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1. CALL TO ORDER 

A. Roll Call 

B. Invocation 

C. Pledge of Allegiance to the Flag 

2. PUBLIC PARTICIPATION 

Pursuant to Florida Law, the public has a right to be heard on all propositions, except when the City Commission is 

acting on ministerial or emergency matters, or conducting a meeting exempt from Section 286.011, Florida Statutes.  

Public comment time on propositions shall be five (5) minutes.  The public will be provided the opportunity to be 

heard on non-agenda matters at the end of the meeting only if the 45 minute allotted time at the beginning of the 

meeting has come to a close.  Proper decorum will be observed. 

3. APPROVAL OF MINUTES 

1. Minutes - May 26, 2015 - Regular City Commission Meeting 

(Requested by Valerie Manning, City Clerk) 

4. CONSENT AGENDA - ITEMS (1 - 2) 

The action proposed is stated for each item on the Consent Agenda.  Unless a City Commissioner removes an item 

from the Consent Agenda, no discussion on individual items will occur and a single motion will approve all items.  

Is there anyone in the audience who wishes to speak on any item on the Consent Agenda?  

1. FDOT State Highway Lighting, Maintenance, and Compensation Agreement Fiscal Year 

2015/2016 Work Order 

(Requested by Jacki Maswary, Public Works) 

2. Resolution Purchase of Replacement Forklift for Water Department 

(Requested by Jacki Maswary, Public Works) 

5. REGULAR AGENDA 

1. Resolution Fiscal Year 2015/2016 Community Development Block Grant  Allocation 

Estimate and Annual Application 

(Requested by Jacki Maswary, Public Works) 

6. PUBLIC HEARING 

1. Ordinance An Ordinance Establishing the Ballot Questions for Changes to the City 

Charter as Recommended by the Charter Review Committee Changes 

(Requested by Valerie Manning, City Clerk) 

7. PUBLIC PARTICIPATION - AS NEEDED 

8. COMMUNICATIONS 
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a. City Manager & Staff Reports 

b. City Attorney 

c. Mayor's Report 

d. District Commissioners Reports 

9. ADJOURNMENT 

Website Address – www.hollyhillfl.org (City Clerk) 

  
NOTICE – If any person decides to appeal any decision of the City Commission at this meeting, he/she will need a record of the proceedings 

and, for that purpose, he/she may need to ensure that a verbatim record of the proceedings is made, which record includes the testimony and 

evidence upon which the appeal is to be based.  The City does not prepare or provide such a record. 
 

 

For special accommodations, please notify the City 

Clerk’s Office at least 72 hours in advance.  (386) 248-
9441 

 

Help for the hearing impaired is available through the 

Assistive Listening System.  Receivers can be obtained 
from the City Clerk’s Office. 

 

In accordance with the Americans with Disabilities Act (ADA), persons needing a special accommodation to participate in the Commission 
proceedings should contact the City Clerk’s Office no later than three (3) days prior to the proceedings.  

 

http://www.hollyhillfl.org/


STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Agenda Item 
 

  

Updated: 5/28/2015 9:16 AM  Page 1 

 

MEETING DATE: June 9, 2015 

FROM: Valerie Manning 

SUBJECT: Minutes - May 26, 2015 - Regular City Commission Meeting 

NUMBER: (ID # 1083) 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION: 

Minutes from the May 26, 2015 - Regular City Commission meeting 

FISCAL ANALYSIS: 

N/A 

STAFF RECOMMENDATION: 

Approve the minutes  

COMMISSION GOAL: 

N/A 

MOTION: 

AS DETERMINED BY THE CITY COMMISSION 

 

 Minutes - May 26, 2015 - Regular City Commission meeting (PDF) 
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CITY OF HOLLY HILL, FLORIDA 

CITY COMMISSION 

REVISED MINUTES ● MAY 26, 2015 
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1. CALL TO ORDER 

A. Roll Call 

 
Attendee Name Title Status Arrived 

Arthur J. Byrnes District 1 - Commissioner Present  

Penny Currie District 2 - Commissioner Present  

John F. Capers District 3 - Commissioner Present  

Elizabeth Albert District 4 - Commissioner Present  

John Penny Mayor Present  

B. Invocation 

Pastor Joshua McKeown from United Brethren in Christ, Holly Hill.  

C. Pledge of Allegiance to the Flag 

2. PRESENTATION 

1.  

Team Volusia Presentation 

(Requested by Lynn Dehlinger, Economic Development) 

RESULT: PRESENTATION  

Enacted and approved this 26th day of May, 2015, in Holly Hill 

 
 

3. RECESS THE CITY COMMISSION MEETING & CONVENE AS THE CRA 

4. PUBLIC PARTICIPATION 

No one spoke.  

5. CRA AGENDA 

1.  -DOC-2015-27  
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Professional Engineering Services for Overhead to Underground Utility Conversion 

Project 

(Requested by Jacki Maswary, Public Works) 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Penny Currie, District 2 - Commissioner 

SECONDER: Arthur J. Byrnes, District 1 - Commissioner 

AYES: Byrnes, Currie, Capers, Albert, Penny 

Enacted and approved this 26th day of May, 2015, in Holly Hill 

 
 

6. ADJOURN AS THE CRA & RECONVENE THE CITY COMMISSION MEETING 

7. APPROVAL OF MINUTES 

1.  -DOC-2015-22  

Minutes - May 12, 2015 - Regular City Commission Meeting 

(Requested by Valerie Manning, City Clerk) 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Elizabeth Albert, District 4 - Commissioner 

SECONDER: John F. Capers, District 3 - Commissioner 

AYES: Byrnes, Currie, Capers, Albert, Penny 

Enacted and approved this 26th day of May, 2015, in Holly Hill 

 
 

8. CONSENT AGENDA - ITEMS (1 - 3) 

1.  -DOC-2015-23  

Request to Rescind Resolution 2013-R-12 

(Requested by Joseph Forte, City Manager) 

Mayor Penny opened public participation.  

The following individual spoke to the Mayor and City Commission:  Gilles Blais, 710 

Magnolia, Holly Hill.  

Mayor Penny closed public participation.  

 

Commissioner Albert asked to pull Consent Agenda item Rescinding Resolution 2013-R-

12 for further discussion.  
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RESULT: ADOPTED [4 TO 1] 

MOVER: Arthur J. Byrnes, District 1 - Commissioner 

SECONDER: Penny Currie, District 2 - Commissioner 

AYES: Byrnes, Currie, Capers, Penny 

NAYS: Albert 

Enacted and approved this 26th day of May, 2015, in Holly Hill 

 
 

2.  -DOC-2015-28  

Florida Fish and Wildlife Conservation Commission Grant - Sunrise Park South 

Dredging and Boat Ramp Improvements 

(Requested by Jacki Maswary, Public Works) 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Elizabeth Albert, District 4 - Commissioner 

SECONDER: Arthur J. Byrnes, District 1 - Commissioner 

AYES: Byrnes, Currie, Capers, Albert, Penny 

Enacted and approved this 26th day of May, 2015, in Holly Hill 

 
 

3.  -DOC-2015-29  

FDLE/DEA Central Storage Letter of Agreement (MOU) - for Participation in the 

Methamphetamine Clandestine Drug Laboratory Hazardous Waste Central Storage 

Container Program 

(Requested by Steve Aldrich, Police) 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Elizabeth Albert, District 4 - Commissioner 

SECONDER: Arthur J. Byrnes, District 1 - Commissioner 

AYES: Byrnes, Currie, Capers, Albert, Penny 

Enacted and approved this 26th day of May, 2015, in Holly Hill 

 
 

9. REGULAR AGENDA 

1. CRA PROFESSIONAL SERVICES 

1. Motion:  Motion - vote needed  
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RESULT: APPROVED [UNANIMOUS] 

MOVER: Elizabeth Albert, District 4 - Commissioner 

SECONDER: John F. Capers, District 3 - Commissioner 

AYES: Byrnes, Currie, Capers, Albert, Penny 

2.  -DOC-2015-24  

Extension of Continuing Services Contract RFQ-ENG-10-01 

(Requested by Jacki Maswary, Public Works) 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Elizabeth Albert, District 4 - Commissioner 

SECONDER: Penny Currie, District 2 - Commissioner 

AYES: Byrnes, Currie, Capers, Albert, Penny 

Enacted and approved this 26th day of May, 2015, in Holly Hill 

 
 

3.  -DOC-2015-25  

Sunrise Park South Access Channel and Boat Ramp Improvements Grant Applications 

and Administration for Construction 

(Requested by Jacki Maswary, Public Works) 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Elizabeth Albert, District 4 - Commissioner 

SECONDER: Penny Currie, District 2 - Commissioner 

AYES: Byrnes, Currie, Capers, Albert, Penny 

Enacted and approved this 26th day of May, 2015, in Holly Hill 

 
 

4.  -DOC-2015-26  

An Ordinance Establishing the Ballot Questions for Changes to the City Charter as 

Recommended by the Charter Review Committee Changes 

(Requested by Joseph Forte, City Manager) 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Elizabeth Albert, District 4 - Commissioner 

SECONDER: Penny Currie, District 2 - Commissioner 

AYES: Byrnes, Currie, Capers, Albert, Penny 

Enacted and approved this 26th day of May, 2015, in Holly Hill 
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10. PUBLIC HEARINGS 

None. 

