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Agenda City Commission February 24, 2026 

City of Holly Hill, Florida Printed: 2/18/2026 2:45 PM Page 2 

 

1. Call to Order 

a.  Roll Call 
b.  Invocation by City Commissioner Penny Currie  
c.  Pledge of Allegiance 

2. Presentations - None 

3. Public Comments 
This is the time for the public to come forward with any comments they may have on any subject related to city 
business not listed on the Regular Agenda or under Public Hearings. Prior to commenting, individuals are asked 
to clearly state their name and city of residence for the record. Each individual shall be afforded no more than 3 
minutes to speak unless such time is extended by a majority vote of the City Commission. The City Clerk’s Office 
is required to retain any documents, photographs, drawings, etc., that are shown to the City Commissioners. All 
comments shall be directed to the presiding officer.  

4. Approval of Minutes 

 1. Minutes - February 10, 2026 Regular City Commission meeting 
 
(Requested by Valerie Manning, City Clerk) 

 2. Minutes - February 10, 2026 Workshop - 125th Anniversary Discussion 
 
(Requested by Valerie Manning, City Clerk) 

5. Consent Agenda 
The action proposed is stated for each item on the Consent Agenda. Unless a City Commissioner removes an 
item from the Consent Agenda, no discussion on individual items will occur and a single motion will approve all 
items. Is there anyone in the audience who wishes to speak on any item on the Consent Agenda? 

 1. 2026-R-11 - Utility Billing, Printing, Mailing and Related Services - RFP - 26-FIN-
01 
 
(Requested by Michele Moore, Finance Director) 

 2. 2026-R-12 - CRA Budget Amendment 
 
(Requested by Michele Moore, Finance Director) 

6. Regular Agenda 

 1. 2026-R-13 - Wastewater Supplemental Appropriation State Revolving Fund 
(SRF) Application 
 
(Requested by Josef Grusauskas, Public Works Director) 

 2. 2026-R-14 - Water Supplemental Appropriation State Revolving Fund (SRF) 
Application 
 
(Requested by Josef Grusauskas, Public Works Director)  
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 3. 2026-R-15 - Professional Consultant Service Wastewater Treatment Plant 
 
(Requested by Josef Grusauskas, Public Works Director) 

 4. Request for Lien Reduction - 618 Flomich Street 
 
(Requested by Joseph Forte, City Manager) 

 5. Request for Lien Reduction - 1536 Espanol Avenue 
 
(Requested by Joseph Forte, City Manager) 

7. Public Hearings 
Please silence any cell phone, pager or noise making device as not to interrupt the meeting. Staff will introduce 
each item for consideration, with comments and recommendations. The applicant or appellant will be heard 
first. Comments should be restricted to pertinent information regarding the agenda item under discussion. Out 
of courtesy to others, we ask that members of the public keep their comments brief and try to limit these 
comments to information not previously discussed. Members of the public who wish to speak, should state their 
name and city of residence clearly for the record. Each individual shall be afforded no more than 3 minutes to 
speak unless such time is extended by a majority vote of the City Commission. The City Clerk’s office is required 
to retain any documents, photographs, drawings, etc., that are shown to the City Commissioners. The City 
Commission may ask questions of speakers or of staff members. The Mayor will then ask the City Commission to 
make a recommendation or motion. Once a motion has been made and seconded, discussion will be closed to 
the floor. Following City Commission discussion, a vote will be taken. During voting, Commissioners who do not 
cast objecting votes are considered to have voted in support of the motion.  

 1. SECOND READING - Ordinance 3096 - Pool Enclosure Setback  
 
(Requested by Brian Walker, City Planner) 

8. Communications 

a.  City Manager Comments 
b.  City Attorney Comments 
c.  Mayor Comments 
d.  City Commission Comments 

9. Adjournment 
  

Website Address – www.hollyhillfl.org (City Clerk) 

Notice – If any person decides to appeal any decision of the City Commission at this meeting, he/she will need a record of 
the proceedings and, for that purpose, he/she may need to ensure that a verbatim record of the proceedings is made, which 
record includes the testimony and evidence upon which the appeal is to be based. The City does not prepare or provide such 
a record. 

 

For special accommodations, please notify 
the City Clerk's Office at least 72 hours in 
advance. (386) 248-9441.  

Help for the hearing impaired is available through 
the Assistive Listening System. Receivers can be 
obtained from the City Clerk's office 

In accordance with the Americans with Disabilities Act (ADA), persons needing a special accommodation to participate in the 
Commission proceedings should contact the City Clerk's Office no later than 3 days prior to the proceedings. 
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City Commission 
Minutes  •  February 10, 2026 

 

 
City Commission Chamber Regular City Commission 6:00 PM 

City Hall 
1065 Ridgewood Avenue 

Holly Hill, FL 32117 
City Clerk's Office: (386) 248-9441 – Fax: (386) 248-9448  

1. Call to Order 

The meeting was called to order at approximately 6:02 PM.  
 
Present:  
Mayor John Penny  
City Commissioner Debra Snow 
City Commissioner Penny Currie  
City Commissioner Jeffrey DeLanoy  
City Commissioner/Vice-Mayor Roy Johnson 
 
B. Invocation led by City Commissioner Penny Currie 
C. Pledge of Allegiance led by Mayor Penny 

2. Presentations 

 1. Holly Hill Police Department - Swearing-In of Officer Kenneth Taylor  
 
(Requested by Byron Williams, Police Chief) 
After the Swearing-In ceremony, Police Chief Williams had two more promotions 
to share with the Mayor and City Commissioners.  Officer Nicholas Dimini was 
promoted to Corporal and Officer Michael Rosabella was promoted to Sergeant.  

 2. Gold Ribbon Award Presented to the City of Holly Hill from Florida Health 
Care Plans 
 
(Requested by Jeaneen Witt, Human Resources Manager) 
There was no one present from Florida Health Care Plans this evening.  

 3. City of Holly Hill Plaque Presentations:  

• 2025 Employee of the Year - Charles Wall 
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• 2025 Citizen of the Year - Chuck Heinmiller 
• 2025 Business of the Year - Todd Simpson, owner of Iron Gate 

Technologies & i-Promerica 

3. Public Comments 

The following individuals spoke to the Mayor and City Commissioners: 
Richard Arce, Holly Hill; Robert Matthews, Holly Hill; Mike Cerbo, Holly Hill; Phil Wahby, 
Holly Hill.  

4. Approval of Minutes 

 1. Minutes - January 27, 2026 - Workshop - 2025 Development Project 
Status Update 
 
(Requested by Valerie Manning, City Clerk) 
Motion to Approve. 
Result: Passed [UNANIMOUS] 
Mover: City Commissioner Debra Snow 
Seconder: City Commissioner Jeffrey DeLanoy 
Ayes: John Penny, Debra Snow, Penny Currie, Jeffrey DeLanoy, Roy Johnson 
Nays: None 

 2. Minutes - January 27, 2026 Regular Meeting 
 
(Requested by Valerie Manning, City Clerk) 
Motion to Approve. 
Result: Passed [UNANIMOUS] 
Mover: City Commissioner Debra Snow 
Seconder: City Commissioner Jeffrey DeLanoy 
Ayes: John Penny, Debra Snow, Penny Currie, Jeffrey DeLanoy, Roy Johnson 
Nays: None 

5. Consent Agenda 

Mayor Penny asked if there was any member of the audience who wished to speak on any 
item on the Consent Agenda or if any member of the City Commission wished to pull an 
item for further discussion. There was no one.  

 1. 2026-R-9 - FY25-26 Local Firearm Safety Training Program 
 
(Requested by Byron Williams, Police Chief & Michele Moore, Finance 
Director) 
RESOLUTION 2026-R-09 
A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF HOLLY HILL, 
VOLUSIA COUNTY, FLORIDA, AMENDING THE ADOPTED BUDGET FOR THE 
CITY OF HOLLY HILL FOR THE FISCAL YEAR 2025–2026; PROVIDING FOR 
SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE DATE. 
WHEREAS, the City of Holly Hill amends its annual budget as changes occur 
throughout the fiscal year; and 
WHEREAS, this Resolution amends the budget to account for additional revenue from 
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the Florida Department of Law Enforcement (FDLE) FY 2025–2026 Local Firearm 
Safety Training Program, which provides reimbursement funding to support public 
firearm safety training conducted by the Holly Hill Police Department; and 
WHEREAS, the grant funding will support the delivery of ten (10) public firearm 
safety training classes by June 30, 2026, including overtime and associated fringe 
benefit costs for sworn police officers, as well as equipment, supplies, and facility 
rental costs necessary to conduct the training; and 
WHEREAS, the FDLE grant award totals $18,562.00, with no local match required, 
and will fully fund eligible program expenses including personnel overtime, fringe 
benefits, firearms, ammunition, safety equipment, and range and classroom rental 
fees; and 
WHEREAS, the continuation of this program aligns with the City Commission’s goals 
of maintaining a sound and sustainable financial plan and providing proficient public 
health and safety services through community education, intergovernmental 
collaboration, and proactive public safety initiatives. 
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF THE CITY 
OF HOLLY HILL, FLORIDA: 
SECTION 1. The City Commission of the City of Holly Hill hereby amends the Fiscal 
Year 2025–2026 budget to recognize the receipt of the Florida Department of Law 
Enforcement FY 2025–2026 Local Firearm Safety Training Program grant in the 
amount of $18,562.00, to fund public firearm safety training activities conducted by 
the Holly Hill Police Department. 
SECTION 2. SEVERABILITY. If any section or portion of a section of this Resolution 
is found to be invalid, unlawful, or unconstitutional, it shall not affect the validity, 
force, or effect of any other section or part of this Resolution. 
SECTION 3. EFFECTIVE DATE. This Resolution shall become effective immediately 
upon its adoption. 
APPROVED AND AUTHENTICATED on this 10th day of FEBRUARY 2026. 
 
Motion to Approve. 
Result: Passed [UNANIMOUS] 
Mover: City Commissioner Penny Currie 
Seconder: Vice Mayor/City Commissioner Roy Johnson 
Ayes: John Penny, Debra Snow, Penny Currie, Jeffrey DeLanoy, Roy Johnson 
Nays: None 

 2. 2026-R-10 - Volusia County Opioid Abatement Funding Grant 
 
(Requested by Michele Moore, Finance Director) 
RESOLUTION 2026-R-10 
A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF HOLLY HILL, 
VOLUSIA COUNTY, FLORIDA, AMENDING THE ADOPTED BUDGET FOR THE 
CITY OF HOLLY HILL FOR THE FISCAL YEAR 2025–2026; PROVIDING FOR 
SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE DATE. 
WHEREAS, the City of Holly Hill amends its annual budget as changes occur 
throughout the fiscal year; and 
WHEREAS, this Resolution amends the budget to account for additional revenue from 
the Volusia County Opioid Abatement Program grant, which provides reimbursement 
funding for the purchase of Automated External Defibrillators (AEDs) and related 
equipment for the City of Holly Hill; and 
WHEREAS, providing AEDs throughout City facilities and in law enforcement and fire 
department vehicles ensures rapid response capability to cardiac emergencies, 
supports public health and safety, and strengthens the City’s capacity to respond 
effectively to opioid-related emergencies; and 
WHEREAS, the grant award totals $69,696.00, with no local match required, and will 
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reimburse the city for expenditures for the purchase of 36 AED units and 24 electrode 
sets for adult and pediatric use; and 
WHEREAS, the continuation of this program aligns with the City Commission’s goals 
of maintaining a sound and sustainable financial plan and providing proficient public 
health and safety services through intergovernmental collaboration and innovative 
emergency response initiatives. 
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF THE CITY 
OF HOLLY HILL, FLORIDA: 
SECTION 1. The City Commission of the City of Holly Hill hereby amends the Fiscal 
Year 2025–2026 budget to recognize the receipt of reimbursement revenues from the 
Volusia County Opioid Abatement Program grant in the amount of $69,696.00 for the 
purchase of Automated External Defibrillators and related equipment. 
SECTION 2. SEVERABILITY. If any section or portion of a section of this Resolution 
is found to be invalid, unlawful, or unconstitutional, it shall not affect the validity, 
force, or effect of any other section or part of this Resolution. 
SECTION 3. EFFECTIVE DATE. This Resolution shall become effective immediately 
upon its adoption. 
APPROVED AND AUTHENTICATED on this 10th day of FEBRUARY 2026. 
 
Motion to Approve. 
Result: Passed [UNANIMOUS] 
Mover: City Commissioner Penny Currie 
Seconder: Vice Mayor/City Commissioner Roy Johnson 
Ayes: John Penny, Debra Snow, Penny Currie, Jeffrey DeLanoy, Roy Johnson 
Nays: None 

6. Regular Agenda 

 1. FIRST READING - Ordinance 3096 - Pool Enclosure Setback  
 
(Requested by Brian Walker, City Planner) 
ORDINANCE 3096 
AN ORDINANCE OF THE CITY OF HOLLY HILL, FLORIDA, AMENDING 
SECTIONS 114-742 AND 114-761 OF THE CITY CODE TO AMEND THE SETBACK 
REQUIREMENT FOR POOL SCREEN ENCLOSURES MEETING SPECIFIC 
CRITERIA, AND REMOVING UNNECESSARY LANGUAGE; PROVIDING FOR 
CODIFICATION; PROVIDING FOR CONFLICTING ORDINANCES; PROVIDING 
FOR SEVERABILITY; AND PROVIDING AN EFFECTIVE DATE.  
WHEREAS, the City Commission finds that current pool enclosure setbacks are not 
compatible with the setbacks required of swimming pools; and 
WHEREAS, pool enclosure setbacks impose a potential hardship on residents; and 
WHEREAS, the City Commission recognizes the need for uniformity in zoning/setback 
standards for pools, their enclosures, and the dimensional requirements of said 
structures; 
 NOW, THEREFORE, BE IT ORDAINED BY THE CITY COMMISSION OF THE CITY 
OF HOLLY HILL, FLORIDA: 
 SECTION 1.  Incorporation of Recitals.  The above recitals are incorporated 
herein by reference and form an integral part of the Ordinance.  
 SECTION 2. That the language of Section 114-742(D) is amended to add the 
underlined and highlighted language below as follows: 
  
D.    Pools, whether public or private, shall comply with Chapter 3, Articles I and II, 
the Florida Building Code, all applicable regulations of the Florida Department of 
Health and Rehabilitative Services and other State agencies, and to the following:  
1. Setbacks: 
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d. Pool Enclosures. Pool enclosure structures may be placed up to five feet 
from the rear property line provided they meet the following criteria: 

• The enclosure is no more than 12 feet in height. 
• The rear, sides, and roof of the enclosure are screened, and other than 

the framing, do not contain any solid surfaces that impede sunlight to 
surrounding properties. 

• The enclosure does not extend more than 7 feet beyond the waters 
edge, except for that portion of the enclosure that is connected to, and 
an integral part of, the principal structure. However, in no case may 
the enclosure be closer than 5 feet from the rear property line. 

Pool enclosures not meeting the above criteria are considered an accessory 
structure that must meet the district setbacks required for a principal 
structure. 
  
 SECTION 3. That the language of Section 114-761(2) is stricken as follows: 
Every part of every yard shall be open and unobstructed from the ground up by any 
structure, except as follows:  
(2) Screened swimming pool enclosures. Any swimming pool enclosure which consists 
of screening on three or more sides shall be considered as an accessory building for 
the purposes of this subpart, except that such screened swimming pool enclosure may 
be attached to an integral part of the principal building itself. 
 SECTION 4. SEVERABILITY.  If any section, sentence, phrase, word, or portion of 
this Ordinance is determined to be invalid, unlawful, or unconstitutional, said 
determination shall not be held to invalidate or impair the validity, force, or effect of 
any other section, sentence, phrase, word, or portion of this Ordinance not otherwise 
determined to be invalid, unlawful, or unconstitutional.    
 SECTION 5. CONFLICTS. All ordinances or part of ordinances in conflict with this 
Ordinance are hereby repealed consistent, however, with the provisions of this 
Ordinance relative to the transitional application of the land development regulations. 
  
 SECTION 6. EFFECTIVE DATE. That this Ordinance shall become effective 
immediately upon its adoption.  
  
APPROVED AND AUTHENTICATED on this 10th day of FEBRUARY 2026 for first 
reading. 
 
Joshua Steele, Senior Planner, went through his staff report with the Board members 
as it pertains to the proposed Ordinance, which amends Section 114-742 (D)1 and 
114-761(2) of the Land Development Regulations titled, “Principal buildings and 
accessory structures” and “Exceptions to minimum yard or lot coverage requirements” 
respectively, for the purpose of reducing the rear yard 
setback for pool screen enclosures. Under current rules, pool screen enclosures that 
are over 300 square feet are treated as accessory structures, which can impose larger 
setbacks that limit where homeowners can reasonably place them relative to their 
pool. As an example, a single-family home in the R-1 zoning district has a rear yard 
setback of 30 feet for principal and accessory structures that are over 300 square feet. 
Therefore, a pool screen enclosure that is over 300 square feet must be 30 feet from 
the rear property line. However, the code allows for a pool to be placed 5 feet from 
the same rear property line. If a homeowner were to have a pool installed at the 5-
foot setback, they may not be permitted to screen in their pool under current City 
requirements. By allowing pool screen enclosures to follow a pool’s 5-foot rear 
setback, the city can provide greater flexibility for homeowners while still maintaining 
safety and neighborhood character. This change can also help streamline permitting, 
reduce variance requests, and support consistent application of zoning standards. Mr. 
Steele stated to accomplish this goal, staff recommends the Code be amended as 
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follows: Add to Section 114-742(D)(1) the following underlined additional language: 
D. Pools, whether public or private, shall comply with Chapter 3, Articles I and II, the 
Florida Building Code, all applicable regulations of the Florida Department of Health 
and Rehabilitative Services and other State agencies, and to the following: 1. 
Setbacks: d. Pool Enclosures. Pool enclosure structures may be placed up to five feet 
from the rear property line provided they meet the following criteria: • The enclosure 
is no more than 12 feet in height. • The rear, sides, and roof of the enclosure are 
screened, and other than the framing, do not contain any solid surfaces that impede 
sunlight to surrounding properties. • The enclosure does not extend more than 7 feet 
beyond the water’s edge, except for that portion of the enclosure that is connected to, 
and an integral part of, the principal structure. However, in no case may the enclosure 
be closer than 5 feet from the rear property line. Pool enclosures not meeting the 
above criteria are considered an accessory structure that must meet the district 
setbacks required for a principal structure. The language of Section 114-761(2) is 
stricken as follows: Every part of every yard shall be open and unobstructed from the 
ground up by any structure, except as follows: (2) Screened swimming pool 
enclosures. Any swimming pool enclosure which consists of screening on three or 
more sides shall be considered as an accessory building for the purposes of this 
subpart, except that such screened swimming pool enclosure may be attached to an 
integral part of the principal building itself. 
Mr. Steele stated that staff recommends that the City Commission adopt an Ordinance 
of the City of Holly Hill, Florida, amending sections 114-742 and 114-761 of the city 
code to amend the setback requirement for pool screen enclosures meeting specific 
criteria, and removing unnecessary language. 
 
Mayor Penny opened public participation.  
 
Phil Wahby, Holly Hill.  
 
Mayor Penny closed public participation. 
 
Motion to Approve. 
Result: Passed [UNANIMOUS] 
Mover: City Commissioner Penny Currie 
Seconder: City Commissioner Debra Snow 
Ayes: John Penny, Debra Snow, Penny Currie, Roy Johnson 
Nays: Jeffrey DeLanoy 

7. Public Hearings 

 1. 116 8th Street Variance 
 
(Requested by Brian Walker, City Planner) 
Joshua Steele, Senior Planner, went through his staff report with the Board members 
as it pertained to the variance request located at 116 8th Street. This is a variance 
request for a rear yard setback from the requirements of Section 114-765 of the Land 
Development Regulations titled, “Schedule of Dimensional Requirements.” A variance 
from the required rear yard setback of 30 feet to 3 feet for a parcel in the R-1 (Single-
Family) zoning district. The applicant is requesting a variance to allow solar panels to 
be installed in the required rear setback of the house, from 30 feet to 3 feet, in order 
to build a ground-mounted solar panel farm. The requirements to meet this request 
are included in the agenda packet. Staff finds that the applicant has met all the criteria 
as stated within the packet to grant the requested variance and staff recommends 
approval of the request at 116 8th Street for a rear yard setback variance from the 
requirements of Section 114-765 of the Land Development Regulations titled, 
“Schedule of Dimensional Requirements” from 30 feet to 3 feet in order to locate a 
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solar panel rack. (A copy of this meeting in its entirety is available upon 
request in the City Clerk's Office or available online on the city's YouTube 
channel). 
 
Holly Dragon, owner/applicant, spoke briefly.  
 
Mayor Penny opened public participation. No one spoke.  
 
Motion to Approve. 
Result: Passed [UNANIMOUS] 
Mover: Vice Mayor/City Commissioner Roy Johnson 
Seconder: City Commissioner Debra Snow 
Ayes: John Penny, Debra Snow, Penny Currie, Jeffrey DeLanoy, Roy Johnson 
Nays: None 

8. Communications 

a. Commissioner Snow reminded everyone about Bike Week coming up and to be 
safe. 

b. Commissioner Currie congratulated all the 2025 recipients, and congratulated the 
police promotions and the Swearing-In of the new police officer Kenneth Taylor; 
thanked the First Responders who had to respond to the accidents earlier last 
week and mentioned that the city's Police Advocate has been in touch with the 
families. 

c. Commissioner DeLanoy explained his reasoning for voting "no" on the pool 
enclosure ordinance set back and briefly mentioned the accident that happened on 
Nova Road.  

d. Commissioner Johnson was glad to be back and that he is in rehab right now, 
thanked everyone for their prayers. 

e. Mayor Penny encouraged everyone to keep an eye out in Tallahassee because 
there are new laws that are going before the Legislature to be aware of; educate 
yourself when it comes to the ballot summaries; thanked Police Chief Williams for 
a nice ceremony that was held at the News-Journal Center for the annual Police 
Awards Ceremony; Chief Williams has done and is continuing to do a great job in 
rebuilding the Holly Hill Police Department; great job and thank you to all the First 
Responders who has had to respond the the recent accidents in Holly Hill.  

9. Adjournment 

The meeting adjourned at approximately 7:30 PM. 
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City Commission 
Minutes  •  February 10, 2026 

 

 
City Commission Chamber City Commission Workshop 5:00 PM 

City Hall 
1065 Ridgewood Avenue 

Holly Hill, FL 32117 
City Clerk's Office: (386) 248-9441 – Fax: (386) 248-9448  

1. Call to Order 

The workshop was called to order at approximately 5:02 PM. 

2. Roll Call 

Present: 
Mayor John Penny 
City Commissioner Debra Snow 
City Commissioner Penny Currie 
City Commissioner Jeffrey DeLanoy 
Vice Mayor/City Commissioner Roy Johnson 
Absent: N/A  

3. Agenda Item(s) 

 1. City of Holly Hill's 125th Anniversary - Discussion with the Holly Hill 
Historic Society  
 
(Requested by Joseph Forte, City Manager) 
Mr. Forte mentioned that this workshop was to come together with the Holly Hill 
Historic Society and also present tonight is Paul Martel and a few of his friends 
from the American Legion Post 120 to help share some ideas from both sides as 
the city's 125th Anniversary is coming up this year.  The State's 250th 
Anniversary is this year as well, and they are celebrating it on July 4th. Tonight's 
discussion will focus on what the Commission and the Historic Society and the 
American Legion Post 120 have in mind, to see if the city can do some kind of 
joint event with the upcoming events the city already has planned for this year. 
 Mr. Forte informed the Mayor and City Commissioners that he has been looking 
into having an LED drone show, which would cost approximately $25,000 - 
$30,000, and he would suggest that instead of fireworks.  Mr. Forte mentioned 
that this year's National Night Out is scheduled for Tuesday, October 6th and the 
annual Car Show is scheduled for Saturday, October 17th.  However, in regard to 
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the Car Show, he has been in touch with Tony Cassata to see if he would be 
interested in moving the Car Show to Saturday, October 10th.  If Mr. Cassata is 
interested in doing that, he would make the recommendation to celebrate the 
city's 125th Anniversary on that day or holding it on the same night as National 
Night Out on October 6th.   
 
Paul Martel, American Legion Post 120 came forward to share some ideas. Mr. 
Martel stated that the American Legion plans on celebrating the 250th States 
Anniversary on July 4th at the Post.  He informed the Mayor and Commissioners 
that they plan on making it an all-day event for the community with bands, BBQ, 
games for the kids, placing a tent in the back of the property and has received 
confirmation to use the lot across the street for parking. He asked if the city 
would waive the permit fees for the event.  He will come in and fill out a special 
event application. He asked about shutting down Walker Street temporarily for 
the event, but staff would have to get back to him on that request. Mr. Martel 
stated that he has a meeting scheduled with his team members as it pertains to 
their July 4th event and will inform them about what the city plans to do for its 
125th Anniversary and welcomed one of the Commissioners to sit in on that 
meeting, which is next Wednesday at 5:00 PM. Mr. Martel stated he would be 
more than happy to help and assist and be a part of whatever the city decides to 
do for its anniversary. They are all here to be a part of that event, whether it be 
on National Night Out or during or after the Car Show.   
 
There was some discussion amongst the Mayor, Commissioners and staff at this 
time. The Commission liked the idea of having the city's anniversary during the 
National Night Out event and making it an all-day event, like a block-party type 
event between City Hall and Sica Hall. That way folks attending can visit the 
museum as well. Possibly see if the American Legion and/or the Historic Society 
host a lunch of some kind. The weather / heat and timing of the event was a 
factor in the discussion as well, especially if they were going to do the drone 
show, it would have to be dark enough. Having the event during the summer, it 
doesn't get dark until close to 8:00 PM. There was consensus that October was a 
good month. Staff will look into the cost of getting some mini City of Holly Hill 
flags, cups with logo on them and lapel pins. Staff will also look into inviting small 
businesses, and possibly some food trucks. Mr. Forte mentioned that he will put 
together a small committee to work on the logistics of the event and hold 
another workshop over the next couple of months with everyone to give an 
update. 
 
