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1. CALL TO ORDER 

A. Roll Call 

B. Invocation 

C. Pledge of Allegiance to the Flag 

2. PUBLIC HEARINGS - BUDGET 

Please silence any cell phone, pager or noise making device as not to interrupt the meeting.  Staff will introduce 

each item for consideration, with comments and recommendations. The applicant or appellant and supporters will be 

heard first. Those in opposition to the request will be heard next. Comments should be restricted to pertinent 

information regarding the agenda item under discussion. Out of courtesy to others, we ask that speakers keep their 

comments brief and try to limit these comments to information not previously discussed. Speakers should state their 

name and address clearly for the record. The City Clerk’s office is required to retain any documents, photographs, 

drawings, etc. that are shown to the City Commissioners in support of a position. The City Commission may ask 

questions of speakers or of staff members.  The Mayor will then ask the City Commission to make a 

recommendation or motion.  Once a motion has been made and seconded, discussion will be closed to the floor.  

Following City Commission discussion, a vote will be taken.  During voting, Commissioners who do not cast 

objecting votes are considered to have voted in support of the motion.  

1. Resolution A Resolution of the City Commission of the City of Holly Hill, Volusia 

County, Florida, Adopting the Tentative Levying of Ad Valorem Taxes for the City of 

Holly Hill for the Fiscal Year 2015-2016; and Providing for Severability; and Providing 

for an Effective Date. 

(Requested by Catherine Colwell, Finance) 

2. Resolution A Resolution of the City Commission of the City of Holly Hill, Volusia 

County, Florida, Adopting the Tentative Budget for the City of Holly Hill for the Fiscal 

Year 2015-2016; and Providing for Severability; and Providing for an Effective Date 

(Requested by Kurt Swartzlander, Finance) 

3. Resolution A Resolution of the City of Holly Hill, Florida, Setting  the Final Stormwater 

Utility Fee at $7.00 Per Equivalent Residential Unit; Establishing the Equivalent 

Residential Unit for Non-Residential and Multi-Family Properties; Providing for 

Severability; Providing for Conflicting Resolutions; and Providing an Effective Date. 

(Requested by Kurt Swartzlander, Finance) 

3. PRESENTATION 

1. City Catalyst Grant Presentation - Florida League of Mayors and Florida Business Watch 

(Requested by Valerie Manning, City Clerk) 

4. APPROVAL OF MINUTES 

1. Minutes - August 25, 2015 - Regular City Commission Meeting 

(Requested by Valerie Manning, City Clerk) 

5. CONSENT AGENDA - ITEMS (1 - 4) 
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The action proposed is stated for each item on the Consent Agenda.  Unless a City Commissioner removes an item 

from the Consent Agenda, no discussion on individual items will occur and a single motion will approve all items.  

Is there anyone in the audience who wishes to speak on any item on the Consent Agenda?  

1. Lease Amendment Chucherias Hondurenas 

(Requested by Lynn Dehlinger, Economic Development) 

2. Resolution Fiscal Year 2016 Water and Waste Water Treatment Chemicals 

(Requested by Mark Juliano, Public Works) 

3. Halifax Humane Society Agreement 2015-2016 

(Requested by Steve Aldrich, Police) 

4. General Liability, Property & Casualty and Workers Compensation Insurance 

(Requested by Kurt Swartzlander, Finance) 

6. REGULAR AGENDA 

1. Resolution PBA Bargaining Unit Agreement 

(Requested by Joseph Forte, City Manager) 

2. Non-Union Wage Adjustment 

(Requested by Kurt Swartzlander, Finance) 

7. PUBLIC HEARING 

1. 814 8Th Street Condemnation 

(Requested by Larry Hites, Building and Zoning) 

8. PUBLIC PARTICIPATION  

Pursuant to Florida Law, the public has a right to be heard on all propositions, except when the City Commission is 

acting on ministerial or emergency matters, or conducting a meeting exempt from Section 286.011, Florida Statutes.  

Public comment time on propositions shall be five (5) minutes.  The public will be provided the opportunity to be 

heard on non-agenda matters at the end of the meeting only if the 45 minute allotted time at the beginning of the 

meeting has come to a close.  Proper decorum will be observed. 

9. COMMUNICATIONS 

a. City Manager & Staff Reports 

b. City Attorney 

c. Mayor's Report 

d. District Commissioners Reports 

10. ADJOURNMENT 
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Website Address – www.hollyhillfl.org (City Clerk) 

  
NOTICE – If any person decides to appeal any decision of the City Commission at this meeting, he/she will need a record of the proceedings 

and, for that purpose, he/she may need to ensure that a verbatim record of the proceedings is made, which record includes the testimony and 

evidence upon which the appeal is to be based.  The City does not prepare or provide such a record. 
 

 

For special accommodations, please notify the City 

Clerk’s Office at least 72 hours in advance.  (386) 248-
9441 

 

Help for the hearing impaired is available through the 

Assistive Listening System.  Receivers can be obtained 
from the City Clerk’s Office. 

 

In accordance with the Americans with Disabilities Act (ADA), persons needing a special accommodation to participate in the Commission 
proceedings should contact the City Clerk’s Office no later than three (3) days prior to the proceedings.  

 

http://www.hollyhillfl.org/


STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Resolution 
 

  

Updated: 8/27/2015 2:53 PM  Page 1 

 

MEETING DATE: September 9, 2015 

FROM: Catherine Colwell 

SUBJECT: A Resolution of the City Commission of the City of Holly Hill, 

Volusia County, Florida, Adopting the Tentative Levying of 

Ad Valorem Taxes for the City of Holly Hill for the Fiscal Year 

2015-2016; and Providing for Severability; and Providing for 

an Effective Date. 

NUMBER: (ID # 1163) 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION: 

Florida Statute requires the City to hold a Public Hearing to adopt a Tentative millage 
rate for the upcoming fiscal year, 2015-2016.  The City Commission adopted a 
proposed millage rate of 7.1304 at a meeting on July 28, 2015. 

  

State law requires that two formal public hearings be held in September and neither can 
conflict with the hearing dates established by the County School Board or the County 
Commission.  This is the first hearing to adopt a tentative millage rate and on 
September 22, 2015 there will be a second hearing to adopt the Final millage rate.   

 

Subsequent to the adoption of the proposed millage rate, the Notice of Proposed 
Property Taxes, otherwise known as TRIM (Truth in Millage) notice, was prepared and 
mailed to taxpayers by the County Property Appraiser.  Printed on the TRIM notice is 
the date of the first scheduled public hearing to adopt the tentative budget and the 
tentative millage rate, of September 9.    

 

The purpose of this hearing is to give the general public an opportunity to speak for or 
against the proposed budget and millage rate.   At the end of the first public hearing, a 
date and time will be set for the final public hearing, this is proposed for September 22.     

 

The City is required to provide notice of the final hearing with an advertisement 
containing the summary budget information along with the tentative millage rate and the 
tentative approved budget.  

2.1
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The purpose of the final public hearing is to once again give the general public an 
opportunity to speak for or against the budget and millage rate.  At this meeting the 
Commission will adopt the final budget and millage rate.     

 

FISCAL ANALYSIS: 

The City Commission is hereby being requested to set the tentative millage rate at the 
proposed millage rate of 7.1304.  The proposed budget for the Fiscal Year 2015-2016 
Budget is based on this millage rate. 

 

STAFF RECOMMENDATION: 

Approve Resolution 2015-R-46, adopting the tentative millage rate and set the final 
public hearing date for September 22, 2015 at 7:00 pm at City Hall, 1065 Ridgewood 
Avenue, Holly Hill FL, 32117 

 

COMMISSION GOAL: 

Goal #1: Develop and maintain a sound and sustainable financial plan for the city that 
establishes sufficient reserves for all funds, ensures (whenever possible) that user fees 
pay for services rendered, provides a realistic capital improvement program, and 
encourages public/private sector partnerships and intergovernmental partnerships. 

 

Goal #4: Provide proficient public health and safety services in terms of police and fire 
protection, water, storm water, waste water and solid waste management and disaster 
preparedness with a focus on intergovernmental collaboration, private sector 
partnerships, and utilization of technologies and proven innovations. 

 

MOTION: 

APPROVE RESOLUTION 2015-R-46, ADOPTING THE TENTATIVE MILLAGE RATE 

OF 7.1304 MILLS AND SETTING THE FINAL PUBLIC HEARING DATE OF 

SEPTEMBER 22, 2015 AT 7:00 PM. 

 

2.1
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Resolution No. (ID # 1163) 

 

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF HOLLY 

HILL, VOLUSIA COUNTY, FLORIDA, ADOPTING THE TENTATIVE 
LEVYING OF AD VALOREM TAXES FOR THE CITY OF HOLLY HILL FOR 

THE FISCAL YEAR 2015-2016; AND PROVIDING FOR SEVERABILITY; 
AND PROVIDING FOR AN EFFECTIVE DATE. 

 
 

RESOLUTION 2015-R-46 

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF 

HOLLY HILL, VOLUSIA COUNTY, FLORIDA, ADOPTING THE 

TENTATIVE LEVYING OF AD VALOREM TAXES FOR THE CITY OF 

HOLLY HILL FOR THE FISCAL YEAR 2015-2016; AND PROVIDING 

FOR SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE DATE. 

 

  WHEREAS, The City of Holly Hill of Volusia County, Florida, on September 9, 

2015, adopted a Fiscal year 2015-2016 tentative millage rate following a public hearing as 

required by Florida Statute 200.065; and 

  WHEREAS, the City of Holly Hill of Volusia County Florida, held a public 

hearing as required by Florida Statute 200.065; and 

  WHEREAS, the gross taxable value for operating purposes not exempt from 

taxation Volusia County has been certified by the County Property Appraiser to the City of Holly 

Hill as $ 512,770,533. 

  NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA AS FOLLOWS:  

 SECTION 1.  The FY 2015-2016 operating millage is 7.1304 mills, which is 

4.15% above the rolled-back rate of 6.8464 mills. 

2.1
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 SECTION 2.  The Final Public Hearing will be September 22, 2015. 

SECTION 3. SEVERABILITY. If any section or portion of a section of this 

Resolution proves to be invalid, unlawful, or unconstitutional, it shall not be held to invalidate or 

impair the validity, force, or effect of any other section or part of this Resolution. 

  SECTION 4. EFFECTIVE DATE. This Resolution shall take effect 

immediately upon adoption by the City Commission. 

2.1
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MEETING DATE: September 9, 2015 

FROM: Kurt Swartzlander 

SUBJECT: A Resolution of the City Commission of the City of Holly Hill, 

Volusia County, Florida, Adopting the Tentative Budget for 

the City of Holly Hill for the Fiscal Year 2015-2016; and 

Providing for Severability; and Providing for an Effective Date 

NUMBER: (ID # 1164) 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION: 

Florida Statute requires the City to hold a Public Hearing to adopt a tentative budget for 
the upcoming fiscal year, 2015-2016.  State law requires that two formal public hearings 
be held in September and neither can conflict with the hearing dates established by the 
County School Board or the County Commission.   

 

This is a first hearing to adopt a tentative budget and on September 22, 2015 there will 
be a second hearing to adopt the Final Budget.   

 

The purpose of the final public hearing is to once again give the general public an 
opportunity to speak for or against the budget.  At this meeting the Commission will 
adopt the final budget.   

 

FISCAL ANALYSIS: 

Dependent upon commission action. 

 

STAFF RECOMMENDATION: 

Approve Resolution 2015-R-47, approving the Tentative budget and setting the final 
hearing date and time. 

 

COMMISSION GOAL: 

2.2
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Goal #1: Develop and maintain a sound and sustainable financial plan for the city that 
establishes sufficient reserves for all funds, ensures (whenever possible) that user fees 
pay for services rendered, provides a realistic capital improvement program, and 
encourages public/private sector partnerships and intergovernmental partnerships. 

 

Goal #4: Provide proficient public health and safety services in terms of police and fire 
protection, water, storm water, waste water and solid waste management and disaster 
preparedness with a focus on intergovernmental collaboration, private sector 
partnerships, and utilization of technologies and proven innovations. 

 

MOTION: 

APPROVE RESOLUTION 2015-R-47, ADOPTING THE TENTATIVE BUDGET FOR 

THE CITY OF HOLLY HILL FOR THE FISCAL YEAR 2015-2016 AND SETTING THE 

FINAL BUDGET HEARING DATE AND TIME. 

 

ATTACHMENTS: 

 Tentative Budget 9-9-15 (PDF) 

2.2

Packet Pg. 10



Resolution (ID # 1164)  Meeting of September 9, 2015 

Updated: 8/25/2015 11:32 AM  Page 3 

Resolution No. (ID # 1164) 

 

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF HOLLY 

HILL, VOLUSIA COUNTY, FLORIDA, ADOPTING THE TENTATIVE 
BUDGET FOR THE CITY OF HOLLY HILL FOR THE FISCAL YEAR 2015-

2016; AND PROVIDING FOR SEVERABILITY; AND PROVIDING FOR 
AN EFFECTIVE DATE 

 
 

     RESOLUTION 2015-R-47 

   A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF 

HOLLY    HILL, VOLUSIA COUNTY, FLORIDA, ADOPTING THE 

TENTATIVE     BUDGET FOR THE CITY OF HOLLY HILL FOR THE 

FISCAL YEAR     2015-2016; AND PROVIDING FOR 

SEVERABILITY; AND PROVIDING     FOR AN EFFECTIVE DATE. 

 

 

  WHEREAS, The City of Holly Hill of Volusia County, Florida, on September 9, 

2015, held a public hearing as required by Florida Statute 200.065; and 

  WHEREAS, the City of Holly Hill of Volusia County Florida, set forth the 

appropriations and revenue estimate for the Budget for Fiscal Year 2015-2016. 

  NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA AS FOLLOWS:  

 SECTION 1.  The FISCAL Year 2015-2016 tentative Budget be adopted. 

 SECTION 2.  Set the final public hearing for September 22, 2015 at 7:00 pm. 

  SECTION 3. SEVERABILITY. If any section or portion of a section of this 

Resolution proves to be invalid, unlawful, or unconstitutional, it shall not be held to invalidate or 

impair the validity, force, or effect of any other section or part of this Resolution. 

2.2
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  SECTION 4. EFFECTIVE DATE. This Resolution shall take effect 

immediately upon adoption by the City Commission. 

  APPROVED AND AUTHENTICATED on this 9th day of September, 2015. 

2.2
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STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Resolution 
 

  

Updated: 8/27/2015 10:48 AM  Page 1 

 

MEETING DATE: September 9, 2015 

FROM: Kurt Swartzlander 

SUBJECT: A Resolution of the City of Holly Hill, Florida, Setting  the Final 

Stormwater Utility Fee at $7.00 Per Equivalent Residential 

Unit; Establishing the Equivalent Residential Unit for Non-

Residential and Multi-Family Properties; Providing for 

Severability; Providing for Conflicting Resolutions; and 

Providing an Effective Date. 

NUMBER: (ID # 1162) 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION:  

In April 2010, the City of Holly Hill adopted the special assessment method of collecting 
stormwater fees.  In order to follow the statutory process the City must adopt a rate 
annually by Resolution to provide to the property appraiser for collection purposes.  
Based on prior commission direction, staff is bringing for approval an increased rate of 
$7.00 per month for each Equivalent Residential Unit.  This equates to $84.00 annually 
for single family homes. 

 

FISCAL ANALYSIS:  

The attached Resolution changes rate from $72.00 to $84.00 annually.  This resolution 
must be adopted to formally notify the property appraisers office per procedures found 
in State Statute. 

STAFF RECOMMENDATION:  

Approve Resolution 2015-R-49 

 

COMMISSION GOAL:  

Goal #1: Develop and maintain a sound and sustainable financial plan for the city that 
establishes sufficient reserves for all funds, ensures (whenever possible) that user fees 
pay for services rendered, provides a realistic capital improvement program, and 
encourages public/private sector partnerships and intergovernmental partnerships. 

Goal #4: Provide proficient public health and safety services in terms of police and fire 
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Resolution (ID # 1162)  Meeting of September 9, 2015 

Updated: 8/27/2015 10:48 AM  Page 2 

protection, water, storm water, waste water and solid waste management and disaster 
preparedness with a focus on intergovernmental collaboration, private sector 
partnerships, and utilization of technologies and proven innovations. 

 

MOTION:  

APPROVE RESOLUTION 2015-R-49, SETTING THE FINAL STORMWATER RATE 

FOR COLLECTION THROUGH THE SPECIAL ASSESSMENT PROCESS. 
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Resolution (ID # 1162)  Meeting of September 9, 2015 

Updated: 8/27/2015 10:48 AM  Page 3 

Resolution No. (ID # 1162) 

 

A RESOLUTION OF THE CITY OF HOLLY HILL, FLORIDA, SETTING  

THE FINAL STORMWATER UTILITY FEE AT $7.00 PER EQUIVALENT 
RESIDENTIAL UNIT; ESTABLISHING THE EQUIVALENT RESIDENTIAL 

UNIT FOR NON-RESIDENTIAL AND MULTI-FAMILY PROPERTIES; 
PROVIDING FOR SEVERABILITY; PROVIDING FOR CONFLICTING 

RESOLUTIONS; AND PROVIDING AN EFFECTIVE DATE. 
 

 

   RESOLUTION 2015-R-49 

A RESOLUTION OF THE CITY OF HOLLY HILL, FLORIDA, 

SETTING THE FINAL STORMWATER UTILITY FEE AT $7.00 PER 

EQUIVALENT RESIDENTIAL UNIT; ESTABLISHING THE 

EQUIVALENT RESIDENTIAL UNIT FOR NON-RESIDENTIAL AND 

MULTI-FAMILY PROPERTIES; PROVIDING FOR SEVERABILITY; 

PROVIDING FOR  CONFLICTING RESOLUTIONS; AND PROVIDING 

AN EFFECTIVE DATE. 

 

 WHEREAS, the City Commission has determined, due to the amount of 

stormwater maintenance required to preserve retention areas and canals in good condition, that it 

is in the best interest of the City of Holly Hill to set the stormwater utility fee at $7.00 per 

equivalent residential unit (ERU) per month or $84.00 per equivalent residential unit (ERU) per 

year; and  

 WHEREAS, for non-residential and multi-family properties, the City 

Commission has determined, based on the recommendation of the City Engineer, that the single-

family equivalent unit should be 2,050 square feet. 

 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA: 

 SECTION 1. The Final stormwater utility fee is hereby set at $7.00 per 

equivalent residential unit (ERU) per month or $84.00 per equivalent residential unit (ERU) per 

year. 

 SECTION 2.  For non-residential and multi-family properties the single-family 

equivalent unit shall be 2,050 square feet. 
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Resolution (ID # 1162)  Meeting of September 9, 2015 

Updated: 8/27/2015 10:48 AM  Page 4 

 SECTION 3. A Public Hearing was held on September 9, 2015 to set the Final 

Rate. 

 SECTION 4. If any section, subsection, sentence, clause, phrase, or portion of 

this Resolution, or application hereof, is for any reason held invalid or unconstitutional by any 

Court, such portion or application shall be deemed a separate, distinct, and independent 

provision, and such holding shall not affect the validity of the remaining portions or application 

hereof. 

 SECTION 5. That all resolutions made in conflict with this Resolution are 

hereby repealed. 

 SECTION 6. That this Resolution shall become effective immediately upon its 

adoption. 

 APPROVED AND AUTHENTICATED on this 9th day of September, 2015. 
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STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Agenda Item 
 

  

Updated: 8/31/2015 10:40 AM  Page 1 

 

MEETING DATE: September 9, 2015 

FROM: Valerie Manning 

SUBJECT: City Catalyst Grant Presentation - Florida League of Mayors and 

Florida Business Watch 

NUMBER: (ID # 1169) 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION: 

The Florida League of Mayors and Florida Business Watch have teamed up to offer City 

Catalyst 

Grants. The grant program will be used to support projects or initiatives that help build 

community and/or help to enhance the lives of citizens in a city. 

 

The City of Holly Hill was awarded $750.  

FISCAL ANALYSIS: 

N/A 

STAFF RECOMMENDATION: 

N/A 

COMMISSION GOAL: 

N/A 

MOTION: 

N/A 

 

 flm-congrats-2015-city-catalyst-grants-flyer (PDF) 
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The City Catalyst Grants . . . supporting projects that help build community 
and enhance the lives of city citizens. 

To learn more, visit www.floridamayors.org.

The winners of the Florida League of Mayors and Florida Business Watch 

2015 City Catalyst Grants

City of Clearwater
City of Destin

City of Hampton
City of Holly Hill

City of Springfield
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STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Agenda Item 
 

  

Updated: 8/26/2015 3:15 PM  Page 1 

 

MEETING DATE: September 9, 2015 

FROM: Valerie Manning 

SUBJECT: Minutes - August 25, 2015 - Regular City Commission Meeting 

NUMBER: (ID # 1159) 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION: 

Minutes from the Regular City Commission meeting on August 25, 2015. 

FISCAL ANALYSIS: 

N/A 

STAFF RECOMMENDATION: 

Approve the minutes from August 25, 2015 

COMMISSION GOAL: 

N/A 

MOTION: 

AS DETERMINED BY THE CITY COMMISSION 

 

 Minutes - August 25, 2015 - Regular City Commission meeting and Audit Services RFP 

item (PDF) 
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CITY OF HOLLY HILL, FLORIDA 

CITY COMMISSION 

REVISED MINUTES ● AUGUST 25, 2015 

 

 

  

 City Commission Chamber Regular City Commission Meeting 7:00 PM 

CITY HALL 

1065 RIDGEWOOD AVENUE 

HOLLY HILL, FL  32117 

City Clerk’s office: (386) 248-9441   -   Fax: (386) 248-9448 

City of Holly Hill, Florida Printed: 8/26/2015 3:11 PM Page 1   

1. CALL TO ORDER 

A. Roll Call 

 
Attendee Name Title Status Arrived 

Arthur J. Byrnes District 1 - Commissioner Present  

Penny Currie District 2 - Commissioner Present  

John F. Capers District 3 - Commissioner Present  

Elizabeth Albert District 4 - Commissioner Present  

John Penny Mayor Present  

B. Invocation 

Pastor Gabriel Varga from Ridgewood Avenue Baptist Church led the invocation.  

C. Pledge of Allegiance to the Flag 

2. PRESENTATION 

1.  -DOC-2015-41  

Presentation - Holly Hill K-8 Introductions of New School Principal and Asst. Principals 

(Requested by Valerie Manning, City Clerk) 

Commissioner Albert introduced the new Principal and Assistant Principals for Holly 

Hill K-8 School.  They are, Principal Richard "R.T" Myers, Asst. Principal Brenda 

Barkley, Asst. Principal Steffan Mallory, Asst. Principal Jeffrey Levine and new school 

secretary, Jennifer Grisell.  

RESULT: PRESENTATION  

Enacted and approved this 25th day of August, 2015, in Holly Hill 

 
 

3. PUBLIC PARTICIPATION 

The following individual spoke to the Mayor and City Commissioners:  Steve Smith, 1410 

Riverside Drive, Holly Hill. 

4. APPROVAL OF MINUTES 
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Minutes City Commission August 25, 2015 

City of Holly Hill, Florida Printed: 8/26/2015 3:11 PM Page 2   

1.  

Minutes - August 11, 2015 - Regular City Commission Meeting 

(Requested by Valerie Manning, City Clerk) 

Mayor Penny opened public participation.  No one spoke.  

RESULT: APPROVED [UNANIMOUS] 

MOVER: Elizabeth Albert, District 4 - Commissioner 

SECONDER: Arthur J. Byrnes, District 1 - Commissioner 

AYES: Byrnes, Currie, Capers, Albert, Penny 

Enacted and approved this 25th day of August, 2015, in Holly Hill 

 
 

5. CONSENT AGENDA - ITEMS (1 - 5) 

1. Resolution  

1200 Center Avenue Landscape Maintenance 

(Requested by Jacki Maswary, Public Works) 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Arthur J. Byrnes, District 1 - Commissioner 

SECONDER: John F. Capers, District 3 - Commissioner 

AYES: Byrnes, Currie, Capers, Albert, Penny 

RESOLUTION 

 

Enacted and approved this 25th day of August, 2015, in Holly Hill 

 
 

2. Resolution  

Contract Award for Landscape Maintenance - the Market 

(Requested by Jacki Maswary, Public Works) 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Arthur J. Byrnes, District 1 - Commissioner 

SECONDER: John F. Capers, District 3 - Commissioner 

AYES: Byrnes, Currie, Capers, Albert, Penny 

RESOLUTION 

 

Enacted and approved this 25th day of August, 2015, in Holly Hill 
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Minutes City Commission August 25, 2015 

City of Holly Hill, Florida Printed: 8/26/2015 3:11 PM Page 3   

 
 

3.  

Inventory Surplus - Equipment 

(Requested by Mark Juliano, Public Works) 

RESULT: APPROVED [UNANIMOUS] 

MOVER: Arthur J. Byrnes, District 1 - Commissioner 

SECONDER: John F. Capers, District 3 - Commissioner 

AYES: Byrnes, Currie, Capers, Albert, Penny 

Enacted and approved this 25th day of August, 2015, in Holly Hill 

 
 

4. Resolution  

Volusia County Local Mitigation Strategy 

(Requested by Mark Juliano, Public Works) 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Arthur J. Byrnes, District 1 - Commissioner 

SECONDER: John F. Capers, District 3 - Commissioner 

AYES: Byrnes, Currie, Capers, Albert, Penny 

RESOLUTION 

 

Enacted and approved this 25th day of August, 2015, in Holly Hill 

 
 

5.  

Utility Bill Printing and Mailing Contractual Services with Municode Advantage 

(Requested by Catherine Colwell, Finance) 

RESULT: APPROVED [UNANIMOUS] 

MOVER: Arthur J. Byrnes, District 1 - Commissioner 

SECONDER: John F. Capers, District 3 - Commissioner 

AYES: Byrnes, Currie, Capers, Albert, Penny 

Enacted and approved this 25th day of August, 2015, in Holly Hill 
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Minutes City Commission August 25, 2015 

City of Holly Hill, Florida Printed: 8/26/2015 3:11 PM Page 4   

6. REGULAR AGENDA 

1. Resolution  

Sale of 621 - 627 Ridgewood Avenue through Negotiated Sale 

(Requested by Lynn Dehlinger, Economic Development) 

Dave Frank, representing Ultimate Seats was present to answer questions.  

 

Mayor Penny opened public participation.   

The following individual spoke to the Mayor and City Commission:  Jim Legary, 342 

Burleigh Avenue, Holly Hill.  

Mayor Penny closed public participation.   

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Elizabeth Albert, District 4 - Commissioner 

SECONDER: Arthur J. Byrnes, District 1 - Commissioner 

AYES: Byrnes, Currie, Capers, Albert, Penny 

RESOLUTION 

 

Enacted and approved this 25th day of August, 2015, in Holly Hill 

 
 

7. PUBLIC HEARINGS 

1.  

814 8Th Street Condemnation 

(Requested by Larry Hites, Building and Zoning) 

Mr. Forte and Mr. Hites spoke to the Mayor and City Commissioners.  

 

Mr. Butch Simpson spoke briefly and suggested to the Mayor and City Commissioners 

that they should table this for two more weeks, allow the applicants to come forward and 

give an update, hold the public hearing at the next City Commission meeting on 

September 9, 2015. 

 

Commissioner Byrnes made a motion to continue the public hearing and to ask staff to 

bring the City Commission information as to the status of the secondary building as to 

whether it has separate power, water and sewer or other waste disposal,  notice the 

tenant  and this item will be continued to September 9, 2015, seconded by 

Commissioner Currie.  
 

Mayor Penny opened public participation.  No one spoke.  

 

The motion passed, 5-0.  
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Minutes City Commission August 25, 2015 
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RESULT: TABLED Next: 9/9/2015 7:00 PM 

 
 

8. PUBLIC PARTICIPATION  

None 

9. COMMUNICATIONS 

a. City Manager & Staff Reports 

1.  

Payroll & Holiday Calendar FY 2015 - 2016 

(Requested by Diane Cole, Human Resources) 

Mr. Forte stated he needs the Mayor and Commissioners authorization to move 

forward with the payroll and holiday calendar for 2015-2016.  

 

City Manager's Comments:  

Mr. Forte spoke briefly about the ceremony at Riverside Park pier; thought it was 

very nice.  The park looks wonderful, the pier looks great.  

RESULT: APPROVED [UNANIMOUS] 

MOVER: Penny Currie, District 2 - Commissioner 

SECONDER: Elizabeth Albert, District 4 - Commissioner 

AYES: Byrnes, Currie, Capers, Albert, Penny 

Enacted and approved this 25th day of August, 2015, in Holly Hill 

 
 

b. City Attorney 

None 

c. Mayor's Report 

Mayor Penny mentioned an article titled, "Roofing Company Makes top 150 list" - 

referring to 

R&R Industries, Inc. of Holly Hill; Mayor's Challenge starting September 1st; business 

community wants to meet Commissioners within their districts; COHH awarded a grant - 

$750.  

d. District Commissioners Reports 

Commissioner Currie spoke about the FLC annual conference and that it was an 

exceptional, good event. 

Commissioner Capers spoke about the benches at pier and agreed that they are needed; 

FLC annual conference and there were good workshops.   

Commissioner Albert attended the HHPD award ceremony and it was very nice. 
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Minutes City Commission August 25, 2015 

City of Holly Hill, Florida Printed: 8/26/2015 3:11 PM Page 6   

Commissioner Byrnes asked about the live audio; was a joy to see that pier and park 

completed after all this time and agrees that it needs some places to sit.  

10. ADJOURNMENT 

The meeting adjourned at approximately 8:30 PM.  

11. AUDIT COMMITTEE WORKSHOP  

1.  

Audit Committee - Audit Services RFP Review 

(Requested by Kurt Swartzlander, Finance) 

Mr. Swartzlander went over the RFP for the Annual Independent Audit Services with the 

Mayor and City Commissioners.  

 

There was consensus from the City Commission, 5 - 0.  