11. PUBLIC PARTICIPATION - AS NEEDED 

None. 

12. COMMUNICATIONS 

a. City Manager & Staff Reports 

b. City Attorney 

c. Mayor's Report 

d. District Commissioners Reports 

13. ADJOURNMENT 

The meeting adjourned approximately at 8:00 PM.  
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City Commission 

Agenda Item 
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MEETING DATE: June 9, 2015 

FROM: Jacki Maswary 

SUBJECT: FDOT State Highway Lighting, Maintenance, and Compensation 

Agreement Fiscal Year 2015/2016 Work Order 

NUMBER: (ID # 1085) 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION: 

The City of Holly Hill has an agreement with the Florida Department of Transportation, State 

Highway Lighting, Maintenance, and Compensation Agreement AOR-06, to maintain the street 

lights located along US 1 and Nova Road.  FDOT compensates the City on an annual basis for 

this maintenance. 

With the exception of certain lights on Nova Road, the maintenance is completed by FP&L.  On 

Nova Road, from Flomich Street to approximately Golf Avenue, the street lights are maintained 

by the City per FDOT agreement 240719-1-52-01. 

For the (federal) Fiscal Year of 2015 -2016 Work Order which begins July 1, 2015 and ends June 

30, 2016, FDOT will issue compensation in the amount of $47,760.   

   

FISCAL ANALYSIS: 

The FY 15/16 Work Order represents a 3% increase over the FY 14/15 compensation amount. 

 

STAFF RECOMMENDATION: 

Approve the State Highway Lighting, Maintenance, and Compensation Agreement Work Order 

(FY 15/16) and authorize the City Manager to execute the same. 

 

COMMISSION GOAL: 

Goal #1: Develop and maintain a sound and sustainable financial plan for the city that establishes 

sufficient reserves for all funds, ensures (whenever possible) that user fees pay for services 

rendered, provides a realistic capital improvement program, and encourages public/private sector 

partnerships and intergovernmental partnerships. 
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MOTION: 

APPROVE THE STATE HIGHWAY LIGHTING, MAINTENANCE, AND 

COMPENSATION AGREEMENT WORK ORDER (FY 15/16) AND AUTHORIZE THE 

CITY MANAGER TO EXECUTE THE SAME. 

 

 State Highway Lighting, Maintenance and Compensation Agreement - FY 15-16 Work 

Order (PDF) 

 State Highway Lighting, Maintenance and Compensation Agreement - AOR-06 (PDF) 
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CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Resolution 
 

  

Updated: 5/28/2015 2:43 PM  Page 1 

 

MEETING DATE: June 9, 2015 

FROM: Jacki Maswary 

SUBJECT: Purchase of Replacement Forklift for Water Department 

NUMBER: (ID # 1093) 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION: 

In the FY 2014/2015 budget, the replacement of V#16, a 1979 AC Forklift, was identified.  The 

replacement is proposed due to the age of the vehicle and the high cost and low availability of 

replacement parts for repairs.   

 

The replacement of V#16 is budgeted at $40,000 with the intent being to purchase a used forklift.  

A used 2012 Mitsubishi fork lift was located in St. Augustine, Florida.  This fork lift had 3,722 

hours of service on it and is in very good condition.  The fork lift was available for purchase at a 

price of $32,000 which included delivery to the Holly Hill city yard. Unfortunately, this 

particular forklift is no longer available.   

 

Due to the nature of the used the vehicle market, vendors will not place a “hold” on a vehicle, 

nor is it feasible to solicit a formal request for proposal to obtain bids with the potential for used 

vehicles being significantly different.   

 

Staff is requesting the City Commission authorize the City Manager to negotiate a purchase for a 

used forklift, similar to the 2012 Mitsubishi discussed above, with a purchase price not to exceed 

$40,000.  Provisions in Section 30-71 of the City of Holly Hill Code of Ordinances allows for 

negotiated purchases, and the waiver of formal bidding procedures. 

  

Following the purchase of the used forklift, details on the make, model, purchase price, etc. will 

be reported to the City Commission. 

 

FISCAL ANALYSIS: 

This is a budgeted expenditure from the Water Utility Renewal and Replacement Fund in the 

amount of $40,000. 

 

STAFF RECOMMENDATION: 

4.2
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Waiver of the formal bidding procedures and authorization for the City Manager to negotiate a 

purchase as provided for in Section 30-71, Code of Ordinances.   

 

COMMISSION GOAL: 

Goal #1: Develop and maintain a sound and sustainable financial plan for the city that establishes 

sufficient reserves for all funds, ensures (whenever possible) that user fees pay for services 

rendered, provides a realistic capital improvement program, and encourages public/private sector 

partnerships and intergovernmental partnerships. 

 

MOTION: 

APPROVE RESOLUTION 2015-R-28, TO WAIVE THE FORMAL BID PROCEDURES 

AND AUTHORIZE THE CITY MANAGER TO NEGOTIATE A PURCHASE FOR A 

USED FORKLIFT WITH A PURCHASE PRICE NOT TO EXCEED $40,000.    
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Resolution No. (ID # 1093) 

 

PURCHASE OF REPLACEMENT FORKLIFT FOR WATER DEPARTMENT 

 
 

           RESOLUTION 2015-R-28 

A RESOLUTION OF THE CITY COMMISSION OF THE CITY 

OF HOLLY HILL, FLORIDA, TO WAIVE THE FORMAL BID 

PROCEDURES AND AUTHORIZE THE CITY MANAGER TO 

NEGOTIATE A PURCHASE FOR A USED FORKLIFT WITH A 

PURCHASE PRICE NOT TO EXCEED $40,000.; AND 

PROVIDING FOR SEVERABILITY; AND PROVIDING FOR AN 

EFFECTIVE DATE.  

  WHEREAS, by Section 30-71 of the Code of Ordinances, where there is a single 

source, where standardization is determined to be in the best interest of the city, or where 

solicitation of bids is otherwise deemed to be inappropriate, the purchase of equipment may be 

made by negotiation without regard to the cost.  

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA AS FOLLOWS:  

 SECTION 1.  That the City Commission waives the formal bidding procedure to 

purchase a used forklift for the water department as allowed under Section 30-71 of the Code of 

Ordinances. 

SECTION 2.  As provided for in Section 30-71 of the Code of Ordinances, that 

the City Commission authorizes the City Manager to negotiate the purchase of a used forklift for 

a purchase price not to exceed $40,000. 

 SECTION 3. SEVERABILITY. If any section or portion of a section of this 

Resolution proves to be invalid, unlawful, or unconstitutional, it shall not be held to invalidate or 

impair the validity, force, or effect of any other section or part of this Resolution. 

  SECTION 4. EFFECTIVE DATE. This Resolution shall take effect 

immediately upon adoption by the City Commission. 

 APPROVED AND AUTHENTICATED this 9th day of JUNE, 2015. 

 

 

  City of Holly Hill, Florida 

 

              

  John Penny, Mayor 
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Attest: 

 

       

Valerie Manning, City Clerk 
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STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Resolution 
 

  

Updated: 6/1/2015 11:38 AM  Page 1 

 

MEETING DATE: June 9, 2015 

FROM: Jacki Maswary 

SUBJECT: Fiscal Year 2015/2016 Community Development Block Grant  

Allocation Estimate and Annual Application 

NUMBER: (ID # 1094) 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION: 

The U.S. Department of Housing and Urban Development's (HUD) Community Development 

Block Grant (CDBG) program provides annual grants on a formula basis to states, counties and 

cities that achieve entitlement status.  Volusia County qualifies as an urban county entitlement 

community and receives funds directly from HUD.  The same formula used by HUD is applied 

to the award by the County to determine the allocation for the distributions to the participating 

cities.  For the FY 2015-2016 period, the City of Holly Hill has been slotted to receive $97,260 

to carry out community development activities.     

CDBG projects are selected based on meeting qualification criteria; these include that the project 

must be an eligible activity and must meet national objectives of the program. 

 

For the FY 2015-16 allocation, staff has selected three projects to distribute the funds to.  These 

projects are listed in order of priority and are: 

- Code Enforcement Activities - $25,000 

- Playground for Ross Point Park - $15,000 

- Lift Station Improvements for Lift Station #12 - $57,260 

 

Code Enforcement 

The primary role of proactive code enforcement efforts is to eliminate hazards that could affect 

public safety. This includes notifying residents of issues with general property upkeep like tall 

weeds or grass, abandoned vehicles, or refrigerators left outside and issues with dilapidated 

structures such as buildings and fences.  By enacting a proactive code enforcement effort to clean 

up deteriorated or deteriorating areas, and completing various public improvements, 

neighborhoods look better which increase curb appeal, can increase property values and make 

the community a more safe and inviting place to live and work. 