Dean Wiggins, Holly Hill Historic Society came forward to share some of their 
ideas. After hearing the conversations, he is in agreement with having the city's 
celebration during National Night Out and likes the idea of the LED drone show if 
the city can do that and Mr. Martel was open for whatever assistance the city 
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needed and that the American Legion Post 120 looks forward to being a part of 
the city's celebration.  
 
(This workshop in its entirety is available upon request on a CD in the City 
Clerk's Office and available online on the city's YouTube channel.) 

4. Adjournment 

The workshop adjourned at approximately 5:45 PM. 
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DISCUSSION: 

The City of Holly Hill requires reliable and efficient utility billing, printing, mailing, and related services to 
support the monthly billing of water, sewer, refuse, and other utility services for City residents and businesses. 
These services are essential to ensuring accurate billing, timely delivery of statements, and effective customer 
communication. 

To obtain these services, the City issued Request for Proposals (RFP No. 26-FIN-01) for Utility Billing, 
Printing, Mailing, and Related Services. The RFP was publicly advertised and posted on VendorLink on 
December 31, 2025, in accordance with the City’s procurement requirements. Sealed proposals were received 
and opened on January 29, 2026. Notice of the evaluation committee meeting was publicly posted on January 
30, 2026. The evaluation committee convened on February 10, 2026, to evaluate the proposals and reach a 
consensus recommendation for award. 

The RFP sought qualified vendors capable of providing comprehensive paper and electronic utility billing 
services, including meeting production and mailing deadlines, supporting electronic bill presentment, 
providing reporting, and offering customer support services. The City currently processes approximately 6,154 
utility accounts per month across four billing cycles, utilizing both paper and electronic delivery options. 

Three (3) proposals were received from the following firms: 
• Infosend 
• Enco 
• Wolverine Solutions Group 

An evaluation committee reviewed and evaluated each proposal in accordance with the criteria outlined in the 
RFP. Proposals were independently scored based on technical capability, quality assurance, experience and 
references, implementation plan and timeline, and cost. A formal tabulation of scores was completed. 

Based on the evaluation committee’s review and scoring, Infosend received the highest overall score and was 
determined to provide the best overall value to the City. Infosend demonstrated strong technical qualifications, 
relevant municipal utility billing experience, a comprehensive implementation plan, and competitive pricing. 
The proposed pricing is estimated to result in a cost savings of approximately $2,517.00 per year compared to 
current rates. 

FISCAL ANALYSIS: 

All costs associated with utility billing, printing, and related services are incorporated into the City’s adopted 
operating budget and funded through existing utility revenues, recorded in General Ledger account 001-1303-
513-3400 No additional budget appropriation is required at this time. 

STAFF RECOMMENDATION: 

Approval to award RFP No. 26-FIN-01, Utility Billing, Printing, Mailing, and Related Services, to Infosend 
as the highest-ranked proposer, and authorization for the City Manager to negotiate and execute a contract. 

COMMISSION GOAL: 

Goal #1: Develop and maintain a sound and sustainable financial plan for the city that establishes 
sufficient reserves for all funds, ensures (whenever possible) that user fees pay for services rendered, 
provides a realistic capital improvement program, and encourages public/private sector partnerships 
and intergovernmental partnerships. 
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    RESOLUTION 2026-R-11 
 

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF 
HOLLY HILL, FLORIDA, AWARDING RFP NO. 26-FIN-01 FOR 
UTILITY BILLING, PRINTING, MAILING, AND RELATED 
SERVICES TO INFOSEND; AUTHORIZING THE CITY 
MANAGER TO NEGOTIATE AND EXECUTE A CONTRACT; 
PROVIDING FOR CONFLICTS; PROVIDING FOR 
SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE DATE. 

WHEREAS, the City of Holly Hill requires reliable and efficient utility billing, printing, 
mailing, and related services to support the monthly billing of water, sewer, and other utility accounts for 
City residents and businesses; and 

WHEREAS, the City issued Request for Proposals (RFP No. 26-FIN-01) for these 
services, which was publicly advertised and posted on VendorLink on December 31, 2025, in accordance 
with the City’s procurement requirements; and 

WHEREAS, sealed proposals were received and opened on January 29, 2026, from three 
(3) firms: Infosend, Enco, and Wolverin Solutions Group; and 

WHEREAS, an evaluation committee reviewed and scored each proposal based on 
technical capability, quality assurance, experience and references, implementation plan and timeline, and 
cost; and 

WHEREAS, Infosend received the highest overall score and was determined to provide 
the best overall value to the city; and 

WHEREAS, the costs associated with these services are included in the City’s adopted 
operating budget and will be funded through existing utility revenues; and 

WHEREAS, the City Commission has determined that awarding RFP No. 26-FIN-01 to 
Infosend is in the best interest of the city and its residents. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF THE 

CITY OF HOLLY HILL, FLORIDA: 

SECTION 1.  AUTHORIZATION OF CONTRACT. The City Manager is authorized 
to negotiate and execute a contract with Infosend for RFP No. 26-FIN-01, Utility Billing, Printing, Mailing, 
and Related Services. The contract shall reflect the terms and pricing approved by the City Commission. 
Costs for these services will be paid from existing utility revenues as provided in the adopted budget. 

SECTION 2.  SEVERABILITY. If any provision of this Resolution is held illegal, 
invalid, or unenforceable, the remainder shall not be affected and shall remain in full force and effect. 

SECTION 3. CONFLICTS. All resolutions of the City or parts thereof in conflict 
herewith, if any, are hereby repealed to the extent of such conflict. 

SECTION 4. EFFECTIVE DATE. This Resolution shall become effective immediately 
upon its adoption. 

APPROVED AND AUTHENTICATED on this 24th day of FEBRUARY 2026. 
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Request For Proposal 

CITY OF HOLLY HILL, FLORIDA 
Utility Billing, Printing, Mailing & Related Services 

RFP BID# 26-FIN-01 
 
 

SECTION 1 — INVITATION TO PROPOSE & GENERAL INFORMATION 
 
1.1 Public Notice  
 
The City of Holly Hill, Florida (the “City”) is accepting sealed proposals from qualified firms to provide: 
 Utility Billing, Printing, Mailing, and Related Services.  
 
1.2 Proposal Submission Deadline 
 
Sealed proposals will be accepted by the City of Holly Hill, 1065 Ridgewood Avenue, Holly Hill, Florida 
32117, until 2:00 p.m. on January 29, 2026, at which time proposals will be publicly opened and 
proposers’ names read aloud in the City Hall Commission Chamber. 
 
1.3 Pre-Proposal Conference meeting:  
 
A non-mandatory pre-proposal conference meeting will be held at 2:00 pm January 13, 2026, in the City 
of Holly Hill Commission Chambers, located at City Hall, 1065 Ridgewood Avenue, Holly Hill, FL 
32117. 

1.4 RFP documents & Addenda 

A complete copy of the RFP documents may be obtained electronically through VendorLink at 
www.myvendorlink.com. 

Any addenda issued for this RFP will be posted exclusively on VendorLink. It is the responsibility of 
each proposer to verify that all addenda have been received before submitting a proposal. 

1.5 Questions / Contact information 

All questions regarding this RFP shall be submitted in writing to: 

Mary Mearsheimer 
mmearsheimer@hollyhillfl.org 
 
Questions must be received no later than 5:00 p.m. on January 23, 2026. 
 
1.6 Lobbying / Unauthorized Communications 
 
To ensure a fair and impartial evaluation process, proposers and their representatives shall not contact any 
member of the City Commission or City staff regarding this RFP from the date of issuance through final 
award, except as expressly permitted in this RFP. 
All communications regarding this RFP shall be directed only to the City’s designated contact person. 
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1.7 Proposal Submission Instructions 
 

• One (1) signed original hard copy 
• One (1) electronic copy (USB flash drive) 
•  

Delivered in a sealed envelope marked: 
 
“RFP 26-FIN-01 – Utility Billing, Printing, Mailing & Related Services” 
 
Addressed to: 
City Clerk 
City of Holly Hill 
1065 Ridgewood Avenue 
Holly Hill, FL 32117-2898 

1.8 Legal Disclaimer Items 

Delivery Disclaimer: 
The City of Holly Hill is not responsible for delays in U.S. Mail, private carriers, or messenger services 
that may cause a proposal to be delivered after the designated deadline. Proposals received after the 
specified date and time will not be considered. 
 
Reservation of Rights: 
The City reserves the right to accept or reject any or all proposals, waive technical or non-substantial 
irregularities, and award the contract in a manner deemed to be in the best interest of the City. 
 
Public Entity Crimes statement: 
All proposers must submit a fully executed Public Entity Crime Sworn Statement, Form PUR 7068, in 
accordance with Section 287.133(3)(a), Florida Statutes. 
 
1.9 Notice of Award 
The City will provide written notice of award to the selected proposer after completion of the evaluation 
process and approval by the City Commission, if required. 
 
1.10 Protest Procedures 
Any protest or appeal related to this Request for Proposal shall be governed by the City of Holly Hill’s 
Purchasing Policies and Procedures, as adopted by Resolution No. 2018-30, as may be amended. Copies 
of the applicable procedures may be obtained from the City Clerk. 
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SECTION 2 — SCOPE OF SERVICES & TECHNICAL REQUIREMENTS 

2.0 Introduction / Background / Objectives 

The City of Holly Hill, Florida (the “City”), is seeking proposals from qualified and experienced vendors 
to provide comprehensive utility billing, printing, mailing, and related services. The scope includes 
production and delivery of paper and electronic utility bills, customer communications, and associated 
support services. 

The City’s goal is to obtain a vendor capable of providing efficient, accurate, and secure billing services 
while meeting strict production and delivery deadlines and maintaining data security. The selected vendor 
will also provide reporting, customer support, and flexible solutions to meet the City’s evolving billing 
needs. 

The City intends to award a contract to the proposer whose response provides the best overall value, 
based on demonstrated technical capability, relevant experience, implementation approach, staffing, cost, 
and other evaluation criteria outlined in this RFP. Vendors are encouraged to propose innovative 
technology solutions and service enhancements that align with the City’s objectives and improve overall 
efficiency and customer satisfaction. 

2.1 Estimated Service Volumes 

The City currently bills approximately 6,154 utility accounts per month, distributed over four billing 
cycles. Of these accounts, approximately 35% receive electronic bills (e-billing), with the remainder 
receiving paper statements. 

Volumes may fluctuate month-to-month, and the figures above are provided solely for proposal 
preparation purposes. Proposers shall base unit pricing on these estimated quantities. The City reserves 
the right to adjust service levels during the contract term. 

2.2 Description of Services (Scope of Work) 

The City seeks a qualified and experienced vendor to provide comprehensive utility billing services, 
including physical bill production, electronic bill presentment and related services. Services may include, 
but are not limited to: 

Core Services 

• Generating and printing monthly utility bills (paper & electronic) 
• Folding, inserting, and mailing statements and notices 
• Processing returned or undelivered mail statements, updating customer addresses and corrections 

using the National Change of Address (NCOA) database, returning corrected address data to the 
City, and ensuring corrected bills are reissued or forwarded as appropriate 

• Maintaining data security and confidentiality for both paper and electronic billing 
• Providing customer communication inserts, notices, and messages as needed. 
• The vendor shall provide a dedicated section on the billing page to display Important Dates and 

City news, allowing the City to update content as needed. 
• Meeting strict production and mailing deadlines 
• Performing any other services reasonably required to complete the work 
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Vendors are expected to offer electronic address updates prior to mailing, ensuring that customer records 
are current before bills are sent to the USPS. Vendors may describe any additional services or tools they 
offer to enhance address accuracy and support the bill printing and mailing process. 

The Vendor shall support flexible bill and notice design, including formatting changes, graphics, color, 
bar coding, and other enhancements as required by the City. Services not explicitly mentioned but 
reasonably required to complete the work shall be considered within the contract scope. The City uses 
Tyler Pro 10 for all utility billing. 

All services described herein that are part of the routine monthly billing process, including but not limited 
to printing, processing, mailing, electronic delivery, NCOA processing, household billing, outsort 
handling, and standard inserts, shall be deemed included in the Contractor’s base pricing unless explicitly 
identified as a separately billable line item in the Cost Proposal. 

2.3 Billing Delivery, Reporting & Mailing Requirements 
 
File Transmission: 

• The vendor must have the ability to accept CVS bill files using an online upload or a standard   
 FTP ( not encrypted) or SFTP(encrypted) transmission.  

 
Printing, Folding & Mailing Requirements: 
 

• The vendor must fold the 8½ x 11 bills, combine the inserts, a #9 windowed return envelope or  
#9 preprinted return envelope, and stuff these items into a #10 windowed 

   envelope. The #10 envelope must have the preprinted return address for the City 
   of Holly Hill.  
 

• The vendor must have the capability to suppress the inserting of envelopes for certain   
customers, based on City requirements. 
 

• The vendor must have the capability to print City logos and multiple page bills (also indicated 
with OMR marks). Multiple page bills are an exception, less than 0.025%. 

 
• Bills must be mailed via presorted first-class mail to maximize postal discounts at the postal rates 

for bulk mail. Bills are presorted in the daily PDF files sent to the vendor. 
 

• The City should be able to verify proof of delivery to the USPS on an as-needed basis. 

Invoice & Postage Requirements: 

• The vendor shall provide the City with a monthly invoice, broken down by each billing cycle or 
data/print file submitted by the City. Each invoice must detail the number of bills processed, 
postage costs, and any other itemized charges. All postage costs will be initially incurred by the 
vendor and billed to the City at cost.  

• The vendor must mail bills using the USPS 5-Digit Rate (or the lowest qualifying rate) to 
maximize postage discounts.  
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Reporting & Quality Control Procedures: 

• The City should be able to track all files that have been sent to the vendor before, during, and  after 
processing, such as a File Confirmation Report confirming receipt of file transmission. 

• Daily Production Confirmation Reports should be sent via email immediately after processing is 
complete. 

• Reports should include volume of bills received for processing, volume printed, and volume 
emailed. 

• Vendors should provide any history of weather delays for mail transportation from the vendor’s 
facility to the USPS. 

• Vendors should provide details regarding quality control procedures, including: 
1. Ability to pull a bill from production processing and the process for doing so 
2. Procedures for ensuring that bill file transmissions are completed successfully 
3. Procedures for correcting issues 

2.4 Customer Support & Data Security  
 
Dual-Channel Billing: 
 

• Support both electronic bill presentment and paper billing. 
• Allow the City to manage customer preferences for paper or electronic billing, including 

switching options during the contract term. 
 
Paper Billing and Mailing: 
 

• Generate accurate paper bills per City formatting requirements. 
• Fold, insert, and mail statements and notices promptly to meet deadlines. 
• Handle returned mail and update customer addresses as necessary, including National Change of 

Address (NCOA) processing. 
• Accept and process billing files transmitted via online upload, FTP, or SFTP from the City. 
• Provide proof of delivery and daily production confirmation reports for all mailings. 

 
Production & Delivery Standards: 
 

• Meet all agreed production and mailing deadlines for both electronic and paper billing. 
• Ensure bills and notices are delivered accurately and in a timely manner to minimize customer 

complaints and late payments. 
• Maintain procedures to track and correct any issues during bill processing, including the ability to 

pull bills from production if necessary. 
 

Data Security, Privacy & Confidentiality: 
 

• Maintain strict confidentiality of customer information for both paper and electronic channels. 
•  Implement robust controls to protect against unauthorized access, data breaches, or loss of 

sensitive information. 
• Maintain appropriate backup, disaster recovery, and business continuity procedures to ensure 

uninterrupted billing operations. 
• Provide details about disaster recovery facilities, including locations, capabilities, and processes 

for continuing bill production if the main facility becomes inoperable. 
• Include a summary of the disaster recovery plan, including failover procedures and estimated 

recovery times. 
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Customer Support: 
 

• Provide customer support during normal business hours of 8:00 a.m.–5:00 p.m., Eastern Time, 
Monday through Friday. 

• Describe procedures for after-hours support, including response times and escalation procedures. 
• Include a list of company-observed holidays. 
• Provide a detailed process for customer service and issue reporting, including how issues are 

tracked, communicated to the City, and resolved. 
 

SECTION 3 - PROPOSAL INSTRUCTIONS & EVALUATION CRITERIA 

This section outlines the materials required for evaluation, including Proposal Declaration, Cost Proposal, 
Timeline, Qualifications, Experience, References, and Subcontractors. Vendors should respond directly 
under each heading. The Authorized Certification / Signature block in this section confirms that all 
information provided is complete, accurate, and in compliance with the RFP requirements. 

Evaluation criteria are included in this section to show how proposals will be scored. Vendors should 
review these criteria carefully to ensure all required information is included. 

Proposal Submission Format 

To ensure a consistent and thorough evaluation, the City requires that all proposals follow the format 
outlined below: 

3.1 Letter of Introduction (Required) 

Each proposal must include a one-page letter of introduction at the beginning of the submission. This 
letter should: 

• Summarize the vendor’s company and key qualifications. 
• Describe the vendor’s overall approach to providing utility billing, printing, mailing, and related 

services. 
• Confirm the vendor’s understanding of the RFP requirements and commitment to meeting the 

City’s objectives. 
 

3.2 Structured Responses 
 
All proposals must respond directly to each section and question in the order listed in Section 3 of 
this RFP. Responses should be clearly labeled to match the corresponding section numbers (e.g., 3.2 
Cost Proposal, 3.3 Completion of Services / Timeline, 3.4 System Testing and Transition Plan, etc.). 
 

• Vendors should not combine, skip, or reorder questions.  
• Supporting documents should be clearly referenced and included as appendices. 
• Each response should be complete, concise, and include all requested information and 

documentation. 
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3.3 Required Forms and Certifications 
 
All required forms, certifications, and signatures (e.g., Proposal Declaration & Authorization 
Certification, Public Entity Crime Statement, W-9, etc.) must be included in the proposal package.  
 

3.4 Proposal Organization Checklist  
 

• Letter of Introduction (required, 1 page) 
• Section 3.5 – Proposal Declaration & Authorization Certification 
• Section 3.6 – Cost Proposal 
• Section 3.7 – Completion of Services / Timeline 
• Section 3.8 – System Testing and Transition Plan 
• Sections 3.9-3.14 – Vendor Qualifications, Experience, Data Security, Financial Stability, 

References 
• Section 3.16 – Listing of Subcontractors 
• Required Forms from Section 4 
• Sworn Statement Under Section 287.133(3)(a)  
• Certification of Integrity  
• Compliance with the Public Records Law  
• Vendor E-Verify Affidavit (Section 448.095, Florida Statutes)  
•  W-9 Request for Taxpayers Identification 

Following this format will allow the City to evaluate proposals efficiently and fairly. 

Post-Award Submissions (Agreement and Insurance): 
The agreement associated with this RFP and the required Certificate of Insurance do not need to be 
submitted with the proposal. The selected vendor will be required to execute the agreement and provide 
the Certificate of Insurance after the award has been made. Vendors may, at their option, submit a signed 
agreement and/or the Certificate of Insurance with their proposal. 
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3.5 Proposal Declaration & Authorization Certification 

City of Holly Hill – RFP No. 26-FIN-01  
Utility Billing, Printing, Mailing & Related Services 

The undersigned, as Proposer, declares and certifies that: 

1. The only persons interested in this proposal as principals are those named herein; no other 
persons have any interest in this proposal. 

2. The proposal is submitted in good faith, without collusion, fraud, or misrepresentation. 
3. All information in the proposal, including the Cost Proposal, Timeline, Qualifications, 

References, and Subcontractors, is complete and accurate. 
4. The proposer agrees to all terms, conditions, and requirements of this RFP. 
5. Any addenda issued for this RFP have been considered in preparing this proposal. 

 
• Addendum No. ______ Dated: __________ 
• Addendum No. ______ Dated: __________ 
• Addendum No. ______ Dated: __________ 

 
6. This proposal is valid for 120 days from the submission date. 
7. The undersigned is authorized to submit this proposal on behalf of the Proposer and certifies that 

the statements made herein are true and correct. 
8. The proposer acknowledges receipt of and review of the draft contract attached as Exhibit A and 

agrees to execute the contract in substantially the same form if selected for award. 

By signing below, the Authorized Representative acknowledges and affirms that the Proposer has read, 
understood, and agrees to all statements and commitments outlined above. 
 
Authorized Representative: _______________________________ 
 
Title/Position: ___________________________________________ 
 
Signature: ______________________________________________ 
 
Date: __________________________________________________ 
 
Email:  ________________________________________________ 
 
Phone:_________________________________________________ 
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3.5 Cost Proposal  
Proposers shall provide all costs to perform the required services, including labor, materials, equipment, 
and software, rounded to the nearest cent; the total cost will be used for evaluation purposes. 

Clarification of Other Related Costs: 
Other Related Costs shall be limited to services specifically requested in writing by the City that are 
outside the routine monthly billing, printing, mailing, and electronic billing processes (e.g., special one-
time notices, City-initiated reprints). Routine services described in Sections 2.1 and 2.2, including NCOA 
processing, household billing, outsort handling, and standard inserts, shall be provided as part of the base 
services and either included in unit prices or separately identified in the fee schedule where expressly 
requested by the City. Routine inserts are included in unit costs; only City-requested special inserts may 
be billed separately. 

 
SERVICE 
 

 
UNIT 

 
ESTIMATED 
QUANTITY 

 
UNIT PRICE  

 
TOTAL PRICE 

 
Utility Billing, 
Printing & 
Processing 

 
 
Per Account 

 
 

        3,130 
 

 
 
$ ___________ 

 
 
$ ___________ 

 
Mail 
 

 
Per Piece 

 
       2,614 

 
$  ___________ 

 
$ ___________ 

 
Mail Inserts & 
Special 
Envelopes 
 

 
 
Per Piece 

 
 
         205 

 
 
$___________ 

 
 
$ ___________ 

 
Online Billing 
Electric 
Statements 

 
 
Per Account 

 
 
         516 

 
 
$ ___________ 

 
 
$ ___________ 

 
Other Related 
Costs 
 

 
Per Occurrence 

 
   As needed 

 
 
$ ___________ 

 
 
$ ___________ 

 
Implementation   
Fee 

 
One time 

  
$ ___________ 

 
$ ___________ 

 
Total Cost:  $ ______________ 
 

 

Vendor Name: _______________________________________________ 

Authorized Signature: _________________________________________ 

Date: _______________________________________________________ 

By signing above, the vendor certifies that the prices submitted are correct and binding. 
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3.7 Completion of Services / Timeline 

Vendors shall perform all services according to the City’s four-cycle billing schedule by geographic 
quadrants. Each cycle includes billing preparation, printing, mailing, and online statement posting. 

Provide expected durations for each task under normal operating conditions (typical performance, not 
maximum allowable time). One expected duration may be provided per task, applicable to all four billing 
cycles. 

Billing Cycle / Task Duration / Turnaround Time  
(use hours or days) 

Confirmation of Receiving Billing Data  
Bill Generation (Electronic)  
Bill Generation (Paper)  
City Reviews and Approves 1 hour 
Electronic Send-Out  
Mail Drop (Paper)  
Confirmation Statement for Electronic Delivery  
Confirmation Statement for Mail Drop  

Paper Billing – Preparation of paper bills for mailing, including: 

• Generation of bills 
• Submission to the City for review and approval 
• Printing, assembly, and mailing of approved bills 

Provide a brief description of your workflow and any quality control measures that ensure timely 
completion for each billing cycle. 

_____________________________________________________________________________________ 

3.8 System Testing and Transition Plan 

The Proposer shall provide a plan to test all systems and processes before full implementation and 
respond directly to each item below in their RFP submission. Responses must be clear and concise. 
 

1. Key Testing Steps: Describe the approach your team will use to verify accurate bill generation, 
mailing, electronic statements, and related services. 
 

2. Estimated Duration: Provide the approximate time required to complete testing and prepare for 
live operations. 
 

3. Acceptance Criteria: Explain how you will determine that testing is successful and ready for full 
implementation. 
 

4. Error Resolution: Describe your method for identifying, correcting, and re-testing any issues 
before going live. 
 

5. Implementation Methodology: Brief overview of project execution for efficient rollout. 
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3.9 Vendor Qualifications, Experience & Data Security Summary 
 
Vendors shall provide information about: 
 

1. Technical capability and relevant experience. 
2. Municipal utility billing experience, including number of years, approximate number of 

accounts managed, types of utilities serviced, and previous experience with paper billing, 
electronic billing, and mailing services. 

3. Financial stability and ability to sustain operations for the contract duration. 
4. Firm size, resources, and capabilities to support required services. 

3.10 Municipal Utility Billing Experience 

1. Number of years providing municipal utility billing services: 

2. Approximate number of accounts managed: 

3. Types of utilities serviced (e.g., water, sewer, stormwater): 

4. Describe previous experience with paper billing, electronic billing, mailing services: 

5. Describe any innovative solutions or process improvements implemented for municipal billing: 

3.11 Data Security & Privacy 

Vendors shall provide detailed information about their data security and privacy practices for handling the 
City’s utility billing information. Responses should address the following: 

1. .Protection of Customer Information 

A. Describe the measures in place to protect customer information for both paper and electronic 
billing. 

B.  Include procedures to ensure that only authorized personnel are admitted to areas producing the 
City’s bills and notices. 

2. Security for Communication with the City 

Describe in detail how security is handled for information shared between the vendor and the City 
via email, online uploads, FTP, SFTP, or other transmission methods. 

3. Compliance 

Describe compliance with applicable privacy regulations (e.g., Florida Information Protection 
Act, GLBA if applicable). 

4. Backup, Disaster Recovery, and Business Continuity 

Describe procedures for backup, disaster recovery, and business continuity to ensure 
uninterrupted billing operations. 

5. Data Breach and Security Incident Response 
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Describe procedures for identifying, responding to, and reporting any data breaches or security 
incidents.  

6. Additional Security Measures 
List any additional certifications, audits, or security protocols followed by your organization to 
enhance data protection and privacy. 
 

3.12 Financial Stability 
 
Provide evidence of your company’s financial stability, such as the most recent balance sheet, 
income statement, or other documentation, and include any additional comments regarding your 
company’s ability to sustain operations for the duration of the contract. 
 

3.13 Relevant Experience 

Describe your company’s municipal utility billing experience, including account volumes, utility types, 
related services, and experience with municipal utility billing software. 

