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1. CALL TO ORDER 

a. Roll Call  

b. Invocation  

c. Pledge of Allegiance  

2. POSITIVITY AWARD 

3. PRESENTATION 

1. UBIC Academy RAMS Boys Basketball Team - State Champions 2018 

(Requested by Valerie Manning, City Clerk) 

4. PUBLIC COMMENTS 

5. APPROVAL OF MINUTES  

1. Minutes - February 27, 2018 - Regular City Commission & CRA Meeting 

(Requested by Valerie Manning, City Clerk) 

6. CONSENT AGENDA - ITEMS ( 1 - 4 ) 

The action proposed is stated for each item on the Consent Agenda.  Unless a City Commissioner removes an item 

from the Consent Agenda, no discussion on individual items will occur and a single motion will approve all items.  

Is there anyone in the audience who wishes to speak on any item on the Consent Agenda?  

1. Interlocal Agreement Between the City of Holly Hill and Volusia County Tax Collector 

to Levy, Collect, and Enforce Its Non-Ad Valorem Assessments Utilizing the Uniform 

Method for the Levy, Collection, and Enforcement of Its Non-Ad Valorem Assessments, 

as Provided for in §§ 197.3632 and 197.3635, Florida Statutes. 

(Requested by Joseph Forte, City Manager) 

2. Interlocal Agreement Between the City of Holly Hill and Volusia County Property 

Appraiser to Levy, Collect, and Enforce Its Non-Ad Valorem Assessments Utilizing the 

Uniform Method for the Levy, Collection, and Enforcement of Its Non-Ad Valorem 

Assessments, as Provided for in §§ 197.3632 and 197.3635, Florida Statutes. 

(Requested by Joseph Forte, City Manager) 

3. FDLE/DEA Central Storage Letter of Agreement (MOU) 2018 - 2021 

(Requested by Steve Aldrich, Police) 

4. DBPD/HHPD - MOU for Sharing of License Plate Reader Data 

(Requested by Steve Aldrich, Police) 

7. REGULAR AGENDA  
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1. Resolution Resolution 2018-R-16 A Resolution of the City Commission of the City of 

Holly Hill, Florida, Authorizing the City Manager to Execute an Agreement with the 

Florida Department of Transportation (FDOT) for Traffic Signal Maintenance 

Compensation; and Providing for Severability; and Providing for an Effective Date. 

(Requested by Antoine Khoury, Public Works) 

2. Resolution Resolution 2018-R-17 A Resolution of the City of Holly Hill, Florida, 

Authorizing a Piggyback Contract for Vehicle and Equipment Consignment Services 

with Manheim Remarketing, Inc; Providing for Implementing Administrative Actions; 

Providing for Conflicts; Providing for a Savings Provision; Providing for Severability; 

and Providing for an Effective Date. 

(Requested by John McKinney, Finance) 

3. Resolution Resolution 2018-R-18 A Resolution of the City of Holly Hill, Florida, 

Authorizing a Piggyback Contract for Banking Services with SunTrust Bank; Providing 

for Implementing Administrative Actions; Providing for Conflicts; Providing for a 

Savings Provision; Providing for Severability; and Providing for an Effective Date. 

(Requested by John McKinney, Finance) 

8. PUBLIC HEARINGS 

Please silence any cell phone, pager or noise making device as not to interrupt the meeting.  Staff will introduce 

each item for consideration, with comments and recommendations. The applicant or appellant and supporters will be 

heard first. Those in opposition to the request will be heard next. Comments should be restricted to pertinent 

information regarding the agenda item under discussion. Out of courtesy to others, we ask that speakers keep their 

comments brief and try to limit these comments to information not previously discussed. Speakers should state their 

name and address clearly for the record. The City Clerk’s office is required to retain any documents, photographs, 

drawings, etc. that are shown to the City Commissioners in support of a position. The City Commission may ask 

questions of speakers or of staff members.  The Mayor will then ask the City Commission to make a 

recommendation or motion.  Once a motion has been made and seconded, discussion will be closed to the floor.  

Following City Commission discussion, a vote will be taken.  During voting, Commissioners who do not cast 

objecting votes are considered to have voted in support of the motion.  

1. Ordinance Second Reading - Ordinance 2999 An Ordinance of the City of Holly Hill, 

Florida, Amending the Land Development Regulations by Amending Section 114-634 to 

Add Tattoo Parlors, Mini Warehouses, Laboratories, Warehousing and Distribution Uses 

as Uses Permitted by Special Exception in the Redevelopment District Overlay; 

Amending Section 114-635 to Remove Tattoo Parlors, Mini Warehouses, Laboratories, 

Warehousing and Distribution as Prohibited Uses; Creating Sections 114-708 and 114-

709 to Add Special Exception Conditions; Amending Sections 114-444, 114-594 and 

114-696 to Add Language; Amending Section 78-14 to Add Definitions; Providing for 

Severability; Providing for Codification; and Providing for an Effective Date. 

(Requested by Brian Walker, City Planner) 
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2. Ordinance Second Reading - Ordinance 3000 An Ordinance of the City of Holly Hill, 

Florida, Creating Chapter 30 (Miscellaneous Offenses), Article III (Foreclosure/Vacant 

Property Registry) of the City of Holly Hill Code of Ordinances; Providing for Purpose, 

Intent and Applicability of the Ordinance Requiring the Registration and Maintenance of 

Certain Real Property by Mortgagees and Vacant Property by Owners; Providing for 

Penalties and Enforcement, as Well As, the Regulation, Limitation and Reduction of 

Registrable Real Property Within Holly Hill; Providing for Conflicting Ordinances; 

Providing for Severability; Providing for Repealer; Providing for Codification; and 

Providing for an Effective Date. 

(Requested by Valerie Manning, City Clerk) 

3. Ordinance Second Reading - Ordinance 3001 An Ordinance of the City of Holly Hill, 

Florida, Amending Section 14-126 (Unified Construction Code Adopted) to Adopt the 

Current Versions of the Florida Building Code, Florida Fire Prevention Code and the 

Florida National Electric Code (NEC), Including Any Future Amendments; Providing for 

Conflicting Ordinances; Providing for Severability; and Providing for an Effective Date. 

(Requested by Joseph Forte, City Manager) 

4. Ordinance First Reading - Ordinance 3002 An Ordinance of the City of Holly Hill, 

Florida, Adopted Pursuant to Florida Statute Sections 101.161 and 166.031 Setting Forth 

Proposed Amendments to the City's Charter to be Submitted to the Voters of the City at a 

General Election on August 28, 2018; Providing for a Ballot Summary and Title for Each 

Proposed Amendment; Providing for Conflicting Ordinances; Providing for Severability; 

and Providing for an Effective Date. 

(Requested by Valerie Manning, City Clerk) 

5. Variance Request - 1064 Riverside Drive - South Front Yard 

(Requested by Brian Walker, City Planner) 

6. Variance Request - 1700 Ridge Avenue for Front Yard Setback 

(Requested by Brian Walker, City Planner) 

9. COMMUNICATIONS  

A. City Manager & Staff Comments 

B. City Attorney Comments 

C. City Commission Comments 

D. Mayor's Comments 

10. ADJOURNMENT 
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Website Address – www.hollyhillfl.org (City Clerk) 

  

NOTICE – If any person decides to appeal any decision of the City Commission at this meeting, he/she will need a record of the proceedings 

and, for that purpose, he/she may need to ensure that a verbatim record of the proceedings is made, which record includes the testimony and 
evidence upon which the appeal is to be based.  The City does not prepare or provide such a record. 

 

 

For special accommodations, please notify the City 
Clerk’s Office at least 72 hours in advance.  (386) 248-

9441 
 

Help for the hearing impaired is available through the 
Assistive Listening System.  Receivers can be obtained 

from the City Clerk’s Office. 

 
In accordance with the Americans with Disabilities Act (ADA), persons needing a special accommodation to participate in the Commission 

proceedings should contact the City Clerk’s Office no later than three (3) days prior to the proceedings.  

 

http://www.hollyhillfl.org/


 City Commission Meeting: 03/13/18 07:00 PM 
 1065 Ridgewood Ave Department: City Clerk 
 Holly Hill, FL  32117 Category: Presentation 

  Prepared By: Valerie Manning 

 SCHEDULED Initiator: Valerie Manning 

 Sponsors:  

 PRESENTATION (ID # 1945) DOC ID: 1945  
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UBIC Academy RAMS Boys Basketball Team - State 
Champions 2018 

 

This proclamation is to recognize the United Brethren in Christ (UBIC) Academy RAMS Boys 

Basketball team winning State Championship 2018 on Friday, February 23, 2018. 
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PROCLAMATION 

BY THE MAYOR OF THE CITY OF HOLLY HILL, FLORIDA 
UNITED BRETHREN IN CHRIST 

UBIC ACADEMY RAMS BOYS BASKETBALL TEAM ~ STATE CHAMPIONSHIP WINNERS 
FRIDAY, FEBRUARY 23, 2018 

 

 WHEREAS, UBIC Academy RAMS Boys Basketball team lost only one game during the regular 

season against the team they ended up playing for the Championship game; and  

 

 WHEREAS, as a result of that loss, the RAMS Boys Basketball team came in 2nd Place in Districts 

heading into the playoff tournament; and  

 

 WHEREAS, the team was undefeated in the tournament winning every game they played and won the 

Championship game with a score of 56-52; and 

 

 WHEREAS, UBIC Academy RAMS Boys Basketball team came in first place at Districts and won the 

State Championship game, with a score of 56-52, on Friday, February 23, 2018. The team is led by Head 

Coach Ricky Weber and Jeff Hemphill, Assistant Coach; and 

 

 WHEREAS,  the City of Holly Hill congratulates the following UBIC Academy RAMS Boys 

Basketball team: 

 

CHRIS WILSON 

JAMIL HARRIS 

DEVIN SHARP 

CESAR PIZZARO 

TYLER WILSON 

IAN FOX 

ROY BELL 

COLTAN HAGAN 

AARON McKEOWN 

JALEN SHERMAN 

ADAM BRANNAN 

IAN McKEOWN 

 

NOW, THEREFORE, I, John Penny, Mayor of the City of Holly Hill, Florida, and on behalf of the City 

Commission, do hereby congratulate the UBIC Academy RAMS Boys Basketball team for their undefeated 

State Championship Game held on Friday, February 23, 2018. 

 

IN WITNESS WHEREOF, I have hereunto set my hand and caused the Seal of the City to be affixed this 13th 

day of March, 2018. 
          City of Holly Hill, Florida 

 

      

                                     

                               John Penny, Mayor 
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STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Agenda Item 
 

  

Updated: 2/28/2018 4:35 PM  Page 1 

 

MEETING DATE: March 13, 2018 

FROM: Valerie Manning 

SUBJECT: Minutes - February 27, 2018 - Regular City Commission & CRA 

Meeting 

NUMBER: (ID # 1941) 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION: 

Minutes from February 27, 2018 regular City Commission and CRA meeting.  

FISCAL ANALYSIS: 

N/A 

STAFF RECOMMENDATION: 

Approve minutes.  

COMMISSION GOAL: 

N/A 

MOTION: 

Approve minutes as submitted by staff. 

 

 Minutes - February 27, 2018 - Regular City Commission and CRA meeting (PDF) 
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CITY OF HOLLY HILL, FLORIDA 

CITY COMMISSION 

 MINUTES ● FEBRUARY 27, 2018 

 

 

  

 City Commission Chamber Regular City Commission Meeting 7:00 PM 

CITY HALL 

1065 RIDGEWOOD AVENUE 

HOLLY HILL, FL  32117 

City Clerk’s office: (386) 248-9441   -   Fax: (386) 248-9448 

City of Holly Hill, Florida Printed: 2/28/2018 4:30 PM Page 1   

1. CALL TO ORDER 

a. Roll Call  

 
Attendee Name Title Status Arrived 

Arthur J. Byrnes District 1 - Commissioner Present  

Penny Currie District 2 - Commissioner Present  

John C. Danio District 3 - Commissioner Present  

Chris Via District 4 - Commissioner Present  

John Penny Mayor Present  

b. Invocation  

c. Pledge of Allegiance  

2. PRESENTATION 
<< This document is too large to display in this window. You must open this document in Word to see its contents. >> 

1.  

Proclamation - Honoring Mark Juliano Public Works Director for His Years of Service to 

the City of Holly Hill 

(Requested by Valerie Manning, City Clerk) 

Mayor Penny read the following Resolution into the record:  

 

A RESOLUTION OF THE CITY OF HOLLY HILL, FLORIDA, 

RECOGNIZING MARK JULIANO FOR HIS YEARS OF SERVICE 

TO THE CITY OF HOLLY HILL AND ITS CITIZENS. 
 

WHEREAS, Mark Juliano began his career with the City of South 

Daytona in May 1979 as a Public Works employee and was promoted to the Public 

Works Director in 1987; and 

WHEREAS, Mark Juliano retired from South Daytona in September of 

2009; and 

WHEREAS, Mark Juliano was hired as the Deputy Public Works 

Director for the City of Holly Hill in July 2011; and 

WHEREAS, Mark Juliano retired (the first time) from the City of Holly 

Hill in January 2015; and 
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WHEREAS, Mark just couldn’t stand to be retired, so when the position 

of Public Works Director became available, Mark agreed to return to Holly Hill in July 

2015; and 

WHEREAS, Mark Juliano’s pledge to working with staff at every level in 

the organization, helped to foster an environment of dedicated public servants; and 

WHEREAS, Mark has been instrumental in bringing forth many 

successful projects in the City making Holly Hill a better place to live, work and play; 

and 

WHEREAS, Mark is respected by the City of Holly Hill staff and its 

citizens for his belief that every person is important and has something to offer for the 

good of all and has proven to be a problem solver, dedicated worker, and a friend to 

many; and 

WHEREAS, Mark has proven to be a dependable employee, dedicated 

worker, and a friend to many and has selflessly served the city of Holly Hill and its 

citizens with the highest level of integrity, professionalism, and commitment. 

 

NOW, THEREFORE BE IT RESOLVED, BY THE CITY COMMISSION OF THE 

CITY OF HOLLY HILL, FLORIDA, HEREBY ACKNOWLEDGES ITS 

GRATEFUL APPRECIATION OF MARK JULIANO FOR HIS YEARS OF 

OUTSTANDING SERVICE AND DEDICATION TO THE CITY OF HOLLY 

HILL AND WISH HIM WELL IN HIS RETIREMENT AND THROUGH HIS 

FUTURE ENDEAVORS.     

 

BE IT RESOLVED BY THE CITY COMMISSION, ADOPTED THIS 27th DAY 

OF FEBRUARY, 2018.  

 
 

3. RECESS THE CC MTG & RECONVENE AS THE CRA 

4. CRA AGENDA  

1.  

Resolution 2018-R-08 A Resolution of the Community Redevelopment Agency (CRA) of 

the City of Holly Hill, Florida, Awarding Change Order #1 in the Amount of $114,500 to 

RJ Landscaping, Inc., and Authorizing the City Manager to Execute the Appropriate 

Contract Documents for Same; Providing for Severability; and Providing for an Effective 

Date. 

(Requested by Mark Juliano, Public Works) 

Mayor Penny opened public participation. No one spoke.  

RESULT: ADOPTED  [UNANIMOUS] 

MOVER: Penny Currie, District 2 - Commissioner 

SECONDER: Chris Via, District 4 - Commissioner 

AYES: Byrnes, Currie, Danio, Via, Penny 

Enacted and approved this 27th day of February, 2018, in Holly Hill 
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5. ADJOURN AS THE CRA & RECONVENE THE CC MTG 

6. PUBLIC COMMENTS 

The following individual spoke to the Mayor and City Commissioners:  Tony Cassata, Bob 

Space Racers, Inc., 427  15th Street, Holly Hill.  

7. APPROVAL OF MINUTES  

1.  

Minutes - February 13, 2018, Regular City Commission Meeting 

(Requested by Valerie Manning, City Clerk) 

RESULT: APPROVED [UNANIMOUS] 

MOVER: Chris Via, District 4 - Commissioner 

SECONDER: John C. Danio, District 3 - Commissioner 

AYES: Byrnes, Currie, Danio, Via, Penny 

Enacted and approved this 27th day of February, 2018, in Holly Hill 

 
 

8. CONSENT AGENDA - ITEMS ( 1 - 2 ) 

Mayor Penny asked if any member of the Commission would like to pull any item from the 

Consent Agenda for further discussion or if any member from the audience wanted to discuss 

any item on the Consent Agenda.  There was no one.  

1.  

Disposal of Fixed Assets 

(Requested by John McKinney, Finance) 

RESULT: APPROVED [UNANIMOUS] 

MOVER: Arthur J. Byrnes, District 1 - Commissioner 

SECONDER: John C. Danio, District 3 - Commissioner 

AYES: Byrnes, Currie, Danio, Via, Penny 

Enacted and approved this 27th day of February, 2018, in Holly Hill 

 
 

2.  

Pitney Bowes Renewal Contract - DM225 Digital Mailing System 

(Requested by Valerie Manning, City Clerk) 

5.1.a
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RESULT: APPROVED [UNANIMOUS] 

MOVER: Arthur J. Byrnes, District 1 - Commissioner 

SECONDER: John C. Danio, District 3 - Commissioner 

AYES: Byrnes, Currie, Danio, Via, Penny 

Enacted and approved this 27th day of February, 2018, in Holly Hill 

 
 

9. REGULAR AGENDA  

1. Ordinance  

First Reading - Ordinance 3000 An Ordinance of the City of Holly Hill, Florida, Creating 

Chapter 30 (Miscellaneous Offenses), Article III (Foreclosure/Vacant Property Registry) 

of the City of Holly Hill Code of Ordinances; Providing for Purpose, Intent and 

Applicability of the Ordinance Requiring the Registration and Maintenance of Certain 

Real Property by Mortgagees and Vacant Property by Owners; Providing for Penalties 

and Enforcement, as Well As, the Regulation, Limitation and Reduction of Registrable 

Real Property Within Holly Hill; Providing for Conflicting Ordinances; Providing for 

Severability; Providing for Repealer; Providing for Codification; and Providing for an 

Effective Date. 

(Requested by Valerie Manning, City Clerk) 

Mayor Penny opened public participation.  No one spoke.  

RESULT: APPROVED AT 1ST READING [UNANIMOUS] Next: 3/13/2018 7:00 PM 

MOVER: Penny Currie, District 2 - Commissioner 

SECONDER: John C. Danio, District 3 - Commissioner 

AYES: Byrnes, Currie, Danio, Via, Penny 

 
 

2. Ordinance  

First Reading - Ordinance 3001 An Ordinance of the City of Holly Hill, Florida, 

Amending Section 14-126 (Unified Construction Code Adopted) to Adopt the Current 

Versions of the Florida Building Code, Florida Fire Prevention Code and the Florida 

National Electric Code (NEC), Including Any Future Amendments; Providing for 

Conflicting Ordinances; Providing for Severability; and Providing for an Effective Date. 

(Requested by Joseph Forte, City Manager) 

Mayor Penny opened public participation.  No one spoke.  
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RESULT: APPROVED AT 1ST READING [UNANIMOUS] Next: 3/13/2018 7:00 PM 

MOVER: John C. Danio, District 3 - Commissioner 

SECONDER: Chris Via, District 4 - Commissioner 

AYES: Byrnes, Currie, Danio, Via, Penny 

 
 

3. Resolution  

Resolution 2018-R-09 A Resolution of the City Commission of the City of Holly Hill, 

Florida, Awarding Change Order #1 in the Amount of $114,500 to RJ Landscaping, Inc., 

and Authorizing the City Manager to Execute the Appropriate Contract Documents for 

Same; Providing for Severability; and Providing for an Effective Date. 

(Requested by Mark Juliano, Public Works) 

Mayor Penny opened public participation.  No one spoke.  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Penny Currie, District 2 - Commissioner 

SECONDER: Arthur J. Byrnes, District 1 - Commissioner 

AYES: Byrnes, Currie, Danio, Via, Penny 

RESOLUTION 

 

Enacted and approved this 27th day of February, 2018, in Holly Hill 

 
 

4. Resolution  

Resolution 2018-R-10 A Resolution of the City Commission of the City of Holly Hill, 

Florida, Declaring the City Engineer an Exempt Position Under the Civil Service Act; 

and Providing for Severability; and Providing for an Effective Date. 

(Requested by Joseph Forte, City Manager) 

Mayor Penny opened public participation.  No one spoke.  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Arthur J. Byrnes, District 1 - Commissioner 

SECONDER: Chris Via, District 4 - Commissioner 

AYES: Byrnes, Currie, Danio, Via, Penny 

RESOLUTION 

 

Enacted and approved this 27th day of February, 2018, in Holly Hill 
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5. Resolution  

Resolution 2018-R-11 A Resolution of the City of Holly Hill, Florida, Requesting and 

Supporting the County Council of Volusia County Placing a Ballot Question on the 2018 

Election Ballot for a One-Half Cent Infrastructure Sales Tax to be Levied for Twenty 

Years; Providing for Severability; Providing for Conflicting Resolutions; and Providing 

for an Effective Date. 

(Requested by Valerie Manning, City Clerk) 

Mayor Penny opened public participation.   
 

The following individual spoke to the Mayor and City Commissioners:  Jim Legary, 342 

Burleigh Avenue, Holly Hill, FL.  

 

Mayor Penny closed public participation.  

RESULT: ADOPTED [4 TO 1] 

MOVER: John C. Danio, District 3 - Commissioner 

SECONDER: Penny Currie, District 2 - Commissioner 

AYES: Currie, Danio, Via, Penny 

NAYS: Byrnes 

RESOLUTION 

 

Enacted and approved this 27th day of February, 2018, in Holly Hill 

 
 

6. Resolution  

Resolution 2018-R-12 A Resolution of the City Commission of the City of Holly Hill, 

Florida, Amending the Fiscal Year 2017-2018 Annual Budget; and Providing for 

Severability; and Providing for an Effective Date. 

(Requested by John McKinney, Finance) 

Mayor Penny opened public participation.  No one spoke.  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Chris Via, District 4 - Commissioner 

SECONDER: John C. Danio, District 3 - Commissioner 

AYES: Byrnes, Currie, Danio, Via, Penny 

RESOLUTION 

 

Enacted and approved this 27th day of February, 2018, in Holly Hill 
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7. Resolution  

Resolution 2018-R-13 A Resolution of the City of Holly Hill, Florida, Adopted Pursuant 

to Florida Statute Section 197.3632(3)(A) Authorizing and Electing to Utilize the 

Uniform Method of Collecting Non-Ad Valorem Assessments for the Collection of Code 

Enforcement Costs Incurred by the City for the Abatement or Remedying of Code 

Violations or the Removal of Nuisance Structures Which Are Not Reimbursed by the 

Property Owner Within the Entire City Limits of the City of Holly Hill Commencing 

with the 2017-2018 Fiscal Year and Each Fiscal Year Thereafter; Providing for 

Severability; Providing for Conflicting Resolutions; and Providing for an Effective Date. 

(Requested by Valerie Manning, City Clerk) 

Mayor Penny opened public participation.  
 

The following individual spoke to the Mayor and City Commissioners:  Russell Bennett, 

1678 Ridgewood Avenue, Holly Hill.  

 

Mayor Penny closed public participation.  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Chris Via, District 4 - Commissioner 

SECONDER: John C. Danio, District 3 - Commissioner 

AYES: Byrnes, Currie, Danio, Via, Penny 

RESOLUTION 

 

Enacted and approved this 27th day of February, 2018, in Holly Hill 

 
 

10. PUBLIC HEARINGS 

1. Ordinance  

First Reading - Ordinance 2999 An Ordinance of the City of Holly Hill, Florida, 

Amending the Land Development Regulations by Amending Section 114-634 to Add 

Tattoo Parlors, Mini Warehouses, Laboratories, Warehousing and Distribution Uses as 

Uses Permitted by Special Exception in the Redevelopment District Overlay; Amending 

Section 114-635 to Remove Tattoo Parlors, Mini Warehouses, Laboratories, 

Warehousing and Distribution as Prohibited Uses; Creating Sections 114-708 and 114-

709 to Add Special Exception Conditions; Amending Sections 114-444, 114-594 and 

114-696 to Add Language; Amending Section 78-14 to Add Definitions; Providing for 

Severability; Providing for Codification; and Providing for an Effective Date. 

(Requested by Brian Walker, Board of Planning and Appeals) 

Mayor Penny opened public participation.  
 

The following individual spoke to the Mayor and City Commissioners:  Russell Bennett, 

1678 Ridgewood Avenue, Holly Hill.  
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Mayor Penny closed public participation.  

RESULT: APPROVED AT 1ST READING [UNANIMOUS] Next: 3/13/2018 7:00 PM 

MOVER: Chris Via, District 4 - Commissioner 

SECONDER: Penny Currie, District 2 - Commissioner 

AYES: Byrnes, Currie, Danio, Via, Penny 

 
 

11. COMMUNICATIONS  

A. City Manager & Staff Comments 

a.  

Planning Solutions Corp - On-Call Professional Planning Services Contract with Beth 

Lemke for Sunrise Park South Improvements - Access Channel and Boat Ramp 

Improvements 

(Requested by Valerie Manning, City Clerk) 

Mr. Forte informed the Mayor and Commissioners that this contract was for Planning 

Solutions Corp., for On-call Professional Planning Services with Beth Lemke for 

Sunrise Park South Improvements for the access channel and boat ramp 

improvements.  Mr. Forte wished Mr. Juliano all the best in his retirement and 

thanked him for his friendship and mentioned that he is a good friend and co-worker 

and appreciates him.  

 
 

B. City Attorney Comments 

Attorney Simpson congratulated Mr. Juliano on his retirement and wished him the best 

and has enjoyed working with him.  

C. City Commission Comments 

Commissioners Byrnes, Currie, Danio and Via congratulated Mr. Juliano on his 

retirement and wished him all the best and have enjoyed working with him and 

appreciates his hard work for the city and the community.  

 

Commissioner Byrnes thanked Mr. Cassata for coming to the meeting and speaking about 

the support they will be giving to the school; congratulated Daytona Fun Machines for 

receiving the Positivity Award. 

 

Commissioner Currie congratulated Daytona Fun Machines.  

 

Commissioner Danio congratulated Daytona Fun Machines.  

 

Commissioner Via congratulated Daytona Fun Machines; Mr. Cassata and enjoyed the 

recent Ethics 4-Hour workshop last week for the elected officials.  
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D. Mayor's Comments 

Mayor Penny congratulated the United Brethren in Christ (UBIC) Boys Basketball team 

for winning the State Championship and have invited them to the March 13th City 

Commission meeting to recognize all the members of the team; Paul Martell from the 

American Legion and every year they host a First Responders Appreciation dinner and 

this year it's April 18, 2018 at 6:00 PM and Mr. Martell asked if he would contact Chief 

Aldrich and Chief Bland and wants them to recommend who should receive the 

Outstanding First Responders Award from their departments and needs a head count and 

asked him to extend the invitation to all the elected officials and department heads. 

Mayor Penny asked that they coordinate that through the City Clerk and she will remind 

them and get in touch with Mr. Martell. Mayor Penny spoke briefly about the meeting he 

attended in Tallahassee last week, February 21-22 with the Volusia League of Cities 

Advocacy Team.  

12. ADJOURNMENT 

The meeting adjourned at approximately 8:10 PM.  
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STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Agenda Item 
 

  

Updated: 3/7/2018 2:37 PM  Page 1 

 

MEETING DATE: March 13, 2018 

FROM: Joseph Forte 

SUBJECT: Interlocal Agreement Between the City of Holly Hill and Volusia 

County Tax Collector to Levy, Collect, and Enforce Its Non-Ad 

Valorem Assessments Utilizing the Uniform Method for the 

Levy, Collection, and Enforcement of Its Non-Ad Valorem 

Assessments, as Provided for in §§ 197.3632 and 197.3635, 

Florida Statutes. 

NUMBER: (ID # 1953) 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION:  

 

The City of Holly Hill wants to levy, collect, and enforce its non-ad valorem assessments 

utilizing the uniform method for the levy, collection, and enforcement of its non-ad valorem 

assessments, as provided for in §§ 197.3632 and 197.3635, Florida Statutes. The County’s 

revenue division of the County’s finance department serves as the tax collector for Volusia 

County pursuant to § 601.1(1)(a) of the Volusia County Charter, which has abolished the 

constitutional office of the tax collector and transferred such authority to such department.  

 

Pursuant to § 197.3632(2), Florida Statutes, and Rule 12D-18.004(2), Florida Administrative 

Code, the City of Holly Hill must enter into an agreement with the tax collector (i.e., the County) 

to provide for the reimbursement of the necessary administrative costs incurred in the utilization 

of the Uniform Method. Rule 12D-18.004(1)(c), Florida Administrative Code, requires the City 

of Holly Hill to enter into a separate agreement with the County for each non-ad valorem 

assessment roll, and each such agreement must comply with the requirements of Rule 12D-

18.004.  

 

This agreement is intended to meet the requirements of both § 197.3632, Florida Statutes, and 

Rule 12D-18.004, Florida Administrative Code, as such pertain to the City of Holly Hill’s use of 

the Uniform Method and the County’s administrative duties pursuant thereto. 

 

FISCAL ANALYSIS: 

 

N/A 

 

STAFF RECOMMENDATION:  

 

6.1
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Approve the agreement and authorize the Mayor to execute the agreement.  

 

COMMISSION GOAL:  

 

Goal #2: Enhance City aesthetics through beautification and maintenance of city property and 

public rights of way, consistent enforcement of zoning and property maintenance codes, and 

development of reasonable design standards and a corresponding process which is applicable to 

all new developments and business improvements in the city. 

 

MOTION:  To approve the agreement and authorize the Mayor to execute the agreement.  

 

 Tax Collector Interlocal - 2018 (DOCX) 
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AGREEMENT WITH VOLUSIA COUNTY  
FOR THE UTILIZATION OF THE UNIFORM METHOD OF COLLECTION  

OF NON-AD VALOREM ASSESSMENTS 
 

 This Agreement with Volusia County for the Utilization of the Uniform Method of 
Collection of Non-Ad Valorem Assessments (“Agreement”) is made and entered into by 
and between the City of Holly Hill, a local government  as such term is defined in § 
197.3632, Florida Statutes, and the County of Volusia, Florida (“County”). 
 
 WHEREAS, the City of Holly Hill  wants to levy, collect, and enforce its non-ad 
valorem assessments utilizing the uniform method for the levy, collection, and 
enforcement of its non-ad valorem assessments, as provided for in §§ 197.3632 and 
197.3635, Florida Statutes (“Uniform Method”); and  
 
 WHEREAS, the County’s revenue division of the County’s finance department 
serves as the tax collector for Volusia County pursuant to § 601.1(1)(a) of the Volusia 
County Charter, which has abolished the constitutional office of the tax collector and 
transferred such authority to such department; and 
 
 WHEREAS, pursuant to § 197.3632(2), Florida Statutes, and Rule 12D-18.004(2), 
Florida Administrative Code, the City of Holly Hill  must enter into an agreement with the 
tax collector (i.e., the County) to provide for the reimbursement of the necessary 
administrative costs incurred in the utilization of the Uniform Method; and 
 
 WHEREAS, Rule 12D-18.004(1)(b), Florida Administrative Code, further requires 
an agreement between the City of Holly Hill  and the County for the merger of the non-ad 
valorem assessment roll or rolls with the ad valorem roll to produce one collection roll; 
and   
 
 WHEREAS, Rule 12D-18.004(1)(c), Florida Administrative Code, requires the City 
of Holly Hill  to enter into a separate agreement with the County for each non-ad valorem 
assessment roll, and each such agreement must comply with the requirements of Rule 
12D-18.004; and  
 
 WHEREAS, this Agreement is intended to meet the requirements of both § 
197.3632, Florida Statutes, and Rule 12D-18.004, Florida Administrative Code, as such 
pertain to the City of Holly Hill’s use of the Uniform Method and the County’s 
administrative duties pursuant thereto. 
 
