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1. CALL TO ORDER 

a. Roll Call  
b. Invocation by Mayor Chris Via 
c. Pledge of Allegiance  

2. PUBLIC COMMENTS 

3. APPROVAL OF MINUTES 

1. Minutes - May 9, 2023 Workshop and May 9, 2023 Regular City Commission Meeting 

(Requested by Valerie Manning, City Clerk) 

4. CONSENT AGENDA - ITEMS ( 1 - 2 ) 

The action proposed is stated for each item on the Consent Agenda.  Unless a City Commissioner removes an item 

from the Consent Agenda, no discussion on individual items will occur and a single motion will approve all items.  

Is there anyone in the audience who wishes to speak on any item on the Consent Agenda?  

1. Resolution  -2023-R-26 A Resolution in Support of the Florida Department of 

Transportation's Mason Avenue (From N. Clyde Morris Boulevard to N. Beach Street) 

Resurfacing Project (Phase I), and Long Term Improvements (Phase II); Providing for 

Conflicts; Providing for Severability and Providing an Effective Date. 

(Requested by Valerie Manning, City Clerk) 

2. Resolution  -2023-R-27 A Resolution of the City Commission of the City of Holly Hill, 

Florida, Approving the Piggyback of Volusia County Master Agreement Ma 32391A, 

Approving the Purchase of Diesel from Petroleum Traders Corp in an Amount Not to 

Exceed $30,000 and Authorizing the City Manager to Execute the Same; Providing for 

Severability; and Providing for an Effective Date. 

(Requested by Antoine Khoury, Public Works) 

5. REGULAR AGENDA  

1. Resolution  -2023-R-28 A Resolution of the City Commission of the City of Holly Hill, 

Florida, Approving a Proposal from Zev Cohen and Associates to Prepare Project Design 

and Construction Administration Services for the Ross Point Paving Project in the 

Amount of $33,415.00 and Authorizing the City Manager to Execute the Same; 

Providing for Severability; and Providing for an Effective Date. 

(Requested by Antoine Khoury, Public Works) 
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2. Resolution  -2023-R-29 A Resolution of the City Commission of the City of Holly Hill, 

Florida, Rejecting All Bids Due to the Fact that the Lowest Bid Exceeded the Budgeted 

Amount.  Approving the Piggyback of the Florida Sheriffs Association Contract #FSA20-

EQU18.0 with Thompson Pump and the Purchase in the Amount of $107,242 for the 

Purchase of a 10” Compressor-Assisted Primer Pump for Lift Station #4, and Authorizing 

the City Manager to Execute the Same; Providing for Severability; and Providing for an 

Effective Date. 

(Requested by Antoine Khoury, Public Works) 

3. Alley Use Agreement Between the City of Holly Hill and the Owners of 726 / 730 

Ridgewood Avenue 

(Requested by Joseph Forte, City Manager) 

4. Request for Lien Reduction - 128 2Nd Street 

(Requested by Joseph Forte, City Manager) 

6. PUBLIC HEARINGS - NONE 

Please silence any cell phone, pager or noise making device as not to interrupt the meeting.  Staff will introduce 

each item for consideration, with comments and recommendations. The applicant or appellant and supporters will be 

heard first. Those in opposition to the request will be heard next. Comments should be restricted to pertinent 

information regarding the agenda item under discussion. Out of courtesy to others, we ask that speakers keep their 

comments brief and try to limit these comments to information not previously discussed. Speakers should state their 

name and address clearly for the record. The City Clerk’s office is required to retain any documents, photographs, 
drawings, etc. that are shown to the City Commissioners in support of a position. The City Commission may ask 

questions of speakers or of staff members.  The Mayor will then ask the City Commission to make a 

recommendation or motion.  Once a motion has been made and seconded, discussion will be closed to the floor.  

Following City Commission discussion, a vote will be taken.  During voting, Commissioners who do not cast 

objecting votes are considered to have voted in support of the motion.  

7. COMMUNICATIONS  

A. City Manager Comments 
B. City Attorney Comments 
C. City Commission Comments 
D. Mayor's Comments 

8. ADJOURNMENT 

Website Address – www.hollyhillfl.org (City Clerk) 

  

NOTICE – If any person decides to appeal any decision of the City Commission at this meeting, he/she will need a record of the proceedings 

and, for that purpose, he/she may need to ensure that a verbatim record of the proceedings is made, which record includes the testimony and 

evidence upon which the appeal is to be based.  The City does not prepare or provide such a record.  

 

 

For special accommodations, please notify the City 

Clerk’s Office at least 72 hours in advance.  (386) 248-

9441 
 

Help for the hearing impaired is available through the 

Assistive Listening System.  Receivers can be obtained 

from the City Clerk’s Office. 

 

In accordance with the Americans with Disabilities Act (ADA), persons needing a special accommodation to participate in the Commission 

proceedings should contact the City Clerk’s Office no later than three (3) days prior to the proceedings.  

 

http://www.hollyhillfl.org/


STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Agenda Item 
 

  

Updated: 5/16/2023 2:57 PM  Page 1 

 

MEETING DATE: May 23, 2023 

FROM: Valerie Manning 

SUBJECT: Minutes - May 9, 2023 Workshop and May 9, 2023 Regular City 

Commission Meeting 

NUMBER: (ID # 4142) 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION: 
 

Minutes from May 9, 2023 Workshop on CRA Extension and the May 9, 2023 regular City 

Commission meeting.  

MOTION: 

Approve both sets of minutes as submitted by staff. 

 

• Minutes - May 9, 2023 - Regular City Commission meeting. (PDF) 

• Minutes - May 9, 2023 - Workshop on CRA Extension (PDF) 
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1. CALL TO ORDER 

a. Roll Call  

 
Attendee Name Title Status Arrived 

Chris Via Mayor Present  

John Penny District 1 - Commissioner Present  

Penny Currie District 2 - Commissioner Present  

John C. Danio District 3 - Commissioner Present  

Roy Johnson District 4 - Commissioner Excused  
 

b. Invocation by City Commissioner Roy Johnson 

Mayor Via led the invocation. (Commissioner Johnson was excused from the meeting).  

c. Pledge of Allegiance  

Mayor Via led the Pledge of Allegiance to the Flag. 

2. PRESENTATION 

1.  

Holly Hill K-8 Presentation to Holly Hill Police Department from the HHK-8 School and 

FastSigns 

(Requested by Valerie Manning, City Clerk) 

RESULT: NO VOTE NEEDED 

 
 

3. PUBLIC COMMENTS 

None. 

4. APPROVAL OF MINUTES 

1.  

Minutes - April 25, 2023 Regular City Commission Meeting 
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(Requested by Valerie Manning, City Clerk) 

Mayor Via opened public participation. No one spoke. 

RESULT: APPROVED [UNANIMOUS] 

MOVER: John C. Danio, District 3 - Commissioner 

SECONDER: Penny Currie, District 2 - Commissioner 

AYES: Via, Penny, Currie, Danio 

EXCUSED: Johnson 

Enacted and approved this 9th day of May, 2023, in Holly Hill 

 
 

5. CONSENT AGENDA - ITEM ( 1  ) 

1.  

CentralSquare NaviLine Software Maintenance Renewal 

(Requested by Michele Moore, Finance) 

Mayor Via opened public participation. No one spoke. 

RESULT: APPROVED [UNANIMOUS] 

MOVER: Penny Currie, District 2 - Commissioner 

SECONDER: John C. Danio, District 3 - Commissioner 

AYES: Via, Penny, Currie, Danio 

EXCUSED: Johnson 

Enacted and approved this 9th day of May, 2023, in Holly Hill 

 
 

6. REGULAR AGENDA  

1.  

Piggyback Contract from Mt. Dora Single Source Procurement Kayak Kiosk 

(Requested by Joseph Forte, City Manager) 

Mayor Via opened public participation. No one spoke. 

RESULT: APPROVED [UNANIMOUS] 

MOVER: Penny Currie, District 2 - Commissioner 

SECONDER: John Penny, District 1 - Commissioner 

AYES: Via, Penny, Currie, Danio 

EXCUSED: Johnson 

Enacted and approved this 9th day of May, 2023, in Holly Hill 
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7. PUBLIC HEARINGS - NONE 

8. COMMUNICATIONS  

A. City Manager Comments 

Mr. Forte mentioned that National Police Week is May 9-20, 2023. He was informed 

today that due to a labor shortage with FPL, the Phase 2 portion of our Overhead to 

Underground project is going to be delayed further into after the first of the year. We 

won’t see those poles coming down or the new poles up until after least January or 

February of 2024. FPL is saying it’s primarily the labor market that they have in this area 

and where they have crews that are going outside the area.  

Commissioner Penny asked about the lighting on Riverside Drive.  

Mr. Forte stated that’s still moving forward. That’s in design but he doesn’t have the date 

on it but it’s still moving forward.  

Mayor Via asked if we install that? 

Mr. Forte stated no, FPL does. There’s no cost to the city. It’s a small initial cost to us for 

the design but there’s no cost for the installation of those lights because they end up 

making their money on the electric bill. The city pays for the utility cost, the bill and the 

maintenance cost and a monthly bill to them for that.  

B. City Attorney Comments 

None.  

C. City Commission Comments 

Commissioner Penny asked if they need to make a motion to excuse Commissioner 

Johnson? He knows he was detained in the Panhandle for work. He planned to be here.  

Mayor Via stated he thinks they discussed it before. He’s fine with it. Only if he misses 

three meetings excused back to back but he doesn’t mind if they want to make a motion 

to excuse him.  

Commissioner Penny stated, okay.  

Commissioner Penny made a motion to EXCUSE COMMISSIONER JOHNSON 

FROM THE MEETING TONIGHT DUE TO BEING DETAINED IN THE 

PANHANDLE FOR WORK, seconded by Commissioner Currie.  

 

Mayor Via opened public participation.  No one spoke.  

PASSED, 4-0.  

 

Commissioner Penny mentioned that he wanted to touch on the Early Learning Coalition 

and stated that his Kiwanis Club works with them. The interesting thing is that the money 

that they raise in the community…if you give them $100, they get $500 to a match from 

the Federal government. So, your $100 turns into $500. The challenging thing with the 

Dolly Parton Imagination Library is that we have such transient communities. They try to 
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sign them up at the hospital and that’s their record; that’s their home of record and when 

the books returned and when they don’t live there in six months, they get kicked off of 

the program. If you’re a renter and you’re not…like the Mayor, he’s been in the same 

house a few years so your kids get the books. If you move, they don’t know you moved. 

That’s a big challenge.  

Mayor Via mentioned he wanted to let Commissioner Penny know that it was brought up 

that the Kiwanis Club is the reason why there is money for Holly Hill children. Thank 

you for what the Club is doing. 

Commissioner Penny stated his Club expanded it to the 32117 zip code about six years 

ago. He thinks they spend about $2500 a year.  

Mayor Via stated yes, that’s what the lady from the Early Learning Coalition said.  

Commissioner Penny stated it’s a great program.  

Mayor Via stated he thinks that’s going to be the match to this grant from the Kiwanis 

Club.  

Commissioner Penny stated we can use our grant to match their grant to use the Federal 

grant. Commissioner Penny thanked Tony Cassata for the car show. Unfortunately, the 

weather man scared everyone off but it didn’t rain until almost 6:00 PM that night.  

Mr. Forte stated in addition to that, they actually raised more money. 

Commissioner Penny stated they donated $4,900 last year to the two schools and they 

donated $6,100 this year.  Tony, through some encouragement from Mr. Forte and the 

school advisory committee, he used to collect school supplies. A lot less cars, they were 

just in the circle. A great effort, more money back to the community and he just wanted 

to thank Tony publicly for that. He wanted to thank Pat Abernathy and Pam. From what 

he understands they selected a date for the next art show. It’s going to be right after the 

Christmas parade at Sunrise Park. The dates are December 2nd and 3rd. Commissioner 

Penny asked if Mr. Forte or Attorney Simpson had a chance to look into that wind-pool 

issue.  

Mr. Forte stated we looked for historically what happened and we did pull up a meeting 

where it was discussed but he only has the short agenda on it because it was so long ago, 

those records are destroyed. He doesn’t have any audio record on it and he doesn’t have 

any Commission record.  

Commissioner Penny stated he thinks the situation from the insurance position is exactly 

the opposite than it is now.  

Mr. Forte stated he really doesn’t know what to do. What we found was it was brought up 

at a meeting but he doesn’t have enough detail based on what he has. He recollection and 

their Mayor Via’s Senior (former Mayor Roland Via) remembers we opted out because it 

was during his time that it all happened. Mr. Forte stated he doesn’t know how they go 

about opting in.  

Attorney Simpson stated he was waiting to see what Joe found but he will try to see if he 
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can trough his old records for what he did in South Daytona and see if that law still 

exists. Holly Hill was all out in wind-storm. The Commission probably took no action 

because you were already out. He thinks the city had an opportunity to opt in but the 

decision was made not to do that. South Daytona was put into it years ago and they 

started the process to opt out. So, it would be the opposite of what you would want to do 

now. You would want to try and opt in. The process was changing the wind zone lines 

and there was a process for it back in the `90s, `2000s. He thinks it was after Hurricane 

Andrew, most likely. His recollection was South Daytona pursued that and we were the 

first jurisdiction that ever requested to amend the line at the time. He will see if he can 

find anything. He briefly looked and Googled it like Commissioner Penny did trying to 

find the process for wind-zones and couldn’t find anything. There used to be a specific 

process that you went through to amend the line. He will see if he can find that 

information.  

Mr. Forte asked are we looking to just amend the line or opt in?  

Commissioner Penny stated if you change the line, you’re in. It’s the same process.  

Mr. Forte asked if Commissioner Penny has a copy of the line and if he could send it to 

him.  

Commissioner Danio thanked Chief Miller for partnering with the school.  

Mayor Via also thanked the Chief for all they do and sees them at the school all the time 

helping out and also at UBIC school as well and wished the Holly Hill Police Department 

a Happy Appreciation Police Week. Thank you for everything that you do.  

D. Mayor's Comments 

Mayor Via mentioned that he was asked to join the National Day of Prayer last week. 

The first one outside in front of City Hall by the flag pole, Commissioner Currie joined 

us and he just wanted to say a big “thank you” to the churches that came out to do that. 

They prayed for the city, the citizens, the businesses, the Police, the elected officials, and 

for all of the city’s employees. He really appreciated it. He felt it was very moving. He 

thanks those churches for coming to us and thinking of our city in that way. Later on that 

day I joined Calvary Christian Center for a larger ceremony of that and it was very much 

appreciated. Mayor Via stated he received a letter from the Opioid Abatement Funding 

Advisory Board and he asked that Mr. Forte would make all of the Commissioners aware 

of the letter and it’s basically a letter that is talking about having Narcan in our schools. 

What happened is the Opioid Abatement Funding Advisory Board, who Captain Yates 

sits on, on behalf of the city, and the rest of the cities came together to write this letter to 

implore the school board to allow Narcan in our schools. As they all know, the Opioid 

crisis is, in a lot of ways, out of control and the fear is that if a person on campus, 

especially a student, could somehow come in contact with opioids or fentanyl and could 

have an overdose in some way, that there’s not Narcan on campus. Apparently, it came 

up to the school board and they did not approve it based on their attorney’s advice on the 

issue of liability. But there is a State Law signed by the Governor under the Good 

Samaritan Act that actually protects this. When you look at the schools and what is there 

in case of an emergency, when you look at defibrillators, you look at EpiPen’s, you look 

at all kinds of things, all of these things could actually hurt a person if you use them 

3.1.a

Packet Pg. 9

A
tt

ac
h

m
en

t:
 M

in
u

te
s 

- 
M

ay
 9

, 2
02

3 
- 

R
eg

u
la

r 
C

it
y 

C
o

m
m

is
si

o
n

 m
ee

ti
n

g
.  

(4
14

2 
: 

M
in

u
te

s)



Minutes City Commission May 9, 2023 

City of Holly Hill, Florida Printed: 5/11/2023 4:52 PM Page 6   

wrongly. Where in this case Narcan does not have that affect. It came up at the Mayors 

Roundtable meeting yesterday morning and Mayor Bill Partington brought it up to ask 

the other mayors to ask their City Commissions for their support so that we could be 

united as a city. Mayor Via stated his comments, just so the Commissioners know, were 

very supportive. He thinks it’s a no-brianer; that if it could save just one child’s life. If it 

wasn’t there on campus and one child accidently or maybe not accidentally, maybe an 8th 

grader that took a pill and overdosed and that Narcan was not there to save that kid’s life, 

he thinks we all have a duty to speak up and to have that on the campus. His comments 

were he wants to make sure the cities stay in line. That we do not tell the school board 

what to do. We don’t have that jurisdiction. It is their jurisdiction to decide this but as 

community leaders, we care and our first and foremost goal here, is of course, is 

community safety and especially for our children. In response to that, he said he would 

ask this Commission that they support, if he were to agree to this letter of support to ask 

the school board to allow Narcan on their campuses.  

There was CONSENSUS from the rest of the City Commission in support of allowing 

Narcan to be on the school campuses.  

Mayor Via stated the City of Ormond Beach did a letter of support so he asked Mayor 

Partington if that’s what they were looking for, the Opioid Abatement Advisory Board, to 

send to the County or if we could just sign on to it with all the mayors collectively, one 

voice. He knows that they have a meeting tonight but didn’t see it on the agenda but he 

will go listen to it and see if someone brought it up because he knows it’s a hot topic right 

now. The Flagler County School Board just approved it about a month ago or so ago to 

allow Narcan on campus. He believes the school board is going to go that way. He 

doesn’t blame them when they have advice from their attorney but now that it’s coming 

to the forefront. The Sheriff is behind it and offering training to the teachers and nurses to 

be able to implement this and how to keep it safe on campus. Once again, this Narcan is 

safe. It’s not going to hurt you. He’s not sure if they just want a letter from the city but if 

it is, it will just mirror what is said in this letter. Mayor Via mentioned that he and Mr. 

Forte met with representatives from the Early Learning Coalition and they were speaking 

specifically about the needs of our community. Specifically, he got some disappointing 

facts about our Holly Hill school with reading. It was brought to his attention that we are 

one of the lowest for 3rd grade reading scores in Volusia County and the 5th percentile in 

Florida. The Early Learning Coalition representatives believe, as I believe, that a lot of 

the problem is that parents nowadays aren’t reading to their children or not making them 

read, they’re not teaching to their children. What the Early Learning Coalition does, 

among many other things, is the Dolly Parton Imagination Library, which is an amazing 

program. They purchase the books and then children from the ages of zero to five sign 

up, put your address in and every month they receive one book. Twelve books a year. It’s 

absolutely free to the end-user. Currently, there are 113 kids that receive this. In fact, my 

daughter received them up until she was five and now my three year old son is receiving 

them as well. Unfortunately, we do have a lot of blue collar workers that work two or 

three jobs and he hates to say this but they may not have time to properly read to their 

kids. It’s an unfortunate reality. What this does is, is it takes away, books are expensive, 

and it takes away that barrier for a lot of people that they don’t have to purchase them. To 

be honest, these books have helped his family and they come through the mail and it’s the 
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coolest thing because the kids think they get something in the mail. There are 1400 kids 

that are eligible for this. That’s what the Early Learning Coalition estimate. They talked 

about ideas of what they can do to get those numbers up and Mr. Forte talked about 

putting out the program through the city’s water bill. There’s a grant from the Florida 

League of Cities, a City Catalyst grant. The city has received money in the past from it. 

Initially, he was thinking for Sunrise Park because they will help with parks and literacy. 

Mr. Forte latched on immediately to the idea of using it for this because they also need to 

raise money. It cost $30.00 per kid, per year in the program. What we are going to look to 

do is to partner with the Early Learning Coalition and to put out for this grant and 

hopefully we receive this grant so that we can get as many kids as possible and our first 

goal will to be double that amount of kids right away to get them reading. There will be 

more information coming about this. He just wanted to make the Commissioners aware 

of it. He told them he would make a video, have a campaign and reach out to our 

churches and challenge their congregations to go ahead and get young families sign up 

for this as well. He thinks it’s so important that we provide every resource that we can, to 

our children and to our families that really need this. Mayor Via mentioned the 

appropriations. There’s great news on that. He is sure they all have heard that both of the 

city’s appropriations got through and now it’s just awaiting the signature of the Governor, 

which we shouldn’t have any problems there. It’s looking really good. As soon as the 

Governor signs that budget that means the city’s appropriations are in stone. If you see 

Senator Tom Wright or State Representative Tom Leek or Representative Chase Tramont 

just make sure to go out of your way to say thank you for what you did. All three of them 

fought very hard for these appropriations and they’re the reason why the city got this. He 

is very grateful.  

Mr. Forte stated he will put together a quick summary of the legislative changes that 

affect us here in the city. And of course, the Commission is aware of Form 6 as part of 

your reporting but he will put it together the changes that went to the Legislature this 

year.  

9. ADJOURNMENT 

The meeting adjourned at approximately 6:25 PM.  
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1. CALL TO ORDER 

2. ROLL CALL 

 
Attendee Name Title Status Arrived 

Chris Via Mayor Present  

John Penny District 1 - Commissioner Present  

Penny Currie District 2 - Commissioner Present  

John C. Danio District 3 - Commissioner Present  

Roy Johnson District 4 - Commissioner Excused  
 

3. CRA  EXTENSION 

1.  

CRA Extension 

(Requested by Valerie Manning, City Clerk) 

Mr. Forte stated they talked about this at the previous work session and he said they 

would come back and have another discussion and the point of it is to get to the 

Commission’s direction on moving forward. He doesn’t want to assume that everybody 

thinks we’re going to automatically extend the CRA time frame. There’s some 

criteria…he sent them out his list of notes he had back from a year ago in May when he 

met with Kevin Fall, he met with Clay Irvin and one of his staff members to talk about it 

and there was a little more than a dozen items that came up on here that were of note. He 

doesn’t want to say of concern but of note that they need to consider in moving forward. 

He thinks the most important thing they need to plan for is if we’re going to hire a 

consultant to update the Master Plan and update the blight study, and they’ll do that in to 

comparisons to what it was back in the `90s when they first did it. But in order to do that, 

according to what we’re hearing from Clay’s office, is they’re wanting to see more 

specificity and what kind of projects the city wants to put together and then there’s going 

to be certain restrictions. I’ve said it before, and Clay has reiterated that things like 

community policing to be funded through the CRA will no longer be an approved project. 

They want to see more things that are substantial in nature, to put a dollar value on with 

specific dates for starting and completing. John Cox actually had a meeting with one of 

Clay’s staff members and he’ll have John come up here and give you a brief update on 

what his conversation was but if I run down this list of my notes originally, we have the 
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ability to extend the CRA out until 2039. Politically, there may be a majority of the 

County Council that’s in support of extending the time frame of CRA’s. They’re not 

necessarily in support of expanding the boundaries unless there was…there would have 

to be a revision and a plan that would justify why you want to extend the boundary or 

expand the boundary and possibly reduce another area. He thinks the City Commission 

did that when he was in Seminole County, you took a certain area of the CRA out and 

then you expanded it to incorporate the 1200 Center Street property. Again, we need to 

update the Master Plan. They are focused on affordable housing projects in the CRA’s. 

While we do have a potential affordable housing project occurring, potentially at 1200 

Center Avenue, he will try to touch on that maybe at the end of this meeting and get some 

of your thoughts on that. Community policing, again, that’s not something they would 

support. Septic to sewer projects is favorable if it ties into the Indian River Lagoon. The 

Indian River Lagoon is not up here, although the Intracoastal does flow into the Indian 

River Lagoon. Is the Lagoon north of Ponce Inlet or south?  

Commissioner Currie stated, south.  

Mr. Forte stated if it’s south of Ponce Inlet then it really doesn’t flow in because it would 

just come and go out of the inlet. So, there may not be a direct connection there. They are 

also talking about clawbacks for certain projects. That if they’re not funded they will pull 

their money back on it. We did talk to them a little bit about quiet zones along the FEC so 

that may be a permissible project that they would support. Mr. Forte asked if John Cox 

had more to add that he wanted to update the Commissioners on from your conversation 

with the staff members? 

John Cox, CRA Coordinator/Economic Development Manager stated there’s not a whole 

lot that he could add to what Mr. Forte has said. Maybe just a nuance or two.  On the 

issue of affordable housing while the special district of the CRA, the State focuses on 

housing options especially for low moderate income and what a community or CRA 

would do. The County Council may or may not be in support of creating more 

opportunities for housing and the example for that would was, he was at a County 

Council meeting last month on another matter and they had a discussion on housing and 

the staff, Clay Irvin actually, was one of the folks up there making the presentation. They 

had prepared a list of available properties in the County and he thinks at that meeting the 

staff was directed to just put that on hold or actually, pull some of them out. So, it may 

not be the priority that it once was from the County perspective but he thinks from the 

State perspective it probably still is. The infrastructure related issues with respect to 

grants for sewer connections could be permissible and as Mr. Forte said clawbacks, 

declining scale, he thinks the County Council is finding that in its next budget year its 

going to have $10 million for the SunRail program so that’s the first expenditure of that 

kind and that’s going to be a recurring expenditure for them and so they want to find 

ways not to abandoned the CRAs but probably get on a declining scale and find ways for 

communities to support the things that are going to be in individual communities. The 

sound barriers may be permissible and he thinks they would be very willing to hear a 

presentation about that but again, he doesn’t want to add anything to what Mr. Forte has 

said. They want very specific projects with very specific start and stop times and very 

specific, as much as you can, cost analysis for spending income and expenditures. With 

respect to the boundaries, if you’re going to go through the process of creating a new plan 

and re-envisioning the CRA or extending its time, that’s actually the perfect time to 
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consider changing your boundaries because if you change your boundary today you 

virtually have to go through the entire process again, recreating what you’ve already 

done. He thinks we have a window through 2026 that’s when ours expires. It can go 

further than that. The one in Deltona is not ready to expire for another 13 years so they 

still have a long way to go. He thinks if he understood correctly, that the County Council 

could, by a super majority vote of the County Council, extend a timeline even further. He 

thinks there are more unknowns but he thinks the planning is very important if you want 

to continue to see the work of the CRA be done. He does think it’s going to be done in 

bolder brush strokes and he doesn’t know what that means for the City of Holly Hill. We 

have sign grants, paving grants and demolition grants and murals in our grant application 

this year and the number of people you talk to and that you actually get in the pipeline, 

getting those people through the pipeline is one of the most difficult things and when they 

come out on the other side. He is working with a recipient now who actually go the work 

done, has the new sign up and he’s trying to gather the information just so the manager 

can write the check and the qualifications for that grant would be satisfied. He thinks the 

lowest hanging fruit and the biggest bang for the buck would be for the city to find 

someway to exploit what is going on across the street at Pictona. That is bringing, 

literally, thousands of people to the City of Holly Hill who otherwise would never would 

have been here and they’re going to keep coming. They’re going to keep coming for a 

long time. He doesn’t know what it means over there. He doesn’t know that we need 

more pickleball courts. It seems like everybody is making them but exploiting that 

campus with additional entertainment opportunities or new businesses. He does think it’s 

going to have to be the face of new businesses that really continues to generate more 

activity.  

Mayor Via stated Mr. Forte, let me ask just a couple of questions jus so we’re all clear 

and to your point, Mr. Cox. I think, in my vision, that with the CRA, one of the most 

useful tools that we have had is our grant program and the ability to help our business 

owners in a lot of ways has made us such the business friendly city and he believes 

businesses have had a better time with our City Hall than other City Halls and that has 

been repeated to me from the business community. So, is that not going to be permissible 

anymore? Meaning, that we can run these types of grant programs through the CRA 

anymore?   

Mr. Cox stated he believes they will continue to be permissible.  

Mayor Via stated, okay.  

Mr. Cox stated he thinks that’s a local jurisdiction decision.  

Mayor Via stated but they want to see projects. They want to see the meat. That’s the 

potatoes that we’re allowed to do as long as… 

Mr. Forte stated when you think about that, we do less than $100,000 a year in local 

grants compared to the millions that we bring in. It’s an insignificant amount of money 

and he doesn’t know if its because of complacency or business owners don’t want to 

reinvest in their properties. He’s not quite sure what it is.  

Commissioner Danio stated he doesn’t think a lot of people really know the possibility is 

out there.  

Mr. Forte stated that can be debated. We’ve gone up and down the street and provided 

information to them directly. Kevin Fall, when he was here, literally walked Ridgewood 

Avenue from one end to the other and dropped information off.  
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Mayor Via stated but for many businesses that have moved here it has actually been a 

huge help for them. In some cases, even a defining factor.  

Mr. Forte stated, yes, there’s some. Like he said, it’s not a big number. We would still 

continue to do it and try to promote it even more because he does think where it was 

utilized it has been successful and there’s definitely visible results from it.  

Mayor Via stated it’s just like a company that wants to move here just down the street 

and maybe we can be able to work with them, at least we have that tool in the toolbox to 

be able to talk about how the city can help make it a reality and then it helps the whole 

business community and throughout the community. He wanted to be clear on that. The 

other question that he had was, is the blight study that we would have to do and the 

consultant, is that already in our budget for this year?  

Mr. Forte stated, yes. We put money in the budget, he forgot how much, he thinks 

$50,000… 

Mr. Cox stated we have $100,000 for this year but his guess is that we’re not going to 

spend $100,000 this fiscal year.  

Mr. Forte stated there’s $100,000 specifically for the consultant. 

Mayor Via stated, okay and that should cover what we need for the consultant to do a 

blight study? 

Mr. Forte stated you will want to conduct the blight study and that will be compared to 

the previous blight study and you will want them to update the Master Plan and that’s 

where we’re talking about projects. The last Master Plan was a little bit more broad and 

we really deviated things…they had things in there like streetscapes. Well, we never got 

around to streetscapes. There were a lot of things in there that we did and accomplish but 

there are some things in there that just didn’t get accomplished because I don’t think it’s 

feasible, not practicable. He thinks that also has to be updated to make sure that it 

includes whatever new projects that we think we could get accomplished in this next 

period.  

Mayor Via stated so as a baseline from this Commission, is there anyone objecting to us 

going down the path of going after the next CRA?  

There was no one from the Commission that was in objection.  

Mayor Via stated he thinks they are all on board that they want to move forward. He 

thinks now they need to take the discussion into what type of projects we should 

ask…Are we going to ask the consultant if these projects will… 

Mr. Forte stated here’s how a consultant works. The consultant comes to town and he 

meets with the elected body and he gets a feel for where you think the projects are going 

to go and then he takes some of that information and he brings it out into the community 

through these charrettes and they have these community work sessions and he presents 

some of those ideas and he seeks input back from the community as to whether or not 

they would support those or if they have any different ideas that they would like to be 

considered. But he doesn’t want a consultant coming in here and having a blank slate.  

Mayor Via stated, right.  

Mr. Forte stated really, that direction should come from the five Commissioners. It 

shouldn’t come from the manager. It should come from the elected body and you should 

be getting your information from your constituents.  

Mayor Via stated, right.  