3.14 References 

Please provide three current utility billing clients for whom your company is actively providing services. 
For each reference, include the following information separately: organization name, primary contact 
name, contact phone number, contact email address, and the number of years your company has 
provided billing services to that client. 

3.15 Evaluation Criteria (100 Points Total) 

Proposals will be evaluated and scored based on the criteria below. Vendors should provide clear and 
complete responses to each category to ensure full points can be awarded. 

Category    Points                Description / Considerations                                              

Technical Capability    25    Demonstrated ability to perform utility               
               billing services, including printing,    

    mailing, and related utility billing tasks. 
 
Quality Assurance & Security  15   Measures to ensure accurate billing,  
    regulatory compliance, disaster recovery 
 
Experience & References 20   Relevant past projects, years of  
    experience, and references from 
    clients with similar requirements. 
 
Implementation Plan & Timeline  15   Proposed transition plan, timeline for  
    assuming services, and workflow 
    efficiency. 
 
Cost / Pricing 25   Overall cost, including pricing structure,  
    optional services, and any applicable  
    discounts. 
     
Total Points:     100  

Page 31 of 181



 

13 | P a g e  
 

 
 
3.16 Listing of Subcontractors 
 
If the Proposer intends to use any subcontractors to perform any portion of the required services, the 
Proposer shall provide the following information for each subcontractor: name, address, contact person 
and phone number, scope of services to be performed, and relevant experience. 

3.17 Required Disclosure 

At its sole discretion, the City of Holly Hill, Florida may reject any Proposal submitted by a Proposer 
whose present or former executive employees, officers, directors, stockholders, partners or owners are 
found by the City to lack honesty, integrity, or moral responsibility. The discretion of the City may be 
exercised based on the City's own investigation, public records, or any other reliable sources of 
information. 

By submitting a proposal, the Proposer recognizes and accepts that the City may reject the proposal based 
upon the exercise of its sole discretion and waives any claim it might have for damages or other relief 
resulting from the rejection of its proposal based on these grounds. 

SECTION 4 — REQUIRED FORMS, TERMS & CONDITIONS 

4.1 Payment of Taxes 

The Contractor shall be responsible for the payment of all applicable federal, state, and local taxes 
associated with the services provided under this contract. All such taxes shall be included in the prices 
submitted in the proposal. No additional compensation will be made for taxes not included in the 
proposal. 

4.2 Prohibition of Gifts and Gratuities 

In accordance with Chapter 112, Part III, Florida Statutes, proposers, contractors, and their 
representatives, shall not offer or provide, directly or indirectly, any gift, gratuity, favor, loan, service, or 
other item of value to any City employee or official in connection with this RFP or any resulting contract. 

4.3 Insurance Requirements 

Insurance 

The successful proposer shall, at its sole expense, procure and maintain insurance coverage of the types 
and limits specified below for the duration of the contract and any renewal periods. Proof of insurance 
shall be provided prior to contract execution and upon request during the term of the contract. 

All insurance shall be issued by companies authorized to do business in the State of Florida and rated A- 
or better by A.M. Best. 

Required Coverage 

1. Commercial General Liability 
o Including products/completed operations 
o Minimum limits: 
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▪ $1,000,000 per occurrence 
▪ $2,000,000 aggregate 

2. Automobile Liability 
o Covering owned, non-owned, and hired vehicles 
o Minimum limit: 

▪ $1,000,000 combined single limit per accident 
3. Workers’ Compensation 

o As required by Florida law 
o Including Employer’s Liability with minimum limits of: 

▪ $100,000 each accident 
▪ $100,000 disease – each employee 
▪ $500,000 disease – policy limit 

4. Cyber Liability / Data Breach Insurance 
o Covering unauthorized access, data breach, privacy violations, network security, and 

related notification costs 
o Minimum limit: 

▪ $1,000,000 per occurrence 
 

Additional Requirements 
 

• The City of Holly Hill shall be named as an Additional Insured on the Commercial General 
Liability and Automobile Liability policies. 

• Coverage shall be primary and non-contributory with respect to any insurance maintained by 
the City. 

• Certificates of Insurance shall provide that the City receive at least thirty (30) days’ prior 
written notice of cancellation, non-renewal, or material change. 

• Failure to maintain required insurance shall constitute a material breach of contract and may 
result in termination. 

The successful proposer shall provide the City with a Certificate of Insurance evidencing the required 
coverages prior to contract execution and shall maintain such coverage for the duration of the contract. 

Insurance Conditions 

• Coverage required under this contract shall be primary and non-contributory with respect to 
any insurance maintained by the City. 

• Any deductibles or self-insured retentions shall be the sole responsibility of the Contractor. 
• The Contractor shall be responsible for payment of all insurance premiums. 
• The City shall have no obligation to pay premiums, assessments, or deductibles related to the 

Contractor’s insurance coverage. 

4.4 Indemnification 
The Contractor shall indemnify, defend, and hold harmless the City of Holly Hill, its elected officials, 
officers, employees, agents, and representatives from and against any and all claims, demands, damages, 
losses, liabilities, costs, and expenses, including reasonable attorney’s fees, arising out of or resulting 
from the negligent acts, errors, or omissions of the Contractor, its employees, agents, or subcontractors in 
the performance of services under this contract. 

Nothing in this provision shall be construed as a waiver of the City’s sovereign immunity or a limitation 
of the City’s rights under Section 768.28, Florida Statutes, or other applicable law.  

This indemnification obligation shall survive the termination or expiration of the contract. 
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4.5 SWORN STATEMENT UNDER SECTION 287.133(3)(a), FLORIDA STATUTES, ON 
PUBLIC ENTITY CRIMES 

This sworn statement is submitted with Bid, Proposal or Contract No. _____________ for 
 
__________________________________________________. 
 
This sworn statement is submitted by ___________________________________whose business 
 
address is _______________________________________________________and (if applicable) 
 
its Federal Employer Identification Number (FEIN) is__________________. (If the entity has no 
 
FEIN, include the Social Security Number of the individual signing this sworn statement: 
 
________________________.) 
 
My name is _____________________________ and my relationship to the entity named above 
is  
 
_____________________________________. 
 
I understand that a "public entity crime" as defined in Paragraph 287.133(1)(g), Florida Statutes, 
means a violation of any state or federal law by a person with respect to and directly related to 
the transaction of business with any public entity or with an agency or political subdivision of 
any other state or with the United States, including, but not limited to, any bid or contract for 
goods or services to be provided to any public entity or an agency or political subdivision of any 
other state or of the United States and involving antitrust, fraud, theft, bribery, collusion, 
racketeering, conspiracy, or material misrepresentation. 
 
I understand that "convicted" or "conviction" as defined in Paragraph 287.133(1)(b), Florida 
Statutes, means a finding of guilt or a conviction of a public entity crime, with or without an 
adjudication of guilt, in any federal or state trial court of record relating to charges brought by 
indictment or information after July 1, 1989, as a result of a jury verdict, nonjury trial, or entry of 
a plea of guilty or nolo contendere. 
 
I understand that an "affiliate" as defined in Paragraph 287.133(1)(a), Florida Statutes, means: 
 
1.   A predecessor or successor of a person convicted of a public entity crime: or 
 
2.   An entity under the control of any natural person who is active in the management of the               

entity and who has been convicted of a public entity crime The term "affiliate" includes those       
 officers, directors, executives, partners, shareholders, employees, members, and agents 
 who are active in the management of an affiliate. The ownership by one person of shares  
constituting a controlling interest in another person, or a pooling of equipment or income   
among persons when not for fair market value under an arm's length agreement, 
shall be prima facie that one person controls another person. A person who knowingly enters 
into a joint venture with a person who has been convicted of a public entity crime in Florida 

      during the preceding 36 months shall be considered an affiliate. 
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I understand that a "person" as defined in Paragraph 287.133(1)(e), Florida Statutes, means any 
natural person or entity organized under the laws of any state or of the United States with the 
legal power to enter into a binding contract and which bids or applies to bid on contracts for the 
provision of goods or services let by a public entity, or which otherwise transacts or applies to 
transact business with a public entity. The term "person" includes those officers, directors, 
executives, partners, shareholders, employees, members, and agents who are active in 
management of an entity. 
 
Based on information and belief, the statement which I have marked below is true in relation to 
the entity submitting this sworn statement. (Please indicate which statement applies). 
 
______Neither the entity submitting this sworn statement, nor any officers, directors, executives, 
            partners, shareholders, employees, members or agents who are active in management of 

the entity, nor any affiliate of the entity have been charged with and convicted of a public 
entity crime subsequent to July 1, 1989. 

 
______ The entity submitting this sworn statement, or one or more of the officers, directors, 

executives, partners, shareholders, employees, members, or agents who are active in 
management of the entity, or an affiliate of the entity has been charged with and 
convicted of a public entity crime subsequent to July 1, 1989, AND (Please indicate 
which additional statement applies.) 

______ There has been a proceeding concerning the conviction before a hearing officer of the          
State of Florida, Division of Administrative Hearings. The final order entered by the    
hearing officer did not place the person or affiliate on the convicted vendor list. (Please 
attach a copy of the final order.) 

_______ The person or affiliate was placed on the convicted vendor list. There has been a 
subsequent proceeding before a hearing officer of the State of Florida, Division of     
Administrative Hearings. The final order entered by the hearing officer determined that 
it was in the public interest to remove the person or affiliate from the convicted vendor 
list. (Please attach a copy of the final order). 
 
 

(Signature)__________________________________________ Date:______________________ 
 
 
State of________________________________ County of ______________________________. 
 
 
PERSONALLY, APPEARED BEFORE ME, the undersigned authority, 
____________________ 
 
who, after first being sworn by me, affixed her/his signature in the space provided above on this 
 
_________day of______________, 20____. 
 
 

______________________________________________ 
              Notary Public 

My Commission Expires:____________________________ 
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CERTIFICATION OF INTEGRITY- Anti-Collusion & Conflict of Interest Statement 
 
 
ANTI-COLLUSION: 
 
By signing this form, the undersigned certifies that this proposal is submitted without any 
understanding, agreement, or connection with any other person, corporation, or firm 
submitting a proposal for the same purpose. The proposal is in all respects fair, without 
collusion or fraud, and reflects the Proposer’s independent judgment. 
 
CONFLICT OF INTEREST: 
 
The undersigned further certifies that, to the best of their knowledge, neither the Proposer nor 
any of its officers, directors, employees, or agents have any financial, personal, or other 
interests that could create a conflict of interest in performing the services requested by the City 
of Holly Hill. The Proposer agrees to promptly disclose any potential conflicts that may arise 
during the course of this engagement. 
 
By signing below, the Proposer acknowledges acceptance of the terms and conditions of the RFP 
specifications and agrees that the proposal will remain valid for ninety (90) days from the 
opening date. 
 
Name of Firm: ____________________________________________________________ 
 
Authorized Signature: ______________________________________________________ 
 
Printed Name & Title: _____________________________________________________ 
 
Address: ________________________________________________________________ 
 
City, State, ZIP: ________________________________________________________ 
 
Telephone: ______________________________________________________________ 
 
Date: ___________________________________________________________________ 
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4.7 COMPLIANCE WITH THE PUBLIC RECORDS LAW 

 
Project Number: RFP # 26-FIN-01 

 
Upon award recommendation or ten (10) days after opening, submittals become "public records" and 
shall be subject to public disclosure consistent with Chapter 119, Florida Statutes. Proposers must invoke 
the exemptions to disclosure provided by law in response to the solicitation and must identify the data or 
other materials to be protected, and must state the reasons why such exclusion from public disclosure is 
necessary. The submission of a proposal authorizes release of your firm’s credit data to the CITY. 
 
If the company submits information exempt from public disclosure, the company must identify with 
specificity which pages/paragraphs of their bid/proposal package are exempt from the Public Records 
Act, identifying the specific exemption section that applies to each. The protected information must be 
submitted to the CITY in a separate envelope marked accordingly. 
 
IF THE CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION OF 
CHAPTER 119, FLORIDA STATUTES, TO THE CONTRACTOR'S DUTY TO PROVIDE 
PUBLIC RECORDS RELATING TO THIS CONTRACT, CONTACT THE CUSTODIAN OF 
PUBLIC RECORDS AT 

Valerie Manning, City Clerk 
386-248-9441 

vmanning@hollyhillfl.org 
1065 Ridgewood Ave 
Holly Hill, FL 32117 

 
     A provision that requires the contractor to comply with public records laws, specifically to: 
1. Keep and maintain public records required by the public agency to perform the service. 
2. Upon request from the public agency's custodian of public records, provide the public agency with a copy of the 
requested records or allow the records to be inspected or copied within a reasonable time at a cost that does not 
exceed the cost provided in this chapter or as otherwise provided by law. 
3. Ensure that public records that are exempt or confidential and exempt from public records disclosure requirements 
are not disclosed except as authorized by law for the duration of the contract term and following completion of the 
contract if the contractor does not transfer the records to the public agency. 
4. Upon completion of the contract, transfer, at no cost, to the public agency all public records in possession of the 
contractor or keep and maintain public records required by the public agency to perform the service. If the contractor 
transfers all public records to the public agency upon completion of the contract, the contractor shall destroy any 
duplicate public records that are exempt or confidential and exempt from public records disclosure requirements. If 
the contractor keeps and maintains public records upon completion of the contract, the contractor shall meet all 
applicable requirements for retaining public records. All records stored electronically must be provided to the public 
agency, upon request from the public agency's custodian of public records, in a format that is compatible with the 
information technology systems of the public agency. 
 
By submitting a response to this solicitation, the company agrees to defend the CITY in the event we are forced to 
litigate the 
public records status of the company’s documents. 
 
Company Name: __________________________________________________ 
 
Authorized representative (printed): ___________________________________ 
 
Authorized representative (signature): __________________________________ 
 
Date: ______________________
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 4.8 VENDOR E-VERIFY AFFIDAVIT  BID NO. 26-FIN-01                    
IN ACCORDANCE WITH SECTION 448.095, FLORIDA STATUTES 

 
I, the undersigned, hereby certify that ____________________________________ (Insert 

contractor company name) does not employ, contract with, or subcontract with an unauthorized 
alien, and is otherwise in full compliance with Section 448.095, Florida Statutes. 
 
I acknowledge that it is my responsibility to ensure full compliance with Section 448.095, Florida 
Statues. I understand that enrollment in the E-Verify system for employers can be done at 
www.e-verify.gov 
 
A true and correct copy of ___________________________________ (Insert contractor company 
name) proof of registration in the E-Verify system is attached to this Affidavit (print out the 
first 2 pages and send along with this form.) 
 
By affixing my signature below, I hereby affirm that I am duly authorized to bind the company 
referenced herein and I will comply with all applicable E-Verify requirements. 
 
_______________________________________________             _______________________ 

(Print or Type Name, Title)        (Signature of Affiant) 
 

_______________________________________________             _______________________ 
           (Federal Employer ID Number – F                                           (E-Verify Number) 
 
STATE OF FLORIDA 
COUNTY OF _______________________________ 
 
The foregoing instrument was acknowledged before _____   me by means of physical presence or 
____ online 

Notarization, this _______ day of ___________________, 20______,  

By _________________________________as __________________________of  

__________________________ 

On behalf of the company. He/she is personally known to me or has produced 
__________________________ 
(Type of ID) as identification. 

_____________________________________________ 
       Notary Public, State of Florida at Large 

Printed, typed or stamped date, commission and expiration of commission. 
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 DRAFT PROFESSIONAL SERVICES AGREEMENT 
Utility Billing, Printing, Mailing & Related Services 

26-FIN-01 
 

This Professional Services Agreement is entered into this 25th day of February, 2026 (“Effective 
Date”), by and between the City of Holly Hill, Florida, a Florida municipal corporation (“City”), and 
____________________________, a __________________ organized under the laws of the State of 
______________ (“Contractor”). The City and Contractor may be referred to individually as a “Party” 
and collectively as the “Parties.” 

 

ARTICLE 1 – SERVICES 
 
1.1 Scope of Services 
The Contractor shall provide comprehensive utility billing, printing, mailing, and related services in 
accordance with: 

• Request for Proposal No. 26-FIN-01 
• Contractor’s proposal submitted in response thereto 
• All addenda issued by the City (collectively, the “Contract Documents”). 

The Contractor shall perform all services in a professional manner consistent with generally accepted 
industry standards and in strict compliance with the requirements, schedules, and performance 
expectations set forth in the Contract Documents. 

 

1.2 Performance Standards and City Approval 
The Contractor shall meet all production, delivery, accuracy, and reporting requirements identified in the 
Contract Documents. All bill formats, inserts, notices, electronic templates, process changes, and 
customer communications shall be subject to prior review and approval by the City. 
Failure to meet required deadlines, quality standards, or performance expectations may constitute a 
material breach of this Agreement. 

 

1.3 Changes in Scope 
No changes, additions, or modifications to the Scope of Services shall be performed without prior written 
authorization by the City. The City shall not be obligated to pay for services performed outside the 
approved Scope of Services unless such services are authorized in writing by the City Manager or the 
City Manager’s designee. 

 

1.4 No Implied Obligations 
The Contractor shall not perform, and the City shall not be responsible for payment of, any services not 
expressly required by the Contract Documents unless approved in writing in advance by the City. 
 
ARTICLE 2 – TERM 
2.1 Term 
The term of this Agreement shall commence upon execution by both Parties and shall continue for an 
initial term of three (3) years. Thereafter, the Agreement may be renewed annually, at the sole discretion 
of the City, upon written approval by the City Manager or the City Manager’s designe 
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2.2 Commencement of Services 
Services shall commence upon execution of this Agreement or upon written authorization from the City, 
whichever occurs later. 

 

ARTICLE 3 – COMPENSATION 
 
3.1 Compensation 
The City shall compensate the Contractor only for services performed and only in accordance with the 
pricing set forth in the Contractor’s proposal, as approved by the City and attached hereto as Exhibit B. 
Such pricing shall remain firm for the initial term of the Agreement. 

Any price adjustments, increases, or modifications shall require prior written approval by the City and 
shall be effective only upon execution of a written amendment or renewal approved by the City Manager 
or the City Manager’s designee. 

3.2 No Guaranteed Volume 
The City does not guarantee any minimum volume of services. Estimated quantities provided in the RFP 
are for evaluation purposes only. 
 
3.3 Invoicing and Payment 
The Contractor shall invoice the City monthly for services rendered. Payment shall be made in 
accordance with Section 218.70, Florida Statutes (Local Government Prompt Payment Act). 

 

ARTICLE 4 – INDEPENDENT CONTRACTOR 
The Contractor is an independent contractor and not an employee, agent, or partner of the City. The 
Contractor shall be solely responsible for all personnel, taxes, benefits, and obligations arising from the 
performance of this Agreement. 

 

ARTICLE 5 – INSURANCE 
The Contractor shall maintain insurance coverage as required in Section 4.8 of the RFP, which is 
incorporated herein by reference. Certificates of Insurance shall be provided prior to execution of this 
Agreement and upon request. 

 

ARTICLE 6 – INDEMNIFICATION 
The Contractor shall indemnify, defend, and hold harmless the City of Holly Hill, its elected officials, 
officers, employees, and agents from and against any claims, damages, losses, liabilities, costs, and 
expenses, including reasonable attorney’s fees, arising out of the negligent acts, errors, or omissions of 
the Contractor, its employees, agents, or subcontractors in the performance of this Agreement. 
Nothing herein shall be construed as a waiver of the City’s sovereign immunity under Section 768.28, 
Florida Statutes. This provision shall survive termination of this Agreement. 
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ARTICLE 7 – CONFIDENTIALITY & DATA SECURITY 
The Contractor shall maintain the confidentiality of all customer and City data and comply with 
applicable data protection laws, including the Florida Information Protection Act (Section 501.171, 
Florida Statutes) 
 
ARTICLE 8 – TERMINATION 
8.1 Termination for Convenience 
The City may terminate this Agreement for convenience upon thirty (60) days’ written notice. 
8.2 Termination for Cause 
The City may terminate this Agreement immediately for cause if the Contractor materially breaches any 
provision and fails to cure within a reasonable time. 

 

ARTICLE 9 – ASSIGNMENT 
The Contractor shall not assign or transfer this Agreement without the prior written consent of the City. 

 

ARTICLE 10 – PUBLIC RECORDS 
The Contractor shall comply with Chapter 119, Florida Statutes, as required in the RFP. This obligation 
survives termination of the Agreement. 
 
10.1 – SUNSHINE LAW- IF THE CONTRACTOR HAS QUESTIONS 
REGARDING THE APPLICATION OF CHAPTER 119, FLORIDA 
STATUTES, TO THE CONTRACTOR'S DUTY TO 
PROVIDE PUBLIC RECORDS RELATING TO THIS CONTRACT, 
CONTACT THE CUSTODIAN OF PUBLIC RECORDS AT : 
(telephone number, e-mail address, and mailing address) . 
 
10.2 Contractor Responsibilities 
 

1. Keep and maintain public records required by the City to perform the services under this 
Agreement. 
 

2. Upon request from the City’s custodian of public records, provide the City with a copy of the 
requested records or allow the records to be inspected or copied within a reasonable time at a cost 
that does not exceed the cost provided by law. 

 
3. Ensure that public records that are exempt or confidential and exempt from public records 

disclosure requirements are not disclosed except as authorized by law for the duration of the 
Agreement and following completion of the Agreement if the Contractor does not transfer the 
records to the City. 
 

 
4. Upon completion of the Agreement, transfer, at no cost, to the City all public records in the 

possession of the Contractor, or keep and maintain public records required by the City to perform 
the services. If the Contractor transfers all public records to the City upon completion, the 
Contractor shall destroy any duplicate public records that are exempt or confidential and exempt 
from public records disclosure requirements. If the Contractor keeps and maintains public records 
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upon completion, the Contractor shall meet all applicable requirements for retaining public 
records. All records stored electronically must be provided to the City, upon request from the 
City’s custodian of public records, in a format compatible with the City’s information technology 
systems of the public agency. 

 

ARTICLE 11 – GOVERNING LAW & VENUE 
This Agreement shall be governed by the laws of the State of Florida. Venue shall lie exclusively in 
Volusia County, Florida. 

 

ARTICLE 12 – ENTIRE AGREEMENT 
This Agreement, together with the RFP 26-FIN-01and the Contractor’s proposal, constitutes the entire 
agreement between the Parties. In the event of a conflict, the provisions of this Agreement shall control. 
 
SIGNATURES: IN WITNESS WHEREOF, the Parties have executed this Agreement as of the date first 
written above. 
 
 
CITY OF HOLLY HILL, FLORIDA                                                 CONTRACTOR 
 
 
By: _______________________________      By: _________________________________________ 
 
 
 
Name: _____________________________ Name: _______________________________________ 
                     Title: City Manager 
 
 
 
Date: ______________________________        Date: ________________________________________ 
 
 
 
       
ATTEST: __________________________             
                  Valerie Manning (City Clerk) 
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CITY OF HOLLY HILL 
1065 Ridgewood Avenue Holly Hill, Florida 32117 

www.hollyhillfl.org 
 

 
 

Date: ________________________________ 
 
 
Vendor Name _________________________ 
Vendor Address________________________ 
 
Subject: Award of Contract – Utility Billing, Printing, and Mailing Services (RFP # 26-FIN-01 
 
Dear ________________________________, 
 
The City of Holly Hill is pleased to notify you that your firm, ______________, has been 
selected as the successful proposer for Utility Billing, Printing, and Mailing Services in response 
to RFP #26-FIN-01. 
This award is based on your proposal demonstrating the ability to provide high-quality, cost-
effective, and reliable services that meet the City’s requirements. Your firm’s experience, 
technical capability, and commitment to service excellence were key factors in the City’s 
evaluation. 
Next Steps: 
 

1. Contract Execution: Please review the enclosed contract and return a signed copy by 
___________________. 
 

2. Insurance and Compliance: Ensure all required insurance certificates, business licenses, 
and compliance documentation are submitted prior to the start of services. 
 

We look forward to working with you to provide outstanding utility billing, printing, and mailing 
services for the residents of the City of Holly Hill. 
 
Congratulations, and thank you for your commitment to serving our community. 
 
Sincerely, 
 
Mary Mearsheimer 
Procurement Agent 
City Of Holly Hill 
 
Enclosures: 

• Contract Agreement 
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DISCUSSION:   
 
The City of Holly Hill Community Redevelopment Agency’s original budget for Ad Valorem 
Taxes and Interlocal Share TIF was based on preliminary property values. In January, the City 
received the post–Value Adjustment Board (VAB) property values. Based on the certified figures, 
Ad Valorem tax revenue is $1,897.00 higher than originally budgeted, while the Interlocal Share 
TIF revenue is $9,115.00 lower than the adopted budget. 
 
Additionally, due to the volume of received and anticipated applications, the City is requesting an 
increase of $75,000 to the Property Improvement Grant program. This increase will be funded 
through available carryforward funds. 
 
The City also anticipates receiving sponsorships for Movies With A Cop and has included 
estimated revenue of $500.00 in the proposed adjustments. 
 
These three budget amendments are detailed in Attachment A. 
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RESOLUTION 2026-R-12 

A RESOLUTION OF THE CITY COMMISSION OF THE CITY 
OF HOLLY HILL, VOLUSIA COUNTY, FLORIDA, 
AMENDING THE ADOPTED BUDGET FOR THE CITY OF 
HOLLY HILL FOR THE FISCAL YEAR 2025–2026; 
PROVIDING FOR SEVERABILITY; AND PROVIDING FOR 
AN EFFECTIVE DATE. 