RESULT: APPROVED [UNANIMOUS] 

MOVER: Arthur J. Byrnes, District 1 - Commissioner 

SECONDER: Elizabeth Albert, District 4 - Commissioner 

AYES: Byrnes, Currie, Capers, Albert, Penny 

Enacted and approved this 25th day of August, 2015, in Holly Hill 
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STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Agenda Item 
 

  

Updated: 9/3/2015 11:39 AM C Page 1 

 

MEETING DATE: September 9, 2015 

FROM: Lynn Dehlinger 

SUBJECT: Lease Amendment Chucherias Hondurenas 

NUMBER: (ID # 1143) 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION:  The lease at The Market between the City and Chucherias Hondurenas 

Restaurant, Inc dated June 20, 2013 was amended on August 7, 2014 and is further 

amended by this agreement.  The purpose of the amendment is to define the 

methodology that is used to bill the tenant for electricity and taxes.  The amendment 

also  provides notice to the tenant that the city will no longer possess a license for 

alcoholic beverage sales and that it will be the responsibility of the tenant to secure a 

license to sell alcoholic beverage.  Originally the City designated The Market as a civic 

center and operated under that auspices, however, that is no longer the case and the 

license issue needed to be resolved.  Use of the license was an inducement to the 

tenant, and as a result of this change in licensing requirements, the tenant has 

requested compensation to offset a portion of the cost of the license.  A rent reduction in 

the amount of $100.00 per month for the remaining term of the lease has been 

requested.   

FISCAL ANALYSIS:  Rent is reduced by $100.00/month 

STAFF RECOMMENDATION:  Staff recommends that the City Commission approve 

Resolution 2015-xx which approves the lease documents as submitted, and authorize 
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Agenda Item (ID # 1143)  Meeting of September 9, 2015 

Updated: 9/3/2015 11:39 AM C Page 2 

the City Manager and Mayor to execute any and all applicable documents.   

COMMISSION GOAL:  Implement the CRA master plan with a focus on the best 

utilization of vacant properties and blighted properties in the city. Attention should also 

focus on infrastructure improvements within the district and strategies to encourage 

private investment and business retention.   

MOTION:  Authorize the City Manager to execute the second amendment and all 

applicable documents  for Chucherias Hondurenas Restaurant, Inc. lease.  

 

 Second Lease Amendment Chucherias 090115 (DOCX) 

 Exhibit Lease Amendment (PDF) 
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SECOND LEASE AMENDMENT 

 This Lease Amendment is made by and between the City of Holly Hill (City) and Chucherias 

Hondurenas Restaurant, Inc., (Tenant) a Florida Corporation. 

 WHEREAS, the City and Tenant entered into the Lease Agreement dated June 20, 2013 for the 

Premises located at 101 Second Street, Holly Hill, Florida, and the First Lease Amendment on August 7, 

2014 (collectively referred to as “Lease”).     

 WHEREAS, the City and Tenant both desire to further amend the Lease based on the following 

terms and conditions. 

 THEREFORE, in consideration of the mutual promises herein, contained and other good and 

valuable consideration, the receipt and sufficiency of which is hereby acknowledged, it is agreed:   

A.  The following provisions are hereby added:   

1.  The Lease states that the Tenant is responsible for electricity.  This Amendment shall further 

define the methodology that is used to bill the Tenant for their portion of the electricity.  Monthly the City 

shall determine the Tenant’s share of the electric service bill based on the following formula: 

 (a) The monthly customer charge shall be split equally between the City and the Tenant. 

 (b) KW hours billed shall be based upon the sub meter reading and billed on usage for 

both fuel and non-fuel charges.   

 (c) KW shall be billed as the total demand charge less the first 9KW per month, which is 

the City’s portion;  

 (d) Storm charges, gross receipts tax and franchise fees shall be charged proportionately 

based upon both KWh and KW charges.   

Tenant shall make the payment to the City within _______ days of receipt of the invoice and 

failure to make payment within the time required shall be a breach of the Lease.  The City may pursue any 

and all legal remedies including eviction. 

 See Sample Bill attached as Exhibit “A”.    

2.   (a) The Lease further states that the Tenant shall be responsible for their pro rata 

share of property taxes.  This Amendment shall further define the methodology that is used to bill the 

Tenant for their share of the property taxes.  As stated in the Lease, the City shall pay the tax bill when 

received, which is in November of each year.  The City will then bill the Tenant in twelve (12) monthly 

increments their portion of the tax bill, beginning December 1 of each year.   

 (b) Tenant shall make the payment to the City within _______ days of receipt of the 

invoice and failure to make payment within the time required shall be a breach of the Lease.  The City may 

pursue any and all legal remedies including eviction. 

 (c) The annual lease term needs to be adjusted to correspond with the above tax 

payments.  As of the effective date of this Amendment, the Tenant is in the 3rd year of the Lease which 

term started on August 1, 2015 and is set to expire July 31, 2016.  The City and Tenant agree to extend 
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the expiration of the 3rd year of the Lease to November 30, 2016 and the 4th year of the Lease shall 

commence on December 1, 2016 for a period of 12 months, and the 5th year of the Lease shall commence 

on December 1, 2017 for a period of 12 months.  .  All dates contained in the Lease shall be adjusted 

accordingly. 

3.  The Lease states that the Tenant shall have the use of the City’s 4COP SCX license for alcoholic 

beverage sales as a designee of a civic center.  The City will be terminating this 4COP SCX license.  In 

exchange for releasing the City of the City of the obligation to provide a 4COP SCX licecnselicense, the City 

and Tenant hereby agree to reduce the rent by $100.00 per month to a base rent of $22380.00, 

commencing on the effective date of this Amendment.  The Tenant shall be solely responsible for 

obtaining any liquor license and all costs associated therewith.  Tenant acknowledges that it will not serve 

any alcohol without first obtaining the required liquor license.  

B. Except as modified above, the Lease shall remain in full force and effect.  

C. This Amendment shall become effective October 1, 2015.   

THE CITY OF HOLLY HILL, FLORIDA   CHUCHERIAS HONDURENAS RESTAURANT, INC. 

 

_____________________________   _____________________________ 

Name: Joseph A. Forte     Name:  Mayra Rodriguez 

Title:      City Manager     Title:     President 

Date: _____________     Date: ______________ 

 

Signed and Delivered in the    Signed and Delivered in the  

Presence of:        Presence of: 

_____________________________   _____________________________ 
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STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Resolution 
 

  

Updated: 8/25/2015 10:08 AM  Page 1 

 

MEETING DATE: September 9, 2015 

FROM: Mark Juliano 

SUBJECT: Fiscal Year 2016 Water and Waste Water Treatment Chemicals 

NUMBER: (ID # 1155) 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION: 

The City’s Public Works Department utilizes various chemicals for the treatment of water and 

wastewater and purchases the chemicals through various procurement methods. 

 

Renewal of FY 2015 Chemical Supply Contracts 

Typically the City participates in an annual cooperative bid coordinated by the City of Palm 

Coast, however this year Palm Coast opted not to administer the co-op and determined they 

would instead renew their chemical contracts.  Being that Holly Hill utilizes a relatively small 

amount of chemicals as compared to our larger neighbors, staff determined that renewal of the 

contracts competitively bid under Bid #ITB-PW-U-12-13 would be the best option for the chemicals 

that would have typically been included in the co-op.  Staff recommends that the City Commission  

approve the following price agreements which the vendors have agreed to honor for an additional 

year: 

Chemical Vendor Price 

Liquid Aluminum Sulfate Chemtrade Chemicals US LLC $181.00/ton 

Liquid Chlorine Brenntag Mid-South $535.00/ton 

Liquid Sulfur Dioxide Brenntag Mid-South $735.00/ton 

23% Hydrofluosilicic Acid The Dumont Company, Inc. $3.10/gallon 

Solid Anionic Polymer Polydyne, Inc. $1.65/pound 

Aqua Gold Dave Symonds & Associates, Inc. $657.00/drum 

 

Piggyback Agreements  

The City of Stuart, FL holds an agreement with a vendor to provide their annual supply of 

ammonia.  This vendor has offered to provide this product to Holly Hill under the same 

competitively bid price agreement, Bid #2015-293, they have with the City of Stuart.  Similarly, 

the City of Port Orange holds an agreement with a vendor to provide their annual supply of 

quicklime (calcium carbonate).  This vendor has offered to provide this product to Holly Hill 

under the same competitively bid price agreement, Bid #15-24, they have with the City of Port 

Orange.  These chemicals are recommended to be purchased under agreements as follows: 
 Chemical Vendor  Price 

Liquid Anhydrous Ammonia  Tanner Industries, Inc.  $0.77/pound 

High Calcium Bulk Quicklime Carmeuse Lime & Stone $194.54/ton 
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Resolution (ID # 1155)  Meeting of September 9, 2015 

Updated: 8/25/2015 10:08 AM  Page 2 

Sole Source Suppliers 
In some cases, standardization is in the best interest of the City due to additional costs 
for product testing, maintaining consistent plant chemistry, product storage, availability 
or other factors.  This is the case with polymer (coagulants) products utilized in the 
waste water treatment plant and the liquid carbon dioxide utilized in the water treatment 
plant.  Therefore, the following chemicals are recommended as sole source pricing 
agreements: 

 Chemical Vendor  Price 

FBS - 10910 Polymer Fort Bend Services, Inc. $652.50/drum 

Praestol K260FL Polymer Solenis LLC $1.44/pound 

Liquid Carbon Dioxide Airgas Carbonic, Inc. $0.145/pound 

 

FISCAL ANALYSIS: 

The expenditures related to the purchase of chemicals are fully budgeted in the utilities budget 

covering both the water and sewer divisions.  The actual amount of expenditures for the above 

chemicals will vary with use throughout the year as required by the different treatment processes.  

Funds are budgeted through the respective operating supplies accounts for both water and sewer 

 

STAFF RECOMMENDATION: 

Approve price agreements for the purchase of Fiscal Year 2016 supply of water and waste water 

treatment chemicals for the Public Works Department and authorize City Manager to execute 

necessary price agreements. 

 

COMMISSION GOAL: 

Goal #4: Provide proficient public health and safety services in terms of police and fire 

protection, water, storm water, waste water and solid waste management and disaster 

preparedness with a focus on intergovernmental collaboration, private sector partnerships, and 

utilization of technologies and proven innovations. 

 
MOTION 
 
APPROVE RESOLUTION 2015-R-44, APPROVING PRICE AGREEMENTS FOR THE 

PURCHASE OF THE FISCAL YEAR 2016 SUPPLY OF WATER AND WASTE WATER 

TREATMENT CHEMICALS FOR THE PUBLIC WORKS DEPARTMENT AND 

AUTHORIZE CITY MANAGER TO EXECUTE ANY NECESSARY PRICE 

AGREEMENTS. 
 

ATTACHMENTS: 

 Water and Wastewater Chemical Bids (PDF) 
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Updated: 8/25/2015 10:08 AM  Page 3 

Resolution No. (ID # 1155) 

 

FISCAL YEAR 2016 WATER AND WASTE WATER TREATMENT 

CHEMICALS 
 

 

RESOLUTION 2015-R-44 

 

A RESOLUTION OF THE CITY COMMISSION OF THE CITY 

OF HOLLY HILL, FLORIDA, APPROVING PRICE 

AGREEMENTS FOR THE PURCHASE OF THE FISCAL YEAR 

2016 SUPPLY OF WATER AND WASTE WATER TREATMENT 

CHEMICALS FOR THE PUBLIC WORKS DEPARTMENT AND 

AUTHORIZE CITY MANAGER TO EXECUTE ANY 

NECESSARY PRICE AGREEMENTS; AND PROVIDING FOR 

SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE 

DATE. 

 

  WHEREAS, the City of Holly Hill is in need of chemicals for water and waste 

water treatment; and 

  WHEREAS, the City has secured pricing agreements utilizing various 

procurement methods permitted under the City’s purchasing guidelines; and 

WHEREAS, the City Commission waives the bidding requirements for 

negotiated price agreements as allowed under Section 30-71, Code of Ordinances; and 

WHEREAS, the City Commission approves the price agreements for the 

purchase of Fiscal Year 2016 supply of water and waste water treatment chemicals for the Public 

Works Department. 

  NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA:  
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 SECTION 1.  That the City Commission does hereby approve price agreements 

for the purchase of the Fiscal Year 2016 supply of water and waste water treatment chemicals for 

the Public Works Department and authorizes City Manager to execute any necessary price 

agreements. 

 SECTION 2. SEVERABILITY. If any section or portion of a section of this 

Resolution proves to be invalid, unlawful, or unconstitutional, it shall not be held to invalidate or 

impair the validity, force, or effect of any other section or part of this Resolution. 

  SECTION 3. EFFECTIVE DATE. This Resolution shall take effect 

immediately upon adoption by the City Commission.  

 APPROVED AND AUTHENTICATED on this 9th day of September, 2015. 
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STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Agenda Item 
 

  

Updated: 8/21/2015 12:33 PM  Page 1 

 

MEETING DATE: September 9, 2015 

FROM: Steve Aldrich 

SUBJECT: Halifax Humane Society Agreement 2015-2016 

NUMBER: (ID # 1157) 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION: The Halifax Humane Society is a cost effective method of ensuring 

the humane treatment of stray animals collected within the City limits of Holly Hill.  The 

City has contracted with Halifax Humane Society, a well-respected animal shelter 

service provider, for many years to provide sheltering, care, treatment services and 

reunification of stray animals found within the east Volusia area.    

FISCAL ANALYSIS: The city has a set $20,000 proposed budget expenditure in 

the 2015/2016 Fiscal Year budget for the sheltering service provided under this 

agreement with the Halifax Humane Society. 

STAFF RECOMMENDATION: Authorize the City Manager to enter into a twelve (12) 

month service agreement with the Halifax Humane Society to provide humane 

sheltering for impounded stray animals and final disposition of stray animals per 

agreement.   

COMMISSION GOAL: Goal #4:  Provide public health and safety services in terms 

of police and fire protection, water, storm water, waste water and solid waste 

management and disaster preparedness with a focus on intergovernmental 

collaboration, private sector partnerships, and utilization of technologies and proven 
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Agenda Item (ID # 1157)  Meeting of September 9, 2015 

Updated: 8/21/2015 12:33 PM  Page 2 

innovations. 

MOTION: Motion to approve the City Manager entering into agreement with the 

Halifax Humane Society to provide animal sheltering services. 

 

 HHS Request to renew 2015 (PDF) 

 HHS Renewal agreement 2015 (PDF) 
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STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Agenda Item 
 

  

Updated: 8/25/2015 2:39 PM  Page 1 

 

MEETING DATE: September 9, 2015 

FROM: Kurt Swartzlander 

SUBJECT: General Liability, Property & Casualty and Workers Compensation 

Insurance 

NUMBER: (ID # 1167) 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION: 

The City’s insurance coverage for Property/Casualty, General Liability and Worker’s 

compensation is subject to renewal annually on October 1st. 

Both Florida Mutual Insurance Trust (FMIT) and Preferred Governmental Insurance 
Trust (PGIT) submitted proposals for property, casualty and workers compensation 
insurance for the upcoming FY 2015/16. 

 

FISCAL ANALYSIS: 

FMIT quoted $385,773 ($403,235 less $17,462 in returned premium) 

PGIT quoted $344,963 with a two year rate guarantee based upon exposure levels. 

 

STAFF RECOMMENDATION: 

Due to savings over the next two years staff is recommending a change in insurance 
carriers from FMIT to PGIT. 

 

COMMISSION GOAL: 

Goal #1: Develop and maintain a sound and sustainable financial plan for the city that 
establishes sufficient reserves for all funds, ensures (whenever possible) that user fees 
pay for services rendered, provides a realistic capital improvement program, and 
encourages public/private sector partnerships and intergovernmental partnerships. 

 

MOTION: 
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Approve the change in insurance carriers to PGIT and approve contracting with PGIT 
for the next two fiscal years. 

 

 PGIT Proposal (PDF) 

 FMIT Proposal (PDF) 
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STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Resolution 
 

  

Updated: 8/25/2015 11:14 AM  Page 1 

 

MEETING DATE: September 9, 2015 

FROM: Joseph Forte 

SUBJECT: PBA Bargaining Unit Agreement 

NUMBER: (ID # 1161) 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION: City Management and representatives from the PBA have been in 

contract negotiations for several months.  Both Management and the Union have 

agreed upon the terms and conditions contained in the attached agreement and request 

the City Commission to ratify the Agreement.  

FISCAL ANALYSIS: 

This three-year agreement provides for a wage increase for all PBA Bargaining Unit 

Members in the amount of 2.5% for the years beginning October 2015, 2016 and 2017.  

STAFF RECOMMENDATION:  

Ratify the attached PBA Bargaining Unit Agreement 

COMMISSION GOAL: 

N/A 

MOTION:  

To approve as submitted.  

 

6.1

Packet Pg. 277



Resolution (ID # 1161)  Meeting of September 9, 2015 

Updated: 8/25/2015 11:14 AM  Page 2 

ATTACHMENTS: 

 PBA Contract FINAL August 7, 2015 (DOC) 

 PBA Contract Proposal DRAFT August 7, 2015 (DOC) 

 PBA Agreement changes (DOCX) 
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Resolution No. (ID # 1161) 

 

PBA BARGAINING UNIT AGREEMENT 

 
 

RESOLUTION 2015-R-48 

A RESOLUTION OF THE CITY OF HOLLY HILL, FLORIDA, RATIFYING A 

THREE-YEAR AGREEMENT WITH THE COASTAL FLORIDA POLICE 

BENEVOLENT ASSOCIATION (P.B.A.) OCTOBER 1, 2015 - SEPTEMBER 30, 2018; 

PROVIDING FOR SEVERABILITY, PROVIDING FOR CONFLICTING 

RESOLUTIONS; AND PROVIDING AN EFFECTIVE DATE. 

 WHEREAS,  negotiations between Management of the City of Holly Hill and 

representatives from the Police Benevolent Association (PBA) have concluded with an 

agreement between the representatives and now requires ratification by the City Commission 

and; 

 WHEREAS, on August 13, 2015, Management was advised that the members of the 

PBA voted unanimously in support of the proposed agreement. 

 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF THE 

CITY OF HOLLY HILL. FLORIDA: 

SECTION 1. That the City Commission hereby ratifies the attached Agreement with the Coastal 

Florida Police Benevolent Association, as a three-year contract, effective October 1, 2015 and 

expiring on September 30, 2018. 

SECTION 2. That if any section, subsection, sentence, clause, phrase, or portion of this 

resolution, or application hereof, is for any reason held invalid or unconstitutional by an Court, 

such portion or application shall be deemed a separate, distinct and independent provision, and 

such holding shall not affect the validity of the remaining portions or application hereof.  

SECTION 3. That all resolutions made in conflict with this Resolution are hereby repealed.  

SECTION 4. That this resolution shall become effective immediately upon its adoption. 

 APPROVED AND AUTHENTICATED this 9th day of September, 2015.  

6.1

Packet Pg. 279



1 

 

 

 

 

AGREEMENT BETWEEN 

 

COASTAL FLORIDA POLICE BENEVOLENT  

 

ASSOCIATION 

 

AND 

 

THE CITY OF HOLLY HILL   

 

 
 

October 1, 2015 – September 30, 2018 

 
  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Ratified by City Commission:    
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THIS AGREEMENT is entered into by the CITY OF HOLLY HILL, FLORIDA, hereinafter 

referred to as the "City", and the COASTAL FLORIDA POLICE BENEVOLENT ASSOCIATION, 

hereinafter referred to as the "Employee Organization" or the "Association". 
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 ARTICLE 1 

 TITLE RECOGNITION 

1.1 The City hereby recognizes the Association as the exclusive bargaining agent for those 

employees in the following bargaining unit: 

Included:  All Sworn full-time Police Officers, Police Sergeants, and Police Lieutenants  

Excluded:  Police Chief, Deputy Police Chief and all non-sworn positions. 
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   ARTICLE 2    

 MANAGEMENT RIGHTS 

2.1 Except as expressly provided for in this Agreement, the City has the sole and exclusive right to 

manage and direct the Holly Hill Police Department, set standards of service to be offered to the public 

and to exercise control and discretion over its operation. 

2.2 The City, except as provided in this Agreement, specifically, but not by way of limitation, 

reserves the exclusive right to: hire, promote, transfer, classify, reclassify and lay off bargaining unit 

member s; fire, demote, and for just cause, transfer bargaining unit member s from location to location; 

rehire bargaining unit member s;  maintain the efficiency of bargaining unit member s through 

supervisory personnel; merge, consolidate, expand or close the Department or any part thereof or 

expand, reduce, alter, combine, assign or cease any positions upon notifications, control the use of 

equipment and property of the City; fill any position on a temporary, emergency or interim basis; 

determine the number, location, and operation of headquarters, annexes, divisions, sub-stations and 

departments thereof; schedule and assign the work to the bargaining unit member s and determine the 

size and composition of the work force; formulate and implement departmental policy, rules and 

regulations; and introduce new or improved services, maintenance procedures, materials facilities, 

equipment and subcontract or contract any or all of its operations and functions.  The Chief of Police 

will meet and negotiate with Association representatives regarding any change to the basic shift 

rotation plan of the Patrol Division, prior to implementation of any change to that plan. 

2.3 If the City fails to exercise any one or more of the above functions from time to time, it shall 

not be deemed a waiver of the City’s right to exercise any or all of such functions. 

2.4 The above rights to the City are not all inclusive but indicate the type of matters or rights which 

belong to and are inherent to the City in its capacity of management and direction of the City of Holly 

Hill Police Department.  Any rights, powers and authority the City had prior to entering into this 

Agreement are retained by the City, except as expressly and specifically abridged, delegated, granted 
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or modified by this Agreement. 

2.5 If, in the discretion of the Mayor or the Commission it is determined that civil emergency 

conditions exist, including riots, civil disorders, hurricane conditions or what is judged to be a public 

danger or emergency, the provisions of this Agreement may be suspended by the Mayor or 

Commission during the time of the declared emergency, provided that the wage rates and monetary 

fringe benefits shall not be suspended. 

2.6 The Association agrees it will not in any manner whatsoever, either directly or indirectly, 

support or condone, or in any way assist with any movement or effort in the City which might in any 

fashion have the effect of changing or altering this Labor Agreement.  Such Agreement includes, but is 

in no way limited to, the supporting, either directly or indirectly, of any local legislation which would 

result in the alternation of any terms of this Agreement. 

2.7 The exercise of the above rights shall not preclude bargaining unit member s or their 

representatives from raising grievances, should decisions on the above matters have the practical 

consequence of violating the terms and conditions of this Agreement. 

2.8 The City acknowledges that the language in this Article is not a waiver of any of the 

Association’s rights under federal and Florida statutes nor is it a waiver of any bargaining unit member  

or group of bargaining unit member ’s rights under federal or Florida statutes.  
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 ARTICLE 3 

 EMPLOYEE RIGHTS 

3.1 Parties hereto agree not to interfere with the right of any bargaining unit member  to become a 

member of the Employee Organization, withdraw from membership in the Employee Organization, or 

refrain from becoming a member of the Employee Organization. 

3.2 There shall be no discrimination against any bargaining unit member  by reason of race, creed, 

color, age, national origin, sex or Employee Organization membership or activity, or lack of Employee 

Organization membership or activity.  References to the use of the word he or his in this Agreement is 

for brevity only and shall be interpreted to mean him or her or his or her. 

3.3 Nothing contained in this Agreement shall prevent any bargaining unit member covered by this 

Agreement from pursuing any right or remedy, not including arbitration as defined in the Grievance 

Procedure available under this Agreement, without representation of the Employee Organization.  

Further, nothing contained in this Agreement shall prevent any bargaining unit member  from 

discussing a non-contract problem directly with his immediate supervisor or other departmental official 

without the intervention of the Association, provided that the immediate supervisor or other 

departmental official agrees to discuss or attempt to resolve the matter outside the formal grievance 

procedure. 
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 ARTICLE 4 

 STRIKES AND LOCKOUTS 

4.1 There will be no strikes, work stoppages, picket lines, slowdowns, boycotts, or concerted 

failure or refusal to perform assigned work by the bargaining unit members  or the Association and 

there will be no lockouts by the City for the duration of this Agreement.  The Association supports the 

City fully in maintaining normal operations. 

4.2 Any bargaining unit member who participates in or promotes a strike, work stoppage, picket 

line, slowdown, boycott or concerted failure or refusal to perform assigned work may be disciplined or 

discharged by the City and only the question of whether he did in fact participate in or promote such 

action shall be subject to grievance and arbitration procedure. 

4.3 It is recognized by the parties that the City is responsible for, and engaged in, activities which 

are the basis of the health, safety, and welfare of the citizens.  Accordingly, it is understood and agreed 

that in the event of any violation(s) of this section, the City shall be entitled to seek and obtain 

immediate injunctive relief, provided, however, it is agreed that the Association shall not be 

responsible for any act alleged to constitute a breach of this section if neither the Association nor any 

of its officers instigated, authorized, condoned, sanctioned or ratified such action. 

4.4 "Picketing" as used herein shall mean any action which has the effect of preventing bargaining 

unit members form reporting to or continuing work. 
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 ARTICLE 5 

 DUES CHECK-OFF 

5.1 Bargaining unit members covered by this Agreement may authorize payroll deduction for the 

purpose of paying Association dues.  No authorization shall be allowed for payment of initiation fees, 

assessments or fines.  The Association will notify the City in writing within thirty (30) days prior to 

any changes in the regular Association dues structure. 

5.2 Dues shall be deducted biweekly (26 pay periods) and the funds deducted shall be remitted to 

the treasurer of the Association within thirty (30) days.  The Association will indemnify, defend and 

hold the City harmless against any claims made and against any suits instituted against the City on 

account of payroll deduction of Association dues. 

5.3 The payroll deductions of each bargaining unit member shall be instituted upon voluntary 

written notice from the bargaining unit member. 

5.4 The payroll deduction shall be revocable by the bargaining unit member notifying the City in 

writing.  The Association shall be notified by the City of any revocation. 
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 ARTICLE 6 

 PERSONNEL RECORDS 

6.1 Each bargaining unit member  covered by this Agreement shall have the right to a supervised 

inspection of his/her official personnel file, provided, however, that such inspection shall take place 

during working hours at the location where the official personnel file is kept.  The bargaining unit 

member shall have the right to request duplicate copies, at no expense, of any items contained in the 

bargaining unit member personnel file. 

6.2 Bargaining unit members shall have the right to submit a written response to any letter or 

reprimand or other document which is placed in the bargaining unit members official personnel file 

6.3 To the extent permitted by law and in order to protect the privacy and promote the safety of 

individual police officers, the City agrees not to furnish anyone the bargaining unit members  home 

address, telephone number, photograph, or personnel records without his consent. 

6.4 The Association will indemnify and hold the City harmless against any claims made and 

against any suits instituted against the City as a result of the City exercising this prohibition against the 

furnishing of personnel data as defined in Section 6.3. 
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 ARTICLE 7     

 BASIC SCHEDULING AND DUTY ASSIGNMENT 

7.1 The City and the Union agree that the basic work period for the Patrol Division shall consist of 

a two work 84 hour schedule.  Hours worked in excess of the 84-hour schedule shall be compensated 

for at a rate of one and one-half (1 1/2) times the basic hourly rate of the bargaining unit member.  

Bargaining unit members  assigned to work on an 8-hour day schedule, 40-hour work week shall be 

compensated at the rate of one and one-half (1 ½) times the basic hourly rate of the bargaining unit 

member  for hours worked in excess of 40 hours per work week. 

7.2 For overtime calculations work performed shall not include sick time, unscheduled personal 

leave or extended sick leave, holiday (straight time) and workers compensation leave.  Holiday 

(straight time) will be included in the calculation of overtime for bargaining unit member s assigned to 

investigations.  Scheduled personal leave, safety day, bereavement leave, compensatory time used, 

holiday worked and jury duty shall count as hours worked for overtime purposes.   All other hours 

types not previously listed shall not count as hours worked for overtime purposes.  For purposes of 

overtime calculations, all state paid incentive pay is not used when determining the hourly rate. 

7.3 The maximum accumulation of compensatory time hours is eighty four (84) hours.  When a 

bargaining unit member takes compensatory time off, the hours in his accumulated account would be 

appropriately reduced by the time taken off.  If any bargaining unit member leaves the service of the 

City, the hours in his compensatory time accumulation shall be paid at his current rate of pay.   

7.4 Overtime pay shall be paid during the same pay period in which it is earned, with the exception 

of overtime that is worked on the last day of the pay period.  When this occurs, this overtime pay will 

be paid in the next pay period. 

7.5 If an bargaining unit member  is called to work outside his normal working hours, he/she shall 

receive a minimum of two and one half (2.5)  hours pay at the rate of one and one-half (1.5) times the 

bargaining unit member 's basic hourly rate. 
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7.6 The minimum call-out compensation referred to in the above section shall apply to all call out, 

except required judicial appearances in Federal, Circuit, County or Municipal proceedings; either 

criminal, civil or traffic, on matters arising from the bargaining unit member 's employment which 

shall be for a minimum of three (3 ) hours.  Any fee paid by the court to the bargaining unit member 

for his court appearance shall be retained by the bargaining unit member in the event that the 

bargaining unit member uses his own vehicle.  If the bargaining unit member uses a City vehicle, any 

fees paid by the Court to the bargaining unit member will be turned over to the City. 

7.7 No supervisor or official shall take action to alter or change the work schedule in any manner to 

avoid payment of earned overtime. 

7.8 A basic shift rotation schedule for the Patrol Division will be posted 30 days in advance of the 

expiration of the previous schedule for the twelve (12) month period.   The twelve (12) month period 

will run from January through December of each year with the change going into effect on the first day 

of the first new pay period of January, Thirty (30) days prior to the posting of the schedule, a list will 

be posted for officers to sign and choose what shift they choose to work.  If there is a conflict with a 

number of officers wanting a particular shift, assignments will be made by seniority as defined by the 

PBA contract.   Squad assignments can be changed by the Chief or designee when operationally 

necessary.  Individual squad personnel may voluntarily switch assignments with another of equal rank.  

All shift changes must be approved by the Chief/designee.   

7.9 Except in case of emergency, a bargaining unit member will be given a minimum of forty eight 

(48) hour advance notice of any changes in his scheduled shift.  Emergency as herein defined shall 

include unforeseen staffing requirements due to officer illness, bereavement leave, natural or man 

made disaster or any other extraordinary manpower requirements.  If a bargaining unit members is not 

notified prior to forty eight (48) hours of a shift change, and no emergency exist (as herein defined) the 

bargaining unit member  shall receive payment at one and one half (1 1/2) the straight time rate for the 

first eight (8) hours of the new shift.  There will be no changes in the work schedule unless authorized 
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by the Chief or his designee.  A bargaining unit member may choose to receive comp time instead of 

the salary. 