 NOW, THEREFORE, in consideration of the agreements, promises, and 
covenants set forth herein and other good and valuable consideration, the parties agree 
as follows: 
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I. General. 
  

1. Application.  This Agreement shall apply to the use of the Uniform Method 
for the non-ad valorem assessment(s) identified in the City of Holly Hill’s duly adopted 
resolution(s) attached hereto and incorporated herein as Exhibit A (“Assessment”). 
  

2. Term.  The term of this Agreement shall commence upon execution by both 
parties.  For the purposes of this Agreement, a tax year shall mean and refer to a calendar 
year.  This Agreement shall remain in effect for subsequent years’ assessments and shall 
terminate (i) automatically once the Assessment is paid in its entirety such that no 
Assessment amounts need to be assessed or collected in a subsequent year or (ii) as 
otherwise provided herein or established by law.  Pursuant to § 197.3632(6), Florida 
Statutes, the City of Holly Hill  may discontinue use of the Uniform Method and terminate 
this Agreement upon written notice to the County, the County’s property appraiser, and 
Florida Department of Revenue before January 10 of each tax year.  Such notice, upon 
the receipt thereof by the other party, shall terminate this Agreement.  If notice is 
submitted after January 10 of the current tax year, then the Agreement shall continue to 
remain in effect for the current tax year; however, the Agreement shall be terminated with 
respect to the next tax year [e.g., if notice were sent December 1, 2017 (in tax year 2017), 
termination would be effective for the 2018 tax year; if notice were sent on January 5, 
2018 (in tax year 2018), termination would be effective for the 2018 tax year; but, if notice 
were sent on January 11, 2018 (in tax year 2018), termination would not be effective until 
the 2019 tax year].  
 
II. Duties of the County (as Tax Collector). 
  

1. Merger of Assessment Rolls.  Pursuant to § 197.3632(7), Florida 
Statutes, and Rule 12D-004(1)(b), Florida Administrative Code, the County shall work 
with the City of Holly Hill  to include the City of Holly Hill’s non-ad valorem assessment 
roll in the County’s combined notice for ad valorem taxes and non-ad valorem 
assessments as provided in § 197.3635, Florida Statutes.  Separate notices of non-ad 
valorem assessments shall not be mailed unless otherwise warranted as a solution to the 
most exigent factual circumstances.  In deciding whether a separate mailing is necessary, 
the County shall consider all costs to the City of Holly Hill  and taxpayers of such separate 
mailing and the adverse effects of delayed and multiple notices to taxpayers.  If, for 
whatever reason, the City of Holly Hill’s non-ad valorem assessment roll cannot be 
merged with the County’s ad valorem tax roll in the County’s combined notice for taxes 
and assessments, the City of Holly Hill  shall bear all costs associated with the provision 
of separate notice.  Such costs are not factored into the per unit assessment rate identified 
in Article IV of this Agreement, and, if the County incurs any such costs on the City of 
Holly Hill’s behalf, the County shall separately invoice the City of Holly Hill  for 
reimbursement thereof.  

 
 2. Software / Data Storage.  The County maintains software, which it will use 
to edit and store the non-ad valorem assessment roll received from the City of Holly Hill .  
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The County will maintain the City of Holly Hill’s non-ad valorem assessment roll and 
related programs in the same manner as other Volusia County tax data.  
 
 3. Cooperation.  In addition to the foregoing, the County will make reasonable 
efforts to assist and accommodate the City of Holly Hill’s collection of non-ad valorem 
assessments, cooperate with the City of Holly Hill  and the Volusia County Finance 
Department and Revenue Division to implement the Uniform Method pursuant to and 
consistent with Chapter 197, Florida Statutes, including §§ 197.3632 and 197.3635 
thereof, and make available the County’s methodology and data used to calculate the per 
unit cost described in Article IV of this Agreement. 
 
III. Duties of the City of Holly Hill . 
 

1. Non-Ad Valorem Assessment.  The City of Holly Hill  warrants that the 
Assessment(s) to which this Agreement applies is valid, lawfully imposed, and duly levied 
by the City of Holly Hill  on the properties subject thereto.  The City of Holly Hill  further 
agrees to post the non-ad valorem assessment(s) for each parcel on the non-ad valorem 
assessment roll in a manner such that the assessment roll is free of errors and omissions. 

 
2. Reimbursement.  Each year, the City of Holly Hill  shall pay to the County 

the necessary administrative costs of collection incurred by the County in the 
administration of the Assessment(s) pursuant to Article IV (titled “Payment of 
Administrative Costs”) of this Agreement. 

 
3. Assessment Rate.  By September 15th of each tax year, the City of Holly 

Hill  shall, whether by and through its chair of its local governing board or other designee 
or agent, certify its non-ad valorem assessment roll on compatible electronic medium, to 
the County’s revenue division.  The County shall not be liable for any delays or failure to 
implement the Uniform Method with regard to the Assessment(s) if the City of Holly Hill  
fails to timely submit its assessment roll or otherwise submits an incompatible or 
incomplete assessment roll. 

 
4. Changes, Modifications, and Corrections.  The City of Holly Hill  shall 

designate and authorize a person or entity other than the County’s revenue division who 
will receive and process any request for changes, modifications, or corrections to the non-
ad valorem assessment roll and, if necessary, file with the County an appropriate 
certificate of correction. 

 
5. Coordination.  The City of Holly Hill  shall cooperate with the County to 

implement the Uniform Method pursuant to and consistent with applicable state law and 
any relevant regulations duly promulgated by the Florida Department of Revenue. 
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IV. Payment of Administrative Costs. 
 
 1. Per Unit Charge.  The County’s charge to the City of Holly Hill  for the units 
assessed pursuant to the Assessment for the     tax year and for each year 
thereafter shall be fifty-five cents (55¢) per assessment unit, which per unit charge 
constitutes the actual cost of collecting the non-ad valorem assessment to the County’s 
revenue division as described in § 197.3632(2), Florida Statutes, and Rule 12D-
18.004(2), Florida Administrative Code.  Because such per unit charge is the actual cost 
to the County’s revenue division of administering the Assessment pursuant to the Uniform 
Method, such charge shall be subject to unilateral adjustment by the County on an annual 
basis to account for fluctuations in such cost.     
 
 2. Adjustments.  If the County, after review of its operations and other 
relevant data, determines the charge should be either increased or decreased, it shall 
send written notice to the City of Holly Hill  of the adjustment.  If notice is sent prior to 
January 10th of the current tax year, the adjusted charge shall be effective within the 
current tax year.  Otherwise, such notice shall be effective in the next tax year. 
 

3. Challenges.  If the City of Holly Hill  believes the adjusted charge does not 
reflect the actual cost of the administrative services provided by the County’s revenue 
division pursuant to this Agreement or otherwise violates § 197.3632(8)(c), Florida 
Statutes, the City of Holly Hill  may, within 10 (ten) days of its receipt of such notice, send 
a notice to the County’s revenue division objecting to the adjustment, which notice shall 
include a concise summary of the reason(s) as to why the City of Holly Hill  objects and 
a request for a meeting with the County’s chief financial officer to reconsider the 
adjustment.  Failure to request such meeting shall be deemed a waiver of the City of Holly 
Hill’s right to challenge the adjustment.  If requested, the meeting shall be scheduled 
within twenty (20) days of the receipt of such request.  The County’s chief financial officer 
shall render a final decision regarding the adjusted charge within ten (10) days following 
such meeting or such other time as may be agreed upon by the City of Holly Hill  and the 
County.  Such final decision shall be binding as to both parties and constitute final agency 
action. 

 
 4. Payment.  The City of Holly Hill  agrees that the payment due pursuant to 
this Agreement may be withheld by the County from the revenue collected from the 
Assessment, regardless of whether payment has actually been collected on each parcel 
subject to the assessment.  If such withhold does not occur or insufficient Assessment 
revenue is collected to reimburse, the County may invoice the City of Holly Hill  for 
payment of any deficiency pursuant to the applicable provisions of Part VII of Chapter 
218, Florida Statutes. 
 
V. Miscellaneous. 
 

1. Indemnification.  The City of Holly Hill  agrees to indemnify, defend, and 
hold harmless the County from and against any claims, sanctions, costs, or damages 
imposed against or incurred by the County, including, but not limited to, attorney’s fees 
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or costs, which claims, sanctions, costs, or damages arise from (i) any act or omission 
committed by the City of Holly Hill  in adopting, administering, levying, or enforcing the 
Assessment, (ii) any defect in the Assessment itself, (iii) any challenge regarding the 
validity or legality of the Assessment, or (iv) any defect in the certified non-ad valorem 
assessment roll submitted to the County pursuant to § 197.3632(5)(a), Florida Statutes.  

 
2. Entire Agreement.  This Agreement embodies the whole understanding of 

the parties.  There are no promises, terms, conditions, or obligations other than those 
contained herein, and this Agreement shall supersede all previous communications, 
representations, or agreements, either verbal or written, between the parties hereto.   
  

3. Amendment.  Unless otherwise expressly provided herein, any alteration, 
variation, modification, extension, renewal, or waiver of the provisions of this Agreement 
shall be valid only when reduced to writing, duly authorized and signed by all parties. 

   
 4. Notices.  All notices or other communications hereunder shall be in writing 
and shall be deemed duly given if delivered in person or sent certified or registered mail, 
return receipt requested, first class, postage prepaid, and addressed as follows: 
 

 IF TO CITY OF HOLLY HILL :  WITH COPY TO: 

       City of Holly Hill  Attorney 
  

            

       ___________ ______ 

       _________________  

 

 IF TO COUNTY:    WITH COPY TO: 
 Volusia County Revenue Division  Volusia County Attorney 
 123 West Indiana Avenue   123 West Indiana Avenue 
 Room 103     DeLand, FL 32720   
 DeLand, FL 32720 
  

5. Construction – Governing Law.  This Agreement is intended to 
complement the statutes and regulations pertaining to the Uniform Method and shall be 
construed together with the applicable provisions of Section 197.3632, Florida Statutes, 
and Rule 12D-18.004, Florida Administrative Code, or any successor statutes or rules, as 
such may be amended or supplemented from time to time.  Any duly adopted statutes or 
regulations pertaining to the Uniform Method and administration thereof shall (i) govern 
those items not specifically covered herein and (ii) are hereby incorporated by reference.  
If any terms or conditions of this Agreement conflict with duly enacted statutes or adopted 
regulations pertaining to the Uniform Method, such statutes or regulations shall govern to 
the extent any such conflict exists.   
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6. Sovereign Immunity.  Regardless of anything set forth in this section or 

any other part of this Agreement to the contrary, each party expressly retains all rights, 
benefits, and immunities of the doctrine of sovereign immunity in accordance with § 
768.28, Florida Statutes, and nothing in this Agreement shall be deemed as a waiver of 
the doctrine of sovereign immunity or any of the limits of liability of either party beyond 
any statutory limited waiver of immunity or those limits of liability which may have been or 
may be adopted by the Florida Legislature.  Nothing in this Agreement shall be read or 
otherwise interpreted to require or otherwise allow the indemnification of one party for the 
negligent acts of the other in contravention of § 768.28, Florida Statutes, nor shall 
anything in this Agreement inure to the benefit of any third party for the purpose of 
allowing any claim against either party, which would otherwise be barred under the 
doctrine of sovereign immunity or by operation of law. 

  

IN WITNESS WHEREOF, the parties have executed this Agreement with Volusia 
County for the Utilization of the Uniform Method of Collection of Non-Ad Valorem 
Assessments on the day and year written below. 
 

ATTEST:             
 
 
__________________________   By: _____________________________ 
 
           
    Chair/Mayor 
 
  
 
 
ATTEST:      COUNTY OF VOLUSIA, FLORIDA 
        
 
 
__________________________   By: _____________________________ 
 James T. Dinneen     
    County Manager 
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STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Agenda Item 
 

  

Updated: 3/7/2018 2:41 PM  Page 1 

 

MEETING DATE: March 13, 2018 

FROM: Joseph Forte 

SUBJECT: Interlocal Agreement Between the City of Holly Hill and Volusia 

County Property Appraiser to Levy, Collect, and Enforce Its 

Non-Ad Valorem Assessments Utilizing the Uniform Method 

for the Levy, Collection, and Enforcement of Its Non-Ad 

Valorem Assessments, as Provided for in §§ 197.3632 and 

197.3635, Florida Statutes. 

NUMBER: (ID # 1952) 

APPLICANT:  

PLANNER:  

 

 

 

DISCUSSION:  

 

The City of Holly Hill wants to levy, collect, and enforce its non-ad valorem assessments 

utilizing the uniform method for the levy, collection, and enforcement of its non-ad valorem 

assessments, as provided for in §§ 197.3632 and 197.3635, Florida Statutes. The City of Holly 

Hill must enter into an agreement with the Property Appraiser to provide for the reimbursement 

of the necessary administrative costs incurred in the utilization of the Uniform Method.  

The City of Holly Hill further opts to designate the Property Appraiser as the City of Holly Hill’s 

agent for the limited purpose of certifying and submitting the non-ad valorem assessment roll to 

the County revenue division.  

This agreement is intended to meet the requirements of both § 197.3632, Florida Statutes, and 

Rule 12D-18.004, Florida Administrative Code, as such pertain to the City of Holly Hill’s use of 

the Uniform Method and the Property Appraiser’s administrative duties pursuant thereto. 

 

FISCAL ANALYSIS: 

 

N/A 

 

STAFF RECOMMENDATION:  

 

Approve the agreement and authorize the Mayor to execute the agreement.  

 

COMMISSION GOAL: 
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Goal #2:  Enhance City aesthetics through beautification and maintenance of city property and 

public rights of way, consistent enforcement of zoning and property maintenance codes, and 

development of reasonable design standards and a corresponding process which is applicable to 

all new developments and business improvements in the city. 

 

MOTION:   
 

To approve the agreement and authorize the Mayor to execute the agreement.  

 

 

 Property Appraiser Interlocal (DOC) 

6.2

Packet Pg. 27



Page 1 of 7 
 

AGREEMENT WITH THE VOLUSIA COUNTY 
PROPERTY APPRAISER  

FOR THE UTILIZATION OF THE UNIFORM METHOD OF 
COLLECTION OF NON-AD VALOREM ASSESSMENTS 

 
 This Agreement with the Volusia County Property Appraiser for the Utilization of 
the Uniform Method of Collection of Non-Ad Valorem Assessments (“Agreement”) is 
made and entered into by and between  the City of Holly Hill, a City of Holly Hill  as 
such term is defined in § 197.3632, Florida Statutes, and the County of Volusia, 
Florida, by and through the Volusia County Property Appraiser (“Property 
Appraiser”). 
 
 WHEREAS, the City of Holly Hill wants to levy, collect, and enforce its non-ad 
valorem assessments utilizing the uniform method for the levy, collection, and 
enforcement of its non-ad valorem assessments, as provided for in §§ 197.3632 and 
197.3635, Florida Statutes (“Uniform Method”); and  
 
 WHEREAS, pursuant to § 197.3632(2), Florida Statutes, and Rule 12D-
18.004(2), Florida Administrative Code, the City of Holly Hill must  enter into an 
agreement with the Property Appraiser to provide for the reimbursement of the 
necessary administrative costs incurred in the utilization of the Uniform Method; and 
 
 WHEREAS, Rule 12D-18.004(1), Florida Administrative Code, further requires an 
agreement between the City of Holly Hill  and the Property Appraiser governing data 
assembly and the exchange of information between the City of Holly Hill and the 
Property Appraiser; and   
 
 WHEREAS, Rule 12D-18.004(1)(c), Florida Administrative Code, requires the 
City of Holly Hill to enter into an agreement with the Property Appraiser for each non-ad 
valorem assessment roll, and each such agreement must comply with the requirements 
of Rule 12D-18.004; and  
 
 WHEREAS, the City of Holly Hill wants to enter into an agreement with the 
Property Appraiser for the preparation of the City of Holly Hill’s non-ad valorem 
assessment roll in a compatible electronic medium tied to the property identification 
number, as permitted by Rule 12D-18.004(1)(a), Florida Administrative Code; and 
 
 WHERAS, pursuant to § 197.3632(5)(a), Florida Statutes, the City of Holly Hill 
further opts to designate the Property Appraiser as the City of Holly Hill’s agent for the 
limited purpose of certifying and submitting the non-ad valorem assessment roll to the 
county revenue division; and  
 
 WHEREAS, this Agreement is intended to meet the requirements of both § 
197.3632, Florida Statutes, and Rule 12D-18.004, Florida Administrative Code, as such 
pertain to the City of Holly Hill’s use of the Uniform Method and the Property Appraiser’s 
administrative duties pursuant thereto. 
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 NOW, THEREFORE, in consideration of the agreements, promises, and 
covenants set forth herein and other good and valuable consideration, the parties agree 
as follows: 
 
I. General. 
  

1. Application.  This Agreement shall apply to the use of the Uniform 
Method for the non-ad valorem assessment identified in the City of Holly Hill’s duly 
adopted resolution attached hereto and incorporated herein as Exhibit A 
(“Assessment”). 
  

2. Term.  The term of this Agreement shall commence upon execution by 
both parties.  For the purposes of this Agreement, a tax year shall mean and refer to a 
calendar year.  This Agreement shall remain in effect for subsequent years’ 
assessments and shall terminate (i) automatically once the Assessment is paid in its 
entirety such that no Assessment amounts need to be assessed or collected in a 
subsequent year, or (ii) as otherwise provided herein or established by law.  Pursuant to 
§ 197.3632(6), Florida Statutes, the City of Holly Hill may discontinue use of the Uniform 
Method and terminate this Agreement upon written notice to the County, Property 
Appraiser, and Florida Department of Revenue before January 10 of each tax year.  
Such notice, upon the receipt thereof by the other party, shall terminate this Agreement.  
If notice is submitted after January 10 of the current tax year, then the Agreement shall 
continue to remain in effect for the current tax year; however, the Agreement shall be 
terminated with respect to the next tax year [e.g., if notice were sent December 1, 2017 
(in tax year 2017), termination would be effective for the 2018 tax year; if notice were 
sent on January 5, 2018 (in tax year 2018), termination would be effective for the 2018 
tax year; but, if notice were sent on January 11, 2018 (in tax year 2018), termination 
would not be effective until the 2019 tax year].   
 
II. Duties of the Property Appraiser. 
  

1. Information.  Pursuant to § 197.3632(3)(b), Florida Statutes, and annually 
by June 1st of each year, the Property Appraiser shall provide the City of Holly Hill  by 
list or compatible electronic medium with the legal description of the properties within 
the Assessment district together with the property identification numbers and names 
and addresses of the owners of all such properties.  The Property Appraiser shall 
further provide any other information reasonably needed by the City of Holly Hill to 
create, recompute, reconfigure, revise, correct, or otherwise formulate the non-ad 
valorem assessment rolls as may be agreed to by the Property Appraiser. 

 
2. Preparation and Submittal of the Non-Ad Valorem Assessment Roll.  

Pursuant to Rule 12D-18.004(1)(a), Florida Administrative Code, the City of Holly Hill 
hereby names the Property Appraiser as its designee for the limited purposes of (i) 
preparing the City of Holly Hill’s non-ad valorem assessment roll for the Assessment in 
a compatible electronic medium tied to the property identification number and (ii) 
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certifying and submitting, in the name of the city, the non-ad valorem assessment roll to 
the county revenue division (a part of the department which has assumed the functions 
and duties of the tax collector pursuant to § 601.1(1)(a) of the Volusia County Charter) 
by September 15th of each tax year pursuant to § 197.3632(5)(a), Florida Statutes.  The 
Property Appraiser agrees to serve as the City of Holly Hill’s designee for such limited 
purposes and shall provide such services on behalf of the City of Holly Hill  during the 
term of this Agreement unless otherwise agreed by the parties in writing.  Regardless of 
the foregoing, the Property Appraiser’s preparation of the non-ad valorem assessment 
roll hereunder shall be preconditioned on the City of Holly Hill’s cooperation with the 
Property Appraiser in preparing the ad valorem assessment roll and the City of Holly 
Hill’s timely submittal to the Property Appraiser of the City of Holly Hill ’s certified non-ad 
valorem assessment rate per assessment unit by September 15th of each tax year.  
Notwithstanding the Property Appraiser’s preparation, submittal, or certification of the 
non-ad valorem assessment roll contemplated herein, the City of Holly Hill remains 
solely responsible for ensuring that such certified roll contains no errors or omissions as 
stated in § 197.3632(5)(a), Florida Statutes, and the Property Appraiser assumes no 
liability or responsibility for any such errors and omissions. 

 
 3. Software / Data Storage.  The Property Appraiser maintains software, 
which the Property Appraiser will use to edit and store any information provided to the 
Property Appraiser for use in fulfilling the Property Appraiser’s obligations pursuant to 
this Agreement and his/her general administration of the Uniform Method pursuant to 
Chapter 197, Florida Statutes, and Rule 12D-18.004, Florida Administrative Code.  The 
Property Appraiser will store and maintain the City of Holly Hill’s data and related 
programs in the same manner as he/she maintains and safeguards other Volusia 
County tax data.  
 
 4. Cooperation.  In addition to the foregoing, the Property Appraiser will 
make reasonable efforts to assist and accommodate the City of Holly Hill’s creation of a 
non-ad valorem assessment roll, cooperate with the City of Holly Hill  and the Volusia 
County Finance Department and Revenue Division to implement the Uniform Method 
pursuant to and consistent with Chapter 197, Florida Statutes, including §§ 197.3632 
and 197.3635 thereof, and make available the Property Appraiser’s methodology and 
data used to calculate the per unit cost described in Article IV of this Agreement. 
 
III. Duties of the City of Holly Hill . 
 

1. Non-Ad Valorem Assessment.  The City of Holly Hill warrants that the 
Assessment(s) to which this Agreement applies is valid, lawfully imposed, and duly 
levied by the City of Holly Hill on the properties subject thereto.  The City of Holly Hill 
further agrees to post the non-ad valorem assessment(s) for each parcel on the non-ad 
valorem assessment roll in a manner such that the assessment roll is free of errors and 
omissions. 

 
2. Reimbursement.  Each year, the City of Holly Hill shall pay to the 

Property Appraiser the necessary administrative costs of collection incurred by the 
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Property Appraiser in the administration of the Assessment(s) pursuant to Article IV 
(titled “Payment of Administrative Costs”) of this Agreement. 

 
3. TRIM Notice.  The City of Holly Hill shall cooperate with the County in the 

preparation and delivery of the Truth in Millage Notice as provided for in § 200.069, 
Florida Statutes, and agrees to timely notify the Property Appraiser of the City of Holly 
Hill ’s proposed non ad valorem assessment rate per unit and the taxpayer contact 
information that will be displayed on such notice.  Notice of the proposed or adopted 
non-ad valorem assessment must be included in such notice as set forth in § 
200.069(10), Florida Statutes.   

 
4. Certification of the Non-Ad Valorem Assessment Rate.  By September 

15th of each tax year, the City of Holly Hill  shall submit to the Property Appraiser the 
certified non-ad valorem assessment rate per unit to the Property Appraiser.  The 
Property Appraiser shall not be liable for any delays or failure to prepare, certify, or 
submit the City of Holly Hill’s non-ad valorem assessment roll or to otherwise implement 
the Uniform Method with regard to the Assessment if the City of Holly Hill  (i) fails to 
timely submit such certified non-ad valorem assessment rate (ii) provides an incorrect 
rate, or (iii) provides a rate in a corrupted format or a format that cannot be accessed or 
read by the Property Appraiser. 

 
5. Changes, Modifications, and Corrections.  The City of Holly Hill shall 

designate and authorize a person or entity other than the Property Appraiser who will 
receive and process any request for changes, modifications, or corrections to the non-
ad valorem assessment roll and, if necessary, file with the Property Appraiser an 
appropriate certificate of correction. 

 
6. Additional Information.  If the City of Holly Hill  determines that the 

information supplied by the Property Appraiser pursuant to Article II, § 1. Information of 
this Agreement is insufficient for the City of Holly Hill ’s purposes, the City of Holly Hill  
shall obtain further information from other sources. 

 
7. Coordination.  The City of Holly Hill  shall cooperate with the Property 

Appraiser to implement the Uniform Method pursuant to and consistent with applicable 
state law and any relevant regulations duly promulgated by the Florida Department of 
Revenue. 
 
IV. Payment of Administrative Costs. 
 
 1. Per Unit Charge.  The Property Appraiser’s charge to the City of Holly Hill  
for the units assessed pursuant to the Assessment for the 2018 tax year and for each 
year thereafter, unless otherwise adjusted, shall be seventy-seven cents (77¢) per 
assessment unit, which per unit charge constitutes the actual cost of collecting the non-
ad valorem assessment to the Property Appraiser’s office as described in § 
197.3632(2), Florida Statutes, and Rule 12D-18.004(2), Florida Administrative Code.  
Because such per unit charge is the actual cost to the Property Appraiser of 
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administering the Assessment pursuant to the Uniform Method, such charge shall be 
subject to unilateral adjustment by the Property Appraiser on an annual basis to account 
for fluctuations in such cost.   
 
 2. Adjustments.  If the Property Appraiser, after review of his/her operations 
and relevant data, determines the charge should be either increased or decreased, 
he/she shall send written notice to the City of Holly Hill  of the adjustment.  If notice is 
sent prior to January 10th of the current tax year, the adjustment shall be effective within 
the current tax year.  Otherwise, such notice shall be effective in the next tax year. 
 

3. Challenges.  If the City of Holly Hill  believes the adjusted charge does 
not reflect the actual cost of the administrative services provided by the Property 
Appraiser pursuant to this Agreement or otherwise violates § 197.3632(2), Florida 
Statutes, the City of Holly Hill  may, within 10 (ten) days of its receipt of such notice, 
send a notice to the Property Appraiser objecting to the adjustment, which notice shall 
include a concise summary of the reason(s) as to why the City of Holly Hill  is objecting 
and a request for a meeting with the Property Appraiser to reconsider the adjustment.  
Failure to request such meeting shall be deemed a waiver of the City of Holly Hill’s right 
to challenge the adjustment.  If requested, the meeting shall be scheduled within twenty 
(20) days of the receipt of such request.  The Property Appraiser shall render a final 
decision regarding the adjusted charge within ten (10) days following such meeting or 
such other time as may be agreed upon by the City of Holly Hill  and the Property 
Appraiser.  Such final decision shall be binding as to both parties and constitute final 
agency action. 

 
 4. Payment.  The City of Holly Hill  agrees that the payment due pursuant to 
this Agreement may be withheld by the Volusia County Finance Department from the 
revenue collected from the Assessment and transferred to the Property Appraiser.  If 
such withhold does not occur or insufficient Assessment revenue is collected to 
reimburse the Property Appraiser pursuant to this Agreement, the Property Appraiser 
may invoice the City of Holly Hill  for payment of any deficiency pursuant to the 
applicable provisions of Part VII of Chapter 218, Florida Statutes. 
 
V. Miscellaneous. 
 

1. Indemnification.  The City of Holly Hill  agrees to indemnify, defend, and 
hold harmless Volusia County and its Property Appraiser from and against any claims, 
sanctions, costs, or damages imposed against or incurred by Volusia County or its 
Property Appraiser, including, but not limited to, attorney’s fees or costs, which claims, 
sanctions, costs, or damages arise from (i) any act or omission committed by the City of 
Holly Hill  in adopting, administering, levying, or enforcing the Assessment, (ii) any 
defect in the Assessment itself, (iii) any challenge regarding the validity or legality of the 
Assessment, or (iv) any defect in the certified non-ad valorem assessment roll 
submitted to Volusia County pursuant to § 197.3632(5)(a), Florida Statutes.  
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2. Entire Agreement.  This Agreement embodies the whole understanding 
of the parties.  There are no promises, terms, conditions, or obligations other than those 
contained herein, and this Agreement shall supersede all previous communications, 
representations, or agreements, either verbal or written, between the parties hereto.   
  

3. Amendment.  Unless otherwise expressly provided herein, any alteration, 
variation, modification, extension, renewal, or waiver of the provisions of this Agreement 
shall be valid only when reduced to writing, duly authorized and signed by all parties. 

   
 4. Notices.  All notices or other communications hereunder shall be in 
writing and shall be deemed duly given if delivered in person or sent certified or 
registered mail, return receipt requested, first class, postage prepaid, and addressed as 
follows: 
 

 IF TO CITY OF HOLLY HILL :  WITH COPY TO: 

       City of Holly Hill  Attorney 
  

           

       _________________ 

       _________________ 

 

 IF TO COUNTY:    WITH COPY TO: 
 Volusia County Property Appraiser Volusia County Attorney 
 123 West Indiana Avenue   123 West Indiana Avenue 
 Room 102     DeLand, FL 32720   
 DeLand, FL 32720 
  

5. Construction – Governing Law.  This Agreement is intended to 
complement the statutes and regulations pertaining to the Uniform Method and shall be 
construed together with the applicable provisions of the Florida Statutes and any duly 
promulgated Department of Revenue rules pertaining to the Uniform Method, including, 
but not limited to § 197.3632, Florida Statutes, and Rule 12D-18.004, Florida 
Administrative Code, or any successor statutes or rules, as such may be amended or 
supplemented from time to time.  Any duly adopted statutes or regulations pertaining to 
the Uniform Method and the administration thereof shall (i) govern those items not 
specifically covered herein and (ii) are hereby incorporated by reference.  If any terms 
or conditions of this Agreement conflict with duly enacted statutes or adopted 
regulations pertaining to the Uniform Method, such statutes or regulations shall govern 
to the extent any such conflict exists.   

 
6. Sovereign Immunity.  Regardless of anything set forth in this section or 

any other part of this Agreement to the contrary, each party expressly retains all rights, 
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benefits, and immunities of the doctrine of sovereign immunity in accordance with § 
768.28, Florida Statutes, and nothing in this Agreement shall be deemed as a waiver of 
the doctrine of sovereign immunity or any of the limits of liability of either party beyond 
any statutory limited waiver of immunity or those limits of liability which may have been 
or may be adopted by the Florida Legislature.  Nothing in this Agreement shall be read 
or otherwise interpreted to require or otherwise allow the indemnification of one party for 
the negligent acts of the other in contravention of § 768.28, Florida Statutes, nor shall 
anything in this Agreement inure to the benefit of any third party for the purpose of 
allowing any claim against either party, which would otherwise be barred under the 
doctrine of sovereign immunity or by operation of law. 

  

IN WITNESS WHEREOF, the parties have executed this Agreement with the 
Volusia County Property Appraiser for the Utilization of the Uniform Method of 
Collection of Non-Ad Valorem Assessments on the day and year written below. 
 

ATTEST:             
 
 
__________________________   By: _____________________________ 
 
           
    Mayor 
 
 
ATTEST:      PROPERTY APPRAISER 
       COUNTY OF VOLUSIA, FLORIDA 
 
 
__________________________   By: _____________________________ 
 Larry Bartlett     
    Property Appraiser 
       Volusia County, Florida 
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STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Agenda Item 
 

  

Updated: 3/7/2018 2:52 PM  Page 1 

 

MEETING DATE: March 13, 2018 

FROM: Steve Aldrich 

SUBJECT: FDLE/DEA Central Storage Letter of Agreement (MOU) 2018 - 

2021 

NUMBER: (ID # 1938) 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION:   

This Memorandum of Understanding (MOU) allows the Holly Hill Police Department to utilize 

centrally located Hazardous Waste collection points to dispose of properly collected and 

identified hazardous chemicals that are used in the illicit manufacturing of Methamphetamine 

drugs.  Our past participation in this program has saved the city thousands of dollars during the 

clean-up and removal process when dealing with hazardous chemicals generated from illicit 

methamphetamine laboratories. We currently have two active members of our department 

assigned on the countywide “Meth Clean-up Team”.  

 
FISCAL ANALYSIS:   
 
There is no budgetary cost to the participation in the Memorandum of Understanding and Letter 

of Agreement for participation in the Methamphetamine Clandestine Drug Laboratory Hazardous 

Waste Central Storage Container Program. 

 
STAFF RECOMMENDATION:   

 

Authorize the City Manager/designee to enter into an agreement to continue our participation in 

the above listed MOU. 