WHEREAS, the City of Holly Hill amends its annual budget as changes occur throughout 
the fiscal year; and  

WHEREAS, the Community Redevelopment Agency (CRA) original budget for Ad Valorem 
Taxes and Interlocal Share Tax Increment Financing (TIF) revenues was based on preliminary property values; 
and 

WHEREAS, in January, the City received the post–Value Adjustment Board (VAB) certified 
property values, resulting in Ad Valorem tax revenue being $1,897.00 greater than originally adopted and 
Interlocal Share TIF revenue being $9,115.00 less than originally adopted; and 

WHEREAS, due to the number of received and anticipated applications, the City desires to 
increase funding for the Property Improvement Grant Program in the amount of $75,000, to be funded through 
available carryforward funds; and 

WHEREAS, the city anticipates receiving sponsorship revenue for the Movies with A Cop 
program and has budgeted estimated revenue in the amount of $500.00; and 

WHEREAS, these adjustments are necessary to accurately reflect updated revenues and 
expenditures and to maintain a sound and sustainable financial plan consistent with the goals of the City 
Commission. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF THE 

CITY OF HOLLY HILL, FLORIDA: 

SECTION 1. The City Commission hereby amends the Fiscal Year 2025–2026 budget to: 
(a) Adjust Ad Valorem tax revenue to reflect an increase of $1,897.00 based on post-VAB certified values; 
(b) Adjust Interlocal Share TIF revenue to reflect a decrease of $9,115.00 based on post-VAB certified values; 
(c) Increase the Property Improvement Grant Program budget by $75,000.00, funded through available 
carryforward;  
(d) Recognize anticipated sponsorship revenue for Movies with A Cop in the amount of $500.00. 

SECTION 2. SEVERABILITY. If any section or portion of a section of this Resolution is 
found to be invalid, unlawful, or unconstitutional, such finding shall not affect the validity, force, or effect of 
the remaining portions of this Resolution. 

SECTION 3. EFFECTIVE DATE. This Resolution shall become effective immediately 
upon its adoption. 

APPROVED AND AUTHENTICATED on this 24th day of FEBRUARY 2026. 
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Revision Date: 3/11/15

Requesting Department Date

Finance 2/24/2026

ADD FUNDS TO ACCOUNT NUMBER: PROJECT NUMBER: ACCOUNT DESCRIPTION: AMOUNT:

130-0000-311-1000 Ad-Valorem Taxes 1,897.00        

130-0000-338-3000 Interlocal Share TIF (9,115.00)       

130-0000-389-1000 Prior Year Carryforward 82,218.00      

130-0000-366-9050 Sponsorhip Revenue 500.00            

Total 75,500.00      

ADD FUNDS TO ACCOUNT NUMBER: PROJECT NUMBER: ACCOUNT DESCRIPTION: AMOUNT:

130-5510-552-8201 Property Improvement Grants 75,000.00      

130-2110-521-5201 Operating Supply 500.00            

Total 75,500.00      

Purpose of Transfer: (include as much detail as possible)

___________

Department Head Signature Date

___________

City Manager Signature Date

Finance Review

___________ ___________

Finance Director Signature Date Resolution #

Budget Amendment Request

------------------- For Finance Use Only -------------------

Note:  Funds can only be transferred within the same fund and same department without requiring further commission action.  In 

addition funds can only be expended after amendment is completed.

CITY OF HOLLY HILL

Fiscal Year 2025-2026

To adjust the budget to reflect actuals following the final post-VAB, including an increase to the property grants budget.  To budget for 

sponsorship revenue in support of Movies with a Cop.

-------------------- Management Approvals--------------------

K:\Finance\BUDGET\Budget 2025-2026\TRIM\Attachment A - CRA Post VAB budget amendment
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DISCUSSION: 
 
City staff, with the assistance of Mead and Hunt, Inc., successfully obtained a request for inclusion 
to fund resilient Wastewater Holly Hill improvements that were documented to be a direct result 
from Hurricane Milton for up to $19,166,503 for wastewater system mitigation improvements to 
the collection system and old Biological Treatment Units.  The inclusion funding was sponsored 
by the Environmental Protection Agency (EPA) as Hawaii Wildfire and Hurricane Milton 
Supplemental Appropriation Grants. Locally, the Florida Department of Environmental 
Protection (FDEP) is administering the program for the EPA as Supplemental Appropriation for 
Wildfire and Hurricane Milton (SA-WHM) loans which are grants as they have a no pay-back 
obligation.   
 
The city retained Mead and Hunt, Inc. to assist with the application for the SA-WHM 
improvements with Resolution 2025-R-107 on December 9, 2025.  The initial SA-WHM State 
Revolving (SRF) Loan application is attached for reference.  City Staff have worked with Mead 
and Hunt, Inc. to prepare the initial SRF loan application. This initial loan application is required 
to be approved by the City Commission.  There will be additional steps including the city adopting 
a specific capital improvement facility plan to complete as part of the SRF Loan Application. 
 
The City is under no financial or contractual obligations to implement the capital improvements 
related to the SRF contract at this time.  Upon completion of the SRF loan process, the state will 
prepare a contractual instrument with all loan requirements.  The loan contract will be brought to 
the City Commission for ratification at their discretion at a future date. 
 
FISCAL ANALYSIS: 

The SA-WHM loan application is a no pay-back loan.  There is no capital commitment in 
completing the SRF loan process.  The non-reimbursement SRF loan (grant) with all contractual 
obligations will be brought back to City Commission when the loan process is complete for 
approval or denial at a future meeting.    
 
STAFF RECOMMENDATION: 

That the City Commission approve the Supplemental Appropriation for Wildfire and Hurricane 
Milton (SA-WHM) application and authorize the City Manager to complete the application 
process with the Florida Department of Environmental Protection to facilitate a loan agreement 
for Commission consideration at a future meeting. 
 
COMMISSION GOALS: 
 
Goal #1: Develop and maintain a sound and sustainable financial plan for the city that establishes 
sufficient reserves for all funds, ensures (whenever possible) that user fees pay for services 
rendered, provides a realistic capital improvement program, and encourages public/private sector 
partnerships and intergovernmental partnerships. 
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Goal #4: Provide proficient public health and safety services in terms of police and fire protection, 
Wastewater, storm Wastewater, waste Wastewater and solid waste management and disaster 
preparedness with a focus on intergovernmental collaboration, private sector partnerships, and 
utilization of technologies and proven innovation. 
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RESOLUTION 2026-R-13 

A RESOLUTION OF THE CITY COMMISSION OF THE 
CITY OF HOLLY HILL, FLORIDA, RELATING TO THE 
FLORIDA DEPARTMENT OF ENVIRONMENTAL 
PROTECTION CLEAN WATER STATE REVOLVING 
FUND LOAN PROGRAM, SPECIAL APPROPRIATION 
FOR HURRICANES HELENE AND MILTON AND THE 
HAWAI’I WILDFIRES; MAKING FINDINGS; 
AUTHORIZING THE LOAN APPLICATION; 
AUTHORIZING THE LOAN AGREEMENT; 
DESIGNATING AN AUTHORIZED REPRESENTATIVE; 
PROVIDING ASSURANCES; PROVIDING FOR 
CONFLICTS, SEVERABILITY, AND AN EFFECTIVE 
DATE. 

WHEREAS, Florida Statutes provide for loans to local government agencies to 
finance the construction of wastewater treatment facilities and wastewater conveyance systems; 
and  

WHEREAS, Florida Administrative Code rules require authorization to apply for 
loans, to establish pledged revenues, to designate an authorized representative; to provide 
assurances of compliance with loan program requirements; and to enter into a loan agreement; and 

WHEREAS, the Clean Water State Revolving Fund (CWSRF) loan priority list 
designates Project No. 6410D (Holly Hill I&I and BTU Resilience) as eligible for available 
funding from the Supplemental Appropriation for Hurricanes Helene and Milton and the Hawaii’s 
Wildfires (SA-HMW); and 

WHEREAS, the City of Holly Hill, Florida intends to enter into a loan agreement 
with the Department of Environmental Protection under the Clean Water State Revolving Fund 
for project financing. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF 

THE CITY OF HOLLY HILL, FLORIDA: 
 

                       SECTION 1.  The foregoing findings are incorporated herein by reference and made 

a part hereof. 

 
SECTION 2. The City of Holly Hill, Florida is authorized to apply for a loan from 

the FDEP’s CWSRF SA-HMW in the amount of $19,166,503 to finance the Holly Hill I&I and 
BTU Resilience project.   
 

SECTION 3. This loan will be one hundred percent principal forgiveness.  There 
will be no revenues pledged for the repayment of this loan.     
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SECTION 4. The City Manager is hereby designated as the authorized 

representative to provide the assurances and commitments required by the loan application. 

SECTION 5. The mayor is hereby designated as the authorized representative to 
execute the loan agreement which will become a binding obligation in accordance with its terms 
when signed by both parties.  The mayor is authorized to represent the city in carrying out the 
City’s responsibilities under the loan agreement.  The mayor is authorized to delegate 
responsibility to appropriate City staff to carry out technical, financial, and administrative 
activities associated with the loan agreement. 

SECTION 6. The legal authority for borrowing s to construct this Project is Section 
166.111, Florida Statutes and Section 403.8532, Florida Statutes. 

SECTION 7.  All Resolutions or part of Resolutions in conflict with any of the 
provisions of this Resolution are hereby repealed. 

SECTION 8.  If any section or portion of a section of this Resolution proves to be 
invalid, unlawful, or unconstitutional, it shall not be held to invalidate or impair the validity, force, 
or effect of any other section or part of this Resolution. 

SECTION 9.  This Resolution shall become effective immediately upon its 
adoption. 

APPROVED AND AUTHENTICATED on this 24th day of FEBRUARY 2026.   
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RESOLUTION 2025-R-107 
 
A RESOLUTION OF THE CITY COMMISSION OF THE 
CITY OF HOLLY HILL, FLORIDA, APPROVING A 
BUDGET AMENDMENT TO ESTABLISH NEW WATER 
AND WASTEWATER SA-WHM PROJECTS TO FUND A 
TASK ORDER WITH MEAD AND HUNT, INC., FOR AN 
AMOUNT NOT TO EXCEED $48,000 FOR THE 
PREPARATION OF SRF LOAN APPLICATIONS AND 
AUTHORIZING THE CITY MANAGER TO EXECUTE THE 
SAME; PROVIDING FOR SEVERABILITY; AND 
PROVIDING FOR AN EFFECTIVE DATE. 
  
WHEREAS, the City Utility, with the help of Mead and Hunt, Inc., applied for 

inclusion for Supplemental Application of Wildfire and Hurricane Milton (SA-WHM) State of 
Florida SRF Loans for water and wastewater system resilience improvements that qualify as non-
reimbursement loans; and 

WHEREAS, the Florida Department of Environmental Protection staff announced 
at a public meeting on November 17, 2025 that the City’s SA-WHM requests for inclusion were 
eligible for funding for up to $2,856,873 for water and to $19,166,503 for wastewater 
improvements; and 

WHEREAS, Water and wastewater loan applications need to be completed by a 
professional engineering firm on behalf of the city utility to access the SA-WHM funding; and 

WHEREAS, the city approved A Professional Consultant Services Agreement 
for Engineering/CEI Services for utility improvement with Resolution 2022-R-23 with Mead and 
Hunt, Inc.; and  

 
WHEREAS, the City of Holly Hill utility has a scope of services from Mead and 

Hunt, Inc., in the amount of $48,000.00 to complete the required application for the SA-WHM 
applications; and 

 
WHEREAS, the new project requires a new capital budget code and funding to 

move forward with the loan application to access the SA-WHM funds. 
 

                            NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 
OF THE CITY OF HOLLY HILL, FLORIDA: 
  
              SECTION 1.  That the City Commission of the City of Holly Hill does hereby 
authorize the City Manager to execute a budget amendment to establish SA-WHM water and 
wastewater improvement projects in the amount of $48,000.00 for the preparation of SRF loan 
applications seeking a total of $22,023,376 in funding. 
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SECTION 2.  That the City Commission of the City of Holly Hill does hereby 
authorize the City Manager to execute the scope of services with Mead and Hunt, Inc., to provide 
application assistance for the SA-WHM grant application in an amount not to exceed $48,0000.00. 

 
  SECTION 3.   The City Manager is hereby authorized to submit the SA-WHM 

water and wastewater applications as prepared by Mead and Hunt, Inc. 
 

SECTION 4. SEVERABILITY. If any section or portion of a section of this 
Resolution proves to be invalid, unlawful, or unconstitutional, it shall not be held to invalidate or 
impair the validity, force, or effect of any other section or part of this Resolution. 
  
                       SECTION 5. EFFECTIVE DATE.  This Resolution shall become effective 
immediately upon its adoption. 
  
                            APPROVED AND AUTHENTICATED on this 9th day of DECEMBER  
2025. 
 

 

 
 
Motion to Approve. 

Result: Passed [UNANIMOUS] 

Mover: City Commissioner Jeffrey DeLanoy 

Seconder: City Commissioner Debra Snow 

Ayes: Debra Snow, Penny Currie, Jeffrey DeLanoy 

Nays: None 
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Holly Hill I&I and BTU Resilience 
SAHM Request for Inclusion Submittal Information Request #1 

 
1. Facility ID: FL0027677 
2. Project Eligibility: 

 
The Holly Hill project satisfies the following sections from Attachment 3, “Projects Eligible 
under the SA-HMW”: 
 
I. Projects that prevent interruption of collection system operation in the event of a flood or 
natural disaster, including but not limited to:  

a. Installation of back-up generators (including portable generators) or alternative 
energy sources (e.g., batteries, switch boxes) that service pump stations or other 
distribution system facilities  

By-pass pumps will be installed for all lift stations, providing independently-
powered backup pumping in case the individual existing lift stations fail.   

b. Replacement of damaged equipment with equipment that can reduce the energy 
consumption needs for publicly owned treatment works (§1383(c)(8)) or reduce the 
demand for publicly owned treatment works capacity through water conservation, 
efficiency, or reuse (§1383(c)(6)).  
c. Physical “hardening” or waterproofing of pumps and electrical equipment at 
pump stations and other components of collection systems (including storage 
facilities and associated equipment) through upgrade or replacement, including: • 
Installation of submersible pumps  

• Waterproofing electrical components (e.g., pump motors)  
• Waterproofing circuitry  
• Dry floodproofing/sealing of structure to prevent floodwater penetration  
Lift stations that cannot be raised due to their location will be fitted with 
watertight lids. 

d. Relocation of pump stations or other collection system facilities to less flood 
prone areas  

• Lift stations will be raised to mitigate flooding 
• Some lift stations will be trunked directly to the WWTP to avoid sanitary 

sewer overflows due to repumping.   
e. Installation of physical barriers around pump stations or other collection system 
facilities (e.g., levees or dikes)  
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f. Correction of significant infiltration and inflow problems that increase the 
likelihood of sewer backups or flooding of a treatment works. 

I&I mitigation will be done where known and feasible.  For instance, manholes 
located in areas that are typically dry but flood during extreme rain, will be 
fitted with waterproof covers and air vents that prevent water inflow, 
mitigating future infiltration like that which occurred due to Hurricane Milton’s 
rains.   

g. Separation of combined sewers that will result in a reduced risk of flooding of the 
collections system and/or treatment works  
h. Installation/construction of redundant collection system components and 
equipment  

By-pass pumps will be installed for all lift stations, providing independently-
powered backup pumping in case the individual existing lift stations fail.   

i. Regionalization project that enables diversion of wastewater flows to an alternate 
system for emergency wastewater collection and treatment services  
j. SCADA system projects to allow remote or multiple system operation locations  

SCADA systems will be improved to incorporate the additional elements to 
ensure the safe operation of the primary and redundant systems.   

k. Construction or installation of flood attenuation, diversion, and retention 
infrastructure within or beyond the boundaries of a treatment works that protects 
the collection system  

• Green infrastructure that reduces flood risk by reducing stormwater runoff, 
including permeable pavement, green roofs and walls, bioretention 
infrastructure (e.g., constructed wetlands, detention basins, riparian buffers, 
or stormwater tree trenches/pits/boxes), stream daylighting, and downspout 
disconnection  
• Natural systems, and features thereof, capable of mitigating a storm surge, 
such as barrier beach and dune systems, tidal wetlands, living shorelines, 
and natural berms/levees  
• Floodwater pumping systems  
• Flood water channels/culverts, physical barriers, and retention 
infrastructure  
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III. Projects that maintain the operation of a treatment works and the integrity of the 
treatment train in the event of a flood or natural disaster, including but not limited to:  

a. Installation of back-up generators (including portable generators) or alternative 
energy sources (e.g., batteries, switch boxes) that service pump stations or other 
distribution system facilities  
b. Replacement of damaged equipment with more energy efficient equipment  

The old-style aeration system bearings are too low for peak flows and not 
designed to be submerged.  During Hurricane Milton, surge flows 
overwhelmed the (2) existing Biological Treatment Units (BTUs), flooding the 
aeration system bearings.  This caused premature wear on the bearings and, 
consequently, catastrophic failure of various bearings and shafts.   New 
aeration units that are higher off the surface of the BTU water will be installed.   

c. Physical “hardening” or waterproofing of pumps and electrical equipment at 
treatment works through upgrade or replacement, including:  

• Installation of submersible pumps  
• Waterproofing electrical components (e.g., pump motors)  
• Waterproofing circuitry  
• Dry floodproofing/sealing of structure to prevent floodwater penetration  
• Installation/construction of wind resistant features (e.g., wind resistant 
roofing materials, wind-damage resistant windows, storm shutters)  

d. Relocation of critical equipment to less flood prone areas of a facility and/or 
elevation of critical structures  

New aeration units that are higher off the surface of the BTU water will be 
installed.   

g. Installation/construction of redundant components and equipment  
h. SCADA system projects to allow remote or multiple system operation locations  

SCADA systems will be improved to incorporate the additional elements to 
ensure the safe operation of the primary and redundant systems.   

 
IV. Projects that preserve and protect treatment works equipment in the event of a flood or 
natural disaster, including but not limited to:  

a. Relocation of critical equipment to less flood prone areas of a facility and/or 
elevation of critical structures  

New aeration units that are higher off the surface of the BTU water will be 
installed.   
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3. From the project components section of the RFI, item 5 “Green Project” was 
selected. Please provide documentation that shows either excessive I/I (Discharge 
Monitoring Report, etc.) OR Sanitary Sewer Overflow report caused directly by 
Hurricane Milton or Heline. 
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Date 

Ms. Angela Knecht 
Program Administrator 
State Revolving Fund Management 
3900 Commonwealth Blvd., Mail Station 3505 
Tallahassee, Florida 32399-3000 
 
Re: WW6410D – City of Holly Hill 
Holly Hill I&I and BTU Resilience 
 
Dear Ms. Knecht: 
 
I am the duly appointed City Attorney for the City of Cocoa Beach.  The City proposes to 
borrow $19,166,503 (with 100% principal forgiveness) from the Clean Water State 
Revolving Fund, Supplemental Appropriation for Hurricanes Helene and Milton and the 
Hawai’i Wildfires (SA-HMW) to repair flood damage and floodproof the existing BTU 
units at the Wastewater Treatment Facility, raise/floodproof existing lift stations, install 
bypass pumps at flood-prone lift stations, run force main trunklines to reduce/eliminate 
re-pumping and seal/floodproof manholes in flood-prone areas.  Since the principal will 
be completely forgiven, there is no need to pledge any revenues for repayment.   
 
Sincerely, 

Scott E. Simpson 
City Attorney 
City of Holly Hill 
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For

STATE OF FLORIDA 
DEPARTMENT OF ENVIRONMENTAL PROTECTION 

STATE REVOLVING FUND LOAN 
PROGRAM for 

Point Source Water Pollution Control 

LOAN APPLICATION  

Florida Department of Environmental Protection 
State Revolving Fund Program 

Marjory Stoneman Douglas Building 
3900 Commonwealth Blvd., MS 3505 

Tallahassee, FL 32399-3000 

Form Application 1 
Incorporated in 62-503.430(1)(a), F.A.C. Effective Date March 9, 2022 
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LOAN APPLICATION 

(1) SUBMITTAL.  Submit the application and attachments to the Department of Environmental Protection, MS 3505, State 
Revolving Fund Program, 3900 Commonwealth Blvd., Tallahassee, Florida 32399-3000.  The application (and backup) 
may be submitted electronically to the Department’s Project Manager. 

(2) COMPLETING THE APPLICATION. 

(a) This application consists of five parts:  (I) ADMINISTRATIVE INFORMATION; (II) PROJECT INFORMATION; 
(III) FINANCIAL INFORMATION; (IV) AUTHORIZATION AND ASSURANCES; and (V) SUPPLEMENTARY 
INFORMATION. 

(b) All information provided on this application must be printed.  Monetary amounts may be rounded. 

(c) Forms and attachments to be submitted are denoted with italic print. 

(3) ASSISTANCE. Completing this application may require information that can be obtained from Clean Water State 
Revolving Fund Program staff.  Please email SRF_Reporting@dep.state.fl.us for assistance in completing this 
application. 

PART I - ADMINISTRATIVE INFORMATION 

(1) PROJECT SPONSOR

 Federal Employer Identification Number 

DUNS Number 

(2) AUTHORIZED REPRESENTATIVE (person authorized to sign or attest loan documents). 

Name  Title  

Telephone  FAX  Email

 Mailing Address  

(3) PRIMARY CONTACT (person to answer questions regarding this application). 

Name  Title  

Telephone  FAX  Email

 Employer

 Mailing Address  

(4) ADDITIONAL CONTACTS.  If more than one additional person is to receive copies of Department correspondence, attach 
the information (Attachment #   ).  

Name  Title  

Telephone  FAX  Email

 Employer

 Mailing Address  

(5) PROJECT NUMBER (listed on the Department's priority list). 

(6) INTERIM FINANCING. A local government project sponsor that has interim financing may be subject to certain 
conditions regarding such financing. 

Is the project currently being funded with interim financing?  Yes No 

Form Application 1 
Incorporated in 62-503.430(1)(a), F.A.C. Page 1 of 10 Effective Date March 9, 2022 

City of Holly Hill
59-6000337

ZK7ZUMNURSG6

Jospeh Forte City Manager
386.248.9425 jforte@hollyhillfl.org

1065 Ridgewood Avenue   Holly Hill, FL   32117

Sheryl Parsons Funding Practice Leader
608.443.0404 sheryl.parsons@meadhunt.com

Mead & Hunt
4401 Eastport Parkway   Port Orange, FL   32127

N/A

Josef Grusauskus Public Works Director
386.248.9463 jgrusauskas@hollyhillfl.org

City of Holly Hill
453 LPGA Boulevard   Holly Hill, FL   32117

WW6410D
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PART II – PROJECT INFORMATION 

If you are applying for a planning, design, or SSES loan for a project that will involve construction, complete only Subpart A 
below.  If you are applying for a loan to construct a project that is already planned and designed, complete only Subpart B 
below. 

A. PLANNING, DESIGN OR SSES PROJECT 

Information should be provided for each separate facility to be planned and designed as appropriate.  For design/build projects 
(not eligible for design loans) or those where multiple facilities, segments, or phases are involved, please attach information 
for activities, schedule, and cost for each. (Attachment #  ) 

(1) ACTIVITIES.  Attach a brief description of the scope of planning and design activities to be financed by this loan. 
Include a list of any specialized studies to be performed. (Attachment # )  Are these activities the same as those 
scheduled on the Request for Inclusion Form? Yes  No.  If “No”, please explain. (Attachment # ) 

(2) SCHEDULE. 

(a) Provide proposed completion dates for the items.  (Please call Department staff to discuss time frames needed to complete 
required tasks.)

 Planning documentation

 Engineering work 

Certification of site availability

 Permit 

(b) Do you anticipate that an interlocal agreement with another party will be necessary to implement 
the project? If “Yes”, please explain.  (Attachment # )

 Yes  No 

(c) Is this a design/build project? Yes  No 

(3) COST.  Is the cost information submitted for the planning, design or SSES loan priority list current? 
If “No”, please explain and submit revised cost information using the appropriate page of the 
Request for Inclusion Form. (Attachment # ) Note that the disbursable amount will be 
limited to the priority list amount. 

Yes  No 

PRECONSTRUCTION LOAN APPLICANTS PROCEED TO PART III. 

B. CONSTRUCTION OR I/I REHABILITATION PROJECT 

(1) ACTIVITIES. 

(a) Attach a brief description of construction or I/I rehabilitation activities to be financed by this loan.  Include a list of the 
contracts (by title) corresponding to the plans and specifications accepted by the Department (Attachment # ). 

Are these contracts the same as those scheduled on the Request for Inclusion Form? Yes  No 

If “No”, please explain. (Attachment # ) 

(b) Have any of the contracts been bid?  Yes  No 

If “Yes”, indicate which contracts have been bid. (Attachment # ) 

(c) Was planning, design, or SSES for this project financed in another SRF loan?  Yes  No

 If “Yes”, give the SRF loan number. 

(d) Does this project involve an interlocal agreement with other local governments or other entities?   Yes  No 

If “Yes”, attach a copy of the interlocal agreement.  (Attachment # ) 

Is the interlocal agreement fully executed and enforceable? Yes  No 

If “No”, please explain (Attachment #   ). 

Form Application 1 
Incorporated in 62-503.430(1)(a), F.A.C. Page 2 of 10 Effective Date March 9, 2022 
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2
N/A

N/A

N/A

3

N/A

N/A

N/A

N/A
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(2) SCHEDULE. (month and year) 

(a) Anticipated notice to proceed for first construction contract. 

(b) Anticipated completion of all construction contracts.   

(3) COST. Is the cost information submitted for the priority list current? Yes  No 

If “No”, please explain and submit revised cost information using the appropriate page of the Request for Inclusion Form. 
(Attachment # )  Note that the disbursable amount will be limited to the priority list amount. 

PART III - FINANCIAL INFORMATION 

Estimates of the capitalized interest, project useful life for financial hardship loans, financing rate, pledged revenue coverage, 
limitations on annual loan amounts for large projects, applicability and amount of repayment reserves, amount of the loan 
service fee and any other information may be obtained by contacting staff in the State Revolving Fund Management Section. 

(1) PRINCIPAL.  The requested amount of the loan which does not include capitalized interest is  $ 

Note that the disbursable amount will be limited to the priority list amount and must be consistent with the project 
information provided under PART II of this application.  Also note that the capitalized interest is an inexact estimate, and 
it is subject to adjustment by the Department to reflect actual disbursement timing.  The principal amount of the loan does 
not include the loan service fee. 

(2) TERMS AND REPAYMENT. 

(a) Loans to local government project sponsors are amortized over the lesser of useful life of the project or 20 years unless the 
project is to serve a small community qualifying as having a financial hardship. Loans to financial hardship communities 
may be amortized over the lesser of useful life of the project or 30 years. Loans to non-governmental project sponsors are 
amortized over the lesser of the useful of the project or 20 years. Finance charges and principal are paid semiannually. 