Two part time code enforcement officers are proposed to be hired with an overall budget for 

salaries and fringe benefits of $25,000.  
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This project an eligible activity:  

“CDBG funds may be used for code enforcement only in deteriorating or deteriorated areas 

where such enforcement, together with public or private improvements, rehabilitation, or 

services to be provided may be expected to arrest the decline of the area.” Reference §570.202(c)  

 
And meets the national objective of Low/Moderate (L/M) Income Area Benefit by: 

(1) At least 51% of the residents of the area are L/M income persons; and 

(2) The code enforcement, together with public improvements, may be expected arrest the 

decline of the area.    

 

Ross Point Park Playground 

Ross Point Park, located at 611 Riverside Drive, is a popular park for residents to have access to 

water front amenities at no charge.  The park had a playground, but it was necessary to be 

removed due to deteriorated conditions and safety concerns.  Ross Point Park is located within a 

CDBG designated low/moderate income area, and is available to all residents living in the 

vicinity.   

A new playground is proposed to be installed with an area border surrounding to contain the 

footing materials.  The purchase and construction costs are estimated at $15,000. 

This project an eligible activity:  

“CDBG funds may be used by the grantee or other public or private nonprofit entities for the: 

- Acquisition (including long term leases for period of 15 years or more), 

- Construction, 

- Reconstruction, 

- Rehabilitation (including removal of architectural barriers to accessibility), or  

- Installation. 

of public improvements or facilities (except for buildings for the general conduct of 

government).” Reference §570.201(c)  

 
And meets the national object of Low/Moderate (L/M) Income Area Benefit because: 

The public facility or improvement will be used for a purpose the benefits of which are available 

to all the residents in a particular area that is primarily residential, and at least 51% of those 

residents are L/M income persons.    

 

Lift Station #12 

Lift Station #12, is located at 620 Center Lane and serves an area located wholly within a CDBG 

low/moderate income area.  This lift station is 50 years old and has not had any significant 

upgrades or improvements in that time.   

The proposed refurbishment will include removal and replacement of structural, mechanical, 

electrical, and control components. The proposed refurbishment is consistent with the need to 

upgrade facilities to reach full compliance with Department of Environmental Protection 

standards and protect health, safety and welfare of our citizens.   

The overall project costs are estimated at $305,000.   
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This project an eligible activity:  

“CDBG funds may be used by the grantee or other public or private nonprofit entities for the: 

- Acquisition (including long term leases for period of 15 years or more), 

- Construction, 

- Reconstruction, 

- Rehabilitation (including removal of architectural barriers to accessibility), or  

- Installation. 

of public improvements or facilities (except for buildings for the general conduct of 

government).” Reference §570.201(c)  
 
And meets the national object of Low/Moderate (L/M) Income Area Benefit because: 

The public facility or improvement will be used for a purpose the benefits of which are available 

to all the residents in a particular area that is primarily residential, and at least 51% of those 

residents are L/M income persons.    

 

FISCAL ANALYSIS: 
 

Anticipated revenue of $97,300 and expenditures of $345,000 will need to be budgeted 

accordingly during the FY 2015/2016 budget process. 

 

STAFF RECOMMENDATION: 

Approve the proposed FY 2015/2016 CDBG Annual Plan and authorize the City Manager to 

execute and submit the proposed annual plan to Volusia County Community Assistance. 

 

COMMISSION GOAL: 

Goal #1: Develop and maintain a sound and sustainable financial plan for the city that establishes 

sufficient reserves for all funds, ensures (whenever possible) that user fees pay for services 

rendered, provides a realistic capital improvement program, and encourages public/private sector 

partnerships and intergovernmental partnerships. 

Goal #4: Provide proficient public health and safety services in terms of police and fire 

protection, water, storm water, waste water and solid waste management and disaster 

preparedness with a focus on intergovernmental collaboration, private sector partnerships, and 

utilization of technologies and proven innovations. 

 

MOTION: 

APPROVE RESOLUTION 2015-R-29, THE PROPOSED FY 2015/2016 CDBG ANNUAL 

PLAN APPLICATIONS AND AUTHORIZE THE CITY MANAGER TO EXECUTE 

AND SUBMIT THE PROPOSED ANNUAL PLAN TO VOLUSIA COUNTY 

COMMUNITY ASSISTANCE. 
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ATTACHMENTS: 

 FY 15-16 CDBG Annual Application - Code Enforcement (PDF) 

 FY 15-16 CDBG Annual Application - Ross Point Playground (PDF) 

 FY 15-16 CDBG Annual Application - Lift Station 12 (PDF) 

 5-12-15 Volusia County Letter - FY 2015-2016 CDBG Allocation and Annual Plan 

Application (PDF) 
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Resolution No. (ID # 1094) 

 

FISCAL YEAR 2015/2016 COMMUNITY DEVELOPMENT BLOCK GRANT  

ALLOCATION ESTIMATE AND ANNUAL APPLICATION 
 

 

           RESOLUTION 2015-R-29 

A RESOLUTION OF THE CITY COMMISSION OF THE CITY 

OF HOLLY HILL, FLORIDA, APPROVING THE PROPOSED FY 

2015/2016 CDBG ANNUAL PLAN APPLICATIONS AND 

AUTHORIZING THE CITY MANAGER TO EXECUTE AND 

SUBMIT THE PROPOSED ANNUAL PLAN TO VOLUSIA 

COUNTY COMMUNITY ASSISTANCE; AND PROVIDING FOR 

SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE 

DATE.  

  WHEREAS, the US Department of Housing and Urban Development’s 

Community Development Block Grant program, through Volusia County Community 

Assistance, has notified the City of Holly Hill of an anticipated award of $97,260 for fiscal year 

2015-2016; and 

  WHEREAS, the City has identified the following projects proposed for funding 

through this grant: 

- Code Enforcement Activities  

- Playground for Ross Point Park  

- Lift Station Improvements for Lift Station #12; and  

  WHEREAS, the City desires to submit its annual plan proposal to Volusia 

County Community Assistance. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF THE CITY 

OF HOLLY HILL, FLORIDA AS FOLLOWS:  

 SECTION 1.  That the proposed projects are hereby approved to be submitted as 

part of the fiscal year 2015-2016 CDBG Annual Plan. 

SECTION 2.  That the City Manager is authorized to execute and submit the 

2015-2016 CDBG Annual Plan proposal. 

 SECTION 3. SEVERABILITY. If any section or portion of a section of this 

Resolution proves to be invalid, unlawful, or unconstitutional, it shall not be held to invalidate or 

impair the validity, force, or effect of any other section or part of this Resolution. 

  SECTION 4. EFFECTIVE DATE. This Resolution shall take effect 

immediately upon adoption by the City Commission. 

  APPROVED AND AUTHENTICATED this 9th day of JUNE, 2015. 
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  City of Holly Hill, Florida 

 

              

  John Penny, Mayor 

Attest: 

 

       

Valerie Manning, City Clerk 
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 CDBG PROGRAM PROPOSED ANNUAL PLAN COVER CHECKLIST 

Organization:  City of Holly Hill 

Project Title:  FY 15/16 Code Enforcement Activities 

 
Applicant MUST place this checklist on top of submitted proposal arranged in the order below. (INCLUDE ONE 

(1) ORIGINAL FOR EACH PROJECT PROPOSED) 
 
CDBG ANNUAL PLAN PROPOSAL CHECKLIST  
 

 SECTION I.     Subrecipient information /Proposed project summary – Page __2__ 

 SECTION II.    Project description/Location & Implementation Responsibility – Page _ 3, 4___ 

 SECTION III.   Project Timeframe  – Page __4__ 

 SECTION IV.    Map detailing project location – Page _5, 6, 7, 8, 9___ 

 SECTION V.     Budget – Page _ 10__ 

 SECTION VI.   Conflict of Interest Statement – Page _11, 12___ 

 
 
 
 
________________________  Joseph A. Forte   
Signature    City Manager 
 
 
 
 
________________________  Jacquelyn N. Maswary  
Signature    Official CDBG Liaison 
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SECTION I                                            SUBRECIPIENT INFORMATION 

Name of Organization:  City of Holly Hill 

 
Address:  1065 Ridgewood Avenue 
                  Holly Hill, FL 321117 

Mailing address: Same 

  
Phone:  (386)248-9420 Fax:  (386)248-9448 

  
Official CDBG Liaison/title:  Jacquelyn Maswary Public Works Director 

  
E-mail address:  jmaswary@hollyhillfl.org Phone:  (386)248-9463 

PROJECT INFORMATION SUMMARY 

Proposed project title:  FY 15/16 Code Enforcement  
                                        Activities                                                                                 