 

COMMISSION GOAL:   

Goal #4: Provide proficient public health and safety services in terms of police and fire 

protection, water, storm water, waste water and solid waste management and disaster 

preparedness with a focus on intergovernmental collaboration, private sector partnerships, and 

utilization of technologies and proven innovations. 

 

MOTION:   
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Agenda Item (ID # 1938)  Meeting of March 13, 2018 

Updated: 3/7/2018 2:52 PM  Page 2 

Approve the authorization to allow the City Manager/designee to enter into MOU with the 

FDLE/DEA for the Participation is the Methamphetamine Clandestine Drug Laboratory Central 

Storage Container Program. 

 

 Authorized Central Storage Program MOU (PDF) 
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STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Agenda Item 
 

  

Updated: 3/7/2018 2:58 PM  Page 1 

 

MEETING DATE: March 13, 2018 

FROM: Steve Aldrich 

SUBJECT: DBPD/HHPD - MOU for Sharing of License Plate Reader Data 

NUMBER: (ID # 1937) 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION:   
 

The Daytona Beach Police Department (DBPD) currently provides the Holly Hill Police 

Department (HHPD) with information from their Automated License Plate Readers that are 

strategically positioned in locations around Daytona Beach and throughout various points in the 

County of Volusia.   

 

This Memorandum of Understanding (MOU) is to formally recognize this sharing of Criminal 

Justice Information between HHPD and DBPD.  The information from the LPRs is used in a 

wide range of criminal cases ranging from active cases to historic cases where the suspect 

vehicle has fled that area after the commission of a criminal act.  

 
FISCAL ANALYSIS:   
 

There is no cost associated with the Memorandum of Understanding with DBPD for the usage 

and exchange of automated License Plate Reader data. 

 
STAFF RECOMMENDATION:   
 
Approve the Holly Hill Police Department’s entry into a Memorandum of Understanding with 

DBPD for the usage and exchange of automated License Plate Reader data. 

 
COMMISSION GOAL:   
 

Goal #4: Provide proficient public health and safety services in terms of police, fire protection, 

water, storm water, waste water, solid waste management, and disaster preparedness with a focus 

on intergovernmental collaboration, private sector partnerships, utilization of technologies and 

proven innovations. 

 

MOTION:   
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Agenda Item (ID # 1937)  Meeting of March 13, 2018 

Updated: 3/7/2018 2:58 PM  Page 2 

Motion to approve the Holly Hill Police Department’s entry into a Memorandum of 

Understanding with DBPD for the usage and exchange of automated License Plate Reader data 

and to authorize the Police Chief to execute the Agreement.   

 

 MOU for ALPR data - DBPD-HHPD (PDF) 
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STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Resolution 
 

  

Updated: 3/7/2018 3:15 PM  Page 1 

 

MEETING DATE: March 13, 2018 

FROM: Antoine Khoury 

SUBJECT: Resolution 2018-R-16 A Resolution of the City Commission of the 

City of Holly Hill, Florida, Authorizing the City Manager to 

Execute an Agreement with the Florida Department of 

Transportation (FDOT) for Traffic Signal Maintenance 

Compensation; and Providing for Severability; and Providing 

for an Effective Date. 

NUMBER: (ID # 1944) 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION: 

The City of Holly Hill currently has an agreement with the Florida Department of Transportation 

(FDOT) whereby the City is reimbursed for Maintenance that is completed to any traffic signals 

that control State roads. A new agreement is issued annually; reimbursement to be provided in 

the new agreement is $36,976.00 for Fiscal Year 17/18 and is $38,016.00 for Fiscal Year 18/19. 

 

This is an increase over prior years' compensation because FDOT has updated the Compensation 

Agreement to clarify language related to maintenance responsibility and compensation for 

additional items related to traffic control, including mast arms, pedestrian beacons, etc. 

 

FISCAL ANALYSIS: 

This agreement will increase the funding for the signal maintenance by $2,180.00 for FY 17/18 

and by  $1,040 from FY 17/18 to FY 18/19.  This increase is due to change in the way FDOT 

determines the maintenance costs. 

 

STAFF RECOMMENDATION: 

Authorize the City Manager to enter into an agreement with the Florida Department of 

Transportation for traffic signal maintenance compensation. 

 

COMMISSION GOAL: 

Goal #1: Develop and maintain a sound and sustainable financial plan for the city that 

establishes sufficient reserves for all funds, ensures (whenever possible) that user fees pay for 
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services rendered, provides a realistic capital improvement program, and encourages 

public/private sector partnerships and intergovernmental partnerships. 

Goal #4: Provide proficient public health and safety services in terms of police and fire 

protection, water, storm water, waste water and solid waste management and disaster 

preparedness with a focus on intergovernmental collaboration, private sector partnerships, and 

utilization of technologies and proven innovations. 

MOTION: 

APPROVE RESOLUTION 2018-R-16, AUTHORIZING THE CITY MANAGER TO 

EXECUTE AN AGREEMENT WITH THE FLORIDA DEPARTMENT OF 

TRANSPORTATION (FDOT) FOR TRAFFIC SIGNAL MAINTENANCE 

COMPENSATION. 

 

ATTACHMENTS: 

 Holly Hill - Exhibit A - FY 18 (PDF) 

 Holly Hill - Exhibit A - FY 19 (PDF) 

 Copy of .D5 Annual Report FY 2018 (XLSX) 

 Holly Hill TWO 17-18 (21) (PDF) 
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Resolution No. (ID # 1944) 

 

RESOLUTION 2018-R-16 A RESOLUTION OF THE CITY COMMISSION 
OF THE CITY OF HOLLY HILL, FLORIDA, AUTHORIZING THE CITY 

MANAGER TO EXECUTE AN AGREEMENT WITH THE FLORIDA 
DEPARTMENT OF TRANSPORTATION (FDOT) FOR TRAFFIC SIGNAL 

MAINTENANCE COMPENSATION; AND PROVIDING FOR 
SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE DATE. 

 
 

RESOLUTION 2018-R-16 

A RESOLUTION OF THE CITY COMMISSION OF THE 

CITY OF HOLLY HILL, FLORIDA, AUTHORIZING THE 

CITY MANAGER TO EXECUTE AN AGREEMENT WITH 

THE FLORIDA DEPARTMENT OF TRANSPORTATION 

(FDOT) FOR TRAFFIC SIGNAL MAINTENANCE 

COMPENSATION; AND PROVIDING FOR 

SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE 

DATE. 

                        WHEREAS, The City of Holly Hill and Florida Department of Transportation 

currently have an agreement for traffic signal maintenance compensation; and 

WHEREAS, the Florida Department of Transportation has requested the City of 

Holly Hill to execute a new agreement for Fiscal Year 2017/2018 (July 1, 2017 - June 30, 2018) 

and Fiscal l Year 2018/2019 (July 1, 2018 - June 30, 2019). 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA:              

                        SECTION 1.  That City Manager of the City of Holly Hill is authorized to 

execute the Traffic Signal Maintenance Compensation Agreement for Fiscal Year 2017/2018 

(July 1, 2017 - June 30, 2018) and for Fiscal Year 2018/2019 (July 1, 2018 - June 30, 2019). 

                        SECTION 2. SEVERABILITY. If any section or portion of a section of this 

Resolution proves to be invalid, unlawful, or unconstitutional, it shall not be held to invalidate or 

impair the validity, force, or effect of any other section or part of this Resolution. 

                        SECTION 3. EFFECTIVE DATE. This Resolution shall take effect 

immediately upon adoption by the City Commission.           

            APPROVED AND AUTHENTICATED on this 13th day of MARCH, 2018. 
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State of Florida Department of Transportation

TRAFFIC SIGNAL MAINTENANCE AND COMPENSATION AGREEMENT

City of Holly Hill

Section MP SR No. Intersection Agency Conf. fy 18/19

79030 1.192 5 SR 430 (Mason Ave.) Holly Hill IMTS $4,752.00
79030 1.390 5 2nd St. Holly Hill IMTS $4,752.00
79030 1.567 5 3rd St. Holly Hill IMTS $4,752.00
79030 1.916 5 6th St. Holly Hill IMTS $4,752.00
79030 2.167 5 8th St. Holly Hill IMTS $4,752.00
79030 2.916 5 Walker St. Holly Hill IMTS $4,752.00
79030 3.849 5 Calle Grande St. Holly Hill IMTS $4,752.00
79190 11.425 5A 15th St. Holly Hill IMTS $4,752.00

* Amount paid shall be the Total Lump Sum (minus any retainage or forfeiture). $38,016.00

I certify that the above Traffic Signals and Devices will be maintained and operated in accordance with the requirements of the 
Traffic Signal Maintenance and Compensation Agreement. For satisfactory completion of all services detailed in this Agreement 
for this time period, the Department will pay the Maintaining Agency a Total Lump Sum (minus any retainage or forfeiture) of:

$38,016.00

EXHIBIT A
Compensation for Maintaining Traffic Signals and all other Devices for FY 18/19

Effective Date:  July 1, 2018 To:  June 30, 2019

Maintaining Agency: 

Total Lump Sum*:

____________________________________________             ____________________________________________
Maintaining Agency Date                     District Traffic Operations Engineer                  Date

1/9/2018 1 of 1 Holly Hill
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Agency:

Date form completed:

1. The responsibilities, as noted in Paragraph 5, were fulfilled.

2. The preventative maintenance responsibilities for mast arms, as noted in Paragraph 7, were fulfilled.

3. Per Paragraph 10, were the Department's written approvals obtained prior to signal phasing modifications?

4. Per Paragraph 10, were the signal timing changes done under the direction of a qualified Professional Engineer?

5. What is the last year of full record keeping of all signal related data (including signal timings)?

6. Per Paragraph 11, is a log of signal timing and phasing changes maintained and documented?

7. Per Paragraph 31a, were any repairs to side-street and/or main street left turn detections made?

8. Per Paragraph 31a, were any repairs to pedestrian detection issues made?

9. Systemwide, were 90% of the critical detectors operating properly through out the year (with permanent detection)?

10. Per Paragraph 31b, did 50% of the signal locations receive at least one preventative maintenance inspection during the year?

11. Per Paragraph 31b, did 50% of the signal locations receive at least one Conflict Monitor test during the year?

Annual Report -Table Attachment to the Traffic Signal Maintenance and Compensation Agreement (TSMCA)

Note: The TSMCA should be complied with in its entirety. This Table serves as a reference to the Annual Report.
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Florida Department of Transportation 

RICK SCOTT 
GOVERNOR 

719 S. Woodland Boulevard 
DeLand, Florida 32720-6834 

MIKE DEW 
SECRETARY 

 

www.dot.state.fl.us 

February 14, 2018 
 
 
Mr. Joe Forte 
City Manager 
CITY OF HOLLY HILL 
1065 Ridgewood Avenue 
Holly Hill, Florida  32117 
 
RE: TRAFFIC SIGNAL MAINTENANCE AND COMPENSATION AGREEMENT 
 CONTRACT NO.:  ARY79, TASK WORK ORDER 17-18 
 AUTHORIZED AMOUNT:  $36,976 
 
Dear Mr. Forte: 
 
The Traffic Signal Maintenance and Compensation Agreement executed by your agency and the Florida Department of 
Transportation allows the Department to reimburse local governments for a portion of the cost to maintain and operate signalization 
equipment on the state highway system.  The purpose of this letter is twofold. 
 
First, your agency may now submit an invoice for the current Fiscal Year (FY) 2017-2018 (July 1, 2017 to June 30, 2018).  When 
you submit your invoice, please include the following information, as well as the annual report (attached) that is required per the 
agreement:  

Maintaining Agency:   CITY OF HOLLY HILL 
TWO:   17-18 
Contract No.:  ARY79 
Invoice No.:  __________ 
Invoice Amount:  $36,976 
Financial Project No.: 413019-98807 
FEID:   F596000337001 
Service period:    July 1, 2017 to June 30, 2018 

 
Second, attached is Exhibit A for next fiscal year.  The Exhibit A lists all signalization equipment your agency has agreed to maintain.  
It also reflects the reimbursable amount for next FY 2018-2019 (July 1, 2018 to June 30, 2019).  Please sign as your certification 
that the signalization equipment will be maintained according to the Agreement.  New signalization equipment installed after June 
30, 2018 will be reflected on an updated Exhibit A sent before July 2019. 
 
Your invoice, annual report, and signed Exhibit A should be mailed to the Florida Department of Transportation, Traffic Operations, 
719 S. Woodland Blvd., M.S. #562, DeLand, FL  32720-6834 no later than May 1, 2018.  All invoices will be processed after June 
20, 2018. 
 
If you prefer, you can email these documents to Cindy Sharp at cindy.sharp@dot.state.fl.us.  
 
      Sincerely, 

 
James S. Stroz, Jr., P.E. 

      District Traffic Operations Engineer  
      District 5     
   
JSS:jw:cas 
Attachments 
 
cc:  Financial Services 
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STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Resolution 
 

  

Updated: 3/7/2018 3:40 PM A Page 1 

 

MEETING DATE: March 13, 2018 

FROM: John McKinney 

SUBJECT: Resolution 2018-R-17 A Resolution of the City of Holly Hill, Florida, 

Authorizing a Piggyback Contract for Vehicle and Equipment 

Consignment Services with Manheim Remarketing, Inc; 

Providing for Implementing Administrative Actions; Providing 

for Conflicts; Providing for a Savings Provision; Providing for 

Severability; and Providing for an Effective Date. 

NUMBER: (ID # 1943) 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION: 
 

This Resolution authorizes vehicle and equipment consignments through entering into a 

piggyback agreement between City of Port Orange and Manheim Remarketing Inc., as seen in 

Exhibit A.   
 

Current City of Holly Hill Purchasing Policies and Procedures 

Sec. 30-63. - Formal contract procedure.  

 (e) Cooperative and piggyback procurements.  

(1) Goods and services may be procured without competitive selection pursuant to a 

current, valid cooperative contract, provided that the prices and other terms of the city 

procurement must be fair and reasonable.  

(2) Goods and services may be procured without competitive selection pursuant to a 

piggyback contract subject to the following conditions:  

b. The contract being piggybacked must contain a firm unit price or rates for each 

type of good or service being procured by the city. Piggyback contracts will not be 

used to make purchases based on state or federal contracts that merely contain 

prequalified lists of vendors without also setting forth rates or other form of firm 

pricing.  

c. All terms and conditions of the city's contract, including unit prices and rates, must 

be equal to or better than the terms and conditions of the contract being 

piggybacked.  

Chapter 287, Florida Statutes, grants the authority to piggyback the purchase of goods and 

services as a form of intergovernmental cooperative purchasing in which a public purchaser 

requests competitive sealed bids, enters into a contract, and arranges, as part of the contract, for 
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other public purchasing units to purchase from the selected vendor under the same terms and 

conditions as itself in order to take advantage of the better pricing that large purchasers are able 

to obtain in order to reduce administrative time and costs involved in the procurement process 

(i.e., cost of preparing bid specifications, advertising, etc.).    

The City of Holly Hill has determined that in this circumstance, piggybacking a contract entered 

into by the City of Port Orange with Manheim Remarketing Inc., (Exhibit A) is the most 

economically advantageous way for the City to procure these consignment services. 

Manheim Remarketing Inc., is conveniently located in Daytona Beach and operates weekly 

consignment auctions that allows for quick turnaround of all vehicles and equipment placed on 

consignment.  

FISCAL ANALYSIS: 

There will be no budgetary impact to the City.    

STAFF RECOMMENDATION: 

That the City Commission approve Resolution 2018-R-17 as submitted by staff.     

COMMISSION GOAL: 

Goal #1: Develop and maintain a sound and sustainable financial plan for the city that 

establishes sufficient reserves for all funds, ensures (whenever possible) that user fees pay for 

services rendered, provides a realistic capital improvement program, and encourages 

public/private sector partnerships and intergovernmental partnerships.  

 
MOTION: 
 
APPROVE RESOLUTION 2018-R-17, AUTHORIZING A PIGGYBACK CONTRACT 

FOR VEHICLE AND EQUIPMENT CONSIGNMENT SERVICES WITH MANHEIM 

REMARKETING, INC. 

 

ATTACHMENTS: 

 Piggyback Contract - Manheim Remarketing, Inc (PDF) 

 Exhibit A CityofPortOrange.agreement (PDF) 
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Resolution No. (ID # 1943) 

 

RESOLUTION 2018-R-17 A RESOLUTION OF THE CITY OF HOLLY 
HILL, FLORIDA, AUTHORIZING A PIGGYBACK CONTRACT FOR 

VEHICLE AND EQUIPMENT CONSIGNMENT SERVICES WITH 
MANHEIM REMARKETING, INC; PROVIDING FOR IMPLEMENTING 

ADMINISTRATIVE ACTIONS; PROVIDING FOR CONFLICTS; 
PROVIDING FOR A SAVINGS PROVISION; PROVIDING FOR 

SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE DATE. 
 

 

RESOLUTION 2018-R-17 

A RESOLUTION OF THE CITY OF HOLLY HILL, 

FLORIDA, AUTHORIZING A PIGGYBACK CONTRACT 

FOR VEHICLE AND EQUIPMENT CONSIGNMENT 

SERVICES WITH MANHEIM REMARKETING, INC.,; 

PROVIDING FOR IMPLEMENTING ADMINISTRATIVE 

ACTIONS; PROVIDING FOR CONFLICTS; PROVIDING 

FOR A SAVINGS PROVISION; PROVIDING FOR 

SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE 

DATE. 

 WHEREAS, the City of Holly Hill desires to enter into a like contract with 

Manheim Remarketing, Inc., under the same terms and applicable conditions as that prior 

agreement entered into by the City of Port Orange; and  

 WHEREAS, Chapter 287, Florida Statutes, grants the authority to piggyback the 

purchase of goods and services as a form inter-governmental cooperative purchasing in which a 

public purchaser requests competitive sealed bids, enters into a contract, and arranges, as part of 

the contract, for other public purchasing units to purchase from the selected vendor under the 

same terms and conditions as itself in order to take advantage of the better pricing that large 

purchasers are able to obtain in order to reduce administrative time and costs involved in the 

procurement process (i.e., cost of preparing bid specifications, advertising, etc.); and  

 WHEREAS, the City of Holly Hill desires to retain the services of Manheim 

Remarketing Inc., in accordance with the pricing established in the City of Port Orange contract 

for vehicle and equipment consignment; and  

   WHEREAS, pursuant to the City’s purchasing policy, “piggyback” contracts are 

allowed for existing government contracts; and  

   WHEREAS, the City Commission of the City now desires to (i) authorize and 

approve the form of the contract between the City of Port Orange and Manheim Remarketing, 

Inc., any exhibits attached thereto, and any other related documents and, (ii) the execution and 

delivery of the documents and (iii) provide additional limited general authority; and  
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   WHEREAS, the City has determined that in this circumstance, piggybacking 

onto an agreement entered into by Manheim Remarketing, Inc., is the most economically 

advantageous way to procure these goods and services; and   

   WHEREAS, the City has performed all acts, conditions, and things relating to the 

acquisition of the software as are required by the Constitution and Laws of the State of Florida, 

and the Charter and Code of Ordinances of the City; and  

 WHEREAS, the City of Holly Hill has determined that the City of Port Orange 

bid will meet the needs of the City to provide efficient and effective banking services to the City; 

and 

    

  WHEREAS, Manheim Remarketing, Inc., has previously entered into a contract 

with the City of Port Orange to provide banking services on September 18, 2015 (attached as 

Exhibit A hereto). 

 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA:   

   

  SECTION 1.  Authority for Resolution.  This Resolution is adopted pursuant to 

Article VIII, Section 2, of the Constitution of the State of Florida and Chapter 166, Florida 

Statutes, (collectively, the "Act"), as well as, the City Charter and Code of Ordinances.  

   SECTION 2.  Definitions.  As used herein:  

  (a). "City" means the City of Holly Hill, Florida.  

(b). "City Manager" means the City Manager of the City or designee.  

(c). "Clerk" means the Clerk of the City or designee.  

(d). "Finance Director" means the Finance Director of the City.  

(e). "Mayor" means the Mayor of the City or in the Mayor’s absence or unavailability the 

     Vice-Mayor.      

(f). "City Attorney" means the City Attorney of the City or designee.  

   SECTION 3. Findings and Awards.  

  (a). The findings and declarations of the City contained in the above WHEREAS clauses 

are hereby incorporated as a part of this Resolution.  

  (b). It is in the best interest of City and its inhabitants to contract with Manheim 

Remarketing, Inc., for banking services.  

(c). It is hereby ascertained, determined and declared that in light of prevailing and 

anticipated market conditions, it is in the best interests of the City to enter into a contact with 

Manheim Remarketing, Inc.  
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   SECTION 4. Authorization of Contract.  The forms of the scope of services and 

contract documents attached hereto, Exhibit 1, or as may be required to be modified are hereby 

approved.  The City Manager is hereby authorized to execute said agreement for vehicle and 

equipment consignment, in substantially the forms attached hereto. The total cost shall be based 

on individual consignments given by the City to Manheim Remarketing, Inc. 

   SECTION 5. Additional Authorizations Concerning the Scope of Services and 

Contract.  The City Manager, or designee(s), are hereby charged with the responsibility for 

implementing the agreement for vehicle and equipment consignment.    

 SECTION 6.  Savings.  The prior actions of the City relating to banking services 

as well as all related subject matters and processes, are hereby ratified and affirmed.   

 SECTION 7. SEVERABILITY. If any provision of this Resolution shall be held 

or deemed to be or shall, in fact, be illegal, inoperative or unenforceable in any context, the same 

shall not affect any other provision herein or render any other provision (or such provision in any 

other context) invalid, inoperative or unenforceable to any extent whatever.  

   SECTION 8. CONFLICTS.  All resolutions of the City or parts thereof in 

conflict herewith, if any, are hereby repealed to the extent of such conflict.  

   SECTION 9. EFFECTIVE DATE. This Resolution shall become effective 

immediately upon its passage and adoption.  

   APPROVED AND AUTHENTICATED on this 13th day of MARCH, 2018. 
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AGREEMENT FOR SERVICES BETWEEN THE CITY OF HOLLY HILL AND 
MANHEIM REMARKETING, INC. 

 
THIS AGREEMENT is made and entered into on March 13, 2018 by the City of Holly 

Hill, a  municipal  corporat ion of  the State of  Florida,  (hereinafter referred to as 
“ CITY”)  and Manheim Remarketing, Inc., (hereinafter “VENDOR”). 
 

WHEREAS, the City of Port Orange has previously entered into a contract with Vendor 
to provide banking services on September 18, 2015 (attached as Exhibit A hereto); and 
 

WHEREAS, the City of Holly Hill wishes to enter into a like contract with Vendor under 
the same terms and applicable conditions as that prior agreement entered into by the City of Port 
Orange to sell vehicles on consignment and other related tasks as may be assigned by the City; 
and 
 

WHEREAS, Chapter 287, Florida Statutes and purchasing procedures of the City of Holly 
Hill grant the authority to piggyback the purchase of goods and services as a form inter-
governmental cooperative purchasing in which a public purchaser requests competitive sealed 
bids, enters into a contract, and arranges, as part of the contract, for other public purchasing units 
to purchase from the selected vendor under the same terms and conditions as itself in order to take 
advantage of the better pricing that large purchasers are able to obtain in order to reduce 
administrative time and costs involved in the procurement process (i.e., cost of preparing bid 
specifications, advertising, etc.); and 
 

WHEREAS, the City of Holly Hill has determined that in this circumstance, piggybacking 
onto a contract entered into by the City of Port Orange is the most economically advantageous way 
to procure these goods and services.  
 
NOW THEREFORE, in consideration of the mutual covenants, terms, and provisions contained 
herein, the parties agree as follows: 
 

1. TERM 
The initial term shall be until the City of Port Orange terminates as referenced in the 
original agreement above will be applicable to this agreement unless specified herein.   

 

2. GENERAL PROVISIONS 
All other terms and conditions of the contract and any amendments thereto entered into 
between the City of Port Orange and Vendor referenced above will be applicable to this 
agreement unless specified herein.   
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3. NOTICES 
 All notices and demands shall be sent U.S. Certified Mail, return receipt to:  

  
VENDOR:       CITY: 

 Manheim Central Florida   City of Holly Hill 
Attn: Frank Copeland    Attn: John McKinney, Finance Director  
Heavy Truck & Equipment Manager  1065 Ridgewood Ave 
9800 Bachman Road    Holly Hill, FL 32117 
Orlando, FL 32824 
      Copy to: 

City of Holly Hill 
Attn: Danny O’Flaherty, Fleet Supervisor 
1065 Ridgewood Ave 
Holly Hill, FL 32117 

 
4. PUBLIC RECORDS 

IF THE CONTRACTOR HAS QUESTIONS REGARDING THE 
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE 
CONTRACTOR’S DUTY TO PROVIDE PUBLIC RECORDS 
RELATING TO THIS CONTRACT, CONTACT THE CUSTODIAN 
OF PUBLIC RECORDS: 
CITY CLERK:  VALERIE MANNING   

1065 RIDGEWOOD AVE 
HOLLY HILL, FL 32117 
 (86) 248-9441 
VMANNING@HOLLYHILLFL.ORG 
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 IN WITNESS WHEREOF, the parties hereto have through their duly authorized 
representatives, approved and executed this Agreement as of the date set forth below. 
 
      CITY OF HOLLY HILL 
 
 
            
      Joseph Forte, City Manager 
       
      Date:      
Attest: 
 
      
City Clerk 
 
Approved as to form & legality 
 
      
City Attorney     

VENDOR:  
 
              
      Signature 
 
              
      Printed Name 
 

Title:          
    
      Date:         
 

STATE OF FLORIDA 

COUNTY OF _____________ 

The foregoing instrument was acknowledged before me on this ____ day of ____________________, 2017, by 
____________ as _____________________ of American Compliance Technologies, Inc. He is personally known 
to me, or has produced his/her driver’s license, or his/her _______________________ as identification, and did/did 
not take an oath. 

Seal:                                                             _________________________________ 
                                                                        Notary Public, State of Florida 
                                                                        My Commission expires:   ____________ 
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EXHIBIT A 

 

[insert piggyback contract here] 
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STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Resolution 
 

  

Updated: 3/7/2018 4:24 PM B Page 1 

 

MEETING DATE: March 13, 2018 

FROM: John McKinney 

SUBJECT: Resolution 2018-R-18 A Resolution of the City of Holly Hill, Florida, 

Authorizing a Piggyback Contract for Banking Services with 

SunTrust Bank; Providing for Implementing Administrative 

Actions; Providing for Conflicts; Providing for a Savings 

Provision; Providing for Severability; and Providing for an 

Effective Date. 

NUMBER: (ID # 1942) 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION: 

This Resolution authorizes banking services through entering into a piggyback agreement 

between City of Edgewater and SunTrust Bank as seen in Exhibit 1.   

 

Current City of Holly Hill Purchasing Policies and Procedures 

Sec. 30-63. - Formal contract procedure.  

 (e) Cooperative and piggyback procurements.  

(1) Goods and services may be procured without competitive selection pursuant to a 

current, valid cooperative contract, provided that the prices and other terms of the city 

procurement must be fair and reasonable.  

(2) Goods and services may be procured without competitive selection pursuant to a 

piggyback contract subject to the following conditions:  

b. The contract being piggybacked must contain a firm unit price or rates for each 

type of good or service being procured by the city. Piggyback contracts will not be 

used to make purchases based on state or federal contracts that merely contain 

prequalified lists of vendors without also setting forth rates or other form of firm 

pricing.  

c. All terms and conditions of the city's contract, including unit prices and rates, must 

be equal to or better than the terms and conditions of the contract being 

piggybacked.  

Chapter 287, Florida Statutes, grants the authority to piggyback the purchase of goods and 

services as a form of intergovernmental cooperative purchasing in which a public purchaser 

requests competitive sealed bids, enters into a contract, and arranges, as part of the contract, for 
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other public purchasing units to purchase from the selected vendor under the same terms and 

conditions as itself in order to take advantage of the better pricing that large purchasers are able 

to obtain in order to reduce administrative time and costs involved in the procurement process 

(i.e., cost of preparing bid specifications, advertising, etc.).    

The City of Holly Hill has determined that in this circumstance, piggybacking a contract entered 

into by the City of Edgewater with SunTrust Bank (Exhibit 1) is the most economically 

advantageous way for the City to procure these banking goods and services.  

SunTrust Bank has been in business serving municipal governments for over 100 years.  They 

provide quality services at competitive prices and can be depended upon to provide the required 

services to the City.  SunTrust Bank has provided a letter of agreement to allow the City of Holly 

Hill to piggyback off of the City of Edgewater RFP 2016-FIN-007 and contract, which went into 

effect July 18, 2016 and expires July 18, 2021 with one five (5) year extension.  

The attached revised pricing provided by SunTrust Bank for banking services is based on the 

City of Edgewater contract pricing shown in Attachment 2. 

FISCAL ANALYSIS: 

By maintaining $2,112,408.07 in daily cash with SunTrust Bank there will be no budgetary 

impact to the City.  The revised pricing will save the City an estimated $6,040 annually. 

 
STAFF RECOMMENDATION: 
 
That the City Commission approve Resolution 2018-R-18 as submitted by staff.      
 
COMMISSION GOAL: 
 

Goal #1: Develop and maintain a sound and sustainable financial plan for the city that 

establishes sufficient reserves for all funds, ensures (whenever possible) that user fees pay for 

services rendered, provides a realistic capital improvement program, and encourages 

public/private sector partnerships and intergovernmental partnerships.  

 

MOTION: 

APPROVE RESOLUTION 2018-R-18, AUTHORIZING A PIGGYBACK CONTRACT 

FOR BANKING SERVICES WITH SUNTRUST BANK; PROVIDING FOR 

IMPLEMENTING ADMINISTRATIVE ACTIONS. 

 

ATTACHMENTS: 

 Piggyback Contract - Banking Services (PDF) 

 Exhibit 1 SunTrust - City of Edgewater - RFP FINAL (PDF) 

 Exhibit 2 SunTrust - City of Edgewater Government Sector Consortium Pricing 6-2-16

 (PDF) 

 Attachment 1 2018 TM contract extension Letter City of Holly Hill (PDF) 
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 Attachment 2 TM Management Master Agreement - City of Holly Hill (PDF) 

 Attachment 3 City of Holly Hill - Proforma - City of Edgewater Mirror (PDF) 

 Attachment 4 Analysis of Edgewater Fee Structure to Holly Hill (PDF) 
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Resolution (ID # 1942)  Meeting of March 13, 2018 
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Resolution No. (ID # 1942) 

 

RESOLUTION 2018-R-18 A RESOLUTION OF THE CITY OF HOLLY 
HILL, FLORIDA, AUTHORIZING A PIGGYBACK CONTRACT FOR 

BANKING SERVICES WITH SUNTRUST BANK; PROVIDING FOR 
IMPLEMENTING ADMINISTRATIVE ACTIONS; PROVIDING FOR 

CONFLICTS; PROVIDING FOR A SAVINGS PROVISION; PROVIDING 
FOR SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE DATE. 

 
 

RESOLUTION 2018-R-18 

A RESOLUTION OF THE CITY OF HOLLY HILL, 

FLORIDA, AUTHORIZING A PIGGYBACK CONTRACT 

FOR BANKING SERVICES WITH SUNTRUST BANK; 

PROVIDING FOR IMPLEMENTING ADMINISTRATIVE 

ACTIONS; PROVIDING FOR CONFLICTS; PROVIDING 

FOR A SAVINGS PROVISION; PROVIDING FOR 

SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE 

DATE. 