Mr. Forte stated you should be hearing from them and talking to them and getting their 
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ideas and then what you think is a good project you kind of set that consultant on a path 

to see if that’s the direction that we want this Master Plan to go.  

Mayor Via stated at this point, we can talk about some ideas that we all have. He will 

kick it off. A couple of things, he knows for a long time we have looked at the motels 

along US1 (Ridgewood Avenue) and he knows it’s been a concern of law enforcement 

for many years and there’s been great projects like Commissioner Penny’s business down 

the street, it turned into a wonderful business community. He doesn’t think all of them 

can be that way. Every different place has challenges and then we look at how small the 

lots are on some of these places, is there enough parking, could they be torn down, built 

into an office space or a restaurant but then you have the water retention restrictions now 

and you can’t make it work with parking. There’s a lot of challenges to that and over the 

years he has talked to Mr. Forte a lot about this. The other problem that we have with that 

is that a lot of these motels actually make a lot of money and so the cap rate on these 

motels are very low, which means they’re very expensive to purchase. He’s not 

convinced it’s the way to go but he definitely, if he could wave a magic wand, he 

believes the most blight throughout our business community is some of those motels. He 

would like to see something done with them. He doesn’t know what and he doesn’t know 

how much money that entails but that’s just something I wanted to throw on the wall as a 

goal. The other thing that he would like to see in the next (? Cannot make out on audio) 

is an emphasis on LPGA. LPGA, more and more is becoming the gateway to our city 

with people coming in and he knows we need projects. He knows that we have talked 

long term about four-laning LPGA and what he would say to that is tie in and he hasn’t 

talked to Mr. Forte about this yet, the canal and stormwater. He knows what the County 

provided to staff, talked about stormwater improvements as well. Maybe that could be 

tied into…because when we look to four-lane LPGA, if we go down that path then the 

biggest problem hurdle we have to get over is that canal. Obviously, there’s going to have 

to be massive amounts of stormwater changes there. We may have to get creative. He 

would like for that to be in it if there’s going to be a CRA and so that would be included 

along LPGA. There’s also a couple of businesses that could maybe be helped along 

LPGA as well. Those were just off the top of his head as a couple of things that he 

wanted to see and he also wanted to see a continuation of having that tool in the toolbox 

to be able to provide businesses grants and to be able to help businesses when they come 

to our area. He thinks it’s really important for this city. Mayor Via opened the discussion 

up to any of the other Commissioners with ideas.  

Commissioner Danio stated motels, he thinks, is going to be everybody’s first because 

we’ve come leaps and bounds and so far we are removing all of the outside displays that 

were getting out of control and he thinks we’ve done a great job on that. The problem, he 

was talking to Mr. Forte, what do you do if you end up, like the Mayor said with a magic 

wand, end up with the motels and they take them down and we end up with empty 

parking lots, no tax base so it’s like what are we going to do? It’s kind of an animal that 

we’re going to have to figure out. The first thing that he thought about when Mr. Forte 

was talking to him about, is we had that talk a few years back, I had a few ideas and I 

threw up there some pictures of places that I went to that had all these peanut figure type 

things and their city was kind of known for the Peanut Capital of the World by putting up 

all these peanut statues and I was trying to throw out some creative ideas for these people 

to maybe get a vintage stroller on his property versus having twenty old strollers; 
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something like what the guy at Amish Home Furnishings store has on Ridgewood 

Avenue. Our city has Pictona and pickleball is kind of our thing now. If we can figure out 

things that are pickleball themed, like this one thing that he threw out there like having 

some of the signs that you see for a park that way and have a pickleball paddle theme or a 

sign and just see if we can feed off of that in certain areas somehow. Some people driving 

through would know from one end of the city to the next it’s not just Pictona, it’s 

pickleball. It’s kind of throughout our city that we’re running the theme through. Retail, 

like they were talking about earlier, the brick-and-mortar retails, building on empty lots is 

probably not going to be that…they have enough empty buildings to refurbish and kind 

of fill up. The other thing he thought about but Mr. Forte said it’s kind of small potatoes 

is continuing our murals ideas, especially with some of the buildings that could really use 

a little spiffing up on the sides. We have a grant for that and maybe we can push for that.  

Commissioner Currie stated she basically has some of the same thoughts. The motels and 

Ridgewood Avenue, we really need to seriously look at that corridor. A project like 

LPGA widening, would that qualify under our CRA since it’s not really the city’s road?  

Mr. Forte stated it’s in our CRA district.  

Mayor Via stated, yes. But not the widening; he doesn’t mean the paving of it. He doesn’t 

think that can be included.  

Commissioner Currie stated, okay. She was talking more of the stormwater aspect of it.  

Mayor Via stated stormwater and then keep it in there for the businesses along there. It’s 

a gateway.  

Commissioner Currie stated, okay.  

Mayor Via stated we have a junkyard along there… 

Commissioner Currie stated, exactly.  

Mayor Via stated that we could maybe have some creative ideas. 

Commissioner Currie stated, agreed. She just wanted to clarify. She really thinks that we 

need to try to embrace Pictona as far as maybe coming up with some ideas. She knows 

we really need to work on parking for Pictona. She sees it when they have their 

tournaments and it’s not adequate. She saw it Saturday when they had a tournament. It 

wasn’t supposed to rain until 11:00 AM but a monsoon came down around 9:30 

AM/10:00 AM.  

Commissioner Penny asked if the cars got flooded? 

Commissioner Currie stated well, there was one where they kept calling out the owner 

because it was almost up to the door and she had suggested to Mr. Forte today that we put 

some kind of a warning signs up there, retention area, parking area or something. She just 

really thinks we need to look at that as well and she doesn’t know what some of that 

would entail at this point but she does think they need to look at those things.  

Mayor Via asked can he expand upon that? 

Commissioner Currie stated, sure.  

Mayor Via stated Mr. Forte, what about the lot that is to the south of Shirley Hayman 

Park.  

Commissioner Currie stated, yes. We’ve talked about that too.  

Mayor Via stated he knows its low lying… 

Mr. Forte stated Shirley Hayman Park is at Mason Avenue.  

Mayor Via stated I’m sorry, not Shirley Hayman Park, Hallman Park.  

Mr. Forte stated it’s actually east of Hallman Park along the railroad tracks and staff 
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contacted those owners several months ago, just anomalously, not that they knew it was 

coming from the city, but just enquire if they would have interest in selling the property 

and the response they gave back was that they are putting plans together to put 

warehousing on that property. Don’t know if that’s true or not but that was the response 

that we had received back. That property is also very low in the wetlands. Certainly, in 

the floodplain. There will be a lot of challenges to putting parking there not that it’s not 

possible but it certainly will have its share of challenges if we are going to put additional 

parking there.  

Mayor Via stated that’s the reason he brings it up because he knows, at least prior, the 

County was interested in environmental and since it’s such a low lying area, if the city 

could…if it’s going to be developed it would have to be built up, it would have to go 

through a lot of different things. If we could actually save a lot of it and in the front part 

have parking and maybe a pocket park, some kind of new thing. It may be an idea that we 

look at future wise and include in the CRA. He remembers the County was talking about 

conservation. So, he doesn’t know if there’s a… 

Mr. Forte stated that wouldn’t count as conservation land.  

Mayor Via asked even if we did like half of it… 

Mr. Forte stated he doesn’t think it’s big enough to be considered conservation land.  

Mayor Via asked is it not… 

Mr. Forte stated conservation land has to fit into acreage.  

Mayor Via stated, alright. He was just throwing out ideas.  

Commissioner Currie stated possibly some of the properties over here. She knows 

Laura’s Boutique, she had passed away recently and she doesn’t know what they’re doing 

with that but maybe purchasing some of that up to try and get some smaller chain hotels 

interested. Like a Holiday Inn Express or something like that to accommodate Pictona. 

She just thinks that might be the road to go. It’s going to be two-fold. It’s going to help 

them clean up Ridgewood Avenue, like we all know we want to do and we have wanted 

to do and we’re doing. Those are just some of her thoughts.  

Commissioner Danio stated he was going to say when she said about the Holiday Inn 

Express, he had said a long time ago about the Florida Health Care facility would had 

been nice.  

Commissioner Currie stated, yes.  

Commissioner Danio stated because he thought even though we’re not on a highway 

corner like some of the big hotels, a little small in between type hotel like that would be 

great for the city.  

Mayor Via stated, sure.  

Commissioner Penny stated when he first started thinking about it, the first thing that 

came to his mind was the quiet zones because Mr. Forte has already talked to the County 

about it and then LPGA came right to his mind and then he really starting thinking, 

“what’s the purpose of the CRA?” To remove the blight and he thinks they would all 

agree that one of the biggest blights the city has are the motels. Yesterday, he reached out 

to the Police Chief and the Commissioners got an email today with a spreadsheet. He 

asked the Police Chief, “Hey, is there anyway to show the calls that go to these motels?” 

Commissioner Penny stated he doesn’t think they are really motels. A motel is something 

that you drove from New York and you spent the night on your way in to Miami. These 

are places that people are living in. They’re apartments. Chief Miller put together a 
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spreadsheet for the Commissioners. He was busy at work so he didn’t get a chance to 

digest it all (referring to the spreadsheet). He started looking at it real quick. He looks out 

his front window and there’s…712 Ridgewood Avenue is right across the street from 

him, the police are there all the time. When you look at the spreadsheet, if they had a 

chance to look at it, the police are at a lot of these motels more than once a week. It’s 

mind boggling how much they’re going there. When you look at the clientele that are 

living in these motels, a lot of them…he had a guy…I had to call the police last week 

because someone was evicted from 712 Ridgewood Avenue and set up a camp behind my 

office. The guy was living back there. When you look at it, okay that’s terrible but then 

you look at the ancillary effect that the people that live in those motels. If you drive down 

State or 3rd Street or Daytona Avenue and 8th Street…and one of the biggest complaints 

that he gets is drug deals. It’s the drug deal that happens on the side of the road that fast. 

Cops can’t be everywhere all the time. If the citizen calls it in it’s too late; it’s gone, it’s 

happened. But he believes a lot of that drug activity is coming, the buyers are living in 

these motels and the drug dealers aren’t going to the motels because they know they will 

get caught, boxed in and caught by our law enforcement officers so they meet them on 

these side streets. Commissioner Penny stated he thinks that needs to be our number one 

focus. How’s it going to hurt us? We’re going to tear all these buildings down and we’re 

going to have no tax base. Just using 712 Ridgewood Avenue, the property appraiser has 

that place assessed fair market value at $252,000. They pay $4500 in taxes annually. The 

city’s portion is $1500 annually. Let’s just take the whole tax value at $4500 and just use 

it as an example because they’re all different. He didn’t analysis all of the data but if we 

take the thirteen motels that are on the spreadsheet and if the entire tax bill is $4500 that’s 

less than $60,000 less revenue if all those motels were eliminated. So, it’s not like it’s the 

end of the world. He’s not saying eminent domain them. He’s saying go in and negotiate. 

Ask for them at fair market value for their property. Former mayor Bill Arthur told him 

years ago the definition of blight is if the property is more valuable without the building 

on it and if you eliminate the building, you’re going to eliminate the people living in the 

building, you’re going to eliminate a lot of that ancillary drug activity on the side streets 

and I think that’s going to be the greatest impact we can do for this area.  

Mayor Via stated and to build upon that though, is not only, we have to look at it, we’re 

not loosing that taxable value. He believes that taxable value for the businesses around it 

is actually going to go up. Especially, with time.  

Commissioner Penny stated and it may add additional parking. Some of these businesses 

are pinched for parking. Commissioner Danio, perfect example. He had to buy the barber 

shop so that he could get people to park there. When the Florida Department of 

Transportation (FDOT) took away all of the on street parking. He just tries to think of the 

worse case scenario. They know he’s a number guy and sorry that he’s not prepared as he 

should be but it’s just an example. It’s attainable. If they have…and he knows that they 

have talked about it but we’ve never really done anything about it because we’ve had all 

these other focuses. The city has done a lot of good things with the CRA over the last 20 

years.  

Commissioner Danio asked if he could ask Commissioner Penny a question. A lot of 

those guys are making a lot of money on those things (referring to the motels) because 

you say that they’re like apartment type, are they going to be like the 8th Street guy, kind 

of sticking it to the city because we… 
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Commissioner Penny stated it’s all negotiable.  

Commissioner Danio stated, right.  

Commissioner Penny stated it’s all negotiable. The value is whatever the buyer is willing 

to pay for it.  

Commissioner Danio stated but their value might be what they think because they’re 

turning this over year after year after year.  

Commissioner Penny stated he gets it. There’s how much are you making? How much 

are you reporting to the IRS? How much are you reporting to the bed tax? All these 

things.  

Commissioner Currie stated, she agrees.  

Commissioner Penny stated he understands there’s businesses that have two sets of 

books. In a cash business, it’s very easy to have a couple of sets of books. He doesn’t 

know what the things are but he knows everything is for sale for the right price.  

Commissioner Danio stated, right.  

Commissioner Penny stated he’s not saying that we go in and offer him ten times the 

value of it but if it’s assessed at $252,000, it’s probably…if you assessed it on the cash 

flow basis, it’s probably worth more than that. So, maybe it’s worth $400,000, maybe 

some of these owners are getting older and they’re ready to sell, maybe their kids don’t 

want to take it for the next generation. He doesn’t know but he thinks when they look at 

what can we do and what have we done and how much better, you’ll get a hundred times 

more impact by eliminating one of these motels than to painting five more murals on 

buildings in town. The murals are going on the good buildings.  

Mayor Via stated, right.  

Commissioner Penny stated and the people that apply for the grants, the signs, there the 

best buildings. The worst buildings don’t want to spend another dime on their property. If 

we eliminate that from the US1 corridor, he thinks that would be the biggest bang. He 

would say motels, LPGA, and quiet zones. He thinks we are all kind of saying the same 

thing.  

Commissioner Danio stated one of the books he read not too long ago on the Airbnb 

places and it would be nice to see about or putting…kind of transitioning some of these 

motels into something that would qualify for an Airbnb.  

Commissioner Penny stated it would be nice. He wouldn’t recommend his worst enemy 

to spend the night in one of these motels.  

Commissioner Danio stated, he agrees.  

Commissioner Currie stated, no.  

Commissioner Penny stated he was so embarrassed when we had the art show a couple of 

years ago at City Hall, he was talking to one of the artist’s, “where are you staying?” He 

said, “I’m staying down at this place here but I’m afraid to get under the covers”, he said. 

Commissioner Penny asked what does that say?  

Commissioner Currie stated to go off of that, like with Pictona, we’ve had NBA stars 

here, we’ve had NFL stars here because of the Major League Pickleball tournament. 

We’ve had numerous people over there and where do they stay? They certainly don’t stay 

in Holly Hill. Just the appearance of our city would benefit from that being placed top 

priority for the CRA. She agrees.  

Mayor Via stated he agrees too and to expand upon it and he’s going to play devil’s 

advocate, he completely agrees with you. Look, we’ve identified the problem. He thinks 
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they can all agree on that. The other thing he wants to add to before he goes there is that 

this CRA has been a very well managed CRA. Down south there’s been some that 

completely were run absolutely wrong and you can see the impact that the CRA has made 

in our city by just driving down US1 and seeing the beautiful trees, seeing the 

landscaping, seeing the powerlines going down and all of these projects that are taking 

place. It’s been an amazing charrette and now we’re left with, what else do we have to 

do? Well, what was left out of the CRA over the last 30 years, even though it was an idea 

that kept coming up was we could never really purchase those motels. But another thing 

that we can look to do too is because, it will surprise you the amount of money these 

people are asking for these motels. A couple of them are for sale right now and I’ve 

looked at them for investors and they want absolute top dollar and it’s probably a lot like 

what Commissioner Penny said, maybe they have a lot of cash that’s coming in as well 

that isn’t necessarily on the books. But what we could maybe look to do is with the CRA 

and he doesn’t know if the County would be for this, is to incentive more people like with 

Commissioner Penny’s location down there on Ridgewood, to help…we don’t 

necessarily need to take on the burden of purchasing it but we could come up with 

programs to entice other entrepreneurs to come in and create businesses or to create 

something better or maybe we identify a place where there’s a really great operator that 

can come in and do something better at a higher standard. Maybe that’s something that 

we can look into as well so that way…he has a deep seated reservation that he believes 

government should be less and that we shouldn’t make the market, we should…the 

market should make the market. Where he hesitates is, is coming in strong and we’re 

making the market here but the other side of the coin is, as he sits here directly as Mayor, 

is we’ve identified the problem now we just need the solution because he agrees with 

them. He thinks it brings the wrong, he doesn’t want to say type of people but it brings 

crime and it brings other activities that the city is trying to get away from and is the 

definition of blight in his eyes.  

Commissioner Penny stated he agrees with the Mayor that the market should set the 

market but he believes that the CRA is there to do things that the market won’t. To jump 

start the market. He’s looked at several of the other motels, similar to his unit, most of 

them won’t work. Most of them the structures are too small. What was unique about our 

place was they were separate. There were two together. There were two rooms together 

with the wall between them. They tore the wall down and now we have twelve separate 

buildings that were twenty-four units. If you could find the proper place now you have St. 

Johns stormwater management and all those things. He doesn’t think you could build our 

complex today. It couldn’t be done today. There’s no retention there.  

Mayor Via stated, good point.  

Commissioner Penny stated he thinks we’re all saying the same thing. We just don’t 

know how to get there.  

Mayor Via stated, yes.  

Commissioner Currie stated, exactly.  

Mayor Via stated Mr. Forte, I don’t know if you need more clarification or direction.  

Mr. Forte stated, no.  

Mayor Via stated what he’s hearing is that we do a contract with a consultant and start 

that process.  

Commissioner Danio stated one of the things that he, not to interrupt, when Mr. Cox was 
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saying about having a start time and end time, can we actually commit to an end time the 

way things seem to prolong?  

Mr. Forte stated we have to have an end time. The CRA has to end. They have to have a 

project… 

Commissioner Danio stated no, he doesn’t mean that. He means when they start 

something, we can start on this date but the way things are can you… 

Mr. Forte stated if we’re not showing progress by a certain date that’s where they have 

the clawback.  

Commissioner Danio stated, okay. The progress… 

Mr. Forte stated, yes. The only thing he would add in addition to what all of you have 

talked about is, somebody had mentioned the salvage yard on LPGA and the possibilities 

of relocating them. It’s something that we will need to look at to see if it’s possible, 

within the city, outside the city, what the cost would be. Again, we all know that the 

motels are the biggest problem. They’ve been cleaned up compared to what they were 30 

years ago but they still remain a problem and they still have the same issues that they’ve 

had for a long time but because they are on substandard lots, if you buy a motel and you 

tear it down, you wouldn’t have a grassy area there, it’s going to have to be maintained 

unless you can buy them where their two together, which there’s very few except a 

couple of them at the south end of the city, you’re going to exchange it for vacant land, 

unless you put in public parking. In order to put in public parking you have to have 

people to park that want to go somewhere. Again, these lots are so small that you’re not 

going to get a lot of parking on them. We can head in the direction of eliminating the 

blight and putting in these, he doesn’t even want to call them pocket parks but they will 

require more city attention and maintenance to keep them grassed and green and 

whatever have you. We can certainly head down that road. We can start looking at that 

even now. Just keep in mind what we’ve had. When he was here the last time, he actually 

did shut down some motels and some trailer parks and some were removed in his absence 

and they still have 3rd Street and 6th Street that have been vacant now for over ten years. It 

got rid of a problem but now you have people saying, “well, vacant land; undevelopable; 

who wants to build there?” They have to do something to overcome that as well. He 

thinks we have enough here to kind of get started. He thinks we should do away with the 

less important things that we have been doing and focusing on the bigger change that 

when somebody drives down the road and they notice what’s been happening. Something 

has to disappear. The blight has to go away.  

Commissioner Danio asked would some of these motels be in a position that the code 

violations or do they… 

Mr. Forte stated they don’t have enough code violations where you’re going to condemn 

them. The only way you’re going to do that through Code Enforcement is that they’re in 

such bad shape that you condemn the buildings and you have them torn down. 

Commissioner Danio stated he doesn’t know what the situation is but maybe Mr. Walker 

would know, some of the motels would give us better leverage because a number of code 

violations. 

Mr. Forte stated you don’t have code violations to the extent that it’s going to cause 

condemnation.  

Commissioner Danio stated no, it doesn’t have to be condemnation but it would be where 

out of compliance…like some of these lien reductions that we’ve done. 
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Mr. Forte stated the only thing that they can do, what you’re alluding to is, is you get 

code violations that they don’t repair that generates a lien on the property that 

accumulates to a point where the city would foreclose on it. Foreclosing on the property 

doesn’t mean the motel goes away. It just means somebody else buys it and they turn it 

back into a motel. That’s what happened at 128 Ridgewood Avenue.  

Commissioner Penny stated unless the city were to buy it.  

Commissioner Danio stated that’s what he’s saying, it would put us in a better position.  

Mr. Forte stated if you foreclose on them and then you can become a bidder on it and you 

can bid against anybody else. 

Commissioner Danio stated well, even if it didn’t foreclose, if we’re talking about 

making an offer that would be above…if we had some leverage… 

Mr. Forte stated you can’t use Code Enforcement as a leverage for the city to buy it.  

Mayor Via stated yes, let’s slow our roll on that. He knows what Commissioner Danio is 

saying but… 

Mr. Forte stated we shouldn’t beat around that bush.  

Mayor Via stated we shouldn’t be targeting any property whatsoever for any reason. He 

wants to say heck no to that.  

Commissioner Currie stated maybe in a sense to clean them up.  

Mr. Forte stated the city has Code enforced them.  

Commissioner Currie stated she was going to say that’s been tried for years.  

Mr. Forte stated but what they do is they bring it up to the minimum that they have to do 

to bring it back into compliance and the code violation goes away.  

Commissioner Currie stated she really thinks they have no choice but to look at 

purchasing the properties.  

Commissioner Penny stated you’re going to have to overpay to eliminate the blight.  

Mr. Forte stated, which is fine if that’s the direction that the Commission wants to go but 

we can do that. You have overpaid for The Market. They put a lot of money into The 

Market and the city sold it. It’s a productive piece of property today.  

Commissioner Penny stated, right.  

Mr. Forte stated you have oversold for 6th Street, you oversold for 3rd Street. We oversold 

for 8th Street and Ridgewood Avenue. We’re the government. We’re going to over pay 

for something and you’re going to get even less in return.  

Commissioner Penny stated while they’re talking about motels and he didn’t ask Chief 

Miller about this, Maple Leaf Gardens. He hasn’t heard much about Maple Leaf lately. 

He knows it has gotten a lot better.  

Mr. Forte stated well, the principle that was involved at Maple Leaf is deceased who had 

most of the problems most of the time but a couple of years ago, prior to COVID-19 the 

city did a very intense Code Enforcement on that property and they brought it up into 

compliance. He doesn’t hear much about it either so either some of their clientele have 

changed, they’re not falling out of code compliance.  

Commissioner Penny stated his thought was if it were for sale and we say that we need a 

hotel in our area, that was a hotel at one time.  

Commissioner Danio stated it was a Holiday Inn, right? 

Commissioner Penny stated it would be a great place to… 

Mr. Forte stated let me just put you in perspective on a hotel. We’ve talked to the 

hoteliers, they are not interested and they have advised us that nobody would be 
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interested in building a hotel on Ridgewood Avenue because it’s not on a main 

thoroughfare, like an interstate, and it’s not along the beach like A-1-A. It’s nice to think 

that Pictona needs a place for people to stay but a tournament once a month is not going 

to sustain a hotel.  

Commissioner Currie stated she gets it.  

Mr. Forte stated we’ve talked to them. He’s talked to Bob Davis and he said the hoteliers 

are not going to build…and it’s not Holly Hill… 

Mayor Via stated he has spoken to realtors as well and that is the case. It’s not offense to 

Holly Hill.  

Mr. Forte stated no, it’s not Holly Hill.  

Mayor Via stated it’s not even the motels, it’s just the fact that they’re building next to 

big things to do the beach and what have you.  

Mr. Forte stated he thinks that somebody could buy these smaller motels and clean them 

up and make them accommodating for people coming to play pickleball, absolutely. 

Somebody can buy the one right next door and call it the Pickleball Inn. Decorate it in 

pickleball fashion and turn it into something that’s productive and a true motel where 

people come and spend a couple of days or a week and they leave.  

Commissioners Currie and Penny stated, right.  

Commissioner Currie stated not like the ones now because they’re month to month to 

month. 

Mr. Forte stated, right and unfortunately, we can’t do anything about that.  

Mayor Via stated, right. He knows that the Commission is going to have several of these 

discussions and just for any of the public listening at home, there will be a lot of public 

input into this whole process and all of your Commissioners, including myself as your 

Mayor, are always accessible and willing to listen, especially if you have ideas.  

Mr. Forte stated he would like to ask the Property Appraiser why he doesn’t assess these 

motels at a more equitable value that they pay more than $1500 a year in taxes.  

Mayor Via stated that’s a great question.  

Commissioner Penny stated the Property Appraiser sends the business owner a way to 

evaluate and you’re not required to fill it out. It asks for your expenses and your revenue. 

You’re not required to fill it out. But this would help us get a better estimate of a true 

market value of properties in your area.  

Mr. Forte stated and he thinks he should go the other way and he should over assess them 

and let them go to the value adjustment board and justify why it’s too high.  

Commissioner Penny stated, yes.  

Mr. Forte stated he doesn’t think any motel has ever gone to the value adjustment board 

and he thinks maybe it’s time they should.  

Commissioner Penny stated, yes. He was surprised at how little taxes they pay.  

Mayor Via stated he didn’t know how little, especially with how much their posting their 

businesses for, well over a million dollars and if it’s assessed for $200,000 that’s a little 

off.  

Commissioner Penny stated it’s showing his cash flow.  

Mayor Via stated he believes Mr. Forte has his direction unless he has further questions.  

Mr. Forte stated no, he doesn’t think so.  

Mayor Via stated we have ten minutes left and one thing, initially he thought of, when 

they were talking about the CRA, to look to include the historic road, Daytona Avenue 
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for homeowners to be able to access certain funds. He knows that Daytona Beach has that 

on beach side. He moved away from that in his mind for several reasons but one thing 

that came up was the church back here.  

Mr. Forte stated that’s in the CRA.  

Mayor Via stated and is currently, right. He wasn’t sure if Mr. Forte had any news on 

that.  

Mr. Forte stated, no. He’s waiting for them to come back with the appraisal on it. Of 

course, we had the folks at Pictona look at the dorms to see if they would accommodate 

any needs for the youth that come in to town or referees that come in to town for places 

to stay but it can’t be a give away for the city. The city has to make market value on it. 

He looked into the opportunity of the Historic Society moving into the church, which 

would be a wonderful…the oldest church in the city housing the Historic Society would 

be wonderful but there’s work to be done and who is going to do that work? The city can 

buy it, they can move in and use the sanctuary area but there’s a lot more rooms in that 

church, he had a chance to go through it a couple of weeks ago, and it needs a lot of work 

in order for it to be functional. Who’s going to pay for that? Are we going to pay for that 

or is the Historic Society going to raise money to do it? They would have to be here a 

long time to raise that kind of money. One thought is to move the Historic Society and 

the Chamber of Commerce over there and then free up the building across the street and 

either put dorms there for pickleball or other businesses that are related to pickleball on 

that property. He’s waiting to get the appraised value back before we can decide if it’s 

something that we’re really interested in purchasing and even with the appraised value 

because the church is going to be disbanding, if that’s the right word, they have to do 

something with the monies. Typically, they will donate those monies to other non-profits 

in the area. If the city is going to buy it, he would almost like to restrict them to Holly 

Hill non-profits or they would give it to other like churches of their denomination. The 

first thing they have to do is wait to see what that appraised value comes back as and then 

if the Commission wants to we’ll enter into negotiations with them but once we buy it the 

maintenance begins. There’s expenses, there’s utility costs that are already in place, 

there’s property maintenance, there’s building maintenance. He was given their monthly 

expense of what it would cost, even without the church there, what they’re paying so far 

and we to take that into consideration because that’s going to be an outward cost from the 

moment we close on the property.  

Mayor Via stated, okay. Is there anything else he wants to discuss?  

Mr. Forte stated no but he does want to mention that, and there’s really no time to get into 

it tonight. He met twice with the folks over at Fountainhead about their desire to expand 

the property since they do own Parcel 1 they’re looking to put what they call the Pace 

Building on there. We’ve also been talking with Kenny from Beneficial. If they 

remember he was doing the affordable housing project so he’s back in the mix on that 

and that’s only because the County is going to be receiving funds for housing that 

Kenny’s project would fit into that mold. Mr. Forte stated he has already put the County 

on notice that the city is interested in that. There’s going to need to be modifications to 

the PUD Agreement, there’s going to need to be modifications to the Incentive 

Agreement and he thinks before we get too far down the road, he would like to have a 

work session with the Commission to get your position on where that’s going to begin 

and end because the options have been expired on Parcel 3 and without Parcel 3 there’s 
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no entitlement to the funds. Parcel 4 is sold. If the affordable housing folks decide they 

want to buy Parcel 3, are they buying it just for the sake of being able to get Jayson to 

have those funds or are they going to incorporate it into their project. There’s a lot of 

questions that are still going to come up and even more so but he thinks we’re looking at 

what he thought, and Mr. Walker was with me at these meetings, what I thought was 

going to be an initial quick discussion about a small…it’s still a large major modification 

but on a small scale, amendment to incorporating the Pace Building on Parcel 1 is now 

going to expand into the other parcels, Parcels 3 and 4, which will have an impact on the 

Incentive Agreement. He doesn’t see it as being clean-cut as what we initially started out 

to be. Again, on that project, he mentioned it to Jayson and Mike, the clock is ticking. In 

order for them to get any taxable money, construction has to be completed by December 

2025. That’s only a year and a half away to complete construction in order to recoup tax 

money. Now, jobs incentive money might be a little different. That depends on what 

happens if Parcel 4 sells and whether or not they would be entitled to those funds and 

again, that’s based on whether or not he purchases Parcel 3 and right now the option on 

Parcel 3 has been lost. You can see this matrix that’s occurring and he thinks he would 

like to have a workshop to inform the Commission of what you may have forgotten over 

the years that this has been in place and what changes may be coming down the road.  

Mayor Via stated he agrees.  

 
 

4. ADJOURNMENT 

The workshop adjourned at approximately 5:55 PM.  
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Resolution 
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MEETING DATE: May 23, 2023 

FROM: Valerie Manning 

SUBJECT: A Resolution in Support of the Florida Department of 

Transportation's Mason Avenue (From N. Clyde Morris 

Boulevard to N. Beach Street) Resurfacing Project (Phase I), 

and Long Term Improvements (Phase II); Providing for 

Conflicts; Providing for Severability and Providing an 

Effective Date. 