What is the useful life of the project? (years) 

Over how many years would you like to amortize the loan? (years) 

(b) List all revenues that are to be pledged for repayment of this loan.  . 

(c) Pledged revenue receipts or collections by the project sponsor must exceed the amount of the repayments due to the 
Department unless there are other collateral provisions.  The excess revenue, or coverage, generally is 15% of each 
repayment.   

 What coverage is proposed for the loan?         % (coverage percentage) 

(d) Is any other financial assistance being applied to this project? Yes  No  

If “Yes”, please list.  (Attachment # ) 

(3)  ANNUAL FUNDING LIMIT.  Large project funding (generally, loans in excess of  $10 million) may be provided in  
increments  pursuant to the initial loan agreement and subsequent amendments.  Each increment  shall have a separate  
financing rate  as established in the agreement or amendment providing that increment. 

(4) INFORMATION  ON  LIENS.  

(a)  Describe, if applicable, all debt obligations having a prior  or parity lien on the revenues pledged to repay this loan.  
(Attachment  #     ) For example:  City Name, Florida, Water and Sewer System Revenue Bonds, Series 1996, issued  
in the amount of $10,000,000, pursuant to  Ordinance No. 93-104, as amended and supplemented by  Ordinance No. 96-
156.  

(b) Using  the Part V, Schedule of Prior and  Parity  Liens,  provide debt service information, if applicable, on  each prior and  
parity obligation.  
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(c) For the listed obligations, provide a copy of the ordinance(s), resolution(s), official statement(s), or pages thereof, setting 
forth the definitions, use of proceeds, debt service schedule, pledged revenues, rate covenants, provisions for issuing 
additional debt, provisions for bond insurance, and debt rating.  (Attachment #     ). 

(d) Describe any other notes and loans payable from the revenues pledged to repay this loan. (Attachment #     ). 

(5) ACTUAL AND PROJECTED REVENUES. 
(a) Complete the Part V, Schedule of Actual Revenues and Debt Coverage for the past two fiscal years. 
(b) Complete the Part V, Schedule of Projected Revenues and Debt Coverage, demonstrating the availability of pledged 

revenues for loan repayment. 

(6) AVAILABILITY OF PLEDGED REVENUES.  All sources must be supported by a written legal opinion.  (Attachment 
#     )  The opinion must address the following: 

(a) Availability of the revenues to repay the loan. 

(b) Right to increase rates at which revenues shall be collected to repay the loan. 
(c) Subordination of the pledge if pledged revenues are subject to a prior or parity lien. 

(7) LOAN SERVICE FEE.  A loan service fee is assessed on each loan. The fee is not part of the loan.  The fee along with 
interest thereon will be deducted from the first available repayments after the final amendment to the loan agreement. 

PART IV – AUTHORIZATION AND ASSURANCES 

(1) AUTHORIZATION.  Provide an authorizing resolution of the Applicant's governing body or other evidence of 
authorization (Attachment #     ) for the following: 

(a) Pledging revenues to repay the loan. 

(b) Designation of the Authorized Representative(s) to file this application, provide assurances, execute the loan agreement, 
and represent the Applicant in carrying out responsibilities (including that of requesting loan disbursements) under the 
loan agreement. 

(2) ASSURANCES.  The Applicant agrees to comply with the laws, rules, regulations, policies and conditions relating to 
the loan for this project.  Applicants should seek further information from the Clean Water State Revolving Fund 
Program staff as to the applicability of the requirements if the necessity for the assurances is of concern.  Specifically, 
the Applicant certifies that it has complied, as appropriate, and will comply with the following requirements, as 
appropriate, in undertaking the Project: 

(a) Assurances for capitalization grant projects. 

1. Complete all facilities for which funding has been provided. 
2. The Archaeological and Historic Preservation Act of 1974, PL 93-291, and the National Historic Preservation Act of 

1966, PL 89-665, as amended, regarding identification and protection of historic properties. 
3. The Clean Air Act, 42 U.S.C. 7506(c), which requires conformance with State Air Quality Implementation Plans. 
4. The Coastal Zone Management Act of 1972, PL 92-583, as amended, which requires assurance of project consistency 

with the approved State management program developed under this Act. 
5. The Endangered Species Act, 16 U.S.C. 1531, et seq., which requires that projects avoid disrupting threatened or 

endangered species and their habitats. 

6. Executive Order 11593, Protection and Enhancement of the Cultural Environment, regarding preservation, restoration 
and maintenance of the historic and cultural environment. 

7. Executive Order 11988, Floodplain Management, related to avoiding, to the extent possible, adverse impacts associated 
with floodplain occupancy, modification and development whenever there is a practicable alternative. 

8. Executive Order 11990, Protection of Wetlands, related to avoiding, to the extent possible, adverse impacts associated 
with the destruction or modification of wetlands and avoiding support of construction in wetlands. 

9. The Fish and Wildlife Coordination Act, PL 85-624, as amended, which requires that actions to control natural streams 
or other water bodies be undertaken to protect fish and wildlife resources and their habitats. 
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10. The Safe Drinking Water Act, Section 1424(e), PL 93-523, as amended, regarding protection of underground sources 
of drinking water. 

11. The Wild and Scenic Rivers Act, PL 90-542, as amended, related to protecting components or potential components of 
the national wild and scenic rivers system. 

12. The federal statutes relating to nondiscrimination, including:  The Civil rights Act of 1964, PL 88-352, which prohibits 
discrimination on the basis of race, color or national origin; the Age Discrimination Act, PL 94-135, which prohibits 
discrimination on the basis of age; Section 13 of the Federal Water Pollution Control Act, PL 92-500, which prohibits 
sex discrimination; the Rehabilitation Act of 1973, PL 93-112, as amended, which prohibits discrimination on the basis 
of handicaps. 

13. Executive Order 11246, Equal Employment Opportunity, which provides for equal opportunity for all qualified persons. 
14. Executive Orders 11625 and 12138, Women's and Minority Business Enterprise, which require that small, minority, 

and women's business and labor surplus areas are used when possible as sources of supplies, equipment, construction 
and services. 

15. The Coastal Barrier Resources Act, 16 U.S.C.  3501 et seq., regarding protection and conservation of the coastal barrier 
resources. 

16. The Farmland Protection Policy Act, 7 U.S.C. 4201 et seq., regarding protection of agricultural lands from irreversible 
loss. 

17. The Uniform Relocation and Real Property Acquisition Policies Act of 1970, PL 91-646, which provides for fair and 
equitable treatment of persons displaced or whose property is acquired as a result of federal or federally assisted 
programs. 

18. The Demonstration Cities and Metropolitan Development Act of 1966, PL 89-754, as amended, which requires that 
projects be carried out in accordance with area wide planning activities. 

19. Section 306 of the Clean Air Act, Section 508 of the Clean Water Act and Executive Order 11738, which prohibit 
manufacturers, firms, or other enterprises on the EPA's list of Violating Facilities from participating in the Project. 

20. Executive Order 12549, Debarment and Suspension, which prohibits any award to a party which is debarred or 
suspended or is otherwise excluded from, or ineligible for, participation in federal assistance programs. 

21. Minority and Women’s Business Enterprise participation in project work using numerical goals, established by the U.S. 
Environmental Protection Agency, and to be set forth in the specifications for construction and materials contracts. 

(b) Assurances for other projects. 

1. Chapter 161, Part I, F.S., "Beach and Shore Preservation Act" and Part III, “Coastal Zone Protection Act of 1985” 
which regulate coastal zone construction and all activities likely to affect the condition of the beaches or shore. 

2. Chapter 163, Part II, F.S., the “Local Government Comprehensive Planning and Land Development Regulation Act” 
which requires units of local government to establish and implement comprehensive planning programs to control 
future development. 

3. Chapter 186, F.S., State and Regional Planning, which requires conformance of projects with Regional Plans and the 
State Comprehensive Plan. 

4. Chapter 253, F.S., "Emergency Archaeological Property Acquisition Act of 1988" which requires protection of 
archaeological properties of major statewide significance discovered during construction activities. 

5. Chapter 258, Part III, F.S., which requires protection of components or potential components of the national wild and 
scenic rivers system. 

6. Chapter 267, F.S., the “Florida Historical Resources Act” which requires identification, protection, and preservation of 
historic properties, archaeological and anthropological sites. 

7. Chapter 287, Part I, F.S., which prohibits parties convicted of public entity crimes or discrimination from participating 
in State-assisted projects and which requires consideration of the utilization of Minority Business Enterprises in State-
assisted projects. 

8. Chapter 372, F.S., the Florida Endangered and Threatened Species Act which prohibits the killing or wounding of an 
endangered, threatened, or special concern species or intentionally destroying their eggs or nest. 
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9. Chapter 373, Part IV, F.S., Florida Water Resources Act of 1972, which requires that activities on surface waters or 
wetlands avoid adversely affecting:  public health, safety, welfare, or property; conservation of fish and wildlife, 
including endangered or threatened species or their habitats; navigation or the flow of water; the fishing or recreational 
values or marine productivity; and significant historical and archaeological resources. 

10. Chapter 380, Part I, F.S., Florida Environmental Land and Water Management Act of 1972 as it pertains to regulation 
of developments and implementation of land and water management policies. 

11. Chapter 381, F.S., Public Health, as it pertains to regulation of onsite wastewater systems. 

12. Chapter 403, Part I, F.S., Florida Air and Water Pollution Control which requires protection of all waters of the state. 

13. Chapter 582, F.S., Soil and Water Conservation Act which requires conformance with Water Management District’s 
regulations governing the use of land and water resources. 

14. Governor’s Executive Order 95-359, which requires State Clearinghouse review of project planning documentation 
and intergovernmental coordination. 

 
(c) Assurances for all projects. The loan recipient certifies that it is not listed on the governmentwide exclusions in the 

System for Award Management (SAM), in accordance with the OMB guidelines at 2 CFR 180 that implement 
Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 1989 Comp., p. 235), “Debarment 
and Suspension.” 

 
I, the undersigned Authorized Representative of the Applicant, hereby certify that all information contained herein and in the 
attached is true, correct, and complete to the best of my knowledge and belief.  I further certify that I have been duly authorized 
to file the application and to provide these assurances. 
 
 

Signed this        Day of        ,       20       
 

Authorized Representative         
 (signature) (name typed or printed) 
 
 
Attachments 
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PART V – SUPPLEMENTARY INFORMATION 
 

SCHEDULE OF PRIOR AND PARITY LIENS 
(EXCLUDING SRF LOANS) 

List annual debt service beginning two years before the anticipated loan agreement date and continuing at least 
three additional fiscal years.  Use additional pages as necessary. 
 
 #1  #2  #3  
Identify Each       
Obligation                      
 
Coverage        %        %        % 
 
Insured?       Yes       No       Yes       No       Yes       No 
 
 Total Debt 
Fiscal Annual Debt Service (Principal Plus Interest) Total  Service Incl. 
Year #1  #2  #3  Debt Service  Coverage 
2011 $       $       $       $       $      
2012 $       $       $       $       $      
2013 $       $       $       $       $      
2014 $       $       $       $       $      
2015 $       $       $       $       $      
2016 $       $       $       $       $      
2017 $       $       $       $       $      
2018 $       $       $       $       $      
2019 $       $       $       $       $      
2020 $       $       $       $       $      
2021 $       $       $       $       $      
2022 $       $       $       $       $      
2023 $       $       $       $       $      
2024 $       $       $       $       $      
2025 $       $       $       $       $      
2026 $       $       $       $       $      
2027 $       $       $       $       $      
2028 $       $       $       $       $      
2029 $       $       $       $       $      
2030 $       $       $       $       $      
2031 $       $       $       $       $      
2032 $       $       $       $       $      
2033 $       $       $       $       $      
2034 $       $       $       $       $      
2035 $       $       $       $       $      
2036 $       $       $       $       $      
2037 $       $       $       $       $      

See following
page

2023
2024
2025
2026
2027
2028
2029
2030
2031
2032
2033
2034
2035
2036
2037
2038
2039
2040
2041
2042
2043
2044
2045
2046
2047
2048
2049

93,231
93,231
93,231
93,231
93,231
93,231
93,231
93,231

389,254
389,254
389,254
389,254

929,646

Page 68 of 181



Form Application 1  
Incorporated in 62-503.430(1)(a), F.A.C.  Page 7 of 10  Effective Date March 9, 2022 
  

PART V – SUPPLEMENTARY INFORMATION 
 

SCHEDULE OF PRIOR AND PARITY LIENS 
(EXCLUDING SRF LOANS) 

List annual debt service beginning two years before the anticipated loan agreement date and continuing at least 
three additional fiscal years.  Use additional pages as necessary. 
 
 #1  #2  #3  
Identify Each       
Obligation                      
 
Coverage        %        %        % 
 
Insured?       Yes       No       Yes       No       Yes       No 
 
 Total Debt 
Fiscal Annual Debt Service (Principal Plus Interest) Total  Service Incl. 
Year #1  #2  #3  Debt Service  Coverage 
2011 $       $       $       $       $      
2012 $       $       $       $       $      
2013 $       $       $       $       $      
2014 $       $       $       $       $      
2015 $       $       $       $       $      
2016 $       $       $       $       $      
2017 $       $       $       $       $      
2018 $       $       $       $       $      
2019 $       $       $       $       $      
2020 $       $       $       $       $      
2021 $       $       $       $       $      
2022 $       $       $       $       $      
2023 $       $       $       $       $      
2024 $       $       $       $       $      
2025 $       $       $       $       $      
2026 $       $       $       $       $      
2027 $       $       $       $       $      
2028 $       $       $       $       $      
2029 $       $       $       $       $      
2030 $       $       $       $       $      
2031 $       $       $       $       $      
2032 $       $       $       $       $      
2033 $       $       $       $       $      
2034 $       $       $       $       $      
2035 $       $       $       $       $      
2036 $       $       $       $       $      
2037 $       $       $       $       $      

169,545
169,544

2023
2024
2025
2026
2027
2028
2029
2030
2031
2032
2033
2034
2035
2036
2037
2038
2039
2040
2041
2042
2043
2044
2045
2046
2047
2048
2049

75,045
75,045
75,045
75,045
75,045
75,045
75,045
75,045
75,045
75,045
75,045
75,045
75,045
75,045
75,045
75,045
75,045
18,761

1,656,72
727,074
557,530
557,530
168,276
168,276
168,275
168,276
75,045
75,045
75,045
75,045
75,045
75,045
75,045
75,045
75,045
18,761

1,656,72
727,074
557,530
557,530
168,276
168,276
168,275
168,276
75,045
75,045
75,045
75,045
75,045
75,045
75,045
75,045
75,045
18,761
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PART V – SUPPLEMENTARY INFORMATION 
 

SCHEDULE OF ACTUAL REVENUES AND DEBT COVERAGE 
 

(Provide information for the two fiscal years preceding the anticipated date of the SRF loan agreement.) 
 
 
   FY 20       FY 20      

(a) Operating Revenues (Source)     

                     

                     

(b) Interest Income               

(c) Other Income or Revenue (Identify)     

                     

                     

(d) Total Revenues               

(e) Operating Expenses (excluding 
interest on debt, depreciation, 
and other non-cash items)               

(f) Net Revenues [(f) = (d) – (e)]               

(g) Debt Service (including any 
required coverage)               

(h) Attach audited annual financial report(s), or pages thereof, or other documentation necessary to 
support the above information.  Include any notes or comments from the audit reports regarding 
compliance with covenants of debt obligations having a prior or parity lien on the revenues pledged for 
repayment of the SRF Loan.  (Attachment #     ) 

(i) Attach worksheets reconciling this page with the appropriate financial statements (for example, 
backing out depreciation and interest payments from operating expenses).  (Attachment #     ) 

(j) If the net revenues were not sufficient to satisfy the debt service and coverage requirement, please 
explain what corrective action was taken.  (Attachment #     ) 

 

23 24
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PART V – SUPPLEMENTARY INFORMATION 
 

SCHEDULE OF PROJECTED REVENUES AND DEBT COVERAGE 
 
Begin with the fiscal year preceding first anticipated semiannual loan payment and continuing for at least three 
additional years.  Attach a separate page for previous State Revolving Fund loans.  (Attachment #     ) 
 

  FY 20       FY 20       FY 20       FY 20       FY 20      

(a) Operating Revenue                                   

(b) Interest Income                                   

(c) Other Income or Revenue 
(identify) 

          

                                          

                                          

(d) Total Revenues                                   

(e) Operating Expenses (excluding 
interest on debt, depreciation, and 
other non-cash items)                                   

(f) Net Revenues (f = d - e)                                   

(g) Revenue (including coverage) 
pledged to debt service, excluding 
SRF loans                                   

(h) Revenue (including coverage) 
pledged to outstanding SRF loans                                   

(i) Revenue Available for this SRF 
Loan [(i) = (f) – (g) – (h)]                                   

(j) Identify the source of the above information and explain methods used to develop the projections (Attachment #     ).  
Include an explanation of any revenue and expense growth or other adjustments; for example, any rate increases, 
service growth, inflation adjustments, expense adjustments reflecting the cost of operating additional facilities, or other 
considerations. 

(k) For construction loans, are the above projections consistent with the accepted financial 
feasibility information? 

 Yes  No 

 If “No”, please explain.  (Attachment #     ) 
 

25 26 27 28 29
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PART V – SUPPLEMENTARY INFORMATION 
 

LIST OF ATTACHMENTS 
 

LIST OF ATTACHMENTS.  This application requires the submittal of Attachments to provide supplemental 
information.  The application is not complete without the completed List of Attachments.  Please list all 
attachments that you are including with this application form. 
 

Attachment  Number 
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If this message is not eventually replaced by the proper contents of the document, your PDF 
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visiting  http://www.adobe.com/go/reader_download. 
  
For more assistance with Adobe Reader visit  http://www.adobe.com/go/acrreader. 
  
Windows is either a registered trademark or a trademark of Microsoft Corporation in the United States and/or other countries. Mac is a trademark 
of Apple Inc., registered in the United States and other countries. Linux is the registered trademark of Linus Torvalds in the U.S. and other 
countries.
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Florida Department of Environmental Protection 
Federal Funding Accountability and Transparency Act Form – Subaward to a Recipient 

DEP 55-230 
Rev. 08-23-2022 Page 1 of 4 

Submit completed form to: Contracts_Adm@FloridaDEP.gov 

Purpose: The Federal Funding Accountability and Transparency Act (FFATA) was signed on September 26, 2006. The 
intent of this legislation is to empower every American with the ability to hold the government accountable for each 
spending decision. The FFATA legislation requires information on federal awards (federal assistance and expenditures) 
be made available to the public via a single, searchable website, which is http://www.usaspending.gov/. 

The FFATA Subaward Reporting System (FSRS) is the reporting tool the Florida Department of Environmental Protection 
(“DEP”) must use to capture and report subaward and executive compensation data regarding first-tier subawards that 
obligate $30,000 or more in Federal funds (excluding Recovery funds as defined in section 1512(a)(2) of the American 
Recovery and Reinvestment Act of 2009, Pub. L. 111-5). 
[Note: This reporting requirement is not applicable for the procurement of property and services obtained by the DEP 
through a Vendor relationship. Refer to 2 CFR Ch. 1 Part 170 Appendix A, Section I.c.3 for the definition of 
“subaward”.] 

Organization and Project Information: As of October 1, 2015, the following information must be provided to the DEP 
prior to the DEP’s issuance of a subaward (Agreement) that obligates $30,000 or more in federal funds as described 
above. Please provide the following information and return the signed form to DEP as requested. If you have any 
questions, please contact the DEP’s Bureau of General Services, Contracts Team at Contracts_Adm@FloridaDEP.gov or 
at telephone number 850/245-2361 for assistance. 

UEI: 
(UEI must be twelve (12) characters not including dashes)* 

Federal Award ID Number (FAIN#):  
Catalog of Federal Domestic Assistance (CFDA)#: 
DEP Assigned Grant Agreement#:  
Dollar Amount of Grant Disbursement:  

* If your company or organization does not have a UEI number, you will need to refer to the Sam.gov website at https://sam.gov/content/
home to register your entity to request a Unique Entity ID.

Business Name:  
DBA Name (If applicable): 

Principal Place of Business Address: 

Address Line 1: 
Address Line 2: 
Address Line 3: 
City:  State: Zip+4: 
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Florida Department of Environmental Protection 
Federal Funding Accountability and Transparency Act Form – Subaward to a Recipient 

DEP 55-230 
Rev. 08-23-2022 Page 2 of 4 

Description of Project (up to 4000 characters): 
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Florida Department of Environmental Protection 
Federal Funding Accountability and Transparency Act Form – Subaward to a Recipient 

DEP 55-230 
Rev. 08-23-2022 Page 3 of 4 

Principal Place of Project Performance (If different than principal place of business) 

Address Line 1: 
Address Line 2: 
Address Line 3: 
City:  State: Zip+4: 

Congressional District for Principal Place of Project Performance:  
(Providing the Zip+4 ensures that the correct Congressional District is reported.) 

Executive Compensation Information: 

YES NO 

1. In your business or organization’s previous fiscal year, did your business or organization (including
parent organization, all branches, and all affiliates worldwide) receive (a) 80 percent or more of your
annual gross revenues from Federal procurement contracts (and subcontracts) and Federal financial
assistance (e.g. loans, grants, subgrants, and/or cooperative agreements, etc.) subject to the
Transparency Act, as defined at 2 CFR 170.320; and, (b) $30,000,000 or more in annual gross revenues
from U.S. Federal procurement contracts (and subcontracts) and Federal financial assistance (e.g. loans,
grants, subgrants, and/or cooperative agreements, etc.) subject to the Transparency Act?

If the answer to Question 1 is “Yes,” continue to Question 2.  
If the answer to Question 1 is “No”, move to the signature block below to complete the certification and submittal 
process. 

YES NO N/A 

2. Does the public have access to information about the compensation of the executives in your
business or organization (including parent organization, all branches, and all affiliates worldwide)
through periodic reports filed under section 13(a) or 15 (d) of the Securities Exchange Act of 1934
(15 U.S.C. 78 m (a), 78 o(d)), or Section 6104 of the Internal Revenue Code of 1986?

If the answer to Question 2 is “Yes,” move to the signature block below to complete the certification and submittal 
process. [Note: Securities Exchange Commission information should be accessible at 
http://www.sec.gov/answers/execomp.htm. Requests for Internal Revenue Service (IRS) information should be 
directed to the local IRS for further assistance.] 

If the answer to Question 2 is “NO” FFATA reporting is required. Provide the information required in the “TOTAL 
COMPENSATION CHART FOR MOST RECENTLY COMPLETED FISCAL YEAR” appearing below to report the “Total 
Compensation” for the five (5) most highly compensated “Executives”, in rank order, in your organization.  

For purposes of this request, the following terms apply as defined in 2 CFR Ch. 1 Part 170 Appendix A: 
“Executive” is defined as “officers, managing partners, or other employees in management positions”. 
“Total Compensation” is defined as the cash and noncash dollar value earned by the executive during the most recently 
completed fiscal year and includes the following: 

• Salary and bonus.
• Awards of stock, stock options, and stock appreciation rights. Use the dollar amount recognized for financial

statement reporting purposes with respect to the fiscal year in accordance with the Statement of Financial
Accounting Standards No. 123 (Revised 2004) (FAS 123R), Shared Based Payments.

• Earnings for services under non-equity incentive plans. This does not include group life, health, hospitalization or
medical reimbursement plans that do not discriminate in favor of executives and are available generally to all
salaried employees.
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Florida Department of Environmental Protection 
Federal Funding Accountability and Transparency Act Form – Subaward to a Recipient 

DEP 55-230 
Rev. 08-23-2022 Page 4 of 4 

• Change in pension value. This is the change in present value of defined benefit and actuarial pension plans.
• Above-market earnings on deferred compensation which is not tax-qualified.
• Other compensation, if the aggregate value of all such other compensation (e.g. severance, termination

payments, value of life insurance paid on behalf of the employee, perquisites or property) for the executive
exceeds $10,000.

Total Compensation Chart for Most Recently Completed Fiscal Year 

Date of Fiscal Year Completion (mm/dd/yyyy)  

The undersigned as (enter position title)  

of (enter Business Name)  

Certifies that on the date written below, the information provided herein is accurate. 
Type or Print Name:  Title:  

Signature: Date: 

Rank 
(Highest 

to 
Lowest) Last Name First Name MI Title 

Total 
Compensation for 
Most Recently 
Completed Fiscal 
Year 

The undersigned as (enter position title)  
Of (enter Business Name)  
Certifies that on the date written below, the information provided herein is accurate. 

Print Name Title 

Signature Date 
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DISCUSSION: 
 
City staff, with the assistance of Mead and Hunt, Inc., successfully obtained a request for inclusion 
to fund resilient Water Holly Hill improvements that were documented to be a direct result from 
Hurricane Milton for up to $2,856,873 for water improvements to replace the water main that 
failed as a result of flood water along Carswell Avenue.  The inclusion funding was sponsored by 
Environmental Protection Agency (EPA) as Hawaii Wildfire and Hurricane Milton Supplemental 
Appropriation Grants.  Locally, the Florida Department of Environmental Protection (FDEP) is 
administering the program for the EPA as a Supplemental Appropriation for Wildfire and 
Hurricane Milton (SA-WHM) loans which are grants as they have a no pay-back obligation.   
 
The City retained Mead and Hunt, Inc., to assist with the application for the SA-WHM 
improvements with Resolution 2025-R-107 on December 9, 2025.  The initial SA-WHM State 
Revolving (SRF) Loan application is attached for reference.  City Staff have worked with Mead 
and Hunt, Inc. to prepare the initial SRF loan application. This initial loan application is required 
to be approved by the City Commission.  There will be additional steps including the city adopting 
a specific capital improvement facility plan to complete as part of the SRF Loan Application. 
 
The City is under no financial or contractual obligations to implement the capital improvements 
related to the SRF contract at this time.  Upon completion of the SRF loan process, the state will 
prepare a contractual instrument with all loan requirements.  The loan contract will be brought to 
the City Commission for ratification at their discretion at a future date. 
 