(Project Priority 1)                                                                              

  
Amount of funding requested: $25,000  

  
Total project cost: $25,000 Leverage funds (if any): $0.00 

  
 Source: n/a 

Location: Holly Hill Police Department Patrol Zones 1 and 2  
                 (east of railroad tracks) 

 

 

 
 
Type of Request? (MARK ONE ONLY FOR EACH PROJECT) 

  

□□  AACCQQUUIISSIITTIIOONN  OOFF  RREEAALL  PPRROOPPEERRTTYY  

□□  PPUUBBLLIICC  FFAACCIILLIITTYY  IIMMPPRROOVVEEMMEENNTTSS  

((GGEENNEERRAALL))  

□□  SSEENNIIOORR  CCEENNTTEERRSS  

□□  NNEEIIGGHHBBOORRHHOOOODD  FFAACCIILLIITTIIEESS  

□□  PPAARRKKSS,,  RREECCRREEAATTIIOONNAALL  FFAACCIILLIITTIIEESS  

□□  FFLLOOOODD//DDRRAAIINNAAGGEE  IIMMPPRROOVVEEMMEENNTTSS  

□□  WWAATTEERR//SSEEWWEERR  IIMMPPRROOVVEEMMEENNTTSS  

□□  SSIIDDEEWWAALLKK  IIMMPPRROOVVEEMMEENNTTSS  

□□  PPLLAANNNNIINNGG  

  

 

□□  CCLLEEAARRAANNCCEE//DDEEMMOOLLIITTIIOONN  

□□  PPUUBBLLIICC  SSEERRVVIICCEESS  ((GGEENNEERRAALL))  

□□  SSEENNIIOORR  SSEERRVVIICCEESS 

□□  YYOOUUTTHH  SSEERRVVIICCEESS  

□□  EEMMPPLLOOYYMMEENNTT  TTRRAAIINNIINNGG  

XX  CCOODDEE  EENNFFOORRCCEEMMEENNTT 

□□  NNOONN--RREESSIIDDEENNTTIIAALL  HHIISSTTOORRIICC  PPRREESSEERRVVAATTIIOONN  

□□  EECCOONNOOMMIICC  DDEEVVEELLOOPPMMEENNTT  

□□    AADDAA  AACCCCEESSSSIIBBIILLIITTYY 

□□    OOTTHHEERR__________________________________________________________________ 

CERTIFYING REPRESENTATIVE 
(Person authorized to sign HUD contract, if approved) Please Sign in Blue Ink. 

To the best of my knowledge and belief, data in this proposal are true and correct and the governing body of 
the applicant has duly authorized the document. 

NAME:  Joseph A. Forte  

(Please Print) (Signature) 

TITLE:    City Manager DATE SIGNED: 
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SECTION II.     A. PROJECT DESCRIPTION AND LOCATION  (please refer to instructions                  
and be as specific as possible)                                             

 

The primary role of proactive code enforcement efforts is to eliminate hazards that could affect 
public safety. This includes notifying residents of issues with general property upkeep like tall 
weeds or grass, abandoned vehicles, or refrigerators left outside and issues with dilapidated 
structures such as buildings and fences.  By enacting a proactive code enforcement effort to 
clean up deteriorated or deteriorating areas, neighborhoods look better which increase curb 
appeal, can increase property values and make the community a more safe and inviting place 
to live and work. 
 
The areas of focus for the code enforcement activities will be Holly Hill Police Department 
patrol zone 1 and patrol zone 2.  Both of these areas are located within a low/moderate 
income area.  Patrol Zone 1 encompasses Census Tract 081000, Block Group 1 and 2.  Patrol 
Zone 2 encompasses Census Tract 081000, Block Group 3 and 4. 
 
The City has completed, or is proposing to complete, several community improvement projects 
in the selected enforcement areas.  Proactive code enforcement measures in deteriorated 
areas will supplement the community improvement initiatives of the area. 
 
Two part time officers are proposed to be hired with an overall budget for salaries and fringe 
benefits of $25,000.  Depending on when authorization to proceed is granted, and current 
wage determinations at the time of hiring, the number of hours each officer will work will vary, 
but shall not exceed 29 hours per week.    
 
Example 
 
Assuming a hire date of 12/01/2015 
 
Assuming an hourly rate of $13.00 / hour 
 
Officer 1 
$13.00/ hour X 22 hours/ week = $286/ week X 43 weeks = $12,298 
 
 
Officer 2 
$13.00/ hour X 22 hours/ week = $286/ week X 43 weeks = $12,298 
 
 
Total grant funds expended: $24,596 
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B. IMPLEMENTATION RESPONSIBILITY                                                

 

□□  SSUUBBRREECCIIPPIIEENNTT  

                

                    XX  FFOORRCCEEDD  LLAABBOORR  

                    □□  CCOONNTTRRAACCTTOORR  

  

□□  CCOOUUNNTTYY  OOFF  VVOOLLUUSSIIAA 
 

 
 
 
 
 
 
 
 

SECTION III          PROJECT TIMEFRAME (ONLY IF SUBRECIPIENT IS IMPLEMENTING) 

(PLEASE REFER TO INSTRUCTIONS FOR SAMPLE) 

   

DATE ACTION RESPONSIBLE ENTITY 

11/02/2015 Notice to Proceed for CDBG 
Project 

County 

11/09/2015 Submit Plan of Action Worksheet 
to Capital Projects Coordinator 

City 

12/01/2015 Hire Part Time Code Enforcement 
Officers 

City 

12/18/2015 P/T Code Enforcement Officers 
Complete Training and begins 
enforcement activities 

City 

9/27/2016 Grant period ends City / County 
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SECTION IV.          PLEASE ATTACH MAP DETAILING PROJECT LOCATION 
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SECTION V.                                      Budget Form 
 
Project Title:  FY 15/16 Code Enforcement Activities _______________  Subrecipient:  City of Holly Hill __________________________   

 
 
 

 
Budget Categories 

 
Project 
Cost 
Estimate 

Sources of Funds 

CDBG Funds Applicant’s Funds Other  

AMOUNT STATUS* AMOUNT STATUS* AMOUNT STATUS* 

Part Time Salary $25,000 $25,000 Pending $0.00    

        

SOURCE TOTAL  $25,000  $0.00    

 
TOTAL PROJECT COST 

 
$25,000 
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SECTION VI.                     § 570.611 Conflict of Interest 

 
Please read and sign at the bottom of the next page, signifying that you have read and agree to 
adhere to the following policy.  Also, please disclose any potential conflicts including any boards 
or committees currently serving on, any private companies owned by you or members of your 
Board of Directors, and any other potential conflicts. 
 
(a) Applicability. (1) In the procurement of supplies, equipment, construction, and services by recipients 
and by subrecipients, the conflict of interest provisions in 24 CFR 85.36 and 24 CFR 84.42, respectively, 
shall apply. 
 
(2) In all cases not governed by 24 CFR 85.36 and 84.42, the provisions of this section shall apply. Such 
cases include the acquisition and disposition of real property and the provision of assistance by the 
recipient or by its subrecipients to individuals, businesses, and other private entities under eligible 
activities that authorize such assistance (e.g., rehabilitation, preservation, and other improvements of 
private properties or facilities pursuant to §570.202; or grants, loans, and other assistance to businesses, 
individuals, and other private entities pursuant to §570.203, 570.204, 570.455, or 570.703(i)). 
 
(b) Conflicts prohibited. The general rule is that no persons described in paragraph (c) of this section 
who exercise or have exercised any functions or responsibilities with respect to CDBG activities assisted 
under this part, or who are in a position to participate in a decision-making process or gain inside 
information with regard to such activities, may obtain a financial interest or benefit from a CDBG-assisted 
activity, or have a financial interest in any contract, subcontract, or agreement with respect to a CDBG-
assisted activity, or with respect to the proceeds of the CDBG-assisted activity, either for themselves or 
those with whom they have business or immediate family ties, during their tenure or for one year 
thereafter. For the UDAG program, the above restrictions shall apply to all activities that are a part of the 
UDAG project, and shall cover any such financial interest or benefit during, or at any time after, such 
person's tenure. 
 
(c) Persons covered. The conflict of interest provisions of paragraph (b) of this section apply to any 
person who is an employee, agent, consultant, officer, or elected official or appointed official of the 
recipient, or of any designated public agencies, or of subrecipients that are receiving funds under this part. 
 
(d) Exceptions. Upon the written request of the recipient, HUD may grant an exception to the provisions 
of paragraph (b) of this section on a case-by-case basis when it has satisfactorily met the threshold 
requirements of (d)(1) of this section, taking into account the cumulative effects of paragraph (d)(2) of this 
section. 
 