7.10 It is agreed that all assigned off-duty employment will be compensated at the rate provided for 

by the business and at a minimum of $ 35.00.  Assigned off-duty employment shall mean any 

employment of any bargaining unit member, excluding part time officers, except as indicated below, 

where within the City limits of the City of Holly Hill such employment necessitates the wearing of the 

uniform of the City of Holly Hill, or any issued part thereof.  It is further agreed that such assigned off-

duty employment shall first be approved by the Chief of Police and all compensation for assigned off-

duty employment shall be paid directly to the officer working the assignment by the individual 

employer at the end of each detail.  The City will not be responsible for any enumeration for this 

service.  It is understood that the bargaining unit member  performing the off-duty assignment shall not 

be entitled to any overtime compensation.  In the event a bargaining unit member working an off-duty 

assignment is injured in the line of duty while acting in the capacity of a police officer the City agrees 

to provide coverage for workers compensation as per Florida State Statutes.  The rotational list shall be 

maintained by the Police Chief/designee in the event no full time officer is available to cover the 

special assignment a part time officer can then be used to fill the vacancy. 

7.11 A bargaining unit member  may be entitled to a (30) thirty minute meal period during each 

eight (8) hour  or twelve (12) work period.  When a meal period is granted, the bargaining unit member 

must standby by for a possible call to duty and shall remain on duty.   The bargaining unit member 

shall be compensated during the meal period. 
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 ARTICLE 8 

 BULLETIN BOARDS 

8.1 The Association shall be authorized use of a suitable bulletin board, at an agreed upon location. 

8.2 The Association agrees that it shall only use space on the bulletin board described above for the 

following purposes: 

1. Notice of Association meetings 

2. Association elections 

3. Reports of Association committees 

4. Recreational and social affairs of the Association. 

5. Information to members concerning Association Business 

6. Association Newsletters 

8.3 All Association materials placed on the bulletin board shall be signed by the bargaining unit 

member Representative or his designee, and copies of any materials to be posted shall first be provided 

to the Department Head or his duly authorized agent prior to the posting of any such materials.   The 

Chief of Police/designee shall have the right to refuse permission to post material considered 

inflammatory towards the City, the Police Department, or their leadership. 

8.4 All costs incidental to preparation and posting of Association material shall be at the expense of 

the Association.  The Association is responsible for posting and removing approved material from the 

bulletin board and for maintaining the bulletin board in an orderly fashion. 

 8.5     Subject to the restrictions for bulletin board usage, the Association shall be authorized similar 

usage of departmental e-mail solely for the purposes listed in section 8.2  provided the Police Chief 

and City Manager are forwarded a copy. 
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 ARTICLE 9 

 ASSOCIATION REPRESENTATIVE 

9.1 The Employee Organization shall be represented by its President or his designee.  It shall be the 

responsibility of the Association to notify the City and the Chief of Police in writing of any change of 

the designation of President or his designee, subsequent to the execution of this Agreement. 

9.2 A complete list of representatives shall be furnished to the City and any changes in these 

designations shall be promptly reported in writing to the City before the representatives can 

accomplish any of their duties. 

9.3 It is understood and agreed that any bargaining unit member functioning as an Association 

representative has productive work to perform and will not leave his job during work hours, except 

after properly requesting and receiving proper authorization from the Chief of Police or his designee 

and only after stating what Association duties are to be performed.  If in the opinion of the City the 

above mentioned bargaining unit member is taking unreasonable time to conduct such business the 

City shall have the right to require the Association representative to return immediately to their 

productive City work.   At no time shall a bargaining unit member communicate with a member of the 

City Commission with regard to Association business while on duty being compensated by the City. 

9.4 Bargaining unit members may devote up to two hours vacation time per year to be used by the 

Association representative to conduct Association business, to include attendance at meetings 

negotiation of contracts, grievance investigations and similar duties.  If the pool of vacation time is not 

sufficient, then the Association representative must perform the Association business without pay. 
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 ARTICLE 10 

 PROMOTIONAL POLICY 

10.1 The City shall announce the promotional process at least seven (7) days in advance.  The 

selection process is used to evaluate candidates for promotion to the ranks of Lieutenant and Sergeant 

and may include any of the following, at the sole discretion of the Chief of Police.  Additional items 

may be added by the Police Chief at his/her discretion.  Further, final selection of those to be promoted 

rests exclusively with the Chief of Police (no right to appeal this decision exists).   

Potential Evaluation Methods: 

1.  Written exam (appropriate notice to be given of source material). 

2.  Oral interview/exam using interviewers from other agencies. 

3.  Submission of resume/letter by candidates to the Chief. 

4.  Interview of candidates by Chief. 

5.  Review of personnel and professional standards files by the Chief. 

6.  Review/discussion of candidates past performance and suitability for promotion with current 

supervisory personnel and the Police Deputy Chief.  

7.  Written suitability for promotion evaluation by the candidates’ current supervisor. 

10.2 The City agrees that the probationary period shall be six (6) months duration of active duty.  

Where a probationary bargaining unit member is incapacitated because of illness or injury the 

probationary period shall be extended to reflect that time off active duty. 
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 ARTICLE 11 

 SENIORITY AND REDUCTION IN FORCE 

11.1 Seniority is understood to mean the time elapsed since a bargaining unit members most recent 

date of employment or re-employment.  Seniority shall be determined by the following in descending 

order: 

 1.  Rank 

 2.  Amount of time in rank 

 3.  Amount of time employed with the City of Holly Hill 

 4.  In case of a tie, by alphabetical order using the initial of the last name 

Seniority will continue to accrue during all types of leave, except for leave of absence 

without pay for one month or more, which shall cause the seniority date to be adjusted forward 

for an equivalent amount of time.  Leaves of absence without pay for a period of less than 31 

calendar days shall not cause a seniority date to be adjusted. 

11.2 Bargaining unit members shall lose their seniority as a result of the following: 

1.  Retirement 

2.  Termination of employment 

3.  Absence without authorized leave for three (3) consecutive working days. 

11.3 In the event of a necessary reduction in force, the City Manager or City Manager’s designee 

shall prepare and maintain a retention register based upon seniority.  When a position in a higher grade 

is abolished and becomes necessary to reduce the force, the bargaining unit member lowest on the 

retention list is to be demoted to the next lower grade and the lowest on the retention list for the lower 

grade demoted to the next lower grade until the lowest grade is reached and then the lowest on the 

retention register is to be laid off with recall privilege. 

When ties exist on the retention register, seniority is used to establish the retention roster, and work 

performance, based on an assessment of bargaining unit member performance evaluations shall be 
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used to determine the order of separation. 

11.4 Names of bargaining unit members laid off by the City will be maintained on a recall register 

for a period of (18) month.  During this period, should an appropriate job become available, the former 

bargaining unit member will be notified. 

Should a laid off bargaining unit member refuse one (1) job opportunity offered by the City, his/her 

name shall be removed from the recall register. 

11.5 Recall will be offered to laid off bargaining unit members provided they are physically and 

psychologically qualified to perform the duties of the job.  A laid off bargaining unit member  who is 

offered recall and is temporarily unable to accept due to medical reasons, loses his right to recall at that 

time but shall remain eligible for recall rights until the expiration of his or her recall right period.  

When bargaining unit members are recalled from layoff, the recall will be based on the following 

criteria; past work performance, attendance and seniority.  In the event there is one bargaining unit 

member on the Recall Register, that bargaining unit member would be offered recall. 

11.6 Vacations for each calendar year shall be scheduled for bargaining unit members on the basis 

of seniority preference; provided, however, that the Department shall retain the right to disregard 

seniority preference in the event it becomes necessary to do so in order to provide adequate coverage 

in certain specialized areas during any vacation period.  The senior bargaining unit member is not 

entitled to “bump” a less senior bargaining unit member if a vacation request has been received and 

approved by the Police Chief in advance of a request submitted by the senior bargaining unit member. 

Nothing contained herein shall be interpreted as restricting the Department’s rights to cancel all 

vacations during any given period in the event of disaster or emergency. 

11.7 In filling a non-promotional vacancy in any division or unit within the Department, seniority 

will be considered along with skills, abilities, and the requirements of the job. 
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 ARTICLE 12 

 PROBATIONARY PERIOD 

12.1 All new members in the bargaining unit who are hired, regardless of their classification, shall 

be considered on probation for a period of 12 months, during which time they shall not be entitled to 

any seniority or tenure rights. 

12.2 Any approved leave of absence in excess of ten days shall cause the bargaining unit member 's 

probationary period to be extended by the amount equal to the leave taken All bargaining unit 

members on probationary status shall not have recourse to the grievance procedure in any matter of 

discipline, termination or layoff.  The City may, at its sole discretion, terminate any bargaining unit 

member during the probationary period. 

12.3 All promoted bargaining unit members, regardless of their classification, shall be considered on 

probation for a period of (6) six months. 
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 ARTICLE 13    

13.1 Nothing shall prevent the PBA representative from meeting with the Chief, or Deputy Chief to 

discuss issues of a topical nature at any time.  
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 ARTICLE 14 

 VOTING 

14.1 During a primary, general or special election an employee who is registered to vote, whose 

hours of work do not allow sufficient time for voting shall be allowed up to two (2) hours off with pay 

for this purpose.  When the polls are open two (2) hours before or two (2) hours after the regular 

scheduled work period, it shall be considered sufficient time for voting.  When the polls are open for 

early voting prior to the normal election day, it shall also be considered sufficient time for voting. 
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 ARTICLE 15 

 TEMPORARY ASSIGNMENT TO A HIGHER CLASSIFICATION 

15.1 In the event the Chief of Police determines that there is a need to temporarily fill a regularly 

budgeted vacant position with a bargaining unit member from a lower classification, he shall 

immediately advise the City Manager of such intention.  Vacant shall mean a position that has opened 

for any reason.  If a current eligibility list exists the Chief of Police shall temporarily fill the vacant 

position from said list.  In the event there exist no current eligibility list relative to the budgeted 

position the Chief of Police may select any bargaining unit member from a lower classification to 

temporarily fill such budgeted position. 

15.2 A bargaining unit members who is temporarily assigned to a position of higher rank shall be 

entitled to a 5% increase in pay after five (5) consecutive days, retroactive to the first day.  If the 

bargaining unit member selected for a temporary assignment is not selected to permanently fill that 

position, bargaining unit member will be returned to previous classification and pay rate.  Temporary 

assignment pay is paid for all hours actually worked and excludes holidays, vacation, compensatory 

time used, etc.  
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 ARTICLE 16 

 DISCIPLINARY ACTION 

16.1 In the event a bargaining unit members is discharged, suspended, or demoted, the City agrees 

that he shall be provided with written notification of the discharge, suspension or demotion.  The 

notification shall include specific charges or violations of rules and shall describe the specific reasons 

which caused the action to be taken. 

16.2 Upon request, any bargaining unit member may obtain a copy of any statement which he 

personally has given to the City or the Department in connection with any investigation based upon 

which disciplinary action can or will be taken against the bargaining unit member.  At the time of such 

request, the bargaining unit member shall be required to pay all costs relating to the copy of his 

statement. 

16.3 In the event a bargaining unit member becomes the subject of the formal Departmental or City 

investigation arising from a citizen complaint or allegation, the Department or the City, whichever is 

appropriate, shall notify the bargaining unit member of the disposition of the complaint upon the 

conclusion of the formal investigation. 

16.4 A bargaining unit member may be granted the right to confront and question the person who 

has registered the complaint. 

16.5 Bargaining unit members will only be disciplined or discharged for just cause. 

16.6  

No discipline, except demotion and termination, shall become effective until such time a bargaining 

unit member’s appeals process is completed through Step 3 of the grievance process or such time for a 

grievance has expired.  
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 ARTICLE 17 

 GRIEVANCE AND ARBITRATION PROCEDURE 

17.1 In a mutual effort to provide a harmonious working relationship between the parties to this 

Agreement, it is agreed and understood that there shall be a procedure for the resolution of grievances 

between the parties and that such procedure shall cover grievances involving the application, 

interpretation or violation of this Agreement.   City personnel policies or rules which impact items not 

specifically addressed in this agreement and which affect the terms and conditions of employment of 

bargaining unit members shall not be changed without the written approval of the Union.  A grievance 

shall be defined as any alleged violation of the specific terms of this Agreement.   

17.2 Every effort will be made by the parties to settle any grievance as expeditiously as possible.  

Any grievance not answered by the City within the prescribed time limits shall automatically advance 

to the next higher step.  Should the grieving party fail to observe the time limits as set forth in the steps 

of this Article, the grievance shall be considered conclusively abandoned. 

17.3 Grievances shall be presented in the following manner, however, should either party be away 

from duty on compensated leave or official business, that time shall be excluded from the ten (10) 

Calendar day time frame:  

 Step 1.  The bargaining unit member shall take up his grievance with his immediate supervisor 

or shift commander within ten (10) calendar days of the bargaining unit member’s ’s/union’s 

knowledge of the occurrence(s) which gave rise to the grievance.  The first step (between the 

bargaining unit member and his immediate supervisor) shall be on an informal and oral basis, in the 

form of a meeting, and shall not involve the Association or any other representative of the bargaining 

unit member unless requested by the bargaining unit member.  Discussions will be informal for the 

purpose of settling the alleged difference in the simplest and most direct manner.  The supervisor shall 

reach a decision and communicate it orally or in writing to the grievant within ten days of the date the 

grievance was presented to the supervisor. 
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 Step 2.  Any grievance which cannot be satisfactorily settled with the immediate supervisor 

shall be reduced to writing by the bargaining unit member in a written memorandum, and shall next be 

taken up with the Chief of Police.  A written grievance presented by the Association or bargaining unit 

member shall include the following: 

1. A complete statement of the grievance and facts upon which it is based. 

2. The section or sections of this agreement claimed to have been violated; and 

3. The remedy or correction requested. 

Such grievance shall be presented to the Chief of Police in writing, within ten (10) calendar days of the 

date of completion of Step 1.  The Chief of Police shall, within ten (10) calendar days after 

presentation of the written grievance meet with the grievant and render his decision on the grievance in 

writing, unless a longer period of time is mutually agreed upon.   

The bargaining unit member may have present, at his/her option, a representative of the Association 

during any discussion of the grievance. 

 Step 3.  If the grievance is not settled at the second step, the aggrieved bargaining unit member 

shall forward the written grievance to the City Manager within ten (10) calendar days after the decision 

of the Chief of Police.  The City Manager shall conduct a meeting, within ten (10) calendar days after 

receipt of the grievance.  The City Manager shall make a decision in writing within ten (10) calendar 

days of the meeting, unless a longer period of time is mutually agreed upon. 

17.4   In the event a grievance processed through the grievance procedure has not been resolved at 

Step 3 above, the Association or the bargaining unit member may, within ten (10) calendar days after 

the City Manager renders a written decision on the grievance, request arbitration in writing to the 

FMCS (Federal Mediation & Conciliation Services) with a copy of the request delivered to the City 

Manager.  The sole function of the FMCS is to assist in the selection of the arbitrator.  The FMCS will 

furnish a panel of seven (7) names from which each party shall have the option within ten (10) 

calendar days of striking three (3) names in an alternating fashion, thus leaving the seventh which shall 
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be the neutral or impartial arbitrator.    

17.5 The Association or bargaining unit member shall use the written grievance as presented in Step 

2 as the official statement of the grievance to be arbitrated, the arbitrator, thereafter, shall confine his 

decision to the statement of grievance thus specified.  The arbitrator shall fashion an appropriate 

remedy for violations of the provisions contained in this Agreement.    

17.6 The arbitration hearing shall be conducted in accordance with the Rules or Procedure 

promulgated by the FMCS (Federal Mediation & Conciliation Services) subject to the following:  

a.  The arbitrator shall have no authority to change, amend, add to, subtract from, or otherwise 

alter or supplement this Agreement or any part thereof or amendment thereto. 

b.  The arbitrator shall have no authority to consider or rule upon any matter which is stated in 

this Agreement not to be subject to arbitration or which is not a grievance as defined in this 

Agreement. 

c.  The arbitrator may not issue declaratory or advisory opinions and shall confine himself or 

herself exclusively to the questions which was presented to the FMCS in which the questions must be 

actual and existing. 

d.  Copies of the award of the arbitrator made in accordance with the jurisdictional authority 

under this agreement shall be furnished to both parties within thirty (30) days of the hearing. 

e.  The arbitrator’s decision shall be final and binding; provided, however, that either party 

shall be entitled to seek review of the arbitrator’s decision in the Circuit Court.  All costs associated 

with said appeal will be borne by the party seeking review by the Court.  However, if the Court 

reverses the finding of the arbitrator, the party appealing the original decision will not be responsible 

for the costs of the other party. 

 17.7 Each party shall bear the expenses of its own witnesses and of its own representatives for 

purposes of the arbitration hearing.  Any party desiring a transcript of the hearing shall bear the cost of 

such transcript unless both parties mutually agree to share said cost.   The City and the Union will 
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share equally the cost of the arbitrator. 

17.8 Where a grievance is general in nature in that it applies to a number of bargaining unit 

members rather than a single bargaining unit member, or if the grievance is directly between the 

Employee Organization and the City, such grievance shall be presented by the Association’s 

Representative, in writing, directly to the Chief of Police, Step 2, within ten (10) calendar days of the 

occurrence of the event(s). 

17.9 Consistent with the provisions of the Florida Public Employee Relations Act, Chapter 447, 

Florida Statutes, unless amended, it is mutually acknowledged and agreed that this Agreement shall be 

administered within the amounts agreed to by the City Commission for funding of the Agreement.  

Accordingly, and notwithstanding any other provision of this Agreement, the arbitrator shall have no 

authority, power or jurisdiction to construe any provision of the law, statute, ordinance, resolution, 

rule, regulation or provision of this Agreement to result in, obligate or cause the City to have to bear 

any expense, debt, cost or liability which would result, directly or indirectly, in the City exceeding the 

amounts initially agreed to by the City Commission for the funding of this Agreement as agreed upon 

by the parties.  Any such award which contravenes or is not in compliance with the provisions of this 

paragraph shall be null and void. 

17.10 In settlement of any grievance resulting in retroactive adjustments, such adjustments shall be 

limited to the date no earlier than ten (10) days prior to the filing of the grievance in Step 1. 
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 ARTICLE 18    

 TRAINING 

18.1 In the event that a bargaining unit member requests to be sent to a given training program or the 

Department asks for a volunteer or volunteers to attend a given training program, compensation 

relative to the attendance at such training programs that are required or mandatory will be attended on 

compensated City time.  Coursework or classes taken for purposes of professional growth will follow 

the City’s program for Tuition Reimbursement and will be attended on off-duty hours.  Any request for 

training by a bargaining unit member will be acknowledged by the Chief of Police, or his designee, 

within ten (10) business days of said request. 

18.2 When an bargaining unit member  is required to attend training sessions outside his normal 

working hours, he shall receive a minimum of three (3) hours pay at the rate of time and one-half (1 ½) 

times the bargaining unit member ’s basic hourly rate. 

18.3 In the event the bargaining unit member does not qualify on the approved firearms course, 

he/she will be reassigned for a maximum of one week by the Chief of Police.  If the bargaining unit 

member again fails to qualify (the second time)  the bargaining unit members  will be immediately 

suspended without pay until he becomes qualified at his/her own expense. 

18.4 Transportation to the pistol range or transportation to any other required and scheduled training 

shall be provided by the Police Department.  In the event such transportation is not available, the 

bargaining unit member shall be entitled to applicable travel time and mileage allowance. 

18.5 Full time, State certified officers attending college and promotional courses shall be 

compensated in accordance with the City of Holly Hill Personnel Rules and Regulations, dated,. 

 . 

18.6 Training and Travel expenses will follow Section 8. Training and Development found in the City 

of Holly Hill Rules and Regulations manual.   
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     ARTICLE 19    

 LEAVE OF ABSENCE 

19.1 The City Manager may grant any employee a leave of absence with or without pay for a period 

not to exceed twelve (12) months.  Failure of any bargaining unit member to return to duty upon 

expiration of his leave of absence shall constitute the resignation of that bargaining unit member.  

Holidays, sick leave, annual leave and any other benefits based on time spent in the employ of the City 

shall not accrue or be credited during a leave of absence without pay.  The bargaining unit member 

may maintain his health insurance coverage by paying the total cost (bargaining unit member and 

employer) of his group insurance premium.  Longevity increases, merit increases and any other 

increases for which a bargaining unit member may become eligible, based in whole or in part on length 

of service with the City, shall not be credited during any period of leave of absence without pay 

exceeding thirty (30) calendar days.  A bargaining unit member shall return from leave of absence to 

the same step or rate of his salary range as at the time of commencement of leave of absence. 

19.2 Any bargaining unit member  covered hereunder may be given educational leave for the 

purpose of taking courses or attending conferences or seminars directly related to the bargaining unit 

member’s  work as determined by the Chief of Police and City Manager.  Requests for such 

educational leave must be approved in advance by the Police Chief.  The decision to grant or not to 

grant such educational leave and the determination as to whether such leave will be compensated shall 

be the sole and exclusive function of the Police Chief and City Manager. 

19.3 A bargaining unit member granted educational leave with pay shall be entitled to receive all 

City benefits in the same manner as if he were on active duty during the period of the leave.  

Entitlement to benefits for bargaining unit members on partially compensated or uncompensated 

educational leave shall be determined by the City Manager. 

19.4 Any bargaining unit member who is a member of the National Guard or an organized military 

reserve unit of the United States will be allowed a leave of absence with pay in accordance with 
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applicable State and Federal laws when called to active duty or for training with the Armed Forces.  

During such period of leave with pay, the bargaining unit member’s benefits shall continue in the same 

manner as if he were on active duty with the City.  During active duty, the City will pay the premium 

for the group health insurance for the dependents of the bargaining unit member currently on the City’s 

group health plan. 
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 ARTICLE 20 

 AUTHORIZED USE OF PRIVATE AUTOMOBILE 

20.1 Any bargaining unit member authorized by the Chief of Police to use his private automobile in 

the performance of his official City duties will be compensated at the current federal rate. 
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 ARTICLE 21 

 BEREAVEMENT LEAVE 

21.1 The City agrees that when a death occurs in the immediate family of a bargaining unit member, 

that bargaining unit member shall receive four (4) days off without loss of pay or benefits.  If the 

funeral occurs outside of the state of Florida, the Chief of Police shall have discretion to grant 

additional days off, to be charged from personal leave, extended sick leave or compensatory time 

which will be counted as scheduled time off.  These additional days will not be charged against sick 

leave incentive eligibility.   Bereavement leave must be used within a 3-month time period from date 

of death.   

21.2 The City agrees that the immediate family as cited above shall be defined as Father, Mother, 

Spouse, Children, Father-in-Law, Mother-in-Law, Brother, Sister, Grandparents, Grandchildren, 

Brother-in-Law, Sister-in-Law, Step-parents, Step-children or members of the family domiciled in the 

household to include foster relatives, or any relative who has been declared to be under a court 

appointed guardianship of the bargaining unit member or the bargaining unit member’s spouse. 

21.3 Should a Bargaining Unit Member’s immediate family suffer from a terminal illness or be placed 

in hospice care, with a life expedience not to exceed 30 days, a Bargaining Unit Member may utilize 

bereavement leave in advance in order to provide support, relief and comfort through the end-of-life 

process.  In the event the Bargaining Unit Member uses bereavement leave for this purpose, any 

additional leave needed for a funeral or memorial service will require the use of other accrued leave 

(vacation, sick leave, etc.). 

21.4 Leave needed to settle an estate, close out a home or otherwise manage the affairs of a deceased 

member of a Bargaining Unit Member’s immediate family requires that the Bargaining Unit Member 

use accrued leave (vacation, personal leave, etc.). 
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 ARTICLE 22    

 MAINTENANCE OF BENEFITS 

22.1 This Agreement shall not deprive any bargaining unit member of any benefits or protections 

granted by federal legislation, the laws of the State of Florida, ordinances of Holly Hill or the City of 

Holly Hill Personnel Rules and Regulations, unless abridged by this contract. 

22.2 The City agrees that the City of Holly Hill Personnel Rules and Regulations, dated, which 

includes approved job benefits, shall continue in full force for PBA bargaining unit member s unless 

specifically provided for as abridged by this Agreement. 
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 ARTICLE 23    

 UNIFORM, CLOTHING AND EQUIPMENT 

23.1 The City will furnish uniforms to all bargaining unit members who are required to wear said 

uniform, to include the following as needed: 

Hats (Honor Guard, only)     1 

Shirts (long sleeve, Class “A”)    1 

Shirts (short sleeve1 Class “B” and 3 Class “C”)    4 

Pants (1 Class “A,B” and 3 Class “C”     4 

Vest with 1 carrier    1 

Uniform Badge    1 

Wallet Badge     1 

Collar Pins     1 set 

Whistle with chain    1 

Rain gear     1 

Winter Coat     1 

  Summer Shorts  (Bike Patrol Only)  2 

  Summer Polo Shirts (Bike Patrol Only) 2 

  Glock Model 22 (.40 cal) w/ three mag. 1 

  Security Holster for Glock Model 22  1 

  Nylon Duty belt and trouser belt  1 set 

  Double magazine holder (nylon)  1 

  Radio and nylon holder   1 

  Chemical weapon (OC) and nylon holder 1 

  ASP baton (21”) and nylon holder  1 

  Handcuffs and nylon case   1 
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  Digital Camera    1 

  Fingerprint kit     1 

  Access card (City Yards)   1 

  Access card (Halifax Health ER)  1   

Thumbdrive (4GB)    1 

    

23.3 A bargaining unit member who shall receive any breakage or damage to his uniform or 

approved personal equipment in the line of duty shall have it replaced or repaired at no cost to the 

bargaining unit member.  However, any damage or breakage resulting from the misuse or neglect of 

personal property will not be paid for by the City.  For purposes of this section, "approved" personal 

equipment shall be those items which have been specifically listed and submitted to the Chief of Police 

and approved by the Chief of Police as being appropriate for use in the line of duty.  A copy of the 

current list is attached and incorporated by reference. 

23.4 Sworn officers who are required to wear non-issued clothing in the course of their employment 

shall receive an annual clothing allotment paid quarterly in advance as follows:  

October 1, 2015 through September 30, 2018:  $1,000.00 annually ($250.00 per quarter paid in 

advance) 

23.5 A bargaining unit member may carry a back-up weapon or second pistol, of a type approved by 

Department Policy while on duty provided the bargaining unit member has qualified with the weapon 

and has obtained prior approval of the Chief of Police. 
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        ARTICLE 24 

           WAGES 
 

24.1 Effective the first full pay period following October 1, 2015 Bargaining Unit Members shall 

receive a 2.5% increase to their hourly salary for the fiscal years 2015/16, 2016/17, 2017/18. 

Employees at the maximum of their pay range shall be given a one-time lump sum wage increase 

effective the first full pay period in each of the same years. 

24.2     Employees who are promoted from Patrol Officer to Sergeant will receive a salary increase to 

the minimum of the Sergeant's pay grade or a maximum of Ten (10) % whichever is greater. In the 

event the department institutes the Master Officer program in the future, any officers who are 

promoted to the Master Officer position, which would include two separate increase of 2.5% each, and 

are later promoted to Sergeant, would then receive an increase to the minimum of the Sergeant's pay 

grade or a maximum of Five (5) % whichever is greater.   

24.3 Bargaining unit members assigned to non-patrol positions (C.I.D., C.R.A. and Motor Patrol)  

 

will receive a 5% assignment pay which will be added to their current base rate of pay.  However, the  

  

5% assignment pay will be removed when transferring out of these assignments. 

 

24.4    Bargaining unit members assigned as Field Training Officer shall receive one hour of pay at 

the overtime rate or equivalent compensatory time for each day they are performing the 

specialized duties. 

24.5 All wage provisions apply to the fiscal year beginning October 1, 2015 through the fiscal year 

ending September 30, 2018 and do not apply to any future years. 
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CITY OF HOLLY HILL 
  2012/2013 CLASSIFICATION PLAN 
  EFFECTIVE OCTOBER 1, 2012 

  POLICE PERSONNEL 
  

         
     

         PAY 
   

SALARY RANGE 

  GRADE POSITION TITLE 

 
MIN 

 
MAX 

  
         

          

 

  

$32,463 

 

$51,897 

  P2 Police Officer 

 

                              

    

 

Police 

Investigator 

 

             

  

         

P4 Police Sergeant 

 

$40,313 

 

$64,447 

 

 

 

  

 

       P5        Lieutenant     $44,344  $70,891
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      ARTICLE 25 

    

 PERSONAL LEAVE   

 25.1      Personal Leave may be used by a bargaining unit member for the following reasons: 

               1.    For rest and relaxation, scheduled personal leave is available for use only after 

completing six (6) months of service.   The use of scheduled personal leave, safety day and 

compensatory time must be scheduled ahead of time.  Bargaining unit bargaining unit member s must 

provide a 3-day advance notice to request the use of scheduled personal leave, the use of the safety day 

and compensatory time of two (2) days or less and provide a minimum of a 5-day notice for requests of 

scheduled personal leave or compensatory leave time of three (3) days or more.  The Department will 

make every effort to grant the request, however, there is no guarantee this will occur 

 2.   For medical appointments and/or short term illnesses; for purpose of attending to a sick or 

injured family member; for child care purposes; for court appearances of a personal nature; for funerals 

of those friends or relatives not in the immediate family; for nationally recognized religious holidays 

not covered under the holiday benefit; and for any other reasons as may be approved by your 

supervisor.  A scheduled day off requires three (3) calendar days written notice and approval is at the 

discretion of the Police Chief/Designee. 

 3.   For unscheduled emergencies with supervisor approval; an unscheduled leave may be 

requested with short notice to attend to critical situations which could not have been anticipated.  The 

bargaining unit member must provide a reason for this request. 

The rate of accrual will be as follows: 

Years of Service  Total # hrs/yr accrued 

1-4    120 hours  

5 -9     144 hours  

10 – 14   160 hours  

15 – 19    184 hours  

20 -24    224 hours  

25 – 29   240 hours  

30 +    256 hours  
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Bargaining unit members covered by this agreement will accrue personal leave hours on a bi-weekly, 

prepay period basis.  Upon separation or termination, payment will be made at straight time for any 

unused accrued time up to the maximum of 750 hours. 

All bargaining unit members shall take vacation leave as earned yearly, however, an bargaining unit 

member may carry over one-half (1/2) of earned annual leave to a succeeding year.  No more than one-

half (1/2) of earned annual leave may be carried over to a succeeding year without written approval 

from both the bargaining unit members department head and City Manager.  Personal leave may be 

accumulated to a maximum of 750 hours. 

 

25.2 Extended Leave. In addition to Personal Leave, a bargaining unit member will accrue Extended 

Illness Leave.  This leave is to be used for bargaining unit member’s illnesses or injuries involving 

hospitalization or absences of three or more days.  If absences exceed four or more consecutive days, a 

doctor’s note will be required upon return to work.  There is no limit to the number of hours which 

may be accrued in this account.  A bargaining unit members will accrue this leave at a rate of four (4) 

hours per month, six (6) days per year, regardless of length of service. 