FISCAL ANALYSIS: 

The SA-WHM loan application is a no pay-back loan.  There is no capital commitment in 
completing the SRF loan process.  The non-reimbursement SRF loan (grant) with all contractual 
obligations will be brought back to the City Commission when the loan process is complete for 
approval or denial at a future meeting.    
 
STAFF RECOMMENDATION: 

That the City Commission approve the Supplemental Appropriation for Wildfire and Hurricane 
Milton (SA-WHM) application and authorize the City Manager to complete the application 
process with the Florida Department of Environmental Protection to facilitate a loan agreement 
for Commission consideration at a future meeting. 
 
COMMISSION GOALS: 
 
Goal #1: Develop and maintain a sound and sustainable financial plan for the city that establishes 
sufficient reserves for all funds, ensures (whenever possible) that user fees pay for services 
rendered, provides a realistic capital improvement program, and encourages public/private sector 
partnerships and intergovernmental partnerships. 
 
Goal #4: Provide proficient public health and safety services in terms of police and fire protection, 
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water, storm water, waste water and solid waste management and disaster preparedness with a 
focus on intergovernmental collaboration, private sector partnerships, and utilization of 
technologies and proven innovations. 
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RESOLUTION 2026-R-14 

A RESOLUTION OF THE CITY COMMISSION OF THE 
CITY OF HOLLY HILL, FLORIDA, RELATING TO THE 
FLORIDA DEPARTMENT OF ENVIRONMENTAL 
PROTECTION DRINKING WATER STATE REVOLVING 
FUND LOAN PROGRAM, SPECIAL APPROPRIATION 
FOR HURRICANES HELENE AND MILTON AND THE 
HAWAI’I WILDFIRES; MAKING FINDINGS; 
AUTHORIZING THE LOAN APPLICATION; 
AUTHORIZING THE LOAN AGREEMENT; 
DESIGNATING AN AUTHORIZED REPRESENTATIVE; 
PROVIDING ASSURANCES; PROVIDING FOR 
CONFLICTS; PROVIDING FOR SEVERABILITY; AND AN 
EFFECTIVE DATE. 

WHEREAS, Florida Statutes provide for loans to local government agencies to 
finance the construction of water supply infrastructure; and  

WHEREAS, Florida Administrative Code rules require authorization to apply for 
loans, to establish pledged revenues, to designate an authorized representative; to provide 
assurances of compliance with loan program requirements; and to enter into a loan agreement; and 

WHEREAS, the Drinking Water State Revolving Fund (DWSRF) loan priority list 
designates Project No. 6410C (State Avenue Water Main Replacement) as eligible for available 
funding from the Supplemental Appropriation for Hurricanes Helene and Milton and the Hawaii’s 
Wildfires (SA-HMW); and 

WHEREAS, the City of Holly Hill, Florida, intends to enter into a loan agreement 
with the Department of Environmental Protection under the Drinking Water State Revolving Fund 
for project financing. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA: 

SECTION 1.  The foregoing findings are incorporated herein by reference and 
made a part hereof. 
 

SECTION 2. The City of Holly Hill, Florida is authorized to apply for a loan from 
the FDEP’s DWSRF SA-HMW in the amount of $2,856,823 to finance the State Avenue Water 
Main Replacement project.   
 

SECTION 3. This loan will be one hundred percent principal forgiveness.  There 
will be no revenues pledged for the repayment of this loan.    
 

SECTION 4. The City Manager is hereby designated as the authorized 
representative to provide the assurances and commitments required by the loan application. 
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SECTION 5. The mayor is hereby designated as the authorized representative to 
execute the loan agreement which will become a binding obligation in accordance with its terms 
when signed by both parties.  The mayor is authorized to represent the city in carrying out the 
City’s responsibilities under the loan agreement.  The mayor is authorized to delegate 
responsibility to appropriate City staff to carry out technical, financial, and administrative 
activities associated with the loan agreement. 

SECTION 6. The legal authority for borrowing s to construct this Project is Section 
166.111, Florida Statutes and Section 403.8532, Florida Statutes. 

SECTION 7.  All Resolutions or part of Resolutions in conflict with any of the 
provisions of this Resolution are hereby repealed. 

SECTION 8.  If any section or portion of a section of this Resolution proves to be 
invalid, unlawful, or unconstitutional, it shall not be held to invalidate or impair the validity, force, 
or effect of any other section or part of this Resolution. 

SECTION 9.  This Resolution shall become effective immediately upon its 
adoption. 

APPROVED AND AUTHENTICATED on this 24th day of FEBRUARY 2026.   
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STATE OF FLORIDA 
DEPARTMENT OF ENVIRONMENTAL PROTECTION 

STATE REVOLVING LOAN PROGRAM 
FOR 

DRINKING WATER FACILITIES 

LOAN APPLICATION 

Florida Department of Environmental Protection 
State Revolving Fund Program 

Marjory Stoneman Douglas Building 
3900 Commonwealth Boulevard 

Tallahassee, FL 32399-3000 

Form Application DW-1 
Incorporated in 62-552.430(1)(a), F.A.C. Effective Date March 9, 2022 
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LOAN APPLICATION 
(1)  SUBMITTAL.  Submit the application and attachments to the Department  of Environmental Protection,  MS 3505, State 

Revolving  Fund  Program,  Marjorie Stoneman  Douglas Building, 3900 Commonwealth Boulevard, Tallahassee, Florida 
32399-3000.  The application (and supporting documentation) may be submitted electronically to the Department’s  
Project Manager.  

(2) COMPLETING THE APPLICATION.  

(a)  This application consists  of five parts: (I) ADMINISTRATIVE  INFORMATION; (II) PROJECT INFORMATION; (III)  
FINANCIAL INFORMATION; (IV)  AUTHORIZATION  AND ASSURANCES; and (V)  SUPPLEMENTARY  
INFORMATION. 

(b)  All  information provided on  this  application must be printed.  Monetary  amounts  may be  rounded.  

(c)  Forms and attachments to be  submitted are denoted with italic print.  

(3) ASSISTANCE.   Completing this  application may require information that  can be obtained  from  the Drinking Water  
State Revolving Fund Program staff.   Please email  SRF_Reporting@dep.state.fl.us for assistance in completing this  
application.  

PART I - ADMINISTRATIVE INFORMATION 

(1) PROJECT SPONSOR

 Federal Employer Identification Number 

DUNS Number 

(2) AUTHORIZED REPRESENTATIVE (person authorized to sign or attest loan documents). 

Name  Title  

Telephone  Email

 Mailing Address  

(3) PRIMARY CONTACT (person to answer questions regarding this application). 

Name  Title  

Telephone  Email

 Employer

 Mailing Address  

(4) ADDITIONAL CONTACTS.  If more than one additional person is to receive copies of Department correspondence, attach 
the information (Attachment #   ).  

Name  Title  

Telephone  Email

 Employer

 Mailing Address  

(5) PROJECT NUMBER (listed on the Department's priority list). 

(6) INTERIM FINANCING. A local government project sponsor that has interim financing may be subject to certain 
conditions regarding such financing. 

Incorporated in 62-552.430(1)(a), F.A.C. Page 1 of 9 Effective Date March 9, 2022 

 Is the project currently being  funded with interim financing?    Yes   No  

Form Application DW-1  

City of Holly Hill
59-6000337

ZK7ZUMNURSG6

Jospeh Forte City Manager
386.248.9425 jforte@hollyhillfl.org

1065 Ridgewood Avenue   Holly Hill, FL   32127

Sheryl Parsons Funding Practice Leader
608.443.0404 sheryl.parsons@meadhunt.com

Mead & Hunt
4401 Eastport Parkway   Port Orange, FL   32127

N/A

Josef Grusauskus Public Works Director
386.248.9463 jgrusauskas@hollyhillfl.org

City of Holly Hill
453 LPGA Boulevard   Holly Hill, FL   321117

DW6410C
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PART II – PROJECT INFORMATION 

If you are applying for a planning or design loan for a project that will involve construction, complete only Subpart A below. 
If you are applying for a loan to construct a project that is already planned and designed, complete only Subpart B below. 

A. PLANNING OR DESIGN PROJECT 

Information should be provided for each separate facility to be planned and designed as appropriate.  For design/build projects 
(not eligible for design loans) or those where multiple facilities, segments, or phases are involved, please attach information 
for activities, schedule, and cost for each. (Attachment #  ) 

(1) ACTIVITIES.  Attach a brief description of the scope of planning and design activities to be financed by this loan. 
Include a list of any engineering services to be performed.  (Attachment # )  Are these activities the same as those 
scheduled on the Request for Inclusion Form? Yes  No.  If “No”, please explain. (Attachment # ) 

(2) SCHEDULE. 

(a) Provide proposed completion dates for the items.  (Please call Department staff to discuss time frames needed to complete 
required tasks.)

 Planning documentation

 Engineering design 

Certification of site availability

 Permitting 

(b) Do you anticipate that an interlocal agreement with another party will be necessary to implement 
the project? If “Yes”, please explain.  (Attachment # )

 Yes  No 

(c) Is this a design/build project? Yes  No 

(3) COST. Is the cost information submitted for the planning or design loan priority list current?  If 
“No”, please explain and submit revised cost information using the appropriate page of the Request 
for Inclusion Form. (Attachment # ) Note that the disbursable amount will be limited to the 
priority list amount.

 Yes  No 

PLANNING OR DESIGN APPLICANTS PROCEED TO PART III. 

B. CONSTRUCTION PROJECT 

(1) ACTIVITIES.  

(a)  Attach a  brief  description  of  construction activities to  be financed  by this loan.   Include a list  of the contracts (by title)  
corresponding  to the plans and specifications accepted by the Department (Attachment #      ).  

 Are these contracts the same as those scheduled on the Request for Inclusion Form? Yes  No  

 If “No”, please explain. (Attachment #     ) 

(b) Have  any of  the contracts been bid?  Yes  No  

 If “Yes”, indicate which contracts have been  bid.   (Attachment #     ) 

(c) Was planning or  design for this project financed in another SRF loan?  Yes  No 

 If  “Yes”,  give the SRF loan  number.       

(d) Does  this project involve an interlocal agreement with other local governments or  other entities?   Yes  No  

 If “Yes”, attach a copy of the interlocal agreement.  (Attachment #     ) 

 Is the interlocal agreement fully executed and enforceable?   Yes  No  

Form Application DW-1 
Incorporated in 62-552.430(1)(a), F.A.C. Page 2 of 9 Effective Date March 9, 2022 

1

2
N/A

N/A

N/A

N/A

3

N/A

8/2026

9/2027

7/2027

6/2027
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If “No”, please explain (Attachment #   ). 

(2) SCHEDULE.  (month and year)  

(a)  Anticipated  notice to proceed for first construction contract.       

(b) Anticipated  completion  of all construction contracts.         

(3) COST. Is the cost information submitted for the priority list current? Yes  No 

 If “No”,  please explain and submit  revised cost information using the appropriate page of the  Request for Inclusion Form. 
(Attachment #      )  Note that the disbursable amount  will be limited to the priority list  amount.  

 

PART III - FINANCIAL INFORMATION 

Estimates of the capitalized interest, interest rate, pledged revenue coverage, limitations on annual loan amounts for large 
projects, applicability and amount of repayment reserves, amount of the loan service fee and any other information may be 
obtained by contacting staff in the State Revolving Fund Management Section. 

(1) PRINCIPAL.  The requested amount of the loan which does not include capitalized interest is  $ 

Note that the disbursable amount will be limited to the priority list amount and must be consistent with the project 
information provided under PART II of this application.  Also note that the capitalized interest is an inexact estimate, and 
it is subject to adjustment by the Department to reflect actual disbursement timing.  The principal amount of the loan does 
not include the loan service fee. 

(2) TERMS AND REPAYMENT. 

(a) Loans for planning and design shall be amortized over 10 years. Construction loans to local government project sponsors 
are amortized over the lesser of useful life of the project or 20 years unless the project is to serve a small community 
qualifying as financially disadvantaged. Construction loans to financially disadvantaged small communities may be 
amortized over the lesser of useful life of the project or 30 years. Construction loans to non-governmental project sponsors 
are amortized over the lesser of the useful life of the project or 20 years. Interest charges and principal are paid 
semiannually. 

What is the useful life of the project? (years) 

Over how many years would you like to amortize the loan? (years) 

(b) List all revenues that are to be pledged for repayment of this loan. Click or tap here to enter text.. 

(c) Pledged revenue receipts or collections by the project sponsor must exceed the amount of the repayments due to the 
Department unless there are other collateral provisions.  The excess revenue, or coverage, generally is 15% of each 
repayment.   

 What coverage is proposed for the loan?         % (coverage percentage) 

(d) Is any other financial assistance being applied to this project? Yes  No  

 If “Yes”,  please list.  (Attachment #     ) 

(3) ANNUAL FUNDING LIMIT.  Large project funding (generally, loans in excess of $10 million) may be provided in 
increments pursuant to the initial loan agreement and subsequent amendments. 

(4) INFORMATION ON LIENS. 

(a) Describe, if applicable, all debt obligations having a prior or parity lien on the revenues pledged to repay this loan. 
(Attachment #  ) For example:  City Name, Florida, Water and Sewer System Revenue Bonds, Series 1996, issued 
in the amount of $10,000,000, pursuant to Ordinance No. 93-104, as amended and supplemented by Ordinance No. 96-
156. 

(b) Using the Part V, Schedule of Prior and Parity Liens, provide debt service information, if applicable, on each prior and 
parity obligation. 

Form Application DW-1 
Incorporated in 62-552.430(1)(a), F.A.C. Page 3 of 9 Effective Date March 9, 2022 

N/A

N/A

2,856,823

40
N/A

N/A

N/A

4

9/2027

6/2028

N/A (100% Principal Forgiveness)
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(c) For the listed obligations, provide a copy of the ordinance(s), resolution(s), official statement(s), or pages thereof, setting 
forth the definitions, use of proceeds, debt service schedule, pledged revenues, rate covenants, provisions for issuing 
additional debt, provisions for bond insurance, and debt rating.  (Attachment #  ). 

(d) Describe any other notes and loans payable from the revenues pledged to repay this loan. (Attachment #  ). 

(5) ACTUAL AND PROJECTED REVENUES. 
(a) Complete the Part V, Schedule of Actual Revenues and Debt Coverage for the past two fiscal years. 
(b) Complete the Part V, Schedule of Projected Revenues and Debt Coverage, demonstrating the availability of pledged 

revenues for loan repayment. 

(6) AVAILABILITY OF PLEDGED REVENUES.  All sources must be supported by a written legal opinion.  (Attachment 
# ) The opinion must address the following: 

(a) Availability of the revenues to repay the loan. 

(b) Right to increase rates at which revenues shall be collected to repay the loan. 
(c) Subordination of the pledge if pledged revenues are subject to a prior or parity lien. 

(7) LOAN SERVICE FEE.  A loan service fee is assessed on each loan. The fee is not part of the loan.  The fee along with 
interest thereon will be deducted from the first available repayments after the final amendment to the loan agreement. 

PART IV – AUTHORIZATION AND ASSURANCES 

(1) AUTHORIZATION. Provide an authorizing resolution of the Applicant's governing body or other evidence of 
authorization (Attachment #  ) for the following: 

(a) Pledging revenues to repay the loan. 

(b) Designation of the Authorized Representative(s) to file this application, provide assurances, execute the loan agreement, 
and represent the Applicant in carrying out responsibilities (including that of requesting loan disbursements) under the 
loan agreement. 

(2) ASSURANCES. The Applicant agrees to comply with the laws, rules, regulations, policies and conditions relating to 
the loan for this project. Applicants should seek further information from the Drinking Water State Revolving Fund 
Program staff as to the applicability of the requirements if the necessity for the assurances is of concern.  Specifically, 
the Applicant certifies that it has complied, as appropriate, and will comply with the following requirements, as 
appropriate, in undertaking the Project: 

(a) Assurances for capitalization grant projects. 

1. Complete all facilities for which funding has been provided. 

2. The Applicant is advised, pursuant to 40 CFR 35 Section 35.3575, that a number of Federal law, executive orders, and 
government-wide policies can apply to your project or activity that is receiving Federal financial assistance.  The 
Applicant agrees to read those provisions regarding the application of Federal cross-cutting authorities (cross-cutters) 
to determine their applicability to your specific project or activity. 

(b) Assurances for other projects. Please note that Florida Statutes are available at http://www.leg.state.fl.us. They are also 
available at the following physical address: Florida Department of State Division of Library and Information Services 
R.A. Gray Building 500 South Bronough Street Tallahassee, Florida 32399-0250. 

1. Chapter 161, Part I, F.S., "Beach and Shore Preservation Act" and Part III, “Coastal Zone Protection Act of 1985” 
which regulate coastal zone construction and all activities likely to affect the condition of the beaches or shore. 

2. Chapter 163, Part II, F.S., the “Local Government Comprehensive Planning and Land Development Regulation Act” 
which requires units of local government to establish and implement comprehensive planning programs to control 
future development. 

3. Chapter 186, F.S., State and Regional Planning, which requires conformance of projects with Regional Plans and the 
State Comprehensive Plan. 

4. Chapter 253, F.S., "Emergency Archaeological Property Acquisition Act of 1988" which requires protection of 
archaeological properties of major statewide significance discovered during construction activities. 

Form Application DW-1 
Incorporated in 62-552.430(1)(a), F.A.C. Page 4 of 9 Effective Date March 9, 2022 
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5. Chapter 258, Part III, F.S., which requires protection of components or potential components of the national wild and 
scenic rivers system. 

6. Chapter 267, F.S., the “Florida Historical Resources Act” which requires identification, protection, and preservation of 
historic properties, archaeological and anthropological sites. 

7. Chapter 287, Part I, F.S., which prohibits parties convicted of public entity crimes or discrimination from participating 
in State-assisted projects and which requires consideration of the utilization of Minority Business Enterprises in State-
assisted projects. 

8. Chapter 372, F.S., the Florida Endangered and Threatened Species Act which prohibits the killing or wounding of an 
endangered, threatened, or special concern species or intentionally destroying their eggs or nest. 

9. Chapter 373, Part IV, F.S., Florida Water Resources Act of 1972, which requires that activities on surface waters or 
wetlands avoid adversely affecting: public health, safety, welfare, or property; conservation of fish and wildlife, 
including endangered or threatened species or their habitats; navigation or the flow of water; the fishing or recreational 
values or marine productivity; and significant historical and archaeological resources. 

10. Chapter 380, Part I, F.S., Florida Environmental Land and Water Management Act of 1972 as it pertains to regulation 
of developments and implementation of land and water management policies. 

11. Chapter 381, F.S., Public Health, as it pertains to regulation of onsite wastewater systems. 

12. Chapter 403, Part I, F.S., Florida Air and Water Pollution Control which requires protection of all waters of the state. 

13. Chapter 582, F.S., Soil and Water Conservation Act which requires conformance with Water Management District’s 
regulations governing the use of land and water resources. 

14. Governor’s Executive Order 95-359, which requires State Clearinghouse review of project planning documentation 
and intergovernmental coordination. 

(c) Assurances for all projects. The loan recipient certifies that it is not listed on the governmentwide exclusions in the 
System for Award Management (SAM), in accordance with the OMB guidelines at 2 CFR 180 that implement 
Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 1989 Comp., p. 235), “Debarment 
and Suspension.” 

I, the undersigned Authorized Representative of the Applicant, hereby certify that all information contained herein and in the 
attached is true, correct, and complete to the best of my knowledge and belief.  I further certify that I have been duly authorized 
to file the application and to provide these assurances. 

Signed this Day of , 20 

Authorized Representative 
(signature) (name typed or printed) 

Attachments 

Form Application DW-1 
Incorporated in 62-552.430(1)(a), F.A.C. Page 5 of 9 Effective Date March 9, 2022 

Joseph Forte, City Manager
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Form Application 1  
Incorporated in 62-503.430(1)(a), F.A.C.  Page 7 of 10  Effective Date March 9, 2022 
  

PART V – SUPPLEMENTARY INFORMATION 
 

SCHEDULE OF PRIOR AND PARITY LIENS 
(EXCLUDING SRF LOANS) 

List annual debt service beginning two years before the anticipated loan agreement date and continuing at least 
three additional fiscal years.  Use additional pages as necessary. 
 
 #1  #2  #3  
Identify Each       
Obligation                      
 
Coverage        %        %        % 
 
Insured?       Yes       No       Yes       No       Yes       No 
 
 Total Debt 
Fiscal Annual Debt Service (Principal Plus Interest) Total  Service Incl. 
Year #1  #2  #3  Debt Service  Coverage 
2011 $       $       $       $       $      
2012 $       $       $       $       $      
2013 $       $       $       $       $      
2014 $       $       $       $       $      
2015 $       $       $       $       $      
2016 $       $       $       $       $      
2017 $       $       $       $       $      
2018 $       $       $       $       $      
2019 $       $       $       $       $      
2020 $       $       $       $       $      
2021 $       $       $       $       $      
2022 $       $       $       $       $      
2023 $       $       $       $       $      
2024 $       $       $       $       $      
2025 $       $       $       $       $      
2026 $       $       $       $       $      
2027 $       $       $       $       $      
2028 $       $       $       $       $      
2029 $       $       $       $       $      
2030 $       $       $       $       $      
2031 $       $       $       $       $      
2032 $       $       $       $       $      
2033 $       $       $       $       $      
2034 $       $       $       $       $      
2035 $       $       $       $       $      
2036 $       $       $       $       $      
2037 $       $       $       $       $      

See following
page

2023
2024
2025
2026
2027
2028
2029
2030
2031
2032
2033
2034
2035
2036
2037
2038
2039
2040
2041
2042
2043
2044
2045
2046
2047
2048
2049

93,231
93,231
93,231
93,231
93,231
93,231
93,231
93,231

389,254
389,254
389,254
389,254

929,646
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Form Application 1  
Incorporated in 62-503.430(1)(a), F.A.C.  Page 7 of 10  Effective Date March 9, 2022 
  

PART V – SUPPLEMENTARY INFORMATION 
 

SCHEDULE OF PRIOR AND PARITY LIENS 
(EXCLUDING SRF LOANS) 

List annual debt service beginning two years before the anticipated loan agreement date and continuing at least 
three additional fiscal years.  Use additional pages as necessary. 
 
 #1  #2  #3  
Identify Each       
Obligation                      
 
Coverage        %        %        % 
 
Insured?       Yes       No       Yes       No       Yes       No 
 
 Total Debt 
Fiscal Annual Debt Service (Principal Plus Interest) Total  Service Incl. 
Year #1  #2  #3  Debt Service  Coverage 
2011 $       $       $       $       $      
2012 $       $       $       $       $      
2013 $       $       $       $       $      
2014 $       $       $       $       $      
2015 $       $       $       $       $      
2016 $       $       $       $       $      
2017 $       $       $       $       $      
2018 $       $       $       $       $      
2019 $       $       $       $       $      
2020 $       $       $       $       $      
2021 $       $       $       $       $      
2022 $       $       $       $       $      
2023 $       $       $       $       $      
2024 $       $       $       $       $      
2025 $       $       $       $       $      
2026 $       $       $       $       $      
2027 $       $       $       $       $      
2028 $       $       $       $       $      
2029 $       $       $       $       $      
2030 $       $       $       $       $      
2031 $       $       $       $       $      
2032 $       $       $       $       $      
2033 $       $       $       $       $      
2034 $       $       $       $       $      
2035 $       $       $       $       $      
2036 $       $       $       $       $      
2037 $       $       $       $       $      

169,545
169,544

2023
2024
2025
2026
2027
2028
2029
2030
2031
2032
2033
2034
2035
2036
2037
2038
2039
2040
2041
2042
2043
2044
2045
2046
2047
2048
2049

75,045
75,045
75,045
75,045
75,045
75,045
75,045
75,045
75,045
75,045
75,045
75,045
75,045
75,045
75,045
75,045
75,045
18,761

1,656,72
727,074
557,530
557,530
168,276
168,276
168,275
168,276
75,045
75,045
75,045
75,045
75,045
75,045
75,045
75,045
75,045
18,761

1,656,72
727,074
557,530
557,530
168,276
168,276
168,275
168,276
75,045
75,045
75,045
75,045
75,045
75,045
75,045
75,045
75,045
18,761
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PART V – SUPPLEMENTARY INFORMATION 

SCHEDULE OF ACTUAL REVENUES AND DEBT COVERAGE 

(Provide information for the two fiscal years preceding the anticipated date of the SRF loan agreement.) 

Year  20  Year  20  

(a) Operating Revenues (Source) 

(b)  Interest  Income  

(c) Other Income or Revenue (Identify) 

(d)  Total  Revenues  

(e) Operating Expenses (excluding 
interest on debt, depreciation, 
and other non-cash  items) 

(f) Net Revenues [(f) = (d) – (e)] 

(g) Debt Service (including any 
required coverage) 

(h) Attach audited annual financial report(s), or pages thereof, or other documentation necessary to 
support the above information.  Include any notes or comments from the audit reports regarding 
compliance with covenants of debt obligations having a prior or parity lien on the revenues pledged for 
repayment of the SRF Loan. (Attachment #  ) 

(i) Attach worksheets reconciling this page with the appropriate financial statements (for example, 
backing out depreciation and interest payments from operating expenses).  (Attachment #  ) 

(j) If the net revenues were not sufficient to satisfy the debt service and coverage requirement, please 
explain what corrective action was taken.  (Attachment #  ) 

Form Application DW-1 
Incorporated in 62-552.430(1)(a), F.A.C. Page 7 of 9 Effective Date March 9, 2022 

23 24

Charges for Services $8,101,948 $8,147,534

$356,655 $362,315

$588,173 $825,575

$32,749 $100,485

$9,079,525 $9,435,909

$5,363,536 $5,536,290
$3,715,989 $3,899,619

$1,656,721  $727,074 

7,8

N/A

N/A

Other Operating Revenues

Leases, other non-operating
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PART V – SUPPLEMENTARY INFORMATION 

SCHEDULE OF PROJECTED REVENUES AND DEBT COVERAGE 

Begin with the fiscal year preceding first anticipated semiannual loan payment and continue for at least three 
additional years.  Attach a separate page for previous State Revolving Fund loans. 