NUMBER: 2023-R-26 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION:  
 
The Mason Avenue Project is being conducted in partnership with the City of Holly Hill, FDOT, 

Volusia County, the City of Daytona Beach, the Votran Transit Agency, and the River to Sea 

Transportation Planning Organization. Two improvement concepts are being recommended to 

address the existing and future needs for the corridor. Phase I, the shorter-term resurfacing 

improvements, will include speed management. Phase I is currently funded and scheduled for 

construction by FDOT in FY 2025.  

 

Phase II, the longer-term improvements, will include a reconstruction of the corridor, with 

consistent travel lane width, new or relocation of outside curbs, and a 10-foot shared use path on 

both sides of Mason Avenue. Phase II is not currently funded by FDOT. The City requests that 

FDOT consider the following elements in the design and construction of the Mason Avenue 

Project. 

  

Phase I:  

• Concrete traffic separators should be used instead of plastic dividers within the hardened 

centerline.  

• Where warranted, pedestrian activated flashing light crosswalks should be installed for 

pedestrian use and safety.  

•  Continuous sidewalks should be installed along the corridor for pedestrians where possible 

given the constraints of the existing corridor.  

• Additional safety measures should be installed at the railroad crossing for all modes of 

travel where warranted and feasible.  

 

The City requests that FDOT consider the following during the design and construction of the 

Mason Avenue Project.  

 

Phase II:  
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•    Investigate the possibility of incorporating left and right turn lanes at intersections where  

   warranted. 

• Investigate the drainage system and incorporate drainage improvements that will effectively 

drain the road surface during rainfall events while not adversely impacting the adjacent and 

downstream areas of the watershed.  

• Provide multimodal shared use paths on both sides of Mason Avenue to enhance pedestrian 

and bicycle safety.  

• Form a project visioning team consisting of representatives from FDOT, the City, other 

municipalities, and stakeholders. The purpose of the team will be to provide input to the 

design team so that the needs of the stakeholders are adequately considered and addressed in 

the design of the project.  

 

The City of Holly Hill hereby expresses its support for the Mason Avenue Project, Phase I and 

Phase II, and timely completion by FDOT because it will improve traffic and pedestrian safety, 

provide operational improvements at intersections, and increase corridor capacity.  

 

FISCAL ANALYSIS:  
 
None; there is not expected to be a financial match to this project from the City of Holly Hill.  

STAFF RECOMMENDATION:  

To support and approve the Resolution. 

COMMISSION GOAL:  

 

Goal #3: Implement the CRA master plan with a focus on the best utilization of vacant 

properties and blighted properties in the city. Attention should also focus on infrastructure 

improvements within the district and strategies to encourage private investment and business 

retention.   

MOTION:  

TO SUPPORT AND APPROVE THE RESOLUTION.  
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Resolution No. 2023-26 

 

A RESOLUTION IN SUPPORT OF THE FLORIDA DEPARTMENT OF 

TRANSPORTATION'S MASON AVENUE (FROM N. CLYDE MORRIS 

BOULEVARD TO N. BEACH STREET) RESURFACING PROJECT (PHASE 

I), AND LONG TERM IMPROVEMENTS (PHASE II); PROVIDING FOR 
CONFLICTS; PROVIDING FOR SEVERABILITY AND PROVIDING AN 

EFFECTIVE DATE. 

 
 

A RESOLUTION IN SUPPORT OF THE FLORIDA 

DEPARTMENT OF TRANSPORTATION'S MASON 

AVENUE (FROM N. CLYDE MORRIS BLVD. TO N. 

BEACH STREET) RESURFACING PROJECT (PHASE I), 

AND LONG TERM IMPROVEMENTS (PHASE II); 

PROVIDING FOR CONFLICTS; PROVIDING FOR 

SEVERABILITY; AND PROVIDING AN EFFECTIVE 

DATE. 

 

WHEREAS, the Florida Department of Transportation ("FDOT") is conducting a 

Corridor Planning Study for Mason Avenue (a/k/a SR 430) from North Clyde Morris Boulevard 

to North Beach Street (the "Mason Avenue Project"), to evaluate both short-term and long-term 

improvements to Mason Avenue that would enhance multimodal safety, operations, and 

connectivity for all forms of travel; and 

WHEREAS, the Mason Avenue Project is being conducted in partnership with the 

City of Holly Hill, FDOT, Volusia County, the City of Daytona Beach, the Votran Transit Agency, 

and the River to Sea Transportation Planning Organization; and 

WHEREAS, as part of the study, two improvement concepts are being 

recommended to address the existing and future needs for the corridor; and 

WHEREAS, Phase I, the shorter-term resurfacing improvements, will include spot 

improvements and enhance the corridor through safety measures and speed management. Phase I 

is currently funded and scheduled for construction by FDOT in  
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FY 2025; and 

WHEREAS, Phase II, the longer-term improvements, will include a reconstruction 

of the corridor, with consistent travel lane width, new or relocation of outside curbs, and a 10-foot 

shared use path on both sides of Mason Avenue. Phase II is not currently funded by FDOT; and 

WHEREAS, the City requests that FDOT consider the following elements in the 

design and construction of the Mason Avenue Project, Phase I: 

• Concrete traffic separators should be used instead of plastic dividers 

within the hardened centerline. 

 

• Where warranted, pedestrian activated flashing light crosswalks should be 

installed for pedestrian use and safety. 

• Continuous sidewalks should be installed along the corridor for 

pedestrians where possible given the constraints of the existing corridor. 

• Additional safety measures should be installed at the railroad crossing for 

all modes of travel where warranted and feasible; and 

WHEREAS, the City requests that FDOT consider the following during the design 

and construction of the Mason Avenue Project, Phase II: 

• Investigate the possibility of incorporating left and right turn lanes at 

intersections where warranted. 

• Investigate the drainage system and incorporate drainage improvements that 

will effectively drain the road surface during rainfall events while not adversely impacting the 

adjacent and downstream areas of the watershed. 

• Provide multimodal shared use paths on both sides of Mason Avenue to 

enhance pedestrian and bicycle safety. 
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• Form a project visioning team consisting of representatives from FDOT, 

the City, other municipalities, and stakeholders. The purpose of the team will be to provide input 

to the design team so that the needs of the stakeholders are adequately considered and addressed 

in the design of the project; and 

WHEREAS, the City of Holly Hill hereby expresses its support for the Mason 

Avenue Project, Phase I and Phase II, and timely completion by FDOT because it will improve 

traffic and pedestrian safety, provide operational improvements at intersections, and increase 

corridor capacity; and 

WHEREAS, the City Commission hereby expresses an interest in and may 

consider at a later date, joint funding with FDOT if necessary to expedite completion of Mason 

Avenue Project, Phase II. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA: 

  SECTION 1. The City Commission hereby supports FDOT's Mason Avenue 

Project, Phase I, as further described in the Recitals. 

SECTION 2. The City Commission hereby supports FDOT's Mason Avenue 

Project, Phase II, as further described in the recitals. 

SECTION 3. The City Clerk is hereby directed to provide a copy of this 

 

Resolution to: 

 

   Florida Department of Transportation 

   District Five Secretary 

   719 South Woodland Boulevard 

   DeLand, FL 32720 

 

 SECTION 4. This Resolution shall take effect immediately upon its adoption.  

 

APPROVED AND AUTHENTICATED on this 23rd day of MAY, 2023. 
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MEETING DATE: May 23, 2023 

FROM: Antoine Khoury 

SUBJECT: A Resolution of the City Commission of the City of Holly Hill, 

Florida, Approving the Piggyback of Volusia County Master 

Agreement Ma 32391A, Approving the Purchase of Diesel 

from Petroleum Traders Corp in an Amount Not to Exceed 

$30,000 and Authorizing the City Manager to Execute the 

Same; Providing for Severability; and Providing for an 

Effective Date. 

NUMBER: 2023-R-27 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION: 

The City of Holly Hill has a 12,000 gallon above ground diesel tank located at the Public Works 

yard which is used by diesel powered engines and the backup generator serving the water plant, 

sewer plant and Public Works administrative offices. This tank is filled annually at the beginning 

of hurricane season so that the water and sewer plants can continue to operate for an extended 

period of time should power fail due to tropical events. 

 

Petroleum Traders Corp has a Master Agreement with Volusia County for the provision of low 

sulfur diesel fuel. The cost structure for low sulfur diesel is a $.0627 markup over Oil Price 

Information Service (OPIS) daily low and $.0302 markup over OPIS daily for quantities greater 

than or equal to 7,500 gallons. The cost structure for low sulfur diesel is a $.03100 markup over 

OPIS daily low and $.2600 markup over OPIS daily for quantities under 7,500 gallons. The 

Volusia County Master Agreement, contract extension and affiliated cost structure is included 

under ‘Exhibit A’.  

 

Policy 2.39 of the City’s Purchasing Policy states “The City may utilize (piggy-back) any other 

government entity’s open contracts that have been competitively bid and awarded to the low 

responsive, responsible bidder meeting specifications, in accordance with City Purchasing 

regulations The City may also piggyback off U.S. General Services Administration, “GSA 

Contracts”. When another entity’s contract is to be utilized, a copy of that contract shall be 

forwarded to the Finance Department for review and evaluation to determine if it meets the 

City’s requirement regarding competitive bidding and award.” This section of the Purchasing 

Policy is included under ‘Exhibit B”.  

Staff recommend that a purchase of diesel is authorized at a price not to exceed $30,000. 
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FISCAL ANALYSIS: 

Diesel fuel for the above ground tank will be charged to multiple funds to include:  

 

• Sewer division fund 400-3020-535-5250 at 35% 

• Water division fund 400-3010-535-5250 at 35% 

• Stormwater division fund 460-3080-538-5250 at 10% 

• Streets division fund 001-4141-541-5250 at 10% 

• Fire division fund 001-2210-522-5250 at 10% 

 

There are adequate funds within each of the accounts to cover this cost.  

 

STAFF RECOMMENDATION: 

Approve the piggyback of Volusia County Master Agreement MA 32391A, approve the 

purchase of diesel from Petroleum Traders Corp in an amount not to exceed $30,000 and 

authorize the City Manager to execute the same.  

 

COMMISSION GOAL: 

Goal #4: Provide proficient public health and safety services in terms of police and fire 

protection, water, storm water, waste water and solid waste management and disaster 

preparedness with a focus on intergovernmental collaboration, private sector partnerships, and 

utilization of technologies and proven innovations. 

MOTION: 

APPROVE THE PIGGYBACK OF VOLUSIA COUNTY MASTER AGREEMENT MA 

32391A, APPROVE THE PURCHASE OF DIESEL FUEL FROM PETROLEUM 

TRADERS CORP IN AN AMOUNT NOT TO EXCEED $30,000 AND AUTHORIZE THE 

CITY MANAGER TO EXECUTE THE SAME.  
 

ATTACHMENTS: 

• Exhibit A - Volusia County Master Agreement MA 32391A (PDF) 

• Exhibit B - City of Holly Hill Purchasing Policy 2.39 (PDF) 
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Resolution No. 2023-27 

 

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF HOLLY 

HILL, FLORIDA, APPROVING THE PIGGYBACK OF VOLUSIA COUNTY 

MASTER AGREEMENT MA 32391A, APPROVING THE PURCHASE OF 

DIESEL FROM PETROLEUM TRADERS CORP IN AN AMOUNT NOT TO 
EXCEED $30,000 AND AUTHORIZING THE CITY MANAGER TO 

EXECUTE THE SAME; PROVIDING FOR SEVERABILITY; AND 

PROVIDING FOR AN EFFECTIVE DATE. 

 
 

A RESOLUTION OF THE CITY COMMISSION OF THE 

CITY OF HOLLY HILL, FLORIDA, APPROVING THE 

PIGGYBACK OF VOLUSIA COUNTY MASTER 

AGREEMENT MA 32391A, APPROVING THE PURCHASE 

OF DIESEL FROM PETROLEUM TRADERS CORP IN AN 

AMOUNT NOT TO EXCEED $30,000 AND AUTHORIZING 

THE CITY MANAGER TO EXECUTE THE SAME; AND 

PROVIDING FOR AN EFFECTIVE DATE. 

WHEREAS, diesel fuel is needed in the City to provide for use in diesel engines 

as well as the backup generator for the Public Works Department; and  

WHEREAS, Petroleum Traders Corp has an active Master Agreement 32391A 

with Volusia County for the purchase of diesel fuel which the City of Holly Hill may piggyback; 

and 

WHEREAS, adequate budgets are available within the divisional funds to pay for 

the purchase of diesel fuel in an amount not to exceed $30,000. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA:  

 SECTION 1. That the Commission of the City of Holly Hill approve the 

piggybacking of Volusia County Master Agreement 32391A with Petroleum Traders Corp. 

 SECTION 2. That the Commission of the City of Holly Hill approve a purchase 

of diesel fuel from Petroleum Traders Corp in an amount not to exceed $30,000, and authorize 

the City Manager to execute the same. 

 SECTION 3. SEVERABILITY. If any section or portion of a section of this 

Resolution proves to be invalid, unlawful, or unconstitutional, it shall not be held to invalidate or 

impair the validity, force, or effect of any other section or part of this Resolution.  

  SECTION 4. EFFECTIVE DATE. This Resolution shall take effect 

immediately upon its adoption. 
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  APPROVED AND AUTHENTICATED on this 23rd day of MAY, 2023.  
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L>%'.s. "'""<"i@'

Volusia  County
FLORIDA

TO: Petroleum  Traders  Corp.

FROM: Lisa  Smith

Procurement  Analyst  II

SUBJECT:  MA  32391A  -  Bulk  Fuel

PURCHASING  & CONTRACTS  DIVISION
123  W IndianaAve.,  Rm. 302

DeLand,  FL  32720-4608
Telephone:  386-822-5788 Fax:  386-736-5972

e-mail:  MLSmith@yohtsia.org  website: wwwyolusia.or5z/purchasing

The current  Master  Agreement  expires  May  7, 2023.  The County  would  like  to extend  the above Master

Agreement  through  May  7, 2024  at the approved  pricing  emailed  March  22, 2023,  terms  and conditions.  Please

indicate  your  agreement  by  having  this form  signed  by  a duly  authorized  representative  of  the firm  who  has the
ability  to sign  agreements  and then  return  via  email  to my  attention.

In order  for  the Master  Agreement  to be extended,  the County  also requires  a current  Acord  insurance  form

naming  Volusia  County  as additional  insured  under  general  liability.

CHECK  ONE:

'*  @ ,  we are interested  in doing  business  with  the County,  as outlined  above.

[2  No,  we are not  interested  in doing  business  with  the County,  as outlined  above.

A,unthtoNriazmede:Signature: L,io:ep:lVandVefrvvsxo,1{it PDhaotnee::3(/83808/2)0623377661
Title:

Firm's  address:

Contract  Sales Managg

7120  Pointe  Inverness  Way  PO Box  2357

Phone  Extension:

EMAIL:

jvanderpool@petroleumtraders.com
Fort  Wayne,  IN  46801-2357

If  you  have  any questions  regarding  this  communication,  please  contact  me at the phone  number  or e-mail

address shown  above.

FOR  THE  LATEST  NEWS  FROM  PURCHASING  &  CONTRACTS,  VISIT  US AT  www.volusia.org/purchasing

CURRENT  BIDS  ARE  LISTED  AT  https://procurement.opengov.com/portal/volusia
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Price  Redetermination  as of 03/2023

19-B-70EM,  Bulk  Fuel

Petroleum  Traders  Corporation   -_.

Volusia  County
FIORIDA

Fuel  Type

Cunen+

Markup  over

OPIS  daily  low

Vendor

Proposed

Markup  over

OPIS  daily  low

Cunent

Markup  over

OPIS  daily

Vendor

Proposed

Markup  over

OPIS  daily

E-1 0 Fuel  +/=

8000  gallons

$0.0474 $0.0574 $0.0'l24 $0.0224

E-1 0 Fuel  less

than  8000

gallons
$0.3000 $0.3100 $0.2500 $0.2600

Approved  by:

Pffi  U)%
Pamela  Wilsky,  NIGP-CPP,  &po,  CPPB

Director  of Purchasing  & Contracts
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21 City of Holly Hill Purchasing Policies Manual  

SECTION I ALTERNATE ACCEPTABLE MEANS OF PROCUREMENT

POLICY 2.38 STATE OF FLORIDA TERM CONTRACTS / SNAPS AGREEMENTS 

State of Florida Contracts for a variety of commodities has been competitively bid and meets all the State 
and City of Holly Hill requirements for bidding. They may be accessed through the Internet at the 
following address: myflorida.com or you may call the Finance Department for assistance. State of Florida 
SNAPS Agreements are also accessed through the Internet via the State of Florida Contract System. These 
agreements include a variety of goods and services that utilize recycled and/or innovative products at 
pre-negotiated prices. SNAPS Agreements may be utilized in lieu of competitive bidding as follows: any 
single purchase from a SNAPS Agreement shall not exceed $25,000 without City Commission Approval.

 
 

 
The City may utilize (piggy-
competitively bid and awarded to the low responsive, responsible bidder meeting specifications, in 
accordance with City Purchasing regulations. The City may also piggyback off U.S. General Services 

 
shall be forwarded to the Finance Department for review and evaluation to determine if it 
requirements regarding competitive bidding and award. 

 
POLICY 2.40 COOPERATIVE PURCHASING 

 
The City may join with one or more other government entity and jointly bid common commodities or 
services. Cooperative Purchasing may take the following forms: 

 
 another. 

Entities joining together to bid. 
 

POLICIES 2.41 RESPECT AND PRIDE 
 

Items purchased from these Departments are exempt from bidding. Purchasing has catalogues and price 
lists from these Departments. 

 
RESPECT of Florida (Florida Association of Rehabilitation Facilities, Inc.) 
Florida Statute Sections 413.032-413.037 directs state and local government Departments to purchase 
certain products and services from qualified, nonprofit, community-based organizations employing 
persons with disabilities. 

 
PRIDE (Florida Prison Industries) - Florida Statute Section 946.006 authorizes the manufacture, 
processing, or production of "such items as are ... needed and used in state institutions and Departments 
and in other governmental jurisdictions of the state." 

 
POLICY 2.42 OWNER DIRECT PURCHASES (ODP) 

 
used in a 

construction project. The advantages are a savings in sales tax (the City is tax-exempt, contractors are 

4.2.b

Packet Pg. 43

A
tt

ac
h

m
en

t:
 E

xh
ib

it
 B

 -
 C

it
y 

o
f 

H
o

lly
 H

ill
 P

u
rc

h
as

in
g

 P
o

lic
y 

2.
39

  (
20

23
-R

-2
7 

: 
D

ie
se

l P
u

rc
h

as
e)



STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Resolution 
 

  

Updated: 5/15/2023 10:47 AM A Page 1 

 

MEETING DATE: May 23, 2023 

FROM: Antoine Khoury 

SUBJECT: A Resolution of the City Commission of the City of Holly Hill, 

Florida, Approving a Proposal from Zev Cohen and Associates 

to Prepare Project Design and Construction Administration 

Services for the Ross Point Paving Project in the Amount of 

$33,415.00 and Authorizing the City Manager to Execute the 

Same; Providing for Severability; and Providing for an 

Effective Date. 

NUMBER: 2023-R-28 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION: 

 

On July 12, 2022, the City Commission selected the paving of Ross Point as one of the fiscal 

year 2022/2023 projects to receive Community Development Block Grant (CDBG) funds. On 

January 31, 2023, the City received the authorization to proceed from Volusia County, with a 

CDBG budget of $55,319 to be used towards the construction portion of this paving project. 

In addition to specifications for the paved drive isle and affiliated parking spaces, drainage 

improvements will be required by the St. John’s River Water Management due to the proximity 

of Ross Point to the Intracoastal Waterway.  

The City entered into a Professional Consultant Services Agreement for Engineering/CEI 

Services with Zev Cohen and Associates, Inc., on January 25, 2022 for a term of five (5) years 

with (2) (1) year renewal options included under "Exhibit A". 

 

City staff have received a proposal from Zev Cohen & Associates for civil engineering services 

for this project. These services include design development, engineering and permitting, 

biological assessments, permit application submittals, geotechnical engineering, bidding services 

and construction administration services. The cost of this proposal is $33,415. Zev Cohen 

proposal ZC 23123 F is included under “Exhibit B”. 

 

FISCAL ANALYSIS: 

 

$98,055 was budgeted into GL account 002-8110-580-4601 for our FY22/23 Community 

Development Block Grant projects.  

STAFF RECOMMENDATIONS: 
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Approve the proposal from Zev Cohen and Associates to prepare project design and construction 

administration at a cost of $33,415 and authorize the City Manager to execute the same.  

 

COMMISSION GOAL: 

 

Goal #1: Develop and maintain a sound and sustainable financial plan for the city that 

establishes sufficient reserves for all funds, ensures (whenever possible) that user fees pay for 

services rendered, provides a realistic capital improvement program, and encourages 

public/private sector partnerships and intergovernmental partnerships. 

 

Goal #2: Enhance City aesthetics through beautification and maintenance of city property and 

public rights of way, consistent enforcement of zoning and property maintenance codes, and 

development of reasonable design standards and a corresponding process which is applicable to 

all new developments and business improvements in the city. 

 

MOTION: 

 

APPROVE THE PROPOSAL FROM ZEV COHEN AND ASSOCIATES TO PREPARE 

PROJECT DESIGN AND CONSTRUCTION ADMINISTRATION SERVICES FOR THE 

ROSS POINT PAVING PROJECT AT A COST OF $33,415 AND AUTHORIZE THE 

CITY MANAGER TO EXECUTE THE SAME.  

 

ATTACHMENTS: 

• Exhibit A - Fully Executed - Zev Cohen & Assoc. - August 2022 (3) (PDF) 

• Exhibit B - Zev Cohen Proposal ZC 23123 F (PDF) 
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Resolution No. 2023-28 

 

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF HOLLY 

HILL, FLORIDA, APPROVING A PROPOSAL FROM ZEV COHEN AND 

ASSOCIATES TO PREPARE PROJECT DESIGN AND CONSTRUCTION 

ADMINISTRATION SERVICES FOR THE ROSS POINT PAVING 
PROJECT IN THE AMOUNT OF $33,415.00 AND AUTHORIZING THE 

CITY MANAGER TO EXECUTE THE SAME; PROVIDING FOR 

SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE DATE. 

 
 

A RESOLUTION OF THE CITY COMMISSION OF THE 

CITY OF HOLLY HILL, FLORIDA,  APPROVING A 

PROPOSAL FROM ZEV COHEN AND ASSOCIATES TO 

PREPARE PROJECT DESIGN AND CONSTRUCTION 

ADMINISTRATION SERVICES FOR THE ROSS POINT 

PAVING PROJECT IN THE AMOUNT OF $33,415.00 AND 

AUTHORIZING THE CITY MANAGER TO EXECUTE 

THE SAME; PROVIDING FOR SEVERABILITY; AND 

PROVIDING FOR AN EFFECTIVE DATE. 

 

WHEREAS, Volusia County has approved the paving of Ross Point Park as a 

Community Development Block Grant (CDBG) project; and  

WHEREAS, the City of Holly Hill has been awarded $55,319 towards this 

project in a cost reimbursable CDBG grant; and 

WHEREAS, Design, Engineering and Contract Management are a necessary part 

of this project; and 

WHEREAS, the City entered into a Professional Consultant Services Agreement 

for Engineering/CEI Services with Zev Cohen and Associates, Inc., on January 25, 2022; and 

WHEREAS, City staff received a proposal from Zev Cohen and Associates, Inc., 

to provide Design/Engineering and Construction Administration Services at a cost of $33,415. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA:  

 SECTION 1. That the Commission of the City of Holly Hill approve proposal ZC 
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23123 F in the amount of $33,415, and authorize the City Manager to execute the same. 

 SECTION 2. SEVERABILITY. If any section or portion of a section of this 

Resolution proves to be invalid, unlawful, or unconstitutional, it shall not be held to invalidate or 

impair the validity, force, or effect of any other section or part of this Resolution. 

  SECTION 3. EFFECTIVE DATE. This Resolution shall take effect 

immediately upon its adoption. 

  APPROVED AND AUTHENTICATED on this 23rd day of MAY, 2023. 
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VIA EMAIL 

(sjuengst@hollyhillfl.org) 

 

 
May 9, 2023 

 
 
Mr. Steve Juengst 
Administration Manager 
City of Holly Hill 
453 LPGA Boulevard 
Holly Hill, Florida 32117 
 
Hereinafter referred to as Client.        

 
RE: Ross Point Park 
 ZC 23123 F 
 

Dear Steve: 
 

Thank you for requesting a Contract/Agreement from Zev Cohen & Associates, Inc., (ZCA also 
referred to as Consultant) for civil site engineering services for the above referenced project.  We look 
forward to working with you and the city.   
 

Project Summary 
 

Ross Point Park is an riverfront park in Holly Hill along Riverside Drive.  The existing drive isle and 
parking spaces consist of an unpaved surface.  This City wishes to pave the drive isle and possibly the 
parking spaces.  The City will engage ZCA to provide a paving design for these improvements. 
 

Scope of Services 
 

I. Civil Engineering 

 
A. Design Development 

 

ZCA shall coordinate with the Geotechnical Engineer and Surveyor to obtain information 
necessary to prepare a Design Development Plan (DDP).  The DD will show paving 
areas, drainage features, preliminary grading, and general site information.  ZCA shall 
prepare a preliminary cost of construction estimate. The DD plans shall be submitted to 
the Client for their review and comment.  
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Client Initials________ 

B. Final Engineering and Permitting 

 

ZCA shall prepare Construction Plans for Civil site improvements, including paving, 
grading, striping, erosion control, and drainage in accordance with the Holly Hill Land 
Development Code.   
 
The plans shall be limited to the drive isle, parking spaces, and drainage improvements as 
required by SJRWMD. It is assumed no water, sewer, landscape architectural services, or 
lighting improvements and design will be required.  
 
It appears that a St. Johns River Water Management District (SJRWMD) Environmental 
Resource Permit will be needed. The SJRWMD application shall be prepared for the 
Client’s signature and submitted. 
 
It is assumed no off-site improvements and no other permitting will be required.  

 
II. Environmental 

 

A. Biological Assessment 

 
ZCA shall obtain aerial and soil survey maps for the proposed development area.  This 
information shall be used to conduct a site visit to determine the potential for wetlands or 
protected species habitat.   
 

1. Wetland Delineation – ZCA shall flag the wetland boundaries pursuant to state 
and federal guidelines.  Upon completion, a key map showing wetland flag 
information shall be prepared for the surveyor. 

2. Survey for Listed Species – ZCA shall prepare a ground-truthed habitat map and 
review each habitat on-site for the occurrence or potential for occurrence of 
protected species.  If protected species are present or likely to be present due to 
habitat, a separate scope can be prepared for a species-specific survey. 

3. Environmental Assessment (EA) Report – ZCA shall produce an EA report 
detailing the methods and results of the assessment and aerial, wetland, soils, 
listed species (if applicable), and quad maps. 

4. Mangrove survey – ZCA shall field locate and identify all mangrove trees to 
species level along the section of the river that may need to be cleared for the 
stormwater outfall structure.  Mangrove trees shall be located utilizing a 
differential GPS.  Should greater precision be required,   surveyor will be 
required for tree location.  The data shall be provided to the project team as a 
CADD file.  
 

B. Permit Application Submittals 

 
1. Wetland Verification – ZCA shall coordinate and attend one site visit with each of 

the regulatory agencies listed below.  Minor changes to the wetland boundary are 
included with this task.  Additional site visits and major revisions as required by 
agency personnel will be considered additional services. 

2. St. Johns River Water Management District (SJRWMD) – ZCA shall provide the EA 
Report to the SJRWMD and provide responses to environmental considerations as 
required in the Statewide Environmental Resource Permit (SWERP) application or 
exemption.  

3. US Army Corps of Engineers (USACE) – If impacts to the wetland along the Halifax 
River is proposed, ZCA will provide documents to the USACE  for a Section 404 
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Jurisdiction Determination and “no permit required” if required, a Nationwide Permit 
(NP).  Should the project be determined to require an ACOE Individual Permit, 

an additional service request will be prepared for this work. 
 

III. Survey Services 

 
Scope of Service 

The standard services provided by Atlantic Drafting & Surveying, Inc. are as follows: 
 
1. Prepare a topographic survey of a part of Ross Point Park located at 611 Riverside Drive, 

Ormond Beach, Florida as shown on Attachment “C”. 
 

Assumptions 
 
1. Horizontal datum will be referenced to the Florida State Plane East Zone Coordinate System, 

North American Datum 1983(2011). 
2. Vertical control and elevations will be referenced to the North American Vertical Datum of 

1988 (NAVD88). 
3. If property monumentation is recovered at the boundary corner locations, it will be shown 

upon the face of the survey; however, this will not constitute a boundary survey and should 
not be relied upon as such. 

4. Planimetric information to be shown on the survey includes site improvements such as: 
buildings, sheds, fences, concrete pads, driveways, parking areas and adjacent roadways. 

5. Surface and aerial utilities will be shown on the survey if they are apparent with 
corresponding rim, lid or grate elevations. Invert and top of operating nut elevations will be 
determined if structures are accessible. 

6. Topographic information shown on the survey will collected at seventy five (75) foot 
intervals and will be limited to the area outlined on Attachment “C”. 

7. No survey data will be collected within any covered or enclosed structure. 
8. A minimum of two (2) semi-permanent horizontal and vertical control points will be set on or 

near the site for future development purposes. 
9. Preparing a TIN/3D existing topographic surface is included with this scope of service. 
10. Scaled FEMA NFIP flood zone information will be shown upon the survey. 
11. The survey will be certified to the party/parties as indicated. 
12. An additional fee for copies beyond those specified in item III. Deliverables will be charged 

in accordance with Atlantic Drafting & Surveying, Inc.’s standard rates. 
13. Any work requested that is not explicitly included in the Scope of Service can be performed 

at Atlantic Drafting & Surveying, Inc.’s standard hourly rates only upon the Client’s written 
approval. 

14. All survey maps or documents prepared as part of this scope of service will be maintained in 
an active file by Atlantic Drafting & Surveying, Inc. for a period of one year. Thereafter, a 
fee may be charged to recover any archived information. 

15. Surveying services and deliverables will be prepared per Florida Statutes Section 472.027 and 
in compliance with the Standards of Practice outlined in Chapter 5J-17 Florida 
Administrative Code. 

16. Atlantic Drafting & Surveying, Inc. will schedule the field services outlined in the Scope of 
Service once the signed agreement is received. 

 
Deliverables  
 
1. Two (2) signed and sealed topographic survey maps on 24 inch by 36 inch media will be 

provided. 
2. One (1) electronic AutoCAD (.dwg) file and one (1) Adobe (.pdf) file will be provided. 
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Schedule 
 
1. Atlantic Drafting & Surveying, Inc. anticipates scheduling the services outline in item I. 

Scope of Service within seven (7) calendar weeks from the receipt of the signed client 
authorization and approximately ten (10) calendar weeks to the completion of the requested 
services. 

2. The above anticipated scheduling times are subject to change if this proposal has not been 
authorized within seven (7) calendar days from the date hereon. 