(1) Threshold requirements. HUD will consider an exception only after the recipient has provided the 
following documentation: 
 

(i) A disclosure of the nature of the conflict, accompanied by an assurance that there has been public 
disclosure of the conflict and a description of how the public disclosure was made; and 
(ii) An opinion of the recipient's attorney that the interest for which the exception is sought would not 
violate State or local law. 
 
 

(2) Factors to be considered for exceptions. In determining whether to grant a requested exception after 
the recipient has satisfactorily met the requirements of paragraph (d)(1) of this section, HUD shall 
conclude that such an exception will serve to further the purposes of the Act and the effective and efficient 
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administration of the recipient's program or project, taking into account the cumulative effect of the 
following factors, as applicable: 
 

(i) Whether the exception would provide a significant cost benefit or an essential degree of expertise 
to the program or project that would otherwise not be available; 
(ii) Whether an opportunity was provided for open competitive bidding or negotiation; 
(iii) Whether the person affected is a member of a group or class of low- or moderate-income persons 
intended to be the beneficiaries of the assisted activity, and the exception will permit such person to 
receive generally the same interests or benefits as are being made available or provided to the group 
or class; 
(iv) Whether the affected person has withdrawn from his or her functions or responsibilities, or the 
decision-making process with respect to the specific assisted activity in question; 
(v) Whether the interest or benefit was present before the affected person was in a position as 
described in paragraph (b) of this section; 
(vi) Whether undue hardship will result either to the recipient or the person affected when weighed 
against the public interest served by avoiding the prohibited conflict; and  
(vii) Any other relevant considerations. 

 
 
Name        Conflicts/Potential____________ 
 
_____________________________________  _____________________________ 
 
_____________________________________  _____________________________ 
 
_____________________________________  _____________________________ 
 
_____________________________________  _____________________________ 
 

 
 
Joseph A. Forte_______________________  Jacquelyn N. Maswary___________ 
City Manager (Printed)     CDBG Liaison (Printed) 
 
____________________________________  _____________________________ 
Signature       Signature 
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 CDBG PROGRAM PROPOSED ANNUAL PLAN COVER CHECKLIST 

Organization:  City of Holly Hill  

Project Title:  Ross Point Park Playground 

 
Applicant MUST place this checklist on top of submitted proposal arranged in the order below. (INCLUDE ONE 

(1) ORIGINAL FOR EACH PROJECT PROPOSED) 
 
CDBG ANNUAL PLAN PROPOSAL CHECKLIST  
 

 SECTION I.     Subrecipient information /Proposed project summary – Page __2__ 

 SECTION II.    Project description/Location & Implementation Responsibility – Page __3___ 

 SECTION III.   Project Timeframe  – Page __4__ 

 SECTION IV.    Map detailing project location – Page __5, 6__ 

 SECTION V.     Budget – Page __7__ 

 SECTION VI.   Conflict of Interest Statement – Page __8, 9__ 

 
 
 
 
________________________  Joseph A. Forte   
Signature    City Manager 
 
 
 
 
________________________  Jacquelyn N. Maswary  
Signature    Official CDBG Liaison 
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SECTION I                                            SUBRECIPIENT INFORMATION 

Name of Organization:  City of Holly Hill 

 
Address:  1065 Ridgewood Avenue 
                  Holly Hill, FL 32117 

Mailing address:  Same 

  
Phone: (386)248-9420 Fax:  (386)248-9448 

  
Official CDBG Liaison/title: Jacquelyn Maswary Public Works Director 

  
E-mail address: jmaswary@hollyhillfl.org Phone: (386)248-9463 

PROJECT INFORMATION SUMMARY 

Proposed project title:  Ross Point Park Playground                                                                                          (Project Priority 2)                                                                     

  
Amount of funding requested: $15,000  

  
Total project cost: $15,000 Leverage funds (if any): $0.00 

  
 Source: n/a 

Location: 611 Riverside Drive, Holly Hill  

 

 
 
Type of Request? (MARK ONE ONLY FOR EACH PROJECT) 

  

□□  AACCQQUUIISSIITTIIOONN  OOFF  RREEAALL  PPRROOPPEERRTTYY  

□□  PPUUBBLLIICC  FFAACCIILLIITTYY  IIMMPPRROOVVEEMMEENNTTSS  

((GGEENNEERRAALL))  

□□  SSEENNIIOORR  CCEENNTTEERRSS  

□□  NNEEIIGGHHBBOORRHHOOOODD  FFAACCIILLIITTIIEESS  

XX  PPAARRKKSS,,  RREECCRREEAATTIIOONNAALL  FFAACCIILLIITTIIEESS  

□□  FFLLOOOODD//DDRRAAIINNAAGGEE  IIMMPPRROOVVEEMMEENNTTSS  

□□  WWAATTEERR//SSEEWWEERR  IIMMPPRROOVVEEMMEENNTTSS  

□□  SSIIDDEEWWAALLKK  IIMMPPRROOVVEEMMEENNTTSS  

□□  PPLLAANNNNIINNGG  

  

 

□□  CCLLEEAARRAANNCCEE//DDEEMMOOLLIITTIIOONN  

□□  PPUUBBLLIICC  SSEERRVVIICCEESS  ((GGEENNEERRAALL))  

□□  SSEENNIIOORR  SSEERRVVIICCEESS 

□□  YYOOUUTTHH  SSEERRVVIICCEESS  

□□  EEMMPPLLOOYYMMEENNTT  TTRRAAIINNIINNGG  

□□  CCOODDEE  EENNFFOORRCCEEMMEENNTT 

□□  NNOONN--RREESSIIDDEENNTTIIAALL  HHIISSTTOORRIICC  PPRREESSEERRVVAATTIIOONN  

□□  EECCOONNOOMMIICC  DDEEVVEELLOOPPMMEENNTT  

□□    AADDAA  AACCCCEESSSSIIBBIILLIITTYY 

□□    OOTTHHEERR__________________________________________________________________ 

CERTIFYING REPRESENTATIVE 
(Person authorized to sign HUD contract, if approved) Please Sign in Blue Ink. 

To the best of my knowledge and belief, data in this proposal are true and correct and the governing body of 
the applicant has duly authorized the document. 

NAME:  Joseph A. Forte  

(Please Print) (Signature) 

TITLE:    City Manager DATE SIGNED: 
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SECTION II.     A. PROJECT DESCRIPTION AND LOCATION  (please refer to instructions                  
and be as specific as possible)                                             

 

Ross Point Park, located at 611 Riverside Drive, is a popular park for residents to have access 
to water front amenities at no charge.  The park had a playground, but it was necessary to be 
removed due to deteriorated conditions and safety concerns.  Existing park amenities include 
parking, river boardwalks, picnic pavilions, a swing set, and a fishing pier.  Ross Point Park is 
located within a CDBG designated low/moderate income area, and is available to all residents 
living in the vicinity.   
 
A new playground with climbing and sliding features is proposed to be installed.  Additionally, 
an area border is proposed to be installed around the playground/ swing set area to delineate 
the play area and contain the footing materials.  The purchase and construction costs are 
estimated at $15,000. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

B. IMPLEMENTATION RESPONSIBILITY                                                

 

XX  SSUUBBRREECCIIPPIIEENNTT  

                

                    □□  FFOORRCCEEDD  LLAABBOORR  

                    XX  CCOONNTTRRAACCTTOORR  

□□  CCOOUUNNTTYY  OOFF  VVOOLLUUSSIIAA 
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SECTION III          PROJECT TIMEFRAME (ONLY IF SUBRECIPIENT IS IMPLEMENTING) 

(PLEASE REFER TO INSTRUCTIONS FOR SAMPLE) 

   

DATE ACTION RESPONSIBLE ENTITY 

11/02/2015 Notice to Proceed for CDBG 
Project 

County 

11/09/2015 Submit Plan of Action Worksheet 
to Capital Projects Coordinator 

City 

12/01/2015 Bid package submitted to Capital 
Projects Coordinator (CPC) for 
approval 

City 

12/15/2015 Bid package approval County 

01/10/2016 Advertisement Date City 

01/19/2016 Pre-Bid Meeting Date City 

02/02/2016 Bid Opening Date City 

02/23/2016 Contract Award by City 
Commission 

City 

03/01/2016 Pre-Construction meeting City / County 

03/15/2016 Notice to Proceed / Project Start City 

06/13/2016 Project Completion (90 Days) City / County 
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SECTION IV.          PLEASE ATTACH MAP DETAILING PROJECT LOCATION 
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SECTION V.                                     Budget Form 
 
Project Title:  Ross Point Park Playground _______________________   Subrecipient:  City of Holly Hill _________________   

 
 
 

 
Budget Categories 

 
Project 
Cost 
Estimate 

Sources of Funds 

CDBG Funds Applicant’s Funds Other  

AMOUNT STATUS* AMOUNT STATUS* AMOUNT STATUS* 

Materials Costs $10,000 $10,000 Pending $0.00    

Labor Costs** $5,000 $5,000 Pending $0.00    

        

SOURCE TOTAL  $15,000  $0.00    

 
TOTAL PROJECT COST 

 
$15,000 
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SECTION VI.                     § 570.611 Conflict of Interest 

 
Please read and sign at the bottom of the next page, signifying that you have read and agree to 
adhere to the following policy.  Also, please disclose any potential conflicts including any boards 
or committees currently serving on, any private companies owned by you or members of your 
Board of Directors, and any other potential conflicts. 
 