 WHEREAS, the City of Holly Hill desires to enter into a like contract with 

SunTrust Bank under the same terms and applicable conditions as that prior agreement entered 

into by the City of Edgewater; and  

 WHEREAS, Chapter 287, Florida Statutes, grants the authority to piggyback the 

purchase of goods and services as a form inter-governmental cooperative purchasing in which a 

public purchaser requests competitive sealed bids, enters into a contract, and arranges, as part of 

the contract, for other public purchasing units to purchase from the selected vendor under the 

same terms and conditions as itself in order to take advantage of the better pricing that large 

purchasers are able to obtain in order to reduce administrative time and costs involved in the 

procurement process (i.e., cost of preparing bid specifications, advertising, etc.); and  

 WHEREAS, the City of Holly Hill desires to retain the services of SunTrust 

Bank in accordance with the pricing established in the City of Edgewater contract for banking 

services; and  

   WHEREAS, pursuant to the City’s purchasing policy, “piggyback” contracts are 

allowed for existing government contracts; and  

   WHEREAS, the City Commission of the City now desires to (i) authorize and 

approve the form of the contract between the City of Edgewater and SunTrust Bank any exhibits 

attached thereto, and any other related documents and, (ii) the execution and delivery of the 

documents and (iii) provide additional limited general authority; and  

   WHEREAS, the City has determined that in this circumstance, piggybacking 

onto a contract entered into by SunTrust Bank is the most economically advantageous way to 

7.3

Packet Pg. 82



Resolution (ID # 1942)  Meeting of March 13, 2018 

Updated: 3/7/2018 4:24 PM B Page 5 

procure these goods and services; and   

   WHEREAS, the City has performed all acts, conditions, and things relating to the 

acquisition of the software as are required by the Constitution and Laws of the State of Florida, 

and the Charter and Code of Ordinances of the City; and  

 WHEREAS, the City of Holly Hill has determined that the City of Edgewater bid 

will meet the needs of the City to provide efficient and effective banking services to the City; 

and   

   WHEREAS, SunTrust Bank has previously entered into a contract with the City 

of Edgewater to provide banking services on July 18, 2016 (attached as Exhibit #1 hereto). 

 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA:   

   SECTION 1.  Authority for Resolution.  This Resolution is adopted pursuant to 

Article VIII, Section 2, of the Constitution of the State of Florida and Chapter 166, Florida 

Statutes, (collectively, the "Act")., as well as  the City Charter and Code of Ordinances.  

   SECTION 2.  Definitions.  As used herein:  

  (a). "City" means the City of Holly Hill, Florida.  

(b). "City Manager" means the City Manager of the City or designee.  

(c). "Clerk" means the Clerk of the City or designee.  

(d). "Finance Director" means the Finance Director of the City.  

(e). "Mayor" means the Mayor of the City or in the Mayor’s absence or unavailability the  

     Vice-Mayor.  

(f). "City Attorney" means the City Attorney of the City or designee.  

   SECTION 3.  Findings and Awards.  

  (a). The findings and declarations of the City contained in the above WHEREAS clauses 

are hereby incorporated as a part of this Resolution.  

  (b). It is in the best interest of City and its inhabitants to contract with SunTrust Bank for 

banking services.  

(c). It is hereby ascertained, determined and declared that in light of prevailing and 

anticipated market conditions, it is in the best interests of the City to enter into a contact with 

SunTrust Bank.  

   SECTION 4.  Authorization of Contract.  The forms of the scope of services and 

contract documents attached hereto, Exhibit 1, or as may be required to be modified are hereby 

approved.  The City Manager is hereby authorized to execute said agreement for banking 

services, in substantially the forms attached hereto. The total cost shall be based on individual 

work assignments made by the City to SunTrust Bank.  

7.3

Packet Pg. 83



Resolution (ID # 1942)  Meeting of March 13, 2018 

Updated: 3/7/2018 4:24 PM B Page 6 

   SECTION 5.  Additional Authorizations Concerning the Scope of services and 

Contract.  The City Manager, or designee(s), are hereby charged with the responsibility for 

implementing the agreement for banking services.    

 SECTION 6.  Savings. The prior actions of the City relating to banking services 

as well as all related subject matters and processes, are hereby ratified and affirmed.  

 SECTION 7. SEVERABILITY.  If any provision of this Resolution shall be 

held or deemed to be or shall, in fact, be illegal, inoperative or unenforceable in any context, the 

same shall not affect any other provision herein or render any other provision (or such provision 

in any other context) invalid, inoperative or unenforceable to any extent whatever.  

   SECTION 8. CONFLICTS.  All resolutions of the City or parts thereof in 

conflict herewith, if any, are hereby repealed to the extent of such conflict.  

   SECTION 9.  EFFECTIVE DATE.  This Resolution shall become effective 

immediately upon its passage and adoption.  

  APPROVED AND AUTHENTICATED on this 13th day of MARCH, 2018. 
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AGREEMENT FOR SERVICES BETWEEN THE CITY OF HOLLY HILL AND 
SUNTRUST BANK. 

 
THIS AGREEMENT is made and entered into on March 13, 2018 by the City of Holly 

Hill, a  municipal  corporat ion of  the State of  Florida,  (hereinafter referred to as 
“ CITY”)  and SunTrust Bank, Inc., (hereinafter “VENDOR”). 
 

WHEREAS, the City of Edgewater has previously entered into a contract with Vendor to 
provide banking services on July 18, 2016 (attached as Exhibit 1 hereto); and 
 

WHEREAS, the City of Holly Hill wishes to enter into a like contract with Vendor under 
the same terms and applicable conditions as that prior agreement entered into by the City of 
Edgewater to provide banking services and other related tasks as may be assigned by the City; 
and 
 

WHEREAS, Chapter 287, Florida Statutes and purchasing procedures of the City of Holly 
Hill grant the authority to piggyback the purchase of goods and services as a form inter-
governmental cooperative purchasing in which a public purchaser requests competitive sealed 
bids, enters into a contract, and arranges, as part of the contract, for other public purchasing units 
to purchase from the selected vendor under the same terms and conditions as itself in order to take 
advantage of the better pricing that large purchasers are able to obtain in order to reduce 
administrative time and costs involved in the procurement process (i.e., cost of preparing bid 
specifications, advertising, etc.); and 
 

WHEREAS, the City of Holly Hill has determined that in this circumstance, piggybacking 
onto a contract entered into by the City of Edgewater is the most economically advantageous way 
to procure these goods and services.  
 
NOW THEREFORE, in consideration of the mutual covenants, terms, and provisions contained 
herein, the parties agree as follows: 
 

1. TERM 
The initial term shall be for 5 years expiring on July 18, 2021 for services subject to renewal 
or extension as referenced in the original agreement above will be applicable to this 
agreement unless specified herein.   

 

2.  GENERAL PROVISIONS 
All other terms and conditions of the contract and any amendments thereto entered into 
between the City of Edgewater and Vendor referenced above will be applicable to this 
agreement unless specified herein.   
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3. NOTICES 
 All notices and demands shall be sent U.S. Certified Mail, return receipt to:  

  
VENDOR:       CITY: 

 SunTrust Bank      City of Holly Hill 
Attn: Brian Orth, Senior Vice President  Attn: John McKinney, Finance Director  
200 South Orange Ave    1065 Ridgewood Ave 
Mail Code FL-Orlando – 2063   Holly Hill, FL 32117 
Orlando, FL 32801 

 
4. PUBLIC RECORDS 

IF THE CONTRACTOR HAS QUESTIONS REGARDING THE 
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE 
CONTRACTOR’S DUTY TO PROVIDE PUBLIC RECORDS 
RELATING TO THIS CONTRACT, CONTACT THE CUSTODIAN 
OF PUBLIC RECORDS: 
CITY CLERK:  VALERIE MANNING   

1065 RIDGEWOOD AVE 
HOLLY HILL, FL 32117 
 (86) 248-9441 
VMANNING@HOLLYHILLFL.ORG 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

7.3.a

Packet Pg. 86

A
tt

ac
h

m
en

t:
 P

ig
g

yb
ac

k 
C

o
n

tr
ac

t 
- 

B
an

ki
n

g
 S

er
vi

ce
s 

 (
19

42
 :

 S
u

n
T

ru
st

 B
an

k 
- 

B
an

ki
n

g
 S

er
vi

ce
s)

mailto:vmanning@hollyhillfl.org


3 
 

 IN WITNESS WHEREOF, the parties hereto have through their duly authorized 
representatives, approved and executed this Agreement as of the date set forth below. 
 
      CITY OF HOLLY HILL 
 
 
            
      Joseph Forte, City Manager 
       
      Date:      
Attest: 
 
      
City Clerk 
 
Approved as to form & legality 
 
      
City Attorney     

VENDOR:  
 
              
      Signature 
 
              
      Printed Name 
 

Title:          
    
      Date:         
 

STATE OF FLORIDA 

COUNTY OF _____________ 

The foregoing instrument was acknowledged before me on this ____ day of ____________________, 2017, by 
____________ as _____________________ of American Compliance Technologies, Inc. He is personally known 
to me, or has produced his/her driver’s license, or his/her _______________________ as identification, and did/did 
not take an oath. 

Seal:                                                             _________________________________ 
                                                                        Notary Public, State of Florida 
                                                                        My Commission expires:   ____________ 
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EXHIBIT 1 

 

[insert piggyback contract here] 
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SunTrust Bank, Member FDIC. © 2016 SunTrust Banks, Inc. SunTrust is a federally registered service mark of SunTrust Banks, Inc. 
 

Strictly Private and Confidential 
 

 

 

 

 

CITY OF EDGEWATER 
Request for Proposals 
Proposal No:  16-FIN-007 Treasury Management Services 
 

Working to improve efficiency within cash management  
 
 
June 7, 2016 

Submitted by:   
Brian Orth, First Vice President Michelle R. Baggett, CTP, First Vice President 
Relationship Manager Treasury Sales Officer 
 
Not-for-Profit & Government Banking 
200 South Orange Avenue 
Orlando, FL 32801 
 

 
Treasury & Payment Solutions 
200 South Orange Avenue 
Orlando, FL 32801 

Phone:  407.237.6764 Phone:  407.237.5723 
Email:  Brian.Orth@SunTrust.com Email:  Michelle.Baggett@SunTrust.com 
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Tab IV - Proposal Summary 

. 
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You can locate SunTrust’s 2015 financial statements in Tab 2 of the appendix and the 2014 financial statements 
in Tab 3 of the Appendix.  

Branch Locations and Business Hours 

SunTrust Location Name Address 

Distance (Miles) 
From City of 
Edgewater 
Office Hours of Operation 

Edgewater 
512 N Ridgewood Ave. 
Edgewater, FL 32132 1.18 

Lobby: Mon. – Thurs. 9:00AM – 4:00PM 
Lobby: Friday 9:00AM – 6:00PM 
Drive-Thru: Mon. – Fri. 8:00AM – 6:00PM 

North Causeway 
111 N. Causeway  
New Smyrna Beach, FL 32169 3.14 

Lobby: Mon. – Thurs. 9:00AM – 4:00PM 
Lobby: Friday 9:00AM – 6:00PM 
Drive-Thru: Mon. – Thurs. 9:00AM – 5:00PM 
Drive-Thru: Friday 9:00AM – 6:00PM 

Coronado 
705 3rd Ave.  
New Smyrna Beach, FL 32169 3.19 

Lobby: Mon. – Thurs. 9:00AM – 4:00PM 
Lobby: Friday 9:00AM – 6:00PM 
Branch: Saturday 9:00AM – 12:00PM 
Drive-Thru: Mon. – Fri. 8:00AM – 6:00PM 
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Tab V - SunTrust’s Qualifications and Experience 
 

SunTrust Banks, Inc., with total assets of $191 billion as of December 31, 2015, is one of the nation's largest and 
strongest financial holding companies. 

Through its banking subsidiaries, the company provides deposit, credit, trust, and investment services to a broad 
range of retail, business, and institutional clients. Other subsidiaries provide mortgage banking, brokerage, 
investment management, equipment leasing, and capital market services. Atlanta-based SunTrust enjoys leading 
market positions in some of the highest growth markets in the United States and also serves clients in selected 
markets nationally. 

As of December, 2015, there were 24,089 full-time equivalent employees within SunTrust. SunTrust Banks, Inc., 
(incorporated in the State of Georgia) headquartered in Atlanta, is one of the nation's largest commercial banking 
organizations serving a broad range of consumer, commercial, corporate and institutional clients.  The company 
operates approximately 1,400 retail branches and 2,150 ATMs in Alabama, Arkansas, Florida, Georgia, 
Maryland, Mississippi, North Carolina, South Carolina, Tennessee, Virginia, West Virginia, and the District of 
Columbia. In addition, SunTrust provides customers with a full range of technology-based banking channels, 
including Internet, PC, and Automated Telephone Banking. 

Contact Locations: 
 

• 200 South Orange Avenue, Orlando, FL 32801 
• 7455 Chancellor Drive, Orlando, FL 32809 
• 512 N Ridgewood Ave. Edgewater, FL 32132 

 

Understanding your business needs 
 
We are in the midst of a new era in treasury management. Treasury and finance departments no longer just balance 
bank statements, but have become essential, strategic components of their organizations. As such, you are under 
continuous pressure to reduce costs, increase efficiency, and contribute to the bottom line. 
 
To achieve these critical objectives, you must navigate a payments landscape that constantly evolves – new 
payment types, enhancements to existing products and even new regulations. In addition, with every change 
comes a host of implications, such as new fraud and data management concerns. 
 
SunTrust is well positioned to assist you during this exciting time of great change. Our Treasury & Payment 
Solutions Division represents all payment options – treasury, commercial card, merchant services, and more – 
with professionals who can guide you through the issues, provide alternatives, and discuss best practices in order 
to create the right solution for your business. Whether it is managing the complexity of change, dealing with 
resource constraints, preventing fraud or finding ways to contribute to the bottom line, we understand the issues 
that are important to you, that consume your time and that challenge your organization. Moreover, this 
understanding allows us to provide you with a complete solution for today and tomorrow. 
 
Solutions to position you for the future 
 
SunTrust is committed to helping the City of Edgewater address risk, fraud management, and process 
improvement challenges. To accomplish this, we have designed our service offerings to take advantage of 
opportunities presented by an evolving cash management and payments environment. In fact, all of our product 

7.3.b

Packet Pg. 94

A
tt

ac
h

m
en

t:
 E

xh
ib

it
 1

 S
u

n
T

ru
st

 -
 C

it
y 

o
f 

E
d

g
ew

at
er

 -
 R

F
P

 F
IN

A
L

  (
19

42
 :

 S
u

n
T

ru
st

 B
an

k 
- 

B
an

ki
n

g
 S

er
vi

ce
s)



             

7 | P a g e                                                                      J a n u a r y  5 ,  2 0 1 6            
 

SunTrust Bank, Member FDIC. © 2016 SunTrust Banks, Inc. SunTrust is a federally registered service mark of SunTrust Banks, Inc. 

enhancements are priorities identified by clients as those most critical to running their cash management 
operations more efficiently and with greater control. 
We provide innovative solutions to help our clients control their disbursements, manage collections, and increase 
working capital. SunTrust strives to exceed client expectations and deliver value by: 

• Serving as trusted advisors in long-term relationships 
• Delivering creative solutions and making investments in 

products where appropriate 
• Excelling in service delivery; doing it right the first time 

 
As a nationally recognized payment solutions organization, SunTrust 
offers personalized service and an unwavering focus on retaining and growing our business relationships with 
every client. 
 
SunTrust is fully capable of performing all of the requirements referenced in your proposal. As your financial 
partner, we will evaluate with you the best structure and solutions for maximizing your cash. Our goal is to assist 
the City of Edgewater in making the most of your bottom line by leveraging technology with structure and 
providing the most beneficial banking relationship.   
 
 

Team Qualifications 

 
An important aspect of any business relationship is the 
support provided for implementing new services and 
responding to routine inquiries regarding the functioning of 
the services the City of Edgewater currently has in place.  
SunTrust offers dedicated client support to clients.  
SunTrust has long been known as a leader in customer 
service and the City of Edgewater will work with a team 
which has the experience to ensure a smooth transition and 
who can meet your daily business needs.   
 
At a glance, you will be able to identify each member of your team including their personal contact information. 
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Relationship Manager  

 
Name: Brian Orth 
Title: First Vice President 
Address: 200 South Orange Ave. Orlando, FL 32801 
Telephone: 407-237-6764 
Email: Brian.Orth@SunTrust.com 
 
As the Relationship Manager for SunTrust Bank, Brian is responsible for assessing global customer needs, 
evaluating viable options, recommending solutions and coordinating the delivery of banking services through our 
various product specialists to enable clients to meet their financial objectives.  He began his banking career in 
2000; prior to that Mr. Orth earned a Bachelor of Science degree in Business Administration with a minor in 
Economics from Colorado State University in 1995 followed by a Master of Business Administration from the 
Colorado State University Summa Cum Laude in 2000.  

Brian specializes in managing institutional and governmental relationships.  His banking experience of over 14 
years has been focused primarily on public sector entities.  This experience includes stints managing relationships 
with and a team of bankers focused on governmental and higher education relationships of diverse sizes and 
complexities.   
 
 
 
Treasury Solutions Officer 

 
Name: Michelle Baggett 
Title: First Vice President 
Address: 200 South Orange Ave. Orlando, FL 32801 
Telephone: 407-237-5723 
Email: Michelle.Baggett@SunTrust.com 
 
Michelle has been with SunTrust for 17 years and currently serves as a Treasury Management Sales Officer for 
the Corporate/Commercial Group in Orlando. Michelle currently supports corporate and governmental clients in 
the Central Florida Market. 

Michelle holds a Bachelor of Science degree in Business Management from University of Central Florida.  She is 
a Certified Treasury Professional through the Association for Financial Professionals.   

Michelle’s role is to consult with you on your business needs to develop a customized Treasury Management 
Solution.  She coordinates the contributions of the Treasury Management team and keeps you informed of new 
services and recommendations to optimize your Treasury Management processes. 
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Treasury Solutions Analyst 

 
Name: Chelsea Ruggiero 
Address: 200 South Orange Ave. Orlando, FL 32801 
Telephone: 407-237-1757 
Email: Chelsea.Ruggiero@SunTrust.com 
 
Chelsea has over 3 years of financial institution experience at SunTrust.  Prior to joining the Treasury & Payment 
Solutions team, she was a credit analyst for Commercial. Her responsibilities as a Sales Associate include 
preparing proposals, long-term forecasts, account analysis, cash flow diagrams, and cost pro-formas. 

Chelsea received her Bachelor of Arts in Economics from the University of Florida. She is currently working on 
her Master of Business Administration at the University of South Florida. 

 
 
Relationship Specialist 

 
Name: Kelly Lawler 
Address: 200 South Orange Ave. Orlando, FL 32801 
Telephone: 407-237-1072 
Email: Kelly.Lawler@SunTrust.com 
 
Kelly will serve as your Relationship Specialist for all day to day banking needs.  With 20 years of banking 
experience, the last 10 of which have been at SunTrust Bank focusing on the account needs of similar government 
entities.  Her goal is to help you resolve any issues related to your depository accounts (ordering checks, questions 
about statements, etc.), loan accounts (questions about statements and payments) and any credit card related 
issues. She can be reached at the office during working hours as she helps to manage Brian Orth’s portfolio of 
clients. 
 
 
Treasury Management Client Services 

 
Name: Susan Henry 
Address: 7455 Chancellor Drive, Orlando, FL 32809 
Telephone: (866) 448-6394, ext.   1006367 
Email: Suzanne.Henry@SunTrust.com 
 
Susan has over 38 years banking experience, with 30 of those years in the Treasury Management Division.  Prior 
to joining Treasury, she worked in both the Retail Branch Network and Branch Operations.  This has provided her 
with exposure to both the retail and commercial sides of the bank, allowing her to service her clients more 
effectively.   
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Client Onboarding Specialist 

 
Name: Kayo Roman 
Address: 7455 Chancellor Drive, Orlando, FL 32809 
Telephone: 407-762-5741 
Email: Kayo.Roman@SunTrust.com 
 
Client Onboarding Specialist oversees implementation for all of your Treasury Services through 30 days after the 
completion including training stage. Serves as the primary contact to ensure that your transition to SunTrust 
solutions will be a smooth and easy process and that our services meet your expectations. 
 
Kayo joined SunTrust in May 2013 as a Client Services Specialist in Treasury & Payment Solutions Division and 
currently serves as a Client Onboarding Specialist supporting a portfolio of Commercial Banking and Commercial 
Real Estate clients.  

Prior to joining SunTrust, she was a Loan Documents Specialist in Home Mortgage group at Wells Fargo and 
completed Jr. Underwriting training for level 1C authorization. 

Kayo started the banking career with Chase bank f/k/a Washington Mutual as a Loan Coordinator for Retail 
Banking Group in 2003 then moved on to Construction Loan Administrator role in Risk Management Group at 
Wells Fargo f/k/a Wachovia Bank. She was recruited to relocate to NY to be a part of Japanese Corporate 
Banking Group at The Bank of Tokyo-Mitsubishi UFJ where she was a Client Service Representative then 
promoted to a Lead Specialist position in Credit Control Group. 

 

Experience 

 
The following clients are similar in size and use similar services.  They are all relationships managed by your 
account officer, Brian Orth.  
 

Client Name Resources & Services Utilized to Improve Cash Flow 

Brevard County Tax Collector 
Lisa Cullen 
321.264.6930 
Lisa.Cullen@brevardtaxcollector.com 
400 South Street 
Suite 6 
Titusville, FL 32780-7683  
 Client Since: 1987 

ZBA, Image Cash Letter, 
Returned Check Services, 
Cash Vault, Partial 
Reconciliation, Positive 
Pay, Deposit 
Reconciliation, Image 
Delivery, ACH, Wire, 
OTM, OLC, ACH Fraud 
Control, International 
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City of Kissimmee 
Amy Ady 
407.518.2220 
aady@kissimmee.org 
101 Church Street 
Kissimmee, FL 34741 
Client Since: 1982 

ZBA, Returned Check 
Services, Branch/Night 
Deposits, Controlled 
Disbursement, Controlled 
Payment, Partial 
Reconciliation, Stale Date 
Control, Check Sort, ACH, 
ACH Fraud Control, Wire, 
OTM, Lockbox, OLC, 
Merchant, Purchasing Card 

 

 
 
 
 
 
 
 
 
 

Canaveral Port Authority 
Rodger Rees 
321.783.7831 
rrees@portcanaveral.com 
445 Challenger Road 
Cape Canaveral, FL 32920 
Client Since: 2015 

ZBA, Online Check Deposit, 
Branch/Night Deposit, Cash 
Vault, Controlled Payment, 
Partial Reconciliation, ACH, 
Wire, ACH Fraud Control, 
OTM, OLC, Corporate Card, 
Purchasing Card, Merchant  

 

 
 
 
 
 
 
 

City of Melbourne 
Sondra D’Angelo 
321.953.6260 
sdangelo@melbourneflorida.org 
900 E Strawbridge Avenue 
Melbourne, FL 32901 
Client Since: 1995 
 

ZBA, Online Check Deposit, 
Image Cash Letter, Returned 
Check Services, 
Branch/Night Deposits, 
Image Delivery, ACH, ACH 
Fraud Control, Wire, OTM, 
International, Purchasing 
Card, Automated Payables, 
Merchant 
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Tab VI - Business Operations and Customer Support  
 
1) Detail your business operation structure that is in place to accommodate your government clients. 
Identify any unique business operations that have been set up that are specific to the government client or 
that you are able to offer the City of Edgewater. Responses to questionnaire will also be considered as part 
of the evaluation or Business Operations and Customer Support.  
 
SunTrust Government Division– Localized Service, Proven Experience and Dedicated Resources  
 
We understand the financial needs of municipalities – large and small alike – and we offer creative solutions to 
meet the challenges of today’s competitive marketplace. To that extent, SunTrust has established a Not-for-Profit 
& Government Division (NFP&G) within our commercial line of business that specializes in delivering full 
service banking, investment, and financing solutions to our government clients. Our NFP&G Division serving the 
Florida marketplace has been in existence for over 25 years. We have a fully dedicated team of Relationship 
Managers, Portfolio Managers executing our local credit underwriting, and Commercial Banking Specialists, 
providing day-to-day, local support for our clients. Through this office, we service more than 3,000 NFP&G 
organizations.  
 
 
SunTrust Government Division: Client Approach 
 
We approach our client relationships with a long-term view and a commitment to meeting your needs with 
comprehensive solutions that are timely, targeted, and relevant.  We serve our clients with an intense focus on 
your issues and objectives, dedicated relationship management teams that provide quality service, and superior 
execution. 
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2) Provide an organizational chart showing the contacts for the City of Edgewater’s banking relationship.  

 
 
3) Provide names, titles and contact information for the City of Edgewater’s contacts in the organizational 
hierarchy above the relationship manager.  
 
1) John Batcho 
    Commercial Banking Manager 
    407-237-4899 
    John.M.Batcho@SunTrust.com 
 
2) Arnold Evans 
    Central Florida Division President 
    407-237-4439 
    Arnold.Evans@SunTrust.com 
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4) Provide information on the steps that can be taken and the appropriate hierarchy for contacts to elevate 
the resolution of issues in the event the City is not satisfied with the results of issues handled by the 
operational relationship manager. If separate contacts apply for different services, then clearly provide and 
identify.  
 
The Relationship Manager serves as the primary coordinator for the resolution of all issues, if the City is not 
satisfied with the responsiveness of the Relationship Manager or any area of the product services team, the 
Commercial Banking Manager (contact information provided previously) can be contacted and he will ensure 
proper resources are allocated to the issue.   

5) The proposer shall describe any litigation or proceeding whereby, during the past seven years, a court or 
any administrative agency has ruled against the firm in any manner related to its professional activities. 
Similar information shall be provided for any current or pending litigation. Failure to return this 
information with your proposal may result in the rejection of your proposal.  

As of the first quarter of 2016, SunTrust and its subsidiaries are parties to numerous claims and lawsuits arising in 
the normal course of their business activities, some of which involve claims for substantial amounts. Although the 
ultimate outcome of these suits cannot be ascertained at this time, it is the opinion of management that none of 
these matters, when resolved, will have a material effect on the company’s consolidated results of operations, cash 
flows, or financial position. 

 
6) Proposer to make a statement if they have ever had a service agreement terminated for cause and detail 
date, entity/name of company during the past seven years.  
 
SunTrust does not track the information required by this item. We are not aware of any such termination or 
default relating to SunTrust’s contract with a government entity.  
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7) Submission of proof of Public Funds Depository.  
 

 
  

7.3.b

Packet Pg. 104

A
tt

ac
h

m
en

t:
 E

xh
ib

it
 1

 S
u

n
T

ru
st

 -
 C

it
y 

o
f 

E
d

g
ew

at
er

 -
 R

F
P

 F
IN

A
L

  (
19

42
 :

 S
u

n
T

ru
st

 B
an

k 
- 

B
an

ki
n

g
 S

er
vi

ce
s)



             

17 | P a g e                                                                      J a n u a r y  5 ,  2 0 1 6            
 

SunTrust Bank, Member FDIC. © 2016 SunTrust Banks, Inc. SunTrust is a federally registered service mark of SunTrust Banks, Inc. 

Tab VII - Questionnaire/Statement Submittal 
 
 
1. Describe the process by which the interest rate to be paid will be calculated, and list the last six months 
applicable rates. Describe the process by which the interest will be applied to the General Operating 
Account. If applicable, indicate the minimum interest rate guaranteed.  
 
 
SunTrust will provide Public Funds Advantage NOW accounts for all of the City’s accounts. The Public Funds 
Advantage NOW account provides both the advantages of an analyzed account with the interest-earning 
functionality of a NOW account. The City will automatically earn interest on every dollar above what is 
required to offset fees. The account will be analyzed monthly and a monthly earnings credit rate (ECR) will be 
applied to the average positive collected balance to calculate the Value of Balances. Based on the Value of 
Balances, the service charges may be partially or fully offset. Interest is paid on excess balances. 

 
The interest applied on excess balances is paid on a 365-day year and actual monthly days.  This year is paid on 
a 366- day year, because it is a leap year.  

 
SunTrust uses the following calculation to derive the interest earned on excess balances that remain after service 
charges are taken into consideration: Excess average collected balances that remain after service charges are taken 
into consideration x Interest Rate x days in the month ÷ days in the year = Interest Earned 

If you accept us as your primary banking relationship and maintain your purchasing card with SunTrust, you will 
be guaranteed a 0.60% ECR and 0.15% interest rate. 

Below are the rates that would have applied under the new contract:  
Analysis Period ECR Interest 

April 2016 0.60 0.15 
March 2016 0.60 0.15 
February 2016 0.60 0.15 
January 2016 0.60 0.15 
December 2015 0.60 0.15 
November 2015 0.60 0.15 
 
 

 
2. Describe your EFT/wire transfer department, where it is located, what the normal cut-off time is for 
outgoing transfers, and your incoming notification process. List any other EFT fees not specifically covered 
under Account Analysis Proposal Sheet.  
 
SunTrust Wire Operations consists of two operations centers.  The primary location is Orlando, Florida, which is 
in the 6th Federal Reserve District and Eastern Time zone.  The second operations unit is located in Richmond, 
Virginia, which is in the 5th Federal Reserve District and Eastern Time zone.  The Orlando and Richmond 
operations centers share all call volume and wire transfer processing.   
 
You can have confidence that our wire transfer capabilities have built-in safeguards, such as a personal 
identification number (PIN) code to ensure the accurate, safe, and confidential transfer of public funds. 
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SunTrust offers multiple methods initiating wire transfers. Our Online Treasury Manager (OTM) option provides 
cost-efficient online wire initiation with real-time reporting.  
SunTrust supports multiple wire transfer initiation methods to meet clients’ needs, including Internet, telephone, 
and CPU-to-CPU (direct transmission).  
 
We know that you require a variety of methods to send wire payments to vendors, whether they are repetitive or 
one-time payments. 
 
Online Treasury Manager (OTM): This is the recommended wire transfer initiation method for “normal” 
transaction volumes. OTM provides secure and convenient wire initiation at a lower price than telephone-initiated 
wires. OTM features include: 

• Repetitive or non-repetitive wires 
• Different security specifications for repetitive and non-repetitive   
• Real-time reporting of all wires 
• 186 days of detailed history online 
• Extended same-day processing hours to 5:30 p.m. ET (or 5:00 p.m. ET for international requests in 

foreign currencies) 
 

Direct Transmission/Bulk Wire Initiation Files:  For a high volume of wires, we recommend that you use 
CPU-to-CPU transmission to send bulk file wire transfer requests through our Enterprise Payment Processing 
(EPP) solution. SunTrust EPP supports several wire types:  domestic, US dollar international, US tax payments, 
drawdown requests, and internal SunTrust transfers. The hours for wire initiation using this method are 8:30 - 
4:00 p.m. ET.  
 
You also have the option to upload a CSV file through Online Treasury Manager (OTM).   
 
Automated Transactions (Standing Orders): These are system-generated wires that are automatically released 
based on parameters already established by the client. Clients can set these up through OTM.  
 
Telephone:  Wire transfers may also be initiated by telephone between 8:30 a.m. ET and 5:00 p.m. ET. A toll-
free call to SunTrust Wire Operations connects you with a wire transfer specialist. For security, the caller must 
provide a user PIN (personal identification number) to initiate a wire. The PIN is linked to specific account 
permissions and dollar amount limits in the automated wire transfer system.   
 
We generally do not recommend this method of wire transfer initiation for security reasons. However, it can be an 
important back up, for those rare occasions when you do not have access to other initiation methods. 
 
Wire Transfer Advice Alerts 

Wire transfer advice alerts are emailed, faxed, or SMS text notifications of wire debit and wire credit advice detail 
which are sent when the amount of the wire exceeds the designated threshold. Advices that are faxed or emailed 
contain all of the detail information for the payment. Advices that are sent by SMS text will contain limited 
information for the payment. 
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Wire Credit Advice - Email 

 

Wire Credit Advice – SMS Notification 

 

Wire Advice Report 

This report includes detailed current day incoming wire credit and debit information in data files that can be 
uploaded into treasury workstations or accounting packages. 

 

Format Options:  BAI2, STI-CSV, XML 

Delivery Options:  Direct Download, FTP Delivery, FTP Pickup 
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3. Describe the details of how your bank administers ACH services. Include the methods by which payroll 
direct deposit files can be received for deposits to employees’ accounts, by which utility payment files can 
be processed for drafting our customer’s accounts, and time frames for receiving and processing these files. 
Describe any limitations as far as participating financial institutions.  
 