 

IV. Geotechnical Engineering 

 

Universal Engineering Sciences will perform two (2) auger borings to 10 feet each below existing 
grade within the proposed stormwater swales and two (2) auger borings to 6 feet each below 
existing grade in the proposed pavement areas. Permeability tests will be performed on samples 
obtained from the proposed stormwater boring location to provide stormwater design 
considerations. The auger borings will be performed in accordance with ASTM D-1452. We have 
also included one (1) recovery analysis to be completed subsequent to the proposed field work. 

 
The data obtained from our field and laboratory investigation will be evaluated to provide the 
following information and recommendations. 

 
• General soil stratigraphy; 
• Current water table and estimated seasonal high water table; 
• Presence of or lacking of suitable soils; 
• Pavement design recommendations; 
• Stormwater management recommendations; and 
• Site preparation recommendations. 

 

V. Meetings 

 

ZCA shall attend the following design meetings: 
 

• Design Kick-Off Meeting 

• Design Development Meeting 

• Final Design Meeting 
 

These meetings have been included in Task I, meetings beyond these shall be considered 
additional services.  

 
VI. Bidding and Construction Administration Services 

 
A. Bidding Services 

 

  ZCA shall provide the following bid services: 
 

1. Prepare one (1) set of technical bid documents for Civil site improvements for 
the Client’s submittal to contractors 

2. Attend one (1) Pre-bid meeting 
3. Respond to up to one (1) RFI and prepare addendums 
4. Review bids and provide comments to the Client 
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B. Construction Administration Services 

 

ZCA shall provide the following construction administration services for civil site 
improvements: 
 

1. Review Contractor’s shop drawings for ZCA design documents, maximum of 
one (1) review. 

2. Respond to Contractor’s request for additional information, clarification or 
interpretations of the Construction Documents, maximum two (2) RFIs. 

3. Site visits to verify construction as in general accordance with the approved Plans 
and specifications. We have assumed a construction timeframe of two (2) 
months. We have included eight (8) site visits during construction. 

4. Review of “As-built” survey documents. 
5. Provide Engineering Certifications to the appropriate agencies (if applicable) 

based upon As-built Surveys prepared and certified by the Contractor’s or 
Client’s Registered Land Surveyor which will be in accordance with the 
regulatory agency and ZCA’s requirements.  The As-built survey shall be 
provided in both hard copy and electronic format.  The As-built survey shall be 
prepared on ZCA’s approved base plans with changes and location of design 
information shown. 

 
 

Fee Schedule 

 

 ZCA shall provide the above described professional services for the proposed following fees: 
 
                       TASK                    FEE 
 

 I. Civil Engineering 
  A. Design Development $6,000.00 
  B. Final Engineering and Permitting $12,000.00 
 
 II Environmental 

A. Biological Assessment $3,000.00 
B. Permit Application Submittals $3,000.00 

   
 III. Survey Services $3,965.00 
 
 IV. Geotechnical Engineering $2,950.00 
 
 V. Meetings Included 
 
 VI. Bidding and Construction Administration Services 
  A. Bidding Services $2,000.00 
  B. Construction Administration Services $5,00.00 
 
                                             TOTAL FIXED FEE              $33,415.00 

   

  

All permit application and resubmittal fees shall be paid by the Client prior to submittal.  

Reimbursable expenses are in addition to the above referenced fees. 
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Services Not Included 
 
The following services are not included in this contract.  However, they can be provided as authorized, if 
determined necessary during the design.  Compensation will be based on our Hourly Rates or a negotiated 
fee.  Consultant’s services shall be limited to those expressly set forth above, and Consultant shall have 
no other obligations or responsibilities for the Project except as agreed to in writing or as provided in this 
Agreement.   
 

1. Traffic Impact Studies and Maintenance of Traffic Plans (with exception of referencing 
FDOT Indexes) 

2. Signage Design and Permitting 
3. 100-Year Flood Plain Compensating Storage or Drainage Basin Studies 
4. FEMA Map Revisions or Amendments 
5. Off-Site roadway, utility or stormwater improvements beyond project limits 
6. NPDES permitting, inspections, and reporting 
7. Color Rendering/Graphic Representations 
8. Site lighting or structural design 
9. Construction Specification Manual 
10. Biological Services (wetland and wildlife evaluation, input and response to reviewing 

agencies, environmental questions) beyond those listed in Task II. 
11. Coordination of franchise utilities beyond providing plans to the private utilities 
  The above fee does not include services not specifically listed.  Should additional services be 

required, they can be furnished with additional compensation.  Similarly, in the event that modifications 
to the Construction Plans are required by the Client or Client Representative, the modifications shall be 
considered additional service, and additional compensation shall be required.   

 
Please refer to the attached Standard Conditions, which is incorporated by reference into this 

Contract for Services.  This Contract for Services, and the attached Standard Conditions form, contain all 
the terms of the agreement. 

 
If this Contract/Agreement for Services meets with your approval, please indicate your 

acceptance below, and return an executed copy to us for our files.  Receipt of the approved Purchase 

Order will be considered our notice to commence work. 
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Thank you for requesting this contract from our firm.  If you have any questions, please feel free 
to contact me. 
 

      Sincerely, 
       ZEV COHEN & ASSOCIATES, INC. 
 
    
 
       Samuel C. Hamilton, P.E. 
       Senior Vice President 
 

I, as Signatory, warrant and represent that I am authorized on behalf of City of Holly Hill, to enter 
into this contract for professional services and I hereby authorize the performance of the above services 
and agree to pay the fees resulting therefrom. 
 
 
Accepted on: _______________________________ 

          Date 
 
Accepted by: _______________________________ 
          Signature 
 
  ______________________________ 
        Print Name 
 
  ______________________________ 
         Print/Type Company Name 
 

 

SCH/ns 

23123c01 F  

cc: M. Dwight DuRant, P.E. 

 Robert J. Ball, P.E. 

 Randy M. Hudak, P.E. 

 Viviana Vargas 

 Elizabeth Dobelbower 

 File 

 

                                         

PURSUANT TO THE FLORIDA STATUTES §558.0035, 

ANY INDIVIDUAL EMPLOYEE OR AGENT OF ZCA MAY 

NOT BE HELD INDIVIDUALLY LIABLE FOR 

NEGLIGENCE. 
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Please help us create our files correctly by providing the following information: 

 

1. Property Owner Name:           
 

Property Owner Address:          
  

           
  

            

 
Note: If Client is not the Record Owner of the subject property, ZCA must be provided 

with written verification of Owner’s acknowledgment that ZCA will be providing 

professional services related to the subject property and that Record Owner 

understands the financial obligations related thereto.  Should ZCA not receive this 

written notice within 7 days of the signed contract date, ZCA reserves the right to notify 

the Record Owner. 

 
2. Billing Address:           

 
              
 
  Phone #      Fax #       
 

3. Billing should be sent to the attention of:        
 

4. Date invoices must be received by Client to maintain Client’s standard billing cycle, if 
applicable: Date:     Not Applicable:    

 
5. Provide property legal description or Parcel ID number:       

 
              
 
              
  Legal description attached: [  ] (please check if applicable) 
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ZEV COHEN & ASSOCIATES, INC. 

STANDARD CONDITIONS 
 

The “Consultant” referred to below is Zev Cohen & Associates, Inc. unless otherwise specified in the Contract/Agreement 
for Services, the following Standard Conditions shall be incorporated as part of the Agreement for Services. In the event of 
any conflict, the Contract/Agreement for Services shall control: 
 

1. Compensation for services not described in the Contract/Agreement for Services, and services required due to 
changes to completed plans, or changes to the work as initially requested by Client, shall be based on the 
following current Schedule of Hourly Rates: 

 

Principal  $210.00 Planner I $ 105.00 

Department Director $195.00 Designer $  95.00 

Senior Professional Engineer $170.00 CADD Manager $120.00 

Senior Registered Landscape Architect $165.00 Senior CADD Technician $110.00 

Project Manager $165.00 CADD Technician $100.00 

Senior Planner $145.00 Construction Administration Manager $145.00 

Senior Biologist/Env. Scientist/GIS Analyst $155.00 Construction Administrator  $120.00 

Professional Engineer $155.00 Construction Administration Technician $100.00 

Registered Landscape Architect $150.00 IT Manager $105.00 

Environmental Scientist II/GIS Specialist II $115.00 Certified Soil Scientist $170.00 

Engineer II $115.00 Certified Arborist $110.00 

Landscape Architect II $115.00 Landscape Designer $  95.00 

Planner II $115.00 Engineering Technician $  85.00 

Senior Designer $110.00 Biological Technician $  70.00 

Environmental Scientist I/GIS Specialist I $105.00 Technical Assistant $  70.00 

Engineer I $105.00 Senior Clerical $  65.00 

Landscape Architect I $105.00 Clerical $  55.00 

 
Consultant reserves the right to modify the hourly rates at the beginning of each calendar year.  An employee’s 
position and hourly rates are subject to change during the duration of the contract.   

2. Reimbursable expenses, including without limitation, permit application fees, postage, express delivery, etc. 
which are advanced by Consultant shall be reimbursable at cost or, upon request of Consultant, paid directly by 
the Client. Blueprints shall be provided for a cost of $0.25 per square foot and mylars at $1.35 per square foot. 
These reimbursable expenses may include the use of a GPS unit and/or an ATV, if required.  Both are billed out 
at $100 per half-day or $150 per day. 

3. Client shall be invoiced each month for reimbursable expenses and work performed during the preceding month.  
Client agrees to pay each invoice within thirty (30) days of its receipt.  In the event that an invoice is not paid in 
full within sixty (60) days, Consultant reserves the right to stop all work, record a claim of lien as authorized by 
Florida’s Construction Lien Law, and notify property owner if different from the Client.  Client further agrees to 
pay interest on all amounts invoiced and not paid within said sixty (60) day period at a rate of 1.5% per month 
from date of invoice.  Client also agrees to pay Consultant’s cost of collections, including court costs and 
reasonable attorney’s fees.  Failure to make payment within said sixty (60) days shall release Consultant from all 
claims which Client may have, whether known or unknown at the time.  Signer for Client personally guarantees 
all amounts due under this Agreement. Any retainer obtained will be applied to the final invoice. Client shall 
have sixty (60) days from the date of an invoice to dispute any charge on it.  Failure to raise any objection during 
this time period shall constitute a waiver of any and all objections to the charges made within the invoice.  Full 
payment of all outstanding invoices, except outstanding invoices containing a disputed charge, shall be a 
condition precedent to making any claim against Consultant by Client. 

4. Compensation for services rendered more than one year from the date of the Contract/Agreement for Services 
shall be based on the then current Schedule of Hourly Rates. 

5. Design Professional’s services and work product are intended for the sole use and benefit of Client and are not 
intended to create any third-party rights or benefits or any use by any other person or entity or for any other 
purpose. 

6. Consultant shall not be responsible for construction cost adjustments resulting from changes required by 
approval agencies and/or site conditions. 

7. Consultant’s determination of amounts owing to Contractor(s) for completed work shall be based on the 
Consultant’s best knowledge, information and belief.  Consultant shall not be liable for the techniques of 
construction nor the safety precautions selected by the Contractor. 

8. All reports, plans, specifications, field data and notes and other documents, including all documents on electronic 
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media, prepared by Consultant as instruments of service shall remain the property of Consultant who shall be 
deemed the author and shall retain all common law, statutory law and other rights, including copyrights.  Client 
may reuse or make any modification to these instruments of service, providing, however, Client agrees to 
indemnify, defend and hold Consultant harmless from any claim, liability or cost (including reasonable 
attorney’s fees and defense costs) arising out of any reuse or modification of the instruments of service by Client 
or any person or entity that acquires or obtains them from or through Client without the written authorization of 
Consultant. Furthermore, the Client shall sign the Consultant’s Memorandum of Understanding prior to the 
transfer of documents. Under no circumstances shall transfer of the instruments of service on electronic media 
for use by Client be deemed a sale by Consultant and Consultant makes no warranties, either express or implied, 
of merchantability and fitness for any purpose. 

9. The obligation to provide further services under this Agreement for Services may be terminated by either party 
upon seven (7) days’ written notice. 

10. In the event that all or any portion of the work prepared or partially prepared by Consultant is suspended, or 
terminated by Client, or by others, Client shall pay Consultant for all fees, charges and services for work 
performed to date of suspension or termination within thirty (30) days of such suspension or termination. 

11. Consultant cannot guarantee the actions of government officials and agencies to grant desired approvals, and 
shall therefore not be liable for damages resulting from the actions or inactions of government agencies. 

12. In providing opinions of probable construction costs, Client understands that Consultant has no control over costs 
or the price of labor, equipment or materials, or over the Contractor’s method of pricing, and that the opinions of 
probable construction costs provided by Consultant are to be made on the basis of Consultant’s qualifications and 
experience.  Consultant makes no warranty, express or implied, as to the accuracy of such opinions as compared 
to bid or actual costs. 

13. Consultant will perform its services using that degree of care and skill ordinarily exercised under similar 
conditions by professional consultants practicing in the same field at the same time in the same or similar 
locality. Consultant shall perform its services as expeditiously as is consistent with the professional skill and care 
and the orderly progress of the Project.  This guaranty is in lieu of all other warranties or representations, either 
expressed or implied. 

14. Should Consultant, or any of its employees, be found to have been negligent in the performance of services, or 
they have breached any expressed or implied warranty, representation or contract, Client, all parties claiming 
through Client, and all parties claiming to have in any way relied upon Consultant’s services or work, agree that 
the maximum aggregate amount of Consultant’s liability, or of its officers, employees and agents, shall be 
limited to the total amount of the fee paid to Consultant for work performed under this Contract/Agreement.  
Client may, upon written request received by Consultant within five (5) days of this Contract/Agreement, 
increase Consultant’s liability to $2,000,000 by agreeing to pay Consultant an additional 5% of the total fee 
charged for Consultant’s services.  This charge is not to be considered a charge for insurance of any type, but is 
increased consideration for the greater liability involved. 

15. Client agrees to defend, indemnify and hold harmless from and against all suits, claims and demands howsoever 
arising made against Consultant by third parties in connection with the Project to the extent of Client’s 
negligence, error or omission, including reasonable costs and reasonable attorneys’ fees before trial, at trial or on 
appeal.  The indemnity provided by Client to Consultant in this Section 14 herein shall not apply to the extent 
any claim, loss, damage or liability arising from the willful misconduct or gross negligence of Consultant. 

16. In the event any of the provisions of the Contract/Agreement shall be found to be unenforceable, it shall be 
stricken and the remaining provisions shall be enforceable. 

17. Anything contained in any other contract document notwithstanding, Consultant shall not be bound by any 
provision or agreement (a) requiring or providing for arbitration of disputes or controversies arising out of 
Consultant’s work under  this Contract/Agreement, (b) that waives Consultant’s rights to a construction lien, or 
(c) conditioning Consultant’s rights to payment upon payment by a third party. 

18. In the event the Client has selected certain design consultants to subcontract to the Consultant or otherwise 
assigned them to the project team (collectively “Other Design Consultants”) the Client represents that Other 
Design Consultants have appropriate qualifications for their designated scope of services and carry appropriate 
insurance for the Project. Consultant shall coordinate its services with Other Design Consultants but shall not be 
responsible for errors, omissions, or other wrongful acts of Other Design Consultants. Client shall indemnify, 
defend, and hold harmless the Consultant for any claims, damages, or losses arising from the performance of 
Other Design Consultants. 

19. The Consultant shall be provided the information needed from the Client or Other Design Consultants for 
rendering of its services.  Client or Other Design Consultants shall provide such information to Consultant and 
Consultant shall be entitled to rely upon the accuracy and completeness of such information.  Client recognizes 
that it is impossible for Consultant to assure the accuracy, completeness and sufficiency of such information, 
either because it is impossible to verify, or because of errors or omissions which may have occurred in 
assembling the information.  Accordingly, Client agrees to indemnify and hold Consultant and Consultant’s 
subconsultants harmless from any claim, liability or cost (including reasonable attorney’s fees and costs of 
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Client Initials________ 

defense) for injury or loss arising from errors, omissions or in information provided by Client or Other Design 
Consultants to Consultant. 

20. Consultant will assist Client in applying for site permits and approvals as shown in our Scope of Services. This 
assistance consists of completing and submitting forms, but does not include special studies, special research, 
special testing or special documentation or attendance at unanticipated meetings not normally required for this 
type of project.  Should such additional services be required, they will be furnished by Consultant with 
compensation based on the above Schedule of Hourly Rates or an agreed upon fee. 

21. Consultant may use the services of subconsultants when, in Consultant’s opinion, it is appropriate and customary 
to do so.  Such persons and entities include, without limitation, surveyors, specialized consultants and testing 
laboratories.  Client shall reimburse Consultant for services and out-of-pocket expenses charged by 
subconsultants at the actual cost incurred by Consultant for the work of such subconsultants. 

22. In the event Client consents to, allows, authorizes or approves of changes to any plans, specifications or other 
construction documents, and these changes are not approved in writing by Consultant, Client recognizes that 
such changes and the results of such changes are not the responsibility of Consultant.  Accordingly, Client agrees 
to release Consultant from any liability arising from the construction, use or result of such changes.  In addition, 
Client agrees to indemnify and hold Consultant harmless from any damage, liability or costs (including 
reasonable attorneys’ fees and costs of defense) arising from such changes, except those damages, liabilities and 
costs arising from the sole negligence or willful misconduct of Consultant. 

23. Client and/or the Client’s Contractor or Other Design Consultants shall promptly report to Consultant any 
deficiencies or suspected deficiencies in Consultant’s work or services of which Client becomes aware, so that 
Consultant may take measures to minimize the consequences of such a deficiency.  Failure by Client and/or the 
Client’s Contractor or Other Design Consultants to notify Consultant shall relieve Consultant of the cost of 
remedying the deficiencies above the sum such remedy would have cost had notice been given to Consultant 
when Client first became aware of the deficiency. 

24. No dispute between the parties over any matter in excess of five thousand dollars ($5,000.00), exclusive of 
attorney’s fees and costs, shall be litigated until the parties have met with a mediator certified by the Florida 
Supreme Court who will assist the parties in a voluntary resolution of the dispute.  This condition shall be waived 
if Client fails to agree to a mediator within thirty (30) days from the date of mailing a request to mediate made by 
Consultant, sent by certified mail, return receipt requested, (or equivalent) to the last address of Client on file 
with Consultant.  Any time period to commence litigation is hereby extended until thirty (30) days after 
certification by the mediator that the parties are at an impasse.  If litigation is prematurely commenced, it shall be 
stayed until the meditation has taken place.  

25. Any suit, claim or legal proceeding of any kind between Client and Consultant shall be brought in a court of 
competent jurisdiction in Volusia County, Florida, which is Consultant’s principal place of business. 

26. Consultant’s Construction Administration Phase services shall not be modified or reduced except by written 
modification to this agreement signed by the Client and Consultant. If the Client terminates, modifies or reduces 
any portion of the Consultant’s Construction Administration Phase services under this agreement, the Client shall 
indemnify, and hold the Consultant and its consultants harmless from and against damages, losses and judgments 
arising from claims by the Client or any third parties, including reasonable attorneys’ fees and expenses 
recoverable under applicable law, related to the services or activities the Consultant did not provide or in which 
the Consultant did not participate. 

27. Upon the written request or direction of Client, Consultant shall evaluate and advise Client with respect to 
proposed or requested changes in materials, products, or equipment for the Project. Consultant shall be entitled to 
rely on the accuracy and completeness of the information provided in conjunction with the requested 
substitution. Client acknowledges that such changes may result in a reduction in the quality and performance of 
the Project and accepts that risk in recognition of the objectives of the change. Accordingly, Consultant shall not 
be responsible for errors, omissions, or inconsistencies in information or representations by others or in any way 
resulting from incorporating such substitution into the Project. 

28. Consultant’s services shall be limited to those expressly set forth in this Agreement. Consultant shall have no 
other obligations or responsibilities for the Project except as agreed upon Agreement amendments. Amendments 
to the contract authorized by the Client by verbal, email, or other forms of communication shall be considered 
binding. 

29. Non-Solicitation Agreement - For a period of two years from the date of this Agreement, the Client and the 
Client’s signatory on this Agreement (together, “Client”), agrees not to induce or attempt to persuade, directly or 
indirectly, any current or future employee of Consultant (“Employee”) to terminate his or her employment with 
Consultant in order to enter into any relationship with the Client, or any firm, corporation, or other entity in 
which the Client is a participant in any capacity.  Consultant will suffer financial harm if an Employee terminates 
his employment caused by breach of this Non-Solicitation Agreement.  As actual damages necessary to 
compensate Consultant for such harm are uncertain and not readily ascertainable, the parties have agreed upon 
(liquidated) such damages as follows:  An amount equal to the amount payable by Consultant to the Employee 
for the year following termination of employment.  These liquidated damages are not intended by the parties as a 
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Client Initials________ 

penalty, but rather as an approximation of actual compensation due to Consultant as a result of the breach of this 
Non-Solicitation Agreement.  The Client also acknowledges that the services rendered under this Agreement are 
of a unique, special, and extraordinary character that would be difficult or impossible for Consultant to replace, 
and by reason of such difficulty, the Client hereby agrees that for the breach or threatened breach of this Non-
Solicitation Agreement, Consultant shall, in addition to any other rights and remedies available under this 
Agreement, at law or otherwise, be entitled to an injunction to be issued by any court of competent jurisdiction 
enjoining and restraining the Client from breaching this Non-Solicitation Agreement. 

 

PURSUANT TO THE FLORIDA STATUTES §558.0035, 

ANY INDIVIDUAL EMPLOYEE OR AGENT OF ZCA MAY 

NOT BE HELD INDIVIDUALLY LIABLE FOR 

NEGLIGENCE. 
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STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Resolution 
 

  

Updated: 5/16/2023 3:47 PM  Page 1 

 

MEETING DATE: May 23, 2023 

FROM: Antoine Khoury 

SUBJECT: A Resolution of the City Commission of the City of Holly Hill, 

Florida, Rejecting All Bids Due to the Fact that the Lowest Bid 

Exceeded the Budgeted Amount.  Approving the Piggyback of 

the Florida Sheriffs Association Contract #FSA20-EQU18.0 

with Thompson Pump and the Purchase in the Amount of 

$107,242 for the Purchase of a 10” Compressor-Assisted 

Primer Pump for Lift Station #4, and Authorizing the City 

Manager to Execute the Same; Providing for Severability; and 

Providing for an Effective Date. 

NUMBER: 2023-R-29 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION: 

On May 4, 2023, bids for a bypass pump and installation for Lift Station #4 were received with 

the lowest bid at $1,328,375.  This bid exceeds the estimated cost of $830,000.  The construction 

plans included the construction of a bypass pump. The lead time on this type of pump is 48 to 52 

weeks.  Due to these 2 condition staff is proposing to direct purchase the pump and rebid the 

project after pump delivery.   

Staff have determined that a direct purchase of a bypass pump along with control panels from 

Thompson Pump through the Florida Sheriffs Association Cooperative Purchasing Agreement 

will reduce the material costs and provide a 5-year warranty from the manufacturer, taking effect 

upon installation. The direct purchase by the City will eliminate sales tax which reduces the final 

purchase price of the pump by the contractor. The Florida Sheriffs Association Contract 

#FSA20-EQU18.0 with Thompson Pump is included under Exhibit ‘A’ with an amendment 

under Exhibit 'B' and a proposal from Thompson Pump honoring the contract cost is included 

under Exhibit ‘C’.  The cost of this bypass pump is $107,242. 

LS# 4 project will be rebid after the bypass pump is received to ensure no delay to completion of 

the project.   

Current City of Holly Hill Purchasing Manual 

Policy 2.39 Other Government Entities’ Contracts.  

    The City may utilize (piggy-back) any other government entity’s open contract that have been 

competitively bid and awarded to the low responsive, responsible bidder meeting the 
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specifications, in accordance with City Purchasing regulations. The City may also piggyback 

off U.S. General Services Administration, GSA Contracts. When another entity’s contracts 

is the be utilized, a copy of that contract shall be forwarded to the Finance Department for 

review and evaluation to determine if it meets the City’s requirement regarding competitive 

bidding and award.  

Chapter 287, Florida Statutes, grants the authority to piggyback the purchase of goods and 

services as a form of intergovernmental cooperative purchasing in which a public purchaser 

requests competitive sealed bids, enters into a contract, and arranges, as part of the contract, for 

other public purchasing units to purchase from the selected vendor under the same terms and 

conditions as itself in order to take advantage of the better pricing that large purchasers are able 

to obtain in order to reduce administrative time and costs involved in the procurement process 

(i.e., cost of preparing bid specifications, advertising, etc.).    

FISCAL ANALYSIS: 

Funding of the direct purchase of this bypass pump is available as part of the capital project 

number 22-WW-05 and account number 407-8110-580-6300. 

 

STAFF RECOMMENDATION: 

Approve the piggyback of Florida Sheriffs Association Cooperative Purchasing Agreement 

Contract #FSA20-EQU18.0 and the direct purchase of a 10" compressor-assisted primer pump 

from Thompson Pump and authorize the City Manager to execute the same. 

COMMISSION GOAL: 

Goal #1: Develop and maintain a sound and sustainable financial plan for the city that 

establishes sufficient reserves for all funds, ensures (whenever possible) that user fees pay for 

services rendered, provides a realistic capital improvement program, and encourages 

public/private sector partnerships and intergovernmental partnerships. 

 

Goal #4: Provide proficient public health and safety services in terms of police and fire 

protection, water, storm water, waste water and solid waste management and disaster 

preparedness with a focus on intergovernmental collaboration, private sector partnerships, and 

utilization of technologies and proven innovations. 

MOTION: 
 
APPROVE THE PIGGYBACK OF THE FLORIDA SHERIFFS ASSOCIATION 

CONTRACT #FSA20-EQU18.0 WITH THOMPSON PUMP AND THE PURCHASE OF 

A 10” COMPRESSOR-ASSISTED PRIMER PUMP IN THE AMOUNT OF $107,242 AND 

AUTHORIZE THE CITY MANAGER TO EXECUTE THE SAME. 

 

ATTACHMENTS: 

• Exhibit 'A'-FSA_Contract FSA20-VEL28.0 (PDF) 
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• Exhibit 'B'-CPP_Heavy_Equipment_Contract_Amendment (PDF) 

• Exhibit 'C'-Thompson Pump Quote (PDF) 
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Resolution No. 2023-29 

 

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF HOLLY 

HILL, FLORIDA, REJECTING ALL BIDS DUE TO THE FACT THAT THE 

LOWEST BID EXCEEDED THE BUDGETED AMOUNT.  APPROVING THE 

PIGGYBACK OF THE FLORIDA SHERIFFS ASSOCIATION CONTRACT 
#FSA20-EQU18.0 WITH THOMPSON PUMP AND THE PURCHASE IN 

THE AMOUNT OF $107,242 FOR THE PURCHASE OF A 10” 

COMPRESSOR-ASSISTED PRIMER PUMP FOR LIFT STATION #4, AND 

AUTHORIZING THE CITY MANAGER TO EXECUTE THE SAME; 
PROVIDING FOR SEVERABILITY; AND PROVIDING FOR AN 

EFFECTIVE DATE. 

 
 

A RESOLUTION OF THE CITY COMMISSION OF THE 

CITY OF HOLLY HILL, FLORIDA, REJECTING ALL 

BIDS, APPROVING THE PIGGYBACK OF THE FLORIDA 

SHERIFFS ASSOCIATION CONTRACT #FSA20-EQU18.0 

WITH THOMPSON PUMP AND THE PURCHASE IN THE 

AMOUNT OF $107,242 FOR THE PURCHASE OF A 10” 

COMPRESSOR-ASSISTED PRIMER PUMP FOR LIFT 

STATION #4, AND AUTHORIZING THE CITY MANAGER 

TO EXECUTE THE SAME; PROVIDING FOR 

SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE 

DATE. 

 

WHEREAS, Bids have been received for a bypass pump and installation for Lift 

Station #4 with the lowest bid at $1,328,375; and 

WHEREAS, this bid exceeds the estimated cost of $830,000; and  

WHEREAS, The Florida Sheriffs Association has a contract #FSA20-EQU18.0 

with Thompson Pump for the purchase of a bypass pump; and 

WHEREAS, the City has received a proposal for a direct purchase of a 10” 

compressor-assisted primer pump from Thompson Pump at a cost of $107,242; and  

WHEREAS, Lift Station #4 project will be rebid after the bypass pump is 

received to ensure no delay to completion of the project. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA: 

SECTION 1.  The City Commission hereby rejects all bids for the reason that the 

lowest bid exceeded the budgeted amount.    
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SECTION 2.  That the City Manager of the City of Holly Hill is hereby 

authorized to piggyback the Florida Sheriffs Association Contract #FSA20-EQU18.0 and 

execute a direct purchase of a 10” compressor-assisted primer pump with Thompson Pump in the 

amount of $107,242.00. 

SECTION 3. SEVERABILITY. If any section or portion of a section of this 

Resolution proves to be invalid, unlawful, or unconstitutional, it shall not be held to invalidate or 

impair the validity, force, or effect of any other section or part of this Resolution. 

SECTION 4. EFFECTIVE DATE. This Resolution shall take effect 

immediately upon its adoption. 

  APPROVED AND AUTHENTICATED on this 23rd of MAY, 2023. 
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Contract: FSA20-VEL28.0 – Pursuit,  

Administrative and Other Vehicles 
Contract: FSA20-VEH18.0 – Heavy Trucks  

 Contract: FSA20-EQU18.0 – Heavy Equipment  
(Items formerly included under “VEH” contract.) 