Upon termination, bargaining unit members will be paid for any unused accrued extended illness leave 

at the bargaining unit member’s current rate of pay according to the following schedule: 

 

Completed Years of Service   Percentage of Payment 

1-10     50% 

11     55 

12     60 

13     65 

14     70 

15     75 

16     80 

17     85 

18     90 

19     95 

20+     100 

Note: Payment will be based on a maximum of 825 hours only. 

 

Bargaining unit members who receive retirement benefits from their pension fund under a normal or  
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disability retirement, shall be entitled to payment of 100% of extended leave regardless  

 

of years of service.  

 

For sickness and unforeseen emergencies, as much notice as possible shall be given.  The 

 

bargaining unit member  must provide a reason for this unscheduled request.  Other than unforeseen  

 

emergencies, all requests for  any leave must be made in writing including compensatory  

 

time. 

 

 

25.3 Bargaining unit members shall have the option of selling back up to (40) hours of Personal 

Leave in the first pay period of December at the rate of pay as of the date of sell-back. Effective 

October 1, 2016 bargaining unit members must maintain a minimum balance of three (3) weeks 

Personal Leave in order to sell back any Personal Leave under this section.  

25.4 Safety Day Leave.  All eligible bargaining unit members employees shall receive one (1) 

additional day of annual leave (to be termed a Safety Day), provided the bargaining unit member 

employee has experienced no work related injury in the previous calendar year as a result of any job 

related accident. 

The Safety Day must be taken within the calendar year after it is earned and cannot be carried over.  

Use of this day requires pre-approval by bargaining unit members employee’s Supervisor or Police 

Chief. 
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 ARTICLE 26    

 HOLIDAYS 

26.1 The following shall be observed as paid holidays for all but temporary employees: 

1 New Year's Day 

2 Martin Luther King Day 

3 Good Friday 

4 Memorial Day 

5 Independence Day 

6 Labor Day 

7 Veterans Day 

8 Thanksgiving Day 

9 Day after Thanksgiving 

10 Christmas Day  

     11 One floating holiday designated by City Commission  

26.2 When a holiday falls on a bargaining unit member’s regular off-duty day, the bargaining unit 

member shall receive holiday pay at bargaining unit member’s normal base rate.  Holiday pay is 

defined as an additional eight (8) hours of pay at the bargaining unit member’s regular rate, even 

though the bargaining unit member may work 12-hour shifts.  

26.3 When a bargaining unit member is required to work on a holiday listed above, the bargaining 

unit member shall be compensated at straight time for all hours worked.   In addition thereto, the 

bargaining unit member shall receive time and one-half (1 ½) the bargaining unit member ’s regular 

rate of pay for all hours worked. 

26.4 If a bargaining unit member  uses personal leave, compensatory time used, etc., on a holiday, 

the bargaining unit member  will be paid eight (8) hours holiday pay with the remaining scheduled 

shift hours paid as personal leave, compensatory time used, etc. 

6.1.a

Packet Pg. 321

A
tt

ac
h

m
en

t:
 P

B
A

 C
o

n
tr

ac
t 

F
IN

A
L

 A
u

g
u

st
 7

, 2
01

5 
 (

11
61

 :
 P

B
A

 B
ar

g
ai

n
in

g
 U

n
it

 A
g

re
em

en
t)



43 

 

 

     ARTICLE 27    

 INTERNAL INVESTIGATIONS AND OBLIGATIONS TO THE PUBLIC 

27.1 The parties recognize that the security of the City and its citizens depends to a great extent 

upon the manner in which the bargaining unit member s covered by this Agreement perform their 

various duties.  Further, the parties recognize that the performance of such duties involves these 

bargaining unit members in all manner of contacts and relationships with the public and out of such 

contacts and relationships questions may arise or complaints may be made concerning the actions of 

bargaining unit member s covered by this Agreement.  Investigation of such questions and complaints 

must necessarily be conducted by, or under the direction of, department supervisory officials whose 

primary concern must be the security of the City and preservation of the public interest. 

27.2 In order to maintain the security of the City and protect the interests of its citizens, the parties 

agree that the City must have the unrestricted right to conduct investigations of citizens' complaints 

and matters of internal security; provided, however, that any investigative interrogation of any 

bargaining unit member covered by this Agreement that could lead to discipline shall be conducted 

under the following conditions: 

1.   The interrogation shall be conducted at a reasonable hour, preferably at a time when the 

bargaining unit member is on duty, unless the seriousness of the investigation is of such a 

degree that immediate action is required. 

2.   The bargaining unit member under investigation shall be informed of the nature of the  

investigation prior to any interrogation. 

3.   The bargaining unit member under investigation shall be informed of the rank, name, 

and command of the officer in charge of the investigation, the interrogating officer, and all 

persons present during the interrogation.  All questions directed to the bargaining unit 

member under interrogation shall be asked by and through one (1)  interrogator at any 
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one (1) time. 

4.    Interrogation sessions shall be for reasonable periods and shall be timed to allow for such 

rest periods as are reasonably necessary.  All interrogations must be held at the 

headquarters of the Holly Hill Police Department. 

5.   At the request of any bargaining unit member under investigation he shall have the right  to 

be represented by counsel or any other representative of his choice (at his own  

expense) who shall be present at all times during such interrogation whenever the 

 interrogation could lead to discipline. The formal interrogation of a bargaining unit member , 

 including all recess periods, shall be recorded, and there shall be no unrecorded  questions or 

statements. 

7.    If the bargaining unit member under interrogation is under arrest or is likely to be placed 

under arrest as a result of the interrogation, he shall be completely informed of all his rights 

prior to the commencement of the interrogation. 

8.   No bargaining unit member  shall be ordered to submit to any device designated to 

 measure the truth of his responses during questioning. 

9.    During interrogations the bargaining unit member shall not be subjected to offensive 

 language or threats of transfer, dismissal, or other disciplinary action.  The 

 interrogator does not have the right to make a promise of reward as an  

inducement to answering questions. 

10.   During interrogations covered hereunder, questions shall be limited to the 

 circumstances surrounding the allegations which are the subject of the  

investigation. 

                         11.   In the interest of internal security and fairness to the bargaining unit member  under  

                         investigation, the City, insofar as is legally permissible, agrees to make no  

                        conclusionary statements concerning the validity of the allegations under  
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                         investigation until such time as the investigation has been completed.  In the  

                         event the bargaining unit member  under investigation, or any organization or person  

                         representing said bargaining unit member  makes public statements concerning the allegations  

                         under investigation, the City shall have the right to respond in any manner it 

                         deems appropriate. 

12.   An bargaining unit member under investigation may obtain a copy of any written 

statement he has executed at no cost to the bargaining unit member .   

13.   In all cases wherein an bargaining unit member is to be interrogated concerning an  

alleged violation of the Department's Rules and Regulations which, if proven,  

may result in his dismissal or in some other disciplinary measure, he shall be  

afforded a reasonable opportunity and facilities to contact or consult privately  

with an attorney of his own choosing and a representative of the Association  

before being interrogated.  The attorney and the Association representative may  

be present during the interrogation.  The costs involved shall be assumed by the 

bargaining unit member .  Where the attorney is not immediately available and conditions  

permit, the interrogation will be postponed for twenty-four (24) hours. 

14.   When any bargaining unit member has been charged with any violation of  

Departmental Rules and Regulations, the City will make no public statement  

concerning the alleged violation. 

16.   The City shall not compel a bargaining unit member to speak or testify for or be 5 

questioned by any non-governmental agency. 

16.   In cases where the City chooses to relieve an bargaining unit member from duty pending  

an investigation or other administrative determination, the following conditions 

 will prevail: 

A. The bargaining unit member will remain on full salary and allowances and shall 
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not lose any benefits during this period of time.  The Department will conduct and 

conclude its Professional Standards Investigation within 10 days of the offense.  If this 

ten (10) day period must be extended to accommodate the needs of the bargaining unit 

member, or the bargaining unit member’s counsel/representative, the bargaining unit 

member  may be placed in an unpaid status pending the completion of the investigation.  

If the ten (10) day period is extended to accommodate the needs of the Department, the 

bargaining unit member shall remain on full salary. 

B. Should disciplinary action result from the investigation, that period of time in 

which the bargaining unit member was relieved from duty will be included in  

disciplinary action.  In the event that an bargaining unit member has been paid, the  

 bargaining unit member’s accumulated leave or compensatory time shall be charged as 

an off offset. 

18.   During the internal investigations or interrogations, questions must be limited to the 

circumstances surrounding the officer’s alleged violation of department rules. 

 19.   The findings of internal affairs investigations shall be labeled: 

a.  Sustained - Member committed infractions alleged. 

b. Non-Sustained- The investigation is unable to verify, or refute the allegation. 

c. Unfounded – The investigation has proven that the events as alleged did not occur. 

d. Exonerated – The actions of the Department member were lawful and proper. 

20.   Only "Sustained" letters of complaint from citizens will be inserted in an  

officer's personnel record. 

21.   The charge "conduct unbecoming an officer" and all similarly vague 

 charges will not be employed by the City.       

22.   The City shall not discharge or discipline any bargaining unit member without just cause  

and due process.  If, in any case, the City feels there is just cause for suspension  
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or discharge, the bargaining unit member and the Association will be notified in writing that the  

bargaining unit member  has been suspended and may be subject to discharge, that formal  

written charges have been filed with the Chief of Police.  A copy of the foregoing shall be 

served upon the bargaining unit member  charged by a police officer holding the rank of  

supervisor or higher. 

23.   The City agrees that no adverse action will be taken against any bargaining unit member 

who exercises the rights provided for in this Article. 

24.   The City agrees not to disclose bargaining unit member’s personal family information 

 except as compelled by law.    

25.   Internal investigations will not be conducted on a Police Officer when the  investigation 

concerns a violation which is more than twelve (12) months old on departmental matters other 

than issues involving moral turpitude as defined by the PST unless the investigation is of a 

criminal nature.  No criminal investigation will be conducted on a Police Officer when the 

offense exceeds the statutes of limitations. 
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      ARTICLE 28 

HEALTH INSURANCE 

28.1 The City agrees to provide hospital and medical coverage for the bargaining unit member as 

follows: 

a. The City shall pay the full premium for the individual coverage of the lowest bargaining 

unit member only rate of the health insurance offered.   

b. The City shall make no contribution to dependent coverage. 

28.2 The City will pay $5,000.00 toward the funeral and burial expense of any bargaining unit 

member of the City of Holly Hill who is killed in the line of duty.  Such benefit shall be in addition to 

any other benefits which bargaining unit member’s beneficiaries or dependent(s) are entitled to under 

the provisions of the Workers Compensation Act of the State of Florida or any other city, state or 

federal statute. 

28.3 The City agrees to maintain a term life insurance policy for each bargaining unit member 

covered by this Agreement equal to the bargaining unit member’s base salary, to a maximum of 

$50,000.  Each policy shall also provide for a double payment of benefit should death be the result of 

accidental injuries.  Each policy shall also pay benefits for accidental dismemberment and loss of sight. 
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 ARTICLE 29 

 PHYSICAL EXAMINATION AND WORKERS COMPENSATION BENEFITS 

29.1 A permanent bargaining unit member covered hereunder who is injured in the line of duty shall 

receive all rights and privileges as outlined in the Florida Statutes, Section 440. 

29.2 At the request of the Chief of Police, the City Manager may direct any bargaining unit member 

covered hereunder to submit to a physical and/or mental examination conducted by a physician.  

The sole purpose of such examination shall be to determine whether the bargaining unit member has a 

physical or mental disability which impairs his effectiveness as a police officer, limits his ability to 

perform his assigned duties, or make his continuation in his job a danger to himself, the public or other 

department bargaining unit member s.  In the event the City Manager, in consultation with the Chief of 

Police and the designated physician, determines that a non-job related disability does exist, the 

following action shall be taken. 

1.    If the designated physician determines that the disability can be corrected, the bargaining 

unit member shall be allowed a specified time to have it corrected.  During this period of time, 

and after consulting with the Chief of Police, the City Manager, in his discretion, may permit 

the bargaining unit member to continue with his normal duties, reassign the bargaining unit 

member to other duties with the City or temporarily remove the bargaining unit member from 

City service.  Should the bargaining unit member be temporarily removed from City service 

during the period of time specified for the correction of his disability, the bargaining unit 

member may utilize his annual leave, sick leave or leave without pay for the correctional 

period.  However, if the bargaining unit member fails to take the necessary steps to have the 

disability corrected within the specified period of time he shall be subjected to dismissal from 

City service. 

2.   If, in the opinion of the designated physician, the disability cannot be corrected, the City 
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Manager in consultation with the Chief of Police, shall attempt to place the bargaining unit 

member in another City position which, in the City Manager's discretion, the bargaining 

unit member can perform satisfactorily.  Nothing herein shall require the City Manager to 

create a position for the bargaining unit member or place the bargaining unit member in a 

position which, in the City Manager's discretion, need not be filled.  If the City Manager 

determines that the bargaining unit member cannot successfully be placed in another 

position or if the City Manager in consultation with the Department Head involved, 

determines that the bargaining unit member once placed in another position, is unable to 

perform satisfactorily in that position, the City shall separate the bargaining unit member 

from the City's service either through retirement, if available under the City retirement 

system, or through dismissal. 

29.3      Nothing contained in this Article shall apply to disabilities which occurred prior to the 

effective date of this agreement. 
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      ARTICLE 30 

LEGAL BENEFITS 

30.1   When the City may legally do so, the City shall furnish to bargaining unit bargaining unit 

member s benefit of legal defense in accordance with Florida State Statute 768.28 (5) and (9) or as 

amended.   No bargaining unit member or agent of the City shall be held personally liable in tort for 

any injuries or damages suffered as a result of any act, event or omission of action in the scope of his 

employment or function, unless such bargaining unit member or agent acted in bad faith or with 

malicious purpose or in a manner exhibiting wanton and willful disregard of human rights, public 

safety or property. 
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 ARTICLE 31    

 PENSION 

31.1  The pension plan includes a five (5) year “Drop Plan” as outlined in the amendment to ordinance 

Chapter 42 section 42.31 (c) Pension Benefits adding a Deferred Retirement Option Program.  A copy 

of the proposed ordinance change is attached for reference.  The addition of this DROP was 

determined to be “cost neutral” by the fund’s actuary and will have no negative or positive impact on 

the fund.  Bargaining unit member’s electing to enter the DROP must make application and abide by 

the provisions of the DROP with the understanding that participation is irrevocable. 

31.2 The City shall eliminate the contributions the City makes to the fund on the behalf of each 

bargaining unit member. For purposes of calculating the final average compensation for each 

bargaining unit member who was enrolled in the pension plan as of September 30, 1999, final average 

compensation shall be calculated at the rate of one hundred ten and six-tenths percent (110.6%) of 

Pension able Income.  All others will be compensated at 100% of final average compensation. 

31.3 The City and the Association agree to modify the present pension plan as of October 1, 2005, to 

include the following provisions:  

a. Each bargaining unit member who is not in the DROP shall, beginning October 1, 2005, 

contribute five (5%) percent of each installment of salary to the pension plan.   This contribution shall 

be considered an bargaining unit member contribution in accordance with Ordinance #2373, Code 

Section 42-31(d) of the Code of Ordinances of Holly Hill, Florida.  

 b.  The plan will include an  annual two percent (2%) cost of living increase for all bargaining 

unit member retiring on or after September 30, 2006, beginning on the first year anniversary of their 

retirement date.  Any bargaining unit member retiring after ratification of this contract, the (2%) cost 

of living increase will commence on the fifth (5th) anniversary year of their retirement date. 

 c. Each bargaining unit member who is not in the DROP and was hired on or after July 1, 2011 

shall, beginning July 1, 2011, contribute seven (7%) percent of each installment of salary to the 
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pension plan.  This contribution shall be considered a bargaining unit member contribution in 

accordance with Ordinance #2373, Code Section 42-31(d) of the Code of Ordinances of Holly Hill, 

Florida. 

 31.4      The medical stipend benefit supplement will be increased to $150.00 per month, payable to all 

future retirees and disability recipients for the life of the member’s pension benefits, regardless of 

service. 

31.5     The benefit rate multiplier of the plan shall increase from two and one-half percent (2.5%) to 

three percent (3.0%) for all bargaining unit member s who retired on or after October 1, 1999. 

31.6    When a bargaining unit member of the fund terminates employment prior to retirement, they 

may choose to withdraw the money they contributed to the fund.  All bargaining unit members will 

receive 100% of the contribution they made as a police officer contribution.  Bargaining unit members 

enrolled in the fund as of September 30, 1999 will receive 100% of the contribution the City made to 

the fund in the name of the officer less applicable taxes.   

 31.7   Normal Retirement.  A bargaining unit member’  normal retirement date shall be the first day of 

month coincident with, or next following, the later of attainment of his 55th birthday, and the 

completion of six (6) years of credited service in the system or the completion of twenty (20) years of 

credited service in the system, regardless of age.  A bargaining unit member’s normal retirement date 

for officers hired on July 1, 2011 or thereafter shall be the first day of the month coincident with, or 

next following, the latter of attainment of his/her 55th birthday, and the completion of ten (10) years of 

credited service in the system or the completion of twenty (20) years of credited service in the system, 

regardless of age. 

31.8   Credit for Military Service.  A bargaining unit member may buy back up to four (4) years of 

creditable service in the system subject to the following conditions: 

a.    The bargaining unit member must have 10 years vested in the Holly Hill Pension System.  

                       

b.   The bargaining unit member makes both the required bargaining unit member contribution 

and the  
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employer contribution. 

 

c.   Military service is defined as active duty in the Armed Forces of the United  

 

 States and bargaining unit member has received an honorable discharge DD-214. 

 

d.    Military service used in any other retirement system, including a pension  

 

              system under chapter 67 of Title 10 of the United States Code is not eligible 

               buy-back unto the system  

31.9   Credit for Previous Law Enforcement Experience.  A bargaining unit member may buy back  

creditable service time for periods of public law enforcement employment with the State of Florida or 

another state subject to the following: 

              a.   Previous law enforcement experience must have been as a sworn law 

enforcement officer and performed in the employ of a state political subdivision, 

thereof, or with the Federal Government. 

b. Service was provided prior to a period of membership in this pension system. 

c. Not more than four (4) years of creditable service may be purchased.    

d. The bargaining unit member makes both the required bargaining unit member contribution 

and the employer contribution. 

e. The bargaining unit member must have 6 years vested in the Holly Hill Pension System.  

For bargaining unit member hired July 1, 2011 or thereafter, the member must have ten 

(10) years vested in the Holly Hill Pension System. 

f. Previous law enforcement experience used in any other retirement system or where the 

bargaining unit member received a retirement benefit during that time of employment is 

not eligible. 

31.10 Credit for both military and previous employment shall not exceed a total of four (4) years 

combined. 
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 ARTICLE 32 

 PROMOTION OF SAFETY 

32.1 The City and the P.B.A. (Union) will cooperate in the continuing objective of eliminating 

safety and health hazards due to unsafe working conditions. 

32.2  To maintain safety for street officers the Department shall endeavor to maintain a minimum 

shift manning level of which there shall be at least three (3) uniformed officers, one (1) of which must 

be a full-time uniformed officer, and one (1) full-time uniformed Supervisor.  If the shift level goes 

below the three (3) officers, the officer in charge shall take immediate steps to obtain minimum levels. 

Travel to the County Jail or Hospital does not constitute the shift being below staffing levels.  

The City shall budget an equivalent dollar amount to staff part time officers during identified and 

agreed upon peak demand hours for services at a level of 4,380 hours each fiscal year of this 

agreement through the October 2017/18 budget year.  

32.3 Overtime assignments will primarily reflect the needs of the department, and to the extent 

practicable, the preference of affected officers as periodically communicated in writing to the Chief of 

Police. 

32.4 A rotation list comprised of full-time and part-time certified officers will be maintained.  In the 

event it is necessary to designate overtime shift or hours or to fill special detail duties assignments, 

seniority of the officers on the rotation list will be the criteria used.  The first officer contacted will be 

placed on alert to work in case no one on the rotation list is reached.  The Police Chief/designee after 

exhausting the entire rotation list and failing to reach anyone has the right to order any bargaining unit 

member to work that shift.  If the City is unable to get a Police Officer to return to work, a sergeant 

may be called to perform the duties of a patrol officer. 

32.5 If bargaining unit members of equal rank wish to trade schedules such request may be granted 

at the discretion of the Chief of Police or his designee. 
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    X.   DISCIPLINARY ACTION 

A.   A positive drug or alcohol test result (without evidence of use, sale,  

possession, distribution, dispensation, or purchase of drugs or alcohol on City  

property or while on duty), will result in a Professional Standards Investigation that may result 

in disciplinary action up to and including termination.   

B.   The City may suspend bargaining unit members with or without pay under this policy  

pending the results of a drug test or investigation. 

C.   Any bargaining unit member  using, selling, purchasing possessing distributing, or 

dispensing 

 illegal drugs or alcohol on duty or on City property, will result in a  

Professional Standards Investigation that may result in disciplinary action up to and including 

termination.  

XI.  EMPLOYEE ASSISTANCE PROGRAM (EAP) 

A.   The City regards its bargaining unit member s as its most important asset.   Bargaining unit 

members who suffer from alcohol or drug abuse and other personal or emotional 

problems should seek confidential assistance from a professional, qualified counselor or 

other community resources before drug or alcohol problems lead to disciplinary action.             

B.   Information about a self-referred bargaining unit member’s contact with the Bargaining 

unit member Assistance counselor is confidential and will not be disseminated without 

the bargaining unit member’s permission.  Further, a bargaining unit member is not 

subject to discipline solely as a result of a self-referral for treatment. 

C.   However, use of an Employee Assistance counselor or other community resources will not 

shield the bargaining unit member from appropriate disciplinary action for violation of the 

City's substance abuse policy if such violation comes to the City's attention through other 
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means such as reports from bargaining unit member s or outsiders, direct observation, testing, 

etc. 

   XII.   INVESTIGATION 

A.   Searches will be conducted only where the City has reason to believe that the bargaining 

unit member  has violated the City's substance abuse policy.  This will be substantiated  

by the completion of a Drug Abuse Investigation Report listing conditions observed. 

B.   To ensure that illegal drugs and alcohol do not enter or affect the workplace, the City 

reserves the right to search all City vehicles, containers, lockers, or other items on City 

property in furtherance of this policy.  Individuals may be requested to display personal 

property for visual inspection upon City request. 

C.   Failure to consent to a search or display personal property for visual inspection will be 

grounds for discharge or denial of access to City premises. 

D.   Searches of an bargaining unit member’s personal property will take place only in the  

 bargaining unit member’s presence.  All searches under this policy will occur with the utmost  

discretion and consideration for the bargaining unit member  involved.  No search will be 

conducted until the Drug Abuse Investigation Report has been completed and signed by 

the City Manager.  The bargaining unit member is entitled to have his union 

representative or some other witness present for the search.  If the search is conducted 

as part of a criminal investigation, laws governing those searches take precedence over 

City policy. 

 E,   Individuals may be required to empty their pockets, but under no circumstances will an 

bargaining unit member  be required to remove articles of clothing or be physically searched. 

 XIII.  ARREST OR CONVICTION FOR DRUG-RELATED CRIME 

A.   If a bargaining unit member is arrested for or convicted of a drug-related crime, the City  

will investigate all of the circumstances, and City officials may utilize the drug-testing 
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procedure if cause is established by the investigation.  In most cases an arrest for a 

drug-related crime constitutes reasonable suspicion of drug use under this policy.  The 

following procedures will apply: 

1.   During investigation, an employee may be placed on leave without pay.  After the 

investigation is completed, the leave may be converted to a suspension or the bargaining 

unit member may be reinstated or terminated, depending upon the facts and 

circumstances.  If convicted of a drug-related crime, a bargaining unit member will be 

terminated. 

2.   If a bargaining unit member has been suspended and the case has been dismissed or  

otherwise disposed of, the City will make a determination as to whether to  authorize 

the bargaining unit member 's return to work based on its investigation.  If the  

bargaining unit member is authorized to return to work, the bargaining unit 

member  must agree in writing  

to unannounced, periodic testing for a period of up to 2 years. 

 B.   As a condition of employment, a bargaining unit member will notify their supervisor 

immediately of any arrest or criminal indictment.  

1.   If the City is receiving Federal funds it will notify the granting agency within ten 

(10) days after receiving the notice in B. 

  XIV.  CONFIDENTIALITY 

A. All information, interviews, reports, statement memoranda and drug test results, written or 

otherwise, received by the City as a part of this drug testing program are confidential 

communications.  Unless authorized by state laws, rules or regulations, the City will not 

release such information without a written consent form voluntarily signed by the person 

tested. 
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   XV.  RECORDS AND TRAINING 

A.   The City will maintain a current resource file of providers of bargaining unit member  

assistance including alcohol and drug abuse programs, mental health providers, and various 

other persons, entities or organizations designed to assist bargaining unit members  with  

personal or behavioral problems.  The City will inform bargaining unit member s and 

new hires about various bargaining unit member assistance programs that the employer 

may have available. 

B.   The City will provide an annual education course to assist the bargaining unit members in  

identifying personal and emotional problems which may result in the misuse of  alcohol or 

drugs.  This course will also include a presentation on the legal, social, physical and 

emotional consequences of the misuse of alcohol or drugs. 

 XVI.  CONCLUSION 

The City's drug-free workplace policy has been prepared so as not to conflict with public policy and, 

further, not to be discriminatory or abusive.  A drug-free workplace should be the goal of every 

company in America.  Drug and alcohol testing is only one of the several steps that must be taken to 

achieve this objective.  When incorporated into a comprehensive anti-drug effort, testing can go a long 

way in combating drug and alcohol abuse in the workplace. 

 

 

THIS POLICY SUPERSEDES ANY INFORMATION PROVIDED TO APPLICANTS AND/OR 

EMPLOYEES, EITHER WRITTEN OR ORAL.  THE CITY RESERVES THE RIGHT TO CHANGE 

THE PROVISIONS OF THIS POLICY AND TESTING PROGRAM AT ANY TIME IN THE 

FUTURE SUBJECT TO THE COLLECTIVE BARGAINING PROCESS PRIOR TO 

IMPLEMENTATION. 
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 ARTICLE 34 

 FAMILY MEDICAL LEAVE 

34.1 PURPOSE  

The City of Holly Hill complies with the requirements of the Family and Medical Leave Act of 

1993 (FMLA) and will comply with future law changes as applicable. The City applies FMLA 

on a rolling 12-month basis.  Additional information and necessary physician certification 

forms can be obtained through the Human Resources Department 
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ARTICLE 35 

PHYSICAL ABILITIES TEST (PAT) 

35.1 The City and the Union agree that bargaining unit members covered hereunder must maintain a 

high level of physical fitness in order to safely and efficiently perform their assigned duties and 

serve and protect the citizens. 

35.2     Each bargaining unit member shall be required to complete the Physical Abilities (Fitness) Test 

previously established by the Division of Criminal Justice Standards and Training of the Florida 

Department of Law Enforcement on an annual basis.  The physical abilities test measures specific 

physical abilities through participation in a series of job-relate tasks as follows: 

a.  Exiting car/enter trunk. 

b.  220 yard run. 

c.  Obstacle course. 

d.  Dummy drag. 

e.  Obstacle course (repeat). 

f.  220 year  run (repeat). 

g.  Weapon fire 

h.  Enter trunk/enter car. 

The test is intended to be conducted in a continuous fashion resulting in a total composite score (i.e., 

time to complete the course).  The test will be administered on a pass/fail basis.  The bargaining unit 

member must complete the test in 6 minutes and 30 seconds or less to pass.  (Bargaining unit member 

scoring at or above 6 minutes and 31 seconds fail).  

 

35.3    Each bargaining unit member shall be scheduled to take the physical abilities test on  

an annual basis.  If feasible, all tests (except for retests) will be administered in the months of January, 

February, March and April. 
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35.4     Any bargaining unit member hired after October 1, 2009 failing the PAT must retake the test 

within sixty (60) days.  A bargaining unit member failing the retest (second test) must pass a second 

retest (third test) within sixth (60) days.  Failure of the second retest will result in the bargaining unit 

member’s termination due to his/her inability to perform the essential functions of his/her job.  

35.5     Results of the PAT taken by any bargaining unit member hired prior to October 1, 2009 will 

not adversely impact evaluations, promotions or advancement opportunities. 

35.6     A bargaining unit member who has a bona fide medical condition or injury which prevents 

him/her from taking the physical abilities test (or a portion thereof) will be dealt with on an individual 

basis.  In all such cases, a City-selected physician or City-selected medical facility will determine the 

nature and extent of the bargaining unit member’s medical condition while still measuring the same 

physical abilities; and such other medically-related issues which facilitate proper measurement of the 

physical abilities necessary to successfully perform the bargaining unit member’s job. 
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ARTICLE 36 

TOBACCO USE 

36.1 All bargaining unit members hired after October 1, 2009 are not permitted to use tobacco 

products at any time (on-duty or off-duty) and must comply with such prohibitions as a 

condition of hire and continued employment.  Bargaining unit member will be required to sign 

an affidavit at time of hire and thereafter, annually, each October 1, acknowledging non-use of 

tobacco products. 

36.2 Violation of Section 36.1 will result in a one-shift suspension for a first offense, a three-shift 

suspension for a second offense and termination (discharge) for a third offense. 

For the purpose of Article 36: 

“Smoking” means inhaling, exhaling, burning, carry or possessing any lighted tobacco product, 

including cigarettes, cigars, pipe tobacco, water-pipes, hookahs or any other lighted tobacco products, 

as well as any product consumed in a similar manner; or the use of any electronic cigarette or any other 

device intended to simulate lighted tobacco use. 

“Tobacco products” means cigarettes, cigars, pipe tobacco, hookah, smokeless tobacco, snuff, chewing 

tobacco, smokeless pouches, dissolvable tobaccos products like 0rbs (dissolvable tobacco pellets), 

sticks and strips or any forms of ignitable smokeless tobacco.  
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ARTICLE 37 

TAKE-HOME VEHICLES 

37. 1 This City and the PBA agree to implement a vehicle Take-Home Program  

37.2     Assignment of vehicles shall be considered a privilege, not a right.  The City  

 

reserves the right to suspend and/or remove this privilege for legitimate financial reasons or  

 

for misuse of the vehicle.  Only suspensions or removal of take-home vehicles resulting from  

 

discipline shall be subject to the Grievance process in Article 17.  The City retains the  

 

operational right to determine which vehicles shall be assigned to the take-home  

 

program and which officers shall be assigned these vehicles. Only full time active duty personnel will  

 

be assigned a take home vehicle. Bargaining unit members who are not working in their regular 

assigned duty for more than two (2) weeks or have requested leave in that amount or greater, shall not 

have the use of a take-home vehicle. 