We understand the importance to be able to receive ACH collections, such as reoccurring utility payments. 
Government agencies that accept multiple bill payment choices, such as ACH, are better able to meet the wide 
array of customer payment preference, thereby enhancing satisfaction and facilitating cash flow.  
 
We also recognize you have general disbursement needs, such as payroll, benefits, operating expenses, and 
special projects. Our ACH services reduce costs with automated receivables and payables to help with budgetary 
constraints. ACH speed up payables processing for conveniently continuous collections from consumers and 
ultimately increasing your cash flow. 
 
ACH files in National Automated Clearing House Association (NACHA) format are submitted by clients though, 
direct transmission, third party vendors, or Online Treasury Manager (OTM). Files are processed, edited, and 
released by SunTrust to one of our two ACH Operators, the Federal Reserve Bank, or the Electronic Payments 
Network (EPN), five times per day on business days Monday through Friday, and once on Sunday evening. 
 
SunTrust provides for file delivery over the internet through several channels, including Managed File Transfer 
and Online Treasury Manager. We support EDI ASC X12 transaction sets for transmission files. We also offer 
BAI-2, proprietary and EDI files through the following secure FTP protocols: SSL, SSH, HTTPS over internet 
connections, and with PGP encryption. Each of these delivery methods are described below. 
 
Managed File Transfer 
For high transaction volumes, we recommend Managed File Transfer, our premier transmission service for 
incoming and outgoing secure files over the internet (HTTPS) or secure FTP. You can use this method for 
sending files of payroll or dividend payments, for debiting consumers for repetitive payments such as utility 
payments, and for concentrating cash from multiple depositories. Because these files tend to be large, the speed of 
transmission over the internet becomes a primary benefit. Whether you use your internet Browser or a Secure FTP 
Client software package for your transmissions, you can send your files to SunTrust directly from your company’s 
network or your hard drive. Managed File Transfer supports files in ASCII (text) or binary formats. Managed File 
Transfer supports 2048-bit encryption (Highly Secured). 
 
Online Treasury Manager 
This service offers two options for sending ACH transactions to SunTrust:  (1) The ACH service is used to both 
initiate and send files. (2) The ACH Upload service is used to pass through NACHA-formatted files to SunTrust. 
Some companies use the ACH Upload service or Managed File Transfer for higher volume files, but use the ACH 
service for their lower volume files, such as for expense reimbursements, state and federal tax payments, and 
vendor payables. The ACH service allows you to create one or more transactions and have the batch verified and 
released to the bank quickly and easily for processing. 
 
 
 
ACH Cut-off Times 

The cut-off time for next-day settlement of ACH transactions through most processing methods is 7:30 p.m. 
ET. Using this schedule, transactions will post to the receiver’s account by end of day on the effective date. 
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We also offer weekend processing, which means we can accept and release files on Sunday night. Please 
refer to the table below. 
 

Client Input Method 
Cutoff Time (All times are ET) 

ACH Processing Real-time Book Transfer 

Online Treasury Manager 7:30 p.m. M – F 
for next day settlement 9:30 p.m. M – F 

Online Cash Manager  7:30 p.m. M – F 
for next day settlement 10:00 p.m. M – F 

Managed File Transfer 7:30 p.m. M – F 
for next day settlement 7:30 p.m. M – F 

Online Bill Presentment and 
Payment 

6:30 p.m. M – F 
for next day settlement N/A 

TTAXplus 4:00 p.m. M – F, two days prior 
to effective date N/A 

Cash Concentration through 
Global Payments  

5:00 p.m. M – F 
for next day settlement N/A 

Weekend Processing* 6:30 p.m. Sunday N/A 

 
We recommend you submit credit files by 10:30 a.m. ET to ensure recipients have access to funds at the 
opening of business on the effective date, because certain institutions may not memo-post credits at the 
opening of business the next day if the file is submitted after that time. 

 
 
4. Describe what credit card/purchasing card services you may offer.  
 
SunTrust Purchasing cards streamline the procurement process by eliminating invoices, purchase orders, and 
checks while helping to reduce administrative costs.  They are traditionally used to purchase low dollar, high 
volume goods and services. Using a card product for these purchases enables our clients to gain greater control 
over these purchases and provides access to management reporting for reconciliation as well as vendor 
management tools.  
 
Through our Florida Municipal Consortium Contract, SunTrust currently offers the City of Edgewater a rebate of 
1.35% (monthly bill, 18 day pay) on purchases from the very first dollar of spend, provided an annual spend 
threshold of $500,000 is reached. 

SunTrust provides card controls which can be tailored to your needs including:  
• Company level restrictions and business unit level restrictions 
• Dollar limits per cardholder, per cycle and per business unit 
• Velocity restrictions (i.e., frequency of use) per day, per cycle and per month 
• Merchant category code blocking 

Traditional Purchasing Cards – Card in Hand  
• Issued to employees who need to make purchases and pay at point of sale  
• Standard monthly spending limit  
• Spending controls - MCC (Vendor Type) restrictions and other spending restrictions control where and 
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how the card can be used to make purchases  
 
Ghost Account  

• Allow clients to consolidate purchases on a specific dedicated account, e.g. ghost account to track all 
purchases for meetings and events  

• No plastics are issued  
• Spending controls - MCC (Vendor Type) restrictions and other spending restrictions control what 

purchases are made on the account  
 
Vendor/Supplier Ghost Account  

• Cards assigned to specific vendors/suppliers that clients do a large volume of purchasing  
• Allows clients to consolidate purchases on a specific dedicated account to track all purchases for that 

vendor 
• The vendor knows the card account number and runs all of your transactions through that card account 

number 
• Purchasers have the ability to give the vendor a code at the point of sale, for example a cost code for their 

department, which allows you to track purchases by that code 
• Spending controls - MCC (Vendor Type) restrictions and other spending restrictions control what 

purchases are made on the account 
 
Declining Balance  

• Account set up for a specific purpose with a specific budget (e.g. a project with a budget of $50,000)  
• The available credit on the account decreases as purchases are made ensuring no more than the budgeted 

amount is spent  
• Spending controls - MCC (Vendor Type) restrictions and other spending restrictions control what 

purchases are made on the account  
 
Additionally, SunTrust monitors transactions for fraud and contacts our customers if we suspect an issue. We also 
offer the MasterCard MasterCoverage Liability Waiver program to provide insurance against employee abuse. 
SunTrust leverages the FALCON fraud detection system for monitoring transactions to detect fraudulent 
transactions and contact the cardholder and/or your Program Administrator(s) if fraud is suspected. 
 
SunTrust’s technology solution, Enterprise Spend Platform, provides an online state-of-the-art, robust, and 
revolutionary technology to empower our Commercial Card products.  Enterprise Spend Platform offers the 
industry’s greatest value proposition: five world-class application modules on a common technology platform 
providing tools for Purchasing Card and Corporate Card administration, T&E expense management, advanced 
payables integration, and requisition creation. 
 
• Statement Manager allows clients to view and act on detailed statements for Purchasing Card and 
Corporate Card programs.  
  
• Transaction Manager provides tools to manage outstanding transactions.  Clients can add general ledger 
coding and comments, manage transaction disputes, break out sales tax, check for corporate policy compliance, 
submit expenses for manager approval, and confirm approval status. 
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• Expense Manager allows detailed reporting of card and cash transactions against extensive travel and 
expense policies.  It also supports general ledger allocation, workflow approval, compliance monitoring and 
automated reimbursement directly to a SunTrust Corporate Card account at a fraction of the cost of vendors 
providing comparable functionality. 
  
•  Payables Manager helps clients integrate purchasing card into the payables payments mix by automating 
invoice payments to a dynamically funded purchasing card for direct settlement to the vendor.  A/P personnel can 
manage vendor cards as well as payables files and exception transactions from one dashboard.  
  
• Requisition Manager allows clients to create custom requisition forms to fit any buying need. 
Requisitions can be developed with custom business rules and workflow, and, upon approval, dynamically fund 
specific SunTrust cards for immediate spend capability that auto-match back to the requisition.  
 
Information passed through with each transaction, including accounting codes and point of sale codes, will be 
reported in our technology solution, Enterprise Spend Platform, and may be uploaded into your accounts payable 
platform. 
 
Additionally, Enterprise Spend Platform allows the linking of scanned receipt images at the individual transaction 
level for maximum visibility of user spend and tax implications.  These images can consequently be viewed 
online through multiple drill-down reports, viewed when approving a transaction, and downloaded in batch along 
with your company’s financial data for long-term storage and reference. 
 
One of the key e-payment strategies with which we have had tremendous success is the Enterprise Spend 
Platform Payables Manager Module (e-payables).  You can think of the e-payables process as being similar to 
your check process, however, it utilizes purchasing cards as the payment vehicle. One of the advantages of e-
payables is that there are no changes to your existing invoice approval process. The Payables Manager Module 
has built in controls prohibiting payments to your suppliers in excess of the approved invoice amounts. 
 

E-payables is a seamless integration of purchasing cards into your AP payment process that automates payments 
and reduces the overall cost of writing checks.  Furthermore, it has no impact on your procurement or invoice 
approval processes. There are two aspects of e-payables that are essential to success. The first is vendor 
enrollment and the other is technology.   
 
E-payables begins with SunTrust’s vendor enrollment service. We will analyze your AP payments and work with 
you to identify vendors that are good candidates to participate in this program.  We will develop a vendor calling 
script with which you are comfortable and have our vendor enrollment team conduct an enrollment campaign.  
SunTrust will provide you with regular feedback of our success and vendors that have agreed to participate should 
be flagged in your AP system as e-payable vendors. 
 
This is when the technology takes over.  As you go through your regular “check run,” the invoices that are 
flagged for e-payables will generate a file for Enterprise Spend Platform instead of printing checks.  When 
SunTrust receives a payables file from you for Enterprise Spend Platform Payables Manager Module, we will 
divide the file into Supplier Initiated Payments (SIP) and Buyer Initiated Payments (BIP). Using SIP (sometimes 
called the “pull” method of payment), we increase the credit limit of the card assigned to each merchant for the 
exact amount approved by you and we email a remittance advice to each merchant informing them to process the 
card payment.  When the card transaction is processed by the merchant, it comes back into Enterprise Spend 
Platform through the network and auto-closes the transaction.  An optional file of these closed transactions can be 
sent to your AP system to close the request you sent through Enterprise Spend Platform Payables Manager 
Module. With SIP the vendor keeps the card number on file. 
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5. Describe your disaster recovery plan to include specific plans related to servicing the City in the event of 
a disaster. Provide information regarding your ability to provide uninterrupted service.  
 
 
Recovery and Contingency Plan 

 
As with all large financial organizations, SunTrust’s 
business continuity plans and procedures are highly 
regulated. This means that at any point in time, 
SunTrust is subject to detailed audits by the Federal 
Reserve Bank, Securities and Exchange Commission, 
established independent third parties, and by dedicated 
internal audit staff on a continuous basis year after 
year. 
 
The SunTrust Business Continuity program provides 
for enterprise-wide planning and testing to enable 
SunTrust to continue essential operations in the event 
of a business disruption. Business continuity addresses 
both the recovery of business processes as well as the 
associated technology. Recovery plans are tested and 
reviewed for compliance on an annual basis. 
 
SunTrust has a corporate-wide Business Continuity policy that clearly and concisely delineates the scope, roles, 
and responsibilities. The scope of this document includes business impact analysis, threat assessment, recovery 
prioritization, testing, training, and employee awareness. Additionally, Business Continuity standards, procedures, 
and guidelines are documented in support of the policy to assure efficient and effective manageability of business 
continuity efforts. SunTrust must comply with all applicable laws and regulations, and will continue to take 
reasonable and necessary steps to maintain appropriate safeguards to protect against business disruption.  
 
Our ability to support your company with uninterrupted service will never waver, regardless of the circumstances. 
These exceptions would be assessed on a case-by-case basis and evaluated by the type of request. Your first point 
of contact will be your Treasury Sales Officer, who will work with SunTrust Operations and Product Management 
to assess how we will be able to assist your company. Your Treasury Sales Officer will work with you to 
determine the best approach to minimize service interruption in case of a disaster within your organization. 
 
 
6. Describe your web based services to include the ability to access account balances and activity, initiate 
stop payments, and transmit payroll. Describe the security features to include user identification and 
password maintenance. Include any other features that may be useful to the City.  
 

Online Treasury Manager – Overview 

Our Online Treasury Manager (OTM) solution can help you optimize cash flow, manage liquidity, and have easy 
access to vital financial information. OTM is a comprehensive solution that we can tailor to meet your needs. 
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OTM is a web-based tool that provides numerous reporting capabilities, flexible transaction initiation options, and 
customizable reports. Through OTM, you can access 186 days of balance and transaction history and up to seven 
years of transaction images. Reports are available for download, export, and easily integrated into your ERP 
system. All reports are easily customizable to provide you valuable data on a daily or weekly basis to manage 
your business. 
 
We are committed to developing and enhancing products to meet the changing needs of our clients. We regularly 
rate and measure our services against leading competitors to ensure that we are providing state-of-the-art 
solutions. 
 
The many features of Online Treasury Manager include: 
 
Balance Reporting/Electronic Report Delivery 

• Information reporting available at 7:00 a.m. 
ET with 186 calendar days of history 

• Prior day and current day reporting of balance, 
summary and detail transaction data 

• Current day positive pay, including teller 
positive pay  

• Pre-formatted special reports for ACH, EDI 
and Positive Pay  

 
ACH Initiation 

• Direct deposit for paying your employees 
• Federal and state tax payments 
• Payments to vendors, including EPN 820 

payment types 
• Pre-authorized debits to your customers’ accounts for products or services delivered 
• Comprehensive transaction reports 

 
Account Transfer 

• Moves funds between your accounts at SunTrust on a real-time basis, including many-to-one and one-to-
many account transfers 

• Provides for set up of future-dated and scheduled transfers 
 
Wire Transfer Initiation 

• Repetitive and free-form wire transfers 
• Domestic and international payments 
• U.S. dollar or foreign-denominated currencies 
• Real-time wire transfer reporting 
• Batch wire import capability 

 
Stop Payment 

• Image-enabled check status inquiry 
• Options to initiate stop payments on single or multiple checks and check number range 
• Capability to cancel previously placed stop payments 
• Stop payment activity reports 

 
Online Image Services  
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• Searchable image archive of nearly all paper-based transactions, including paid checks, deposit tickets 
and deposited items, and account adjustments 

• Images available through the Information Reporting service in Online Treasury Manager for up to 7 years 
• Fully integrated online images accessible throughout other Online Treasury Manager services, such as 

balance reporting, image search, stop payment and positive pay 
• Flexible image display to zoom in or out, rotate, adjust image brightness and/or contrast, or print and save 

your images 
• Return item images are available in the information reporting service in Online Treasury Manager.  

 
Positive Pay 

• Exception reports containing positive pay items that do not match check issue records  
• Exception reports containing payee name verification items that do not match the payee name in your 

check issue records  
• Images of positive pay and payee name verification exception items accessible for viewing directly from 

the report 
• Online Pay/Return decisions 
• Online entry of manual issue or void records 
• Exception alerts email or cell phone to notify when exception items are available 
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Security 
 

SunTrust has multiple security features to protect your funds and information.  
 
User IDs and Passwords  
Client access Online Treasury Manager and SunTrust Online Courier through three elements of a unique 
security code: 
 
Company ID 

• A unique ID that is automatically generated by the system 
 
User ID requirements: 

• Creation of a new password with first time access 
 
Password requirements: 
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• Must contain at least six characters; at least one must be an alpha character and at least one must be 
a numeric character. 

• Change of password every 30 days. 
• Re-use of the previous three passwords is prohibited. 

 
Due to the additional security surrounding wire transfers, authorized users must enter an individual Personal 
Identification Number (PIN) to release the wire.  

 
SunTrust uses several additional, independent mechanisms to protect your accounts. Unless specifically 
stated, the additional mechanisms below apply to both Online Treasury Manager and SunTrust Online 
Courier. 

 
Encryption:  We protect all communication, including the entry of all required IDs and passwords, through 
128-bit encryption. To prompt encryption, the SunTrust application website will require acknowledgment of 
secure connection prior to inputting your user ID and password.  

 
Time Out: The system times out and suspends access when your session is idle for more than 30 minutes. 
Connection remains during the time out period. Access is regained by re-entering your user password.  
 
Firewalls and Network Security: Firewalls, routers and special computer systems provide multi-layered 
network security to prevent unauthorized access through SunTrust computer systems. Secure virtual tunnels 
link secure application servers to SunTrust host computer systems. Users never have direct access to 
SunTrust computer systems containing non-public information. 
 
Security Challenge Questions: Online Treasury Manager requires Users to choose and answer three 
Security Questions on initial sign-on. If the system identifies uncharacteristic behavior, Users are prompted 
to answer these questions to access the application.  
 
Trusteer Rapport:  Online Treasury Manager works with Trusteer Rapport, highly respected software, to 
help provide an added layer of protection for your company's online sessions. This downloadable, 
complementary software is installed on a user’s PC to provide: 

• URL/site authentication 
• Reporting services 
• Keystroke encryption 
• Pharming and session hijacking protection 
• Financial malware deactivation and/or removal 

 
Trusteer Rapport complements security measures such as firewalls and anti-virus software, but does not 
replace them. 
 
Audit Reports by User Profile:  Security administrators have access to detailed User Profile and User 
Activity Reports. These reports can be exported and saved for audit reporting purposes.  
 
User Profile Report provides details about User entitlements, services, accounts, and payment/approval 
limits. User Activity Report includes detailed information about the daily activity audit log for each use, 
including payment and template creation, approvals, deletions, and positive pay exception decisions. 
 
Dual Approval and Segregation of Duties:  Dual approval is a feature for transaction-initiation services in 
Online Treasury Manager, such as account transfers, ACH payments, and wire transfers. Dual approval 
requires one user to initiate a transaction and a different user to approve the release of the transaction. By 
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segregating duties, users reduce the risk of compromised sign-on credentials, which often leads to 
unauthorized access.  
 
Dual approval is highly recommended to initiating ACH and wire transactions in Online Treasury Manager. 
 
Dual Administration of User Entitlements:  Dual administration is also a feature for the security 
administrator function in Online Treasury Manager. This control requires tasks such as setting up new users, 
making changes to passwords, and creation of user entitlements to be submitted as a pending status. Another 
authorized administrator is required to approve the takes changes to go into effect. 

 
SunTrust provides an Online Treasury Manager Security Checklist-At a Glance, which describes 
procedures and features you can employ to help you mitigate the risk of fraud and unauthorized access to 
your accounts and information.  

 
7. Describe the current requirements for utilization of the Bank's Internet banking, including browser type 
and version, operating system (if applicable), and whether client software and/or dedicated hardware is 
required.  
 
 
The following web browser versions are supported for Online Treasury Manager and other Internet-based online 
cash management services from SunTrust. 

Internet Explorer 6.0 and up  
Firefox 3.01 or higher 
Adobe Acrobat Version 7.0 or higher is required to view reports. 

 
We are committed to developing and enhancing products to meet the changing needs of our clients. As new web 
browsers and operating systems are developed, we will continue to analyze and determine to certify the new 
software for our products based on our clients’ needs and the direction of the industry. No additional hardware is 
required. 

 

 
 
8. Describe any other technology requirements that would be required by the City.  
 
There are no additional requirements. 

 
 
9. Please provide a direct contact for technology questions in regard to this proposal. This contact should 
be someone who has specific knowledge of the Bank's technology requirements.  
Online banking, search tech support.  
 
Our Technical Services Group handles support for software and internet-based applications. SunTrust employs 
professionals with expertise in computer hardware, software, and communications. The Technical Services Group 
is available to respond to any of your technical questions from 8:00 a.m. to 6:00 p.m. ET Monday through Friday 
on bank business days. You can contact them at 877.785.6925. 
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10. Describe the process and length of time required to obtain copies of a check, deposit ticket, and/or 
checks included in a deposit.  
 
Within seconds of entering your request, you can access images of paid and deposited items, deposit tickets, and 
paper adjustment transactions through the Balance Reporting service in Online Treasury Manager. The Balance 
Reporting service retains images of paid items, deposit tickets, and deposited items for up to seven (7) years. 

If you need to request research from SunTrust, contact your Treasury Management Client Services Specialist. The 
Specialist will research the item to determine its resolution. In many cases, photocopy requests can be resolved on 
a same-day basis, often during your initial call. For more complex inquiries, the research request may be 
forwarded to the SunTrust Research Department for resolution. If it is determined that resolution will take longer 
than 24 hours, the Specialist will provide you with an estimated time for completion. If an adjustment is 
necessary, it will be posted to your account and an advice will be forwarded by mail for your records. 
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11. Provide a holiday schedule for the current year.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
12. Describe your financial condition, stability of current conditions, and track record of effective 
management decisions. Indicate your rating as reported by a nationally recognized rating agency.  
 
The financial stability of the bank is sound. SunTrust Regulatory Capital Ratios* are significantly above “Well 
Capitalized” Levels. Additionally, our liquidity position is strong, supported by a solid level of core deposits and 
a high quality investment portfolio. Net Income is up 9% and our Return on Assets increased from 0.97% to 
1.02% from 2014 to 2015. SunTrust’s Asset Quality Performance is strong and our Non- Performing Loan Ratio 
and Net Charge-off Ratio compare favorably to peers. 

 
Financial performance highlights of SunTrust Banks, Inc. as of December 31, 2015: 

 
Total Assets                             $191 billion 
 
Capital Ratios* 
Total Capital Ratio                            12.55% 
Tier 1 Capital Ratio                           10.80 % 
CET1 Ratio                                        9.95% 
Market Capitalization                      $21,793 million 

* The above current period Capital Ratios are estimated as of the January 22, 2016 earnings 
release date. 

The First Quarter 2016  Earnings Report was released on April 22, 2016. These reports and other information 
can be obtained from www.suntrust.com using the “About Us” and “Investor Relations” options. Select 
Regulatory Filings from the Investor Relations page to access Annual Reports, SEC filings, Bank Call Reports, 
and Reg. F information. 

 

2016 
Friday, January 1 New Year’s Day 
Monday, January 18 Martin Luther King, Jr. 

 Monday, February 15 Presidents’ Day 
Monday, May 30 Memorial Day 
Monday, July 4 Independence Day 
Monday, September 5 Labor Day 
Monday, October 10 Columbus Day 
Friday, November 11 Veterans Day 
Thursday, November 24 Thanksgiving Day 
Monday, December 26 Christmas Day 
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Ratings 

As of May 25, 2016 

 
 
 
13. Include a sample of any service agreements your bank requires.  
 
Please refer to Appendix, Tab 1 for a copy of our service agreements.  
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14. Include samples of a monthly bank statement and analysis statement.  
 
Sample of SunTrust’s Monthly Bank Statement 
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15. In addition to the services described, provide information for optional/other services that the proposer 
feels may be of interest to the City.  
 
Our goal is to offer you greater visibility and control over your working capital. It is a SunTrust strategic 
priority to commit ongoing investment in technology and other resources to ensure exceptional treasury 
solutions. We are significantly investing in and refining our products to the City of Edgewater’s 
evolving needs. As a result, we recommend the following innovative solutions: 
 
Online Check Deposit 
We recommend using Online Check Deposit, which will allow you to scan checks received and transmit 
the image for deposit electronically. With a small, simple check scanner and a PC, you can deposit 
checks from any of your business locations without leaving the office. You will receive same-day credit 
for deposits made by 10:30 p.m. ET. Check images are unified into a single workflow for ease of back-
office processing. This allows you to easily monitor bank deposits and maximize cash flow. 
 
Cash and Virtual Vault Services  
In partnership with Brinks, a highly respected armored courier company, SunTrust supports armored courier 
service (client contracted) to over 100 vault locations and 1 vault location in your market. Each location processes 
check, currency and coin deposits, and fulfills cash orders.  
 
Virtual Vault combines cash vault services, secure armored transportation and information reporting through 
Online Treasury Manager. Virtual Vault accepts cash-only, check-only and mixed cash-and-check commercial 
deposits for same-day vault deposit credit.  
 
We recognize you often receive currency and coin as part of your operations. Virtual Vault is an ideal service for 
end-to-end cash processing, and has robust security features, so your employees are not burdened with the 
responsibility of making cash deposits.  
 
Full Account Reconciliation 
The Full Account Reconciliation service is a fully automated solution for reconciling paper checks 
issued by you.  Whenever you issue a batch of checks, you send SunTrust a check issue file.  This file 
contains the account number, serial number, issue date, amount, and any other optional information such 
as the payee name.  After deposited checks are routed back to SunTrust for payment, we automatically 
reconcile your account by matching those checks against the check issue file you previously sent to us.  
This automated system dramatically minimizes how much time you and your staff must invest in the 
reconcilement process. 

Scannable Lockbox 
Scannable Lockbox is an information and check collection service that improves cash flow by 
accelerating the collections process.  Designed primarily for organizations that collect a high volume of 
lower-dollar checks, Scannable Lockbox payments are typically accompanied by a remittance coupon 
that includes all the necessary information to update your accounts receivable platform.  Scannable 
Lockbox automates the collection, processing, and deposit of checks and credit card payments.  
Scannable Lockbox also provides you with timely reports so you have the information you need to make 
better cash management decisions and eliminates the time your staff must spend processing receivables.  
The result is faster access to your cash receivables, improved information reporting, and improved 
efficiency.  
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Online Courier 
Online Courier is an information delivery service that automates the delivery of balance and transaction 
reporting. By automatically delivering financial information, the service helps to streamline processing 
by facilitating the integrating information into back office systems. 
 
Information Available Through Online Courier 
 

Balance and 
Transaction 
Reporting 

• SunTrust accounts:  current day and prior day balances and transactions 
• Multi-location reporting for clients with multiple locations using zero balance accounts 
• Multi-bank reporting (data exchange) 
• Cash Position Report 
 

Reports Service 

• Controlled Payment Reconciliation Reports 
 Disbursement Totals Report 
 Recap of Posted Items Report 
 Daily Presented Reject Report 
 Outstanding Mismatched Paid Items Detail Report 
 Daily Stop Report 
 Monthly Escheated Issues Audit Report 
 Monthly Escheated Issues Funding Sources Report 

• ACH-EDI Report 
• ACH Customer Activity 

Report (CAR) 
• ACH Fraud Control 
• ACH Returns 
• Return Items Report 
• Image Cash Letter Image 

Quality Adjustment Report 
 

Bank Statements 

• DDA and Signature Advantage Activity Statements 
• Account Analysis Statements 
• Business Sweep Summary Statements, and Investment and Loan Activity Confirmations 
 

Alerts Service 

• Balance alerts are emailed or faxed notifications containing your account balance (Closing 
Ledger, Opening Available, or Collected Balance) which are sent when the balance exceeds 
or goes below the designated threshold. 

• Transaction alerts are emailed or faxed notifications which are sent when certain current-
day transactions memo-post to your account.  Examples include ACH credits and debits, 
and wire advice and debits.   
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16. How many times have you missed notification deadlines and by how much in a recent ninety day 
period?  
 
We always strive to ensure you receive the information you need in a timely manner. Online banners through 
Online Treasury Manager (OTM) and email alerts in SunTrust Online Courier are our standard notification 
method for all clients.  
 
In the case that information delivery is delayed, we will notify you within a timely manner of the missed deadline 
through our standard methods.  
 
If you are unable to access your online services for any reason, Susan Henry, your Client Services Specialist can 
help obtain the required information until your access is restored.  

 
 
17. Do you have an established maximum dollar value limit that may not be exceeded by an individual 
check? Do you have any restrictions regarding individual check amounts?  
 
No. 
 
18. What procedures will be used to resolve overdrafts caused by funding failures as a result of improper 
funding from the City? As a result of the bank’s error or delay in notification?  
 
Susan Henry, your Client Services Specialist, handles all overdrafts. Susan works directly with you to resolve the 
overdraft and alert your SunTrust Relationship Manager. 
 
If the cause of the overdraft is due to an issue related to the SunTrust system or the Federal Reserve System, 
which results in overdrafts for multiple clients, we will provide general information about the issue through 
banner messages in Online Treasury Manager. If the issue is related to only your account, Susan Henry will 
contact you directly by phone.    

 
 
19. What is your bank’s policy on daylight overdrafts?  
 
SunTrust closely monitors the bank’s daylight overdraft position as inbound and outbound wire transactions flow 
through the system.  If a daylight overdraft should occur, the SunTrust wire system would suspend all wires until 
the bank’s daylight overdraft position at the Fed is funded.  If the daylight overdraft is in a client’s account, the 
client’s wire would suspend until the overdraft position is funded or approval to release the wire is received from 
management.  Reasonable assurance that wire transfers will not be delayed is provided by the SunTrust wire 
system, which polls the SunTrust account at the Federal Reserve every 15 minutes for available funds and 
releases wires automatically when funds are available.  This polling of the account enables management to know 
and react quickly any time a daylight overdraft should occur. 
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20. Explain your institution’s capabilities and experience in transmitting account reconciliation 
information.  

 
We currently communicate through several value-added networks. We support EDI ASC X12 transaction sets for 
transmission files and offer BAI-2, proprietary and EDI files. Online Treasury Manager offers BAI-2, text (report 
format), CSV, and a SunTrust proprietary CSV format. SunTrust Online Courier offers BAI-2, text (report 
format), XML, CSV, and a SunTrust proprietary CSV format. SunTrust is planning to support additional 
protocols such as IFX in the future. 

Managed File Transfer is our primary web-based service for receipt and delivery of files. You can send or receive 
files using your internet browser or File Transfer Protocol (FTP) software. SunTrust offers pre-written scripts that 
integrate our Managed File Transfer service with some of the more popular FTP applications. Our servers are 
protected behind firewalls, and all sessions are subject to session time-outs. We also use Secure Socket Layer 
(SSL) and 2048-bit data encryption to protect your data from unauthorized access. 

21. The City requires staff be able to download bank statements within two (2) business days from the end 
of the month. How long will bank statements be available to view or download online?  
 
You can view your bank statements one to two business days following month end through Online Courier.  
 
22. In a week where there are no holidays, what is the latest possible time that the City may submit a valid 
ACH payroll file to ensure that its employees are paid Thursday morning? For example, by 5 p.m. 
Wednesday. If the City submits a valid ACH approved file by this time and for some reason the bank were 
to fail to process it, would the bank assume the responsibility of wiring funds to the City’s employees?  
 
 
We recommend you submit credit files by 10:30 a.m. ET to ensure recipients have access to funds at the opening 
of business on the effective date, because certain institutions may not memo-post credits at the opening of 
business the next day if the file is submitted after that time. Please submit a valid ACH payroll file by 10:30 a.m. 
ET on Wednesday to ensure that your employees are paid by Thursday. 
 
 
The bank will work with the City to expedite the file with minimum impact to the City and its employees. 
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23. Please list any other services that the bank would offer City employees.  
 
SunTrust offers a variety of checking accounts to fit your specific needs. Your employees will have access to 
financial services that helps them save time, make progress toward their financial goals, feel more confident, and 
secure about their financial wellbeing. Your branch manager can discuss the banking services and account 
packages that can be customized for your employees based on their financial needs. We look forward to the 
opportunity to discuss your options in detail. 
 
SunTrust offers a variety of checking accounts to fit your specific needs. Your employees will have access to 
financial services that helps them save time, make progress toward their financial goals, feel more confident, and 
secure about their financial wellbeing. Your branch manager can discuss the banking services and account 
packages that can be customized for your employees based on their financial needs. We look forward to the 
opportunity to discuss your options in detail. 

 

Additionally, SunTrust offers a full array of online tips and tools to enable individuals to build the financial 
confidence to live a life well spent.  Visit the SunTrust Resource Center at 
www.suntrust.com/ResourceCenter/personal-banking then take a step toward financial confidence at 
www.onUp.com and join the movement onward and upward! 