 
 

									FSA	Cooperative	Purchasing	Program	
 

				Contract	Terms	and	Conditions 

5.2.a

Packet Pg. 68

A
tt

ac
h

m
en

t:
 E

xh
ib

it
 'A

'-F
S

A
_C

o
n

tr
ac

t 
F

S
A

20
-V

E
L

28
.0

  (
20

23
-R

-2
9 

: 
L

if
t 

S
ta

ti
o

n
 #

4 
B

yp
as

s 
P

u
m

p
)
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Contract Terms and Conditions  

 

	 Page	1	
 

  

Table	of	Contents	
 
1.0 GENERAL CONDITIONS ............................................................................................................. 5 

1.01 BID CORRESPONDENCE ................................................................................................ 5 

1.02 PURPOSE ...................................................................................................................... 6 

1.03 TERM OF CONTRACT .................................................................................................... 6 

1.04 ESTIMATED QUANTITIES .............................................................................................. 6 

1.05 SHERIFF AS COUNTY CONSTITUTIONAL OFFICER ......................................................... 6 

1.06 FUNDING ...................................................................................................................... 7 

1.07  CURRENCY .................................................................................................................... 7 

1.08 GENERAL DEFINITIONS ................................................................................................. 7 

1.09 ELIGIBLE PURCHASERS OF CONTRACT ......................................................................... 8 

1.10 LEGAL REQUIREMENTS ................................................................................................ 9 

1.11 PATENTS & ROYALTIES ................................................................................................. 9 

1.12 FEDERAL AND STATE STANDARDS ............................................................................... 9 

1.13 UNDERWRITERS’ LABORATORIES ............................................................................... 10 

1.14 AMERICANS WITH DISABILITIES ACT .......................................................................... 10 

1.15 REASONABLE ACCOMMODATION .............................................................................. 10 

1.16 MINORITY BUSINESS ENTERPRISE (MBE) ................................................................... 10 

1.17 ANTI-DISCRIMINATION .............................................................................................. 10 

1.18 BEST COMMERCIAL PRACTICES .................................................................................. 10 

1.19 PUBLIC ENTITY CRIMES (PEC) ..................................................................................... 10 

1.20 TAX EXEMPTION ......................................................................................................... 11 

1.21  TAXES ......................................................................................................................... 11 

1.22 ORDER OF PRECEDENCE IN THE EVENT OF CONFLICT ............................................... 11 

1.23 COMMUNICATIONS ................................................................................................... 11 

1.24 CLARIFICATION AND ADDENDA ................................................................................. 11 

1.25 SIGNED BID CONSIDERED AN OFFER .......................................................................... 12 

1.26 ASSIGNMENT OF CONTRACT ..................................................................................... 12 

1.27 TERMINATION OF PRODUCT LINE .............................................................................. 13 

5.2.a

Packet Pg. 69

A
tt

ac
h

m
en

t:
 E

xh
ib

it
 'A

'-F
S

A
_C

o
n

tr
ac

t 
F

S
A

20
-V

E
L

28
.0

  (
20

23
-R

-2
9 

: 
L

if
t 

S
ta

ti
o

n
 #

4 
B

yp
as

s 
P

u
m

p
)



FLORIDA SHERIFFS ASSOCIATION  
Cooperative Purchasing Program 

Contract Terms and Conditions  

 

	 Page	2	
 

1.28  METHOD OF AWARD .................................................................................................. 13 

1.29 DEMONSTRATION OF COMPETENCY ......................................................................... 13 

1.30 VENDOR ABILITY TO PERFORM .................................................................................. 14 

1.31 FINANCIAL RESPONSIBILITY ....................................................................................... 14 

1.32 QUALITY AND SAFETY ................................................................................................ 14 

1.33 NONCONFORMANCE ................................................................................................. 15 

1.34 GRATUITIES ................................................................................................................ 15 

1.35 TIE BIDS ...................................................................................................................... 15 

1.36 RIGHT TO AUDIT ......................................................................................................... 15 

1.37 LIABILITY, INSURANCE, LICENSES AND PERMITS ........................................................ 16 

1.38 BID BONDS, PERFORMANCE BONDS, CERTIFICATES OF INSURANCE ......................... 16 

1.39 ELIMINATION FROM CONSIDERATION ...................................................................... 17 

1.40 COLLUSION ................................................................................................................. 17 

1.41 DEFAULT ..................................................................................................................... 17 

1.42 PROTESTS AND ARBITRATION .................................................................................... 18 

1.43 NONPERFORMANCE .................................................................................................. 19 

1.44 SEVERABILITY ............................................................................................................. 20 

1.45 TERMINATION FOR CAUSE ......................................................................................... 20 

1.46 TERMINATION WITHOUT CAUSE ............................................................................... 20 

1.47 CONTRACT ADVERTISMENT AND USE OF FSA LOGO ................................................. 20 

2.0   BIDDER INSTRUCTIONS ......................................................................................................... 22 

2.01 BIDDER QUALIFICATIONS ........................................................................................... 22 

2.02 LICENSING/FACILITIES ................................................................................................ 22 

2.03 INSURANCE AND INDEMNIFICATION ......................................................................... 22 

2.04 SPECIFICATIONS ......................................................................................................... 25 

2.05  FIXED PRICES .............................................................................................................. 25 

2.06  DISCOUNTS ................................................................................................................ 25 

2.07 SEALED BIDS ............................................................................................................... 25 

2.08 EXCEPTIONS, OMISSION AND ERRORS ....................................................................... 25 

2.09 MISTAKES ................................................................................................................... 26 

2.10 EQUIVALENTS ............................................................................................................. 26 

5.2.a

Packet Pg. 70

A
tt

ac
h

m
en

t:
 E

xh
ib

it
 'A

'-F
S

A
_C

o
n

tr
ac

t 
F

S
A

20
-V

E
L

28
.0

  (
20

23
-R

-2
9 

: 
L

if
t 

S
ta

ti
o

n
 #

4 
B

yp
as

s 
P

u
m

p
)



FLORIDA SHERIFFS ASSOCIATION  
Cooperative Purchasing Program 

Contract Terms and Conditions  

 

	 Page	3	
 

2.11 MANDATORY PRE-BID MEETING ................................................................................ 26 

2.12  QUALIFICATION .......................................................................................................... 27 

2.13 PRICES QUOTED ......................................................................................................... 27 

2.14 OPTION PRICING ........................................................................................................ 28 

2.15 EMERGENCY LIGHTS AND SIRENS .............................................................................. 29 

2.16 SUBMITTAL OF BID ..................................................................................................... 30 

2.17 ZONE BIDDING ........................................................................................................... 31 

2.18 EXECUTION OF BID ..................................................................................................... 32 

2.19 MODIFICATION OR WITHDRAWALS OF BIDS ............................................................. 32 

2.20 LATE BIDS ................................................................................................................... 32 

2.21 BID OPENING .............................................................................................................. 32 

2.22 DETERMINATION OF RESPONSIVENESS ..................................................................... 32 

2.23 RESPONSIBLE BIDDER CRITERIA ................................................................................. 32 

2.24 BASIS FOR AWARD ..................................................................................................... 33 

2.25  FIRM BID .................................................................................................................... 33 

2.26 BID TABULATIONS ...................................................................................................... 34 

2.27 MINOR IRREGULARITIES/RIGHT TO REJECT ............................................................... 34 

2.28 CONE OF SILENCE ....................................................................................................... 34 

3.0   CONTRACT CONDITIONS ...................................................................................................... 35 

3.01 GENERAL REQUIREMENTS ......................................................................................... 35 

3.02  STATEMENT OF AUTHORITY ...................................................................................... 35 

3.03  VENDOR CONTACT INFORMATION ............................................................................ 35 

3.04 OPTION TO RENEW & PRICE ADJUSTMENT ............................................................... 35 

3.05 ADDITIONS AND DELETIONS ...................................................................................... 36 

3.06 EQUITABLE ADJUSTMENT .......................................................................................... 36 

3.07    CONDITIONS ............................................................................................................... 36 

3.08 PRODUCTION CUTOFF ............................................................................................... 37 

3.09 FACILITIES ................................................................................................................... 37 

3.10 SUBSTITUTIONS .......................................................................................................... 37 

3.11 POLICE RATED VEHICLES & MOTORCYCLES ............................................................... 37 

3.12 SPECIAL SERVICE VEHICLES ........................................................................................ 38 

5.2.a

Packet Pg. 71

A
tt

ac
h

m
en

t:
 E

xh
ib

it
 'A

'-F
S

A
_C

o
n

tr
ac

t 
F

S
A

20
-V

E
L

28
.0

  (
20

23
-R

-2
9 

: 
L

if
t 

S
ta

ti
o

n
 #

4 
B

yp
as

s 
P

u
m

p
)



FLORIDA SHERIFFS ASSOCIATION  
Cooperative Purchasing Program 

Contract Terms and Conditions  

 

	 Page	4	
 

3.13 CAB AND CHASSIS PURCHASES .................................................................................. 38 

3.14 FACTORY INSTALLED .................................................................................................. 38 

3.15 VENDOR INSTALLED OPTIONS .................................................................................... 39 

3.16 NON-SCHEDULED OPTIONS ....................................................................................... 39 

3.17  FORCE MAJEURE ........................................................................................................ 39 

3.18 DELIVERY TIME ........................................................................................................... 39 

3.19 ORDER ........................................................................................................................ 40 

3.20  VEHICLE AND EQUIPMENT DELIVERY ......................................................................... 41 

3.21 INSPECTION AND ACCEPTANCE ................................................................................. 42 

3.22 REGISTRATION, TAG AND TITLE ................................................................................. 43 

3.23 INVOICING AND PAYMENTS ....................................................................................... 43 

3.24 WARRANTY REPAIRS AND SERVICE ............................................................................ 43 

3.25 INADEQUATE SERVICE ................................................................................................ 43 

3.26 REPORTING: PURCHASE ORDERS & QUARTERLY REPORTS ........................................ 44 

3.27 ADMINISTRATIVE FEE ................................................................................................. 45 

3.28 LIQUIDATED DAMAGES .............................................................................................. 46 

Appendix A ............................................................................................................................... 48 

Appendix B ............................................................................................................................... 49 

Appendix C ............................................................................................................................... 50 

Appendix D ............................................................................................................................... 51 

Appendix E ............................................................................................................................... 52 

 
 
 
 

	
 	

5.2.a

Packet Pg. 72

A
tt

ac
h

m
en

t:
 E

xh
ib

it
 'A

'-F
S

A
_C

o
n

tr
ac

t 
F

S
A

20
-V

E
L

28
.0

  (
20

23
-R

-2
9 

: 
L

if
t 

S
ta

ti
o

n
 #

4 
B

yp
as

s 
P

u
m

p
)
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1.0	GENERAL	CONDITIONS	
	
1.01	 BID	CORRESPONDENCE	

 
All correspondence regarding this bid should be directed to the Florida Sheriffs Association “FSA”, using the 
information shown above. Please be sure to reference the bid number and your contact information. 
 
The contacts for this bid are: 
 
 Ed Lanier, FSA Cooperative Purchasing Program Coordinator  

E-mail: elanier@flsheriffs.org 
  Phone: 850-877-2165, ext. 5811    

Fax: 850-878-5115 
 
Craig Chown, FSA Cooperative Purchasing Program Manager 
E-mail: cchown@flsheriffs.org 
Phone: 850-877-2165, ext. 5833    
Fax: 850-878-5115 

  
Communication for this Invitation to Bid should be identified by contract number and title and directed to: 
 

Florida Sheriffs Association 
Attn: Cooperative Purchasing Program Coordinator 
2617 Mahan Drive 
Tallahassee, FL 32308 
E-mail: CPP@flsheriffs.org  
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1.02	 PURPOSE	
   
  The Florida Sheriffs Association invites interested Bidders, including Motor Vehicle Manufacturers and 

Dealers/Certified Representatives to submit responses in accordance with these solicitation documents.   
The FSA Cooperative Purchasing Program will conduct the solicitation process and administer the resulting 
contract.  The purpose of this bid is to establish contracts with manufacturers and manufacturer’s 
authorized vendors for contract terms specified under Section 1.03 for the purchase of vehicles and 
equipment on a “no trade-in basis.”  
 

1.03	 TERM	OF	CONTRACT	
 

The term for Contracts FSA20-VEL28.0 Pursuit, Administrative and Other Vehicles and FSA20-VEH18.01 
Heavy Vehicles shall remain in effect for two (2) years from date of contract execution by the FSA, and 
may be renewed by mutual agreement, at the sole option and discretion of the FSA, pursuant to the 
terms of Section 3.04. The initial term of these contracts begins October 1, 2020 and ends September 30, 
2022.  

 
The term for Contract FSA20-EQU18.0 Heavy Equipment shall remain in effect for three (3) years from date 
of contract execution by the FSA, and may be renewed by mutual agreement, at the sole option and 
discretion of the FSA, pursuant to the terms of Section 3.04. The initial term of this contract begins October 
1, 2020 and ends September 30, 2023.  
 
Contract extensions will only be executed when the FSA determines, based on then-existing conditions, 
that it is in the best interest of the FSA and the purchasers to do so. 
 

  

1.04	 ESTIMATED	QUANTITIES		
 

In FY 2018-19, eligible users purchased approximately  8,856_vehicles and equipment from this contract. 
These estimated figures are given as a guideline for bidders preparing bids. 
 
Quantities provided do not guarantee or imply future contract sales. Neither the FSA nor any eligible user 
is obligated to place any order for a given amount subsequent to the award of this bid solicitation.  

 

1.05	 SHERIFF	AS	COUNTY	CONSTITUTIONAL	OFFICER		
 

The Offices of the Sheriff in the State of Florida are constitutional offices of the State of Florida. Each has 
the authority either individually or collectively to execute contracts for all goods and services for the proper 
conduct of that office. Section 30.53, Florida Statutes, exempts the sheriffs’ offices from the provisions of 
the Florida Statute that would otherwise require sealed and competitive bidding procedures.  
 
It is our practice to give consideration to the prices offered, but the Office of the Sheriff is not required by 
law to accept the lowest priced proposal and may reject any or all of the proposals without recourse. 
Bidders are solely responsible for their own bid preparation costs and nothing in this solicitation in any way 
obligates the participating sheriffs’ offices for any payment for any activity or costs incurred by any bidder 
in responding to this solicitation. 
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1.06	 FUNDING	
 

In the case of certain purchasers, including state agencies, funds expended for the purposes of the contract 
must be appropriated by the Florida Legislature, the individual participating agency or the agency’s 
appropriating authority for each fiscal year included within the contract period.  For such agencies, their 
performances and obligations to pay for products or services under any resulting contract, or purchase 
order, are contingent upon such an annual appropriation by the Legislature, individual agency or by the 
appropriating authority. Therefore, any contract or purchase order with such an agency shall automatically 
terminate without penalty or termination costs in the event of non-appropriation. 
 

1.07		 CURRENCY		
 
All transaction amounts, bids, quotes, provisions, payments or any part of this contract relating to currency 
are to be made in United States Dollar.  

 

1.08	 GENERAL	DEFINITIONS	
 

The terms used in this contract are defined as the following: 
 

 
a. Bidder: A proposer or enterprise that submits a formal offer to the FSA Cooperative Purchasing 

Program Administrator in accordance with the Contract Terms and Conditions. 
 

b. Bid System: The online forum used for the submission of electronic bids and review of bid results 
for the specifications connected to this Invitation to Bid. VendorLink is the software used for this 
bid. 
 

c. Dealer: A manufacture’s certified representative authorized by the manufacturer to market, sell, 
provide, and service the vehicles/equipment for the FSA Cooperative Purchasing Program. Dealers 
may be vendor-owned and controlled, in whole or in part, or independently owned and controlled. 
 

d. Florida Sheriffs Association Cooperative Purchasing Program (FSA): The entity that administeres 
the Invitation to bid and contract administration functions for this contract.  
 

e. End User: A term used to distinguish the person who ultimately uses or is intended to use a product 
or for whom a product is designed for use. 
 

f. Factory:  Refers to the manufacturer produced products. 
 

g. Fleet Advisory Committee (FAC): An employee of a sheriff’s office or other local governmental 
agency, or any other person who FSA identifies as subject matter expert who assists with the 
development of bid specifications and evaluation of bid responses.  The Fleet Advisory Committee 
makes recommendations to the FSA and is not responsible for final awards. 

 
h. Invitation to Bid:  A competitive solicitation and award process established through the issuance 

of an invitation to vendors, dealers and manufacturers to submit a price offer on a specific product 
to be provided.  This term shall include the bid specifications available to bidders on the bid system 
and references to solicitation documents. The term shall not include request for proposals, request 
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for quotes, request for letters of interest, or the solicitation of purchase orders based on oral or 
written quotations. 
 

i. Manufacturer:  The original producer or provider of vehicles or equipment offered on this contract. 
 

j. Manufacturer’s Suggested Retail Price (MSRP):  Manufacturer’s Suggested Retail Price (MSRP) 
represents the Manufacturer’s recommended retail selling price, list price, published list price, or 
other usual and customary price that would be paid by the purchaser.  The following are acceptable 
sources of current MSRPs and MSRP Lists for use in submission of the bid solicitation and the 
resulting contract: 

1. Manufacturer’s Computer Printouts:  Ford - “Dora”; General Motors - “GM Autobook”; or 
approved equivalent 

2. Chrome Systems, Inc.’s PC Carbook (PC Carbook Plus and PC Carbook Fleet Edition) 
3. Manufacturer’s Annual U.S. Price Book 
4. Manufacturer’s official website 

 
k. Non-Scheduled Options: Any optional new or unused component, feature or configuration that is 

not included or listed in the base vehicle specifications or options.  
 

l. Production Cutoff:  A date used by manufacturers to notify dealers that the factory has reached 
maximum capacity for orders or are discontinuing the production of a vehicle or equipment.  
Vehicle manufacturers use this term when referring to any given model year for production.   
 

m. Published List Price: A standard “quantity of one” price currently available to government and 
educational purchasers, excluding cooperative or volume discounts. 

 
n. Purchaser:  A Purchaser is an entity that seeks to obtain vehicles or equipment off this contract by 

meeting the eligible user criteria or with vendor approval.  
 

o. Purchase Order:  A request for order from a purchaser to an awarded vendor for an item that has 
been awarded on this Contract.  Purchaser orders placed using this contract formalize the terms 
and conditions of this contract under which a vendor furnishes vehicles or equipment to a 
purchaser. 
 

p. Third Party Supplier: Businesses external to a bidder or vendor that provide products and services 
which contribute to the overall finished vehicle or equipment. Third Party Suppliers are contractors 
under the direction and responsibility of the bidder or vendor.  
 

q. Vendor: The bidder that has been awarded and agrees to provide vehicles or equipment that meet 
the requirements and base specifications.  The vendor must agree to the contract terms and 
conditions of the contract before being awarded to the contract. 
 

r. Vendor Installed: A product or service provided by the vendor or other third party; not the factory. 
 
 

1.09	 ELIGIBLE	PURCHASERS	OF	CONTRACT		
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Awarded bids, or contract prices, will be extended and guaranteed to the Florida Sheriffs Association, any 
unit of local government, political subdivision or agency of the State of Florida.  This includes, but is not 
limited to counties, municipalities, sheriffs’ offices, clerks, property appraisers, tax collectors, supervisors 
of elections, school boards or districts, water management districts, police and fire departments, 
emergency response units, state universities and colleges, or other state, local or regional government 
entities within the State of Florida.  
 
All purchasers are bound by state law, local ordinances, rules and regulations for purchases made under 
this contract. Participating agencies cannot guarantee any order other than those ordered by the individual 
agency. 
 
In addition, bids can be extended and guaranteed to other entities approved by manufacturers to 
participate in this contract, which can include out of state sales. Vendors that wish to extend contract 
pricing to entities other than those defined here are governed by their manufacturer’s agreement, and must 
agree to the terms and conditions of this contract.  

   

1.10	 LEGAL	REQUIREMENTS	
 
Federal, State, county laws, ordinances, rules and regulations that in any manner affect the items covered 
herein apply. Lack of knowledge by the bidder of applicable legal requirements will in no way be a cause for 
relief from responsibility. 

 

1.11	 PATENTS	&	ROYALTIES	
 
The bidder, without exception, shall indemnify and hold harmless the FSA and its employees from liability 
of any nature or kind, including costs and expenses for, or on account of, any copyrighted, patented, or 
unpatented invention, process, or article manufactured or used in the performance of the contract, 
including its use by the FSA or a purchaser.  
 
If the bidder uses any design, device or materials covered by letters, patent, or copyright, it is mutually 
understood and agreed, without exception, that the bid prices shall include all royalties or costs in any way 
arising, directly or indirectly, from the use of such design, device, or materials in any way involved in the 
work. 

 

1.12	 FEDERAL	AND	STATE	STANDARDS	
 

It is the intent of FSA that all specifications herein are in full and complete compliance with all federal and 
State of Florida laws, requirements, and regulations applicable to the type and class of commodities and 
contractual services being provided.  
 
In addition, any applicable federal or State legal or regulatory requirements that become effective during 
the term of the Contract, regarding the commodities and contractual services’ specifications, safety, and 
environmental requirements shall immediately become a part of the Contract. The vendor shall meet or 
exceed any such requirements of the laws and regulations. If an apparent conflict exists, the vendor shall 
contact the FSA immediately. 
 
The bidder shall obtain and pay for all licenses, permits and inspection fees for this bid submission and 
contract.  
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1.13	 UNDERWRITERS’	LABORATORIES	
 
Unless otherwise stipulated in the bid, all manufactured items and fabricated assemblies shall be 
Underwriters’ Laboratories, or U.L., listed or re-examination listing where such has been established by U.L. 
for the item(s) offered and furnished. 

 

1.14	 AMERICANS	WITH	DISABILITIES	ACT	
 
To request this material in accessible format, sign language interpreters, information on access for persons 
with disabilities, or any accommodation to review any document or participate in any FSA sponsored 
proceeding, please contact FSA Human Resources at (850) 877-2165 five business days in advance to initiate 
your request. TTY users may also call the Florida Relay Service at 711. 

 

1.15	 REASONABLE	ACCOMMODATION	
 
In accordance with the Title II of the Americans with Disabilities Act, any person requiring an 
accommodation at the Bid opening because of a disability must contact the FSA Human Resources at (850) 
877-2165. 

 

1.16	 MINORITY	BUSINESS	ENTERPRISE	(MBE)	
 

The Florida Sheriffs Association policy is that Minority Business Enterprises (MBE) shall have the opportunity 
to participate in this invitation to bid. Such process would be for supplying goods and services to FSA and 
Purchasers. 

 

1.17	 ANTI-DISCRIMINATION	
 
The bidder certifies that he/she is in compliance as applicable by federal or state law with the non-
discrimination clause contained in Section 202, Executive Order 11246, as amended by Executive Order 
11375, relative to equal employment opportunity for all persons without regard to race, color, religion, sex 
or national origin. 
 

1.18	 BEST	COMMERCIAL	PRACTICES	
 

The apparent silence of this specification and any supplemental specifications as to any details or the 
omission from it of a detailed description concerning any point shall be regarded as meaning that only the 
best commercial practices, size, and design are to be used.  
 
All workmanship is to be first quality. All interpretations of this specification shall be upon the basis of this 
statement. 

 

1.19	 PUBLIC	ENTITY	CRIMES	(PEC)	
 
In accordance with the Public Entity Crimes Act, Section 287.133, Florida Statutes, a person or affiliate who 
has been placed on the convicted vendor list maintained by the State of Florida Department of Management 
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Services following a conviction for public entity crimes may not submit a bid on a contract to provide any 
goods or services to a public entity, may not submit a bid on a contract with a public entity for the 
construction or repair of a public building or public work, may not submit bids on leases of real property to 
public entity, may not be awarded or perform work as a Vendor, supplier, Sub-Vendor, or consultant under 
a contract with a public entity, and may not transact business with any public entity in excess of the 
threshold amount provided in Section 287.017, Florida Statutes, for CATEGORY TWO for a period of 36 
months from the date of being placed on the convicted vendor list. 
 

1.20	 TAX	EXEMPTION	
 

All State and Federal tax exemptions applicable to the units of local government of the State of Florida will 
apply, and appropriate certifications furnished.  Purchasers shall comply with all federal, state and local tax 
requirements. 
 
The Florida Sheriffs Association is a 501(c)3 organization and is exempt from all Federal Excise and State 
Taxes. State Sales Tax and Use Certificate Number is 85-8012646919C-3. 
 

1.21		 TAXES	
 

Customers making a purchase pursuant to the awarded bid are generally exempt from Federal Excise and 
State Sales Tax.  It is the responsibility of the vendor to verify that the purchaser is exempt by obtaining the 
purchaser’s Federal Excise and State Taxes and Use Certificate Number. 
 

1.22	 ORDER	OF	PRECEDENCE	IN	THE	EVENT	OF	CONFLICT	
 
In the event of conflict, the conflict may be resolved in the following order of priority (highest to lowest): 

1. Addenda to Contract Terms and Conditions, if issued 
2. Contract Conditions 
3. Addenda to Bid Specifications, if issued 
4. Bid Specifications 
5. Bidder Instructions 
6. General Conditions 

 

1.23	 COMMUNICATIONS	
 
Communications between a proposer, bidder, lobbyist or consultant and FSA are limited to matters of 
process or procedure and shall be made in writing to the contact persons identified in Section 1.01 of this 
procurement.  
 
Bidders should not rely on representations, statements, or explanations other than those made in this Bid 
or in any written addendum to this Bid, and no oral representations, statements, or explanations shall be 
deemed to bind the FSA or eligible users. 
 

1.24	 CLARIFICATION	AND	ADDENDA	
 
Any questions or clarifications concerning the Invitation to Bid shall be submitted to FSA by e-mail to 
CPP@flsheriffs.org  with the bid title and number referenced on all correspondence. Final questions must 
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be received by the date for Request for Clarification stated on the Bid Calendar. Questions and answers will 
be posted to the FSA Cooperative Purchasing Program website on the date indicated on the Bid Calendar.  

 
Interpretation of the specifications or any solicitation documents will not be made to the bidder verbally, 
and if any verbal clarifications are provided they are without legal effect. 
 
Questions received after the cone of silence date listed on the bid calendar will not be addressed.  The FSA 
reserves the right to address technical questions. 
 
The FSA shall issue a Formal Addendum if substantial changes which impact the submission of bids are 
required. Any such addenda shall be binding on the bidder and shall become a part of the solicitation 
document. In the event of conflict with the original specifications, addenda shall govern to the extent 
specified. Subsequent Addenda shall govern over prior Addenda only to the extent specified.  
 
FSA will make every attempt to e-mail updates to registered bidders. However, posting to the FSA website 
or the bid system constitutes proper notice of addenda. 
 
The bidder shall be required to acknowledge receipt of the Formal Addendum by signing in the space 
provided. Failure to acknowledge Addendum shall deem the bid non-responsive; provided, however, that 
pursuant to section 2.27, the FSA may waive this requirement in its best interest. The FSA will not be 
responsible for any explanation or interpretation made verbally or in writing except those made through 
the posting of a Formal Addendum. 
 
The bid submission constitutes acknowledgment of addenda to the specifications. Bids that fail to account 
for the specification addenda shall be determined to be nonresponsive; however, that pursuant to section 
2.27, the FSA may waive this requirement in its best interest. 
 
After the start of the contract term, FSA will notify all vendors of any addenda and will require 
acknowledgement of the new terms and conditions. If the vendor does not agree to the new terms and 
conditions, the vendor’s award can be removed or replaced by another vendor or qualified responsive 
bidder. 

 

1.25	 SIGNED	BID	CONSIDERED	AN	OFFER	
 
The signed Bid shall be considered an offer on the part of the bidder, which offer shall be deemed accepted 
upon approval by the FSA and in case of default on the part of successful bidder, after such acceptance, the 
FSA may procure the items or services from other sources.  The bid submission must be signed by an 
authorized representative. 
 
An electronic signature may be used and shall have the same force and effect as a written signature.  

 

1.26	 ASSIGNMENT	OF	CONTRACT	
 
No right or interest in this Contract may be assigned, transferred, conveyed, sublet or otherwise disposed 
of, without prior written consent of the FSA. 
 
If the original vendor sells or transfers all assets or the entire portion of the assets used to perform this 
Contract, a successor-in-interest must perform all obligations under this Contract. FSA reserves the right to 
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reject the acquiring entity as vendor. A change of name agreement will not change the contractual 
obligations of the vendor.  
 

1.27	 TERMINATION	OF	PRODUCT	LINE	
 
If a vendor terminates a product line (manufacturer or brand), the vendor is required to notify the FSA 
within 10 business days of the decision not to retain the product line. 
 
In the event a manufacturer reassigns the product line to an alternate vendor, the manufacturer and the 
vendor are required to immediately notify the FSA in writing of the change within 10 business days 
confirming the reassignment.  If the vendor is not already an approved FSA vendor, the vendor is required 
to apply to the FSA to become an approved vendor prior to conducting any qualified sales.  The vendor and 
the manufacturer are required to honor the contract pricing and all of the applicable terms and conditions 
throughout the remaining term of the contract. 
 

1.28		 METHOD	OF	AWARD	
 
The award is made to responsive and responsible bidders.  FSA uses its discretion in determining if bids 
meet the requirements of this solicitation.   
 
The FSA reserves the right to make multiple awards within a specification, if deemed in the best interest of 
the FSA and the purchasers.   
 
Awards will be posted on the FSA website according to the date posted in the bid calendar. 
 

1.29	 DEMONSTRATION	OF	COMPETENCY	
 
Bidders must be able to demonstrate a good record of performance for a reasonable period of time, and 
have sufficient financial support, equipment and organization to ensure they can satisfactorily execute the 
services if awarded a contract under the terms and conditions herein stated. 
 
The terms "equipment” and “organization" as used herein shall be construed to mean a fully equipped and 
well established company in line with the best business practices in the industry and as determined by the 
FSA. 

 
The FSA may consider any evidence available regarding the financial, technical and other qualifications and 
abilities of a Bidder, including past performance with the FSA in making the award.  
 
The FSA may require bidders to show proof that they have been designated as authorized representatives 
of a manufacturer or supplier which is the actual source of supply. In these instances, the FSA may also 
require information from the source of supply regarding the quality, packaging and characteristics of the 
products. Any conflicts between this material information provided by the source of supply and the 
information contained in the bid submission may render the bid nonresponsive. 
 
Pre-award inspection of the Bidder's facility may be made prior to the award of contract. Bids will only be 
considered from firms which are regularly engaged in the business of providing the goods or services as 
described in this Bid.  
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Information submitted in the bid may not be plagiarized and, except in the case of materials quoted from 
this solicitation or developed by the manufacturer, must be the original work of the individual or company 
that submits the bid for evaluation. 
 

1.30	 VENDOR	ABILITY	TO	PERFORM	
 
During the contract period, FSA may review the vendor’s record of performance to ensure that the vendor 
is providing sufficient financial support, equipment and organization.  
 
If the FSA determines that the vendor no longer possesses the financial support, equipment and 
organization in order to comply with this section, FSA has the authority to immediately terminate the 
contract awarded. 
 
By responding to this procurement the vendor warrants that, to the best of his or her knowledge, there is 
no pending or threatened action, proceeding, or investigation, or any other legal or financial condition, that 
would in any way prohibit, restrain, or diminish the vendor’s ability to satisfy the obligations of the Contract.  
The vendor warrants that neither it nor any affiliate is currently on the convicted vendor list maintained 
pursuant to section 287.133 of the Florida Statues, or on any similar list maintained by any other state or 
the federal government.  The vendor shall immediately notify the FSA and purchaser in writing if its ability 
to perform is compromised in any manner during the term of the contract.  
 

1.31	 FINANCIAL	RESPONSIBILITY	
 

Bidder affirms by the signature on the contract signature page that the bidder: 
 

• Has fully read and understands the scope, nature, and quality of work to be performed or the services 
to be rendered under this bid, and has the adequate facilities and personnel to fulfill such 
requirements; 

 
• Accepts the financial responsibility associated with this bid, and declares that he or she has the access 

to capital (in the form of liquidity or credit lines) in order to meet the financial demands of such award;   
and 

 
• Has assessed the financial responsibility required to serve the contract as bid, including such details as 

the obligations to perform all specifications bid, zones bid, and quantities that could be ordered, as 
well as timing of payment from purchasers, which can be 45 calendar days from receipt of invoice. 