(a) Applicability. (1) In the procurement of supplies, equipment, construction, and services by recipients 
and by subrecipients, the conflict of interest provisions in 24 CFR 85.36 and 24 CFR 84.42, respectively, 
shall apply. 
 
(2) In all cases not governed by 24 CFR 85.36 and 84.42, the provisions of this section shall apply. Such 
cases include the acquisition and disposition of real property and the provision of assistance by the 
recipient or by its subrecipients to individuals, businesses, and other private entities under eligible 
activities that authorize such assistance (e.g., rehabilitation, preservation, and other improvements of 
private properties or facilities pursuant to §570.202; or grants, loans, and other assistance to businesses, 
individuals, and other private entities pursuant to §570.203, 570.204, 570.455, or 570.703(i)). 
 
(b) Conflicts prohibited. The general rule is that no persons described in paragraph (c) of this section 
who exercise or have exercised any functions or responsibilities with respect to CDBG activities assisted 
under this part, or who are in a position to participate in a decision-making process or gain inside 
information with regard to such activities, may obtain a financial interest or benefit from a CDBG-assisted 
activity, or have a financial interest in any contract, subcontract, or agreement with respect to a CDBG-
assisted activity, or with respect to the proceeds of the CDBG-assisted activity, either for themselves or 
those with whom they have business or immediate family ties, during their tenure or for one year 
thereafter. For the UDAG program, the above restrictions shall apply to all activities that are a part of the 
UDAG project, and shall cover any such financial interest or benefit during, or at any time after, such 
person's tenure. 
 
(c) Persons covered. The conflict of interest provisions of paragraph (b) of this section apply to any 
person who is an employee, agent, consultant, officer, or elected official or appointed official of the 
recipient, or of any designated public agencies, or of subrecipients that are receiving funds under this part. 
 
(d) Exceptions. Upon the written request of the recipient, HUD may grant an exception to the provisions 
of paragraph (b) of this section on a case-by-case basis when it has satisfactorily met the threshold 
requirements of (d)(1) of this section, taking into account the cumulative effects of paragraph (d)(2) of this 
section. 
 
(1) Threshold requirements. HUD will consider an exception only after the recipient has provided the 
following documentation: 
 

(i) A disclosure of the nature of the conflict, accompanied by an assurance that there has been public 
disclosure of the conflict and a description of how the public disclosure was made; and 
(ii) An opinion of the recipient's attorney that the interest for which the exception is sought would not 
violate State or local law. 
 
 

(2) Factors to be considered for exceptions. In determining whether to grant a requested exception after 
the recipient has satisfactorily met the requirements of paragraph (d)(1) of this section, HUD shall 
conclude that such an exception will serve to further the purposes of the Act and the effective and efficient 

5.1.b

Packet Pg. 54

A
tt

ac
h

m
en

t:
 F

Y
 1

5-
16

 C
D

B
G

 A
n

n
u

al
 A

p
p

lic
at

io
n

 -
 R

o
ss

 P
o

in
t 

P
la

yg
ro

u
n

d
  (

10
94

 :
 F

Y
 2

01
5/

16
 C

D
B

G
 A

w
ar

d
 a

n
d

 A
n

n
u

al
 P

la
n

)



COUNTY OF VOLUSIA 
COUNTY COMMUNITY DEVELOPMENT BLOCK (CDBG) PROGRAM  

FY 2015/16 PROPOSED ANNUAL PLAN (CITIES) 
 

9 

 

administration of the recipient's program or project, taking into account the cumulative effect of the 
following factors, as applicable: 
 

(i) Whether the exception would provide a significant cost benefit or an essential degree of expertise 
to the program or project that would otherwise not be available; 
(ii) Whether an opportunity was provided for open competitive bidding or negotiation; 
(iii) Whether the person affected is a member of a group or class of low- or moderate-income persons 
intended to be the beneficiaries of the assisted activity, and the exception will permit such person to 
receive generally the same interests or benefits as are being made available or provided to the group 
or class; 
(iv) Whether the affected person has withdrawn from his or her functions or responsibilities, or the 
decision-making process with respect to the specific assisted activity in question; 
(v) Whether the interest or benefit was present before the affected person was in a position as 
described in paragraph (b) of this section; 
(vi) Whether undue hardship will result either to the recipient or the person affected when weighed 
against the public interest served by avoiding the prohibited conflict; and  
(vii) Any other relevant considerations. 

 
 
Name        Conflicts/Potential____________ 
 
_____________________________________  _____________________________ 
 
_____________________________________  _____________________________ 
 
_____________________________________  _____________________________ 
 
_____________________________________  _____________________________ 
 

 
 
Joseph A. Forte_______________________  Jacquelyn N. Maswary___________ 
City Manager (Printed)     CDBG Liaison (Printed) 
 
____________________________________  _____________________________ 
Signature       Signature 
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 CDBG PROGRAM PROPOSED ANNUAL PLAN COVER CHECKLIST 

Organization: City of Holly Hill 

Project Title: Lift Station #12 Rehabilitation    

 
Applicant MUST place this checklist on top of submitted proposal arranged in the order below. (INCLUDE ONE 

(1) ORIGINAL FOR EACH PROJECT PROPOSED) 
 
CDBG ANNUAL PLAN PROPOSAL CHECKLIST  
 

 SECTION I.     Subrecipient information /Proposed project summary – Page __2__ 

 SECTION II.    Project description/Location & Implementation Responsibility – Page __3___ 

 SECTION III.   Project Timeframe  – Page __4__ 

 SECTION IV.    Map detailing project location – Page __5, 6, 7__ 

 SECTION V.     Budget – Page __8__ 

 SECTION VI.   Conflict of Interest Statement – Page __9, 10__ 

 
 
 
 
________________________  Joseph A. Forte   
Signature    City Manager 
 
 
 
 
________________________  Jacquelyn N. Maswary  
Signature    Official CDBG Liaison 
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SECTION I                                            SUBRECIPIENT INFORMATION 

Name of Organization:  City of Holly Hill 

 
Address: 1065 Ridgewood Avenue 
                 Holly Hill, FL 32117 

Mailing address: Same 

  
Phone: (386)248-9420 Fax: (386)248-9448 

  
Official CDBG Liaison/title: Jacquelyn Maswary Public Works Director 

  
E-mail address: jmaswary@hollyhillfl.org Phone: (386)248-9463 

PROJECT INFORMATION SUMMARY 

Proposed project title:  Lift Station #12 Rehabilitation                   
 

(Project Priority 3) 

  
Amount of funding requested: $57,260   

  
Total project cost: $305,000 Leverage funds (if any): $247,740 

  
 Source: Holly Hill Utility Fund 

Location: 620 Center Lane, Holly Hill  

 

 
 
Type of Request? (MARK ONE ONLY FOR EACH PROJECT) 

  

□□  AACCQQUUIISSIITTIIOONN  OOFF  RREEAALL  PPRROOPPEERRTTYY  

□□  PPUUBBLLIICC  FFAACCIILLIITTYY  IIMMPPRROOVVEEMMEENNTTSS  

((GGEENNEERRAALL))  

□□  SSEENNIIOORR  CCEENNTTEERRSS  

□□  NNEEIIGGHHBBOORRHHOOOODD  FFAACCIILLIITTIIEESS  

□□  PPAARRKKSS,,  RREECCRREEAATTIIOONNAALL  FFAACCIILLIITTIIEESS  

□□  FFLLOOOODD//DDRRAAIINNAAGGEE  IIMMPPRROOVVEEMMEENNTTSS  

XX  WWAATTEERR//SSEEWWEERR  IIMMPPRROOVVEEMMEENNTTSS  

□□  SSIIDDEEWWAALLKK  IIMMPPRROOVVEEMMEENNTTSS  

□□  PPLLAANNNNIINNGG  

  

 

□□  CCLLEEAARRAANNCCEE//DDEEMMOOLLIITTIIOONN  

□□  PPUUBBLLIICC  SSEERRVVIICCEESS  ((GGEENNEERRAALL))  

□□  SSEENNIIOORR  SSEERRVVIICCEESS 

□□  YYOOUUTTHH  SSEERRVVIICCEESS  

□□  EEMMPPLLOOYYMMEENNTT  TTRRAAIINNIINNGG  

□□  CCOODDEE  EENNFFOORRCCEEMMEENNTT 

□□  NNOONN--RREESSIIDDEENNTTIIAALL  HHIISSTTOORRIICC  PPRREESSEERRVVAATTIIOONN  

□□  EECCOONNOOMMIICC  DDEEVVEELLOOPPMMEENNTT  

□□    AADDAA  AACCCCEESSSSIIBBIILLIITTYY 

□□    OOTTHHEERR__________________________________________________________________ 

CERTIFYING REPRESENTATIVE 
(Person authorized to sign HUD contract, if approved) Please Sign in Blue Ink. 