 

 

37.3    While operating the vehicle, bargaining unit members shall abide by all applicable City  

 

policies and general orders. 

 

37.4 Those bargaining unit members who are assigned take-home vehicles and reside  

 

outside the City limits shall have an amount per pay period deducted from their paycheck for  

 

the privilege in the following manner: 

 

 Members residing within the city limits: $0. 

 Members residing within 4.99 miles of the nearest city limit: $10. 

 Members residing between 5 and 9.99 miles of the nearest city limit: $15. 

 Members residing between 10 and 19.99 miles of the nearest city limit: $30. 

 Members residing between 20 and 30 miles of the nearest city limit: $45. 

 

37.5 Special Orders will be developed by the City to determine utilization of this program. 

 

37.6 Violations of the take-home vehicle program shall be subject to the departments disciplinary  

 

process and loss of the privilege of taking a vehicle home . 

 

37.7 Bargaining unit members shall have the right to use their assigned vehicle for travel to and  

from department-approved training or education classes. 
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 ARTICLE 38 

   TERMS OF AGREEMENT 

38.1 This agreement shall remain in effect for a three (3) year period beginning October 

1, 2015 and continue through September 30, 2018.   

 

CITY OF HOLLY HILL   COASTAL FLORIDA PBA 

_________________________  ___________________________ 

John Penny, Mayor    Kimberly Kilpatrick, President 

 

 

________________________  ___________________________ 

Joseph Forte, City Manager   Michael Shaffer, Neg. Team Member 

 

 

_________________________ 

Diane Cole, Human Resources Manager 

 

 

_________________________ 

Steve Aldrich, Police Chief 
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AGREEMENT BETWEEN 

 

COASTAL FLORIDA POLICE BENEVOLENT  

 

ASSOCIATION 

 

AND 

 

THE CITY OF HOLLY HILL   

 

 
 

October 1, 2012 2015 – September 30, 20152018 

 
  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Ratified by City Commission:   August 28, 2012 
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THIS AGREEMENT is entered into by the CITY OF HOLLY HILL, FLORIDA, hereinafter 

referred to as the "City", and the COASTAL FLORIDA POLICE BENEVOLENT ASSOCIATION, 

hereinafter referred to as the "Employee Organization" or the "Association". 
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 ARTICLE 1 

 TITLE RECOGNITION 

1.1 The City hereby recognizes the Association as the exclusive bargaining agent for those 

employees in the following bargaining unit: 

Included:  All Sworn full-time Police Officers, Police Corporals and Police Sergeants, and 

Police Lieutenants  

Excluded:  Police Chief, Deputy Police Captain Chief and all non-sworn positions. 
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   ARTICLE 2    

 MANAGEMENT RIGHTS 

2.1 Except as expressly provided for in this Agreement, the City has the sole and exclusive right to 

manage and direct the Holly Hill Police Department, set standards of service to be offered to the public 

and to exercise control and discretion over its operation. 

2.2 The City, except as provided in this Agreement, specifically, but not by way of limitation, 

reserves the exclusive right to: hire, promote, transfer, classify, reclassify and lay off 

employeebargaining unit member s; fire, demote, and for just cause, transfer employeebargaining unit 

member s from location to location; rehire employeebargaining unit member s;  maintain the efficiency 

of employeebargaining unit member s through supervisory personnel; merge, consolidate, expand or 

close the Department or any part thereof or expand, reduce, alter, combine, assign or cease any 

positions upon notifications, control the use of equipment and property of the City; fill any position on 

a temporary, emergency or interim basis; determine the number, location, and operation of 

headquarters, annexes, divisions, sub-stations and departments thereof; schedule and assign the work 

to the employeebargaining unit member s and determine the size and composition of the work force; 

formulate and implement departmental policy, rules and regulations; and introduce new or improved 

services, maintenance procedures, materials facilities, equipment and subcontract or contract any or all 

of its operations and functions.  The Chief of Police will meet and negotiate with Association 

representatives regarding any change to the basic shift rotation plan of the Patrol Division, prior to 

implementation of any change to that plan. 

2.3 If the City fails to exercise any one or more of the above functions from time to time, it shall 

not be deemed a waiver of the City’s right to exercise any or all of such functions. 

2.4 The above rights to the City are not all inclusive but indicate the type of matters or rights which 

belong to and are inherent to the City in its capacity of management and direction of the City of Holly 

Hill Police Department.  Any rights, powers and authority the City had prior to entering into this 
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Agreement are retained by the City, except as expressly and specifically abridged, delegated, granted 

or modified by this Agreement. 

2.5 If, in the discretion of the Mayor or the Commission it is determined that civil emergency 

conditions exist, including riots, civil disorders, hurricane conditions or what is judged to be a public 

danger or emergency, the provisions of this Agreement may be suspended by the Mayor or 

Commission during the time of the declared emergency, provided that the wage rates and monetary 

fringe benefits shall not be suspended. 

2.6 The Association agrees it will not in any manner whatsoever, either directly or indirectly, 

support or condone, or in any way assist with any movement or effort in the City which might in any 

fashion have the effect of changing or altering this Labor Agreement.  Such Agreement includes, but is 

in no way limited to, the supporting, either directly or indirectly, of any local legislation which would 

result in the alternation of any terms of this Agreement. 

2.7 The exercise of the above rights shall not preclude employeebargaining unit member s or their 

representatives from raising grievances, should decisions on the above matters have the practical 

consequence of violating the terms and conditions of this Agreement. 

2.8 The City acknowledges that the language in this Article is not a waiver of any of the 

Association’s rights under federal and Florida statutes nor is it a waiver of any employeebargaining 

unit member  or group of employeebargaining unit member ’s rights under federal or Florida statutes.  
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 ARTICLE 3 

 EMPLOYEE RIGHTS 

3.1 Parties hereto agree not to interfere with the right of any employeebargaining unit member  to 

become a member of the Employee Organization, withdraw from membership in the Employee 

Organization, or refrain from becoming a member of the Employee Organization. 

3.2 There shall be no discrimination against any employeebargaining unit member  by reason of 

race, creed, color, age, national origin, sex or Employee Organization membership or activity, or lack 

of Employee Organization membership or activity.  References to the use of the word he or his in this 

Agreement is for brevity only and shall be interpreted to mean him or her or his or her. 

3.3 Nothing contained in this Agreement shall prevent any employeebargaining unit member  

covered by this Agreement from pursuing any right or remedy, not including arbitration as defined in 

the Grievance Procedure available under this Agreement, without representation of the Employee 

Organization.  Further, nothing contained in this Agreement shall prevent any employeebargaining unit 

member  from discussing a non-contract problem directly with his immediate supervisor or other 

departmental official without the intervention of the Association, provided that the immediate 

supervisor or other departmental official agrees to discuss or attempt to resolve the matter outside the 

formal grievance procedure. 
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 ARTICLE 4 

 STRIKES AND LOCKOUTS 

4.1 There will be no strikes, work stoppages, picket lines, slowdowns, boycotts, or concerted 

failure or refusal to perform assigned work by the bargaining unit members employees or the 

Association and there will be no lockouts by the City for the duration of this Agreement.  The 

Association supports the City fully in maintaining normal operations. 

4.2 Any bargaining unit member employee who participates in or promotes a strike, work 

stoppage, picket line, slowdown, boycott or concerted failure or refusal to perform assigned work may 

be disciplined or discharged by the City and only the question of whether he did in fact participate in 

or promote such action shall be subject to grievance and arbitration procedure. 

4.3 It is recognized by the parties that the City is responsible for, and engaged in, activities which 

are the basis of the health, safety, and welfare of the citizens.  Accordingly, it is understood and agreed 

that in the event of any violation(s) of this section, the City shall be entitled to seek and obtain 

immediate injunctive relief, provided, however, it is agreed that the Association shall not be 

responsible for any act alleged to constitute a breach of this section if neither the Association nor any 

of its officers instigated, authorized, condoned, sanctioned or ratified such action. 

4.4 "Picketing" as used herein shall mean any action which has the effect of preventing bargaining 

unit members employees form reporting to or continuing work. 
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 ARTICLE 5 

 DUES CHECK-OFF 

5.1 Bargaining unit members Employees covered by this Agreement may authorize payroll 

deduction for the purpose of paying Association dues.  No authorization shall be allowed for payment 

of initiation fees, assessments or fines.  The Association will notify the City in writing within thirty 

(30) days prior to any changes in the regular Association dues structure. 

5.2 Dues shall be deducted biweekly (26 pay periods) and the funds deducted shall be remitted to 

the treasurer of the Association within thirty (30) days.  The Association will indemnify, defend and 

hold the City harmless against any claims made and against any suits instituted against the City on 

account of payroll deduction of Association dues. 

5.3 The payroll deductions of each bargaining unit member employee shall be instituted upon 

voluntary written notice from the employeebargaining unit member . 

5.4 The payroll deduction shall be revocable by the bargaining unit member employee notifying 

the City in writing.  The Association shall be notified by the City of any revocation. 
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 ARTICLE 6 

 PERSONNEL RECORDS 

6.1 Each bargaining unit member employee covered by this Agreement shall have the right to a 

supervised inspection of his/her official personnel file, provided, however, that such inspection shall 

take place during working hours at the location where the official personnel file is kept.  The 

bargaining unit member employee shall have the right to request duplicate copies, at no expense, of 

any items contained in the bargaining unit member his official personnel file. 

6.2 Bargaining unit members Employees shall have the right to submit a written response to any 

letter or reprimand or other document which is placed in the employee's bargaining unit members 

official personnel file 

6.3 To the extent permitted by law and in order to protect the privacy and promote the safety of 

individual police officers, the City agrees not to furnish anyone the bargaining unit members 

employee's home address, telephone number, photograph, or personnel records without his consent. 

6.4 The Association will indemnify and hold the City harmless against any claims made and 

against any suits instituted against the City as a result of the City exercising this prohibition against the 

furnishing of personnel data as defined in Section 6.3. 
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 ARTICLE 7     

 BASIC SCHEDULING AND DUTY ASSIGNMENT 

7.1 The City and the Union agree that the basic work week period for the Patrol Division shall 

consist of a 840-hour two work 84 hour schedule.  Hours worked in excess of the 84084-hour schedule  

shall be compensated for at a rate of one and one-half (1 1/2) times the basic hourly rate of the 

employeebargaining unit member .  Bargaining unit members Employees assigned to work on an 8-

hour day schedule, 40-hour work week shall be compensated at the rate of one and one-half (1 ½) 

times the basic hourly rate of the employeebargaining unit member  for hours worked in excess of 40 

hours per work week. 

7.2 For overtime calculations work performed shall not include sick time, unscheduled personal 

leave or extended sick leave, holiday (straight time) and workers compensation leave.  Holiday 

(straight time) will be included in the calculation of overtime for employeebargaining unit member s 

assigned to investigations.  Scheduled personal leave, safety day, bereavement leave, compensatory 

time used, holiday worked and jury duty shall count as hours worked for  overtime purposes.   All 

other hours types not previously listed shall not count as hours worked for overtime purposes.  For 

purposes of overtime calculations, all state paid incentive pay is not used when determining the hourly 

rate. 

7.3 The maximum accumulation of compensatory time hours is one-hundredeighty four (10084 ) 

hours.  When an bargaining unit member employee takes compensatory time off, the hours in his 

accumulated account would be appropriately reduced by the time taken off.  If any employee 

bargaining unit member leaves the service of the City, the hours in his compensatory time 

accumulation shall be paid at his current rate of pay.   

7.4 Overtime pay shall be paid during the same pay period in which it is earned, with the exception 

of overtime that is worked on the last day of the pay period.  When this occurs, this overtime pay will 

be paid in the next pay period. 
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7.5 If an employeebargaining unit member  is called to work outside his normal working hours, 

he/she shall receive a minimum of two and one half (2.5)  hours pay at the rate of one and one-half 

(1.5) times the employeebargaining unit member 's basic hourly rate. 

7.6 The minimum call-out compensation referred to in the above section shall apply to all call out, 

except required judicial appearances in Federal, Circuit, County or Municipal proceedings; either 

criminal, civil or traffic, on matters arising from the employeebargaining unit member 's employment 

which shall be for a minimum of three (3 ) hours.  Any fee paid by the court to the bargaining unit 

member employee for his court appearance shall be retained by the bargaining unit member employee 

in the event that the bargaining unit member employee uses his own vehicle.  If the 

employeebargaining unit member uses a City vehicle, any fees paid by the Court to the 

employeebargaining unit member  will be turned over to the City. 

7.7 No supervisor or official shall take action to alter or change the work schedule in any manner to 

avoid payment of earned overtime. 

7.8 A basic shift rotation schedule for the Patrol Division will be posted 30 days in advance of the 

expiration of the previous schedule for the six (6) twelve (12)month period.   The six (6)twelve (12) 

month period will run from January – June / July – Januarythrough December of each year with the 

change going into effect on the first day of the first new pay period of January and July.  Thirty (30) 

days prior to the posting of the schedule, a list will be posted for officers to sign and choose what shift 

they choose to work.  If there is a conflict with a number of officers wanting a particular shift, 

assignments will be made by seniority as defined by the PBA contract.   Squad assignments can be 

changed by the Chief or designee when operationally necessary.  Individual squad personnel may 

voluntarily switch assignments with another of equal rank.  All shift changes must be approved by the 

Chief/designee.   

7.9 Except in case of emergency, an bargaining unit member employee will be given a minimum of 

forty eight (48) hour advance notice of any changes in his scheduled shift.  Emergency as herein 
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defined shall include unforeseen staffing requirements due to officer illness, bereavement leave, 

natural or man made disaster or any other extraordinary manpower requirements.  If an bargaining unit 

members employee is not notified prior to forty eight (48) hours of a shift change, and no emergency 

exist (as herein defined) the employeebargaining unit member  shall receive payment at one and one 

half (1 1/2) the straight time rate for the first eight (8) hours of the new shift.  There will be no changes 

in the work schedule unless authorized by the Chief or his designee.  An employeebargaining unit 

member may choose to receive comp time instead of the salary. 

7.10 It is agreed that all assigned off-duty employment will be compensated at the rate provided for 

by the business and at a minimum of $25.0030.00 35.00.  Assigned off-duty employment shall mean 

any employment of any bargaining unit employeebargaining unit member , excluding dispatchers, 

andexcluding part time officers, except as indicated below, where within the City limits of the City of 

Holly Hill such employment necessitates the wearing of the uniform of the City of Holly Hill, or any 

issued part thereof.  It is further agreed that such assigned off-duty employment shall first be approved 

by the Chief of Police and all compensation for assigned off-duty employment shall be paid directly to 

the officer working the assignment by the individual employer at the end of each detail.  The City will 

not be responsible for any enumeration for this service.  It is understood that the bargaining unit 

member employee performing the off-duty assignment shall not be entitled to any overtime 

compensation.  In the event an officer bargaining unit member working an off-duty assignment is 

injured in the line of duty while acting in the capacity of a police officer the City agrees to provide 

coverage for workers compensation as per Florida State Statutes.  The rotational list shall be 

maintained by the Police Captain Chief/designee in the event no full time officer is available to cover 

the special assignment a part time officer can then be used to fill the vacancy. 

7.11 An bargaining unit member employee may be entitled to a (30) thirty minute meal period 

during each eight (8) hour  or twelve (12) work period.  When a meal period is granted, the bargaining 

unit member employee must standby by for a possible call to duty and shall remain on duty.   The 
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employeebargaining unit member  bargaining unit member shall be compensated during the meal 

period. 

 Formatted: Tab stops: Not at  3.25"
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 ARTICLE 8 

 BULLETIN BOARDS 

8.1 The Association shall be authorized use of a suitable bulletin board, at an agreed upon location. 

8.2 The Association agrees that it shall only use space on the bulletin board described above for the 

following purposes: 

1. Notice of Association meetings 

2. Association elections 

3. Reports of Association committees 

4. Recreational and social affairs of the Association. 

5. Information to members concerning Association Business 

6. Association Newsletters 

8.3 All Association materials placed on the bulletin board shall be signed by the bargaining unit 

member Employee Representative or his designee, and copies of any materials to be posted shall first 

be provided to the Department Head or his duly authorized agent prior to the posting of any such 

materials.   The Chief of Police/designee shall have the right to refuse permission to post material 

considered inflammatory towards the City, the Police Department, or their leadership. 

8.4 All costs incidental to preparation and posting of Association material shall be at the expense of 

the Association.  The Association is responsible for posting and removing approved material from the 

bulletin board and for maintaining the bulletin board in an orderly fashion. 

 8.5     Subject to the restrictions for bulletin board usage, the Association shall be authorized similar 

usage of departmental e-mail solely for the purposes listed in section 8.2  provided the Public Safety 

DirectorPolice Chief and City Manager are forwarded a copy. 
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 ARTICLE 9 

 ASSOCIATION REPRESENTATIVE 

9.1 The Employee Organization shall be represented by its President or his designee.  It shall be the 

responsibility of the Association to notify the City and the Chief of Police in writing of any change of 

the designation of President or his designee, subsequent to the execution of this Agreement. 

9.2 A complete list of representatives shall be furnished to the City and any changes in these 

designations shall be promptly reported in writing to the City before the representatives can 

accomplish any of their duties. 

9.3 It is understood and agreed that any bargaining unit member employee functioning as an 

Association representative has productive work to perform and will not leave his job during work 

hours, except after properly requesting and receiving proper authorization from the Chief of Police or 

his designee and only after stating what Association duties are to be performed.  If in the opinion of the 

City the above mentioned bargaining unit member employee is taking unreasonable time to conduct 

such business the City shall have the right to require the Association representative to return 

immediately to their productive City work.   At no time shall an bargaining unit member employee 

communicate with a member of the City Commission with regard to Association business while on 

duty being compensated by the City. 

9.4 Bargaining unit members may devote up to two hours vacation time per year to be used by the 

Association representative to conduct Association business, to include attendance at meetings 

negotiation of contracts, grievance investigations and similar duties.  If the pool of vacation time is not 

sufficient, then the Association representative must perform the Association business without pay. 
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 ARTICLE 10 

 PROMOTIONAL POLICY 

10.1 The City shall announce the promotional process at least seven (7) days in advance.  The 

selection process is used to evaluate candidates for promotion to the ranks of Corporal Lieutenant and 

Sergeant and may include any of the following, at the sole discretion of the Chief of Police.  Additional 

items may be added by the Police Chief at his/her discretion.  Further, final selection of those to be 

promoted rests exclusively with the Chief of Police (no right to appeal this decision exists).   

Potential Evaluation Methods: 

1.  Written exam (appropriate notice to be given of source material). 

2.  Oral interview/exam using interviewers from other agencies. 

3.  Submission of resume/letter by candidates to the Chief. 

4.  Interview of candidates by Chief. 

5.  Review of personnel and professional standards files by the Chief. 

6.  Review/discussion of candidates past performance and suitability for promotion with current 

supervisory personnel and the Police CaptainDeputy Chief.  

7.  Written suitability for promotion evaluation by the candidates’ current supervisor. 

10.2 The City agrees that the probationary period shall be six (6) months duration of active duty.  

Where a probationary employee bargaining unit member is incapacitated because of illness or injury 

the probationary period shall be extended to reflect that time off active duty. 
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 ARTICLE 11 

 SENIORITY AND REDUCTION IN FORCE 

11.1 Seniority is understood to mean the time elapsed since an bargaining unit members employee’s 

most recent date of employment or re-employment.  Seniority shall be determined by the following in 

descending order: 

 1.  Rank 

 2.  Amount of time in rank 

 3.  Amount of time employed with the City of Holly Hill 

 4.  In case of a tie, by alphabetical order using the initial of the last name 

Seniority will continue to accrue during all types of leave, except for leave of  

absence without pay for one month or more, which shall cause the seniority date to be adjusted forward 

for an equivalent amount of time.  Leaves of absence without pay for a period of less than 31 calendar 

days shall not cause a seniority date to be adjusted. 

11.2 Bargaining unit members Employee shall lose their seniority as a result of the following: 

1.  Retirement 

2.  Termination of employment 

3.  Absence without authorized leave for three (3) consecutive working days. 

11.3 In the event of a necessary reduction in force, the City Manager or City Manager’s designee 

shall prepare and maintain a retention register based upon seniority.  When a position in a higher grade 

is abolished and becomes necessary to reduce the force, the bargaining unit member employee lowest 

on the retention list is to be demoted to the next lower grade and the lowest on the retention list for the 

lower grade demoted to the next lower grade until the lowest grade is reached and then the lowest on 

the retention register is to be laid off with recall privilege. 

When ties exist on the retention register, seniority is used to establish the retention roster, and work 

performance, based on an assessment of employeebargaining unit member  performance evaluations 
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shall be used to determine the order of separation. 

11.4 Names of bargaining unit members employees laid off by the City will be maintained on a 

recall register for a period of (18) month.  During this period, should an appropriate job become 

available, the former employeebargaining unit member will be notified. 

Should a laid off employeebargaining unit member  refuse one (1) job opportunity offered by the City, 

his/her name shall be removed from the recall register. 

11.5 Recall will be offered to laid off bargaining unit members employees provided they are 

physically and psychologically qualified to perform the duties of the job.  A laid off bargaining unit 

member employee who is offered recall and is temporarily unable to accept due to medical reasons, 

loses his right to recall at that time but shall remain eligible for recall rights until the expiration of his 

or her recall right period.  When bargaining unit members employees are recalled from layoff, the 

recall will be based on the following criteria; past work performance, attendance and seniority.  In the 

event there is one bargaining unit member employee on the Recall Register, that bargaining unit 

member employee would be offered recall. 

11.6 Vacations for each calendar year shall be scheduled for bargaining unit members employees on 

the basis of seniority preference; provided, however, that the Department shall retain the right to 

disregard seniority preference in the event it becomes necessary to do so in order to provide adequate 

coverage in certain specialized areas during any vacation period.  The senior bargaining unit member 

employee is not entitled to “bump” a less senior employeebargaining unit member  if a vacation 

request has been received and approved by the Police Chief in advance of a request submitted by the 

senior employeebargaining unit member . Nothing contained herein shall be interpreted as restricting 

the Department’s rights to cancel all vacations during any given period in the event of disaster or 

emergency. 

11.7 In filling a non-promotional vacancy in any division or unit within the Department, seniority 

will be considered along with skills, abilities, and the requirements of the job. 
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 ARTICLE 12 

 PROBATIONARY PERIOD 

12.1 All new members in the bargaining unit who are hired, regardless of their classification, shall 

be considered on probation for a period of 12 months, during which time they shall not be entitled to 

any seniority or tenure rights. 

12.2 Any approved leave of absence in excess of ten days shall cause the employeebargaining unit 

member 's probationary period to be extended by the amount equal to the leave taken.  Bargaining unit 

members Employees who are in training shall have their probationary period begin effective with the 

date the training is completed or they otherwise become fully qualified for the job classification.  All 

bargaining unit members employees on probationary status shall not have recourse to the grievance 

procedure in any matter of discipline, termination or layoff.  The City may, at its sole discretion, 

terminate any employeebargaining unit member during the probationary period. 

12.3 All promoted bargaining unit members employees, regardless of their classification, shall be 

considered on probation for a period of (6) six months. 
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 ARTICLE 13    

 EMPLOYEE MANAGEMENT COMMITTEE 

13.1There shall be an Employee Management Committee established consisting of the Chief of Police, 

Police Captain Deputy Chief and two representatives of the PBA and their Business Representative.   

The function of the Committee shall be to discuss general matters pertaining to employee relations and 

department operations. 

13.2The employee management committee shall meet, or when it is mutually agreed that there is need 

to meet.  Further, Nnothing shall prevent the PBA representative from meeting with the Chief, or 

Captain Deputy Chief to discuss issues of a topical nature at any time.  

13.3 Employee Organization representatives attending committee meetings during their off-duty 

hours shall not be compensated for the time spent in such meetings.  Employee Organization 

Representatives attending Committee meetings during on-duty time will be released from duty without 

loss of pay or benefits. 

13.4 The Committee shall not engage in collective bargaining in resolution of grievances.  

Recommendations of this committee shall be advisory in nature. 

Formatted: Left, Tab stops:  3.25", Centered
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 ARTICLE 14 

 VOTING 

14.1 During a primary, general or special election an employee who is registered to vote, whose 

hours of work do not allow sufficient time for voting shall be allowed up to two (2) hours off with pay 

for this purpose.  When the polls are open two (2) hours before or two (2) hours after the regular 

scheduled work period, it shall be considered sufficient time for voting.  When the polls are open for 

early voting prior to the normal election day, it shall also be considered sufficient time for voting. 
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 ARTICLE 15 

 TEMPORARY ASSIGNMENT TO A HIGHER CLASSIFICATION 

15.1 In the event the Chief of Police determines that there is a need to temporarily fill a regularly 

budgeted vacant position with an employeebargaining unit member  from a lower classification, he 

shall immediately advise the City Manager of such intention.  Vacant shall mean a position that has 

opened for any reason.  If a current eligibility list exists the Chief of Police shall temporarily fill the 

vacant position from said list.  In the event there exist no current eligibility list relative to the budgeted 

position the Chief of Police may select any employeebargaining unit member from a lower 

classification to temporarily fill such budgeted position. 

15.2 An bargaining unit members employee who is temporarily assigned to a position of higher rank 

shall be entitled to a 5% increase in pay after five (5) consecutive days, retroactive to the first day.  If 

the bargaining unit member employee selected for a temporary assignment is not selected to 

permanently fill that position, bargaining unit member employee will be returned to previous 

classification and pay rate.  Temporary assignment pay is paid for all hours actually worked and 

excludes holidays, vacation, compensatory time used, etc.  
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 ARTICLE 16 

 DISCIPLINARY ACTION 

16.1 In the event an bargaining unit membersemployee is discharged, suspended, or demoted, the 

City agrees that he shall be provided with written notification of the discharge, suspension or 

demotion.  The notification shall include specific charges or violations of rules and shall describe the 

specific reasons which caused the action to be taken. 

16.2 Upon request, any bargaining unit member employee may obtain a copy of any statement 

which he personally has given to the City or the Department in connection with any investigation 

based upon which disciplinary action can or will be taken against the bargaining unit member 

employee.  At the time of such request, the bargaining unit member employee shall be required to pay 

all costs relating to the copy of his statement. 

16.3 In the event an bargaining unit member employee becomes the subject of the formal 

Departmental or City investigation arising from a citizen complaint or allegation, the Department or 

the City, whichever is appropriate, shall notify the bargaining unit member employee of the disposition 

of the complaint upon the conclusion of the formal investigation. 

16.4 An employeebargaining unit member  may be granted the right to confront and question the 

person who has registered the complaint. 

16.5 Bargaining unit members Employees will only be disciplined or discharged for just cause. 

16.6 No discipline, except demotion and termination, shall become effective until such time that a 

bargaining unit member’s appeal process is completed or until such time for an appeal has expired. 

No discipline, except demotion and termination, shall become effective until such time a bargaining 

unit member’s appeals process is completed through Step 3 of the grievance process or such time for a 

grievance has expired.  
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 ARTICLE 17 

 GRIEVANCE AND ARBITRATION PROCEDURE 

17.1 In a mutual effort to provide a harmonious working relationship between the parties to this 

Agreement, it is agreed and understood that there shall be a procedure for the resolution of grievances 

between the parties and that such procedure shall cover grievances involving the application, 

interpretation or violation of this Agreement.   City personnel policies or rules which impact items not 

specifically addressed in this agreement and which affect the terms and conditions of employment of 

bargaining unit members shall not be changed without the written approval of the Union.  A grievance 

shall be defined as any alleged violation of the specific terms of this Agreement.   

17.2 Every effort will be made by the parties to settle any grievance as expeditiously as possible.  

Any grievance not answered by the City within the prescribed time limits shall automatically advance 

to the next higher step.  Should the grieving party fail to observe the time limits as set forth in the steps 

of this Article, the grievance shall be considered conclusively abandoned. 

17.3 Grievances shall be presented in the following manner, however, should either party be away 

from duty on compensated leave or official business, that time shall be excluded from the  ten (10) 

Calendar  day time frame:  

 Step 1.  The bargaining unit member employee shall take up his grievance with his immediate 

supervisor or shift commander within ten (10) calendar days of the employeebargaining unit member’s 

’s/union’s knowledge of the occurrence(s) which gave rise to the grievance.  The first step (between 

the bargaining unit member employee and his immediate supervisor) shall be on an informal and oral 

basis, in the form of a meeting, and shall not involve the Association or any other representative of the 

bargaining unit member employee, unless requested by the employeebargaining unit member .  

Discussions will be informal for the purpose of settling the alleged difference in the simplest and most 

direct manner.  The supervisor shall reach a decision and communicate it orally or in writing to the 

grievant within ten days of the date the grievance was presented to the supervisor. 
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 Step 2.  Any grievance which cannot be satisfactorily settled with the immediate supervisor 

shall be reduced to writing by the bargaining unit member employee in a written memorandum, and 

shall next be taken up with the Chief of Police.  A written grievance presented by the Association or 

employeebargaining unit member  shall include the following: 

1. A complete statement of the grievance and facts upon which it is based. 

2. The section or sections of this agreement claimed to have been violated; and 

3. The remedy or correction requested. 

Such grievance shall be presented to the Chief of Police in writing, within ten (10) calendar days of the 

date of completion of Step 1.  The Chief of Police shall, within ten (10) calendar days after 

presentation of the written grievance meet with the grievant and render his decision on the grievance in 

writing, unless a longer period of time is mutually agreed upon.   

The bargaining unit member employee may have present, at his/her option, a representative of the 

Association during any discussion of the grievance. 

 Step 3.  If the grievance is not settled at the second step, the aggrieved bargaining unit member 

employee shall forward the written grievance to the City Manager within ten (10) calendar days after 

the decision of the Chief of Police.  The City Manager shall conduct a hearingmeeting, within ten (10) 

calendar days after receipt of the grievance.  The City Manager shall make a decision in writing within 

ten (10) calendar days of the hearingmeeting, unless a longer period of time is mutually agreed upon. 

17.4   In the event a grievance processed through the grievance procedure has not been resolved at 

Step 3 above, the Association or the bargaining unit member may, within ten (10) calendar days after 

the City Manager renders a written decision on the grievance, request arbitration in writing to the 

FMCS (Federal Mediation & Conciliation Services) with a copy of the request delivered to the City 

Manager.  The sole function of the FMCS is to assist in the selection of the arbitrator.  The FMCS will 

furnish a panel of seven (7) names from which each party shall have the option within ten (10) 

calendar days of striking three (3) names in an alternating fashion, thus leaving the seventh which shall 
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be the neutral or impartial arbitrator.    