 

1.32	 QUALITY	AND	SAFETY	
 
All  materials  used for  the  manufacture  or  construction  of  any  supplies,  materials  or equipment 
covered by this bid shall be new. The items bid must be new, the latest model, of the best quality, and 
highest grade workmanship that meet or exceed federal safety standards. 
 
Products requiring certification should require certification of options in cases where non-certified options 
could result in the decertification of the original product or warranty.  In all cases where options are not 
certified, the Vendor must disclose to the end user that the non-certified options are not required to be 
certified. All options must meet or exceed  federal safety standards. 
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1.33	 NONCONFORMANCE		
 
Items may be tested for compliance with specifications. Items delivered that do not conform to 
specifications may be rejected and returned at the vendor's expense. Items not meeting the specifications 
and items not delivered within a reasonable period of time after expected delivery date may be purchased 
outside of the FSA contract.  
 
Any violation of these stipulations may also result in: 
 

• Vendor's name being removed from the awarded vendor list. 

• FSA and purchasers being advised not to do business with vendor. 

1.34	 GRATUITIES	
 
Proposers shall not offer any gratuities, favors, or anything of monetary value to any official, employee, or 
agent of the FSA, for the purpose of influencing consideration of this bid. 

  

1.35	 TIE	BIDS	
 
FSA has the right to award multiple bidders the primary or alternate award in the event of a tie. 

In the event the FSA desires to break tie bids, and both businesses have qualifying drug-free work programs, 
the award will be made using the following criteria: 
 

• Bidder Within the State of Florida 

• Vendors performance record with purchasers  

• Coin Toss 

1.36	 RIGHT	TO	AUDIT	
 
Vendor shall establish and maintain a reasonable accounting system that enables FSA to readily identify 
Vendor’s sales.   
 
FSA and its authorized representatives shall have the right to audit and to make copies of all related records 
pertaining to this contract, including all government sales and eligible users information whether kept by 
or under the control of the vendor, including, but not limited to those kept by its employees, agents, assigns, 
successors, sub-vendors, or third party suppliers in whatever form they may be kept – written or electronic. 
Such records shall include, but not be limited to: 

• Accounting records, including paid vouchers, cancelled checks, deposit slips, ledgers, and bank 
statements; 

• Written policies and procedures; 

• Subcontract files (including proposals of successful and unsuccessful bidders, bid recaps, etc.); 

• Original estimates or work sheets;  

• Contract amendments and change order files;  
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• Insurance documents; or 

• Memoranda or correspondence. 

 
Vendor shall maintain such records during the term of this Contract and for a period of three (3) years after 
the completion of this Contract. At the vendor’s expense and upon written notice from FSA, the vendor 
shall provide such records for inspection and audit by FSA or its authorized representatives. Such records 
shall be made available to FSA during normal business hours within three business days of receipt of the 
written notice.  FSA may select the vendor’s place of business or offsite location for the audit.  The FSA may 
also request the vendor provide requested records via e-mail. 
 
Vendor shall ensure FSA has these rights with Vendor’s employees, agents, assigns, successors, and third 
party supplier and the obligations of these rights shall be explicitly included in any subcontracts or 
agreements formed between the Vendor and any Sub-Vendors to the extent that those subcontracts or 
agreements relate to fulfillment of the Vendor’s obligations to FSA. 

 
Professional fees, personnel costs and travel costs incurred by FSA under its authority to audit and not 
addressed elsewhere will be the responsibility of the FSA. However, if the audit identifies under reporting, 
overpricing or overcharges (of any nature) by the vendor to FSA or a customer in excess of three percent 
(3%) of the total contract billings, the vendor shall reimburse FSA for the total costs of the audit not to 
exceed $5,000. If the audit discovers substantive findings related to fraud, misrepresentation, or non-
performance, FSA may recoup all the costs of the audit work from the vendor. 
 
Any adjustments or payments that must be made as a result of any such audit or inspection of the vendor’s 
invoices or records shall be made within a reasonable amount of time (not to exceed 60 calendar days) from 
presentation of FSA’s findings to Vendor.  
 
FSA has the right to assess damages or seek reimbursements or refunds based on audit results. 

 

1.37	 LIABILITY,	INSURANCE,	LICENSES	AND	PERMITS	
 
Where vendors are required to enter or go onto FSA or purchaser property to deliver materials or perform 
work or services as a result of a bid award, the vendor will assume the full duty, obligation and expense of 
obtaining all necessary licenses, permits and insurance and assure all work complies with all applicable 
county and municipal code requirements. The vendor shall be liable for any damages or loss to the FSA or 
purchaser occasioned by negligence of the vendor or any person the vendor has designated in the 
completion of the contract as a result of the bid. 

	
1.38	 BID	BONDS,	PERFORMANCE	BONDS,	CERTIFICATES	OF	INSURANCE	

 
Bid Bonds, when required, shall be submitted with the bid in the amount specified in Bidder Instructions.  
 
After acceptance of bid, the FSA will notify the successful bidder to submit the applicable certificates of 
insurance in the amounts specified in the Bidder Instructions and/or Insurance Checklist. 
 
Purchaser may request a performance bond from a vendor. Performance Bonds are recommended with 
pre-payment and will be at the expense of the requesting agency. Purchasers should determine the best 
practice in comparing performance bond expense against any prior discounts that may be available.  
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1.39	 ELIMINATION	FROM	CONSIDERATION		
 
This Invitation to Bid shall not be awarded to any person or bidder who has outstanding debts to the FSA, 
whether in relation to current or previous bid awards or for other business purposes.  
 

1.40	 COLLUSION	
 
Collusion is a non-competitive secret or sometimes illegal agreement between rival bidders that attempts 
to disrupt the contract process equilibrium. Collusion involves people or companies that would typically 
compete, but are conspiring or working together in which the outcome results in an unfair bid advantage. 
The parties may collectively choose to agree to increase or decrease its product base price in one or more 
zones to maximize awards thus denying the public a fair price. 
 
Examples of Bid Collusion: 
 

• Cover bidding: a competitor agrees to submit a non-competitive bid that is too high to be accepted 
or contains terms that are unacceptable to the buyer.  
 

• Bid suppression or withdrawal: a competitor agrees not to bid or to withdraw a bid from 
consideration.  
 

• Market sharing: a competitor agrees to submit bids only in certain geographic areas or only to 
certain public organizations.  
 

• Bid rotation: competitors agree to take turns at winning business while monitoring their market 
shares to ensure they all have a predetermined market share.  

 
Bidders or vendors who have been found to have engaged in collusion will be considered nonresponsive, 
and will be suspended or barred from bid participation. Any contract award resulting from collusive bidding 
may be terminated for default.  Further, any collusion that is detected by the FSA may be reported to 
relevant law enforcement and/or prosecutorial agencies. 
 
Bidders may submit multiple bids without conflict of collusion if the bid submitted is not from the same 
manufacturer and product line.  Dealers which share the same ownership may submit multiple bids without 
conflict of collusion if the bidders are not in the same region featuring the same manufacturer and product 
line.   

 

1.41	 DEFAULT	
 
Failure or refusal of a bidder to execute a contract upon award or withdrawal of a bid before such award is 
made, may result in forfeiture of any bid surety required that is equal to damages incurred by the FSA there 
from, or where surety is not required, failure to execute a contract as described above may be grounds for 
removing the bidder from the awarded vendor’s list. 
 
In case of default on the part of awarded bidder, the FSA may take necessary steps to otherwise procure 
the products sought, including but not limited to procuring the products or services from the next highest 
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ranked bidder or from other sources. A defaulting bidder may be held liable for costs incurred by the FSA 
in procuring replacement products. 

  

1.42	 PROTESTS	AND	ARBITRATION	
  

Options are for informational purposes only and will not serve as a basis for protest.  
 
Any person who is adversely affected by the decision or intended decision to award shall file a “Notice of 
Protest” in writing to the FSA within three (3) business days after the posting of the Intent to Award and 
shall file a formal written protest within five (5) business days after filing the Notice of Protest. Failure to 
file both a notice of protest and a formal written protest within the above referenced timelines shall 
constitute a waiver of proceedings. 
 
The burden is on the party protesting the award of the bid to establish grounds for invalidating the award(s). 
The formal written protest must state with particularity the facts and law upon which the protest is based. 
Failure to do so will result in a denial of protest. Formal written protest which states with particularity the 
facts and law upon which the protest is based will be reviewed by FSA legal counsel for legal soundness and 
validity, and corrective action will be taken as needed contingent upon the validity of such claims. However, 
any additional time required and cost incurred by the FSA to substantiate a protesting party’s claim(s) 
beyond the normal scope of its legal review due to the vague or inconclusive nature of the protesting party’s 
filing will be reimbursable to the FSA and deducted from the protesting party’s bond or security which must 
accompany their filing. 
 
Any bidder who files an action protesting a decision or intended decision pertaining to this contract shall 
post a bond, cashier’s check or money order payable to the Florida Sheriffs Association in the amount equal 
to ten percent of the product line being protested.  The bond, cashier’s check or money order must be filed 
at the time of filing the formal written protest or within the five (5) business day period allowed for filing 
the formal written protest.  FSA will provide the amount required within two (2) business days of the notice 
of protest received. This bond or security will be conditioned upon the payment of all costs which may be 
adjudged against the protesting party in a court of law and/or to reimburse the FSA for additional legal 
expenses incurred and required to substantiate the protesting party’s claim(s). Failure to post the bond or 
security requirement within the time allowed for filing will result in a denial of protest.  The filing of the 
protest shall not stay the implementation of the bid award by the Florida Sheriffs Association. 
 
Should the unsuccessful bidder(s) decide to appeal the decision of the FSA, they shall file a notice to FSA 
within three (3) business days of the FSA bid protest decision regarding their intent to request arbitration.  
A demand for arbitration with the American Arbitration Association’s (AAA) commercial panel under its 
rules and regulations must be made within ten (10) business days of the FSA bid protest decision.  Any 
person who files for an arbitration with the AAA shall post with the Florida Sheriffs Association at the time 
of filing the formal written arbitration request, a bond, cashier’s check or money order payable to the 
Florida Sheriffs Association in the amount equal to ten percent of the product line being protested. This 
amount will be the same amount as the FSA provided at the time of filing the initial protest. Failure to 
provide written notice to FSA, file a demand for arbitration with the AAA, or failure to post the required 
bond and security requirement within the specified timelines shall constitute a waiver of arbitration 
proceedings.  By responding to this procurement the bidder expressly agrees to the use of mandatory 
binding arbitration to resolve any appeals of the decision of the FSA, and any claims arising from or in any 
way relating to the procurement process, and expressly waives any and all rights that it may otherwise have 
to pursue such claims in any other forum, judicial or otherwise. 
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If the party filing for arbitration does not prevail, it shall pay all costs, legal expenses and attorney fees of 
the prevailing party incurred in connection with the arbitration.  However, if the filing party prevails, the 
parties shall share equally the fees and expenses of the arbitration and AAA and each shall bear the cost of 
their own attorney fees.  The filing for arbitration shall not stay the implementation of the bid award by the 
Florida Sheriffs Association. 

 

1.43	 NONPERFORMANCE	
 

By virtue of the bid submission, bidder acknowledges its obligation to sell vehicles and equipment in all 
zones for which it is awarded.  Failure of the bidder to comply with these requirements may result in the 
imposition of liquidated damages of up to $1,000 per vehicle/equipment, which amount the vendor agrees 
is reasonable, or probation, suspension, termination or a combination thereof from current and future bids 
at the FSA’s discretion. 
 
The vendor shall at all times during the contract term remain responsive and responsible. In determining 
vendor’s responsibility, the FSA shall consider all information or evidence that demonstrates the vendor’s 
ability or willingness to fully satisfy the requirements of the solicitation and the contract. 

 
Vendors that are not in compliance with any of the provisions of this contract can be assessed liquidated 
damages, suspended or terminated from the contract.  The FSA at its sole discretion may remove a 
noncompliant vendor from future competitive bid solicitations; or take other actions including suspension 
from the contract until compliance issues are resolved, limit current or future vendor participation by 
specifications or zones, or other actions as determined by FSA at its sole discretion.   
 
At FSA’s discretion, vendors may be required to develop corrective action plans to address contract 
compliance. Failure to abide by corrective action plans will result termination from the existing contract 
and future competitive bid solicitations at the discretion of the FSA.   
 
In situations where there is evidence that the vendor has engaged in egregious breaches of the contract 
with respect to either the FSA and/or the purchaser, the contract can be terminated and the vendor will be 
removed from future solicitations for a period of up to three (3) years, or  a permanent ban from the bid 
process at the sole discretion of FSA. 
 
Specific conditions for termination include, but are not limited to; failure to perform, refusal to accept 
orders during the contract period while manufacturer orders are still being accepted for current model year 
or the new year if the vehicle is price protected by the factory, charging amounts exceeding MSRP on factory 
or vendor installed items and packages, requiring the purchase of additional options over and above the 
base vehicle as a condition of acceptance of order, providing aftermarket options where factory options are 
available without the consent of the purchaser, any misrepresentation of optional equipment or service as 
being factory that fails to meet the definition as described in this document, and any other practice deemed 
to be inconsistent with the intent of the contract.  
 
Any vendor presented with a valid purchase order is required by this contract to accept such purchase order 
and deliver the product. Orders must be fulfilled if the vehicle or equipment is a base model or whether it 
includes options. The vendor must deliver this product if they were awarded the contract –  regardless of 
profit or loss.   
 
Failure to deliver the vehicles or equipment may result in the purchaser seeking damages for the difference 
of cost to issue the exact same order with another vendor plus any legal fees and damages that may be 
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incurred in the process to facilitate a completed order.  Additionally, FSA may seek damages for 
nonpayment of administrative fees, to which FSA is entitled, according to Section 3.28 and any attorney’s 
fees incurred in the recovery of these damages. 
 
All terms and conditions are applicable throughout the term of the contract and not any given Year, Make 
or Model. 
 

1.44	 SEVERABILITY	
 
In the event any provision of this contract is held to be unenforceable for any reason, the unenforceability 
thereof shall not affect the remainder of the contract which shall remain in full force and effect and 
enforceable in accordance with its terms. 

  

1.45	 TERMINATION	FOR	CAUSE	
  

If through any cause within the reasonable control of the vendor, it shall fail to fulfill in a timely manner, or 
otherwise violate any of the terms of this contract, the FSA shall have the right to terminate the services 
remaining to be performed.  Written notice of the deficiencies shall be given to the vendor and unless the 
deficiencies are corrected within 10 business days, the Contract may be terminated for cause immediately.  
The right to exercise the option to terminate for cause shall be in the sole discretion of the FSA, and the 
failure to exercise such right shall not be deemed to constitute a waiver of this right. 

  
In that event, the FSA shall compensate the successful bidder in accordance with the contract for all services 
performed by the bidder prior to termination, net of any costs incurred by the FSA as a consequence of the 
default. 
 
Notwithstanding the above, the vendor shall not be relieved of liability to the FSA for damages sustained 
by the FSA by virtue of any breach of the contract by the vendor, and the FSA may reasonably withhold 
payments to the vendor for the purposes of off set until such time as the exact amount of damages due the 
FSA from the vendor is determined. 

 

1.46	 TERMINATION	WITHOUT	CAUSE	
 
The FSA can terminate the contract in whole or part without cause by giving written notice to the vendor 
of such termination, which shall become effective 30 calendar days following receipt by vendor of such 
notice.  
In that event, all finished or unfinished documents and other materials shall be properly delivered to the 
FSA.   
 
The vendor shall not furnish any product after it receives the notice of termination, except as necessary to 
complete the continued portion of the contract, if any.  The vendor shall not be entitled to recover any lost 
profits that the vendor expected to earn on the balanced of the Contract or cancellation charges.  
 
Any payments to the vendor shall be only to the total extent of the FSA liability for goods or services 
delivered prior to the date of notice to terminate the contract. 
 

1.47	 CONTRACT	ADVERTISMENT	AND	USE	OF	FSA	LOGO		
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The CPP logo is an official logo of the Florida Sheriffs Association designed to promote the program. The 
logo may be used by vendors in accordance with this policy. Use of the logo is limited to the original version 
received from the FSA.  Modifications are not permitted.  
 
Methods of use include, but are not limited to: 
 

• Electronic mediums such as websites, digital marketing campaigns, social media and e-mail; or  
• Print media such as forms, marketing campaigns, business cards, posters, banners, brochures, 

flyers and postcards. 
 
Vendors may request the logo by contacting cpp@flsheriffs.org, and should include a brief description of 
the how the vendor intends to use the logo.   
 
The official FSA sheriff's star and wreath logo may not be used without prior written permission.  
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2.0			BIDDER	INSTRUCTIONS	
 

2.01	 BIDDER	QUALIFICATIONS	
 
In order for bids to be considered, bidders who are not currently parties to the existing contract must 
provide the following material at the time the mandatory qualifying documents are due.  FSA reserves the 
right to accept this information up and until the final award. The purpose of requesting this information is 
to demonstrate that they are qualified to satisfactorily perform as an awarded vendor. 
 
The bidder shall provide information as on the Bidder Qualifications Form:  

• Bidder company name and parent company, if applicable 
• Complete business address 
• State of incorporation 
• Length of time in business 
• Names and contact information for key personnel 
• Dun & Bradstreet Business Information Report Snapshot 
• Identify a minimum of three contracts of similar size and scope 
• Identify a minimum of three references for vehicle or equipment sales to government agencies 
• Any contracts the bidder has been disqualified from, terminated from or found in default on, to 

include the reason for disqualification, termination or default 
 

2.02	 LICENSING/FACILITIES	
 

Bidders are required to possess a Florida Motor Vehicle Dealer’s License in order to bid on any motor 
vehicle. Bidders must maintain a repair/warranty facility within the State of Florida to provide sales and 
service for the vehicles and equipment bid.   
 
If a bidder does not maintain a facility to perform warranty work or repair service within the state of Florida, 
the bidder must provide a detailed plan at the time of bid submission as to how the bidder would service 
Florida purchasers if awarded the contract. This Service Standard Plan must include: 

• Whether the warranty service provider is approved by the manufacturer; 
• Estimated quantities sold per item bid;  
• If the company plans to contract out for service a copy of the service agreement; and  
• Zone specific service plans to include: 

o Response time to initial call from purchaser,  
o Number of personnel available to service the contract,  
o Qualifications of personnel providing warranty work, and 
o Any additional information that would detail how warranty service would be provided. 

 
The sufficiency of Service Standard Plan will be evaluated by the FSA during the bid evaluation.   
 
The FSA reserves the right to periodically request additional or updated information from a bidder regarding 
the repair/warranty facility during the solicitation and the term of the contract, if awarded.  The FSA may 
also exercise discretion in examining such facility as deemed necessary. 
 

2.03	 INSURANCE	AND	INDEMNIFICATION		
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Vendor shall be fully liable for the actions of its agents, employees, partners, or third party suppliers and 
shall fully indemnify, defend, and hold harmless the Florida Sheriffs Association, the participating agencies, 
and their officers, agents, and employees from suits, actions, damages, and costs of every name and 
description, including legal counsels’ fees, arising from or relating to personal injury and damage to real or 
personal tangible property alleged to be caused in whole or in part by bidder, its agents, employees, 
partners, or third party suppliers; provided, however, that the bidder shall not indemnify for that portion 
of any loss or damages resulting directly from the negligent acts or omissions of the Florida Sheriffs 
Association and participating agencies or proximately caused by intentional wrongful acts or omissions of 
the Florida Sheriffs Association and participating agencies. 
 
Vendor’s obligations under the above paragraph with respect to legal action are contingent upon the Florida 
Sheriffs Association and/or participating agencies giving the bidder (1) written notice of any action or 
threatened action, and (2) the opportunity to take over and settle or defend any such action at bidder’s 
sole expense. Vendor shall not be liable for any cost, expense or compromise incurred by the Florida Sheriffs 
Association, or participating agencies, in any legal action without bidder’s prior written consent, which 
consent shall not be unreasonably withheld, conditioned, or delayed. 
 
The vendor shall be responsible for the work and every part thereof, and for all materials, tools, appliances 
and property of every description, used in connection with this particular project.  
 
The vendor shall specifically and distinctly assume, and does so assume, all risks of damage or injury to 
property or persons used or employed on or in connection with the work and of all damage or injury to any 
person or property wherever located, resulting from any action or operation under the contract or in 
connection with the work. It is understood and agreed that at all times the vendor is acting as an 
independent contractor. 

 
The vendor at all times during the full duration of work under this contract, including extra work in 
connection with this project shall meet the requirements of this section.  

 
The vendor shall maintain automobile liability insurance including property damage covering all owned, 
non-owned or hired automobiles and equipment used in connection with the work. The vendor shall 
maintain comprehensive general liability insurance and general aggregate insurance in the amount and 
coverage levels specified on the Insurance Checklist.  The vendor shall maintain insurance to cover garage 
operations in the amount specified on the Insurance Checklist. 

  
No change or cancellation in insurance shall be made without 30 calendar days written notice to the FSA. 

 
All insurance policies shall be issued by companies authorized to do business under the laws of the State of 
Florida and these companies must have a rating of at least B+: VI or better per Best's Key Rating Guide, 
latest edition. 
 
Copies of original signed Certificates of Insurance, evidencing such coverages and endorsements as required 
herein shall be provided no later than five business days before the contract award date. The certificate 
must state Bid Number and Title. The vendor may not begin performance under the contract until such 
Certificates have been approved by the FSA. 
 
Upon expiration of the required insurance, the vendor must submit updated certificates of insurance for as 
long a period as any work is still in progress. 
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It is understood and agreed that all policies of insurance provided by the vendor are primary coverage to 
any insurance or self-insurance the FSA possesses that may apply to a loss resulting from the work 
performed in this contract. 

 
All policies issued to cover the insurance requirements herein shall provide full coverage from the first dollar 
of exposure. No deductibles will be allowed in any policies issued on this contract unless specific safeguards 
have been established to assure an adequate fund for payment of deductibles by the insured and approved 
by the FSA. 

 
The liability insurance coverage shall extend to and include the following contractual indemnity and hold 
harmless agreement: 
 

The vendor hereby agrees to indemnify and hold harmless the FSA, a 501(c)3, its officers, agents, 
and employees from all claims for bodily injuries to the public and for all damages to the property 
per the insurance requirement under the specifications including costs of investigation, all 
expenses of litigation, including reasonable legal counsel fees and the cost of appeals arising out 
of any such claims or suits because of any and all acts of omission or commission of any by the 
vendor, his agents, servants, or employees, or through the mere existence of the project under 
contract. 

 
The foregoing indemnity agreement shall apply to any and all claims and suits other than claims and suits 
arising out of the sole and exclusive negligence of the FSA, its officers, agents, and employees, as 
determined by a court of competent jurisdiction. 

 
The vendor will notify the insurance agent without delay of the existence of the Hold Harmless Agreement 
contained within this contract, and furnish a copy of the Hold Harmless Agreement to the insurance agent 
and carrier. 

 
The vendor will obtain and maintain contractual liability insurance in adequate limits for the sole purpose 
of protecting the FSA under the Hold Harmless Agreement from any and all claims arising out of this 
contractual operation. 
 
The vendor will secure and maintain policies of third party suppliers. All policies shall be made available to 
the FSA upon demand. Compliance by the vendor and all third party suppliers with the foregoing 
requirements as to carrying insurance and furnishing copies of the insurance policies shall not relieve the 
vendor and all third party suppliers of their liabilities and obligations under any section or provisions of this 
contract. Vendor shall be as fully responsible to the FSA for the acts and omissions of the third party 
suppliers and of persons employed by them as he is for acts and omissions of persons directly employed by 
the vendor. 
 
Insurance coverage required in this contract shall be in force throughout the contract term. The required 
Insurance Checklist summarizes the bidder’s insurance obligations, if awarded. 
 
The FSA can request and the vendor shall furnish proof of insurance within seven calendar days of receipt 
of the written request from FSA.  Should the vendor fail to provide acceptable evidence of current insurance 
during the contract term, the FSA shall have the right to consider the contract breached and justifying the 
termination thereof.   
 
If bidder does not meet the insurance requirements; the FSA may consider alternate insurance coverage.  
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2.04	 SPECIFICATIONS	
 

All units covered by this Contract and the specifications shall be the manufacturer’s current basic 
production model, and shall, as a minimum, be equipped with all standard factory equipment in accordance 
with the manufacturer’s latest literature unless otherwise noted in the bid document.  If awarded, bidders 
must supply a unit that either meets or exceeds all the requirements included in the applicable detailed 
specifications. 
 
The bid specifications are contained on the FSA bid system. The FSA base specifications are incorporated in 
this document by reference.   
 
All bidders will be required to provide information requested on the FSA bid system or may have their bid 
rejected. 

 
All vehicles, equipment, and options provided must be designed, constructed, and installed to be fully 
suitable for their intended use and service. 

 

2.05		 FIXED	PRICES	
 
If the bidder is awarded a contract under this Invitation to Bid, the prices quoted by the bidder at the time 
of bid submission shall remain fixed and firm during the term of this contract, unless otherwise addressed 
in a contract extension or price adjustment as provided in this Contract. 
 

2.06		 DISCOUNTS	
 

Discounts listed in heavy vehicle and heavy equipment bids shall be below Manufacturer’s Standard Retail 
Pricing (MSRP) or manufacturers published list price for any vehicle, equipment and options. 
 
The vendor has the authority to offer additional discounts based on quantity, as well as additional 
manufacturer or vendor discounts. 
 
Discount ranges are not permissible. Discounts must be a whole, positive percentage with no decimal place 
(e.g. 10%).  
 

2.07	 SEALED	BIDS	
  

For purposes of this solicitation, a sealed bid is considered a bid submitted using VendorLink. 
 

2.08	 EXCEPTIONS,	OMISSION	AND	ERRORS		
 
Any exceptions, deviations, or contingencies a bidder may have to specifications or Contract Conditions, 
Section 3.0 of this document, must be documented in bidder’s submission.  Exceptions to the specifications 
at the time of the bid submission shall reference the specification or item number and a written explanation 
for the request for exception. At FSA’s discretion, exceptions, deviations, or contingencies to the 
specifications or Contract Conditions stipulated by the bidder may result in disqualification of a bidder’s 
submission.   
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Specifications are based on the most current manufacturer literature available.  Bidders should immediately 
notify the FSA of any inaccuracies in the specifications or required submittal documents.  All notifications 
of inaccuracies must be in writing and timely submitted. 
 
Failure of a bidder to comply with these provisions will result in bidders being held responsible for all costs 
required to bring the vehicle into compliance with the contract specifications.  
 
Exceptions, deviations or contingencies to the General Conditions or Bidder Instructions, other than those 
determined to constitute minor irregularities and waived by the FSA pursuant to  Section 2.26, may be cause 
for the rejection of a bidder’s submission. 
 

2.09	 MISTAKES	
 
Bidders are expected to examine the specifications, delivery schedules, bid prices and all information 
pertaining to servicing this contract before submitting a bid. Failure to do so will be at the bidder's risk. 
 

2.10	 EQUIVALENTS				
 
Bidders must first request approval from the FSA before submitting a bid that includes an equivalent that 
will supplement an item on the base specification.  The FSA will determine whether the proposed equivalent 
is equal to or exceeds the quality, design and construction than the intended replacement item in the base 
specification. 
 
Bidders must provide the manufacturer name and model number (or product identifier) of each equivalent 
when seeking approval.  Complete, descriptive, technical literature should demonstrate that the equivalent 
conforms with specific replacement item.   
 
If the equivalent is approved, the bidder must include the supporting material in the bid submission.  Bids 
will not be considered without this information.  If a bid uses equivalents without prior approval, the bid 
will be deemed nonresponsive. 
 
Vendors offering alternate makes and manufacturers of vehicles or equipment that are not specifically 
identified in the bid, cannot publish or offer the unapproved equivalents.  Offerings of this nature will cause 
the bid to be rejected.  If such offerings are identified after the award has been granted, the offerings, 
specification or entire award can be removed by the FSA. 
 
When selling equivalents, vendors must disclose to the purchaser that an approved equivalent is being 
offered. 
 
 
 

2.11	 MANDATORY	PRE-BID	MEETING		
 
Prospective bidders are required to attend or participate in the mandatory Pre-Bid Meeting in accordance 
with FSA requirements.  The Pre-Bid Meeting is designed for vendors, the Fleet Advisory Committee and 
the FSA to meet in person to clarify questions on the terms and conditions and to confirm all base 
specifications are correct. 
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Bidders have the opportunity to suggest technical modifications or corrections before the specifications are 
finalized  Questions relating to the specifications, the bid process, or award can be asked at the Pre-Bid 
Meeting. 
 
FSA reserves the right to grant attendance exceptions to the mandatory meeting if the bidder has requested 
authorization, signs a memo of understanding to agree to meet all the terms and conditions without 
exception and further waives their right to protest the bid process in its entirety or any portion thereof. 
 

	
2.12		 QUALIFICATION	

 
Prospective bidders are required to complete the qualification forms by the date listed on the Bid Calendar.  
A bidder becomes a qualified bidder if they comply with this section and Section 2.10, Mandatory Pre-Bid 
Meeting.   
 
Qualification forms include:  

• Drug-Free Workplace Form 
• Insurance Checklist 
• Manufacturer Authorization Form for each manufacturer bid for Contract FSA20-VEH18.0 and FSA 

20-EQU18.0 
• Manufacturer Authorization Forms are not required for Contract FSA20-VEL28.0 
• Emergency Vehicle Technician (EVT) Certification, if bidder is offering emergency lighting and 

sirens 
• Qualified Bidder documentation, as required in Section 2.01  

 
The qualification forms are located on the bid system.  
 

2.13	 PRICES	QUOTED	
 
Prices submitted as indicated in the sealed bid are final. Bidders acknowledge that prices quoted will be 
valid for a period of sixty (60) calendar days from the date of bid opening. Each specification, make, and 
model must be priced and bid separately.  
 
Prices quoted in the bid submission should reflect the final amount the bidder can expect to receive for 
payment for the specifications bid for the duration of the contract award, unless otherwise addressed by a 
contract extension or price adjustment as provided in the contract. These prices must be inclusive of all of 
the components included in the base specification.  
 
Prices bid, including options, must include the administrative fee FSA charges to administer the contract, as 
outlined in Section 3.28. 
 
Prices must be Free On Board (FOB) destination.  
 
Once awarded, the vendor has the authority to offer discounts for prompt payment.  Cash or quantity 
discounts offered will not be a consideration in determination of award of the bid. 
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2.14	 OPTION	PRICING	

 
The bidder shall offer discount below Manufacturer’s Standard Retail Pricing (MSRP) or manufacturers 
published list price for any factory options included in the bid submission and quotes to purchasers, if 
awarded. FSA requests vendors include most frequently purchased scheduled, factory and aftermarket 
options in the bid.   
 