To the best of my knowledge and belief, data in this proposal are true and correct and the governing body of 
the applicant has duly authorized the document. 

NAME:  Joseph A. Forte  

(Please Print) (Signature) 

TITLE:    City Manager DATE SIGNED: 
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SECTION II.     A. PROJECT DESCRIPTION AND LOCATION  (please refer to instructions                  
and be as specific as possible)                                             

 
The City of Holly Hill uses a conventional gravity collection system for its sanitary sewer infrastructure. 
Gravity sewer lines carry waste water to lift stations which then perform a critical function by pumping 
waste water through force mains to the waste water treatment plant for appropriate treatment. 
 
Lift Station #12, is located at 620 Center Lane and has a primary service area located wholly within a 
CDBG low/moderate income area.  This lift station is 50 years old and has not had any significant 
upgrades or improvements in that time.  The proposed refurbishment is consistent with the need to 
upgrade facilities to reach full compliance with Department of Environmental Protection standards and 
protect health, safety and welfare of our citizens.   
 
The proposed refurbishment will include removal and replacement removal of existing hardware and 
the installation of new submersible pumps, rails, pipes and controls. 
 
Construction Tasks 

- Removal of existing hardware 
- Installation of new lift station components 
- Provision of As-Built Plans 
- Maintenance of Traffic 
- Site restoration 

 
 
 
 
 
 
 
 
 
 

B. IMPLEMENTATION RESPONSIBILITY                                                

 

XX  SSUUBBRREECCIIPPIIEENNTT  

                

                    □□  FFOORRCCEEDD  LLAABBOORR  

                    XX  CCOONNTTRRAACCTTOORR  

□□  CCOOUUNNTTYY  OOFF  VVOOLLUUSSIIAA 
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SECTION III          PROJECT TIMEFRAME (ONLY IF SUBRECIPIENT IS IMPLEMENTING) 

(PLEASE REFER TO INSTRUCTIONS FOR SAMPLE) 

   

DATE ACTION RESPONSIBLE ENTITY 

10/01/2015 Engineering Design  City 

11/02/2015 Notice to Proceed for CDBG 
Project 

County 

11/09/2015 Submit Plan of Action Worksheet 
to Capital Projects Coordinator 

City 

01/04/2016 Bid package submitted to Capital 
Projects Coordinator (CPC) for 
approval 

City 

01/18/2016 Bid package approval County 

01/24/2016 Advertisement Date City 

02/02/2016 Pre-Bid Meeting Date City 

02/16/2016 Bid Opening Date City 

03/22/2016 Contract Award by City 
Commission 

City 

04/05/2016 Pre-Construction meeting City / County 

05/01/2016 Notice to Proceed / Project Start City 

08/29/2016 Project Completion (120 Days) City / County 
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SECTION IV.          PLEASE ATTACH MAP DETAILING PROJECT LOCATION 
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SECTION V.                                      Budget Form 
 
Project Title: Lift Station #12 Rehabilitation ______________________  Subrecipient:   City of Holly Hill __________________________  

 
 
 

 
Budget Categories 

 
Project 
Cost 
Estimate 

Sources of Funds 

CDBG Funds Applicant’s Funds Other  

AMOUNT STATUS* AMOUNT STATUS* AMOUNT STATUS* 

Materials Costs $207,500 $42,945 Pending $164,555 Pending   

Labor Costs** $67,500 $14,315 Pending $53,185 Pending   

Engineering Services $30,000 $0.00  $30,000 Pending   

        

SOURCE TOTAL  $57,260  $247,740    

 
TOTAL PROJECT COST 

 
$305,000 
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SECTION VI.                     § 570.611 Conflict of Interest 

 
Please read and sign at the bottom of the next page, signifying that you have read and agree to 
adhere to the following policy.  Also, please disclose any potential conflicts including any boards 
or committees currently serving on, any private companies owned by you or members of your 
Board of Directors, and any other potential conflicts. 
 
(a) Applicability. (1) In the procurement of supplies, equipment, construction, and services by recipients 
and by subrecipients, the conflict of interest provisions in 24 CFR 85.36 and 24 CFR 84.42, respectively, 
shall apply. 
 
(2) In all cases not governed by 24 CFR 85.36 and 84.42, the provisions of this section shall apply. Such 
cases include the acquisition and disposition of real property and the provision of assistance by the 
recipient or by its subrecipients to individuals, businesses, and other private entities under eligible 
activities that authorize such assistance (e.g., rehabilitation, preservation, and other improvements of 
private properties or facilities pursuant to §570.202; or grants, loans, and other assistance to businesses, 
individuals, and other private entities pursuant to §570.203, 570.204, 570.455, or 570.703(i)). 
 
(b) Conflicts prohibited. The general rule is that no persons described in paragraph (c) of this section 
who exercise or have exercised any functions or responsibilities with respect to CDBG activities assisted 
under this part, or who are in a position to participate in a decision-making process or gain inside 
information with regard to such activities, may obtain a financial interest or benefit from a CDBG-assisted 
activity, or have a financial interest in any contract, subcontract, or agreement with respect to a CDBG-
assisted activity, or with respect to the proceeds of the CDBG-assisted activity, either for themselves or 
those with whom they have business or immediate family ties, during their tenure or for one year 
thereafter. For the UDAG program, the above restrictions shall apply to all activities that are a part of the 
UDAG project, and shall cover any such financial interest or benefit during, or at any time after, such 
person's tenure. 
 
(c) Persons covered. The conflict of interest provisions of paragraph (b) of this section apply to any 
person who is an employee, agent, consultant, officer, or elected official or appointed official of the 
recipient, or of any designated public agencies, or of subrecipients that are receiving funds under this part. 
 
(d) Exceptions. Upon the written request of the recipient, HUD may grant an exception to the provisions 
of paragraph (b) of this section on a case-by-case basis when it has satisfactorily met the threshold 
requirements of (d)(1) of this section, taking into account the cumulative effects of paragraph (d)(2) of this 
section. 
 
(1) Threshold requirements. HUD will consider an exception only after the recipient has provided the 
following documentation: 
 

(i) A disclosure of the nature of the conflict, accompanied by an assurance that there has been public 
disclosure of the conflict and a description of how the public disclosure was made; and 
(ii) An opinion of the recipient's attorney that the interest for which the exception is sought would not 
violate State or local law. 
 
 

(2) Factors to be considered for exceptions. In determining whether to grant a requested exception after 
the recipient has satisfactorily met the requirements of paragraph (d)(1) of this section, HUD shall 
conclude that such an exception will serve to further the purposes of the Act and the effective and efficient 
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administration of the recipient's program or project, taking into account the cumulative effect of the 
following factors, as applicable: 
 

(i) Whether the exception would provide a significant cost benefit or an essential degree of expertise 
to the program or project that would otherwise not be available; 
(ii) Whether an opportunity was provided for open competitive bidding or negotiation; 
(iii) Whether the person affected is a member of a group or class of low- or moderate-income persons 
intended to be the beneficiaries of the assisted activity, and the exception will permit such person to 
receive generally the same interests or benefits as are being made available or provided to the group 
or class; 
(iv) Whether the affected person has withdrawn from his or her functions or responsibilities, or the 
decision-making process with respect to the specific assisted activity in question; 
(v) Whether the interest or benefit was present before the affected person was in a position as 
described in paragraph (b) of this section; 
(vi) Whether undue hardship will result either to the recipient or the person affected when weighed 
against the public interest served by avoiding the prohibited conflict; and  
(vii) Any other relevant considerations. 