17.5 The Association or bargaining unit member employee shall use the written grievance as 

presented in Step 2 as the official statement of the grievance to be arbitrated, the arbitrator, thereafter, 

shall confine his decision to the statement of grievance thus specified.  The arbitrator shall fashion an 

appropriate remedy for violations of the provisions contained in this Agreement.    

17.6 The arbitration hearing shall be conducted in accordance with the Rules or Procedure 

promulgated by the FMCS (Federal Mediation & Conciliation Services) subject to the following:  

a.  The arbitrator shall have no authority to change, amend, add to, subtract from, or otherwise 

alter or supplement this Agreement or any part thereof or amendment thereto. 

b.  The arbitrator shall have no authority to consider or rule upon any matter which is stated in 

this Agreement not to be subject to arbitration or which is not a grievance as defined in this 

Agreement. 

c.  The arbitrator may not issue declaratory or advisory opinions and shall confine himself or 

herself exclusively to the questions which was presented to the FMCS in which the questions must be 

actual and existing. 

d.  Copies of the award of the arbitrator made in accordance with the jurisdictional authority 

under this agreement shall be furnished to both parties within thirty (30) days of the hearing. 

e.  The arbitrator’s decision shall be final and binding; provided, however, that either party 

shall be entitled to seek review of the arbitrator’s decision in the Circuit Court.  All costs associated 

with said appeal will be borne by the party seeking review by the Court.  However, if the Court 

reverses the finding of the arbitrator, the party appealing the original decision will not be responsible 

for the costs of the other party. 

 17.7 Each party shall bear the expenses of its own witnesses and of its own representatives for 

purposes of the arbitration hearing.  Any party desiring a transcript of the hearing shall bear the cost of 

such transcript unless both parties mutually agree to share said cost.   The City and the Union will 
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share equally the cost of the arbitrator. 

17.8 Where a grievance is general in nature in that it applies to a number of bargaining unit 

members employees rather than a single employeebargaining unit member , or if the grievance is 

directly between the Employee Organization and the City, such grievance shall be presented by the 

Association’s Representative, in writing, directly to the Chief of Police, Step 2, within ten (10) 

calendar days of the occurrence of the event(s). 

17.9 Consistent with the provisions of the Florida Public Employee Relations Act, Chapter 447, 

Florida Statutes, unless amended, it is mutually acknowledged and agreed that this Agreement shall be 

administered within the amounts agreed to by the City Commission for funding of the Agreement.  

Accordingly, and notwithstanding any other provision of this Agreement, the arbitrator shall have no 

authority, power or jurisdiction to construe any provision of the law, statute, ordinance, resolution, 

rule, regulation or provision of this Agreement to result in, obligate or cause the City to have to bear 

any expense, debt, cost or liability which would result, directly or indirectly, in the City exceeding the 

amounts initially agreed to by the City Commission for the funding of this Agreement as agreed upon 

by the parties.  Any such award which contravenes or is not in compliance with the provisions of this 

paragraph shall be null and void. 

17.10 In settlement of any grievance resulting in retroactive adjustments, such adjustments shall be 

limited to the date no earlier than ten (10) days prior to the filing of the grievance in Step 1. 
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 ARTICLE 18    

 TRAINING 

18.1 In the event that an employeebargaining unit member  requests to be sent to a given training 

program or the Department asks for a volunteer or volunteers to attend a given training program, 

compensation relative to the attendance at such training programs that are required or mandatory will 

be attended on compensated City time.  Coursework or classes  taken for purposes of professional 

growth will follow the City’s program for Tuition Reimbursement and will be attended on off-duty 

hours.  Any request for training by an bargaining unit member employee will be acknowledged by the 

Chief of Police, or his designee, within ten (10) business days of said request. 

18.2 When an bargaining unit member employee is required to attend training sessions outside his 

normal working hours, he shall receive a minimum of three (3) hours pay at the rate of time and one-

half (1 ½) times the employeebargaining unit member ’s basic hourly rate. 

18.3 In the event the bargaining unit member employee does not qualify on the approved firearms 

course, he/she will be reassigned for a maximum of one week by the Chief of Police.  If the bargaining 

unit member he again fails to qualify (the second time) he the bargaining unit members  will be 

immediately suspended without pay until he becomes qualified at his/her own expense. 

18.4 Transportation to the pistol range or transportation to any other required and scheduled training 

shall be provided by the Police Department.  In the event such transportation is not available, the 

bargaining unit member employee shall be entitled to applicable travel time and mileage allowance. 

18.5 Full time, State certified officers attending college and promotional courses shall be 

compensated in accordance with the City of Holly Hill Personnel Rules and Regulations, dated August, 

2007. 

18.6 The City shall provide funds, exclusive of overtime compensation, to be used by the Police 

Department for training of employees. 
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18.76 Training and Travel expenses will follow Section 8. Training and Development found in the City 

of Holly Hill Rules and Regulations manual.   
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     ARTICLE 19    

 LEAVE OF ABSENCE 

19.1 The City Manager may grant any employee a leave of absence with or without pay for a period 

not to exceed twelve (12) months.  Failure of any bargaining unit member employee to return to duty 

upon expiration of his leave of absence shall constitute the resignation of that bargaining unit member 

employee.  Holidays, sick leave, annual leave and any other benefits based on time spent in the employ 

of the City shall not accrue or be credited during a leave of absence without pay.  The bargaining unit 

member employee may maintain his health insurance coverage by paying the total cost (bargaining 

unit member employee and employer) of his group insurance premium.  Longevity increases, merit 

increases and any other increases for which an employeebargaining unit member  may become 

eligible, based in whole or in part on length of service with the City, shall not be credited during any 

period of leave of absence without pay exceeding thirty (30) calendar days.  An bargaining unit 

member employee shall return from leave of absence to the same step or rate of his salary range as at 

the time of commencement of leave of absence. 

19.2 Any bargaining unit member employee covered hereunder may be given educational leave for 

the purpose of taking courses or attending conferences or seminars directly related to the bargaining 

unit member’s employee's work as determined by the Chief of Police and City Manager.  Requests for 

such educational leave must be approved in advance by the Police Chief.  The decision to grant or not 

to grant such educational leave and the determination as to whether such leave will be compensated 

shall be the sole and exclusive function of the Police Chief and City Manager. 

19.3 An bargaining unit member employee granted educational leave with pay shall be entitled to 

receive all City benefits in the same manner as if he were on active duty during the period of the leave.  

Entitlement to benefits for employeebargaining unit members on partially compensated or 

uncompensated educational leave shall be determined by the City Manager. 

19.4 Any bargaining unit member employee who is a member of the National Guard or an organized 
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military reserve unit of the United States will be allowed a leave of absence with pay in accordance 

with applicable State and Federal laws when called to active duty or for training with the Armed 

Forces.  During such period of leave with pay, the bargaining unit member’s employee's benefits shall 

continue in the same manner as if he were on active duty with the City.  During active duty, the City 

will pay the premium for the group health insurance for the dependents of the bargaining unit member 

currently on the City’s group health plan. 
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 ARTICLE 20 

 AUTHORIZED USE OF PRIVATE AUTOMOBILE 

20.1 Any bargaining unit member employee authorized by the Chief of Police to use his private 

automobile in the performance of his official City duties will be compensated at the current federal 

rate. 
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 ARTICLE 21 

 BEREAVEMENT LEAVE 

21.1 The City agrees that when a death occurs in the immediate family of a bargaining unit 

employeebargaining unit member , that employeebargaining unit member  shall receive four (4) days 

off without loss of pay or benefits.  If the funeral occurs outside of the state of Florida, the Chief of 

Police shall have discretion to grant additional days off, to be charged from personal leave, extended 

sick leave or compensatory time which will be counted as scheduled time off.  These additional days 

will not be charged against sick leave incentive eligibility.   Bereavement leave must be used within a 

3-month time period from date of death.   

21.2 The City agrees that the immediate family as cited above shall be defined as Father, Mother, 

Spouse, Children, Father-in-Law, Mother-in-Law, Brother, Sister, Grandparents, Grandchildren, 

Brother-in-Law, Sister-in-Law, Step-parents, Step-children or members of the family domiciled in the 

household to include foster relatives, or any relative who has been declared to be under a court 

appointed guardianship of the bargaining unit member employee or the bargaining unit member’s 

employee's spouse. 
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 ARTICLE 22    

 MAINTENANCE OF BENEFITS 

22.1 This Agreement shall not deprive any employeebargaining unit member  of any benefits or 

protections granted by federal legislation, the laws of the State of Florida, ordinances of Holly Hill or 

the City of Holly Hill Personnel Rules and Regulations, unless abridged by this contract. 

22.2 The City agrees that the City of Holly Hill Personnel Rules and Regulations, dated August, 

2007, which includes approved job benefits, shall continue in full force for PBA employeebargaining 

unit member s unless specifically provided for as abridged by this Agreement. 
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 ARTICLE 23    

 UNIFORM, CLOTHING AND EQUIPMENT 

23.1 The City will furnish uniforms to all bargaining unit members Police Officers who are required 

to wear said uniform, to include the following as needed: 

Hats (Honor Guard, only)     1 

Shirts (long sleeve, Class “A”)    1 

Shirts (short sleeve1 Class “B” and 3 Class “C”)    4 

Pants  (1 Class “A,B” and 3 Class “C”     4 

Tie      21 

Jacket      11 

Vest with 2 1 carriers    1 

Uniform Badge    1 

Wallet Badge     1 

Collar Pins     2 1 sets 

Whistle with chain    1 

Rain gear     1 

Winter Coat     1 

  Summer Shorts  (Bike Patrol Only)  2 

  Summer Polo Shirts (Bike Patrol Only) 2 

  Glock Model 22 (.40 cal) w/ three mag. 1 

  Security Holster for Glock Model 22  1 

  Nylon Duty belt and trouser belt  1 set 

  Double magazine holder (nylon)  1 

  Radio and nylon holder   1 

  Chemical weapon (OC) and nylon holder 1 
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  ASP baton (21”) and nylon holder  1 

  Handcuffs and nylon case   1 

  Digital Camera    1 

  Fingerprint kit     1 

  Access card (City Yards)   1 

  Access card (Halifax Health ER)  1 

  Thumbdrive (4GB)    1 

23.2 Shoes, underclothes, leather goods and individual firearms will not be supplied by the City.  A 

three hundred dollar ($300.00) annual equipment maintenance and replacement allowance shall be 

payable quarterly in advance.  For Police Officers hired after the effective date of this agreement, the 

Department will supply a duty weapon, belt, holster and other equipment for bargaining unit members.  

The cost of these items shall be deducted annually from the officer’s equipment allowance until the 

items are paid in full and the items become property of the bargaining unit member.  A bargaining unit 

member that leaves employment of the City and has an outstanding balance due shall have the 

remaining balance of the duty weapon or other equipment deducted from their last check and the 

equipment shall remain the property of the bargaining unit member.    

23.3 An bargaining unit member employee who shall receive any breakage or damage to his uniform 

or approved personal equipment in the line of duty shall have it replaced or repaired at no cost to the 

employeebargaining unit member .  However, any damage or breakage resulting from the misuse or 

neglect of personal property will not be paid for by the City.  For purposes of this section, "approved" 

personal equipment shall be those items which have been specifically listed and submitted to the Chief 

of Police and approved by the Chief of Police as being appropriate for use in the line of duty.  A copy 

of the current list is attached and incorporated by reference. 

23.4 Sworn officers who are required to wear non-issued clothing in the course of their employment 

shall receive an annual clothing allotment paid quarterly in advance as follows:  
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October 1, 2009 2015 through September 30, 20122018:  $1,000.00 annually ($250.00 per 

quarter paid in advance) 

23.5 An bargaining unit member employee may carry a back-up weapon or second pistol, of a type 

approved by Department Policy while on duty provided the bargaining unit member employee has 

qualified with the weapon and has obtained prior approval of the Chief of Police. 
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        ARTICLE 24 

           WAGES 
 

24.1 Effective the first full pay period following October 1, 2015 Bargaining Unit Members shall 

receive a 2.5% increase to their hourly salary for the fiscal years 2015/16, 2016/17, 2017/18. 

Employees at the maximum of their pay range shall be given a one-time lump sum wage increase 

effective the first full pay period in each of the same years. 

The City and the Union agree to a 1% pay increase each October first of the following years 2012, 

2013, and 2014.  Employees will remain in their current step unless the 1% pay increase moves them 

to the next step. Effective October 1, 2012 the City and the Union agree to classify positions in 

accordance with the current Step Pay Plan (attached).  Employees shall remain at the current pay grade 

and step and will not advance to the next step for the duration of the contract unless the annual pay 

increase moves them to the next step.  The pay plan will maintain two and one-half percent (2.5%) 

between steps in each pay grade.   

24.2 24.2     Employees who are promoted from Patrol Officer to Sargent will receive a salary 

increase to the minimum of the Sargent's pay grade or a maximum of Ten (10) % whichever is greater. 

In the event the department institutes the Master Officer program in the future, any officers who are 

promoted to the Master Officer position, which would include two separate increase of 2.5% each, and 

are later promoted to Sargent, would then receive an increase to the minimum of the Sargent's pay 

grade or a maximum of Five (5) % whichever is greater.Employees who are promoted will receive a 

salary increase to the closest step (rounding up) in the position classification of which they are 

promoted to, and will then advance two (2) steps up to a maximum of a seven and a half (7.5%) 

percent increase or step 1 of the new pay level whichever is greater. 

 

24.3 Bargaining unit membersEmployees assigned to non patrol positions (C.I.D., C.R.A. and Motor 

Patrol)  investigations will receive a 5% assignment pay which   
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will be added to their current base rate of pay.  However, the 5% assignment pay will be  

 

removed when transferring out of  these assignments. 

 

24.4    Bargaining unit membersEmployees assigned as Field Training Officer  shall receive one hour 

of pay at the 

overtime rate or equivalent compensatory time for each day they are performing the specialized duties. 

24.5 All wage provisions apply to the fiscal year beginning October 1, 20125 through the fiscal year 

ending September 30, 20158 and do not apply to any future years. 

24.6 Bargaining unit membersEmployees shall have the option of selling back up to (40) hours of 

Ppersonal Lleave in the first pay period of December at the rate of pay as of the date of sell-back. 

Bargaining unit membersEmployees must maintain a minimum balance of 250 hoursthree (3) 

weeks Personal Leave in order to sell back any Personal Leave.  
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CITY OF HOLLY HILL 
  2012/2013 CLASSIFICATION PLAN 
  EFFECTIVE OCTOBER 1, 2012 

  POLICE PERSONNEL 
  

         
     

         PAY 
   

SALARY RANGE 
  GRADE POSITION TITLE 

 
MIN 

 
MAX 

  

         

          
 

  
$32,463 

 
$51,897 

  P2 Police Officer 
 

                              
    

 

Police 
Investigator 
 

       P3 Police Corporal  $36,176  $57,833 
  

         

P4 Police Sergeant 
 

$40,313 
 

$64,447 
 

 
   

 P5  Lieutenant     $44,344  $70,891 
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      ARTICLE 25 

    

 PERSONAL LEAVE   

 25.1      Personal Leave may be used by an bargaining unit member employee for the following 

reasons: 

               1.    For rest and relaxation, scheduled personal leave is available for use only after 

completing six (6) months of service.   The use of scheduled personal leave, safety day and 

compensatory time must be scheduled ahead of time.  Bargaining Uunit employeebargaining unit 

member s must provide a 3-day advance notice to request the use of scheduled personal leave, the use 

of the safety day and compensatory time of two (2) days or less and provide a minimum of a 5-day 

notice for requests of scheduled personal leave or compensatory leave time of three (3) days or more.  

The Department will make every effort to grant the request, however, there is no guarantee this will 

occur 

 2.   For medical appointments and/or short term illnesses; for purpose of attending to a sick or 

injured family member; for child care purposes; for court appearances of a personal nature; for funerals 

of those friends or relatives not in the immediate family; for nationally recognized religious holidays 

not covered under the holiday benefit; and for any other reasons as may be approved by your 

supervisor.  A scheduled day off requires three (3) calendar days written notice and approval is at the 

discretion of the Police Chief/Designee. 

 3.   For unscheduled emergencies with supervisor approval; an unscheduled leave may be 

requested with short notice to attend to critical situations which could not have been anticipated.  The 

bargaining unit member employee must provide a reason for this request. 

The rate of accrual will be as follows: 

Years of Service  Total # hrs/yr accrued 

1-4    120 hours (15 days) 

5 -9     144 hours (18 days) 

10 – 14   160 hours (20 days) 

15 – 19    184 hours (23 days) 
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20 -24    224 hours (28 days) 

25 – 29   240 hours (30 days) 

30 +    256 hours (32 days) 

 

Bargaining unit membersEmployees covered by this agreement will accrue personal leave hours on a 

bi-weekly, prepay period basis.  Upon separation or termination, payment will be made at straight time 

for any unused accrued time up to the maximum of 750 hours. 

All bargaining unit members employees shall take vacation leave as earned yearly, however, an 

bargaining unit member employee may carry over one-half (1/2) of earned annual leave to a 

succeeding year.  No more than one-half (1/2) of earned annual leave may be carried over to a 

succeeding year without written approval from both the bargaining unit members employee’s 

department head and City Manager.  Personal leave may be accumulated to a maximum of 750 hours. 

 

25.2  Extended Leave. In addition to Personal Leave, an bargaining unit member employee will accrue 

Extended Illness Leave.  This leave is to be used for bargaining unit members unit employees’ 

illnesses or injuries involving hospitalization or absences of three or more days.  If absences exceed 

four or more consecutive days, a doctor’s note will be required upon return to work.  There is no limit 

to the number of hours which may be accrued in this account.  An bargaining unit members employee 

will accrue this leave at a rate of four (4) hours per month, six (6) days per year, regardless of length of 

service. 

Upon termination, bargaining unit members employees will be paid for any unused accrued extended 

illness leave at the employeebargaining unit member ’s current rate of pay according to the following 

schedule: 

 

Completed Years of Service   Percentage of Payment 

1-10     50% 

11     55 

12     60 

13     65 

14     70 

15     75 
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16     80 

17     85 

18     90 

19     95 

20+     100 

Note: Payment will be based on a maximum of 825 hours only. 

 

Bargaining unit membersEmployees who receive retirement benefits from their pension fund under a 

normal or  

 

disability retirement, shall be entitled to payment of 100% of extended leave regardless  

 

of years of service. 

 

For sickness and unforeseen emergencies, as much notice as possible shall be given.  The 

 

bargaining unit member Employee must provide a reason for this unscheduled request.  Other than 

unforeseen  

 

emergencies, all requests for  any leave must be made in writing including compensatory  

 

time. 

 

 

 

 25.3 Bargaining unit members shall have the option of selling back up to (40) hours of 

Personal Leave in the first pay period of December at the rate of pay as of the date of sell-back. 

Effective October 1, 2016 bargaining unit members must maintain a minimum balance of three (3) 

weeks Personal Leave in order to sell back any Personal Leave under this section.  

Sick Leave Incentive Plan.  Work related injuries or family medical leave shall not cause a deduction 

to be made from an employee’s sick leave for purposes of implementation of the Sick Leave Incentive 

Program.   

If an employee does not use the sick leave days in accordance with the schedule listed below, he/she 

will be compensated based on the following number of hours used: 

 

Sick Leave Hours Used    Number of Hours Paid 

  0       32 

8       24 

Formatted:  No bullets or numbering
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16       16 

24         8 

32         0 

For S.L.I.P. (Sick Leave Incentive Program) award, unscheduled personal leave, sick leave and 

extended sick leave will be reviewed and will be used to determine an employee’s eligibility for 

S.L.I.P.  An employee must have been employed on October 1st of the previous fiscal year to be 

eligible to participate in this benefit.  The checks will be disbursed to the employee the first pay period 

in October.  

25.4 Safety Day Leave.  All eligible bargaining unit members employees shall receive one (1) 

additional day of annual leave (to be termed a Safety Day), provided the bargaining unit member 

employee has experienced no work related injury in the previous calendar year as a result of any job 

related accident. 

The Safety Day must be taken within the calendar year after it is earned and cannot be carried over.  

Use of this day requires pre-approval by bargaining unit members employee’s Supervisor or Police 

Chief. 
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 ARTICLE 26    

 HOLIDAYS 

26.1 The following shall be observed as paid holidays for all but temporary employees: 

1 New Year's Day 

2 Martin Luther King Day 

3 Good Friday 

4 Memorial Day 

5 Independence Day 

6 Labor Day 

7 Veterans Day 

8 Thanksgiving Day 

9 Day after Thanksgiving 

10 Christmas Day  

     11 One floating holiday designated by City Commission  

26.2 When a holiday falls on an employeebargaining unit member 's regular off-duty day, the 

bargaining unit member employee shall receive holiday pay at bargaining unit members employee 

normal base rate.  Holiday pay is defined as an additional eight (8) hours of pay at the 

employeebargaining unit member ’s regular rate, even though the employeebargaining unit member  

may work 12-hour shifts.  

26.3 When an bargaining unit member employee is required to work on a holiday listed above, the 

employeebargaining unit member  shall be compensated at straight time for all hours worked.   In 

addition thereto, the bargaining unit member employee shall receive time and one-half (1 ½) the 

employeebargaining unit member ’s regular rate of pay for all hours worked. 

26.4 If an bargaining unit member employee uses personal leave, compensatory time used, etc., on a 
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holiday, the bargaining unit member employee will be paid eight (8) hours holiday pay with the 

remaining scheduled shift hours paid as personal leave, compensatory time used, etc. 
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     ARTICLE 27    

 INTERNAL INVESTIGATIONS AND OBLIGATIONS TO THE PUBLIC 

27.1 The parties recognize that the security of the City and its citizens depends to a great extent 

upon the manner in which the employeebargaining unit member s covered by this Agreement perform 

their various duties.  Further, the parties recognize that the performance of such duties involves these 

bargaining unit members employees in all manner of contacts and relationships with the public and out 

of such contacts and relationships questions may arise or complaints may be made concerning the 

actions of employeebargaining unit member s covered by this Agreement.  Investigation of such 

questions and complaints must necessarily be conducted by, or under the direction of, department 

supervisory officials whose primary concern must be the security of the City and preservation of the 

public interest. 

27.2 In order to maintain the security of the City and protect the interests of its citizens, the parties 

agree that the City must have the unrestricted right to conduct investigations of citizens' complaints 

and matters of internal security; provided, however, that any investigative interrogation of any 

employeebargaining unit member  covered by this Agreement that could lead to discipline shall be 

conducted under the following conditions: 

1.   The interrogation shall be conducted at a reasonable hour, preferably at a time when the 

bargaining unit member employee is on duty, unless the seriousness of the investigation is of 

such a degree that immediate action is required. 

2.   The bargaining unit member employee under investigation shall be informed of the nature 

of the  

investigation prior to any interrogation. 

3.   The bargaining unit member employee under investigation shall be informed of the rank, 

name, 

and command of the officer in charge of the investigation, the interrogating  
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officer, and all persons present during the interrogation.  All questions directed to  

the bargaining unit member employee under interrogation shall be asked by and through one 

(1) 

 interrogator at any one (1) time. 

4.    Interrogation sessions shall be for reasonable periods and shall be timed to  

allow for such rest periods as are reasonably necessary.  All interrogations must  

be held at the headquarters of the Holly Hill Police Department. 

5.   At the request of any bargaining unit member employee under investigation he shall have 

the right  

 to be represented by counsel or any other representative of his choice (at his own 

 expense) who shall be present at all times during such interrogation whenever the 

 interrogation could lead to discipline. The formal interrogation of an bargaining unit member 

employee, 

 including all recess periods, shall be recorded, and there shall be no unrecorded 

 questions or statements. 

7.    If the bargaining unit member employee under interrogation is under arrest or is likely to 

be placed 

under arrest as a result of the interrogation, he shall be completely informed of all  

his rights prior to the commencement of the interrogation. 

8.   No bargaining unit member employee shall be ordered to submit to any device designated 

to 

 measure the truth of his responses during questioning. 

9.    During interrogations the bargaining unit member employee shall not be subjected to 

offensive 

 language or threats of transfer, dismissal, or other disciplinary action.  The 
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 interrogator does not have the right to make a promise of reward as an  

inducement to answering questions. 

10.   During interrogations covered hereunder, questions shall be limited to the 

 circumstances surrounding the allegations which are the subject of the  

investigation. 

                         11.   In the interest of internal security and fairness to the bargaining unit member employee 

under  

                         investigation, the City, insofar as is legally permissible, agrees to make no  

                        conclusionary statements concerning the validity of the allegations under  

                         investigation until such time as the investigation has been completed.  In the  

                         event the bargaining unit member employee under investigation, or any organization or person  

                         representing said employeebargaining unit member  makes public statements concerning the 

allegations  

                         under investigation, the City shall have the right to respond in any manner it 

                         deems appropriate. 

12.   An bargaining unit member employee under investigation may obtain a copy of any 

written 

statement he has executed at no cost to the employeebargaining unit member .   

13.   In all cases wherein an bargaining unit member employee is to be interrogated concerning 

an  

alleged violation of the Department's Rules and Regulations which, if proven,  

may result in his dismissal or in some other disciplinary measure, he shall be  

afforded a reasonable opportunity and facilities to contact or consult privately  

with an attorney of his own choosing and a representative of the Association  

before being interrogated.  The attorney and the Association representative may  
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be present during the interrogation.  The costs involved shall be assumed by the 

employeebargaining unit member .  Where the attorney is not immediately available and 

conditions  

permit, the interrogation will be postponed for twenty-four (24) hours. 

14.   When any bargaining unit member police officer has been charged with any violation of  

Departmental Rules and Regulations, the City will make no public statement  

concerning the alleged violation. 

15.   No employee shall be ordered to submit to a blood test, a breathalyzer test  

or any other test to determine the percentage of alcohol in the blood for any  

reason except as may be required by specific statutory law.  Such tests will be  

given if requested by the employee.  

16.   The City shall not compel an bargaining unit member employee to speak or testify for or 

be  

questioned by any non-governmental agency. 

17.   In cases where the City chooses to relieve an bargaining unit member employee from duty 

pending  

an investigation or other administrative determination, the following conditions 

 will prevail: 

A. The bargaining unit member employee will remain on full salary and allowances 

and shall not lose any benefits during this period of time.  The Department will conduct 

and conclude its Professional Standards Investigation within 10 days of the offense.  If 

this ten (10) day period must be extended to accommodate the needs of the bargaining 

unit member employee, or the bargaining unit member’s employee’s 

counsel/representative, the bargaining unit member employee may be placed in an 

unpaid status pending the completion of the investigation.  If the ten (10) day period is 
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extended to accommodate the needs of the Department, the employeebargaining unit 

member  shall remain on full salary. 

B. Should disciplinary action result from the investigation, that period  

of time in which the employeebargaining unit member  was relieved from duty will be 

included in  

disciplinary action.  In the event that an employeebargaining unit member  has been 

paid, the  

employee's bargaining unit member’s accumulated leave or compensatory time shall be 

charged as an 

 set-off offset. 

18.    During the internal investigations or interrogations, questions must be  

limited to the circumstances surrounding the officer’s alleged violation of department rules. 

 19.   The findings of internal affairs investigations shall be labeled: 

a.  Sustained - Member committed infractions alleged. 

b. Non-Sustained- The investigation is unable to verify, or refute the allegation. 

c. Unfounded – The investigation has proven that the events as alleged did not occur. 

d. Exonerated – The actions of the Department member were lawful and proper. 

20.   Only "Sustained" letters of complaint from citizens will be inserted in an  

officer's personnel record. 

21.   The charge "conduct unbecoming an officer" and all similarly vague 

 charges will not be employed by the City.       

22.   The City shall not discharge or discipline any bargaining unit memberemployee without 

just cause  

and due process.  If, in any case, the City feels there is just cause for suspension  

or discharge, the bargaining unit member employee and the Association will be notified in 
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writing that the  

employeebargaining unit member  has been suspended and may be subject to discharge, that 

formal  

written charges have been filed with the Chief of Police.  A copy of the foregoing 

 shall be served upon the bargaining unit member employee charged by a police officer holding 

the rank of  

supervisor or higher. 

23.   The City agrees that no adverse action will be taken against any bargaining unit 

memberemployee  

who exercises the rights provided for in this Article. 

24.   The City agrees not to disclose employeebargaining unit member 's personal family 

information 

 except as compelled by law.    

25.   Internal investigations will not be conducted on a Police Officer when the 

 investigation concerns a violation which is more than twelve (12) months old on departmental 

matters other than issues involving moral turpitude as defined by the PST unless the 

investigation is of a criminal nature.  No criminal investigation will be conducted on a Police 

Officer when the offense exceeds the statutes of limitations. 
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      ARTICLE 28 

HEALTH INSURANCE 

28.1 The City agrees to provide hospital and medical coverage for the bargaining unit member 

employee as follows: 

a. The City shall pay the full premium for the individual coverage of the lowest bargaining 

unit member employee only rate of the health insurance offered.   

b. The City shall make no contribution to dependent coverage. 

28.2 The City will pay $5,000.00 toward the funeral and burial expense of any bargaining unit 

member law enforcement officer of the City of Holly Hill who is killed in the line of duty.  Such 

benefit shall be in addition to any other benefits which employeebargaining unit member 's 

beneficiaries or dependent(s) are entitled to under the provisions of the Workers Compensation Act of 

the State of Florida or any other city, state or federal statute. 

28.3 The City agrees to maintain a term life insurance policy for each bargaining unit member  

employee covered by this Agreement equal to the employeebargaining unit member ’s base salary, to a 

maximum of $50,000.  Each policy shall also provide for a double payment of benefit should death be 

the result of accidental injuries.  Each policy shall also pay benefits for accidental dismemberment and 

loss of sight. 
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 ARTICLE 29 

 PHYSICAL EXAMINATION AND WORKERS COMPENSATION BENEFITS 

29.1 A permanent bargaining unit member employee covered hereunder who is injured in the line of 

duty shall receive all rights and privileges as outlined in the Florida Statutes, Section 440. 

29.2 At the request of the Chief of Police, the City Manager may direct any bargaining unit 

memberemployee covered hereunder to submit to a physical and/or mental examination conducted by 

a physician.  

The sole purpose of such examination shall be to determine whether the bargaining unit 

memberemployee has a physical or mental disability which impairs his effectiveness as a  police 

officer, limits his ability to perform his assigned duties, or make his continuation in his job a danger to 

himself, the public or other department employeebargaining unit member s.  In the event the City 

Manager, in consultation with the Chief of Police and the designated physician, determines that a non-

job related disability does exist, the following action shall be taken. 