 
24. When City staff needs assistance with online banking, will City be able to speak with a designated 
technical support person? If so, who is this person? How many commercial accounts does this person 
support?  
 
Client Services Specialists are responsible for several clients, generally of the same sales size and/or geographic 
region. A Specialist will typically support the clients assigned to one or more Treasury Sales Officers, with the 
number of accounts supported determined by the complexity of the account relationship, number of accounts, 
types of services, number of divisions/subsidiaries involved, etc. Our Specialists are highly skilled individuals 
who are familiar with the full range of treasury products and are capable of handling all levels of treasury 
management service support needed by our clients. Susan Henry will be your designated person of contact for 
assistance with online banking. She will engage technical support as needed. 
 
 
Designated Commercial Online Banking Technical Support Person for the City of Edgewater:  
NAME_______Susan Henry__________________________________________________________  
Phone Number: ____(866) 448-6394 ext. 1006367____________________ 
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Tab VIII - Price Proposal 
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Tab IX - Acceptance of Conditions 
The following Clarifications and Exceptions are an integral part of SunTrust Bank’s Proposal in response to the 
Request for Proposals to Provide Banking Services for City of Edgewater (City) RFP 16-FIN-007 issued on April 
29, 2016. 

 

The SunTrust Bank banking and treasury management service agreements for the services SunTrust is offering to 
provide pursuant to the terms of the SunTrust Proposal and that shall apply to the services if our Proposal is 
accepted are either attached hereto or can be accessed by the link provided. These agreements include the 
SunTrust Treasury Management Master Agreement, SunTrust Treasury Management Terms and Conditions 
(available at www.suntrust.com/treasuryterms by entering password tm-terms1), Rules and Regulations for 
Deposit Accounts, the Funds Transfer Agreement, and any documents referred to in any of the foregoing. 
Notwithstanding any provision in the RFP to the contrary or in any standard agreement that may be included in it, 
it is the expectation of SunTrust that the SunTrust banking service agreements included with the Proposal shall 
constitute the contract for the banking and treasury management services to be provided pursuant to the RFP.  

 

All requested services will be provided pursuant to the terms of the relevant SunTrust banking and treasury 
management service agreement(s) and the terms expressly set forth in the Proposal, subject to further negotiation 
of any such documentation or to agreements you may require. Any negotiated changes to the Proposal, any 
banking and treasury management service agreements, or any additional agreements you may require must be 
satisfactory to each party, in its discretion. SunTrust has addressed the requirements in the RFP along with certain 
exceptions, clarifications, or modifications relating to such requirements, and SunTrust only agrees to terms in the 
RFP as modified by the SunTrust Proposal. All certifications or representations required by the RFP or made in 
the Proposal are made to the extent of the personal knowledge, without investigation, of the individual signing the 
Proposal on behalf of SunTrust. 

 

SunTrust takes exception to provisions of this RFP 16-FIN-007 and any agreement contained in it that:  

• require SunTrust or any affiliate of SunTrust to indemnify or hold any person or entity harmless, 
• restrict the ability of SunTrust to terminate the services, 
• restrict the ability of SunTrust to amend, alter or withhold services offered,  
• restrict the ability of SunTrust to amend the  terms of the banking and treasury management service 

agreements,  
• restrict the ability of SunTrust to assign the agreements to an affiliate of SunTrust or to assign them due to 

a change in control of SunTrust or the sale of the relevant assets used to provide the banking and treasury 
management services, 

• restrict the use of subcontractors by SunTrust or seek to alter the form and content of the contracts with 
such subcontractors, or  

• require SunTrust  to comply with federal, state or local laws, regulations or ordinances that are not 
otherwise applicable to SunTrust in the ordinary course of providing banking and treasury management 
services.  
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Pg. 6, (j) – Availability of all funds shall be governed by the SunTrust banking service agreements included with 
the Proposal. Incoming wire transfers shall be made to the accounts for immediate credit, subject to the provisions 
of the SunTrust Funds Transfer Agreement and applicable provisions of the Uniform Commercial Code. 

 

Pg. 10, # 4, Terms and Conditions of Contract – The SunTrust banking service agreements attached to the 
Proposal shall constitute the contract for services to be provided to the City pursuant to the RFP, subject to further 
negotiation by the parties. If the City requires any provisions to be added to the SunTrust banking service 
agreements, including any provisions, which may be required by applicable state law, SunTrust will negotiate in 
good faith with the City regarding such modifications to the SunTrust banking service agreements. 
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Tab X - Other Information/Documents 
 

A Partnership with SunTrust offers Value 
 
SunTrust Bank appreciates the opportunity to present the City of Edgewater with our response to your Request for 
Proposal for Banking Services. Our proposal will focus on describing the financial soundness of the bank, and on our 
expertise in providing the highest quality and most efficient banking services at a very competitive price for the City 
of Edgewater.  We look forward to the opportunity of becoming your trusted banking partner. 
 
The experience, services, and resources the City of Edgewater needs from a banking partner 
 
With over 100 years of experience, SunTrust understands your unique circumstances and knows you require 
financial solutions that support your core objectives – and that are designed with your specific needs in mind. 
 

• A knowledgeable and responsive local sales team 
• Nationally recognized cash management and 

customer service 

• Financially strong, healthy and sound bank 
• Robust and technologically advanced 

competitive products 
 
SunTrust backs its relationships with nearly two centuries of commitment, leadership and trust.  Being a SunTrust 
client means a complete focus on the service, solutions and needs to build a solid foundation for success.  We 
work to understand our clients’ business flows and recognize where our services can add value in order to 
establish long-term relationships.  The cornerstones of our business are the strengths that we bring to the 
marketplace when compared to the competition: Relationship, Service, Quality and Solutions.  SunTrust 
continues to receive industry awards for exceptional treasury management products and services, along with 
awards across all our lines of business.   
 
SunTrust Treasury & Payment Solution Accolades & Accomplishments 
 
The right treasury partner can guide you in making strategic decisions that optimize a path to business success. A 
strong heritage of industry 
recognition reflects 
SunTrust‘s commitment to 
helping you meet your goals. 
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SunTrust’s volume ranked within the Top 10 by Ernst & Young for 10 T&PS Product 
categories 
 

• Check Clearing – Total (9th) 
• Coin & Currency – Revenue (7th) 
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• Controlled Disbursement  – Checks Paid (10th) 
• Demand Deposit Accounts – Checks Paid (8th) 
• EDI Initiated Payments – Electronic Payments (6th) 
• Information Reporting – 2012 Revenue (8th), Total Accounts and Internet Accessed Accounts (10th) 
• Cards – Purchasing Card (number of cards 10th, transaction dollars 9th), Payroll Cards (6th) 
• Retail Lockbox – Remittances (9th) 
• Sweep Accounts  – Accounts (10th) 
• Wholesale & Retail Lockbox – Remittances (10th) 

 
Why Choose SunTrust? 
 

A Full Suite of Capabilities 
 

Our broad capabilities serve your business through every phase of its growth. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 Bank has been named a “Best Brand” winner for small business banking and middle 
market banking by Greenwich Associates, which evaluated more than 750 banks for the awards. 
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History 
 
SunTrust Bank is a state member bank that has been in continuous existence since 1891. It is wholly-owned by 
SunTrust Banks, Inc., a major bank holding company which is publicly traded on the New York Stock Exchange, 
ticker symbol (STI). SunTrust Bank first started as Trust Company of Georgia in 1893. After almost a century of 
steady growth and stability, in July 1985, Trust Company of Georgia, Atlanta, Georgia, and Sun Banks, Inc., 
Orlando, Florida merged to form the bank holding company SunTrust Banks, Inc. SunTrust Bank was 
incorporated in the State of Georgia effective November 14, 1989. 
 
SunTrust Banks, Inc., headquartered in Atlanta, is one of the nation's largest banking organizations, serving a 
broad range of consumer, commercial, corporate, and institutional clients. Through its flagship subsidiary, 
SunTrust Bank, the company provides deposit, credit, trust, and investment services to a broad range of retail, 
business, and institutional clients. Other subsidiaries provide mortgage banking, brokerage, investment 
management, equipment leasing, and capital market services. Atlanta-based SunTrust enjoys leading market 
positions in some of the highest growth markets in the United States and serves clients in selected markets 
nationally. 
 
SunTrust’s nearly 1,500 retail branches and 2,200 ATMs are located primarily in Florida, Georgia, Maryland, 
North Carolina, South Carolina, Tennessee, Virginia and the District of Columbia. In addition, SunTrust provides 
clients with a full selection of technology-based banking channels including online, state-of-the-art customer 
services centers, and through the latest mobile devices. 
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Our Treasury & Payment Solutions Division provides a broad range of solutions to meet your payables and 
receivable processing needs, and liquidity management solutions to optimize working capital. You will have 
access to professionals dedicated to your industry in which they possess a deep knowledge of your industry, which 
knows your challenges, and understands your needs. Through this team of industry and product experts, we will 
provide you with the confidence to pursue the growth that enables the City of Edgewater to reach its strategic 
goals.   
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Tab XI - Required Form Submittals 
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Appendices 
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SunTrust Corporate Forms  

 

 Government Sector Consortium Pricing  
 
Company: City of Edgewater, FL    Date: 06/2/2016 

 
Fee Schedules 
 
Card Fees 
Item Cost 
Annual Card Fee $0 
Annual Executive Card Fee (Corporate Card Only) $100 per card 
Central Travel Account (CTA) Annual Fee $150 per account 
Annual Rewards Fee (Corporate Card Only) $75 per enrolled card 
Cash Advance Fee 3% ($3 minimum)  
Late Fee Central Bill 1.5% of outstanding balance 
Late Fee Individual Bill (Corporate Card Only) $30 
Foreign Transaction Fee Pass through from Network (currently 1%) 
Non-Sufficient Fund Fee $29 each 
Copy of Sales Slips & Statements $5 each 
Card Replacement Fee None 
“Rush” Delivery Fee for Card Replacement $25 

Program Administration Annual Maintenance Fee $3,500. Paid in arrears if prior year’s Annual Spend 
does not exceed $500,000 

Supplier Maintenance Fee (Payables Manager Only) $25 per supplier. Paid in arrears for each supplier with 
zero dollar spend after 12 months of enrollment 

Company Fees 
Item Cost 
One Time Fees 
Card Design: Logo  $1000 WAIVED 
Card Design: Custom Plastic Priced upon request 
Data Extract: File Set-up Fee (Standard) Included 
Data Extract: File Set-up and Maintenance Fee (Custom) per file $2,500 WAIVED 
Data Extract: Auto-Generate Set-up Fee $1,500 WAIVED 
Data Extract: Auto-Delivery Set-up Fee $1,500 WAIVED 
ESP Module: Statement Manager Set-up Fee Included 
ESP Module: Expense Manager Set-up Fee $5,000 WAIVED 
ESP Module: Payables Manager Set-up Fee $5,000 WAIVED 
ESP Module: Requisition Manager Set-up Fee $5,000 WAIVED 
ESP Module: Transaction Manager Set-up Fee (Single Level Approval) $1,000 WAIVED 
ESP Module: Transaction Manager Set-up Fee (Multi Level Approval) $5,000 WAIVED 
FTP Set-up Fee $2,500 WAIVED 
File Translation Set-up Fee and Maintenance Fee per file $2,500 WAIVED 
Imaging Set-up Fee $1,000 WAIVED 
Online Form Set-up Fee (Standard Forms) Included 
Online Form Set-up Fee (Custom Forms) Up to $1,000 per form 
Third Party Data Import Set-up Fee $5,000 per 3rd Party 
Training: Instructor lead, web-based for Program Administrators (s) Included 
Training: On site $2,500 per day 
Monthly Fees 
Expense Report Fee $2.00 per expense report 
Imaging Fee $0.35 per image ($100 minimum per month) 
Statement Manager: 3rd Party Statement Fee $2.00 per statement 
Miscellaneous Fees 
Professional Services $250 per hour 
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SunTrust Corporate Forms  

 

 
Net-Spend Rebate Program 
 
For purposes of determining the applicable Rebate Rate, the Annual Spend shall include the Annual Spend 
generated under this Agreement and the Annual Spend generated under the SunTrust Commercial Card Agreements 
of the Participating Entities listed on Schedule A. 
 
In accordance with the table below, at the end of each rebate period, the Company shall receive a revenue share of 
its Net Spend* based upon the following calculation. The Annual Spend amount shall determine the Rebate Rate. 
The Net Spend shall be the Annual Spend less Cash Transactions (“Cash Transactions” means transactions from 
financial institutions such as cash advances, convenience checks, travelers’ checks, gift cards, etc.) less Large Ticket 
Transactions less Negotiated Interchange Transactions. “Large Ticket Transactions” means transactions that qualify 
for reduced interchange rates.  “Negotiated Interchange Transactions” means transactions from merchants that have 
negotiated reduced interchange rates and transactions that carry network payment gateway transactions. At the end 
of each rebate period, the Net Spend Rebate* shall be the Net Spend for the rebate period, multiplied by the Rebate 
Rate described below and reduced by charge-offs (which may carry over to subsequent rebate periods). “Charge-
offs” means all amounts that remain unpaid by the Company or Cardholder for a period of 180 days, including 
personal charges made by the Cardholder or Authorized User.  
 
Rebate periods are measured on an annual (12-month cycle) commencing the month of the Activation Date and shall 
continue for consecutive annual periods during the term of the Agreement.  If the Agreement terminates during any 
such rebate period for any reason, other than a termination by Bank for cause, the Company shall receive a rebate 
based on such rebate period’s to-date spend.  Rebate payments shall be paid to the Company by ACH within sixty 
(60) days after the end of each rebate period, or, if applicable, after the effective date of termination of the 
Agreement. 
 
 
 

 REBATE RATE 
   P-Card  P-Card  P-Card P-Card P-Card  C-Card 

  Monthly Bill Monthly Bill Monthly Bill 2x Monthly Bill Weekly Bill Monthly Bill 

Annual Spend 7 day pay 18 day pay 25 day pay 10 day pay 5 day pay 25 day pay 

< $1,000,000 0% 0% 0% 0% 0% 0% 

$1,000,000 to $25,000,000 1.21% 1.10% 1.03% 1.20% 1.30% 0.85% 

$25,000,000 to $50,000,000 1.36% 1.25% 1.18% 1.35% 1.45% 0.95% 

>$50,000,000 1.46% 1.35% 1.28% 1.45% 1.55% 1.05% 

 

 * Net Spend Rebate = [Net Spend x Rebate Rate] – [Chargeoffs] 
  Net Spend = [Annual Spend] – [Large Ticket Transactions] – [Negotiated Interchange Transactions] – [Cash Transactions] 
  Annual Spend = [Purchases] + [Cash Transactions] – [Credits] – [Fees] – [Past Due Amounts] 
 
 
 
Large Ticket Rebate Program 
 
At the end of each rebate period, the Company shall receive a revenue share of its Large Ticket Transactions based 
upon the following calculation. The Large Ticket Rebate shall be the sum of the Large Ticket Transactions for the 
rebate period multiplied by .0035.  Rebate periods are yearly (January through December) commencing the month of 
the Activation Date and shall continue for the term of the Agreement.  Rebate payments shall be aggregated with the 
Net-Spend Rebate Program and paid to the Company by check or ACH within sixty (60) days after the end of the 
rebate period.   
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SunTrust Corporate Forms  

 

SCHEDULE A 
To Commercial Card Agreement 

 
 

Participating Entities 
As of June 7, 2016 
 
Bay County BOCC 
Broward Center for the Performing Arts 
City of Sunrise 
City of Casselberry 
City of Cocoa Beach 
City of Coconut Creek 
City of Coral Springs 
City of Defuniak Springs 
City of Edgewater* 
City of Eustis 
City of Fort Lauderdale 
City of Hialeah 
City of Hialeah Gardens 
City of Holly Hills 
City of Kissimmee   
City of Melbourne 
City of Miami Beach 
City of Miami Gardens   
City of Miami Springs 
City of Milton GA* 
City of Miramar 
City of Mount Dora 
City of Ocoee 
City of Oviedo 
City of Parkland 
City of Port Orange, FL 
City of Sanford* 
City of Sanibel 
City of South Miami 
City of Titusville* 
City of Tybee Island, GA 
City of Venice, FL 
City of West Park 
City of Weston 
City of Wilton Manors 
City of Winter Park, FL 
Coffee County BOE 
Collier County BOCC 
Collier Mosquito Control District 

Columbia County, GA* 
County of Gloucester, VA 
County of Yadkin* 
Florida Virtual Schools 
Hamilton County School Board 
Hernando County Sheriff’s Office* 
Lee County Port Authority 
Lehigh Acres Fire Control 
Newport News Public Schools* 
Orange County Library* 
Orange County Sheriff’s Office 
Osceola County Sheriff’s Office 
Pasco County Sheriff’s Office 
Piedmont Triad Regional Water Authority-
PTRWA 
Pinellas Suncoast Transit Authority* 
Polk County Sheriff’s Office* 
Santa Rose County School District 
Sarasota County School District  
School Board of Alachua County 
Seminole County BOCC 
Seminole County Sheriff 
Southwest Florida Water Mgmt. 
St Johns River Water Mgmt. 
Tampa Port Authority* 
Town of Davie 
Town of Ft. Myers Beach 
Town of Wilkesboro 
Tuscaloosa City Schools* 
Tuscaloosa County Board of Education* 
University Medical Services Assoc. 
(UMSA) 
USF Medical Services Support Corp 
(UMSSC) 
Volusia County  
Walton County Board of County Comm* 
 
 
* Added to list 3/13/14
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TREASURY MANAGEMENT 
MASTER AGREEMENT 
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   Page 1 of 2 

1. Introduction.  Throughout this master agreement, SunTrust Bank is 
referred to as “we,” “us”, “our,” or “the bank”. The various treasury management 
services described in our treasury management terms and conditions (defined 
below) are referred to as the “services”. This master agreement, the treasury 
management terms and conditions, and the other documents defined below are 
together referred to as the “agreement”. The entity using our services is referred 
to as “client”, “customer”, “you” or “your”.  Each individual identified in any 
resolution or other similar document that we accept from you who is authorized 
to enter into agreements such as this master agreement on your behalf is 
referred to as your “authorized signer”. Each authorized signer is also 
authorized to give us instructions related to the services.  

  The authorized signer who signs this agreement represents and warrants 
that you have legal capacity to execute and perform the agreement and that 
any actions required by your organizational documents or governance 
procedures to enter into and perform the agreement have been taken. The 
agreement is a legally binding contract that can only be changed by the means 
specified in it. By accepting services from us you agree that you are bound to 
the terms and conditions of the agreement. 

2. Organization of Agreement.  The agreement is made up of the documents 
described below. If there is any inconsistency on a particular issue among the 
documents that make up the agreement, the documents will control that issue in 
the order set forth from top to bottom below.  

The documents and their purposes are:  

(a) The Treasury Management Terms and Conditions.  Our treasury 
management terms and conditions contains a general terms and conditions 
section that applies to all services, and a second section that describes the 
specific terms and conditions that apply to each individual service. The most 
recent version of our treasury management terms and conditions is always 
posted on the following website: www.suntrust.com/treasuryterms.  By 
accepting services from us, you are charged with notice of the treasury 
management terms and conditions and, at all times while you are receiving 
services, you agree that you are bound by its then current content posted on 
the website, subject to your right to receive notice of changes to it as specified 
in Section 3 of this master agreement. 

(b) The Master Agreement.  This master agreement describes the 
structure of the agreement and sets forth some of the basic contractual 
provisions relating to use of the services. 

(c) Ancillary Implementation Agreements.  Certain services can pose 
higher risks to you and to the bank and lead to disputes between you and us.   
Therefore we may, in our discretion, require that your authorized signers 
confirm a request to receive such services and the operational details related to 
such request by executing an Ancillary Implementation Agreement (“AIA”). 
Examples of AIAs include AIAs relating to funds transfer (“wire”) and Automated 
Clearing House (“ACH”) services. Any required AIA will be provided at the time 
we implement a service that requires one.  We will not implement the relevant 
service until the required AIA is executed and returned to us by one of your 
authorized signers.      

(d) Service Confirmations.  A service confirmation is a document that is 
sent to your authorized signer(s) during the implementation process. It 
memorializes instructions you have given us regarding our implementation of a 
service for you, such as the account(s) linked to that service, the authorized 
users for that service, and the options you have selected for that service. Not all 

services you request will result in the transmission of a service confirmation to 
you at the time the service is implemented, but when a service confirmation is 
generated it will be sent by e-mail. The facts and details we provide in each 
service confirmation are deemed accurate as of the time you commence using 
the applicable service and at all times thereafter unless you notify us of any 
discrepancies or inaccuracies before you begin using the service. A service 
confirmation may also be sent when we modify or add a service at your request 
where your request reflects a change to instructions that were reflected on a 
prior service confirmation (or on an exhibit to a service schedule, a service 
profile, or other document previously used to record such instructions). 

(e) Online Services and Software Materials.  Where software is used in 
connection with a service, we grant you a nonexclusive, nontransferable, limited 
license or sublicense to use such software solely in connection with and while 
receiving that service.  A separate license agreement (in the form of a “shrink 
wrap” or “click wrap” agreement with us or a third party vendor) may be required 
and there may also be a user manual for the software or certain online services.  
The software and those other items constitute “software materials”.  Any license 
agreement, online terms, and/or user manual sets forth the terms and 
conditions relating to use of those online services and software materials as 
well as important instructions and requirements for their use. 

(f) Implementation/Setup Forms.  An implementation/setup form is a 
document used by the bank to capture additional information and instructions 
you may give us with respect to a particular service, such as the billing account 
for the service, contact information and information reporting preferences 
specified by you. These forms are not sent to you to review. However, absent a 
finding of manifest error on the part of the bank in creating such forms in the 
ordinary course of providing the services to you, the content of such forms will 
be deemed accurate and correct.  

(g) Deposit Rules and Regulations.  The rules and regulations for 
deposit accounts that you maintain with us set forth certain general provisions 
relating to the establishment, maintenance and operation of your deposit 
accounts. The rules and regulations shall continue to apply to and govern the 
terms of your deposit accounts. 

(h) The Delegation of Authority.  Use of a delegation of authority is 
optional.  By using one, your authorized signers give other individuals within 
your company (“delegates”) certain authority with respect to all the services you 
receive or some sub-set of those services as specified in the delegation of 
authority. If a delegation of authority is used, a delegate has the authority 
conferred by such delegation for such services until that authority is revoked by 
one of your authorized signers. Such delegated powers include the power to 
receive and respond to service confirmations, execute AIAs when required, and 
to otherwise provide us instructions in the same manner as an authorized 
signer. Such powers are subject to the same conditions as stated herein when 
the bank interacts with an authorized signer in matters related to AIAs, service 
confirmations, new services, modifications to existing services or removal of 
services.      
3. Amendments to Agreements.  We may add to, change or delete 
provisions in this master agreement, the general terms and conditions, or terms 
and conditions for any individual service in our discretion.  We will attempt to 
give an authorized signer at least 30 calendar days’ prior notice of these 
changes.  It is your obligation to maintain up-to-date contact information with us 
at all times.  If you continue to use a service after any modification becomes 
effective, you are bound by such modification. If a modification is required by 
applicable law, clearing house rules or funds transfer system rules, or if we 
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believe the change is necessary to preserve the security or integrity of the 
systems that we use in providing any service, or to protect the bank or you from 
risk of immediate, significant loss, we may give you (and all customers 
impacted by that change) notice of the modification promptly after we make it. 
In such case, you are bound by the modification as of the date you receive 
notice of it unless you terminate your use of the relevant service(s) within a 
reasonable period of time after you receive our notice.  We may modify the 
terms of the software materials or the deposit rules and regulations by following 
the procedures set forth in those documents. 

4. New Services.  When we implement a new service for you, we may create 
an AIA or a service confirmation for that new service.  As noted in the definition 
of an AIA, if the service requires an AIA, you may not use that service until you 
have executed and returned the AIA. However, any service confirmation we 
send will be deemed accurate and correct as of the time you begin using the 
service. You do not need to contact us when you receive the service 
confirmation unless you notice errors in it, in which case you must notify us of 
such errors before you begin using the service.  For any new service, you must 
also successfully complete any testing or training we may require for that 
service.  If you attempt to use a new service without satisfying one or more of 
these conditions, we may refuse to provide that service.  However, if we do 
provide it before you have satisfied all required conditions, you agree to be 
bound by the terms of the agreement relating to that service including the 
general terms and conditions, the terms and conditions for that new service, 
and the specifications stated in any service confirmation that you did not dispute 
prior to your use of the new service. 

5. Modifications to Existing Services and Changes to Your Setup.  If we 
agree to change our implementation of a service for you in response to your 
instructions and those instructions are of the type that were reflected on a prior 
service confirmation (or on an exhibit to a service schedule, a service profile, or 
other document previously used to record such instructions) at the time of initial 
implementation of the service, we may send or otherwise make a new service 
confirmation reflecting those instructions available to you.  If the change 
impacts information that should be captured on an AIA, we will send a new AIA 
to your authorized signer, and the change will not take effect until an authorized 
signer has executed and returned the new AIA to us.  You must also 
successfully complete any required testing or training for the change.  We may, 
in our discretion, accept written instructions we deem acceptable as sufficient 
record from an authorized signer to memorialize the request to remove a 
service or make a change to a service.  At our election and in our discretion, we 
may accept telephonic instructions for changes to a service or removal of 
service from an authorized signer on a recorded line.  However, we may, in our 
discretion, refuse to accept letters, e-mails or other forms of communications 
containing requests to change prior instructions or remove services if we deem 

the information provided in such communications to be insufficient, or we 
question the source of any such information or the authority of the individual 
making the request, or for any other reason that we, in good faith, believe will 
protect you or us from a significant loss.   

6. Electronic Records and Signatures.  You consent to the use of electronic 
records and signatures with respect to your use of the services.  In addition, you 
agree that, when you receive a service confirmation as an attachment to an e-
mail message, (a) you will be deemed to have confirmed that the content of that 
service confirmation is correct if we do not receive a prompt response  
informing us of any inaccuracy in the service confirmation, and (b) you will be 
deemed to have accepted the service in conformity with the implementation 
details specified in that service confirmation, including any account numbers 
listed therein and any persons listed therein who are identified as having 
authority to use the specified services and access the relevant accounts. It is 
your responsibility to provide us accurate e-mail contact information for your 
authorized signers and to notify us of any changes to that information so that 
we can communicate important information to them. 

7. Signature.   This master agreement may be delivered to us by giving the 
signed original of it to your treasury management contact or sending it by 
facsimile or e-mail attachment. It may also be transmitted by any electronic 
signature process we specifically adopt and accept for this purpose. The 
individual signing this agreement represents and warrants that he or she is, in 
fact, one of your authorized signers. This master agreement and the 
comprehensive agreement it describes completely replaces any prior 
agreements you may have with us with respect to the services or the subject 
matter referred to herein. However, any previous instructions you have given us 
while those prior agreements were in effect continue to be effective until 
replaced or deleted in accordance with the agreement including through a 
service confirmation, an AIA, or other written instruction provided by you that is 
acceptable to us. 

IN WITNESS WHEREOF, client has executed this master agreement as 
of the date set forth below. 

Client Name: City of Holly Hill  
  Authorized Signer:  

  Print Name: Joseph Forte  
  Print Title: City Manager  

Date: 3/5/2018  
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SunTrust Pro Forma

Account Analysis Statement

CITY OF HOLLY HILL
CITY OF EDGEWATER MIRROR

Balances
Average Positive Ledger Balance $17,657,552.44

Average Ledger Balance $17,657,552.44

Less:  Average Float $20,977.10

Average Collected Balance $17,636,575.34

Average Negative Collected Balance $0.00

Average Positive Collected Balance $17,636,575.34

Less: 0.00% Related Reserves $0.00

Average Available Balance $17,636,575.34

Net Analysis Position
Value Of Applicable Available Balance $8,987.41

Earnings Credit Rate 0.60%

Less: Balance Based Charges $1,076.46

Net Analysis Position $7,910.95

Excess Balances Available to Earn Interest $15,524,167.28

Interest on Excess Balances at 0.15% $1,977.74

Interest to be Posted To Account $1,977.74

Services Provided For This Period Volume Unit Price Svc Charges Bal Required

Demand Deposit Services
3021 Account Maintenance - Monthly 6 7.0000 $42.00 $82,419.35

3893 Relationship Analysis Stmt 1 0.0000 $0.00 $0.00

3894 Analysis Deposit Account Stmt 6 0.0000 $0.00 $0.00

3997 Audit Confirmation Electronic 6 15.0000 $90.00 $176,612.90

3220 Deposits Credited 21 0.0000 $0.00 $0.00

3268 Electronic Credits Posted 107 0.1100 $11.77 $23,097.04

3651 Items Deposited 0 0.0600 $0.00 $0.00

3261 Items Paid Not Enclosed 0 0.1000 $0.00 $0.00

3263 Items Paid Enclosed 207 0.1500 $31.05 $60,931.45

3267 Electronic Debits Posted 45 0.1100 $4.95 $9,713.71

3258 Check Cashing Fee 1 0.0000 $0.00 $0.00
subtotal: $179.77 $352,774.45

Zero Balance Services
36654 ZBA Master Account 1 10.0000 $10.00 $19,623.66

36655 ZBA Sub Account 3 12.5000 $37.50 $73,588.71
subtotal: $47.50 $93,212.37

Online Check Deposit Services
3620 Online Deposits Credited 115 0.4500 $51.75 $101,552.42

5775 Online Check Deposit - Monthly 1 25.0000 $25.00 $49,059.14

5747 Online Deposited Items - Early 2,708 0.1000 $270.80 $531,408.60
subtotal: $347.55 $682,020.16

Returned Check Services
6631 Deposited Item Returned 9 2.5000 $22.50 $44,153.23

6625 Return Items - Represented 4 7.0000 $28.00 $54,946.24

6452 Return Items - Faxed Copies 0 0.0000 $0.00 $0.00

6627 Return Items - Maker Reason 9 1.0000 $9.00 $17,661.29

This pro forma does not constitute a contractual offer of a given price for any service or an offer of any pricing for a given term. It

is based on assumptions and is for purposes of estimation and discussion only. Your actual prices will be reflected on your

monthly account analysis statement.  When you receive your account analysis statement, if you have any questions or concerns

about your actual pricing please contact your TSO.
Wednesday, February 28, 2018 Page 1 of 3

7.3.f

Packet Pg. 168

A
tt

ac
h

m
en

t:
 A

tt
ac

h
m

en
t 

3 
C

it
y 

o
f 

H
o

lly
 H

ill
 -

 P
ro

fo
rm

a 
- 

C
it

y 
o

f 
E

d
g

ew
at

er
 M

ir
ro

r 
 (

19
42

 :
 S

u
n

T
ru

st
 B

an
k 

- 
B

an
ki

n
g

 S
er

vi
ce

s)



Services Provided For This Period Volume Unit Price Svc Charges Bal Required

subtotal: $59.50 $116,760.76

Branch/Night Deposit Services
9291 Branch Cash OTC Deposit/$1000 74 0.0000 $0.00 $0.00