 
 
Name        Conflicts/Potential____________ 
 
_____________________________________  _____________________________ 
 
_____________________________________  _____________________________ 
 
_____________________________________  _____________________________ 
 
_____________________________________  _____________________________ 
 

 
 
Joseph A. Forte_______________________  Jacquelyn N. Maswary___________ 
City Manager (Printed)     CDBG Liaison (Printed) 
 
____________________________________  _____________________________ 
Signature       Signature 
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5.
1.

d

P
ac

ke
t 

P
g

. 7
3

Attachment: 5-12-15 Volusia County Letter - FY 2015-2016 CDBG Allocation and Annual Plan Application
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Attachment: 5-12-15 Volusia County Letter - FY 2015-2016 CDBG Allocation and Annual Plan Application



5.
1.

d

P
ac

ke
t 

P
g

. 7
6

Attachment: 5-12-15 Volusia County Letter - FY 2015-2016 CDBG Allocation and Annual Plan Application



5.
1.

d

P
ac

ke
t 

P
g

. 7
7

Attachment: 5-12-15 Volusia County Letter - FY 2015-2016 CDBG Allocation and Annual Plan Application



5.
1.

d

P
ac

ke
t 

P
g

. 7
8

Attachment: 5-12-15 Volusia County Letter - FY 2015-2016 CDBG Allocation and Annual Plan Application



5.
1.

d

P
ac

ke
t 

P
g

. 7
9

Attachment: 5-12-15 Volusia County Letter - FY 2015-2016 CDBG Allocation and Annual Plan Application



STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Ordinance 
 

  

Updated: 5/28/2015 1:42 PM  Page 1 

 

MEETING DATE: June 9, 2015 

FROM: Valerie Manning 

SUBJECT: An Ordinance Establishing the Ballot Questions for Changes to the 

City Charter as Recommended by the Charter Review 

Committee Changes 

NUMBER: (ID # 1092) 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION: 

The Charter review Committee made several recommendations to the City Commission 

at the May 12, 2015 City Commission meeting with regard to changes to the Charter.  

The City Commission directed the City Manager to bring back an Ordinance outlining 

the ballot questions which will go before the public at a referendum in November, 2015.  

The City Attorney has prepared the attached Ordinance for  the City Commissioner's 

review and consideration. 

FISCAL ANALYSIS: 

Costs to hold an election will be added to the proposed FY 2015 - 2016 budget and are 

estimated to be $5,000.00. 

STAFF RECOMMENDATION: 

No recommendation is offered by staff. 

COMMISSION GOAL: 

N/A 

6.1
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Ordinance (ID # 1092)  Meeting of June 9, 2015 

Updated: 5/28/2015 1:42 PM  Page 2 

MOTION: 

APPROVE SECOND READING OF ORDINANCE 2962, BALLOT SUMMARY 

QUESTIONS FROM THE CHARTER REVIEW COMMITTEE. 

 

6.1
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Ordinance (ID # 1092)  Meeting of June 9, 2015 

Updated: 5/28/2015 1:42 PM  Page 3 

Ordinance No. (ID # 1092) 

 

AN ORDINANCE ESTABLISHING THE BALLOT QUESTIONS FOR 

CHANGES TO THE CITY CHARTER AS RECOMMENDED BY THE 
CHARTER REVIEW COMMITTEE CHANGES 

 
 

ORDINANCE NO. 2962 

 

AN ORDINANCE OF THE CITY OF HOLLY HILL, 

FLORIDA, ADOPTED PURSUANT TO FLORIDA 

STATUTE SECTIONS 101.161 AND 166.031 SETTING 

FORTH PROPOSED AMENDMENTS TO THE CITY’S 

CHARTER TO BE SUBMITTED TO THE VOTERS OF THE 

CITY AT THE NEXT REGULARLY SCHEDULED 

ELECTION; PROVIDING FOR A BALLOT SUMMARY 

AND TITLE FOR EACH PROPOSED AMENDMENT; 

PROVIDING FOR CONFLICTING ORDINANCES; 

PROVIDING FOR SEVERABILITY; AND PROVIDING AN 

EFFECTIVE DATE. 

 

 WHEREAS, the City Commission created a Charter Review Commission to 

review the Charter and propose recommended changes to the City Charter 

 

 WHEREAS, the City Commission has reviewed the recommendation of the 

Charter Review Committee and the City Commission believes the recommendations of the 

Charter Review Commission should be submitted to the electors of the City of Holly Hill.  

 

 NOW, THEREFORE, BE IT ORDAINED BY THE CITY OF HOLLY 

HILL, FLORIDA: 

  Section 1. The first proposed amendment to the City’s Charter is the 

following: 

BALLOT SUMMARY 

 The City Charter currently does not require a periodic Charter Review. Most city charters 

require charter review periodically. This proposed Charter Amendment would require a charter 

review at least every 10 years. 

 

MANDATORY CHARTER REVIEW 

 

 Should the City Charter be amended to require a Charter review at least every 10 years? 

 

6.1
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_______ Yes.  In favor of amending the Charter to require a Charter Review at least 

every 10 years. 

 

_______ No.  Against amending the Charter to require a Charter review at least every 10 

years.  

 

  Section 2. The second proposed amendment to the City Charter is the 

following: 

BALLOT SUMMARY 

 The Charter contains a Civil Service Act, which includes certain employment protections 

for City employees.  However the vast majority of employees are protected by union contracts 

and do not seek Civil Service protection.  Certain employment benefits are not available to City 

employees because Civil Service exists in the City, even if not utilized.  The City has extensive 

employment policies, and when combined with Union contracts, City employees have significant 

employment protection.  

 

ELIMINATION OF CIVIL SERVICE ACT 

 

 Should the City Charter be amended to eliminate the Civil Service Act? 

 

_______ Yes.  In favor of amending the Charter to eliminate the Civil Service Act. 

 

_______ No.  Against amending the Charter to eliminate the Civil Service Act thereby 

retaining the Civil Service Act. 

 

 Section 3. The third proposed amendment to the City Charter is the following: 

BALLOT SUMMARY 

 Typically, a city manager serves at the pleasure of the governing body and the terms and 

conditions of the employment relationship are outlined in an employment contract, which would 

include termination provisions. The City’s Charter contains a process for termination of the City 

Manager which is time consuming and costly for the City and is not consistent with industry 

standards and is often in conflict with employment contracts. 

 

ELIMINATING CHARTER PROCEDURE FOR TERMINATING CITY MANAGER 

 

 Should the City Charter be amended to eliminate the City Manager termination procedure 

and instead provide an employment contract outlining the terms and conditions of employment? 

 

_______ Yes.  In favor of eliminating the procedure for terminating the City Manager 

and requiring an employment agreement for the City Manager. 

 

6.1
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_______ No.  Against eliminating the procedure for eliminating the procedure for 

terminating City Manager and against requiring an employment agreement 

for the  City Manager. 

 

Section 4. The fourth proposed amendment to the City Charter is the 

following: 

BALLOT SUMMARY 

 

 The Charter limits each commissioner and the Mayor to two year terms and limits the 

Mayor to two consecutive terms or 4 consecutive years.  The Charter also does not require any 

proof of residency for candidates to run for elected office. This proposed change would require 

evidence of residency as part of the qualifying process and provide for 4 year staggered terms for 

all city commissioners with no term limit on the office of Mayor. 

 

 

REQUIRE PROOF OF RESIDENCY AND 4 YEAR STAGGERED TERMS WITH NO 

TERM LIMIT 

 

 Should the City Charter be amended to require proof of residency as part of the 

qualifying process and 4 year staggered terms with no term limits on the Mayor? 

 

_______ Yes.  In favor of requiring proof of residency as part of the qualifying process 

and 4 year staggered terms with no term limit on the Mayor. 

_______ No.  Against the amendment to the City Charter thereby  not requiring proof of 

residency as part of the qualifying process and limiting the Mayor to only 

4 consecutive terms and having all elected officials elected at the same 

time. 

 

  Section 5. The fifth proposed amendment to the City Charter is the following: 

BALLOT SUMMARY 

 The Charter contains old procedures for conducting an election which are no longer used 

as the State Election Code has superseded these provisions.  The City follows the State Election 

Code.  The proposed Charter amendment would eliminate the Charter provisions that have been 

superseded by State law and are no longer followed. 

 

 Should the City Charter be amended to eliminate the election procedures that have been 

superseded by the State Election Code? 

 

_______ Yes.  In favor of amending the Charter to eliminate the election procedures that 

have been superseded by the State Election Code. 

 

_______ No.  Against amending the City Charter thereby keeping Charter. 

6.1

Packet Pg. 84



Ordinance (ID # 1092)  Meeting of June 9, 2015 

Updated: 5/28/2015 1:42 PM  Page 6 

   

  Section 6. Amendments shall become effective upon voter approval and shall 

be incorporated into the Charter as required by law. 

  Section 7. If any section, subsection, sentence, clause, phrase, or portion of 

this Ordinance, or application hereof, is for any reason held invalid or unconstitutional by any 

Court, such portion or application shall be deemed a separate, distinct, and independent 

provision, and such holding shall not affect the validity of the remaining portions or application 

hereof. 

  Section 8. That all ordinances made in conflict with this Ordinance are hereby 

repealed. 

  Section 9. That this Ordinance shall become effective immediately upon its 

adoption. 

  Section 10. That this Ordinance shall be posted at City Hall as required by law. 

  The within and foregoing Ordinance was introduced and read on second and final 

reading before the City Commission of the City of Holly Hill, Florida, at its regular meeting held 

in Commission Chambers at City Hall on the 9th day of June, 2015. 

  APPROVED AND AUTHENTICATED this 9th day of JUNE, 2015. 

   

  City of Holly Hill, Florida 

 

              

  John Penny, Mayor 

Attest: 

 

______________________________   

Valerie Manning, City Clerk  
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