Year Year Year Year Year 
20  20  20  20  20  

(a) Operating Revenue  

(b)  Interest  Income  

(c) Other Income or Revenue 
(identify) 

(d)  Total  Revenues  

(e) Operating Expenses (excluding 
interest on debt, depreciation, and 
other non-cash items) 

(f)  Net  Revenues  (f  =  d  - e)  

(g) Revenue (including coverage) 
pledged to debt service, excluding 
SRF loans 

(h) Revenue (including coverage) 
pledged to outstanding SRF loans 

(i) Revenue Available for this SRF 
Loan [(i) = (f) – (g) – (h)] 

(j) Identify the source of the above information and explain methods used to develop the projections (Attachment # ). 
Include an explanation of any revenue and expense growth or other adjustments; for example, any rate increases, 
service growth, inflation adjustments, expense adjustments reflecting the cost of operating additional facilities, or other 
considerations. 

(k) For construction loans, are the above projections consistent with the accepted financial  Yes No 
feasibility information in the planning documents? 

If “No”, please explain. (Attachment #  ) 

Form Application DW-1 
Incorporated in 62-552.430(1)(a), F.A.C. Page 8 of 9 Effective Date March 9, 2022 

25 26 27 28 29

$8,879,294 $8,977,133 $9,194,553  $9,417,684 $8,706,180 

$362,523 $63,000  $156,302  $156,302  $156,302

Leases and other income $41,619  $0 $0 $0 $0

$9,110,322 $8,942,294 $9,133,435 $9,350,855 $9,573,986  

$5,740,862  $6,380,074 $6,835,699  $7,311,449 $7,822,817  

$3,369,460  $2,562,220 $2,297,735 $2,039,406 $1,751,169  

$557,530  $557,530  $168,276 $168,276 $168,276 

$425,535 $425,535 $402,092 $378,650  $189,326 

 $2,386,395 $1,579,155 $1,727,367  $1,492,480 $1,393,568

10,11

N/A
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PART V – SUPPLEMENTARY INFORMATION 

LIST OF ATTACHMENTS 

LIST OF ATTACHMENTS.  This application requires the submittal of Attachments to provide supplemental 
information. The application is not complete without the completed List of Attachments. Please list all 
attachments that you are including with this application form. 

Attachment Number 

Form Application DW-1 
Incorporated in 62-552.430(1)(a), F.A.C. Page 9 of 9 Effective Date March 9, 2022 

Construction Schedule and Costs Summary 1
Project Description 2

Description of Construction Activities 3

Description of Prior and Parity Liens 4
Legal Opinion 5

Authorizing Resolution 6

Audited Financial Statements FY2022-2023 7
Audited Financial Statements FY2023-2024 8

Schedule of SRF Loans 9

FY2025-26 Budget 10
Actual and Projected Revenues/Expenses 11
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RESOLUTION 2025-R-107 
 
A RESOLUTION OF THE CITY COMMISSION OF THE 
CITY OF HOLLY HILL, FLORIDA, APPROVING A 
BUDGET AMENDMENT TO ESTABLISH NEW WATER 
AND WASTEWATER SA-WHM PROJECTS TO FUND A 
TASK ORDER WITH MEAD AND HUNT, INC., FOR AN 
AMOUNT NOT TO EXCEED $48,000 FOR THE 
PREPARATION OF SRF LOAN APPLICATIONS AND 
AUTHORIZING THE CITY MANAGER TO EXECUTE THE 
SAME; PROVIDING FOR SEVERABILITY; AND 
PROVIDING FOR AN EFFECTIVE DATE. 
  
WHEREAS, the City Utility, with the help of Mead and Hunt, Inc., applied for 

inclusion for Supplemental Application of Wildfire and Hurricane Milton (SA-WHM) State of 
Florida SRF Loans for water and wastewater system resilience improvements that qualify as non-
reimbursement loans; and 

WHEREAS, the Florida Department of Environmental Protection staff announced 
at a public meeting on November 17, 2025 that the City’s SA-WHM requests for inclusion were 
eligible for funding for up to $2,856,873 for water and to $19,166,503 for wastewater 
improvements; and 

WHEREAS, Water and wastewater loan applications need to be completed by a 
professional engineering firm on behalf of the city utility to access the SA-WHM funding; and 

WHEREAS, the city approved A Professional Consultant Services Agreement 
for Engineering/CEI Services for utility improvement with Resolution 2022-R-23 with Mead and 
Hunt, Inc.; and  

 
WHEREAS, the City of Holly Hill utility has a scope of services from Mead and 

Hunt, Inc., in the amount of $48,000.00 to complete the required application for the SA-WHM 
applications; and 

 
WHEREAS, the new project requires a new capital budget code and funding to 

move forward with the loan application to access the SA-WHM funds. 
 

                            NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 
OF THE CITY OF HOLLY HILL, FLORIDA: 
  
              SECTION 1.  That the City Commission of the City of Holly Hill does hereby 
authorize the City Manager to execute a budget amendment to establish SA-WHM water and 
wastewater improvement projects in the amount of $48,000.00 for the preparation of SRF loan 
applications seeking a total of $22,023,376 in funding. 
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SECTION 2.  That the City Commission of the City of Holly Hill does hereby 
authorize the City Manager to execute the scope of services with Mead and Hunt, Inc., to provide 
application assistance for the SA-WHM grant application in an amount not to exceed $48,0000.00. 

 
  SECTION 3.   The City Manager is hereby authorized to submit the SA-WHM 

water and wastewater applications as prepared by Mead and Hunt, Inc. 
 

SECTION 4. SEVERABILITY. If any section or portion of a section of this 
Resolution proves to be invalid, unlawful, or unconstitutional, it shall not be held to invalidate or 
impair the validity, force, or effect of any other section or part of this Resolution. 
  
                       SECTION 5. EFFECTIVE DATE.  This Resolution shall become effective 
immediately upon its adoption. 
  
                            APPROVED AND AUTHENTICATED on this 9th day of DECEMBER  
2025. 
 

 

 
 
Motion to Approve. 

Result: Passed [UNANIMOUS] 

Mover: City Commissioner Jeffrey DeLanoy 

Seconder: City Commissioner Debra Snow 

Ayes: Debra Snow, Penny Currie, Jeffrey DeLanoy 

Nays: None 

Page 95 of 181



 

Date 

Ms. Angela Knecht 
Program Administrator 
State Revolving Fund Management 
3900 Commonwealth Blvd., Mail Station 3505 
Tallahassee, Florida 32399-3000 
 
Re: DW6410C – City of Holly Hill 
State Avenue Water Main Replacement 
 
Dear Ms. Knecht: 
 
I am the duly appointed City Attorney for the City of Holly Hill.  The City proposes to 
borrow $2,856,823 (with 100% principal forgiveness) from the Drinking Water State 
Revolving Fund, Supplemental Appropriation for Hurricanes Helene and Milton and the 
Hawai’i Wildfires (SA-HMW) to replace the water main on State Avenue.  Since the 
principal will be completely forgiven, there is no need to pledge any revenues for 
repayment.   
 
Sincerely, 

Scott E Simpson 
City Attorney 
City of Holly Hill 
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DISCUSSION: 
 
City staff, with the assistance of Mead and Hunt, Inc., successfully obtained a request for inclusion 
to fund resilient water Holly Hill improvements that were documented to be a direct result from 
Hurricane Milton for up to $2,856,873 for water improvements to replace the water main that 
failed as a result of flood water along Carswell Avenue.  The inclusion funding was sponsored by 
Environmental Protection Agency (EPA) as Hawaii Wildfire and Hurricane Milton Supplemental 
Appropriation Grants.  Locally, the Florida Department of Environmental Protection (FDEP) is 
administering the program for the EPA as Supplemental Appropriation for Wildfire and Hurricane 
Milton (SA-WHM) loans which are grants as they have a no pay-back obligation.   
 
The city retained Mead and Hunt, Inc., to assist with the application for the SA-WHM 
improvements with Resolution 2025-R-107 on December 9, 2025.  The initial SA-WHM State 
Revolving (SRF) Loan application is attached for reference.  City Staff have worked with Mead 
and Hunt to prepare the initial SRF loan application. This initial loan application is required to be 
approved by the City Commission.  There will be additional steps including the city adopting a 
specific capital improvement facility plan to complete as part of the SRF Loan Application. 
 
The City is under no financial or contractual obligations to implement the capital improvements 
related to the SRF contract at this time.  Upon completion of the SRF loan process, the state will 
prepare a contractual instrument with all loan requirements.  The loan contract will be brought to 
the City Commission for ratification at their discretion at a future date. 
 
FISCAL ANALYSIS: 

The SA-WHM loan application is a no pay-back loan.  There is no capital commitment in 
completing the SRF loan process.  The non-reimbursement SRF loan (grant) will all contractual 
obligations will be brought back to City Commission for Approval or denial at a future meeting 
when the loan process is complete.    
 
STAFF RECOMMENDATION: 

That the City Commission approve the Supplemental Appropriation for Wildfire and Hurricane 
Milton (SA-WHM) application and authorize the City Manager to complete the application 
process with the Florida Department of Environmental Protection to facilitate a loan agreement 
for Commission consideration at a future meeting. 
 
COMMISSION GOALS: 
 
Goal #1: Develop and maintain a sound and sustainable financial plan for the city that establishes 
sufficient reserves for all funds, ensures (whenever possible) that user fees pay for services 
rendered, provides a realistic capital improvement program, and encourages public/private sector 
partnerships and intergovernmental partnerships. 
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Goal #4: Provide proficient public health and safety services in terms of police and fire protection, 
water, storm water, waste water and solid waste management and disaster preparedness with a 
focus on intergovernmental collaboration, private sector partnerships, and utilization of 
technologies and proven innovations. 
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A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF 
HOLLY HILL, FLORIDA, APPROVING APPLICATION OF A 
SUPPLEMENTAL APPROPRIAION FOR WILDFIRE AND 
HURRICANE MILTON APPROPRIATION FOR WATER 
IMPROVEMETNS IN THE AMOUNT OF $2,856,873 AND 
AUTHORIZING THE CITY MANAGER TO EXECUTE THE SAME 
AND PROVIDING FOR SEVERABILITY; AND PROVIDING FOR AN 
EFFECTIVE DATE. 

  
WHEREAS, the City Utility applied for inclusion for a Supplemental Application 

of Wildfire and Hurricane Milton (SA-WHM) with the State of Florida SRF Loans program for 
water improvements to help minimize future hurricane impacts; and 

WHEREAS, the SA-WHM loan is a non-reimbursement program sponsored by 
the EPA to assist with capital Wildfire and Hurricane Milton resilience projects; and 

WHEREAS, the Utility water resilience improvements were awarded inclusion in 
the SA-WHM funds; and 

WHEREAS, the Mead and Hunt, Inc. prepared of an application to initiate the SA-
WHM loan application for the inclusion amount of $2,856,873 in accordance with the SRF 
program for inclusion funding. 

 
                            NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 
OF THE CITY OF HOLLY HILL, FLORIDA: 
  
              SECTION 1.  That the City Commission of the City of Holly Hill have receive 
and approve the $2,856,873 SA-WHM SRF loan application for capital water system 
improvements with the mayor’s certification of approval as prepared by Mead and Hunt, Inc. 
 

SECTION 2.  That the City Commission of the City of Holly Hill does hereby 
authorize the City Manager to execute the SA-WHM application and implement all tasks 
necessary to secure a loan non reimbursement loan agreement to fund the capital water 
improvement projects for the City Commissions final contract consideration. 

 
  SECTION 3. SEVERABILITY. If any section or portion of a section of this 

Resolution proves to be invalid, unlawful, or unconstitutional, it shall not be held to invalidate or 
impair the validity, force, or effect of any other section or part of this Resolution. 
  
                        SECTION 4. EFFECTIVE DATE.  This Resolution shall become effective 
immediately upon its adoption. 
  
                            APPROVED AND AUTHENTICATED on this 24th day of FEBRUARY, 
2026. 
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If this message is not eventually replaced by the proper contents of the document, your PDF 
viewer may not be able to display this type of document. 
  
You can upgrade to the latest version of Adobe Reader for Windows®, Mac, or Linux® by 
visiting  http://www.adobe.com/go/reader_download. 
  
For more assistance with Adobe Reader visit  http://www.adobe.com/go/acrreader. 
  
Windows is either a registered trademark or a trademark of Microsoft Corporation in the United States and/or other countries. Mac is a trademark 
of Apple Inc., registered in the United States and other countries. Linux is the registered trademark of Linus Torvalds in the U.S. and other 
countries.
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Florida Department of Environmental Protection 
Federal Funding Accountability and Transparency Act Form – Subaward to a Recipient 

DEP 55-230 
Rev. 08-23-2022 Page 1 of 4 

Submit completed form to: Contracts_Adm@FloridaDEP.gov 

Purpose: The Federal Funding Accountability and Transparency Act (FFATA) was signed on September 26, 2006. The 
intent of this legislation is to empower every American with the ability to hold the government accountable for each 
spending decision. The FFATA legislation requires information on federal awards (federal assistance and expenditures) 
be made available to the public via a single, searchable website, which is http://www.usaspending.gov/. 

The FFATA Subaward Reporting System (FSRS) is the reporting tool the Florida Department of Environmental Protection 
(“DEP”) must use to capture and report subaward and executive compensation data regarding first-tier subawards that 
obligate $30,000 or more in Federal funds (excluding Recovery funds as defined in section 1512(a)(2) of the American 
Recovery and Reinvestment Act of 2009, Pub. L. 111-5). 
[Note: This reporting requirement is not applicable for the procurement of property and services obtained by the DEP 
through a Vendor relationship. Refer to 2 CFR Ch. 1 Part 170 Appendix A, Section I.c.3 for the definition of 
“subaward”.] 

Organization and Project Information: As of October 1, 2015, the following information must be provided to the DEP 
prior to the DEP’s issuance of a subaward (Agreement) that obligates $30,000 or more in federal funds as described 
above. Please provide the following information and return the signed form to DEP as requested. If you have any 
questions, please contact the DEP’s Bureau of General Services, Contracts Team at Contracts_Adm@FloridaDEP.gov or 
at telephone number 850/245-2361 for assistance. 

UEI: 
(UEI must be twelve (12) characters not including dashes)* 

Federal Award ID Number (FAIN#):  
Catalog of Federal Domestic Assistance (CFDA)#: 
DEP Assigned Grant Agreement#:  
Dollar Amount of Grant Disbursement:  

* If your company or organization does not have a UEI number, you will need to refer to the Sam.gov website at https://sam.gov/content/
home to register your entity to request a Unique Entity ID.

Business Name:  
DBA Name (If applicable): 

Principal Place of Business Address: 

Address Line 1: 
Address Line 2: 
Address Line 3: 
City:  State: Zip+4: 

Page 101 of 181

mailto:Contracts_Adm@FloridaDEP.gov
http://www.usaspending.gov/
mailto:Contracts_Adm@FloridaDEP.gov
https://sam.gov/content/home


Florida Department of Environmental Protection 
Federal Funding Accountability and Transparency Act Form – Subaward to a Recipient 

DEP 55-230 
Rev. 08-23-2022 Page 2 of 4 

Description of Project (up to 4000 characters): 
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Florida Department of Environmental Protection 
Federal Funding Accountability and Transparency Act Form – Subaward to a Recipient 

DEP 55-230 
Rev. 08-23-2022 Page 3 of 4 

Principal Place of Project Performance (If different than principal place of business) 

Address Line 1: 
Address Line 2: 
Address Line 3: 
City:  State: Zip+4: 

Congressional District for Principal Place of Project Performance:  
(Providing the Zip+4 ensures that the correct Congressional District is reported.) 

Executive Compensation Information: 

YES NO 

1. In your business or organization’s previous fiscal year, did your business or organization (including
parent organization, all branches, and all affiliates worldwide) receive (a) 80 percent or more of your
annual gross revenues from Federal procurement contracts (and subcontracts) and Federal financial
assistance (e.g. loans, grants, subgrants, and/or cooperative agreements, etc.) subject to the
Transparency Act, as defined at 2 CFR 170.320; and, (b) $30,000,000 or more in annual gross revenues
from U.S. Federal procurement contracts (and subcontracts) and Federal financial assistance (e.g. loans,
grants, subgrants, and/or cooperative agreements, etc.) subject to the Transparency Act?

If the answer to Question 1 is “Yes,” continue to Question 2.  
If the answer to Question 1 is “No”, move to the signature block below to complete the certification and submittal 
process. 

YES NO N/A 

2. Does the public have access to information about the compensation of the executives in your
business or organization (including parent organization, all branches, and all affiliates worldwide)
through periodic reports filed under section 13(a) or 15 (d) of the Securities Exchange Act of 1934
(15 U.S.C. 78 m (a), 78 o(d)), or Section 6104 of the Internal Revenue Code of 1986?

If the answer to Question 2 is “Yes,” move to the signature block below to complete the certification and submittal 
process. [Note: Securities Exchange Commission information should be accessible at 
http://www.sec.gov/answers/execomp.htm. Requests for Internal Revenue Service (IRS) information should be 
directed to the local IRS for further assistance.] 

If the answer to Question 2 is “NO” FFATA reporting is required. Provide the information required in the “TOTAL 
COMPENSATION CHART FOR MOST RECENTLY COMPLETED FISCAL YEAR” appearing below to report the “Total 
Compensation” for the five (5) most highly compensated “Executives”, in rank order, in your organization.  

For purposes of this request, the following terms apply as defined in 2 CFR Ch. 1 Part 170 Appendix A: 
“Executive” is defined as “officers, managing partners, or other employees in management positions”. 
“Total Compensation” is defined as the cash and noncash dollar value earned by the executive during the most recently 
completed fiscal year and includes the following: 

• Salary and bonus.
• Awards of stock, stock options, and stock appreciation rights. Use the dollar amount recognized for financial

statement reporting purposes with respect to the fiscal year in accordance with the Statement of Financial
Accounting Standards No. 123 (Revised 2004) (FAS 123R), Shared Based Payments.

• Earnings for services under non-equity incentive plans. This does not include group life, health, hospitalization or
medical reimbursement plans that do not discriminate in favor of executives and are available generally to all
salaried employees.
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Florida Department of Environmental Protection 
Federal Funding Accountability and Transparency Act Form – Subaward to a Recipient 

DEP 55-230 
Rev. 08-23-2022 Page 4 of 4 

• Change in pension value. This is the change in present value of defined benefit and actuarial pension plans.
• Above-market earnings on deferred compensation which is not tax-qualified.
• Other compensation, if the aggregate value of all such other compensation (e.g. severance, termination

payments, value of life insurance paid on behalf of the employee, perquisites or property) for the executive
exceeds $10,000.

Total Compensation Chart for Most Recently Completed Fiscal Year 

Date of Fiscal Year Completion (mm/dd/yyyy)  

The undersigned as (enter position title)  

of (enter Business Name)  

Certifies that on the date written below, the information provided herein is accurate. 
Type or Print Name:  Title:  

Signature: Date: 

Rank 
(Highest 

to 
Lowest) Last Name First Name MI Title 

Total 
Compensation for 
Most Recently 
Completed Fiscal 
Year 

The undersigned as (enter position title)  
Of (enter Business Name)  
Certifies that on the date written below, the information provided herein is accurate. 

Print Name Title 

Signature Date 
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DISCUSSION: 

The city is seeking to exercise the second one-year renewal option of the professional engineering 
services agreement with Mead & Hunt, Inc. for continued work at the City’s wastewater treatment 
facility. The city originally advertised and selected Mead & Hunt, Inc. to provide professional 
engineering services for capital wastewater treatment facility improvements, which was approved 
by the City Commission through Resolution 2022-R-23 on March 22, 2022. 

As the first task under this agreement, Mead & Hunt, Inc. designed and permitted the Third 
Biological Treatment Unit (BTU) and headworks improvements, authorized by Resolution 2022-
R-32, attached as Exhibit A. The agreement established a three (3) year base term with two (2) 
one-year renewal options, exercisable at the sole discretion of the City. Construction of these 
improvements was funded through the American Rescue Plan Act (ARPA). 

Subsequently, with assistance from Mead & Hunt, Inc., the city applied for and was awarded a 
Supplemental Appropriation for Hurricane Fiona and Ian (SAHFI) grant funding to support 
additional wastewater treatment facility improvements. Mead & Hunt, Inc. is currently providing 
design and permitting services associated with the SAHFI-funded improvements. 

Exercising the second one-year renewal option will allow Mead & Hunt, Inc. to continue providing 
engineering, design, permitting, coordination, and implementation services for both ARPA- and 
SAHFI-funded wastewater treatment facility improvements, maintain continuity of professional 
services, and preserve the engineer-of-record for the facility. 

STAFF RECOMMENDATION: 

Authorize the City Manager to exercise the second one-year renewal option of the professional 
engineering services agreement with Mead & Hunt, Inc. to provide continued professional 
consultant services for ARPA- and SAHFI-funded capital improvements at the City’s Wastewater 
Treatment Facility. 

FISCAL ANALYSIS: 

The City entered into a Professional Consultant Services Agreement for Engineering/CEI Services 
for Wastewater Treatment Plant Improvement Projects with Mead & Hunt, Inc., on January 25, 
2022 for a term of three (3) years with (2) (1) year renewal options.  The renewal allows Mead & 
Hunt, Inc., to continue working on the capital improvements approved by the City Commission as 
funded by the ARPA and SAFHI funding.  All current tasks related to these projects have been 
approved by City Commission.   

COMMISSION GOALS: 

Goal #1: Develop and maintain a sound and sustainable financial plan for the city that establishes 
sufficient reserves for all funds, ensures (whenever possible) that user fees pay for services 
rendered, provides a realistic capital improvement program, and encourages public/private sector 
partnerships and intergovernmental partnerships. 
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Goal #4: Provide proficient public health and safety services in terms of police and fire protection, 
water, storm water, waste water and solid waste management and disaster preparedness with a 
focus on intergovernmental collaboration, private sector partnerships, and utilization of 
technologies and proven innovations. 

MOTION: 

APPROVE AUTHORIZING THE CITY MANAGER TO EXTEND THE AGREEMENT 
WITH MEAD AND HUNT, INC., TO PROVIDE PROFESSIONAL CONSULTANT 
SERVICES FOR THE ARPA AND SAHFI PROJECTS FOR THE WASTEWATER 
TREATMENT PLANT CAPITAL IMPROVEMENTS. 
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RESOLUTION 2026-R-15 

A RESOLUTION OF THE CITY COMMISSION OF THE 
CITY OF HOLLY HILL, FLORIDA, AUTHORIZING THE 
CITY MANAGER TO EXTEND THE AGREEMENT WITH 
MEAD AND HUNT, INC., TO PROVIDE PROFESSIONAL 
CONSULTANT SERVICES FOR THE CAPITAL 
WASTEWATER TREATMENT PLANT; PROVIDING FOR 
SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE 
DATE. 

WHEREAS, the city desires to create resilient treatment capital improvements to 
the City’s Wastewater Treatment Plant (WWTP) utilizing ARPA and SAHFI funding; and 

WHEREAS, the capital improvements will add redundant capacity to the 
wastewater system to make the facility more resilient in the event of natural disasters such as 
tropical storms, tidal rise, and hurricanes; and 

WHEREAS, the city entered into a Professional Consultant Services Agreement 
with Mead & Hunt, Inc., with Resolution 2022-R-28 on May 10, 2022 for ARPA-funded 
improvements, and subsequently additional related tasks for the SAHFI Capital Improvement 
Projects with Resolution 2024-R-92 on November 12, 2024; and 

WHEREAS, the City wishes to extend the Professional Consultant Services 
Agreement for the renewal periods allowed in the original contract to continue engineering, design, 
permitting, coordination, and implementation services. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA: 

SECTION 1. The City Commission of the City of Holly Hill does hereby authorize 
the City Manager to extend the agreement with Mead & Hunt, Inc., to provide professional services 
for Wastewater Treatment Plant improvements related to ARPA and SAHFI funding for the 
second of two (2) one-year renewals. 

SECTION 2. If any section or portion of a section of this Resolution proves to be 
invalid, unlawful, or unconstitutional, it shall not be held to invalidate or impair the validity, force, 
or effect of any other section or part of this Resolution. 

SECTION 3. This Resolution shall take effect immediately upon its adoption. 

APPROVED AND AUTHENTICATED on this 24th day of FEBRUARY 2026. 
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STAFF REPORT 
CITY OF HOLLY HILL, FLORIDA 

  
City Commission 

Resolution 
 
  

Updated: 5/4/2022 11:41 AM A Page 1 

 
MEETING DATE: May 10, 2022 
FROM: Antoine Khoury 
SUBJECT: ARPA Plant Improvements Authorization to Proceed with the 

Construction Plans and CEI Services 
NUMBER: 2022-R-32 
APPLICANT:  
PLANNER:  
 
 
DISCUSSION: 
 
The City desires to construct improvements to existing facilities at the City’s Wastewater 
Treatment Plant (WWTP) as one of their ARPA Improvement Projects. The operational 
expansion will be accomplished by the addition of a third (3rd) BTU, Headworks and Valve 
improvements. 
 
The scope of services from Mead and Hunt, Inc. Includes the preliminary design, final design,  
permitting, bidding assistance, construction administration, construction observation, to increase 
treatment capacity and construct improvements to existing facilities.  The rates used in this 
proposal are based on the negotiated rates listed in Item #3725 of this consent agenda (May 
10th, 2022). 
 
The intent of these services is to have the BTU #3 as a set of construction plans with alternative 
A as the influent headworks improvements.  The idea is to do these plant improvements while 
the contractor is here for the 3rd BTU and reduce the cost of moblization and get completed at 
the same time. That will only occur if the cost is under the threshold of the ARPA funding is 
approximately $5.2 million or some future funding, or any future grants are available, then the 
alternative is ready to go or can be awarded as part of the construction bid with other funding 
complementing the ARPA Funding. 
 
 
FISCAL ANALYSIS: 

The City entered into a Professional Consultant Services Agreement for Engineering/CEI 
Services for ARPA Improvement Projects with Mead & Hunt on March 22, 2022 and update on 
May 10, 2022 to reflect the negotiated rates under consent agenda item #3725 of May 10, 2022. 
 