9295 Branch Curr Ord/Partial Strap 5 1.3000 $6.50 $12,755.38

9297 Branch Coin Order/Roll 13 0.4000 $5.20 $10,204.30
subtotal: $11.70 $22,959.68

ARP Services
63472 Positive Pay Mismatch Item 0 6.0000 $0.00 $0.00

63208 ARP Auto D/T To Bank/Tran 0 7.5000 $0.00 $0.00

63217 ARP Auto D/T To Bank/Rcrd 0 0.0150 $0.00 $0.00

63528 Basic Positive Pay - Base 0 40.0000 $0.00 $0.00

63529 Basic Positive Pay - Item 0 0.0200 $0.00 $0.00

63532 Payee Name Verif ication Item 0 0.0350 $0.00 $0.00
subtotal: $0.00 $0.00

ACH Services
48439 ACH Monthly Maintenance 2 30.0000 $60.00 $117,741.94

48389 ACH Manual Calendar Monitoring 1 50.0000 $50.00 $98,118.28

48447 ACH File Transmissions, Self 10 8.0000 $80.00 $156,989.25

48457 Consumer PPD Debits Originated 607 0.0600 $36.42 $71,469.35

48458 Consumer PPD Credits Originated 517 0.0600 $31.02 $60,872.58

48459 Corp Debits Orig CCD,CCD+CTX 3 0.0000 $0.00 $0.00

48460 Corp Credits Orig CCD,CCD+CTX 0 0.0200 $0.00 $0.00

48383 ACH Return Item 4 3.0000 $12.00 $23,548.39

48384 ACH NOC Item 0 4.0000 $0.00 $0.00
subtotal: $269.44 $528,739.79

ACH Fraud Control
54370 ACH Fraud Cntrl Monthly Maint 0 15.0000 $0.00 $0.00

54376 AFC Filter Setup/Chg By Client 0 3.0000 $0.00 $0.00
subtotal: $0.00 $0.00

EDI Services
78960 EDI Transl Reprt OTM & Courier [1 - 1] 0 3.2500 $0.00 $0.00

78960 EDI Transl Reprt OTM & Courier [2+] 0 0.0000 $0.00 $0.00
subtotal: $0.00 $0.00

Wire Transfer Services
45320 Wire Trsf Monthly Maint/Acct 4 0.0000 $0.00 $0.00

73504 W/T Out Rep (OTM PC Wire) 0 4.0000 $0.00 $0.00

73505 W/T Out Non-Rep (OTM PC Wire) 6 6.0000 $36.00 $70,645.16
subtotal: $36.00 $70,645.16

Online Treasury Manager
73254 OTM/OLC Maintenance Fee 2 60.0000 $120.00 $235,483.87

73256 OTM/OLC Prior Day Serv/Pr Mnth 1 0.0000 $0.00 $0.00

73258 OTM/OLC Prior Day Per Ac Maint 4 0.0000 $0.00 $0.00

73260 OTM/OLC Prior Day Per Item Dtl 506 0.0000 $0.00 $0.00

73262 OTM/OLC Cur Day Serv/Per Mnth 1 0.0000 $0.00 $0.00

73264 OTM/OLC Cur Day Per Acct Maint 1 0.0000 $0.00 $0.00

73266 OTM/OLC Cur Day Per Item Dtl 38 0.0000 $0.00 $0.00

73268 OTM/OLC Special Rpt Mnth Maint 1 0.0000 $0.00 $0.00

73270 OTM/OLC ACH-EDI/Per Rpt 0 1.0000 $0.00 $0.00

73272 OTM/OLC CAR Report/Per Rpt 8 0.0000 $0.00 $0.00

73280 Stop Service/Per Month 1 0.0000 $0.00 $0.00

73290 Wire Service/Per Month 1 0.0000 $0.00 $0.00

73294 Image Item Retrieval/Per Image 11 0.0000 $0.00 $0.00
subtotal: $120.00 $235,483.87

Wednesday, February 28, 2018 Page 2 of 3
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Services Provided For This Period Volume Unit Price Svc Charges Bal Required

Online Courier
73297 OLC DDA Statement 1 5.0000 $5.00 $9,811.83

subtotal: $5.00 $9,811.83

Online Bill Consolidator
27112 OBC Monthly Maintenance 0 100.0000 $0.00 $0.00

27121 OBC Per Item Fee 0 0.1500 $0.00 $0.00

27160 OBC-EDI Transl Rpt OTM/Cour 0 5.0000 $0.00 $0.00
subtotal: $0.00 $0.00

Total: $1,076.46 $2,112,408.07

Wednesday, February 28, 2018 Page 3 of 3
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Service 

Code
Demand Deposit Services Volume Unit Price  Svc Charges  Volume Unit Price  Svc Charges 

3021 Account Maintenance ‐ Monthly 6 18.00 108.00                   6 7.00 42.00                      

3893 Relationship Analysis Stmt 1 ‐                         1 0.00 ‐                           

3894 Analysis Deposit Account Stmt 6 ‐                         6 0.00 ‐                           

3997 Audit Confirmation Electronic 6 15.00 90.00                     6 15.00 90.00                      

3220 Deposits Credited 21 0.80 16.80                     21 0.00 ‐                           

3268 Electronic Credits Posted 107 0.15 16.05                     107 0.11 11.77                      

3651 Items Deposited 0 0.15 ‐                         0 0.06 ‐                           

3261 Items Paid Not Enclosed 0 ‐                         0 0.10 ‐                           

3263 Items Paid Enclosed 207 0.15 31.05                     207 0.15 31.05                      

3267 Electronic Debits Posted 45 0.15 6.75                       45 0.11 4.95                         

3258 Check Cashing Fee 1 0.00 ‐                         1 0.00 ‐                           

268.65                   179.77                    

Zero Balance Services

36654 ZBA Master Account 1 50.00 50.00                     1 10.00 10.00                      

36655 ZBA Sub Account 3 20.00 60.00                     3 12.50 37.50                      

110.00                   47.50                      

Online Check Deposit Services

3620 Online Deposits Credited 115 0.45 51.75                     115 0.45 51.75                      

5775 Online Check Deposit ‐ Monthly 1 25.00 25.00                     1 25.00 25.00                      

5747 Online Deposited Items ‐ Early 2708 0.10 270.80                   2708 0.10 270.80                    

347.55                   347.55                    

Returned Check Services

6631 Deposited Items ‐ Returned 9 5.00 45.00                     9 2.50 22.50                      

6625 Deposited Items ‐ Represented  4 7.00 28.00                     4 7.00 28.00                      

6452 Return Items ‐ Faxed Copies 0 ‐                         0 0.00 ‐                           

6627 Return Items ‐ Maker Reason 9 2.00 18.00                     9 1.00 9.00                         

91.00                     59.50                      

Branch/Night Deposit Services

9291 Branch Cash OTC Deposit/$1000 74 1.75 129.50                   74 0.00 ‐                           

9295 Branch Curr Ord/Partial Strap 5 1.30 6.50                       5 1.30 6.50                         

9297 Branhc Coin Order/Roll 13 0.40 5.20                       13 0.40 5.20                         

141.20                   11.70                      

ARP Services

63472 Positive Pay Mismatch Item 0 ‐                         0 6.00 ‐                           

63208 ARP Auto D/T to Bank/Tran 0 ‐                         0 7.50 ‐                           

63217 ARP Auto D/T to Bank/Rcrd 0 ‐                         0 0.015 ‐                           

63528 Basic Positive Pay ‐ Base 0 ‐                         0 40.00 ‐                           

63529 Basic Positive Pay ‐ Item 0 ‐                         0 0.02 ‐                           

63532 Payee Name Verificaiton Item 0 ‐                         0 0.035 ‐                           

‐                         ‐                           

ACH Services

48439 ACH Monthly Maintenance 2 35.00 70.00                     2 30.00 60.00                      

48389 ACH Manual Calendar Monitoring 1 50.00 50.00                     1 50.00 50.00                      

48447 ACH File Transmissions, Self 10 25.00 250.00                   10 8.00 80.00                      

48457 Consumer PPD Debits Originated 607 0.13 78.91                     607 0.06 36.42                      

48458 Consumer PPD Credits Originated 517 0.13 67.21                     517 0.06 31.02                      

48459 Corp Debits Org CCD, CCD+CTX 3 0.14 0.42                       3 0.00 ‐                           

48460 Corp Credits Org CCD, CCD+CTX 0 ‐                         0 0.02 ‐                           

48383 ACH Return Item 4 5.00 20.00                     4 3.00 12.00                      

48384 ACH NOC Item 0 4.00 ‐                         0 4.00 ‐                           

536.54                   269.44                    

CITY OF EDGEWATERCITY OF HOLLY HILL

City of Holly Hill Current SunTrust Current Fees
City of Edgewater Current SunTrust Fees

Fee Structure Analysis
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ACH Fraud Control

54370 ACH Fraud Cntrl Monthly Maint 0 ‐                         0 15.00 ‐                           

54376 AFC Filter Setup/Chg By Client 0 ‐                         0 3.00 ‐                           

‐                         ‐                           

EDI Services

78960 EDI TransI Reprt OTM & Courier [ 1 ‐ 1] 0 ‐                         0 3.25 ‐                           

78960 EDI TransI Reprt OTM & Courier [ 2+ ] 0 ‐                         0 0.00 ‐                           

‐                         ‐                           

Wire Transfer Services

45320 Wire Trsf Monthly Maint/Acct 4 5.00 20.00                     4 0.00 ‐                           

73504 W/T Out Rep (OTM PC Wire) 0 10.00 ‐                         0 4.00 ‐                           

73505 W/T Out Non‐Rep (OTM PC Wire) 6 ‐                         6 6.00 36.00                      

20.00                     36.00                      

Online Treasury Manager

73254 OTM/OLC Maintenance Fee 2 5.00 10.00                     2 60.00 120.00                    

73256 OTM/OLC Prior Day Serv/Pr Mnth 1 5.00 5.00                       1 0.00 ‐                           

73258 OTM/OLC Prior Day Per Ac Maint 4 1.00 4.00                       4 0.00 ‐                           

73260 OTM/OLC Prior Day Per Item Dtl 506 0.01 5.06                       506 0.00 ‐                           

73262 OTM/OLC Cur Day Serv/Per Mnth 1 5.00 5.00                       1 0.00 ‐                           

73264 OTM/OLC Cur Day Per Acct Maint 1 5.00 5.00                       1 0.00 ‐                           

73266 OTM/OLC Cur Day Per Item Dtl 38 0.12 4.56                       38 0.00 ‐                           

73268 OTM/OLC Special Rpt Mnth Maint 1 0.00 ‐                         1 0.00 ‐                           

73270 OTM/OLC ACH‐EDI/Per Rpt 0 ‐                         0 1.00 ‐                           

73272 OTM/OLC CAR Report/Per Rpt 8 1.00 8.00                       8 0.00 ‐                           

73280 Stop Service/Per Month 1 0.00 ‐                         1 0.00 ‐                           

73290 Wire Service/Per Month 1 5.00 5.00                       1 0.00 ‐                           

73294 Image Item Retrieval/Per Image 11 0.75 8.25                       11 0.00 ‐                           

59.87                     120.00                    

Online Courier

73297 OLC DDA Statement 1 5.00 5.00                       1 5.00 5.00                         

5.00                       5.00                         

Oline Bill Consolidator

27112 OBC Monthly Maintenance 0 ‐                         0 100.00 ‐                           

27121 OBC Per Item Fee 0 ‐                         0 0.15 ‐                           

27160 OBC‐EDI Transl Rpt OTM/Cour 0 ‐                         0 5.00 ‐                           

‐                         ‐                           

Total Monthly Fees: 1,579.81$       1,076.46$         

Estimated Annual Fees  18,957.72$     12,917.52$      

Estimated Annual Savings 6,040.20$         
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STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Ordinance 
 

  

Updated: 3/7/2018 2:05 PM  Page 1 

 

MEETING DATE: March 13, 2018 

FROM: Brian Walker 

SUBJECT: Second Reading - Ordinance 2999 An Ordinance of the City of 

Holly Hill, Florida, Amending the Land Development 

Regulations by Amending Section 114-634 to Add Tattoo 

Parlors, Mini Warehouses, Laboratories, Warehousing and 

Distribution Uses as Uses Permitted by Special Exception in 

the Redevelopment District Overlay; Amending Section 114-

635 to Remove Tattoo Parlors, Mini Warehouses, 

Laboratories, Warehousing and Distribution as Prohibited 

Uses; Creating Sections 114-708 and 114-709 to Add Special 

Exception Conditions; Amending Sections 114-444, 114-594 

and 114-696 to Add Language; Amending Section 78-14 to Add 

Definitions; Providing for Severability; Providing for 

Codification; and Providing for an Effective Date. 

NUMBER: (ID # 1909) 

APPLICANT: Brian Walker 

PLANNER:  

 

 

INTRODUCTION: 
 
Consider adoption of an Ordinance amending Division 15 Redevelopment District Overlay 

Sections 114-634 Special Exceptions, and 114-635 Prohibited Uses, creating sections 114-708 

and 114-709, and amending Sections 78-14, 114-444, 114-594, and 114-696 of the Land 

Development Regulations, removing tattoo parlors, laboratories, mini-warehouses and 

warehousing and distribution facilities as prohibited uses in the Redevelopment District Overlay 

and establishing them as uses permitted by Special Exception and to create associated terms and 

conditions. 

 
DISCUSSION: 
 
The Redevelopment District Overlay, hereinafter called the Overlay, was established by 

Ordinance 2721, and adopted by the City Commission on April 26, 2005. The purpose of the 

Overlay is to promote redevelopment of property, provide for parking and storm-water standards, 

and a compatibility of land uses within the district to enhance the US 1 (Ridgewood Avenue) and 

LPGA Boulevard corridor.  

 

Currently, the Overlay creates restrictions that prevent certain types of businesses from being 

established along US1 (Ridgewood Avenue) and LPGA Boulevard. Tattoo parlors, laboratories, 

mini-warehouses and warehousing and distribution facilities are listed among those uses which 

are prohibited. 

8.1
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Ordinance (ID # 1909)  Meeting of March 13, 2018 

Updated: 3/7/2018 2:05 PM  Page 2 

 

The Overlay has been in place for over 12 years, and based on community feedback, the needs of 

the business community within the Overlay have changed. In response to the area’s changing 

business environment and feedback from the community, the City Commission held a work 

session on September 18, 2017. The purpose of the work session was to discuss facilitating 

redevelopment and economic opportunity by enhancing business flexibility within the Overlay. 

The Commission discussed allowing certain prohibited uses as special exception uses along US1 

(Ridgewood Avenue) and LPGA Boulevard.  

 

The proposed Ordinance amends Division 15 Redevelopment District Overlay Sections 114-634 

Special Exceptions, and 114-635 Prohibited Uses, by removing tattoo parlors, laboratories, mini-

warehouses and warehousing and distribution facilities from the list of prohibited uses and 

allowing them as uses permitted if approved by Special Exception. The Ordinance also creates 

sections 114-708 and 114-709 creating Special Exception conditions, amends sections 78-14, 

114-444, 114-594, and 114-696 of the Land Development Regulations to add language and 

create terms and definitions. 

 
FISCAL ANALYSIS: 
 
Allowing certain prohibited uses to be permitted by special exception will create more business 

opportunities within the Overlay. The result will be more tax and related fee revenue. 
 
Recommendation of the Board of Planning and Appeals: 

 

At its meeting on February 5, 2018, the Board of Planning and Appeals voted unanimously to 

recommend the Ordinance except with the following change: 

 

That tattoo parlors continue to be a prohibited use within the Redevelopment District 

Overlay. 

 
STAFF RECOMMENDATION: 
 
Adopt the second reading of Ordinance 2999 amending Division 15 Redevelopment District 

Overlay Sections 114-634 Special Exceptions, and 114-635 Prohibited Uses, creating sections 

114-708 and 114-709, and amending Sections 78-14, 114-444, 114-594, and 114-696 of the 

Land Development Regulations. 

 
COMMISSION GOAL: 

 

Goal #3: Implement the CRA Master Plan with a focus on the best utilization of vacant 

properties and blighted properties in the city. Attention should also focus on infrastructure 

improvements within the district and strategies to encourage private investment and business 

retention.   

 

MOTION: 

 

8.1
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Adopt the second reading of Ordinance 2999 amending Division 15 Redevelopment District 

Overlay Sections 114-634 Special Exceptions, and 114-635 Prohibited Uses, creating sections 

114-708 and 114-709, and amending Sections 78-14, 114-444, 114-594, and 114-696 of the 

Land Development Regulations. 

 

ATTACHMENTS: 

 CRA RENDERING (PDF) 

 Ordinance Text Amendments (PDF) 

 BOPA Minutes (PDF) 

 
HISTORY: 

02/27/18 City Commission APPROVED AT 1ST READING 

 Next: 03/13/18 

Mayor Penny opened public participation.  

The following individual spoke to the Mayor and City Commissioners:  Russell Bennett, 1678 

Ridgewood Avenue, Holly Hill.  

Mayor Penny closed public participation.  

 

8.1

Packet Pg. 175



Ordinance (ID # 1909)  Meeting of March 13, 2018 

Updated: 3/7/2018 2:05 PM  Page 4 

Ordinance No. (ID # 1909) 

 

SECOND READING - ORDINANCE 2999 AN ORDINANCE OF THE CITY 
OF HOLLY HILL, FLORIDA, AMENDING THE LAND DEVELOPMENT 

REGULATIONS BY AMENDING SECTION 114-634 TO ADD TATTOO 
PARLORS, MINI WAREHOUSES, LABORATORIES, WAREHOUSING AND 

DISTRIBUTION USES AS USES PERMITTED BY SPECIAL EXCEPTION 
IN THE REDEVELOPMENT DISTRICT OVERLAY; AMENDING SECTION 

114-635 TO REMOVE TATTOO PARLORS, MINI WAREHOUSES, 
LABORATORIES, WAREHOUSING AND DISTRIBUTION AS 

PROHIBITED USES; CREATING SECTIONS 114-708 AND 114-709 TO 

ADD SPECIAL EXCEPTION CONDITIONS; AMENDING SECTIONS 114-
444, 114-594 AND 114-696 TO ADD LANGUAGE; AMENDING 

SECTION 78-14 TO ADD DEFINITIONS; PROVIDING FOR 
SEVERABILITY; PROVIDING FOR CODIFICATION; AND PROVIDING 

FOR AN EFFECTIVE DATE. 
 

 

     ORDINANCE 2999 

AN ORDINANCE OF THE CITY OF HOLLY HILL, 

FLORIDA, AMENDING THE LAND 

DEVELOPMENT REGULATIONS BY AMENDING 

SECTION 114-634 TO ADD TATTOO PARLORS, 

MINI WAREHOUSES, LABORATORIES, 

WAREHOUSING AND DISTRIBUTION USES AS 

USES PERMITTED BY SPECIAL EXCEPTION IN 

THE REDEVELOPMENT DISTRICT OVERLAY; 

AMENDING SECTION 114-635 TO REMOVE 

TATTOO PARLORS, MINI WAREHOUSES, 

LABORATORIES, WAREHOUSING AND 

DISTRIBUTION AS PROHIBITED USES; 

CREATING SECTIONS 114-708 AND 114-709 TO 

ADD SPECIAL EXCEPTION CONDITIONS; 

AMENDING SECTIONS 114-444, 114-594 AND 114-

696 TO ADD LANGUAGE; AMENDING SECTION 

78-14 TO ADD DEFINITIONS; PROVIDING FOR 

SEVERABILITY; PROVIDING FOR 

CODIFICATION; AND PROVIDING FOR AN 

EFFECTIVE DATE. 

 WHEREAS, the City Commission finds that due to the increase in on-line 
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retailers, retail and commercial office activity and growth are diminishing within the 

Redevelopment District Overlay; and 

 WHEREAS, it is the intent of the City Commission to encourage business 

flexibility and facilitate redevelopment and economic opportunity within the Redevelopment 

District Overlay; and 

 WHEREAS, certain specific uses currently prohibited within the Redevelopment 

District Overlay are to be permitted as Special Exception uses with conditions; and 

 WHEREAS, it is the intent of the City Commission that this Ordinance be 

enacted to protect and promote the health, welfare, and safety of the citizens of and visitors to the 

City of Holly Hill by taking steps to prevent economic deterioration and blight.  

 

 NOW, THEREFORE, BE IT ORDAINED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA:   

 

  SECTION 1. Incorporation of Recitals. The above recitals are incorporated 

herein by reference and form an integral part of the Ordinance. 

 

  SECTION 2.  That Sec. 114-444. - Prohibited uses is amended to add the 

following language to item number two (2) underlined as follows: 

Prohibited uses in the B-4 district are as follows:  

(1) Blood banks.  

(2) Tattoo parlors except that tattoo parlors shall be permitted on B-4 zoned property only 

within the Redevelopment District Overlay if approved by special exception. 

 

That Sec. 114-594. - Prohibited uses is amended to add the following language to item 

number seven (7) underlined as follows:  

The following uses are prohibited in the CC-1 district:  

 

(1) Asphalt batching plants.  

(2) Blood plasma centers.  

(3) Bulk storage of petroleum products and other flammable substances.  

(4) Concrete plants.  

(5) Truck and automobile salvage yards.  

(6) Temporary labor halls and similar uses, but not including employment services.  

(7) Tattoo parlors, except that tattoo parlors shall be permitted on CC-1 zoned property 

only within the Redevelopment District Overlay if approved by special exception. 

 

That Sec. 114-634. - Special exceptions is amended to add the following four (4) uses 

underlined as follows: 

Automobile and boat sales, except when entirely enclosed, meeting the requirements of section 

114-705.  
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Hotels and motels meeting the requirements of section 114-706.  

Outdoor display of merchandise meeting the requirements of section 114-707.  

Tattoo Parlors meeting the requirements of section 114-696 

Mini-warehouses meeting the requirements of section 114-686 

Laboratories meeting the requirements of section 114-708 

Warehousing and distribution meeting the requirements of section 114-709  

As provided by the underlying zoning district unless prohibited by sections 114-635 and 114-646 

below. 

That Sec. 114-635. - Prohibited uses is amended to remove four (4) uses with strikethrough 

from the prohibited list as follows: 

The following uses shall be prohibited for any properties adjacent to Ridgewood Avenue or 

LPGA Boulevard.  

Accessory structure sales, except when entirely enclosed.  

Blood Plasma Center.  

Check cashing services.  

Truck and automobile salvage yards.  

Tattoo parlors.  

Laboratories.  

Mini-warehouses.  

Self-service Laundromats.  

Warehousing and distribution.  

Motor vehicle and marine/boat services and repair.  

 

(For properties fronting on LPGA Boulevard, "adjacent" means the full depth of the property 

fronting on LPGA or a depth of 250 feet from the center line of LPGA Boulevard, whichever is 

less.)  

  SECTION 3. That Section 78-14. - Definitions is hereby amended to add 

terms and definitions for the following: 

Fully enclosed structure means a permanently located structure having a roof, four full 

walls, doors and windows that close, all of which conform to the latest edition of the Florida 

Building Code. 

Laboratory means a facility for conducting medical or scientific research, investigation, 

testing, or experimentation; but not facilities solely for the purpose of drawing blood, or for 

the manufacture or sale of products, except as incidental to the main purpose of the 

laboratory. This definition also includes labs for the manufacture of dentures and 

prosthesis. 

Warehousing & Distribution means a warehouse which stores merchandise, commodities 

or other  products and goods be redistributed to retailers, to wholesalers, or directly to 
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consumers. In the Redevelopment District Warehousing and Distribution are permitted 

only as stated in the Special Exception terms and conditions. 

 

  SECTION 4. That Section 114-696 - tattoo parlors, is amended to add 

language underlined as follows: 

Tattoo parlors are permitted as a special exception, provided:  

(1) No tattoo parlor may be permitted within 1,000 feet of any existing school, church, or public 

park.  

(2) No tattoo parlor may be permitted except in a planned, unified shopping center development 

with a minimum of 10,000 square feet of gross leasable area.  

(3) Only one tattoo parlor may be permitted in any single shopping center.  

(4) The following requirements shall apply in addition to the requirements for signage set out in 

chapter 110:  

a. Graphic illustrations of tattoos shall not be permitted as part of any permitted sign display.  

b. Outside display of tattoos by persons, as a form of outdoor advertising, shall not be permitted.  

(5) No tattoo parlor may be permitted to operate on a temporary basis. All tattoo parlors shall be 

operated on a permanent basis on a property that meets all applicable city requirements.  

(6) All tattooing shall be performed in a fully enclosed building, and shall not be visible from 

outside the building. 

The following conditions apply specifically and solely to tattoo parlors permitted by Special 

Exception within in the Redevelopment District Overlay: 

(7) All conditions stated above for tattoo parlors shall apply to tattoo parlors within the 

Redevelopment District Overlay except that conditions one (1) and two (2) above shall 

not apply. 

(8) Tattoo parlors shall not open before 9 am and shall close for business and remain open 

no later than 11 pm. 

(9) All exterior lighting shall be directed away from any abutting R-1 through R-9 zoned 

property. 

 

  SECTION 5. That Sections 114-708 and 114-709 are created providing 

Special Exception conditions for Laboratory and Warehousing and distribution uses as 

follows: 

Sec. 114-708. - Laboratories are permitted as a special exception, provided:  

1. The use does not utilize, store, or produce any hazardous material. 

2. The purpose is not solely to collect blood or perform drug testing. 
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3. The purpose is not solely to manufacture or sell products, except as incidental to the 

main purpose of the laboratory. 

 

Sec. 114-709. - Warehousing and distribution facilities are permitted as a special exception, 

provided:  

1.   The facility does not produce, store, or utilize items that; 

(1) Are of a flammable or explosive nature.  

(2) Emit odorous gases.  

(3) Emit fumes, vapors and gases of a noxious, toxic or corrosive nature which can 

cause damage or irritation to person or property.  

(4) Would create excessive dust in storage or transfer, such as bulk feed or grain 

storage.  

(5) Are radioactive.  

 

2. All parts and supplies such as, but not limited to, automotive parts, pool supplies, 

electrical, plumbing, building and paint supplies, are kept within a fully enclosed 

structure. Except that large parts and supplies, as determined by the City Manager 

or Code Administrator, may be kept outdoors in a neat and orderly fashion if 

completely screened from view within an enclosed storage area or open structure 

such as one containing three (3) walls and a roof. 

 
3. Warehouses are used as an integral part of a retail commercial operation wherein 

products and supplies in the warehouse are stored temporarily before being sold to 

the public. Examples include but are not limited to the following types of businesses: 

flooring and carpet supply stores, shoe stores and furniture stores where supplies 

are stored in a warehouse area before being sold to the public. The warehouse and 

retail establishment must be on the same site with the warehouse component located 

in the rear. 

4. Warehouses shall not be used solely for storage.  

  SECTION 6. SEVERABILITY.  If any section, sentence, phrase, word, or 

portion of this Ordinance is determined to be invalid, unlawful, or unconstitutional, said 

determination shall not be held to invalidate or impair the validity, force, or effect of any other 

section, sentence, phrase, word, or portion of this Ordinance not otherwise determined to be 

invalid, unlawful, or unconstitutional. 

  SECTION 7. CONFLICTS.  All ordinances or part of ordinances in conflict 

with this Ordinance are hereby repealed consistent, however, with the provisions of this 

Ordinance relative to the transitional application of the land development regulations. 

 

  SECTION 8. CODIFICATION. It is the intent of the City Commissioners that 

the Substantive provision of this Ordinance will become and be made part of the Land 
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Development Regulations of Holly Hill and that the word "ordinance" may be changed to 

"section", "part", or other appropriate word or phrase, and the sections of this Ordinance may be 

renumbered or re-lettered to accomplish such intention; providing, however, that sections 6, 7, 8 

and 9 of this Ordinance shall not be codified. 

 

  SECTION 9. EFFECTIVE DATE.  That this Ordinance shall become effective 

immediately upon its adoption. 

 

  APPROVED AND AUTHENTICATED on this 13th day of MARCH, 2018 

for second reading. 

8.1

Packet Pg. 181



_____initials  

Page 1 of 17  

  
 

8.1.a

Packet Pg. 182

A
tt

ac
h

m
en

t:
 C

R
A

 R
E

N
D

E
R

IN
G

  (
19

09
 :

 R
ed

ev
el

o
p

m
en

t 
D

is
tr

ic
t 

L
D

R
 T

ex
t 

A
m

en
d

m
en

ts
)



ORDINANCE # ___________________ 

AN ORDINANCE OF THE CITY OF HOLLY HILL, FLORIDA, 

AMENDING THE LAND DEVELOPMENT REGULATIONS BY 

AMENDING SECTION 114-634 TO ADD TATTOO PARLORS, 

MINIWAREHOUSES, LABORATORIES, WAREHOUSING AND 

DISTRIBUTION USES AS USES PERMITTED BY SPECIAL EXCEPTION 

IN THE REDEVELOPMENT DISTRICT OVERLAY; AMENDING 

SECTION 114-635 TO REMOVE TATTOO PARLORS, 

MINIWAREHOUSES, LABORATORIES, WAREHOUSING AND 

DISTRIBUTION AS PROHIBITED USES; CREATING SECTIONS 114-708 

AND 114-709 TO ADD SPECIAL EXCEPTION CONDITIONS; 

AMENDING SECTIONS 114-444, 114-594 AND 114-696 TO ADD 

LANGUAGE; AMENDING SECTION 78-14 TO ADD DEFINITIONS; 

PROVIDING FOR SEVERABILITY; PROVIDING FOR CODIFICATION; 

AND PROVIDING FOR AN EFFECTIVE DATE. 

WHEREAS, the City Commission finds that due to the increase in on-line retailers, retail 

and commercial office activity and growth are diminishing within the Redevelopment District 

Overlay; and 

WHEREAS, it is the intent of the City Commission to encourage business flexibility and 

facilitate redevelopment and economic opportunity within the Redevelopment District Overlay; 

and 

WHEREAS, certain specific uses currently prohibited within the Redevelopment District 

Overlay are to be permitted as Special Exception uses with conditions; and 

WHEREAS, it is the intent of the City Commission that this Ordinance be enacted to 

protect and promote the health, welfare, and safety of the citizens of and visitors to the City of 

Holly Hill by taking steps to prevent economic deterioration and blight; 

 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COMMISSION OF THE 

CITY OF HOLLY HILL, FLORIDA: 

 

SECTION 1. Incorporation of Recitals. The above recitals are incorporated herein by 

reference and form an integral part of the Ordinance. 
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SECTION 2.  

That Sec. 114-444. – Prohibited uses is amended to add the following language to item 

number two (2) underlined as follows: 

 Prohibited uses in the B-4 district are as follows:  

(1) Blood banks.  

(2) Tattoo parlors except that tattoo parlors shall be permitted on B-4 zoned property only 

within the Redevelopment District Overlay if approved by special exception. 

 

That Sec. 114-594. – Prohibited uses is amended to add the following language to item 

number seven (7) underlined as follows:  

The following uses are prohibited in the CC-1 district:  

 

(1) Asphalt batching plants.  

(2) Blood plasma centers.  

(3) Bulk storage of petroleum products and other flammable substances.  

(4) Concrete plants.  

(5) Truck and automobile salvage yards.  

(6) Temporary labor halls and similar uses, but not including employment services.  

(7) Tattoo parlors, except that tattoo parlors shall be permitted on CC-1 zoned property 

only within the Redevelopment District Overlay if approved by special exception. 

 

That Sec. 114-634. - Special exceptions is amended to add the following four (4) uses 

underlined as follows: 

Automobile and boat sales, except when entirely enclosed, meeting the requirements of section 

114-705.  

Hotels and motels meeting the requirements of section 114-706.  

Outdoor display of merchandise meeting the requirements of section 114-707.  

Tattoo Parlors meeting the requirements of section 114-696 

Mini-warehouses meeting the requirements of section 114-686 

Laboratories meeting the requirements of section 114-708 

Warehousing and distribution meeting the requirements of section 114-709  

As provided by the underlying zoning district unless prohibited by sections 114-635 and 114-646 

below. 

That Sec. 114-635. - Prohibited uses is amended to remove four (4) uses with strikethrough 

from the prohibited list as follows: 

The following uses shall be prohibited for any properties adjacent to Ridgewood Avenue or 

LPGA Boulevard.  
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Accessory structure sales, except when entirely enclosed.  

Blood Plasma Center.  

Check cashing services.  

Truck and automobile salvage yards.  

Tattoo parlors.  

Laboratories.  

Mini-warehouses.  

Self-service laundromats.  

Warehousing and distribution.  

Motor vehicle and marine/boat services and repair.  

 

(For properties fronting on LPGA Boulevard, "adjacent" means the full depth of the property 

fronting on LPGA or a depth of 250 feet from the center line of LPGA Boulevard, whichever is 

less.)  

SECTION 3. That Section 78-14. – Definitions is hereby amended to add terms and 

definitions for the following: 

Fully enclosed structure means a permanently located structure having a roof, four full 

walls, doors and windows that close, all of which conform to the latest edition of the Florida 

Building Code. 