Options are intended to add or delete equipment or features from the base specification.  Options can 
provide an upgrade or downgrade to a manufacturer’s model, such as a slightly different engine size or 
horsepower,  and should not be made available for purchase separate from the base vehicle or equipment.  
Bidders shall NOT use options to create a vehicle or equipment that is entirely different than the FSA base 
specification or are available as another specification bid on this ITB.    
 
Bidder must use proper factory codes for all factory options. Options available through the factory may be 
bid and supplied to purchaser as “factory” options, unless otherwise requested in writing by the purchaser.  
 
The FSA has the discretion to disqualify bidders if the option pricing is excessive or if options listed are not 
available for the item bid. 
 
Option pricing will include all costs of labor associated with the option and cost of labor should not be listed 
separately within the bid.  Section 2.15 contains specific instructions and exceptions for emergency lights 
and sirens.   
 
If a bidder will offer registration and title services as a fee for service, the bidder must include the 
administrative fee as a separate option (i.e. line item) for each item bid, see Section 3.23 for additional 
details.  Government imposed fees should not be included in this option pricing.   
 
No other additional charges or fees are admissible.   
 
For purposes of this bid, Emergency Lights and Sirens will require a separate pricing sheet upload in the bid 
system.  See Section 2.14 for details on emergency lights and sirens.   
 
If options are not available as a stand alone option, the bidder must indicate in their bid submission any 
option requiring the purchase of other options, and also indicate options that are a part or dependent of 
another option.    Factory package options are allowable under this contract. Factory package options must 
be included in the options within the bid document and detailed specifically as to what components the 
package includes.  
 
When calculating the price for a manufacturer’s option requested in this bid that is not listed as an option 
in the manufacturer’s order guide (i.e. model or engine upgrade), the bidder must calculate the option price 
as the net difference between vendor cost on the representative base vehicle and the total MSRP of the 
requested option modifying the vehicle.  A bidder may bid less than this price, but at no time charge more 
than the calculation provided here. 
 
The use of options to facilitate the sale of an alternate manufacturer’s product which is outside the scope 
of the written base specification will be determined nonresponsive and the bid will be rejected in whole or 
part by the FSA. 
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Example: Bidder CANNOT include option upgrades that result in the selling of a vehicle or truck on 
one specification that is offered as a separate specification in the bid solicitation.  For example, a 
Vendor who is awarded the bid for 25,500 lb. GVWR Cab & Chassis cannot upgrade this item 
through an add option to a 30,000 lb. GVWR Cab & Chassis in order to circumvent the bid award 
winner for the 30,000 lb. GVWR Cab & Chassis. 

 
Purchasers are encouraged to negotiate option pricing with vendors.  Discounts can be provided beyond 
option prices listed in the contract. The additional discounts for each add option shall be decided by the 
vendor.  
 
Option Upload 
The bid system will accept option information from bidders through a .pdf file upload.  The option 
information required for the bid submission of the options under each bid specification number include:  

• Bid Item number (FSA item specification number)  
• Order code (Manufacturer order code) 
• Description 
• Price 

 
The options will correspond to the specification or item number.  Multiple options may be listed for each 
each specification or item number bid.  Therefore, bidders that do not indicate the correct item number 
with the option information bid will not have options displayed for the item bid.  If option pricing is not 
uploaded correctly, FSA may require bidders to correct the formatting of the options, but pricing may not 
be modified.  Failure of the bidder to make corrections may cause the bid to be rejected.  
 
If the bidder wishes to offer credit to the purchaser for an option that is standard on the FSA base 
specification, the bidder should include the word “Credit” at the beginning of the description, and continue 
to describe the option being credited.  For example, “Credit: one key fob” that corresponds with the price 
the bidder will credit the purchaser.   
 
 

2.15	 EMERGENCY	LIGHTS	AND	SIRENS		
 
Under Florida Statute 316.003(1), authorized emergency vehicles are defined as: 
 

Vehicles of the fire department (fire patrol), police vehicles, and such ambulances and emergency 
vehicles of municipal departments, public service corporations operated by private corporations, 
the Fish and Wildlife Conservation Commission, the Department of Environmental Protection, the 
Department of Health, the Department of Transportation, and the Department of Corrections as 
are designated or authorized by their respective department or the chief of police of an 
incorporated city or any sheriff of any of the various counties. 
 

Bidders that will provide or contract to provide emergency light and siren installation must also submit 
Emergency Vehicle Technician Certifications for the individuals working for the bidder or the designated 
third-party supplier who will perform the installation. FSA reserves the right to accept certifications up and 
until final award. 
 
Vendors that will install emergency lights and sirens are required to provide and install products that are 
Society of Automotive Engineers (SAE) certified.  SAE Certifications must include Class 1, Class 2 and Class 3 
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in order to be eligible for participation in the Contract. If a lighting or siren product installed on an 
emergency vehicle is not SAE Certified, the vendor can be found in default of the Contract.  
 
Prices submitted for emergency lights and sirens shall include all applicable government imposed fees.  
 
Labor may be charged for the installation of emergency lights and sirens. Labor rates must be disclosed as 
part of the bid submission. 
 
For vehicles that are manufacturered with emergency lights and sirens, including motorcycles, bidders may 
not charge for labor, emergency lights or sirens that come from the factory equipped with these features 
as standard equipment.   
 
Bid Submission of Emergency Lights and Sirens  
Bidders will be asked to provide pricing for emergency lights and sirens by submitting a pricing sheet.  The 
bid system will receive pricing through a standardized Excel file. The pricing sheet will include:  

• Group 
• Order code 
• Description 
• Price (part only) 
• Labor hours 
• Labor cost per hour  

 

2.16	 SUBMITTAL	OF	BID	
  

Bidders are required to submit a bid using the FSA bid system, VendorLink.  Bid submissions include pricing 
for the base specification, option descriptions and pricing, and any applicable lighting/siren pricing, as well 
as all other required documentation. 
 
The bid must be received by the date and time specified on the Bid Calendar. Failure to meet all submission 
requirements by the date indicated on the Bid Calendar will result in rejection of the bid.  
 
Bid System: VendorLink 
Bidders must submit their bid electronically using the on  the FSA bid system, which is located at 
https://www.myvendorlink.com. Bids not submitted within VendorLink will be rejected. Bidders are 
encouraged to participate in training provided for Vendorlink.   
 
User names and passwords will be issued to qualified  after registering in the bid system, qualified bidders 
will be invited to bid.   
 
Prices are to be rounded to the nearest whole dollar (i.e. $10, not $10.05). The bid system allows for cents, 
however the bid evaluation is based on the whole dollar.  If a bidder submits bid pricing using cents, the 
following formula will be applied: 

• $.01-.49 will be rounded down to the prior dollar bid (e.g. $50.49 = $50) 
• $.50-.99 will be rounded to the next dollar (e.g. $50.50 =$51) 

 
Bid Submission 
To ensure correct bid submittal and formatting, Bidders shall: 
 

1. Submit bid electronically through the FSA bid system, VendorLink, for the applicable bid. 
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2. Input bid price in the bid system price field within each specification being bid. 
3. Upload files only in MS Word (.doc or .docx), Excel (.xls or .xlsx), and PowerPoint (.ppt or .pptx); 

Adobe Portable Document Format (.pdf); or Compressed File (ZIP) formats. 
4. Enable printing on files submitted. 
5. Separate and identify each part of the submission (i.e. document type, form type, content type) 

with a divider/separation page.) 
6. Bids must be input into the standardized format in VendorLink. 
7. Contact VendorLink technical support at support@evendorlink.com, if technical difficulties arise 

during bid submission. 
8. Follow all instructions outlined in this Invitation to Bid and provide all requested information. 

The bid submitted in VendorLink shall include the following documents:   

• Executed Contract Signature Page  

• Build sheet in a single merged .pdf document for each item bid as prescribed in the FSA bid system. 

o A build sheet is a document from the bidder or manufacturer that confirms that the 
vehicle or equipment bid matches the FSA base specification.  If using the manufacturer’s 
print-out, the document shall include the FSA bid specification item number, and indicate 
the manufacturer’s base model code and display the standard equipment required to 
provide the base vehicle or equipment as outlined in the FSA base specification.  For 
example, manufacturer print-outs can include Ford – Dora, General Motors – GM 
Autobook.  Carbook Pro build sheets are acceptable. If vendor-installed aftermarket 
components are used to meet the base specification and these components must be 
identified on the build sheet.  Build sheets for each item bid must be complied into a 
single .pdf document.  Build sheets should be in numerical order by specification, clearly 
identifiable by specification or item number, and include model name and number.   If 
FSA cannot determine which specification the build sheet is for, the item bid can be 
rejected as nonresponsive. 

• Option pricing required as a single merged .pdf document as prescribed in the FSA bid system.   

• Pricing Sheet for Emergency Vehicle Lights and Sirens, if applicable. 

• Emergency Vehicle Technician Certifications, if applicable.  

• Service Standard Plan, Section 2.02, if applicable. 

• Any requested equivalents, Section 2.10, or exceptions, Section 2.08. 

• Certificates of Insurance, as applicable for policies in existence at the time of bid submission 

FSA may ask awarded bidders to supply one hard copy set with original, written signatures and original 
compliance forms, prior to the contract execution. Hard copy bids should not be submitted unless 
specifically requested by FSA. 
 

2.17	 ZONE	BIDDING	
 
Bidders are allowed to bid in one or more geographic zones.  The zone map is included in Appendix B.  A 
space is provided for the bidder to indicate pricing for each zone. The bidder only submits a bid for each 
zone if pricing is provided for each zone.  
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2.18	 EXECUTION	OF	BID	
 
By submitting a response to this Invitation to Bid, the bidder agrees to the terms and conditions of this 
contract and to be bound by such terms and conditions if selected for award.  The bidder must submit the 
Contract Signature Page with the signature of an authorized representative no later than the date of the 
final award.  
 

2.19	 MODIFICATION	OR	WITHDRAWALS	OF	BIDS	
 
A bidder may submit a modified bid to replace all or any portion of a previously submitted bid until the due 
date and time listed in the Bid Calendar. Modifications received after the bid due date and time will not be 
considered. 
 
Bids can be withdrawn in writing prior to the contract award. If a bidder believes that the bidder must 
withdraw the bid, the bidder must contact FSA immediately. Bid withdrawals are handled on a case by case 
basis, and can result in a limitation of participation in future bids.  
 

2.20	 LATE	BIDS	
 

The responsibility for submitting a bid before the stated due date and time on the bid calendar is solely and 
strictly the responsibility of the bidder. The FSA is not responsible for delays caused by technical problems, 
any internet outages or delays incurred by electronic delivery, or any other occurrence. Any reference to 
time will be based on Eastern Time.  
 

2.21	 BID	OPENING	
 
Bids shall be opened on the date and time specified on the Bid Calendar. The bid opening will occur at the 
Florida Sheriffs Association, 2617 Mahan Drive, Tallahassee, Florida.  
 
FSA shall read the bidder name and verify that the bidder successfully input the bid within the timeframe 
prescribed for bid submission in the Bid Calendar. 
 

2.22	 DETERMINATION	OF	RESPONSIVENESS	
 
Determination of responsiveness will take place at the time of bid opening and evaluation. In order to be 
deemed a responsive bidder, the bid must conform in all material respects to the requirements stated in 
the Contract. As set forth in section 2.27, FSA reserves the right to waive or allow a vendor to correct minor 
irregularities. 
 

2.23	 RESPONSIBLE	BIDDER	CRITERIA	
 
Bids will be evaluated to determine if eligibility and contract requirements are met. Responses that do not 
meet all requirements of this Invitation to Bid or fail to provide all required information, documents or 
materials may be rejected as nonresponsive. 
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Bidders whose responses, past performance, or current status do not reflect the capability, integrity, or 
reliability to fully and in good faith perform the requirements of the Contract may be rejected as non-
responsible. In determining a responsible bidder, the following factors may be considered: 
 

• Adequacy of facilities, staffing, and financial resources; 

• Previous experience with FSA contract or other similar government contracts; 

• Ability to provide excellent customer service, including previous FSA contracts; 

• Any other information relevant to the responsibility of a vendor that FSA is aware of. 

In addition to the requirements of Section 2.01, FSA reserves the right to request staffing, performance and 
financial information from any bidder during the evaluation process if FSA determines this information is 
necessary to award the bid. 
 
FSA reserves the right to determine which responses meet the requirements, specifications, terms and 
conditions of the solicitation, and which bidders are responsive and responsible.  
 
FSA further reserves the right to limit participation of bidders who, in FSA’s sole discretion, are determined 
to present responsibility concerns that call into question the bidder’s ability to perform but that do not rise 
to the level of requiring rejection of the bidder as nonresponsible. 
 

2.24	 BASIS	FOR	AWARD		
 
The FSA shall make awards to the lowest bidder by specification, by manufacturer and by zone to bidders 
deemed to be responsive and responsible. Awards may also be made to the second and third lowest bidders 
by specification, by manufacturer and by zone, if applicable and determined to be in the best interest of 
the FSA and the purchaser. 
 
The Fleet Advisory Committee serves as the initial review for bid submissions.  The Fleet Advisory 
Committee’s review is submitted to the FSA for final evaluation and determination of award. 
 
The options in the bid shall be for informational purposes only and will not serve as a basis for bid protest.  
However, the FSA has the discretion to consider option pricing in making the award if doing so would be in 
the best interests of the FSA or the purchaser. 
 
FSA reserves the right to accept or reject any and all bids, and to waive any minor irregularity, technicality 
or omission if it determines that doing so will serve the purchaser’s best interest. 
 

2.25		 FIRM	BID		
 

Bidder warrants by virtue of bidding it is submitting a firm bid and the prices quoted in their bid response 
will be good for an evaluation period of sixty (60) calendar days from the date of bid opening, and if awarded 
through the duration of the contract unless otherwise addressed by a contract extension or price 
adjustment as provided in this contract.   
 
By virtue of the bid submission, bidder acknowledges its obligation to sell vehicles and equipment in all 
zones for which it is awarded.  Failure of the bidder to comply with these requirements may result in the 
imposition of liquidated damages of up to $1,000 per vehicle or equipment, which amount the vendor 
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agrees is reasonable, or probation, suspension, termination or a combination thereof from current and 
future bids at the FSA’s discretion. 

 

2.26	 BID	TABULATIONS	
 
The Bid Tabulation report will be posted on the FSA Cooperative Purchasing Program website after the bid 
submission closes as indicated in the Bid Calendar. https://www.flsheriffs.org/law-enforcement-
programs/cooperative-purchasing-program/dealers-only. 
 
If there is a delay in posting the bid tabulation results, FSA will post a notice of the delay and a revised date 
for posting of results. 
 

2.27	 MINOR	IRREGULARITIES/RIGHT	TO	REJECT	
 
The FSA has the right to accept or reject any and all bids, or separate portions thereof, and to waive any 
minor irregularity, technicality or omission if the FSA determines that doing so will serve its best interest or 
the best interest of the purchasers. A minor irregularity is a variation from the terms and conditions of this 
procurement that does not affect the price of the bid or give the bidder a substantial advantage over other 
bidders and thereby restrict or stifle competition and does not adversely impact the interests of the FSA or 
the purchasers. At its option, the FSA may allow a bidder to correct minor irregularities but is under no 
obligation to do so. In doing so, the FSA may request a bidder to provide clarifying information or additional 
materials to correct the irregularity. However, the FSA will not request and a bidder may not provide the 
FSA with additional materials that affect the price of the bid, or give the bidder an advantage or benefit not 
enjoyed by other bidders. 
 
The FSA may also reject any bids not submitted in the manner specified in this document. 
 

2.28	 CONE	OF	SILENCE	
 
This Invitation to Bid is subject to the Cone of Silence that begins the date the bid submission opens through 
the bid award date and effective date of the awarded contract as indicated in the Bid Calendar.  During this 
period all communications regarding this solicitation between FSA and Bidder will cease, except for 
procedural questions, questions regarding problems incurred in the use of the the bid system, or 
communications initiated by the FSA.  All permitted communications during this period shall be made in 
writing to the procurement contacts identified in Section 1.01 of this Invitation to Bid.   
 
FSA is not responsible for bidder’s improper use of the bid system.  Exceptions will be granted to this section 
should any bid system malfunctions occur.  
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3.0			CONTRACT	CONDITIONS	
 
3.01	 GENERAL	REQUIREMENTS		

 
Once the bid has been awarded, the terms and conditions of this document become the Contract between 
the FSA and the awarded vendor. 
 
The terms and conditions apply to all vehicles and equipment purchased from this contract. 
 

3.02		 STATEMENT	OF	AUTHORITY	
 

Each person signing the Contract warrants that he/she is duly authorized to do so and binds the respective 
party to the Contract. 
 

3.03		 VENDOR	CONTACT	INFORMATION	
 
The vendor will maintain current contact information with FSA at all times.  
 
If a change occurs during the contract, the vendor must notify FSA immediately.  The Vendor Change 
Document must be completed, signed by an authorized representative and submitted via e-mail to 
CPP@flsheriffs.org.  
 
A sample Vendor Change Document can be found in Appendix A and on the FSA website. 
 

3.04	 OPTION	TO	RENEW	&	PRICE	ADJUSTMENT	
 
Renewal Option 
The contract may be renewed by mutual agreement, initiated at the discretion of the FSA, for up to two (2) 
additional years, on a year to year basis. The FSA reserves the right to in its sole discretion elect to renew 
the contract in whole or in part. 
 
In the event that the contract is held beyond the term provided herein, it shall be on a month-to-month 
basis only and shall not constitute an implied renewal of the contract. Such a month-to-month extension 
shall be upon the same terms of the contract and at the compensation and payment provided herein. 
 
Price Adjustment 
On an annual basis during the contract term, the FSA may consider a price adjustment due to changes in 
the Producer Price Index (PPI) as published by the U.S. Department of Labor, Bureau of Labor Statistics, as 
a result of any changes to national or state standards that require substantial cost adjustments, significant 
manufacturer changes to the production of and specification design, or in the event of material changes in 
tariffs that result in cost increases of 15% or more. 
 
The price adjustment request may be considered and implemented by FSA on an annual basis during the 
initial term, or upon the completion of the initial term or a 12-month renewal period.  Price adjustments 
will be implemented upon request from a vendor or in the event that the FSA determines in its sole 
discretion that such a price adjustment is warranted. 
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Prices may be increased or decreased by the percentage change reflected in the nationally published PPI.  
FSA shall determine the PPI based on the most recent published PPI initiated at the time of renewal that 
best reflects adjustments to the economy over the previous 12 months. 
 
In the event of changes to national or state standards, the vendor must present verifiable changes in cost 
to FSA.  The FSA will consider the cost changes and will make a final determination on the change in price.  
 
In cases where manufacturers have significant changes to production and specification design to an 
awarded item, FSA will consider certified manufacturer price changes and may allow price adjustments to 
reflect such changes in price from the manufacturer to the awarded vendor.   
 
For any vendor-initiated price adjustment to commence on the first day of the renewed contract term, 
extension or the end of a 12-month period, the vendor's request or adjustment should be submitted one 
hundred and twenty (120) calendar days prior to expiration of the then current contract, extension or 12-
month period. The vendor-initiated price adjustment request must clearly substantiate the reasons for the 
requested increase.  If no request is received from the vendor, the FSA will assume that the vendor has 
agreed that the optional term may be exercised without pricing adjustment. Any adjustment request 
received after the commencement of a new option period will not be considered. 
 
The FSA reserves the right to accept the renewal adjustment or to allow the contract to fully or partially 
terminate and readvertise for bids, whichever is in the best interest of the FSA. 

 

3.05	 ADDITIONS	AND	DELETIONS		
 
The FSA reserves the right to add or delete any items from this bid or resulting contract when deemed to 
be in the best interest of FSA and the participating purchasers. 

 
FSA reserves the right to remove, discontinue or suspend the sale or offering of any product within the 
Invitation to Bid document or existing contract, at its discretion. 
 
This decision to take action may be based upon and not limited to: 
 

• Few or no sales; 

• Product recalls and other safety issues; 

• Vendor/Manufacturer performance; or 

• Lack of relevance of products. 

 

3.06	 EQUITABLE	ADJUSTMENT	
 

The FSA may make an equitable adjustment to the contract terms or pricing at its discretion. 
 

3.07				CONDITIONS	
 
It is understood and agreed that any item offered or shipped as a result of this bid shall be the most current 
model offered, i.e. the most current production model at the time of this bid.  
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3.08	 PRODUCTION	CUTOFF	
 

Vendor shall notify the FSA in writing no less than sixty (60) calendar days prior to the close of final order 
date by the manufacturer when the final order date is during the term of the contract.  Notification shall be 
provided in writing.  

 
Purchase orders received by the vendor ten (10) business days prior to the final order date must be 
accepted and entered into the order system with the manufacturer.   
 
If a purchase order has been timely received by the vendor or the manufacturer, and the manufacturer fails 
to produce or deliver the production year vehicle, the vendor must provide the next year’s equivalent model 
at current contract prices. 

 
Purchase orders issued and received after the production cutoff date will be subject to availability.  In this 
case, the vendor and manufacturer have the discretion whether to choose to provide next year’s model at 
current year’s prices until the end of the contract term. 
 
If the manufacturer cutoff date is during the term of the contract and will affect the purchaser’s ability to 
obtain the specifications, FSA may consider substitutions from the same manufacturer. 

 

3.09	 FACILITIES	
 
 The FSA reserves the right to inspect the vendor’s facilities at any time with prior notice. 
 

3.10	 SUBSTITUTIONS	
 
The FSA or purchasers will NOT accept substitutes of any kind. Vendors are expected to furnish the brand 
quoted in the bid once awarded. Any substitutes will be returned at the vendor’s expense. Delivery of 
substitutes and the delay in supplying the correct specification can be deemed grounds for termination for 
default. 

 

3.11	 POLICE	RATED	VEHICLES	&	MOTORCYCLES		
  

Vehicles in this category have been reviewed by one or more of the nationally recognized authorities on 
Police Vehicle Testing Program/Evaluation.   
 
These evaluations are not designed to recommend a particular product, but to serve as a resource for 
vehicles which are currently being offered for law enforcement service.  To see the full detailed report click 
or copy the links below. 
 
The importance with which each individual phase is weighted in these evaluations is a subjective decision 
which should be made by each agency based upon that agency’s needs. 
 
For the purposes of this bid, the following are recognized authorities: 
 

State of Michigan, Department of State Police and Department of Technology, Management and 
Budget Police Vehicle Evaluation Program      
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https://www.michigan.gov/documents/msp/2019MYPoliceVehicleEvaluationTestBook_ 
639203_7.pdf 
 
Los Angeles County Sheriff’s Department Law Enforcement Vehicle Test and Evaluation Program  
Vehicles:   
https://www.lasd.org/pdfjs/web/viewer.html?file=VehicleTestBooklet.pdf 
 
Motorcycles: 
https://www.lasd.org/pdf/2017_MotorcycleTestBooklet12192017.pdf 

 

3.12	 SPECIAL	SERVICE	VEHICLES	
 
Vehicles in this category in some cases have been reviewed by one or more of the nationally recognized 
authorities on Police Vehicle Testing Program/Evaluation.  These vehicles are labeled as Special Service 
Vehicle (SSV) and often used in public safety applications and other areas of government.  Refer to 
manufactures published information for detailed information regarding these vehicles. 

  

3.13	 CAB	AND	CHASSIS	PURCHASES	
 

Cab and Chassis can be purchased from the vendor without any required additional fitting by the vendor.  
If an incomplete chassis is sold to an agency, then the vendor is not responsible for the tag and title. Vendors 
are responsible for tag and title work if the chassis is completed by the vendor or the vendor’s contracted 
third party supplier. 
 
FSA highly recommends that all upfitting of cab and chassis be performed by vendors who are licensed and 
certified to perform such work to avoid unnecessary exposure to future liability.  
 
The requirements of Florida Statute 319.21 related to the manufacturer statement of origin apply to cab 
and chassis purchases. 

 

3.14	 FACTORY	INSTALLED	
 

All options specified as factory installed are to be installed on the vehicle at the primary site of assembly 
and is to be the manufacturer’s standard assembly-line product.  No aftermarket and no vendor-installed 
equipment will be accepted as factory installed.  Vendors found supplying aftermarket or vendor-installed 
equipment where factory installed are specified may be required to retrieve all delivered vehicles and 
reorder new vehicles meeting the specifications.  
 
All factory ordered options are to be original equipment manufacturer (OEM) and factory installed unless 
otherwise noted by the vendor and acknowledged in writing by the purchaser.  Verbal agreements will not 
be recognized. 
 
Aftermarket parts, modifications, and factory produced parts and components ordered and installed by a 
vendor that do not meet the requirements of factory installed components, will be rejected for 
noncompliance with the requirements of the specification.   

 
In the event that a component that does not meet the specifications is found installed on a vehicle before 
or after the vehicle has been accepted by the purchaser, the vendor shall be required to replace the vehicle 
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with a vehicle that meets the required specifications, including factory installed components. In the 
alternative, the purchaser shall decide whether they will accept vendor installed components.   
 
 

3.15	 VENDOR	INSTALLED	OPTIONS	
 

All vendor-installed accessories or options shall be installed according to the manufacturer’s specifications.  
Examples include, but are not limited to a roll bar, trailer hitch, etc. 
 
All such accessories must be manufactured by an established manufacturer of the product provided. Vendor 
is required to disclose Make and Model of product being offered and the location, design, and model must 
be approved by the purchaser prior to installation.  Prior to any purchase, the  vendor must also disclose 
the warranty of any item that is less than or exceeds the factory vehicle or equipment warranty coverage. 

 
A vendor that employs a third-party supplier or subcontracts technicians to install emergency equipment 
on vehicles purchased on this contract is required to utilize technicians that are certified in Law 
Enforcement Vehicle Installation through EVT Certification Commission, Inc. or an approved equivalent. 

 
The FSA may at any time during the contract period request proof of the required certification.  
 
Any vendor that violates this provision will be considered in default of the contract. FSA may terminate the 
contract in accordance with Section 1.45 of this Invitation to Bid. 

 

3.16	 NON-SCHEDULED	OPTIONS	
 

FSA requests vendors include most frequently purchased scheduled, factory and aftermarket options in the 
bid document.  If a purchaser requests a non-scheduled option that is not included in the bid document, 
the vendor may provide this non-scheduled option. The purchaser has the opportunity to request the 
vendor’s discount pricing for any non-scheduled options during the quote process. At no time should the 
non-scheduled option exceed MSRP or Published List Price.  
 
Non-scheduled options should be listed as a separate line item and noted on the purchase order to include 
the price. All non-scheduled options are covered under these terms and conditions.  

	
3.17		 FORCE	MAJEURE	

  
A vendor shall not be penalized for a delay resulting from the vendor’s failure to comply with delivery 
requirements if neither the fault nor the negligence of the vendor or its employees contributed to the delay 
and the delay is due directly to acts of God, wars, acts of public enemies, strikes, fires, floods, or other 
similar cause wholly beyond the vendor’s control, or for any of the foregoing that third party suppliers if no 
alternate source of supply is available to the vendor.  

 

3.18	 DELIVERY	TIME	
 
Vendors shall specify the estimated delivery time in calendar days for each item. The purchaser should 
consult the vendor regarding vehicle production schedules. Delivery shall be within the normal working 
hours of the user, Monday through Friday, excluding holidays. 
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3.19 ORDER		
 

The vendor shall submit a copy of the purchase order to the FSA within 15 calendar days of receipt from 
the purchaser. 
 
To initiate a purchase, a purchaser issues a purchase order to the vendor, which shall include: 

• The contract number and title,  
• Specification number,  
• Purchaser’s federal identification number, and 
• Name, phone number and email address for the point of contact at the purchasingagency.   
 

Delivery or due dates should be discussed with the vendor at the time the quote is provided to the 
purchaser, or if no quote is provided, when the purchase order is delivered to the vendor. It is important to 
note that vendors do not have any control over production delays in schedules from the manufacturer.   
 
While it is recommended that an agency purchase from the zone which is closest to their location, it is not 
mandatory to do so.  If the purchaser determines that a vendor in another zone can better serve the 
purchaser’s needs, the purchaser may order from a vendor in another zone. Vendors that provide vehicles 
or equipment outside of an awarded zone may upon mutual agreement between the vendor and the 
purchaser charge a delivery fee.  

 
The purchaser should forward an executed copy of the purchase order to the FSA at the same time the 
purchase order is sent to the vendor.  Emails or hard copies are acceptable. Emails can be sent to 
coop@flsheriffs.org.  
 
If a vendor receives a purchase order for a specification for which they were not awarded, the vendor must 
notify the purchaser and return the purchase order to the purchaser within three (3) business days. 
 
All vehicles ordered prior to production cut off and in accordance with the contract shall be supplied in the 
manufacturer’s next model run of that class vehicle even if it requires supplying a later model at the original 
bid prices. 
 
Vendor shall place the order with the manufacturer within 10 business days of receipt of the purchase 
order. The vendor shall assure that all orders are placed in full compliance with the specifications and the 
terms and conditions of the Contract and the purchase order.   
 
It is the vendor’s responsibility to ensure that the vehicle or equipment ordered by the purchaser is fully 
compatible with all ordered options and that the vehicle complies with all applicable manufacturer and 
industry standards. The vendor’s acceptance of a purchaser’s order will indicate that the vendor agrees to 
deliver a vehicle that will be fully compatible with all of its options.  
 
Any changes that are required to bring a vehicle or equipment into compliance with the various options 
due to an incorrect order will be accomplished at the vendor’s expense. 
 
A Confirmation of Order form shall be completed by the vendor and returned to the purchaser 14 calendar 
days from receipt of purchase order without notification by the purchaser. An example Confirmation of 
Order form is included in Appendix C.  
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Any additional information needed to complete this form should be obtained from the purchaser.  The form 
may be modified to accommodate each purchaser as necessary.   
 

3.20		 VEHICLE	AND	EQUIPMENT	DELIVERY	
 
At a minimum, pre-delivery service shall include the following: 
 
• Standard Vendor and Manufacturer protocol for new vehicle and equipment delivery; 
 
• Cleaning of vehicle and equipment, if necessary, and removal of all unnecessary tags, stickers, or 

papers (window price sticker or supplied line sheet shall remain); 
 
• Speedometer must be correct regardless of the tires provided by the vehicle manufacturer or axle 

ratio furnished; 
 
• Verification that the hour meter does not exceed five (5) hours for equipment; 
 
• Owner’s manual and warranty manual to accompany each vehicle and equipment; and 
 
• MSRP list sheet (window sticker) MUST be in the vehicle when it is delivered to the purchaser.  

Vehicles that are missing this form, or have forms that have been altered will not be accepted.  Build 
sheets, or documentation that verifies what components are included on the equipment being 
delivered, must be provided for equipment. 

 
The vendor shall be responsible for delivering vehicles and equipment that are properly serviced, clean and 
in first class operating condition.   
 
Vendor shall complete delivery of the vehicle and equipment to the purchaser within fourteen (14) calendar 
days of receipt of the vehicle from the manufacturer or equipment supplier. This deadline shall not apply 
to vehicles originating as an incomplete chassis. 
 