Funding for this project contingent of consent agenda item #3723 of May 10, 2022 Budget 
Amendment for Fiscal Year 2021-2022 of  $6,189,048.  These funds will be partly budgeted in 
account # 400-8110-580-63-00 with project #  22-WW-08 for a cost of $736,000.00 for the 
professional consultant services.  
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Resolution 2022-32  Meeting of May 10, 2022 

Updated: 5/4/2022 11:41 AM A Page 2 

 
STAFF RECOMMENDATION: 

Authorize the City Manager to enter into an agreement with Mead and Hunt, Inc., to provide 
professional consultant services to facilitate the addition of a 3rd BTU and headwork with Valve 
improvements to the City’s WWTP. 
 
COMMISSION GOALS: 

Goal #1: Develop and maintain a sound and sustainable financial plan for the city that 
establishes sufficient reserves for all funds, ensures (whenever possible) that user fees pay for 
services rendered, provides a realistic capital improvement program, and encourages 
public/private sector partnerships and intergovernmental partnerships. 
 
Goal #4: Provide proficient public health and safety services in terms of police and fire 
protection, water, storm water, waste water and solid waste management and disaster 
preparedness with a focus on intergovernmental collaboration, private sector partnerships, and 
utilization of technologies and proven innovations. 

 
ATTACHMENTS: 

• RFQ-22-WW-02 Contratc-Rates-E-verify (PDF) 
• HH ARPA-3rd BTU Scope of Services  Fee Estimate FINAL 4-22-22 (2) (PDF) 
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Resolution 2022-32  Meeting of May 10, 2022 

Updated: 5/4/2022 11:41 AM A Page 3 

Resolution No. 2022-32 

 
ARPA PLANT IMPROVEMENTS AUTHORIZATION TO PROCEED WITH 

THE CONSTRUCTION PLANS AND CEI SERVICES 
 

 
A RESOLUTION OF THE CITY COMMISSION OF THE 
CITY OF HOLLY HILL, FLORIDA, AUTHORIZING THE 
CITY MANAGER TO ENTER INTO AN AGREEMENT 
WITH MEAD AND HUNT, INC., TO PROVIDE 
PROFESSIONAL CONSULTANT SERVICES FOR THE 
ARPA PROJECT FOR THE ADDITION OF A THIRD ( 3RD ) 
BTU TO THE CITY’S WWTP IN AN AMOUNT NOT TO 
EXCEED $736,000.00; PROVIDING FOR SEVERABILITY; 
AND PROVIDING FOR AN EFFECTIVE DATE.  

 
  WHEREAS, the city desires to increase treatment capacity and construct 
improvements to existing facilities at the City’s WWTP as one of their ARPA Improvement 
Projects; and 
 
             WHEREAS, the capacity expansion will be accomplished by the addition of a 
third (3rd) BTU; and 
   
  WHEREAS, a third (3rd) BTU along with 2 other improvements which include 
the Headworks and Valve improvements of the waste water treatment plant; and 
 
  WHEREAS, the city entered into a Professional Consultant Services Agreement 
with Mead and Hunt for ARPA Improvement Projects on March 22, 2022 and updated on May 
10, 2022. 
 
  NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA:  

 
  SECTION 1.  That the City Commission of the City of Holly Hill does hereby 
authorize the City Manager to enter into an agreement with Mead and Hunt, Inc., to provide 
professional services for the ARPA Improvement Projects for the addition of the third (3rd) BTU, 
Headworks and Valves Improvements at an amount not to exceed $736,000.00. 
 
  SECTION 2.  If any section or portion of a section of this Resolution proves to 
be invalid, unlawful, or unconstitutional, it shall not be held to invalidate or impair the validity, 
force, or effect of any other section or part of this Resolution. 
 
  SECTION 3. This Resolution shall take effect immediately upon its adoption. 
 
  APPROVED AND AUTHENTICATED on this 10th day of MAY, 2022. 
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Resolution 2022-32  Meeting of May 10, 2022 

Updated: 5/4/2022 11:41 AM A Page 4 

 
 

 
 
 

 
 

RESULT: ADOPTED [UNANIMOUS] 
MOVER: Roy Johnson, District 4 - Commissioner 
SECONDER: John C. Danio, District 3 - Commissioner 
AYES: Via, Penny, Currie, Danio, Johnson 
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Mead & Hunt, Inc. | 4401 Eastport Parkway, Port Orange, FL 32127 | 386-761-6810 | meadhunt.com 

January 16, 2025 

 

 

 

Antoine Khoury, PE         Email:  akhoury@hollyhillfl.org 

City Engineer/Public Works Director 

City of Holly Hill 

453 LPGA Boulevard 

Holly Hill, FL 32117 

 

Subject:  Professional Consultant Services Agreement Contract Extension 

 

Dear Antoine, 
 
As you may be aware, the original term of our current Professional Consultant Services Agreement for 

Engineering/CEI Services for ARPA Improvements is set to expire on March 9, 2025. The contract allows 

for two (2) one-year extensions.  Mead & Hunt would like to thank the City of Holly Hill for the consideration 

of the extension of this contract.  A Professional Consultant Services Agreement Contract Extension has 

been attached for your review and consideration. 

 

We look forward to continuing to assist the City with successfully completing the treatment facility 

improvements that are being funded with the ARPA SLFRF funds and to fully expend such funds prior to 

the deadline of December 31, 2026.  Please contact our office if you have any questions. 

 
Sincerely, 
 
   
 
 
David A. King, P.E. 
Vice President 
 
 
Enclosure:  Professional Consultant Services Agreement  for Engineering/CEI Services for ARPA 
                   Improvements Contract Extension 
  
 
DAK/dp 
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CONTRACT RENEWAL 
PROFESSIONAL CONSULTANT SERVICES AGREEMENT 

 

Reference is made to the Contract entered into between the CITY OF HOLLY HILL (CITY) 

and MEAD & HUNT (CONSULTANT) for professional services in connection with the City's 

planned Engineering/CEI Services for ARPA Improvement Projects, with the option to 

renew in accordance with the contract documents. 

In accordance with the master agreement dated March 10, 2022, and by mutual agreement 

of the contracting Parties, this contract is hereby extended for an additional one (1) year 

period through March 10, 2026. 

All terms, conditions, and specifications of the aforementioned Contract are 

incorporated herein by reference in full force and effect. 

IN WITNESS WHEREOF, the parties hereto have executed, or caused to be executed 

by their duly authorized representatives this Contract Renewal. 

 

SIGNATURES: 

        CITY OF HOLLY HILL 

 

ATTEST: 

 

 

        By:        

 

 Title:       Name:       

 

        Title:        

 

        Date:        

 

 

ATTEST: 

 

        MEAD & HUNT 

 

 

        By:        

 

 Title:       Name:       

    

        Title:        

 

        Date:       

 
    
   

Administrative Assistant David King

Vice President

January 16, 2025
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DISCUSSION: 

The City received a request for a Reduction of a Code Enforcement Lien that has been placed on 
the property located at 618 Flomich Street , Holly Hill, FL 3217. The original owner was Thoms 
Bunch who is deceased. The property had fallen into disrepair and became the location of squatters 
and known drug activity.   

With the assistance of the VCSO, the squatters were removed from the property and the structures 
were eventually demolished bringing the property into compliance on August 28, 2025. 

The property went through the foreclosure process however, it appears the city’s lien was not 
addressed and remains attached to the property. The new owners of the property, HSBC Bank 
USA as indentured trustee for the register noteholders of Renaissance Home Equity Loan Trust 
2007-1, have submitted a request for a lien reduction. Their request is to Grant a release of lien in 
the mount of $285,850.00 for Case No. CER 223-3702.  They are requesting 100% relief.   

Based on the Findings of fact and Conclusions of Law, the Special Master, on May 21, 2023, found 
the property in violation of On September 17, 2023. An Order of Non-Compliance was issued for 
violation of,  

26-61 (1&2) Trash & Tall Grass 

14-4 Boarded Windows 

82-131 Work without a permit 

114-764 Tents on a residential property 

IMPC 403.2 Protective Treatment 

IMPC 111.1.3 Unfit for Human Occupancy 

IPMC 501.2 Functioning Plumbing and Sanitation 

 

The property is currently meeting compliance standards because the structures have been 
removed and the grounds leveled. Since there is no structure on the property and the lien of 
$285,850.00 far exceeds the estimated value of the property of $26,460.00 according t the 
VCPA, the City typically assesses a lien reduction in the amount of 10% of the value of the 
property plus administrative costs.  
 
The City Manager is requesting the city commission reduce the lien from $285,850.00 down to 
$2,646.00 plus administrative costs as detailed below.   

The City has requested the following as compensation to release the lien. 
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FISCAL ANALYSIS: 

Total lien       $285.646.00 

Required Payment to Release lien 

Special Master fee for 2 meeting    $250.00 

 Recording fee x 3      $15.00 

Code enforcement staff time 10 hours at 36.20  $362.00 

Finance staff member 1 hour at $31.03   $31.03 

Community Development Director 1 hour at $89.10  $89.10    

Lien Release        $10.00 

Percentage of land only value @ 10%   $2,646.00 

Grand Total to be Paid      $3,403.13 

 

STAFF RECOMMENDATION: 

Reduce the lien from $286,640.00 to the amount $3,403.13. 

COMMISSION GOAL: 

Goal #2: Enhance City aesthetics through beautification and maintenance of city property and 
public rights of way, consistent enforcement of zoning and property maintenance codes, and 
development of reasonable design standards and a corresponding process which is applicable to 
all new developments and business improvements in the city. 

MOTION: 

REDUCE THE LIEN FROM $285,646.00 TO $3,403.13 TO BE PAID NO LATER THAN 
MARCH 27, 2026 AND SUBMIT A RELEASE OF LIEN UPON SATISFACTION OF THE 
PAYMENT.  
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INTRODUCTION:  

The proposed Ordinance amends Section 114-742 (D)1 and 114-761(2) of the Land Development 
Regulations titled, “Principal buildings and accessory structures” and “Exceptions to minimum 
yard or lot coverage requirements” respectively, for the purpose of reducing the rear yard setback 
for pool screen enclosures. 

DISCUSSION:  

Under current rules, pool screen enclosures that are over 300 square feet, are treated as accessory 
structures, which can impose larger setbacks that limit where homeowners can reasonably place 
them relative to their pool. As an example; a single-family home in the R-1 zoning district has a 
rear yard setback of 30 feet for principal and accessory structures that are over 300 square feet, 
therefore, a pool screen enclosure that is over 300 square feet, must be 30 feet from the rear 
property line. However, the code allows for a pool to be placed 5 feet from the same rear property 
line.  If a homeowner were to have a pool installed at the 5-foot set back, they may not be permitted 
to screen in their pool under current City requirements. 
 
By allowing pool screen enclosures to follow a pool’s 5-foot rear setback, the city can provide 
greater flexibility for homeowners while still maintaining safety and neighborhood character. This 
change can also help streamline permitting, reduce variance requests, and support consistent 
application of zoning standards. 
 
To accomplish this goal, staff recommends the code be amended as follows: 
Add to Section 114-742(D)(1) the following underlined additional language: 

D. Pools, whether public or private, shall comply with Chapter 3, Articles I and II, the 
Florida Building Code, all applicable regulations of the Florida Department of Health 
and Rehabilitative Services and other State agencies, and to the following:  

1. Setbacks: 

d. Pool Enclosures. Pool enclosure structures may be placed up to five feet from the 
rear property line provided they meet the following criteria: 

• The enclosure is no more than 12 feet in height. 

• The rear, sides, and roof of the enclosure are screened, and other than the 
framing, do not contain any solid surfaces that impede sunlight to surrounding 
properties. 

• The enclosure does not extend more than 7 feet beyond the water’s edge, except 
for that portion of the enclosure that is connected to, and an integral part of, the 
principal structure. However, in no case may the enclosure be closer than 5 feet 
from the rear property line. 

Pool enclosures not meeting the above criteria are considered an accessory structure that must 
meet the district setbacks required for a principal structure. 
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The language of Section 114-761(2) is stricken as follows: 

Every part of every yard shall be open and unobstructed from the ground up by any structure, 
except as follows:  

(2) Screened swimming pool enclosures. Any swimming pool enclosure which consists of 
screening on three or more sides shall be considered as an accessory building for the 
purposes of this subpart, except that such screened swimming pool enclosure may be 
attached to an integral part of the principal building itself. 

STAFF RECOMMENDATION: 
Staff recommends that the City Commission adopt an Ordinance of the City of Holly Hill, Florida, 
amending sections 114-742 and 114-761 of the city code to amend the setback requirement for 
pool screen enclosures meeting specific criteria, and removing unnecessary language. 
 

MOTION: 

APPROVE AMENDING SECTIONS 114-742 AND 114-761 OF THE CITY CODE TO 
AMEND THE SETBACK REQUIREMENT FOR POOL SCREEN ENCLOSURES 
MEETING SPECIFIC CRITERIA, AND REMOVING UNNECESSARY LANGUAGE. 
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ORDINANCE 3096 

AN ORDINANCE OF THE CITY OF HOLLY HILL, 
FLORIDA, AMENDING SECTIONS 114-742 AND 114-761 OF 
THE CITY CODE TO AMEND THE SETBACK 
REQUIREMENT FOR POOL SCREEN ENCLOSURES 
MEETING SPECIFIC CRITERIA, AND REMOVING 
UNNECESSARY LANGUAGE; PROVIDING FOR 
CODIFICATION; PROVIDING FOR CONFLICTING 
ORDINANCES; PROVIDING FOR SEVERABILITY; AND 
PROVIDING AN EFFECTIVE DATE. 
 

 WHEREAS, the City Commission finds that current pool enclosure setbacks are 

not compatible with the setbacks required of swimming pools; and 

 WHEREAS, pool enclosure setbacks impose a potential hardship on residents; and 

WHEREAS, the City Commission recognizes the need for uniformity in 

zoning/setback standards for pools, their enclosures, and the dimensional requirements of said 

structures; 

 NOW, THEREFORE, BE IT ORDAINED BY THE CITY COMMISSION OF 

THE CITY OF HOLLY HILL, FLORIDA: 

 
  SECTION 1.  Incorporation of Recitals.  The above recitals are incorporated 
herein by reference and form an integral part of the Ordinance. 
 
  SECTION 2. That the language of Section 114-742(D) is amended to add the 
underlined and highlighted language below as follows: 
 

D. Pools, whether public or private, shall comply with Chapter 3, Articles I and II, the 
Florida Building Code, all applicable regulations of the Florida Department of Health 
and Rehabilitative Services and other State agencies, and to the following:  
1. Setbacks: 

d. Pool Enclosures. Pool enclosure structures may be placed up to five feet from 
the rear property line provided they meet the following criteria: 

• The enclosure is no more than 12 feet in height. 

• The rear, sides, and roof of the enclosure are screened, and other than the 
framing, do not contain any solid surfaces that impede sunlight to 
surrounding properties. 

• The enclosure does not extend more than 7 feet beyond the waters edge, 
except for that portion of the enclosure that is connected to, and an 
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integral part of, the principal structure. However, in no case may the 
enclosure be closer than 5 feet from the rear property line. 

Pool enclosures not meeting the above criteria are considered an accessory structure 
that must meet the district setbacks required for a principal structure. 

 
  SECTION 3. That the language of Section 114-761(2) is stricken as follows: 
Every part of every yard shall be open and unobstructed from the ground up by any structure, 
except as follows:  

(2) Screened swimming pool enclosures. Any swimming pool enclosure which consists of 
screening on three or more sides shall be considered as an accessory building for the 
purposes of this subpart, except that such screened swimming pool enclosure may be 
attached to an integral part of the principal building itself. 

  SECTION 4. SEVERABILITY.  If any section, sentence, phrase, word, or portion 
of this Ordinance is determined to be invalid, unlawful, or unconstitutional, said determination 
shall not be held to invalidate or impair the validity, force, or effect of any other section, sentence, 
phrase, word, or portion of this Ordinance not otherwise determined to be invalid, unlawful, or 
unconstitutional.  

  SECTION 5. CONFLICTS.  All ordinances or part of ordinances in conflict with 
this Ordinance are hereby repealed consistent, however, with the provisions of this Ordinance 
relative to the transitional application of the land development regulations. 
 
  SECTION 6. EFFECTIVE DATE. That this Ordinance shall become effective 
immediately upon its adoption.  
 
  APPROVED AND AUTHENTICATED on this 24th day of FEBRUARY 2026 

for second and final reading. 
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Sec. 114-742. Principal buildings and accessory structures. 

In any residential district, a dwelling shall be deemed to be the principal building on the lot on which it is 
situated. The construction of accessory structures shall not grant any use in property that is not otherwise 
permitted.  

(1) Only one principal building shall be located on any single-family or duplex lot.  

(2) On any single-family or duplex lot, accessory structures shall comply with the following requirements:  

a. Accessory structures 300 square feet or less in floor area may be located in the rear and shall be 
set back at least five feet from the rear lot line yard provided a minimum five-foot separation is 
maintained from other building.  

b. The maximum height of accessory structures 300 square feet or less shall not exceed 12 feet.  

c. Accessory structures greater than 300 square feet in floor area shall be located within the 
building area.  

d. Accessory structures greater than 300 square feet in floor area shall be similar in design, 
materials and colors to the principal structure occupying the site.  

e. The maximum height of a detached accessory over 300 square feet of area shall not exceed the 
maximum height in that zoning district.  

f. A minimum five-foot separation between accessory structures and the principal building on the 
site shall be maintained.  

g. Accessory structures shall not cause the building coverage on the lot to exceed the maximum 
building coverage established for the zoning district.  

h. Any specific accessory use or structures which are not addressed within this chapter shall not be 
located on any lot.  

A. General. Accessory structures and uses are permitted in conjunction with any principal use, provided 
that they are recognized as clearly incidental and subordinate to the principal use and do not alter the 
characteristics of the lot(s). The following regulations shall apply to all accessory uses:  

1. No accessory structure or use shall be permitted on any lot(s) which does not have an existing or 
permitted principal use or structure.  

2. Unless otherwise specified within this section:  

a. Accessory structures and uses in all zoning districts shall be prohibited in the required front 
yard or side setback and are to be located behind the principal structure on the lot.  

3. All accessory uses are required to be located on the same lot as the principal structure or on a 
contiguous lot under the same ownership.  

4. Except as otherwise specifically permitted within this article, accessory structures shall be similar 
in design, materials and colors to the principal structure occupying the site.  

5. For double frontage lots and corner lots, accessory structures or uses shall not be located within 
the required yard setback unless screened by a hedge or wall at least six feet in height.  

6. No accessory structure or use shall be permitted in any platted easement, unless otherwise 
specifically permitted by the easement dedication. Fences may be located within certain 
easements with the condition that if the fence is required to be removed, the property owner is 
solely responsible for replacement of the fence.  

7. All accessory structures require the issuance of building permits by the city building department.  
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8. Does not involve the conduct of business on the premises of residentially zoned property.  

9. Are not of a nature likely to attract visitors in larger numbers than would normally be expected in 
a residential neighborhood if located in a residentially zoned area.  

10. No accessory structure shall be used in any manner for a home occupation, except for the 
storage of customary homeowner tools and equipment, unless otherwise permitted by this code.  

B. Accessory apartments/garage apartments. One accessory apartment or garage apartment is permitted 
for properties within residential zoning districts. Accessory apartments are to be located on the ground 
floor. Garage apartments are in association with a garage, with the apartment located above the 
garage. Accessory apartments/garage apartments are required to comply with the following 
regulations:  

1. All utilities must be metered through the same meter serving the single-family dwelling unit.  

2. The setbacks of the accessory apartment structure shall be the same as the principal building 
setbacks of the respective zoning district.  

3. The building materials and color of the accessory apartment structure shall be similar to the 
principal residential structure.  

4. Secondary kitchens are permitted.  

5. The maximum total square footage permitted for the accessory apartment is 800 square feet or 
no greater than 50 percent of the total square footage of the principal structure, whichever is 
less.  

6. All accessory apartments shall be annually registered with the city's building and zoning 
department.  

7. The accessory apartment may only be occupied by members of the family of the owner of the 
single-family dwelling unit.  

C. Detached garages are permitted in residential zoning districts under the following conditions:  

1. The detached garage may not exceed 50 percent of the total square footage of the principal 
structure and shall be required to comply with the following conditions:  

a. The detached garage shall not cause the building coverage on the lot to exceed the 
maximum building coverage established for the zoning district;  

b. In the event that this code does not establish a maximum building coverage for a zoning 
district, the maximum building coverage shall be based on the most similar zoning district, 
as determined by the administrative official;  

c. No detached garage shall be used in any manner for a home occupation, except for the 
storage of customary homeowner vehicles, tools and equipment, unless otherwise 
permitted by this code.  

2. The building setbacks of the detached garage shall conform to the principal building setbacks of 
the zoning district.  

3. Detached garage structures shall be similar in design, materials and colors to the principal 
structure occupying the site.  

4. Detached garages that provide an accessory apartment shall be required to meet all the 
requirements for accessory apartments.  

D. Pools, whether public or private, shall comply with Chapter 3, Articles I and II, the Florida Building 
Code, all applicable regulations of the Florida Department of Health and Rehabilitative Services and 
other State agencies, and to the following:  
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1. Setbacks: 

 a. Front yard. Swimming pools or appurtenances thereto shall be prohibited in any required 
principal front yard building setback.  

b. Corner side yard. Swimming pools or appurtenances thereto shall be prohibited in any 
required side yard building setback.  

c. Rear yard. The edge of deck for swimming pools shall not be closer than five feet from the 
rear and side property line.  
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(Supp. No. 30) 

 
Page 1 of 1 

Sec. 114-761. Exceptions to minimum yard or lot coverage requirements. 

Every part of every yard shall be open and unobstructed from the ground up by any structure, except as 
follows:  

(1) Breezeways and porte cocheres. Breezeways and porte cocheres are permitted in front and rear yards. 
No breezeway or porte cochere shall be permitted to extend or project to within 15 feet of any street 
right-of-way line. A clear space of not less than nine feet shall be provided below all such structures. 
Breezeways may be designed so that they provide for a covered entrance into any building; provided, 
however, that such breezeways shall not be designed so as to be considered as, or function as, an 
outdoor covered patio area. In addition, no porte cochere shall be designed so as to be considered as, 
or function as, a carport.  

(2) Screened swimming pool enclosures. Any swimming pool enclosure which consists of screening on 
three or more sides shall be considered as an accessory building for the purposes of this subpart, 
except that such screened swimming pool enclosure may be attached to an integral part of the 
principal building itself.  

(3) Outdoor covered patio areas. Outdoor covered patio areas that are attached to the principal building 
may be located within the rear yards provided such covered patio areas are not enclosed or are 
enclosed only with screen. Such covered patio areas shall be located not less than 15 feet from a rear 
property line. Any patio area which is enclosed with any material other than screen, and is attached to 
the principal building, shall be subject to all the requirements of this subpart for principal buildings.  

(4) Building overhangs. 

 a. Sills or belt courses may project up to 12 inches into a required yard.  

b. Movable awnings may project up to three feet into a required yard except that, where such yard 
is less than six feet in width, such projection shall not exceed one-half the width of the yard.  

c. Building overhangs, chimneys, fireplaces or pilasters may project up to two feet into a required 
yard.  

d. Fire escapes, stairways and balconies which are not covered or not enclosed may project up to 
five feet into a required front or rear yard, or up to three feet eight inches into a required side 
yard.  

e. Hoods, canopies or marquees may project up to three feet into a required yard, but shall not be 
closer than one foot to any lot line.  

(Ord. No. 2352, § 2(5.6.6), 7-13-93; Ord. No. 2361, § 1(IV), 11-9-93) 
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	Project Description: The proposed project will: 

1. Modify suction and discharge piping at up to 20 existing lift stations to provide for the installation of permanent and semi-permanent bypass pumps at each station that will be above the 500-year floodplain.

2. Modify force main configurations to connect trunklines to existing lift stations in flood-prone areas to allow them to pump directly to the WWTP, eliminating re-pumping.  

3. Raise up to 10 wet-well top elevations in existing lift stations above the 500-year floodplain.  At up to an additional 20 existing lift stations, the wet-wells will be sealed/flood-proofed.  Waterproof manhole lids with check valves will be installed in flood-prone areas.

4. Replace the flood-damaged aerator shaft bearings and shaft guards in the existing BTUs (nos. 1&2), and modify the shaft enclosures for periodic submerged operation.  The underpiping between the BTUs and clarifiers will be cleared of the debris remaining from earlier inundations to increase the life-span of the new components.   
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	Federal Award ID Number FAIN1: 
	Catalog of Federal Domestic Assistance CFDA1: 66.468
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	Project Description1: The City of Holly Hill experienced a major water transmission main break and a subsequent inability to maintain system pressure from the treatment works. This loss of system pressure was directly caused by Hurricane Milton. It directly affects the treatment works and the City’s ability to maintain adequate system pressure to maintain public health. Due to the location of the water main, materials of construction and instability of the side bank where it is buried, render it inaccessible during severe flooding events. The only solution to avoid repetitive failure during hurricanes is replacement.

Hurricane Milton flooded the City of Holly Hill with approximately 20 inches of rainfall between October 10, 2024. Approximately 3,000 linear feet of the subject water transmission main on State Ave. was affected. The entirety of the main is within the 100-year floodplain and the adjacent road regularly floods. The road is subject to tidal effects from Halifax River which stages above e. 5.5’ during hurricanes. The roadway elevation of State Ave ranges from 4 ft to 5.5 feet and is inaccessible during floods and hurricanes.

During Hurricane Milton, the roadway bank area where the transmission main is buried shifted and caused pipe joints to break open. The ruptured main created washouts, soil subsidence and uncontrollable water loss. The break created low pressure conditions, and a boiled water notice resulted from the uncontrolled break. Due to flooding, the area was inaccessible to effect repairs. The break occurred on October 10th; it was repaired on October 11th as localized floodwaters receded.

The transmission main material is jointed, AC water main. The joints are unrestrained; therefore, subsequent pipe movement and joint displacement will continue to cause failures. The location of the main and adjacent road will continue to be inaccessible during storms due to sea level rise. The City’s only elevated tank at the water plant has insufficient volume to maintain system pressure during sustained water main breaks lasting more than 4-6 hours. 

The only solution to this problem is pipe replacement with fused, HDPE pipe. The pipe will be
fully restrained and not subject to joint separation if the road bank shifts or subsides.
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