1.    If the designated physician determines that the disability can be corrected,  

the bargaining unit member employee shall be allowed a specified time to have it corrected.  During 

this period of time, and after consulting with the Chief of Police, the City Manager, in his discretion, 

may permit the bargaining unit member employee to continue with his normal duties, reassign the 

bargaining unit member employee to other duties with the City or temporarily remove the bargaining 

unit member employee from City service.  Should the bargaining unit member employee be 

temporarily removed from City service during the period of time specified for the correction of his 

disability, the employeebargaining unit member  may utilize his annual leave, sick leave or leave 

without pay for the correctional period.  However, if the bargaining unit memberemployee fails to take 

the necessary steps to have the disability corrected within the specified period of time he shall be 

subjected to dismissal from City service. 
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2.   If, in the opinion of the designated physician, the disability cannot be 

 corrected, the City Manager in consultation with the Chief of Police, shall attempt to place the 

bargaining unit member employee in another City position which, in the City Manager's discretion, the 

bargaining unit member employee can perform satisfactorily.  Nothing herein shall require the City 

Manager to create a position for the employeebargaining unit member  or place the bargaining unit 

member employee in a position which, in the City Manager's discretion, need not be filled.  If the City 

Manager determines that the bargaining unit member employee cannot successfully be placed in 

another position or if the City Manager in consultation with the Department Head involved, determines 

that the bargaining unit member employee, once placed in another position, is unable to perform 

satisfactorily in that position, the City shall separate the employeebargaining unit member  from the 

City's service either through retirement, if available under the City retirement system, or through 

dismissal. 

29.3      Nothing contained in this Article shall apply to disabilities which occurred prior to the 

effective date of this agreement. 

 

 

 

 

Formatted: Strikethrough

6.1.b

Packet Pg. 401

A
tt

ac
h

m
en

t:
 P

B
A

 C
o

n
tr

ac
t 

P
ro

p
o

sa
l D

R
A

F
T

 A
u

g
u

st
 7

, 2
01

5 
 (

11
61

 :
 P

B
A

 B
ar

g
ai

n
in

g
 U

n
it

 A
g

re
em

en
t)



58 

 

 

      ARTICLE 30 

LEGAL BENEFITS 

30.1   When the City may legally do so, the City shall furnish to bargaining unit employeebargaining 

unit member s benefit of legal defense in accordance with Florida State Statute 768.28 (5) and (9) or as 

amended.   No bargaining unit member employee or agent of the City shall be held personally liable in 

tort for any injuries or damages suffered as a result of any act, event or omission of action in the scope 

of his employment or function, unless such employeebargaining unit member  or agent acted in bad 

faith or with malicious purpose or in a manner exhibiting wanton and willful disregard of human 

rights, public safety or property. 
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 ARTICLE 31    

 PENSION 

31.1  The pension plan includes a five (5) year “Drop Plan” as outlined in the amendment to ordinance 

Chapter 42 section 42.31 (c) Pension Benefits adding a Deferred Retirement Option Program.  A copy 

of the proposed ordinance change is attached for reference.  The addition of this DROP was 

determined to be “cost neutral” by the fund’s actuary and will have no negative or positive impact on 

the fund.  Bargaining unit member’s Members electing to enter the DROP must make application and 

abide by the provisions of the DROP with the understanding that participation is irrevocable. 

31.2 The City shall eliminate the contributions the City makes to the fund on the behalf of each 

bargaining unit member employee. For purposes of calculating the final average compensation for each 

bargaining unit member officer who was enrolled in the pension plan as of September 30, 1999, final 

average compensation shall be calculated at the rate of one hundred ten and six-tenths percent 

(110.6%) of Pension able Income.  All others will be compensated at 100% of final average 

compensation. 

31.3 The City and the Association agree to modify the present pension plan as of October 1, 2005, to 

include the following provisions:  

a. Each bargaining unit member  police officer who is not in the DROP shall, beginning 

October 1, 2005, contribute five (5%) percent of each installment of salary to the pension plan.   This 

contribution shall be considered an employeebargaining unit member  contribution in accordance with 

Ordinance #2373, Code Section 42-31(d) of the Code of Ordinances of Holly Hill, Florida.  

 b.  The plan will include an  annual two percent (2%) cost of living increase for all bargaining 

unit member members retiring on or after September 30, 2006, beginning on the first year anniversary 

of their retirement date.  Any bargaining unit member member retiring after ratification of this 

contract, the (2%) cost of living increase will commence on the fifth (5th) anniversary year of their 

retirement date. 
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 c. Each bargaining unit member police officer who is not in the DROP and was hired on or 

after July 1, 2011 shall, beginning July 1, 2011, contribute eight seven (78%) percent of each 

installment of salary to the pension plan.  This contribution shall be considered an bargaining unit 

memberemployee contribution in accordance with Ordinance #2373, Code Section 42-31(d) of the 

Code of Ordinances of Holly Hill, Florida. 

 31.4      The medical stipend benefit supplement will be increased to $150.00 per month, payable to all 

future retirees and disability recipients for the life of the member’s pension benefits, regardless of 

service. 

31.5     The benefit rate multiplier of the plan shall increase from two and one-half percent (2.5%) to 

three percent (3.0%) for all employeebargaining unit member s who retired on or after October 1, 

1999. 

31.6    When a bargaining unit member member of the fund terminates employment prior to retirement, 

they may choose to withdraw the money they contributed to the fund.  All bargaining unit members 

members will receive 100% of the contribution they made as a police officer contribution.  Bargaining 

unit members Members enrolled in the fund as of September 30, 1999 will receive 100% of the 

contribution the City made to the fund in the name of the officer less applicable taxes.  Members who 

enroll in the fund on October 1, 1999 and later shall receive only a portion of the contributions the City 

made on their behalf less applicable taxes.  The percentage shall be based on completed years at a rate 

of 10% a year, with monthly credit for partial years of service.   Members who enroll in the fund on 

October 1, 2005 and later shall not be entitled to any contributions other than the officers contributions.  

 

     Up to one year of service   0% of the City’s contribution 

     1 year of completed service   16 2/3% of the City’s contribution 

     2 years of completed service   33 1/3% of the City’s contribution 

      3 years of completed service   50% of the City’s contribution 
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      4 years of completed service   66 2/3% of the City’s contribution 

      5 years of completed service   83 1/3% of the City’s contribution 

      6 years of completed service   100% of the City’s contribution 

 31.7   Normal Retirement.  A bargaining unit member’ member’s normal retirement date shall be the 

first day of month coincident with, or next following, the later of attainment of his 55th birthday, and 

the completion of six (6) years of credited service in the system or the completion of twenty (20) years 

of credited service in the system, regardless of age.  A bargaining unit member’s member’s normal 

retirement date for officers hired on July 1, 2011 or thereafter shall be the first day of the month 

coincident with, or next following, the latter of attainment of his/her 55th birthday, and the completion 

of ten (10) years of credited service in the system or the completion of twenty (20) years of credited 

service in the system, regardless of age. 

31.8   Credit for Military Service.  A bargaining unit member member may buy back up to four (4) 

years of creditable service in the system subject to the following conditions: 

a.    The bargaining unit member member must have 610 years vested in the Holly Hill Pension 

System.  

                       

b.   The bargaining unit member member makes both the required employeebargaining unit 

member  contribution and the  

 

employer contribution. 

 

c.   Military service is defined as active duty in the Armed Forces of the United  

 

 States and bargaining unit member member has received an honorable discharge DD-214. 

 

d.    Military service used in any other retirement system, including a pension  

 

              system under chapter 67 of Title 10 of the United States Code is not eligible 

               buy-back unto the system  

31.9   Credit for Previous Law Enforcement Experience.  A bargaining unit member member may buy 

back  

creditable service time for periods of public law enforcement employment with the State of Florida or 
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another state subject to the following: 

              a.   Previous law enforcement experience must have been as a sworn law 

enforcement officer and performed in the employ of a state political subdivision, 

thereof, or with the Federal Government. 

b. Service was provided prior to a period of membership in this pension system. 

c. Not more than four (4) years of creditable service may be purchased.    

d. The bargaining unit member member makes both the required employeebargaining unit 

member  contribution and the employer contribution. 

e. The bargaining unit member member must have 6 years vested in the Holly Hill Pension 

System.  For bargaining unit member employees hired July 1, 2011 or thereafter, the 

member must have ten (10) years vested in the Holly Hill Pension System. 

f. Previous law enforcement experience used in any other retirement system or where the 

bargaining unit member employee received a retirement benefit during that time of 

employment is not eligible. 

31.10 Credit for both military and previous employment shall not exceed a total of four (4) years 

combined. 

 

 

 

6.1.b

Packet Pg. 406

A
tt

ac
h

m
en

t:
 P

B
A

 C
o

n
tr

ac
t 

P
ro

p
o

sa
l D

R
A

F
T

 A
u

g
u

st
 7

, 2
01

5 
 (

11
61

 :
 P

B
A

 B
ar

g
ai

n
in

g
 U

n
it

 A
g

re
em

en
t)



63 

 

 

 ARTICLE 32 

 PROMOTION OF SAFETY 

32.1 The City and the P.B.A. (Union) will cooperate in the continuing objective of eliminating 

safety and health hazards due to unsafe working conditions. 

32.2  To maintain safety for street officers the Department shall endeavor to maintain a minimum 

shift manning level of which there shall be at least two three (23) uniformed officers, one (1) of which 

must be a full-time uniformed officer, and one (1) full-time uniformed Supervisor.  If the shift level 

goes below the two three (23) officers, the officer in charge shall take immediate steps to obtain 

minimum levels. Travel to the County Jail or Hospital does not constitute the shift being below staffing 

levels.  

The City shall budget an equivalent dollar amount to staff part time officers during identified and 

agreed upon peak demand hours for services at a level of 4,380 hours each fiscal year of this 

agreement through the October 2017/18 budget year. The Ccity shall budget an amount equal to 

staffing part time officers on identified and agreed upon peak time shifts to equal 4 personnel  make 

every effort to increase staffing to four during peak call times utilizing reserve officers when available.   

32.3 Overtime assignments will primarily reflect the needs of the department, and to the extent 

practicable, the preference of affected officers as periodically communicated in writing to the Chief of 

Police. 

32.4 A rotation list comprised of full-time and part-time certified officers who volunteer to be on 

this list will be maintained.  In the event it is necessary to designate overtime shift or hours or to fill 

special detail duties assignments, seniority of the officers on the rotation list will be the criteria used.  

The first officer contacted will be placed on alert to work in case no one on the rotation list is reached.  

The Police Chief/designee after exhausting the entire rotation list and failing to reach anyone has the 

right to order any employeebargaining unit member  to work that shift.  If the City is unable to get a 

6.1.b

Packet Pg. 407

A
tt

ac
h

m
en

t:
 P

B
A

 C
o

n
tr

ac
t 

P
ro

p
o

sa
l D

R
A

F
T

 A
u

g
u

st
 7

, 2
01

5 
 (

11
61

 :
 P

B
A

 B
ar

g
ai

n
in

g
 U

n
it

 A
g

re
em

en
t)



64 

 

Police Officer or Police Corporal to return to work, a sergeant may be called to perform the duties of a 

patrol officer. 

32.5 If bargaining unit members employees of equal rank wish to trade schedules such request may 

be granted at the discretion of the Chief of Police or his designee. 
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 ARTICLE 33    

 DRUG-FREE WORKPLACE POLICY 

I. PURPOSE 

As a part of its commitment to safeguard the health of its employees, to provide a safe place for its 

employees to work, and to promote a drug-free community, The City of Holly Hill has established this 

policy on the use or abuse of alcohol and drugs by its employees.  This policy is set up pursuant to the 

Drug-free workplace program under Florida's Workers' Compensation Law.  Substance abuse, while at 

work or otherwise, seriously endangers the safety of employees, as well as the general public, and 

creates a variety of workplace problems including increased injuries on the job, increased absenteeism, 

increased health care and benefit costs, increased theft, decreased morale, decreased productivity, and a 

decline in the quality of products and services provided.  We have established this policy to detect 

users and remove abusers of drugs and alcohol.  It is also our policy to prevent the use and/or presence 

of these substances in the workplace and to assist employees in overcoming any dependence on drugs 

and/or alcohol in accordance with the following guidelines. 

As mentioned above, we are implementing this policy pursuant to the drug-free workplace program 

under the Florida's Workers' Compensation Act.  This provides that an employee who is injured in the 

course and scope of his employment and tests positive on a drug or alcohol test, forfeits his eligibility 

for medical and indemnity benefits under Florida's Workers' Compensation.  (Refusal to take a drug or 

alcohol test will result in the employee forfeiting his eligibility for medical and indemnity benefits 

under Florida's Workers' Compensation and automatic termination of the employee.) 

The purpose of this policy is to communicate our position on drugs and alcohol in the workplace and 

provide guidance for the implementation of related programs. 

II. SCOPE 

All employees are covered by this policy and as a condition of employment, are required to abide by 

the terms of this policy. Because of state or federal laws and regulations, certain employees may be 
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subject to additional requirements. 

III. DRUG-FREE WORKPLACE POLICY DISSEMINATION 

A.   The City of Holly Hill will give a general one-time notice to all employees  

that it is a condition of employment to refrain from using drugs on or off the job  

and that a drug testing program is being implemented.  A period of sixty (60) days  

shall elapse between the notice and implementation of the Drug-Free Workplace  

Policy.  All applicants who become final candidates for initial employment must 

 pass a drug test as a condition of employment.  Any employee being considered  

for appointment to a vacant position shall not be required to take a drug test as a  

routine condition of such appointment, except as otherwise provided in Article 

 VII.     

B.   Prior to testing, all employees or job applicants for employment will be  

given a summary of the Drug-Free Workplace policy, a summary of the drugs  

which may alter or affect a drug test and a list of local employee assistance  

programs and local alcohol and drug rehabilitation programs. 

C.   A notice of drug testing will be included with all vacancy announcements.  

A notice of our drug testing policy will also be posted in an appropriate and  

conspicuous location on the City's premises and copies of the policies will be 

 made available for inspection during regular business hours by the general public 

 in the City's personnel office. 

IV. DEFINITIONS 

The definitions of words and terms as set forth in the Florida Worker's Compensation Drug Testing 

Rules and the Florida Department of Health and Rehabilitative Services, Drug-Free Workplace 

Standards (Florida Administrative Code, Chapter 10E-18) will apply to the terms used in this policy. 

V. ALCOHOL USE PROHIBITIONS 
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A.   The consumption of alcohol on City property while on duty is prohibited 

and will result in disciplinary action, up to and including discharge unless done  

so while performing official duties and in accordance with  Police Department  

policy. 

B.   Off-duty abuse of alcohol which adversely affects an employee's job  

performance.   

C.   The personal possession (i.e., on the person, or in a desk, or locker) of 

alcohol on City property or on duty will result in disciplinary action, up to and 

including discharge unless done so while performing official duties and in  

accordance with Police Department policy. 

D.   The possession of alcohol in a personal vehicle or City assigned vehicle on 

 City property is not prohibited provided such possession is in compliance with 

 this policy as well as federal, state, and local laws. 

E.   It is against City policy to report to work or to work under the influence of 

 alcohol. 

F.   For the purpose of this policy, an employee is presumed to be under the 

influence of alcohol if a blood test or other scientifically acceptable testing  

procedure shows a forensically acceptable positive quantum of proof of 

 alcohol usage. 

G.   An employee who is perceived to be under the influence of alcohol will be 

removed immediately from the workplace and may be evaluated by medical  

personnel, if reasonably available.  The City will take further action (i.e., removal 

 from service, referral to counseling, and/or disciplinary action) based on medical 

information, work history, and other relevant factors.  The determination of what  

action is appropriate in each case rests solely with the City. 
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H.   Refusal to submit to, efforts to tamper with, or failure to pass an alcohol  

test will result in disciplinary action, up to and including discharge. 

I.   Employees arrested for an alcohol-related incident must immediately  

 

notify their supervisor.  Failure to notify an appropriate City official may result in  

 

disciplinary action, up to and including discharge. 

 

 VI. DRUG USE PROHIBITIONS 

A.   The use, sale, purchase, possession, manufacture, distribution, or 

dispensation of drugs.  

B.   It is also against City policy to report to work or work under the influence  

of drugs.  This includes prescription drugs which induce an unsafe mental or 

physical state.  Employees who violate this policy are subject to disciplinary 

action.  

C.   For the purpose of this policy, an employee is presumed to be under the 

influence of drugs if a urine test or other accepted testing procedure shows a 

 forensically acceptable positive quantum of proof of drug usage. 

D.   Prescription drugs may also affect the safety of the employee or fellow  

employees or members of the public.  Therefore, any employee who is taking any  

prescription drug which might impair safety, performance, or any motor functions 

must advise his supervisor before reporting to work under such medication.  A  

failure to do so may result in disciplinary action.  If the City determines that such  

use does not pose a safety risk, the employee will be permitted to work.  If such  

use impairs the employee's ability to safely or effectively perform his or her job,  
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the City may temporarily reassign the employee or grant a leave of absence  

during the period of treatment.  Improper use of "prescription drugs" is prohibited  

and may result in disciplinary action.   

E.   Refusal to submit to or efforts to tamper with a drug or alcohol test will  

result in discharge. 

VII. TESTING 

A.   Testing of Applicants 

1.   All new hire applicants considered final candidates for a position  

will be tested for the presence of illegal drugs as a part of the application  

process. 

2.  Any new hire job applicant who refuses to submit to drug testing, 

 refuses to sign the consent form, fails to appear for testing, tampers with  

the test, or fails to pass the pre-employment drug test will be ineligible for 

 hire. 

3.   Drug investigators – those whose primary function is the  

investigation of illegal drug cases will be subject to one unannounced drug  

test per calendar year. 

B.   Reasonable Suspicion Testing 

1.   Employees must submit to a drug test if reasonable suspicion exists to indicate that their ability to 

perform work safely or effectively may be impaired.  "Reasonable suspicion testing" means drug 

testing based on a belief that an employee is using or has used drugs in violation of the City's policy, 

drawn from those facts in light of experience.  Among other things, such facts and inferences may be 

based upon: 

a.  Observable phenomena while at work, such as direct observation of drug use or of the physical 

symptoms or manifestations of being under the influence of a drug. 
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b. Abnormal conduct or erratic behavior while at work or a significant deterioration in work 

performance. 

c.  A report of drug use, provided by a reliable and credible source, which has been independently 

corroborated. 

d.   Evidence that an individual has tampered with a drug test during 

 

his employment with the City.  Information that an employee has caused or  

 

contributed  to, an accident while at work. 

 

e.  Evidence that an employee has used, possessed, sold, solicited, or  

 

transferred drugs while working or while on the City's premises or while  

 

operating the City's vehicle, machinery, or equipment. 

 

2.   If a supervisor believes reasonable suspicion exists, the supervisor should report his or her findings 

and observations to the Department Head and the City Manager.  Upon approval by the City Manager 

the employee will be asked to submit to a drug test and sign a form acknowledging his or her consent.  

Factors which substantiate cause to test should be documented by the supervisor on the Substance 

Abuse Investigation Report Form. A copy of this report will be given to the employee upon request 

and the original documentation will be kept by the employer for one (1) year. 

C.   Routine Fitness for Duty 

An employee will submit to a drug test if the test is conducted as part of a routinely scheduled 

employee fitness-for-duty medical examination that is part of the City's established policy or that is 
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scheduled routinely for all members of an employment classification or group, and approved as a 

prerequisite by the City.  Such policy or classification shall be subjected to collective bargaining prior 

to implementation.   

D.   Follow-up Testing 

If the employee, in the course of employment, enters an employee assistance program for drug related 

problems or an alcohol and drug rehabilitation program, the employer must require the employee to 

submit to a drug test as a follow-up to such program, and on a quarterly, semi-annual, or annual basis 

for up to 2 years thereafter. 

E.   Additional Testing 

Additional testing may also be conducted as required by applicable state or federal laws subject to the 

collective bargaining process prior to implementation. 

F.   Refusal to Test 

Employees who refuse to submit to a drug test forfeit their eligibility for all Workers' Compensation 

medical and indemnity benefits and will be terminated from employment or otherwise disciplined as 

provided in this policy. 

VIII.  TESTING PROCEDURE 

A. The City may test for any or all of the following 

drugs: Alcohol 

(booze, drink) 

Amphetamines (Binhetamine, Desoxyn, Dexedrine) 

Cannabinoids (marijuana, hashish, hash, hash oil, pot, joint, roach, spleaf, grass, weed, reefer) 

Cocaine (coke, blow, nose candy, snow, flake, crack) 

Phencyclidine (PCP, angel dust, hog) 

Methaqualone 

Opiates (opium, dover's powder, paregoric, parepectolin) 
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Barbiturates (Phenobarbital, Tuinal, Amytal) 

Benzodiazophines (Ativan, Azene, Clonopin, Dalmone, Diozepam, Halcion, Librium, (Poxipam, 

Restoril, Serax, Transene, Valium, Vertron, Xanax) 

Methodone (Dolophine, Methadose) 

Propoxyphene (Darvocet, Darvon N, Dolene) 

B.   Job applicants and employees required to submit to drug or alcohol testing  

will be asked to sign a Consent To Employee Testing form. 

C.   Because of the potential adverse consequences of positive test results of 

 employees, the City will employ a very accurate testing program.  Urine and blood  

samples will be analyzed by a highly qualified independent laboratory which has been  

selected by the City and approved by the Department of Health and Rehabilitative 

 Services. 

D.   Applicants and employees will be given an opportunity prior to and after 

 testing to provide any information they consider relevant to the test including listing 

 all drugs they have taken recently including prescribed drugs and to explain the 

 circumstances of the use of those drugs in writing or other relevant medical  

information on a Drug Use Information form.  The applicants and employees will also 

 be provided with a notice of the most common medication by brand name or  

common name, as well as the chemical name which may alter or affect a drug test. 

E.   An employee injured at the workplace and required to be tested will be taken  

to a medical facility for immediate treatment of injury.  If the injured employee is not  

at a designated collection site, the employee will be transported to one as soon as it is  

medically feasible and specimens will be obtained.  If it is not medically feasible to 

 move the injured employee, specimens will be obtained at the treating facility under 

 the procedures set forth in this rule and transported to an approved testing laboratory. 
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F.   No specimens will be taken prior to the administration of emergency medical  

care.  Once this condition has been satisfied, an injured employee must release to the 

 City the result of any tests conducted for the purpose of showing the presence of  

alcohol or drugs. 

G.   Body Specimens 

Urine will be used for the initial test for all drugs except alcohol and for the 

confirmation of all drugs except alcohol.  Blood will be used as the initial and confirmation test for 

alcohol.  The physician will have the discretion to determine whether drawing a blood sample will 

threaten the health of the injured employee or if the employee has a medical condition unrelated to the 

accident which may preclude the drawing of the necessary quantity of blood for a testing specimen.  

Under these circumstances, no inference or presumption of intoxication or impairment will be made. 

H.   Cost of Testing 

The City will pay the cost of initial and confirmation drug tests, which is 

required of employees and job applicants.  An employee or job applicant will pay the cost of any 

additional drug tests not required by the City. 

I.   Collection Site 

1.   The City will utilize a collection site by an approved laboratory which 

has all necessary personnel, materials, equipment, facilities, and supervision 

to provide for the collection, security, chain of custody procedures, temporary 

 storage and shipping or transportation of urine and blood specimens to an  

approved drug testing laboratory.  The City may also utilize a medical facility 

 as a collection site which meets the applicable requirements. 

2.  Security of the collection site, chain of custody procedures, privacy of  

the individual, collection control, integrity and identity of the specimen and transportation of the 

specimen to the laboratory will meet state rules and guidelines.  Florida Department of Health and 
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Rehabilitative Services Chain of Custody form (HRS form 1806, revised 5/91) will be used for each 

employee or job applicant tested. 

J.   Collection Site Personnel 

A specimen for a drug test will be taken or collected by: 

1.   A physician, a physician's assistant, a registered professional nurse, a  

licensed practical nurse, a nurse practitioner, or a certified paramedic who is  

present at the scene of the accident for the purpose of rendering emergency 

service or treatment; or 

2.   A qualified person employed by a licensed laboratory who has the  

necessary training and skills for the assigned tasks. 

K.   Testing Laboratory 

1.   The laboratory used to analyze initial or confirmation drug specimens 

will be licensed by the Florida Department of Health and Rehabilitative  

Services to perform such tests.  The Florida Department of Health and 

Rehabilitative Services has published Drug-Free Workplace Standards  

(Florida Administrative Code, Chapter 10E-18) which must be followed by  

laboratories and employers. 

2.   All laboratory security, chain of custody, transporting and receiving of 

 specimens, specimen processing, retesting, storage of specimens, instrument  

calibration and reporting of results will be in accordance with state laws and  

rules established by the Department of Health and Rehabilitative Services. 

3..   The laboratory will provide assistance to the employee or job applicant 

 for the purpose of interpreting any positive confirmed test results. 

L.   Initial Tests 

Initial tests will use an immunoassay except that the test for alcohol will be an enzyme oxidation 
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methodology.  Minimum cutoff detection levels for each drug or metabolites of such alcohol or drug 

for the purposes of determining a positive test result are in accordance with the rules as outlined by the 

Agency for Health Care Administration and criteria established by the United States Department of 

Health and Human Services, per Florida Statutes 440.102.  

Alcohol    

Amphetamines      

Cannabinoids       

Cocaine            

    Phencyclidine       

Methaqualone       

Opiates            

Barbiturates       

Benzodiazepines    

Synthetic Narcotics: 

  Methodone        

  Propoxyphene     

M,   Confirmation Tests 

All specimens identified as positive on the initial test will be confirmed using  

GC/MS except that alcohol will be confirmed using gas chromatography.  All 

 confirmation will be done by quantitative analysis.  Concentrations which 

 exceed the linear region of the standard curve will be documented in the 

 laboratory and recorded as "greater than highest standard curve value". 

The confirmation cutoff detection levels for each drug or metabolites of such alcohol or drug for the 

purposes of determining a positive test result are in accordance with the rules as outlined by the 

Agency for Health Care Administration and criteria established by the United States Department of 
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Health and Human Services per Florida Statutes 440.102.  

Alcohol    

Amphetamines       

Cannabinoids        

Cocaine            

    Phencyclidine       

Methaqualone       

Opiates            

Barbiturates       

Benzodiazepines    

Synthetic Narcotics: 

Methodone        

Propoxyphene     

Laboratories will report all quantitative alcohol results above a .05% level to the Medical Review 

Officer (MRO) who will be responsible for reporting results to the City if appropriate. 

  IX.  TEST RESULTS 

A.   Reporting Results 

1.   The laboratory will report test results to the Medical Review Officer  

(MRO) within 7 working days after receipt of the specimen by the laboratory. 

2.   The laboratory will report as negative all specimens which are  

negative on the initial test or negative on the confirmation test.  Only  

specimens confirmed positive on the confirmation test will be reported 

 positive for a specific drug. 

3.   The laboratory will transmit results in a manner designed to ensure  

confidentiality of the information.  The laboratory and MRO will ensure the 
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 security of the data transmission and restrict access to any data transmission,  

storage and retrieval system. 

4.   The MRO will verify that positive and negative test results were  

properly analyzed and handled according to HRS rules.  The MRO will have  

knowledge of substance abuse disorders and shall also be knowledgeable in  

the medical use of prescription drugs and in the pharmacology and toxicology  

of illicit drugs.  The MRO shall evaluate the drug test result(s), which is  

reported by the lab, verify by checking the chain of custody form that the  

specimen was collected, transported and analyzed under proper procedures  

and, determine if any alternative medical explanations caused a positive test  

result.  This determination by the MRO can include conducting a medical  

interview with the individual, review of the individual(s) medical history or  

the review of any other relevant bio-medical factors.  The MRO shall also  

review all medical records made available by the tested individual.  The MRO  

may request the laboratory to provide quantization of test results. 

5.   The MRO will contact the employee or job applicant of a confirmed  

positive test result within 3 days of receipt of the test result from the  

laboratory and inquire as to whether prescriptive or over-the-counter  

medications could have caused the positive test result.  Within 5 days of  

notification to the individual of the positive test results, the MRO will provide 

 an opportunity for the employee or job applicant to discuss the positive test 

 result and to submit documentation of any prescriptions relevant to the 

 positive test result. 

6.   Unless otherwise instructed by the employer in writing, all written  

records pertaining to a given specimen will be retained by the drug testing  
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laboratory for a minimum of 5 years.  The drug testing laboratory shall retain 

(in properly secured refrigerated or frozen storage) for a minimum period of 1 

year, all confirmed positive specimens.  Within this 1 year period an 

employer, employee, job applicant, MRO or the Department of Health and  

Rehabilitative Services may request in writing that the laboratory retain the  

specimen for an additional period of time.  If no such request is received, the 

 laboratory may discard the specimen after 1 year of storage. 

7.   Within 5 working days after receipt of a positive confirmed test result,  

the City will inform the employee or job applicant in writing of such positive 

 test results, the consequences of such results, and the options available to the  

employee or job applicant, including the right to file an administrative or legal  

challenge. 

8.   The employer will provide to the employee or job applicant upon  

request a copy of the test results. 

9.   Within 7 days for all tests based on reasonable suspicion, the City will 

 detail in writing the circumstances which formed the basis of the 

 determination that reasonable suspicion existed to warrant the testing.  A  

copy of the report will be given to the employee upon request.  The original 

 report will be kept confidential and retained by the employer for at least 1  

year. 

B.   Challenges to Test Results 

1.   Within 5 working days after receiving notice of a positive confirmed  

test result, the employee or job applicant may submit information to the City 

explaining or contesting the test results.  The employee or job applicant will  

be notified in writing if the explanation or challenge is unsatisfactory to the 
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 City.  The written notice will be given to the employee or job applicant within  

15 days of receipt of the explanation or challenge, and will include why the 

 employee's or job applicant's explanation is unsatisfactory, along with the  

report of positive results.  All such documentation will be kept confidential 

 and will be retained for at least 1 year. 

2.   When an employee or job applicant undertakes an administrative or  

legal challenge to the test results, it shall be the employee's or job applicant's 

 responsibility to notify the employer and laboratory in writing of such  

challenge and such notice shall include reference to the chain of custody  

specimen identification number.  After such notification, the sample shall be  

retained by the laboratory until the case or administrative appeal is settled. 

  (Florida Administrative Code, Section 10E-18.006(4)(h)1.) 

3.   The Department of Health and Rehabilitative Services, employer or 

MRO detecting a false positive error shall immediately notify the laboratory  

and the Department of any such error. 

C.   Employee Protection 

1.   During the 180 day period after written notification of a positive test  

result, the employee will be permitted by the employer to have a portion of the  

specimen retested, at the employee's expense.  The retesting must be done at  

another HRS licensed laboratory.  The second laboratory must test at equal or  

greater sensitivity for the drug in question as the first laboratory.  The first  

laboratory which performed the test for the City will be responsible for the  

transfer of the portion of the specimen to be retested, and for the integrity of  

the chain of custody for such transfer. 