Receipt of a vehicle or equipment by the vendor is defined as acceptance of the vehicle or equipment from 
a common carrier at the vendor’s place of business or any third party’s place of business. 
 
Deliveries of less than 350 miles may be accomplished by driving the vehicle. Any delivery accomplished by 
driving the vehicle must be supervised and the driver must comply with manufacturer’s break-in 
requirements and all applicable traffic laws. Any delivery accomplished by driving a police rated vehicle 
must use an “OUT OF SERVICE” cover on light bars.  
 
All deliveries in excess of 350 miles shall be made by transport, or otherwise approved by the purchasing 
agency. However, this requirement shall not apply to incomplete chassis. The purchaser has the option to 
reject a vehicle with more than 350 odometer miles, or may deduct $0.51 cents per mile in excess of 350 
miles from the invoice, unless distance above 350 miles was previously approved by the purchaser. This 
requirement also applies to redelivery of vehicles that were rejected upon initial delivery.  Equipment with 
more than five (5) hours on the hour meter may be rejected by the purchaser or the purchaser may choose 
to negotiate a lower purchase price when the unit exceeds five hours. 
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All warranties shall begin at the time of delivery to the purchaser. The purchaser’s warranty should not be 
active for incomplete vehicles or equipment and vehicles or equipment delivered to a third-party supplier 
before final delivery.  
 
Vendor shall notify the purchaser no less than twenty four (24) hours prior to delivery of the time and 
location, which shall reflect the mutually agreed upon delivery details. Transport deliveries must be 
unloaded and inspected by purchaser. Deliveries not complying with these requirements may be rejected 
and will have to be redelivered at vendor’s expense. 
 
All vehicles or equipment with fuel tanks of thirty-five (35) gallons or less must contain no less than one 
quarter (1/4) tank of fuel as indicated by the fuel gauge at the time of delivery. For vehicles and equipment 
that have more than thirty-five (35) gallons, a minimum of one eighth (1/8) of a tank of fuel must be 
provided. 
 

3.21	 INSPECTION	AND	ACCEPTANCE		
 

It is the responsibility of the purchaser to inspect a vehicle or equipment for any damages.   
 
Each purchaser shall make a good faith effort to inspect the vehicles or equipment before or at the time of 
delivery for acceptance.  One (1) day is the suggested period for inspection.  However, if reasonable 
accommodations for inspection cannot be made upon delivery, the purchaser may have up to three (3) 
business days to inspect the vehicle or equipment for acceptance. 
 
Inspection and acceptance will be at the purchaser’s destination unless otherwise previously agreed upon 
location was provided in the purchase order.  
 
It is the purchaser’s responsibility to thoroughly inspect each vehicle and equipment prior to acceptance. 
Copies of the bid specifications and purchase order will be delivered with the vehicle. Purchasers are to 
inspect the vehicle and equipment and compare bid specifications, purchase order and manufacturer’s 
window sticker or manufacturer’s invoice to ensure vehicle or equipment meets or exceeds the 
requirements of the bid specifications and the submitted purchase order. Purchasers should inspect the 
vehicle and equipment for physical damage. 

 
Delivery of a vehicle or equipment to a purchaser does not constitute acceptance for the purpose of 
payment. Final acceptance and authorization of payment shall be given only after a thorough inspection 
indicates that the vehicle and equipment meet contract specifications and the requirements listed below. 
 
Should the delivered vehicle differ in any respect from specifications, payment can be withheld until such 
time as the vendor completes the necessary corrective action.  
 
Units shall be delivered with each of the following documents completed or included: 

 
1. Copy of Customer’s Purchase Order 
2. Copy of the applicable Vehicle or equipment specification 
3. Copy of Manufacturer’s Invoice or Window Sticker for vehicles (prices may be deleted from the 

manufacturer’s invoice); or a Build sheet, or documentation that verifies what components are 
included on the equipment being delivered, for equipment  

4. Copy of Pre-Delivery Service Report 
5. Warranty Certification 
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6. Owner’s manual 
7. If the vendor does not provide the tag and title, then the DHSMV 82040 (Application for Certificate 

of Title and/or Vehicle Registration) which requires a signature of authorized representative.  
 

Deliveries that do not include the above items will be considered incomplete and can be refused. 
 

3.22	 REGISTRATION,	TAG	AND	TITLE	
 
Costs of registration, tag and title shall not exceed the statutory rates. FSA administrative fee does not apply 
to tag and title work. 
 
Title items shall be the responsibility of the vendor.  If the purchaser is a government agency, the purchaser 
has the right to choose to register and title the vehicle or equipment.   
 
Reasonable administrative costs for registration and title services, including obtaining temporary tags, tag 
transfers, and new tags are permitted.  All costs associated with obtaining, filing and shipping of tags shall 
be listed as an option during the bid submission for each item bid.  Administrative costs can include 
convenience fees, cost reimbursements for filing, obtaining or delivery of tags, or any costs over the original 
purchase price of the registration and title. Administrative costs for registration and titling can be 
negotiated between the purchaser and the vendor. 
 

3.23	 INVOICING	AND	PAYMENTS	
 

Invoicing and payments shall be the responsibility of the vendor and purchaser placing orders using this 
contract. Vendors must invoice each purchaser independently.  

 
A purchaser has three (3) business days to inspect and accept the vehicles or equipment. The vendor shall 
be paid upon submission of invoices to the Purchaser after satisfactory delivery and acceptance of the 
vehicles and/or equipment.  
 
The Local Government Prompt Payment Act will apply to ensure timely payment of Vendor invoices.  The 
Local Government Prompt Payment Act is defined in Sections 218.70–218.79 of Florida Statutes. 
 

3.24	 WARRANTY	REPAIRS	AND	SERVICE			
 

All warranties shall begin at time of delivery and final acceptance by the purchaser. Failure by any 
manufacturer’s authorized representative to render proper warranty service or adjustments, including 
providing a copy of the warranty work order to the purchaser, may subject the vendor to suspension from 
the approved vendor listing until satisfactory evidence of correction is presented to the FSA. 

 

3.25	 INADEQUATE	SERVICE	
 

When vehicles and equipment require service or adjustments upon delivery, the vendor shall either remedy 
the defect, or be responsible for reimbursing the manufacturer’s local authorized representative or other 
service provider to remedy the defect. Such service or adjustments shall be initiated by the vendor within 
48 hours after notification by a purchaser, not to include weekends and holidays. Delivery will not be 
considered complete until all services or adjustments are satisfactory and the vehicle or equipment is 
redelivered.  
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The provisions of the delivery section shall remain in effect until the redelivery is accomplished. The cost of 
any transportation required shall be the responsibility of the vendor until the vehicles or equipment are 
satisfactory and accepted by the purchaser. 
 

3.26 REPORTING:	PURCHASE	ORDERS	&	QUARTERLY	REPORTS		
 
Purchase Orders  
The vendor must submit copies of purchase orders upon receipt to the FSA.  Purchase orders are considered 
late if not submitted fifteen (15) calendar days after the date of the purchase order.  Purchase orders and 
accompanying documentation shall include base specification items purchased and all options itemized 
separately. 
 
Vendors should scan a complete copy of the purchase order and attach it as a .pdf.  Place the document 
title in the subject line of the e-mail and send purchase order copies to COOP@flsheriffs.org.  
 
The files should be named using the the name of the purchasing entity, the purchaser type and the PO 
number.  The purchaser type other can include any other eligible purchaser including special district, fire 
department or other purchasing entity not specifically named here.  Out of state sales should include the 
state in the name. 
 
 

PURCHASER TYPE SAMPLE STRUCTURE EXAMPLE 
MUNICIPALITY City Name PO 12345.pdf Tallahassee PO 12345.pdf 
COUNTY County Name County PO 12345.pdf Leon County PO 12345.pdf 
EDUCATION Educational Institution Name PO 

12345.pdf 
Florida State University PO 
12345.pdf 

OTHER Special District Name PO 12345.pdf Northwest Florida Water 
Management District PO 12345.pdf 

SHERIFF Sheriff Office Name PO 12345.pdf Leon County Sheriff PO 12345.pdf 
 
 
Quarterly Reports 
Quarterly reports are the contractual responsibility of each vendor. Quarterly reports which do not adhere 
to the required format (as set forth in Appendix D) or are not complete of all purchase orders received 
and/or deliveries made during the quarter will be returned to the reporting vendor for correction of 
deficiencies.  
 
Quarterly reports track the purchase orders received, deliveries made, and vendor administrative fees 
prescribed in Section 3.28 due in a given quarter.  
 
All required quarterly report templates can be downloaded from the FSA website under the Cooperative 
Purchasing Program page, Other Links, Vendor Only page.  All quarterly reports are to be sent to 
REPORTS@flsheriffs.org.  
 
The quarterly report template shall be submitted using the Excel workbook provided.  The workbook  
contains three 3 worksheets. The first worksheet titled “Instructions” must be completed with the name 
of the vendor and the quarter being reported in the fields that appear in red text. The quarter being 
reported should be selected from the drop down box. This information will be copied to the report page 
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headers in each worksheet. The second worksheet must contain all sales or purchase orders received 
during the quarter. The third worksheet must contain information on all deliveries made during the 
quarter. This tab will automatically calculate the administrative fee due to FSA. 
 
Purchase orders should not be sent with quarterly reports. A screenshot of the template of a quarterly 
report is located in Appendix D. Quarterly reports must be completed and submitted electronically. 
Quarterly reports are due no later than the 15th day of the month following the end of the quarter. 

 
Quarterly reports shall follow this schedule for the duration of the contract:  

 
Contract Year 1: October 1, 2020 – September 30, 2021 
 

Year 1 Quarter 1: October 1 – December 31 Q1 Report Due: January 15 
Year 1 Quarter 2: January 1 – March 31 Q2 Report Due: April 15 
Year 1 Quarter 3: April 1 – June 30 Q3 Report Due: July 15 
Year 1 Quarter 4: July 1 – September 30 Q4 Report Due: October 15 

 
Contract Year 2: October 1, 2021 – September 30, 2022 
 

Year 2 Quarter 1: October 1 – December 31 Q1 Report Due: January 15 
Year 2 Quarter 2: January 1 – March 31 Q2 Report Due: April 15 
Year 2 Quarter 3: April 1 – June 30 Q3 Report Due: July 15 
Year 2 Quarter 4: July 1 – September 30 Q4 Report Due: October 15 

 
Contract Year 3: October 1, 2022 – September 30, 2023, as applicable 
 

Year 3 Quarter 1: October 1 – December 31 Q1 Report Due: January 15 
Year 3 Quarter 2: January 1 – March 31 Q2 Report Due: April 15 
Year 3 Quarter 3: April 1 – June 30 Q3 Report Due: July 15 
Year 3 Quarter 4: July 1 – September 30 Q4 Report Due: October 15 

 
If a contract extension is executed, the quarterly reports will maintain the same schedule for future 
reporting periods.  
 
Quarterly reports must be submitted even if there are no sales or no deliveries in a quarter. If a vendor 
has no sales within a quarter, the vendor shall indicate “No sales this quarter” on the top row of the sales 
worksheet.  If the vendor has no deliveries in a given quarter, the vendor shall indicate “No deliveries this 
quarter” on the top row of the delivery worksheet.   

 
FSA reserves the right to modify the procedure for submitting quarterly reports during the term of the 
contract. Such a change shall not materially modify the substance of the information to be reported, but 
may change the method by which future quarterly reports are to be submitted.  In the event of such a 
change, FSA will provide written notice to all vendors of the method by which future quarterly reports are 
to be submitted. 
 
 

3.27	 ADMINISTRATIVE	FEE			
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The FSA charges three quarters of one percent (.0075) to procure, process and administer the Contract. 
 

After receipt of payment from contract purchases, the vendor shall remit all administrative fees to the FSA 
no later than 15 calendar days after the end of each quarter. All fees payable to the FSA during any given 
quarter will be accompanied and supported by a Quarterly Report.  
 
Bidders are to include the administrative fee of three quarters of one percent (.0075)  in all bid prices.  The 
fee should be incorporated into the price at the time of bid submission  This fee should also be included on 
all add options. The administrative fee will remain payable to FSA and no relief from payment of the 
administrative fee, nor any additional charge to recoup the administrative fee, will be permitted if a vendor 
fails to incorporate the administrative fee in its bid pricing. 
 
The fee should never be listed as a separate line item on any purchase order.   
 
The administrative fee is based on the total purchase order amount of new vehicles or equipment.  This fee 
excludes any value given to purchasers for trade-ins.  Trade-ins, extended warranties and other exchanges 
will not reduce or impact the fee calculation.  
 
The administrative fees are the contractual responsibility of each awarded vendor.  
 
By submission of the quarterly reports and administrative fee, the vendor is certifying the accuracy of the 
reports and deposits. All reports and fee submissions shall be subject to audit by the FSA or their designee. 
 
All participating vendors will be responsible for making sure that FSA has the contact information, including 
e-mail address, for the person responsible for quarterly reports. There will be no reminders for the quarterly 
reports or the administrative fee.  
 
Checks for the administrative fee can be sent to:  
 
    Florida Sheriffs Association  

Cooperative Purchasing Program 
2617 Mahan Drive 
Tallahassee, FL 32308 

 
 

3.28	 LIQUIDATED	DAMAGES		
 
The vendor warrants that the product supplied to the FSA or purchaser shall conform in all respects to the 
standards set forth and the failure to comply with this condition will be considered as a breach of contract.  
Any liquidated damages levied because of inadequacies or failures to comply with these requirements shall 
be borne solely by the vendor responsible for same. 
 
Failure to submit the administrative fee with accompanying quarterly reports must be received by FSA 
within 15 calendar days following the end of each quarter will result in the imposition of liquidated 
damages.  Vendors failing to submit administrative fees and/or quarterly reports will incur liquidated 
damages in the amount of $25 for each calendar day that fees and reports are past due, beginning on the 
16th  day following the end of the quarter.  
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If a civil action is initiated by the FSA to recover administrative fees or liquidated damages as set forth in 
this section and Section 3.28, the prevailing party shall be entitled to its reasonable attorneys’ fees and 
costs incurred in the litigation. Venue shall lie in the Circuit Court for the Second Judicial Circuit in and for 
Leon County, Florida. 
 
When quarterly reports are late, liquidated damages are to be included in vendor’s Quarterly Report and 
administrative fee submission. Liquidated damages that remain unpaid beyond 45 calendar days can result 
in FSA, at its sole discretion, implementing contract compliance actions, including but not limited to, 
suspension, limited participation by specifications or zones, disqualification from future solicitations, or 
termination for cause pursuant to Section 1.45. 

 
 

Schedule of Liquidated Damages  
 

Failure to submit quarterly report and/or 
administrative fee on time 

$25 per calendar day 

Failure to report a Purchase Order to FSA within the 
15 calendar days of the purchase order date 

$100 per Purchase Order 

Failure to Report Sales .0075 of the sales price plus 1.5% each month 
following the delivery date. 

 
 

Vendor agrees and acknowledges that its failure to take any of the actions specified in the above schedule 
will damage the FSA, but by their nature such damages are difficult to ascertain.  Accordingly, the above 
specified schedule of liquidated damages shall apply to this contract.  Vendor agrees and acknowledges 
that these liquidated damages are not intended to be and do not constitute a penalty, but are instead 
intended solely to compensate the FSA for damages, and that these amounts are reasonably calculated to 
compensate the FSA for the damages that it will incur as a result of the vendor’s failure to take the specified 
actions.  
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Appendix	A	
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Appendix	B	

5.2.a

Packet Pg. 117

A
tt

ac
h

m
en

t:
 E

xh
ib

it
 'A

'-F
S

A
_C

o
n

tr
ac

t 
F

S
A

20
-V

E
L

28
.0

  (
20

23
-R

-2
9 

: 
L

if
t 

S
ta

ti
o

n
 #

4 
B

yp
as

s 
P

u
m

p
)



FLORIDA SHERIFFS ASSOCIATION  
Cooperative Purchasing Program 

Contract Terms and Conditions  

 

	 Page	50	
 

Appendix	C	
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Appendix	D	
 
Sales 

 
 
 
Deliveries 
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Appendix	E	
 
Bid Calendar  
FSA20-VEL28.0 Pursuit, Administrative and Other Vehicles 
FSA20-VEH18.0 Heavy Trucks  
FSA10-EQU18.0 Equipment 
 

 
CALENDAR ITEM DATE 

Bid Announcement  4/22/20 & 5/25/20 
Voluntary Workshops For Contracts FSA20-VEL28.0 &  
FSA20-VEH18.0 * 

6/10/20 

Mandatory Pre-Bid Meeting for Contract FSA20-VEL28.0 *  7/8/20 
Mandatory Pre-Bid Meeting for Contract FSA20-VEH18.0 * 7/9/20 
Request for Clarifications Due  7/30/20 
Mandatory Qualifying Documents Submission  8/3/20 
FSA Response to Request for Clarifications  8/5/19 
Cone of Silence 8/7/20 – 10/1/20 
Bid System Open   8/7/20  
Bid Submissions Due  8/31/20 
Public Bid Opening  9/1/20 
Fleet Advisory Committee Bid Review 9/1/20 – 9/4/20 
Intent to Award Posted 9/9/20 
Final Bid Award 10/1/20 

 
* Details for the Workshop, Mandatory Pre-Bid Meeting, and Public Bid Openings will be posted 
on FSA’s website, emailed to interested bidders, or can be found in Florida Administrative 
Registrar (as appropriate) for the dates published. 
 
* FSA intends to do an in-person Mandatory Pre-Bid meeting. However, the FSA has plans to 
conduct the meeting via webinar if conditions do not permit or are not safe for an in-person 
meeting.  If FSA can conduct the meeting in-person, it will be held at the Falkenburg Road Jail 
Assembly Room at the Hillsborough County Sheriff’s Office.   
For the most up to date information on these events, please refer to 
https://www.flsheriffs.org/law-enforcement-programs/cooperative-purchasing-program/bid-
announcements. 
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June 10, 2022 
 
 

Contract Amendment to Heavy Equipment 
FSA20-EQU18.0 

 
The Terms and Conditions of this Contract allow for modification via addenda as provided for in Section 
1.24.  FSA is proposing the following modifications: remove Sections 3.04-3.06 and replace with new 
language.  
 
Additionally, the FSA is adding language in Section 2.12 to confirm compliance with E-Verify requirements 
pursuant to Section 448.095, Florida Statutes.  In addition to this contract language, FSA is requesting 
vendors to submit the attached digital affidavit acknowledging compliance with the Florida law.  
 
FSA requests vendors submit the digitally signed contract amendment no later than Friday, June 17, at 
5:00PM EST. The contract amendment will be effective immediately upon FSA’s receipt of these 
documents.  
 
To complete contract amendment requirements, click the “Sign the Contract Amendment” tab included 
in this email, which allows for electronic signature and attestation of compliance with Florida Statutes 
Section 448.095, E-Verify requirements. 
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Section 2.12 is amended to include the following language: 
 
2.12  QUALIFICATION 
 

Prospective bidders are required to complete the qualification forms by the date listed on the Bid 
Calendar.  A bidder becomes a qualified bidder if they comply with this section and Section 2.10, 
Mandatory Pre-Bid Meeting.   

Qualification forms include:  

• Drug-Free Workplace Form,  
• Insurance Checklist,  
• Manufacturer Authorization Form for each manufacturer bid for Contract FSA20-VEH18.0 

and FSA 20-EQU18.0; Manufacturer Authorization Forms are not required for Contract 
FSA20-VEL28.0; 

• Emergency Vehicle Technician (EVT) Certification, if bidder is offering emergency lighting 
and sirens, and 

• Qualified Bidder documentation as required in Section 2.01  
• Completion of a digital affidavit confirming compliance with E-Verify requirements 

pursuant to Section 448.095, Florida Statutes. 
 
 
Sections 3.04, Section 3.05 and Section 3.06 are deleted and replaced with the following new language: 

 
3.04 ADDITIONS OR DELETIONS 

 
The FSA reserves the right to add or delete any items from this bid or resulting contract when 
deemed to be in the best interest of FSA and the participating purchasers. 
 
FSA reserves the right to remove, discontinue or suspend the sale or offering of any product within 
the Invitation to Bid document or existing contract, at its discretion. 
 
This decision to take action may be based upon and not limited to: 

• Few or no sales; 
• Product recalls and other safety issues; 
• Vendor/Manufacturer performance; or 
• Lack of relevance of products. 

 
3.05 CONTRACT EXTENSION  

 
Contract Extension  
The contract may be extended by mutual agreement, initiated at the discretion of the FSA, for up 
to two (2) additional years, on a year-to-year basis.  
 
The vendor may request price adjustments for contract extensions as provided for in the price 
adjustment section.  If no request is received from the vendor, the FSA will assume that the vendor 
has agreed that the optional term may be exercised without pricing adjustment. Any adjustment 
request received after the commencement of a new option period may not be considered unless 
otherwise provided for in this contract. 
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The FSA reserves the right to in its sole discretion, elect to implement an optional term or to allow 
the contract to fully or partially terminate and readvertise for bids, whichever is in the best 
interest of the FSA. 
 
 
Month-to-Month Continuation  
In the event that a new contract is not active at the time of this contract’s expiration, this 
contract’s terms and conditions shall extend on a month-to-month basis and shall not constitute 
an implied extension of the contract. Such a month-to-month continuation shall be upon the 
compensation and payment provided herein. 
 
 

3.06 PRICE ADJUSTMENTS 
 
This contract provides the following options for price adjustments: 

• Annual Price Adjustments 
• Changes to Production or Design 
• Manufacturer Certified Adjustments 
• Surcharges 
• Equitable Adjustments 

 
Price adjustment requests must clearly substantiate a need to increase or decrease the price and 
must be submitted as a percentage change.  If a dollar amount is provided, FSA will calculate to 
the nearest percentage, which the vendor accepts is reasonable.  
 
 
Annual Price Adjustment 
 
The FSA may consider annual or quarterly price adjustments due to: 

• Changes in the Producer Price Index (PPI) as published by the U.S. Department of Labor, 
Bureau of Labor Statistics (BLS); or  

• As a result of any changes to national or state standards that require substantial price 
adjustments. 

 
Changes resulting from PPI will be verified by the FSA, after the vendor requests a price 
adjustment under this provision and identifies the commodity code for each item as designated 
by the BLS. 
 
In the event of changes to national or state standards, the vendor must present verifiable changes 
from the manufacturer in price to FSA.  FSA may consider other documentation related to the 
change to national or state standards but is not obligated to grant price changes without literature 
from the manufacturer.  The FSA will consider the request and will make a final determination on 
the change in price. 
 
For any price adjustment to commence annually or on the first day of the contract extension, the 
vendor's request for price adjustment should be submitted 60 (sixty) days prior to the annual 
execution of the contract or to the expiration of the contract extension.  
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Changes to Production or Design 
 
Significant changes by the manufacturer to the production and specification design may also 
initiate a price adjustment request. FSA will consider order dates, production cutoffs, conditions 
as provided for in Section 3.08, as well as replacement or complete redesign of items when 
considering significant changes to manufacturer production or design. 
 
 
Manufacturer Certified Adjustments  
 
Vendors must provide documentation from the manufacturer to FSA that shows a legitimate need 
for price adjustments.   
 
Surcharges 
 
Surcharges are increased costs that are imposed on awarded vendors for items sold on this 
contract. Surcharges can be related to the cost of raw materials, cost of transportation or 
shipping, or fees imposed by the governing entities. Since surcharges are imposed on awarded 
vendors, in order to request a price change, the vendor must document the origin of the 
surcharge.  
 
The vendor must provide manufacturer or supplier certification documentation that identify the 
reason or cause for the surcharge to FSA in advance of imposing surcharges to a purchaser.  
 
Surcharge After a Purchaser Order is Issued 
 
When a purchase order has been issued, the vendor may present a surcharge with all required 
documentation to the purchaser for consideration. The purchaser may accept or negotiate a 
reduction in the surcharge or reject the surcharge at their discretion.  
 
Equitable Adjustments 
 
The FSA may make an equitable adjustment to the contract terms or pricing at its discretion. 
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STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Agenda Item 
 

  

Updated: 5/16/2023 3:33 PM  Page 1 

 

MEETING DATE: May 23, 2023 

FROM: Joseph Forte 

SUBJECT: Alley Use Agreement Between the City of Holly Hill and the Owners 

of 726 / 730 Ridgewood Avenue 

NUMBER: (ID # 4139) 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION: 

Bluewater Marine is located at the real property located at 726 Ridgewood Avenue (Property) is 

located within the City of Holly Hill, Florida. The address is more commonly known as 730 

Ridgewood Avenue. The owner of the Property is Holly Hill Property Development, LLC. 

The Owner is installing a fence around the perimeter of Property and it was discovered that there 

are publicly dedicated alleys along the Northeast section of the Property and through the 

Property.  These alleys are reflected on the map attached as “Exhibit A”. 

The alleys do not serve a public purpose at this time and the owners will consider either vacating 

the alleys or re-plating the property to remove the alleys in the near future. However, in the 

interim the City is agreeable to allow the perimeter fence to be installed to enclose the alley on 

the Northeast section of the Property and to allow the alley located thru the Property to continue 

to be used for boat storage and other similar uses, subject to the terms of this Agreement. 

If the alley were to remain outside the fence enclosure, it would become an area that would 

collect trash with little or no maintenance.  

FISCAL ANALYSIS:  

 

No cost is associated with this action at this time. There will be a cost associated when the 

property is re-platted. This will include application fees and advertising fee due by the property 

owner.  

STAFF RECOMMENDATION:  

 

To approve the Agreement and authorize the City Manager to execute the Agreement.  

COMMISSION GOAL: 

 

Goal #3: Implement the CRA master plan with a focus on the best utilization of vacant 

properties and blighted properties in the city. Attention should also focus on infrastructure 

improvements within the district and strategies to encourage private investment and business 

retention.   
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Agenda Item (ID # 4139)  Meeting of May 23, 2023 
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MOTION:  

 

TO APPROVE THE AGREEMENT AND AUTHORIZE THE CITY MANAGER TO 

EXECUTE THE AGREEMENT. 

 

• 726 Ridgewood Ave Exhibit A (PDF) 

• Blue Water Marine Alley Use Agreement May 23, 2023 (PDF) 
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AGREEMENT 

 WHEREAS, the real property located at 726 Ridgewood Avenue (Property) is located within the 

City of Holly Hill, Florida. 

 WHEREAS, the owner of the Property is Holly Hill Property Development, LLC (Owner). 

 WHEREAS, the Owner is installing a fence around the perimeter of Property and it was discovered 

that there are publicly dedicated alleys along the Northeast secNon of the Property and through the 

Property.  These alleys are reflected on the map aPached as Exhibit A. 

 WHEREAS, the alleys do not serve a public purpose at this Nme and the parNes will consider either 

vacaNng the alleys or replaNng the property to remove the alleys.  However in the interim the City is 

agreeable to allow the fence to be installed to enclose the alley on the Northeast secNon of the Property 

and to allow the alley located thru the Property to conNnue to be used for boat storage and other similar 

uses, subject to the terms of this Agreement. 

 NOW THEREFORE, for and in consideraNon of mutual covenants contained herein, the sufficiency 

of which are hereby acknowledged, the undersigned parNes hereby agree to the following terms and 

condiNons. 

1) The City hereby consents to the Owner installing a fence along the eastern side of the alley located 

along Northeast corner of the Property.  This fence will enclose the alley with the Property and the alley 

can be used for boat storage or similar uses.  The City also consents to the alley that lies east and west 

thru the Property to conNnue to be used for boat storage and similar uses.  The alleys are reflected on 

Exhibit A. All uses of the alleys shall be in compliance with all applicable regulaNons as if the Owner was 

the owner of the alleys.  The alleys shall be properly maintained in a safe and clean condiNon. 

2) Owner hereby acknowledges that these alleys are public property and that the City has the right 

to terminate this Agreement at any Nme, with or without cause.  If this occurs the fence will be removed 

and all property of the Owner located on the alleys shall be removed.  Owner shall have no claims for 

damages sustained to the property removed or the business operaNons due to the City exercising its rights 

as the owner and removing the fence and property of the Owner from the alleys nor for the impact to the 

Owner’s business operaNons due to a public alley being located thru the Property. 

3) Owner shall obtain general liability insurance with terms and policy limits acceptable to the City 

and naming the City as an addiNonal named insured. 

4) Venue for any liNgaNon related or arising out of this Agreement shall be in State Court, Volusia 

County, Florida.  The prevailing party in any liNgaNon shall be reimbursed reasonable aPorney fees and 

costs. 

City of Holly Hill       Holly Hill Property Development, LLC 

By____________________     By:_______________________ 

Title:_________________     Title______________________ 

Date:_________________     Date:_____________________ 
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Owner

Daniel Smith
5-16-2023



STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Agenda Item 
 

  

Updated: 5/16/2023 3:50 PM  Page 1 

 

MEETING DATE: May 23, 2023 

FROM: Joseph Forte 

SUBJECT: Request for Lien Reduction - 128 2Nd Street 

NUMBER: (ID # 4144) 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION: 

The City has received a request for a Reduction of Lien “code enforcement liens” that have been 

placed on the real property located at 128 2nd Street. The property is owned by Zeki and Verna 

Orhun as Tenancy in the Entirety.  

The property is a rental property and was presented to the Special Master on March 7, 2023. 

Code violation consisted of Section 21-61(2) Accumulation of trash. Liter and debris. Section 

62-27 Rental property without a BTR. 

The property owner was informed by his property manager that the property was in compliance 

however, that was not the case until April of this year. Several certified letters were returned as 

unable to be delivered.  

The City would have requested the following as compensation to release the lien. 

FISCAL ANALYSIS: 

Total lien        $9,100.00 

Required Payment to Release lien 

Special Master fee for 1 meeting     $ 250.00 

Recording/Release fee                 $  20.00 

Certified letters                 $  16.00 

Code enforcement staff time 4 hours at 20.48 + 35%             $ 110.59 

Community Development Director 1 hour @ 52.48 + 35%  $ 70.84     

Percentage of original lien @ 10%     $910.00 

Total         $1,377.43         

 

STAFF RECOMMENDATION: 

Reduce the lien from $9,100.00 to the amount $1,377.43. 
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COMMISSION GOAL: 

Goal #2: Enhance City aesthetics through beautification and maintenance of city property and 

public rights of way, consistent enforcement of zoning and property maintenance codes, and 

development of reasonable design standards and a corresponding process which is applicable to 

all new developments and business improvements in the city. 

 

MOTION: 

REDUCE THE LIEN FROM $9,100 TO $1,377.43.  PAYMENT MUST BE RECEIVED 

NO LATER THAN JUNE 23, 2023.  FAILURE TO PAY WILL RESULT IN THE LIEN 

NOT BE REDUCED OR RELEASE WITH NO OPTION FOR ANOTHER REQUEST 

AND THE CITY MAY FILE A FORECLOSURE ON THE PROPERTY.  

 

• Lien reduction 128 2nd Street (PDF) 
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