2.   The drug testing laboratory will not disclose any information 

6.1.b

Packet Pg. 423

A
tt

ac
h

m
en

t:
 P

B
A

 C
o

n
tr

ac
t 

P
ro

p
o

sa
l D

R
A

F
T

 A
u

g
u

st
 7

, 2
01

5 
 (

11
61

 :
 P

B
A

 B
ar

g
ai

n
in

g
 U

n
it

 A
g

re
em

en
t)



80 

 

concerning the health or mental condition of the tested employee. 

3.   The City will not request or receive from the testing facility any  

information concerning the personal health habit or condition of the injured  

employee including, but not limited to, the presence or absence of HIV 

 antibodies in the injured worker's body fluids. 

4.   The City will not discharge, discipline, refuse to hire, discriminate 

against, or request or require rehabilitation of an employee or job applicant on  

the sole basis of a positive test result that has not been verified by a 

confirmation test. 

5.   The City will not discharge, discipline or discriminate against an 

 employee solely upon the employee's voluntarily seeking treatment, while 

 under the employ of the employer, for a drug-related problem, if the  

employee has not previously tested positive for drug use, entered an employee  

assistance program for drug-related problems, or entered an alcohol and drug 

 rehabilitation program. 

    X.   DISCIPLINARY ACTION 

A.   A positive drug or alcohol test result (without evidence of use, sale,  

possession, distribution, dispensation, or purchase of drugs or alcohol on City  

property or while on duty), will result in a Professional Standards Iinvestigation that may result 

in disciplinary action up to and including  termination.   

B.   The City may suspend bargaining unit members employees with or without pay under this 

policy  

pending the results of a drug test or investigation. 

C.   Any bargaining unit member employee using, selling, purchasing possessing distributing, 

or dispensing 
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 illegal drugs or alcohol on duty or on City property, will result in a  

Professional Standards Investigation that may result in disciplinary action up to and including 

termination.  

XI.  EMPLOYEE ASSISTANCE PROGRAM (EAP) 

A.   The City regards its employeebargaining unit member s as its most important asset.   

Bargaining unit members Employees who  

suffer from alcohol or drug abuse and other personal or emotional problems should  

seek confidential assistance from a professional, qualified counselor or other  

community resources before drug or alcohol problems lead to disciplinary action.             

B.   Information about a self-referred employeebargaining unit member 's contact with the 

EmployeeBargaining unit member   

Assistance counselor is confidential and will not be disseminated without the  

employeebargaining unit member 's permission.  Further, an bargaining unit memberemployee 

is not subject to discipline solely as a 

 result of a self referral for treatment. 

C.   However, use of an  Employee Assistance counselor  or other community  

resources will not shield the employeebargaining unit member  from appropriate disciplinary 

action for violation of the City's substance abuse policy if such violation comes to the City's 

attention through other means such as reports from employeebargaining unit member s or 

outsiders, direct observation, testing, etc. 

   XII.   INVESTIGATION 

A.   Searches will be conducted only where the City has reason to believe that the 

employeebargaining unit member  has violated the City's substance abuse policy.  This will be 

substantiated  

by the completion of a Drug Abuse Investigation Report listing conditions observed. 
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B.   To ensure that illegal drugs and alcohol do not enter or affect the workplace, 

the City reserves the right to search all City vehicles, containers, lockers, or other  

items on City property in furtherance of this policy.  Individuals may be requested to  

display personal property for visual inspection upon City request. 

C.   Failure to consent to a search or display personal property for visual  

inspection will be grounds for discharge or denial of access to City premises. 

D.   Searches of an bargaining unit member’s employee's personal property will take place only 

in the  

employee's bargaining unit member’s presence.  All searches under this policy will occur with 

the utmost  

discretion and consideration for the employeebargaining unit member  involved.  No search 

will be conducted 

until the Drug Abuse Investigation Report has been completed and signed by the City 

Manager.  The bargaining unit member employee is entitled to have his union representative or 

some other 

witness present for the search.  If the search is conducted as part of a criminal 

investigation, laws governing those searches take precedence over City policy. 

 E,   Individuals may be required to empty their pockets, but under no  

circumstances will an employeebargaining unit member  be required to remove articles of 

clothing or be physically searched. 

 XIII.  ARREST OR CONVICTION FOR DRUG-RELATED CRIME 

A.   If an bargaining unit memberemployee is arrested for or convicted of a drug-related crime, 

the City  

will investigate all of the circumstances, and City officials may utilize the drug- 

testing procedure if cause is established by the investigation.  In most cases an arrest  
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for a drug-related crime constitutes reasonable suspicion of drug use under this  

policy.  The following procedures will apply: 

1.   During investigation, an employee may be placed on leave without 

 pay.  After the investigation is completed, the leave may be converted to a suspension 

or the bargaining unit member employee may be reinstated or terminated, depending 

upon the facts and circumstances.  If convicted of a drug-related crime, an bargaining 

unit memberemployee will be terminated. 

2.   If an bargaining unit member employee has been suspended and the case has been 

dismissed or  

otherwise disposed of, the City will make a determination as to whether to 

 authorize the employeebargaining unit member 's return to work based on its 

investigation.  If the  

employee bargaining unit member is authorized to return to work, the 

employeebargaining unit member  must agree in writing  

to unannounced, periodic testing for a period of up to 2 years. 

 B.   As a condition of employment, an bargaining unit memberemployee will notify their 

supervisor immediately of any arrest or criminal indictment.  

1.   If the City is receiving Federal funds it will notify the granting agency  

within ten (10) days after receiving the notice in B. 

  XIV.  CONFIDENTIALITY 

A.   All information, interviews, reports, statement memoranda and drug test  

results, written or otherwise, received by the City as a part of this drug testing 

program are confidential communications.  Unless authorized by state laws, rules or  

regulations, the City will not release such information without a written consent form  

voluntarily signed by the person tested. 
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   XV.  RECORDS AND TRAINING 

A.   The City will maintain a current resource file of providers of employeebargaining unit 

member  

assistance including alcohol and drug abuse programs, mental health providers, and 

 various other persons, entities or organizations designed to assist bargaining unit members 

employees with  

personal or behavioral problems.  The City will inform employeebargaining unit member s and 

new hires 

 about various employeebargaining unit member  assistance programs that the employer may 

have available. 

B.   The City will provide an annual education course to assist the bargaining unit members 

employees in  

identifying personal and emotional problems which may result in the misuse of 

 alcohol or drugs.  This course will also include a presentation on the legal, social,  

physical and emotional consequences of the misuse of alcohol or drugs. 

 XVI.  CONCLUSION 

The City's drug-free workplace policy has been prepared so as not to conflict with public policy and, 

further, not to be discriminatory or abusive.  A drug-free workplace should be the goal of every 

company in America.  Drug and alcohol testing is only one of the several steps that must be taken to 

achieve this objective.  When incorporated into a comprehensive anti-drug effort, testing can go a long 

way in combating drug and alcohol abuse in the workplace. 

 

 

THIS POLICY SUPERSEDES ANY INFORMATION PROVIDED TO APPLICANTS AND/OR 

EMPLOYEES, EITHER WRITTEN OR ORAL.  THE CITY RESERVES THE RIGHT TO CHANGE 
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THE PROVISIONS OF THIS POLICY AND TESTING PROGRAM AT ANY TIME IN THE 

FUTURE SUBJECT TO THE COLLECTIVE BARGAINING PROCESS PRIOR TO 

IMPLEMENTATION. 
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 ARTICLE 34 

 FAMILY MEDICAL LEAVE 

34.1 PURPOSE  

The City of Holly Hill complies with the requirements of the Family and Medical Leave Act of 

1993 (FMLA) and will comply with future law changes as applicable. The City applies FMLA 

on a rolling 12-month basis.  Additional information and necessary physician certification 

forms can be obtained through the Human Resources Department 

The Family/Medical Leave Policy of the City of Holly Hill provides covered employees up to 

twelve (12) weeks of unpaid leave per year for an employee’s serious illness, the birth, 

placement or adoption of a child, or caring for a spouse, child or parent.  Per year is defined as 

a “rolling” 12-month period measured backward from the date an employee uses any FMLA 

leave.  

ELIGIBILITY 

To be eligible an employee must have been employed by the City of Holly Hill: (1) for at least 

twelve [12] months; and (2) worked for at least 1,250 hours during the previous twelve [12] 

months. 

QUALIFYING EVENTS 

Eligible employees may utilize the Family/Medical Leave Policy subject to the following 

events: 

  The birth of a child of the employee and in order to care for such child.  

 The placement of a child with the employee for adoption or foster care [The Family 

Medical Leave Policy can only be utilized within twelve (12) months after birth, 

adoption or placement.]  

  To care for a spouse, child, or parent with a serious health condition, either physical or 

psychological in nature.  
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 A serious health condition of the employee which renders the employee unable to 

perform the functions of the employee’s position. 

 An eligible employee who is the spouse, son, daughter, parent or next of kin of a 

covered service member shall be entitled to a total of 26 workweeks of leave during a 

12-month period to care for the service member.  Service member is defined as “spouse, 

son, daughter or parent of the employee is on active duty (or has been notified of an 

impending call or order to active duty) in the Armed Forces in support of a contingency 

operation. 

COVERED RELATIONS 

The Family/Medical Leave Policy shall define a child to include biological, adopted and foster 

children, as well as stepchildren, legal wards or children of a person acting in the day to day 

capacity of a parent. 

The term parent shall be defined to include biological parents as well as a person that acted in 

the capacity of a parent towards the employee. 

MEDICAL CERTIFICATIONS 

When making a request for leave to care for a child, spouse, or parent for personal medical 

leave the employee must provide, in writing, medical certification from an appropriate health 

care provider. 

Medical certification information is to include the following: 

 Verification that the employee, employee’s child, spouse, or parent has a serious health 

condition. 

 The date the serious health condition commenced and its anticipated duration. 

 The medical facts regarding the serious health condition; and 

 If the request for leave is due to the serious health condition of a covered relation, a 

statement that the employee is needed to care for the child, spouse or parent and the 
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amount of time needed to provide such care. 

 If the request involves partial or intermittent leave, verification of scheduled treatment 

is required.  (See scheduling leave within this policy.) 

For employees requesting medical leave due to a serious health condition, the 

Department Head may request, at the City of Holly Hill’s expense, the employee obtain the 

opinion of a second health care provider chosen by Holly Hill.  If the two health care providers 

disagree about any information in the certification, the parties involved will mutually select a 

third medical provider at the City of Holly Hill’s expense.  The decision of the third provider 

shall be final and binding. 

MEDICAL CONDITIONS COVERED 

For the purposes of the Family/Medical Leave Policy, a serious health condition requires: 

 Disabling physical or mental illness, injury, impairment, or condition which 

substantially restricts the participation in school or daily activities on a recurring or 

continuing basis; and 

 Inpatient care in a hospital, a nursing home, or a hospice; or 

 Outpatient care requiring continuing treatment by a health care provider. 

SCHEDULING LEAVE 

An employee must provide the Department Head, in writing, with at least thirty (30) days 

written notice of need for leave for birth, adoption, foster care, or planned medical treatment 

when the need for leave is foreseeable. 

An employee must make notice as reasonable and practicable as possible when the need for 

leave is unforeseeable. 

In situations where the need for leave is based on planned treatment or to care for a family 

member, the employee must make a reasonable effort to schedule the treatment in advance. 

Leave may be taken intermittently (e.g., periods of leave consisting of one hour or more to 
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several weeks) or on a reduced leave schedule (e.g., reduced hours per workweek or workday) 

if the employee has a serious condition or is caring for a covered relation with a serious health 

condition, provided intermittent or reduced leave is medically necessary. 

An employee taking intermittent leave or on a reduced leave schedule may be temporarily 

transferred to: (1) a position for which the employee is qualified;  (2) a position which is more 

suitable for recurring periods of absence to better accommodate the leave; or (3) a position of 

equivalent benefits, pay, and other terms and conditions of employment. 

Employees will not be granted intermittent leave or a reduced leave schedule for the birth, 

placement, or adoption of a child. 

The City will provide to any employee requesting Family Medical Leave written notice of the 

City’s determination as to entitlement to such leave, within two business days of the request. 

An employee with more than one qualifying event within a twelve (12) month calendar year is 

not entitled to a separate twelve (12) week period of leave for each event. 

This policy prohibits an employee the ability to work a second job during this period while 

exercising his/her rights under FMLA. 

USE OF LEAVE TIME 

Employees who receive approval for leave under the Family/Medical Leave Policy due to a 

serious health condition must first use accrued sick leave, vacation leave, and/or any other 

leave prior to the granting of Leave of Absence Without Pay.  Leave must be used in the order 

presented above. 

An employee may use accrued vacation leave or sick leave for the birth, placement or adoption 

of a child. 

Employees taking leave consecutively, must use accrued leave equal to the employee’s 

regularly scheduled weekly work hours. 

An employee who receives approval for leave under this policy is not required to be absent 
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forty (40) consecutive hours in order to access sick leave.  Upon approval of leave through this 

policy, the employee can immediately use available sick leave. 

The total paid and unpaid leave, in compliance with the Family/Medical Leave Act, shall not 

exceed 12 weeks per year.  Per year is defined as a “rolling” 12-month period measured 

backward from the date an employee uses any FMLA leave.  After exhausting your rights 

under the Family/Medical Leave, all other City policies will apply.  Spouses who are both 

employed by the City of Holly Hill are entitled to only one twelve (12) week leave period, per 

year, in the event of a birth, adoption or placement of a child.  Leave time may be split between 

the spouses to meet the family needs. 

 

BENEFITS 

During the period(s) of time an employee is on approved Family/Medical Leave, as defined by 

the Family/Medical Leave Policy, health insurance coverage and other elected benefits 

(exceptions exist with the Pension Systems) will continue under the same conditions as before 

the leave began. 

Employees must coordinate payment of benefits premiums with the Payroll Department while 

on Leave of Absence Without Pay due to a qualifying event of the Family/Medical Leave 

Policy. 

RETURNING FROM LEAVE 

Employees must communicate with their Department as to when they will return to work.  The 

Department Head may require the employee to provide certification that he/she is able to 

resume full duties after leave due to a serious personal health condition. 

An employee, returning from approved leave relating to the Family/Medical Leave Policy, is 

entitled to the same rights he/she would have had before the leave began. 
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ARTICLE 35 

PHYSICAL ABILITIES TEST (PAT) 

35.1 The City and the Union agree that bargaining unit members employees covered hereunder must 

maintain a high  

level of physical fitness in order to safely and efficiently perform their assigned duties and serve and 

protect the citizens. 

35.2     Each bargaining unit member bargaining unit employee shall be required to complete the 

Physical Abilities (Fitness) Test previously established by the Division of Criminal Justice Standards 

and Training of the Florida Department of Law Enforcement on an annual basis.  The physical abilities 

test measures specific physical abilities through participation in a series of job-relate tasks as follows: 

a.  Exiting car/enter trunk. 

b.  220 yard run. 

c.  Obstacle course. 

d.  Dummy drag. 

e.  Obstacle course (repeat). 

f.  220 year  run (repeat). 

g.  Weapon fire 

h.  Enter trunk/enter car. 

The test is intended to be conducted in a continuous fashion resulting in a total composite score (i.e., 

time to complete the course).  The test will be administered on a pass/fail basis.  The bargaining unit 

member employee must complete the test in 6 minutes and 30 seconds or less to pass.  (Bargaining unit 

memberEmployees scoring at or above 6 minutes and 31 seconds fail).  

 

35.3    Each bargaining unit member bargaining unit employee shall be scheduled to take the physical 

abilities test on  
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an annual basis.  If feasible, all tests (except for retests) will be administered in the months of January, 

February, March and April. 

35.4     Any bargaining unit member employee hired after October 1, 2009 failing the PAT must retake 

the test within sixty (60) days.  An bargaining unit member employee failing the retest (second test) 

must pass a second retest (third test) within sixth (60) days.  Failure of the second retest will result in 

the bargaining unit member’s employee’s termination due to his/her inability to perform the essential 

functions of his/her job.  

35.5     Results of the PAT taken by any bargaining unit member employee hired prior to October 1, 

2009 will not adversely impact evaluations, promotions or advancement opportunities. 

35.6     An bargaining unit member employee who has a bona fide medical condition or injury which 

prevents him/her from taking the physical abilities test (or a portion thereof) will be dealt with on an 

individual basis.  In all such cases, a City-selected physician or City-selected medical facility will 

determine the nature and extent of the employeebargaining unit member ’s medical condition while 

still measuring the same physical abilities; and such other medically-related issues which facilitate 

proper measurement of the physical abilities necessary to successfully perform the bargaining unit 

member’s employee’s job. 
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ARTICLE 36 

TOBACCO USE 

36.1 All bargaining unit members bargaining unit employees hired after October 1, 2009 are not 

permitted to use  

tobacco products at any time (on-duty or off-duty) and must comply with such prohibitions as a 

condition of hire and continued employment.  Bargaining unit member Unit employees will be 

required to sign an affidavit at time of hire and thereafter, annually, each October 1, acknowledging 

non-use of tobacco products. 

36.2 Violation of Section 36.1 will result in a one-shift suspension for a first offense, a  

three-shift suspension for a second offense and termination (discharge) for a third offense. 

 

For the purpose of Article 36: 

“Smoking” means inhaling, exhaling, burning, carry or possessing any lighted tobacco product, 

including cigarettes, cigars, pipe tobacco, water-pipes, hookahs or any other lighted tobacco products, 

as well as any product consumed in a similar manner; or the use of any electronic cigarette or any other 

device intended to simulate lighted tobacco use. 

“Tobacco products” means cigarettes, cigars, pipe tobacco, hookah, smokeless tobacco, snuff, chewing 

tobacco, smokeless pouches, dissolvable tobaccos products like 0rbs (dissolvable tobacco pellets), 

sticks and strips or any forms of ignitable smokeless tobacco.  
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 ARTICLE 37 

TAKE-HOME VEHICLES 

37. 1 This City and the PBA agree to implement an 11a vehicle Take-Home Pilot Program for a 

duration of two (2) years from October 1, 2012. 

37.2     Assignment of vehicles shall be considered  a privilege, not a right.  The City  

 

reserves the right to suspend and/or remove this privilege for legitimate financial reasons or  

 

for misuse of the vehicle.  Only suspensions or removal of take-home vehicles resulting from  

 

discipline shall be subject to the Grievance process in Article 17.  The City retains the  

 

operational right to determine which vehicles shall be assigned to the take-home pilot  

 

program and which officers shall be assigned these vehicles. Only full time active duty personnel will  

 

be assigned a take home vehicle. Bargaining unit members Personnel on light duty or extended leave 

shall not be entitled towho are not working in their regular assigned duty for more than two (2) weeks 

or have requested leave in that amount or greater, shall not have the use of a take-home vehicle. 

 

use of a take home vehicle. 

 

37.3    While operating the vehicle, bargaining unit members shall abide by all applicable City  

 

policies and general orders. 

 

37.4 Those bargaining unit members who are assigned take-home vehicles and reside  

 

outside the City limits shall have an amount per pay period deducted from their paycheck for  

 

the privilege in the following manner: 

 

 Members residing within the city limits: $0. 

 Members residing within 4.99 miles of the nearest city limit: $10. 

 Members residing between 5 and 9.99 miles of the nearest city limit: $15. 

 Members residing between 10 and 19.99 miles of the nearest city limit: $30. 

 Members residing between 20 and 30 miles of the nearest city limit: $45. 

 

37.5 Special Orders will be developed by the City to determine utilization of this program. 

 

37.6 Violations of the take-home vehicle program shall be subject to the department’s  

 

disciplinary process and loss of the privilege of taking a vehicle home . 

 

37.7 Bargaining unit members shall have the right to use their assigned vehicle for travel  
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to and from department-approved training or education classes. 

 

37.8 This article shall be reopened for the third year of this contract. 
 

 

   

 ARTICLE 38 

   TERMS OF AGREEMENT 

38.1 This agreement shall remain in effect for a three (3) year period beginning October 

1, 2012 2015 and continue through September 30, 20152018.  The Union shall have the right to 

request to open one (1) opener other than Article 24 Wages during the second year of the contract.  

The City shall have the right to open one (1) non-financial opener during the second year of the 

contract. The Union and the City shall have the right to request to open Article 24 Wages and one 

(1) other opener during the third year of the contract. Either party must notify the other party by 

written notice no later than February 1, each year to renegotiate for the proceeding contract period.  

In the event that no such notice is given, negotiations shall begin no later than March 1.  

 

 

CITY OF HOLLY HILL   COASTAL FLORIDA PBA 

_________________________  ___________________________ 

Roy JohnsonJohn Penny, Mayor    Vincent Champion, President 

 

 

________________________  ___________________________ 

Jim McCroskeyJoseph Forte, City Manager  Christopher YatesMichael , Neg. Team Member 

 

 

_________________________ 

Sandy FenwickDiane Cole, Human Resources Manager 

 

 

_________________________ 

Mark BarkerSteve Aldrich, Police Chief 
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PBA Agreement changes.  October, 2015 – September, 2018 

 

Bargaining Unit Member was added throughout where appropriate. 

 

Article 1. 

Removed Corporal, Deputy Chief and Captain and added Lieutenant. 

 

Article 7. 

Made 84 hours the standard work week and Reduced Comp time from 100 hours to 84 hours. Increased 

off duty assignments to $35.00 

 

Article 13. 

Changed employee committee language. 

 

Article 14. 

Change to voting language 

 

Article 16. 

Change to the delay in issuing discipline. 

 

Article 21. 

Changes to Bereavement Leave to allow for end of life. 

 

Article 24. 

A 2.5% increase for each of the three years in this agreement. 10% increase for promotion from patrol to 

sergeant. 

 

Article 25. 

Minimum balance of 3 weeks to sell back PL beginning in 2016. S.L.I.P. is eliminated. 

 

Article 31. 

Pension contribution reduced to 7% for those members who are currently paying 8%. 

 

Article 32. 

add funds in the budget to cover the cost of a true part time program. 

 

Article 33. 

Drug free work place removed because it is in the policy. 

 

Article 34 

FMLA as required in the F.S.S. 

 

Article 36. 

Changes to the tobacco language. 

 

Article 37. 

Adds the take home vehicle program to the agreement with limits of being off for two weeks to park the 

car. 
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STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Agenda Item 
 

  

Updated: 8/27/2015 3:11 PM  Page 1 

 

MEETING DATE: September 9, 2015 

FROM: Kurt Swartzlander 

SUBJECT: Non-Union Wage Adjustment 

NUMBER: (ID # 1165) 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION:  

The City of Holly Hill employs 24 employees (23 FT and 1 PT) that are not covered by a 
collective bargaining agreement.  This group of employees includes department heads 
and other supervisory, professional, administrative and permanent part-time positions.  
Historically, these "non-union" employees have received the same increases as those 
received by the L.I.U.N.A. collective bargaining agreement.  Staff feels that it is in the 
best interest of the city to have clear guidance from the commission of any wage 
increase for this class of employee through a formal approval by action of the 
commission.  Proposed is a three year increase of 2.5% per year over the next three 
fiscal years (FY 15-16, 16-17, and 17-18). 

FISCAL ANALYSIS:  

The first year of the proposed wage increase is fully budgeted in the tentative budget to 
be adopted on September 9, 2015. Future increases will need to be budgeted during 
the respective fiscal year's budgetary process. 

STAFF RECOMMENDATION:  

Staff recommends a three year directive to better allow for future budget planning. 

COMMISSION GOAL: 

Goal #1:  

Develop and maintain a sound and sustainable financial plan for the city that 
establishes sufficient reserves for all funds, ensures (whenever possible) that user fees 
pay for services rendered, provides a realistic capital improvement program, and 
encourages public/private sector partnerships and intergovernmental partnerships. 

MOTION: 

Approve a 3 year wage adjustment of 2.5% for each of the next three fiscal years for all 
non-union employees. 
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STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Agenda Item 
 

  

Updated: 8/12/2015 4:15 PM A Page 1 

 

MEETING DATE: September 9, 2015 

FROM: Larry Hites 

SUBJECT: 814 8Th Street Condemnation 

NUMBER: (ID # 1125) 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION:  

814 8th Street has had numerous complaints by neighbors to both the Holly Hill Building 

Department  and Police Department.  The home has been and remains in a state of 

despair causing several nuisances that are against both the International Property 

Maintenance Code and the Land Development Code.  The owner has been notified to 

correct the code violations.  

FISCAL ANALYSIS: 

Upon commission approval for condemnation, staff will follow existing purchase 

procedures to select a vendor for demolition.  Exact demolition costs are not yet known 

and a budget amendment may be required to complete demolition of the property. 

STAFF RECOMMENDATION: 

Staff recommends City Commission approval to condemn and demolish 814 8th Street. 

COMMISSION GOAL: 

Enhance City aesthetics through beautification and maintenance of city property and 

public rights of way, consistent enforcement of zoning and property maintenance codes 

7.1
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Agenda Item (ID # 1125)  Meeting of September 9, 2015 

Updated: 8/12/2015 4:15 PM A Page 2 

and development of reasonable design standards and a corresponding process which is 

applicable to all new developments and business improvements in the city. 

MOTION: 

As decided by the City Commission. 

 

 Land Development Code Chapter 3-Enforcement (PDF) 

 Ordinance No. 2428-Penalty For Violation (PDF) 

 814 8th Street -condemnation letter (DOC) 

 814 8th Street -condemnation letter (lien holder Surety Bank) (DOC) 

 814 8th Street Photos (PDF) 

 

 
HISTORY: 

08/11/15 City Commission TABLED 

 Next: 08/25/15 

08/25/15 City Commission TABLED 

 Next: 09/09/15 

7.1

Packet Pg. 445



7.
1.

a

P
ac

ke
t 

P
g

. 4
46

Attachment: Land Development Code Chapter 3-Enforcement  (1125 : 814 8Th Street Condemnation)



7.
1.

a

P
ac

ke
t 

P
g

. 4
47

Attachment: Land Development Code Chapter 3-Enforcement  (1125 : 814 8Th Street Condemnation)
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Attachment: Land Development Code Chapter 3-Enforcement  (1125 : 814 8Th Street Condemnation)



7.
1.

b

P
ac

ke
t 

P
g

. 4
49

Attachment: Ordinance No. 2428-Penalty For Violation  (1125 : 814 8Th Street Condemnation)
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July 1, 2015 

 

Michael Hathaway 

415 Golf Blvd 

Daytona Beach, FL 32118 

 

      VIA:  CERTIFIED MAIL 

 

 

Re:  814 8th Street, Holly Hill, Parcel# 44-14-32-01-07-0101 

 

Dear Michael Hathaway: 

 

The structure located at 814 8th Street (44-14-32-01-07-0101) is in such a rundown 

hazardous condition that the City of Holly Hill is concerned for the safety of your 

neighbors. 

 

The structure and premise has fallen into a state of disrepair.  Inspections by City 

Code Officials indicate violations pertaining to building, electrical, plumbing, 

mechanical systems as well as sanitary nuisances such as overgrown grass and 

weeds.  This property is an eyesore and an attractive nuisance and fire hazard.  All 

of these conditions are in violation of the International Property Maintenance 

Code, Chapters 1 through 7 and the Holly Hill Code of Ordinances, Article III, 

Sanitary Nuisances, Section 26-61 (1)(3)(4)(6)(9)(14). 

 

Therefore, this is to inform you that you must take corrective action to bring this 

property into compliance by eliminating said sanitary nuisances and obtaining a 

permit to demolish or repair, restore and rehabilitate the structure to comply with 

the minimum standards set forth in the property maintenance code referenced 

above.  The Chief Building Official, prior to the issuance of a permit will provide a 

detailed list. 
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Page 2 of 2 

 

 

 

 

 

 

 

 

 

 

 

This notice gives you thirty (30) days from receipt to comply with the order. 

FAILURE to do so within the time period given will result in a Public Hearing 

being scheduled before the Holly Hill City Commission to determine if a public 

nuisance exists, if so, the Commission will order a remedy which may include the 

demolition of said structure.  You will be notified of the date, time and location of 

the Public Hearing.   

 

Your prompt attention in the matter is requested. 

 

Sincerely, 

 

 

 

 

Larry J. Hites, Jr. 

Chief Building Official 

7.1.c

Packet Pg. 452

A
tt

ac
h

m
en

t:
 8

14
 8

th
 S

tr
ee

t 
-c

o
n

d
em

n
at

io
n

 le
tt

er
  (

11
25

 :
 8

14
 8

T
h

 S
tr

ee
t 

C
o

n
d

em
n

at
io

n
)



Page 1 of 2 

 

 

 

 

 

 

 

 

July 9, 2015 

 

 

 

 

Surety Bank 

Branch 2 Mason/Nova Office 

1011 Mason Avenue 

Daytona Beach, FL 32117 

 

      VIA:  CERTIFIED MAIL 

 

 

Re:  814 8th Street, Holly Hill, Parcel# 44-14-32-01-07-0101 

 

Surety Bank: 

 

The City of Holly Hill has determined through a title search Surety Bank has a lien 

against 814 8th Street.  This letter is to inform you the structure located at 814 8th 

Street (44-14-32-01-07-0101) is in such a rundown hazardous condition that the 

City of Holly Hill is concerned for the safety of the neighbors. 

 

The structure and premise has fallen into a state of disrepair.  Inspections by City 

Code Officials indicate violations pertaining to building, electrical, plumbing, 

mechanical systems as well as sanitary nuisances such as overgrown grass and 

weeds.  This property is an eyesore and an attractive nuisance and fire hazard.  All 

of these conditions are in violation of the International Property Maintenance 

Code, Chapters 1 through 7 and the Holly Hill Code of Ordinances, Article III, 

Sanitary Nuisances, Section 26-61 (1)(3)(4)(6)(9)(14). 

 

Therefore, this is to inform you that the property owner(s) were notified via 

certified mail on July 1, 2015 that corrective action was required to bring this 

property into compliance by eliminating said sanitary nuisances and obtaining a 

permit to demolish or repair, restore and rehabilitate the structure to comply with 

the minimum standards set forth in the property maintenance code referenced 

above.   
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FAILURE on the part of the property owner(s) to comply with the previous order 

within the required time period has resulted in a tentative Public Hearing 

scheduled before the Holly Hill City Commission on August 11, 2015 at 7:00pm 

to determine if a public nuisance exists, if so, the Commission will order a remedy 

which may include the demolition of said structure.   

 

Your prompt attention in the matter is requested. 

 

Sincerely, 

 

 

 

 

 

Larry J. Hites, Jr. 

Chief Building Official 
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