Laboratory means a facility for conducting medical or scientific research, investigation, 

testing, or experimentation; but not facilities solely for the purpose of drawing blood, or for 

the manufacture or sale of products, except as incidental to the main purpose of the 

laboratory. This definition also includes labs for the manufacture of dentures and 

prosthesis. 

Warehousing & Distribution means a warehouse which stores merchandise, commodities 

or other  products and goods to be redistributed to retailers, to wholesalers, or directly to 

consumers. In the Redevelopment District Warehousing and Distribution are permitted 

only as stated in the Special Exception terms and conditions. 

 

SECTION 4. That Section 114-696 – tattoo parlors, is amended to add language underlined 

as follows: 

Tattoo parlors are permitted as a special exception, provided:  

(1) No tattoo parlor may be permitted within 1,000 feet of any existing school, church, or public 

park.  

(2) No tattoo parlor may be permitted except in a planned, unified shopping center development 

with a minimum of 10,000 square feet of gross leasable area.  

(3) Only one tattoo parlor may be permitted in any single shopping center.  

(4) The following requirements shall apply in addition to the requirements for signage set out in 

chapter 110:  
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a. Graphic illustrations of tattoos shall not be permitted as part of any permitted sign display.  

b. Outside display of tattoos by persons, as a form of outdoor advertising, shall not be permitted.  

(5) No tattoo parlor may be permitted to operate on a temporary basis. All tattoo parlors shall be 

operated on a permanent basis on a property that meets all applicable city requirements.  

(6) All tattooing shall be performed in a fully enclosed building, and shall not be visible from 

outside the building. 

The following conditions apply specifically and solely to tattoo parlors permitted by Special 

Exception within in the Redevelopment District Overlay: 

(7) All conditions stated above for tattoo parlors shall apply to tattoo parlors within the 

Redevelopment District Overlay except that conditions one (1) and two (2) above shall 

not apply. 

(8) Tattoo parlors shall not open before 9 am and shall close for business and remain open 

no later than 11 pm. 

(9) All exterior lighting shall be directed away from any abutting R-1 through R-9 zoned 

property. 

 

SECTION 5. That Sections 114-708 and 114-709 are created providing Special Exception 

conditions for Laboratory and Warehousing and Distribution uses as follows: 

Sec. 114-708. – Laboratories are permitted as a special exception, provided:  

1. The use does not utilize, store, or produce any hazardous material. 

2. The purpose is not solely to collect blood or perform drug testing. 

3. The purpose is not solely to manufacture or sell products, except as incidental to the 

main purpose of the laboratory. 

 

Sec. 114-709. – Warehousing and distribution facilities are permitted as a special exception, 

provided:  

1.   The facility does not produce, store, or utilize items that; 

(1) Are of a flammable or explosive nature.  

(2) Emit odorous gases.  

(3) Emit fumes, vapors and gases of a noxious, toxic or corrosive nature which can 

cause damage or irritation to person or property.  

(4) Would create excessive dust in storage or transfer, such as bulk feed or grain 

storage.  

(5) Are radioactive.  

 

2. All parts and supplies such as, but not limited to, automotive parts, pool supplies, 

electrical, plumbing, building and paint supplies, are kept within a fully enclosed 

structure. Except that large parts and supplies, as determined by the City Manager 

or Code Administrator, may be kept outdoors in a neat and orderly fashion if 
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completely screened from view within an enclosed storage area or open structure 

such as one containing three (3) walls and a roof. 

 
3. Warehouses are used as an integral part of a retail commercial operation wherein 

products and supplies in the warehouse are stored temporarily before being sold to 

the public. Examples include but are not limited to the following types of businesses: 

flooring and carpet supply stores, shoe stores and furniture stores where supplies 

are stored in a warehouse area before being sold to the public. The warehouse and 

retail establishment must be on the same site with the warehouse component located 

in the rear. 

 

4. Warehouses shall not be used solely for storage.  

 

SECTION 6. SEVERABILITY. 

If any section, sentence, phrase, word, or portion of this Ordinance is determined to be invalid, 

unlawful, or unconstitutional, said determination shall not be held to invalidate or impair the 

validity, force, or effect of any other section, sentence, phrase, word, or portion of this Ordinance 

not otherwise determined to be invalid, unlawful, or unconstitutional. 

SECTION 7. CONFLICTS. 

All ordinances or part of ordinances in conflict with this Ordinance are hereby repealed 

consistent, however, with the provisions of this Ordinance relative to the transitional application 

of the land development regulations. 

 

SECTION 8. CODIFICATION. It is the intent of the City Commissioners that the Substantive 

provision of this Ordinance will become and be made part of the Land Development Regulations 

of Holly Hill and that the word "ordinance" may be changed to "section", "part", or other 

appropriate word or phrase, and the sections of this Ordinance may be renumbered or re-lettered 

to accomplish such intention; providing, however, that sections 6, 7, 8 and 9 of this Ordinance 

shall not be codified. 

 

SECTION 9. EFFECTIVE DATE 

That this Ordinance shall become effective immediately upon its adoption. 
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CITY OF HOLLY HILL, FLORIDA 

BOARD OF PLANNING AND APPEALS 

 MINUTES ● FEBRUARY 5, 2018 

 

 

  

 City Commission Chamber BOPA Regular Meeting 6:30 PM 

CITY HALL 

1065 RIDGEWOOD AVENUE 

HOLLY HILL, FL  32117 

City Clerk’s office: (386) 248-9441   -   Fax: (386) 248-9448 

City of Holly Hill, Florida Printed: 2/8/2018 8:12 AM Page 1   

1. CALL TO ORDER 

 
Attendee Name Title Status Arrived 

Mike Myer Chairman Excused  

Jim Legary Board Member Present  

Robin D. Hanger Board Member Present  

Arthur Cappuccio Board Member Excused  

Arthur W. Morris Board Member Present  

2. INNVOCATION 

Innvocation given by Robin Hanger. 

3. PLEDGE OF ALLEGIANCE 

Pledge of Allegiance was led by Robin Hanger. 

4. BOPA MINUTES APPROVAL  

1.  

Minutes of August 

(Requested by Elizabeth Nelson, Board of Planning and Appeals) 

The minutes of the August 7, 2017 BOPA Meeting where approved. 

RESULT: APPROVED [UNANIMOUS] 

MOVER: Arthur W. Morris, Board Member 

SECONDER: Robin D. Hanger, Board Member 

AYES: Legary, Hanger, Morris 

EXCUSED: Myer, Cappuccio 

Enacted and approved this 5th day of February, 2018, in Holly Hill 

 
 

5. AGENDA ITEM(S) 

1.  
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Minutes Board of Planning and Appeals February 5, 2018 

City of Holly Hill, Florida Printed: 2/8/2018 8:12 AM Page 2   

Land Development Regulations Text Amendment Consider Adoption of an Ordinance 

Amending Division 15 Redevelopment District Overlay Sections 114-634 Special 

Exceptions, and 114-635 Prohibited Uses, Creating Sections 114-708 and 114-709, and 

Amending Sections 114-444, 114-594, 114-696 and 78-14 of the Land Development 

Regulations 

(Requested by Brian Walker, Board of Planning and Appeals) 

Brian Walker, City Planner summarized his staff report.  Stating that the Redevelopment 

District Overlay was adopted by the City Commission in April of 2005.  The purpose of 

the Overlay was to promote redevelopment of property, provide parking and a 

compatibility of land uses within the district to enhance Ridgewood Avenue and LPGA 

Boulevard.  The needs of the business community with the Overlay have changed and in 

response to that, the City Commission would like to enhance business flexibility with the 

District.  The current overlay district restricts certain types of businesses and due to the 

feedback from the community, the City Commission would like to open up these 

restrictions, by allowing tattoo parlors, laboratories, mini-warehouses and warehousing 

and distribution facilities to be permitted uses through the Special Exception process.  

Staff recommends adoption of the Ordinance. 

 

The Board members discussed the different types of businesses.  Questioning if 

laboratories included plasma centers.  They were informed that blood plasma centers 

would still be prohibited in the overlay district.  A discussion ensued as to mini-

warehouses and warehouses.  Mr. Walker informed the Board that under the Special 

Exception conditions, warehouses are to be used as a part of a retail commercial 

operation wherein products and supplies in the warehouse are stored.   

 

Arthur Morris expressed concern over allowing these types of businesses along 

Ridgewood Avenue, stating that he doesn't see these enhancing the corridor. 

 

Robin Hanger stated that businesses bring business and that he is in favor of these 

changes. 

 

Robin Hanger made a motion to recommend approval.  The motion died for a lack of a 

second. 

 

Arthur Morris made a motion to recommend approval, with the elimination of tattoo 

parlors, seconded by Robin Hanger.  Motion carried. 

RESULT: RECOMMEND APPROVAL TO CITY COMMISSION [UNANIMOUS] 

MOVER: Arthur W. Morris, Board Member 

SECONDER: Robin D. Hanger, Board Member 

AYES: Legary, Hanger, Morris 

EXCUSED: Myer, Cappuccio 

Enacted and approved this 5th day of February, 2018, in Holly Hill 

 
 

6. OLD BUSINESS 
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Minutes Board of Planning and Appeals February 5, 2018 

City of Holly Hill, Florida Printed: 2/8/2018 8:12 AM Page 3   

None 

7. BOARD/STAFF COMMUNICATIONS 

None 

8. ADJOURNMENT 

This meeting adjourned at 7:15 PM 
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STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Ordinance 
 

  

Updated: 3/7/2018 1:56 PM  Page 1 

 

MEETING DATE: March 13, 2018 

FROM: Valerie Manning 

SUBJECT: Second Reading - Ordinance 3000 An Ordinance of the City of 

Holly Hill, Florida, Creating Chapter 30 (Miscellaneous 

Offenses), Article III (Foreclosure/Vacant Property Registry) 

of the City of Holly Hill Code of Ordinances; Providing for 

Purpose, Intent and Applicability of the Ordinance Requiring 

the Registration and Maintenance of Certain Real Property by 

Mortgagees and Vacant Property by Owners; Providing for 

Penalties and Enforcement, as Well As, the Regulation, 

Limitation and Reduction of Registrable Real Property Within 

Holly Hill; Providing for Conflicting Ordinances; Providing 

for Severability; Providing for Repealer; Providing for 

Codification; and Providing for an Effective Date. 

NUMBER: (ID # 1912) 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION: 

The City desires to protect the public health, safety, and welfare of the citizens of Holly Hill and 

maintain a high quality of life for the citizens through the maintenance of structures and 

properties within the city.  The City Commission has already adopted property maintenance 

codes to regulate building standards for the exterior of structures and the condition of the 

property as a whole.  

The City recognizes properties with defaulted mortgages and subject to foreclosure action or 

foreclosed upon and vacant properties located throughout the City lead to a decline in 

community and property value; create nuisances; lead to a general decrease in neighborhood and 

community aesthetic; create conditions that invite criminal activity; and foster an unsafe and 

unhealthy environment. 

The purpose of this Ordinance and intent by the City Commission is to establish a process to 

address the deterioration, crime, and decline in value of city neighborhoods caused by property 

with defaulted mortgages located within the city and to identify, regulate, limit and reduce the 

number of these properties located within the city. The City Commission’s further intent is to 

establish a registration program as a mechanism to help protect neighborhoods from becoming 

blighted through the lack of adequate maintenance of properties that are in default. Code 

enforcement officers will be able to use this software program to identify property owners or 

property maintenance managers when a property is identified as being is disrepair and require 

improvements be made in a timely manner.    
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FISCAL ANALYSIS: 

Property owners will be responsible for registering the property into the data base and paying a 

fee for the registration. There is no cost to the city for this program.   

STAFF RECOMMENDATION: 
 

Approve the Ordinance as submitted by staff to establish a registration program as a mechanism 

in protecting neighborhoods within the city and that it is in the best interest of the health, safety 

and welfare of its citizens and residents to impose registration requirements of the Registrable 

Property located within the city to discourage Registrable Property Owners and Mortgagees from 

allowing their properties to be abandoned, neglected or left unsupervised. 

 

COMMISSION GOAL: 

Goal #2: Enhance City aesthetics through beautification and maintenance of city property and 

public rights of way, consistent enforcement of zoning and property maintenance codes, and 

development of reasonable design standards and a corresponding process which is applicable to 

all new developments and business improvements in the city. 

 

MOTION: 

APPROVE SECOND READING OF ORDINANCE 3000, CREATING CHAPTER 30 

(MISCELLANEOUS OFFENSES), ARTICLE III (FORECLOSURE/VACANT 

PROPERTY REGISTRY) OF THE CITY OF HOLLY HILL CODE OF ORDINANCES; 

PROVIDING FOR PURPOSE, INTENT AND APPLICABILITY OF THE ORDINANCE 

REQUIRING THE REGISTRATION AND MAINTENANCE OF CERTAIN REAL 

PROPERTY BY MORTGAGEES AND VACANT PROPERTY BY OWNERS; 

PROVIDING FOR PENALTIES AND ENFORCEMENT, AS WELL AS THE 

REGULATION, LIMITATION AND REDUCTION OF REGISTRABLE REAL 

PROPERTY WITHIN HOLLY HILL. 

 

 
HISTORY: 

02/27/18 City Commission APPROVED AT 1ST READING 

 Next: 03/13/18 

Mayor Penny opened public participation.  No one spoke.  
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Ordinance No. (ID # 1912) 

 

SECOND READING - ORDINANCE 3000 AN ORDINANCE OF THE CITY 
OF HOLLY HILL, FLORIDA, CREATING CHAPTER 30 (MISCELLANEOUS 

OFFENSES), ARTICLE III (FORECLOSURE/VACANT PROPERTY 
REGISTRY) OF THE CITY OF HOLLY HILL CODE OF ORDINANCES; 

PROVIDING FOR PURPOSE, INTENT AND APPLICABILITY OF THE 
ORDINANCE REQUIRING THE REGISTRATION AND MAINTENANCE OF 

CERTAIN REAL PROPERTY BY MORTGAGEES AND VACANT PROPERTY 
BY OWNERS; PROVIDING FOR PENALTIES AND ENFORCEMENT, AS 

WELL AS, THE REGULATION, LIMITATION AND REDUCTION OF 

REGISTRABLE REAL PROPERTY WITHIN HOLLY HILL; PROVIDING 
FOR CONFLICTING ORDINANCES; PROVIDING FOR SEVERABILITY; 

PROVIDING FOR REPEALER; PROVIDING FOR CODIFICATION; AND 
PROVIDING FOR AN EFFECTIVE DATE. 

 
 

ORDINANCE 3000 

AN ORDINANCE OF THE CITY OF HOLLY HILL, 

FLORIDA, CREATING CHAPTER 30 (MISCELLANEOUS 

OFFENSES), ARTICLE III (FORECLOSURE/VACANT 

PROPERTY REGISTRY) OF THE CITY OF HOLLY HILL 

CODE OF ORDINANCES; PROVIDING FOR PURPOSE, 

INTENT AND APPLICABILITY OF THE ORDINANCE 

REQUIRING THE REGISTRATION AND MAINTENANCE 

OF CERTAIN REAL PROPERTY BY MORTGAGEES AND 

VACANT PROPERTY BY OWNERS; PROVIDING FOR 

PENALTIES AND ENFORCEMENT, AS WELL AS THE 

REGULATION, LIMITATION AND REDUCTION OF 

REGISTRABLE REAL PROPERTY WITHIN HOLLY 

HILL; PROVIDING FOR CONFLICTING ORDINANCES; 

PROVIDING FOR SEVERABILITY; PROVIDING FOR 

REPEALER; PROVIDING FOR CODIFICATION; AND 

PROVIDING AN EFFECTIVE DATE. 

 WHEREAS, the City desires to protect the public health, safety, and welfare of 

the citizens of the City and maintain a high quality of life for the citizens of the City through the 

maintenance of structures and properties in the City; and 

 WHEREAS, the City recognizes properties with defaulted mortgages and subject 

to foreclosure action or foreclosed upon and vacant properties (hereinafter referred to as 
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“Registrable Properties”) located throughout the City lead to a decline in community and 

property value; create nuisances; lead to a general decrease in neighborhood and community 

aesthetic; create conditions that invite criminal activity; and foster an unsafe and unhealthy 

environment; and 

 WHEREAS, the City Commission has already adopted property maintenance 

codes to regulate building standards for the exterior of structures and the condition of the 

property as a whole; and 

 WHEREAS, the City Commission recognizes in the best interest of the public 

health, safety, and welfare a more regulated method is needed to discourage Registrable Property 

Owners and Mortgagees from allowing their properties to be abandoned, neglected or left 

unsupervised; and  

 WHEREAS, the City Commission has a vested interest in protecting 

neighborhoods against decay caused by Registrable Property and concludes that it is in the best 

interests of the health, safety, and welfare of its citizens and residents to impose registration 

requirements of Registrable Property located within the City to discourage Registrable Property 

Owners and Mortgagees from allowing their properties to be abandoned, neglected or left 

unsupervised. 

 NOW, THEREFORE, BE IT ORDAINED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA: 

  SECTION 1. The City Commission of the City of Holly Hill hereby creates 

Chapter 30 (Miscellaneous Offenses), Article III (Foreclosure/Vacant Property Registry) to read 

as follows: 
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ARTICLE III (FORECLOSURE/VACANT PROPERTY REGISTRY) 

Sec. 38-30. PURPOSE AND INTENT.  

It is the purpose and intent of the City Commission to establish a process to address the 

deterioration, crime, and decline in value of City neighborhoods caused by property with 

defaulted mortgages located within the City, and to identify, regulate, limit and reduce the 

number of these properties located within the City. It has been determined that Owner-occupied 

structures are generally better maintained when compared to vacant structures, even with a 

diligent off-site property Owner. Vacant structures or structures owned by individuals who are 

economically strained and unable to meet their mortgage obligations are often not properly or 

diligently maintained, which contribute to blight, declined property values, and have a negative 

impact on social perception of the residential areas where they are located.  It is the City 

Commission’s further intent to establish a registration program as a mechanism to help protect 

neighborhoods from becoming blighted through the lack of adequate maintenance of properties 

that are in Default, and to provide a mechanism to avert foreclosure actions through timely 

intervention, education, or counseling of property Owners. 

Sec. 38-31. DEFINITIONS. 

The following words, terms, and phrases, when used in this Article, shall have the 

meanings ascribed to them in this section, except where the context clearly indicates a different 

meaning. 

Default shall mean that the mortgagor has not complied with the terms of the mortgage 

on the property, or the promissory note, or other evidence of the debt, referred to in the 

mortgage, as evidenced by the initiation of a Foreclosure Action.  
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Enforcement Officer shall mean any law enforcement officer, building official, zoning 

inspector, code enforcement officer, fire inspector, building inspector, or other person authorized 

by the City to enforce the applicable code(s). 

Evidence of Vacancy shall mean any condition that on its own, or combined with other 

conditions present, would lead a reasonable person to believe that the property is vacant. Such 

conditions may include, but are not limited to: overgrown and/or dead vegetation; past due 

Utility notices and/or disconnected Utilities; no current Business Tax Receipt; the 

property/structure is offered For Lease/For Sale; accumulation of trash junk or debris; abandoned 

vehicles, auto parts and/or  materials; the absence of furnishings and/or personal items consistent 

with habitation or  occupancy; the presence of an unsanitary, stagnant swimming pool; the 

accumulation of newspapers, circulars, flyers and/or mail; statements by neighbors, passers-by, 

delivery agents or government agents; and/or the presence of boards over doors, windows or 

other openings in violation of applicable code. 

Foreclosure or Foreclosure Action shall mean the legal process by which a Mortgagee, 

or other lien holder, terminates or attempts to terminate a property Owner's equitable right of 

redemption to obtain legal and equitable title to the Real Property pledged as security for a debt 

or the Real Property subject to the lien and is initiated with the filing of a lawsuit for foreclosure. 

The property remains classified as in Foreclosure until the property obtained by the Mortgagee, 

lien holder, or their designee, by certificate of title, or any other means, is sold to a non-related 

bona fide purchaser in an arm’s length transaction to satisfy the debt or lien or the dismissal of 

the foreclosure action.  However said property will remain subject to registration if it qualifies as 

a Vacant land. 

Foreclosure/Vacant Land Registry shall mean a web-based electronic database of 
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searchable Real Property records, used by the City to allow Mortgagees the opportunity to 

register Default properties and owners to register Vacant property and pay applicable fees as 

required in this Article. 

Mortgagee shall mean the creditor, including but not limited to, trustees; mortgage 

servicing companies; lenders in a mortgage agreement; any agent, servant, or employee of the 

creditor; any successor in interest; or any assignee of the creditor’s rights, interests or obligations 

under the mortgage agreement; or any other person or entity with the legal right to foreclose on 

the Real Property, excluding governmental entities. 

Owner shall mean every person, entity, or Mortgagee, who alone or severally with others: 

(a) Has legal or equitable title to any dwelling, dwelling unit, mobile dwelling unit, building, 

structure, parcel of land, Vacant or otherwise, including but not limited to, a mobile home 

park; or 

(b) Has legal care, charge or control of any dwelling, dwelling unit, mobile dwelling unit, 

building, structure or parcel of land, Vacant or otherwise, including a mobile home park, 

in any capacity, including but not limited to, agent, executor, executrix, administrator, 

administratrix, trustee or guardian of the estate of the holder of legal title; or 

(c) Is a Mortgagee in possession of any such property, or is a Mortgagee with actual control 

of access to the property by any means including, but not limited to, changing locks or 

putting on a lock box; or 

(d) Is an agent, trustee, or other person appointed by the courts and vested with possession or 

control of any such property. 

The Property Manager shall not be considered the Owner. 

Property Manager means any party designated by the Owner or Mortgagee as 
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responsible for inspecting, maintaining and securing the property as required in this Article. 

Real Property means any improved or unimproved residential, commercial, and 

industrial land, buildings, leasehold improvements and/or anything affixed to the land, or portion 

thereof identified by a property parcel identification number, located in the City limits.  

Registrable Property means:  

(a) Any Real Property located in the City, whether vacant or occupied, that is encumbered by 

a mortgage in Default, is subject to an ongoing Foreclosure Action.  The designation of a 

“default/foreclosure” property as “registrable” shall remain in place until such time the 

Foreclosure Action has been completed with a foreclosure sale, a dismissal of the 

Foreclosure Action or other satisfactory evidence that the property is no longer subject to 

a Foreclosure; or 

(b) Any property that is vacant for more than thirty (30) days or any cancellation of Utility or 

Service, whichever occurs first.  The designation as “registrable” shall remain until the 

property has a legal occupant and utility service is restored to the property.  

Annual Registration shall mean twelve (12) months from the date of the first action that 

requires registration, as determined by the City, or its designee, and every subsequent twelve 

(12) months. The date of the initial registration may be different than the date of the first action 

that required registration. 

Utilities and Services shall mean any utility and/or service that is essential for a building to 

be habitable and/or perform a service necessary to comply with all City codes. This includes, but 

is not limited to, electrical, gas, water, sewer, lawn maintenance and pool maintenance. 

Vacant means any parcel of land in the City that contains any building or structure that is not 
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lawfully occupied. 

Sec. 38-32.  APPLICABILITY AND JURISDICTION. 

This Article applies to Default and Vacant property within the City. 

Sec. 38-33.  ESTABLISHMENT OF A REGISTRY. 

Pursuant to the provisions of this Article the City, or its designee, shall establish a registry 

cataloging each Registrable Property within the City, containing the information required by this 

Article. 

Sec. 38-34.  INSPECTION AND REGISTRATION OF REGISTRABLE PROPERTY. 

(a) The owner of Vacant property or any Mortgagee who holds a mortgage on Real Property 

located within City shall perform an inspection of the property upon it being in Default 

by the mortgagor.  Only the Mortgagee that proceeds with a Foreclosure Action is 

required to inspect the property. 

(b) Property inspected pursuant to subsection (a) above that remains Vacant or in Default, 

shall be inspected every thirty (30) days by the Owner or Mortgagee or designee. If an 

inspection shows a change in the property’s occupancy status the Mortgagee shall, within 

ten (10) days of that inspection, update the occupancy status of the property registration. 

(c) Within ten (10) days of the date any Mortgagee declares its mortgage to be in Default or 

Defaulted, the Mortgagee shall register the Real Property with the City Foreclosure 

Registry, and, at the time of registration, indicate whether the property is Vacant, and if 

so shall designate in writing a Property Manager to inspect, maintain and secure the Real 

Property subject to the mortgage in Default. Vacant property shall be registered within 

ten (10) days of the property being vacated.  A separate registration is required for each 
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Registrable Property.   

(d) Initial registration pursuant to this section shall contain at a minimum the name of the 

Mortgagee, the mailing address of the Mortgagee, e-mail address, telephone number and 

name of the Property Manager and said person’s address, e-mail address, and telephone 

number.  

(e) At the time of initial registration each registrant shall pay a non-refundable Annual 

Registration fee of $300 for each Registrable Property. Subsequent Annual Registrations 

of Registrable Properties and fees in the amount of $300 are due within ten (10) days of 

the expiration of the previous registration. Said fees shall be used to offset the costs of: 

(1) registration and registration enforcement, (2) code enforcement and mitigation related 

to Default properties, and (3) for any related purposes as may be adopted in the policy set 

forth in this Article. Said fees shall be deposited to a special account in the City's 

Department dedicated to the cost of implementation and enforcement of this Ordinance, 

and fulfilling the purpose and intent of this Article. None of the funds provided for in this 

section shall be utilized for the legal defense of Foreclosure Actions. 

(f) Each Registrable Property on the Foreclosure Registry that has been registered for twelve 

(12) months shall have thirty (30) days to renew the registration and pay the $300 Annual 

Registration fee.  

(g) If the Registrable Property is sold or transferred, the new Mortgagee is subject to all the 

terms of this Article as long as the property still qualifies as a Registrable Property. 

Within ten (10) days of the transfer, the new Mortgagee or owner shall register the 

Registrable Property or update the existing registration. Any and all previous unpaid fees, 

fines, and penalties shall be the responsibility of the Mortgagee or Owner at the time 

initial registration and/or Annual Registrations were required and are subject to 
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enforcement per this Article. If the mortgage on a Registrable Property is sold or 

transferred, the new Mortgagee is subject to all the terms of this Article, and within ten 

(10) days of the transfer or sale shall update the existing registration. The previous 

Mortgagee will not be released from the responsibility of paying all previous unpaid fees, 

fines, and penalties accrued during that Mortgagee’s involvement with the Default 

property. The provisions of this section are cumulative with and in addition to other 

available remedies. Moreover, the City is authorized and empowered to collect on the 

previous Mortgagee’s non-payment of previous fees, fines, and penalties in any lawful 

manner.  

(h) If the Registrable Property is not registered, or either the registration fee or the Annual 

Registration fee is not paid within thirty (30) days of when the registration or Annual 

Registration is required pursuant to this section, a late fee shall be equivalent to ten 

percent (10%) of the Annual Registration fee shall be charged for every thirty-day period 

(30), or portion thereof, the property is not registered and shall be due and payable with 

the registration.  This section shall apply to the initial registration and registrations 

required by subsequent Owners of the Default mortgage and/or Registrable Property. 

Registrations delinquent greater than thirty (30) days are also subject to additional fines 

as described herein. 

(I) Registrable Property subject to this section shall remain subject to the Annual 

Registration requirement, and the inspection, security, and maintenance standards of this 

section as long as the property qualifies as Registrable Property.  

(j) Failure of the Mortgagee and/or property Owner of record to properly register or to 

modify the registration to reflect a change of circumstances as required by this ordinance 

is a violation of this Article and shall be subject to enforcement by any of the 
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enforcement means available to the City.  

(k) If any property is in violation of this Article the City may take the necessary action to 

ensure compliance with and place a lien on the property for the cost of the outstanding 

obligation and any additional cost incurred to the property into compliance.  

Sec. 30-35.  MAINTENANCE REQUIREMENTS. 

(a) Registrable Properties shall be kept free of weeds, overgrown brush, dead vegetation, 

trash, junk, debris, building materials, any accumulation of newspaper circulars, flyers, 

notices, except those required by federal, state or local law, discarded personal items 

including, but not limited to, furniture, clothing, large and small appliances, printed 

material, or any other items that give the appearance that the property is abandoned. 

(b) Registrable Property shall be maintained free of graffiti or similar markings by removal 

or painting over with an exterior grade paint that matches the color of the exterior 

structure. 

(c) Front, side, and rear yards, including landscaping, of Registrable Property shall be 

maintained in accordance with the applicable code(s) at the time registration is required. 

(d) Registrable Property yard maintenance shall include, but not be limited to, grass, ground 

covers, bushes, shrubs, hedges or similar plantings, decorative rock or bark or artificial 

turf/sod. Acceptable maintenance of yards and/or landscape shall not include weeds, 

gravel, broken concrete, asphalt or similar material. 

(e) Maintenance shall include, but not be limited to, watering, irrigation, cutting and mowing 

of required ground cover or landscape and removal of all trimmings. 

(f) Pools and spas of Registrable Properties shall be maintained so the water remains free 

and clear of pollutants and debris and shall comply with the regulations set forth in the 

applicable code(s). 
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(g) Failure of the Mortgagee and/or Owner to properly maintain the property may result in a 

violation of the applicable code(s) and issuance of a citation or notice of violation in 

accordance with the applicable code of the City.  Pursuant to a finding and determination 

by the Special Magistrate or City Commission, the City may take the necessary action to 

ensure compliance with this section. 

(h) In addition to the above, the property is required to be maintained in accordance with the 

applicable code(s) of the City. 

Sec. 38-36.  SECURITY REQUIREMENTS. 

(a) Registrable Property shall be maintained in a secure manner so as not to be accessible to 

unauthorized persons. 

(b) A “secure manner” shall include, but not be limited to, the closure and locking of 

windows, doors, gates and other openings of such size that may allow a child to access 

the interior of the property or structure.  Broken windows, doors, gates, and other 

openings of such size that may allow a child to access the interior of the property or 

structure must be repaired.  Broken windows shall be secured by re-glazing of the 

window. 

(c) Registrable Property shall have a Property Manager designated by the Mortgagee or 

Owner to perform the work necessary to bring the property into compliance with the 

applicable code(s), and the Property Manager must perform regular inspections to verify 

compliance with the requirements of this Article, and any other applicable laws. 

(d) In addition to the above, the Registrable Property is required to be secured in accordance 

with the applicable code(s) of the City. 

(e) When Registrable Property is Vacant, it shall be posted with the name and twenty-four 

(24) hour contact telephone number of the Property Manager. The Property Manager 
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shall be available to be contacted by the City Monday through Friday between 9:00 a.m. 

and 5:00 p.m., legal holidays excepted.  The sign shall be placed in a window facing the 

street and shall be visible from the street. The posting shall be no less than eighteen (18) 

inches by twenty-four (24) inches and shall be of a font that is legible from a distance of 

forty-five (45) feet. The posting shall contain the following language with supporting 

information:  

THIS PROPERTY IS MANAGED BY _____________________________________. 

AND IS INSPECTED ON A REGULAR BASIS. _____________________________. 

THE PROPERTY MANAGER CAN BE CONTACTED _______________________. 

BY TELEPHONE AT ___________________________________________________. 

OR BY EMAIL AT _____________________________________________________. 

(f) The posting required in subsection (e) above shall be placed on the interior of a window 

facing the street to the front of the property so that it is visible from the street, or secured 

to the exterior of the building/structure facing the street to the front of the property so that 

it is visible from the street or if no such area exists, on a stake of sufficient size to support 

the posting in a location that is at all times visible from the street to the front of the 

property but not readily accessible to vandals. Exterior posting shall be constructed of 

and printed with weather-resistant materials.  

(g) Failure of the Mortgagee and/or property Owner of record to properly inspect and secure 

Registrable Property, and post and maintain the signage noted in this section, is a 

violation and shall be subject to enforcement by any of the enforcement means available 

to the City. The City may take the necessary action to ensure compliance with this 
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section, and recover costs and expenses in support thereof. 

Sec. 38-37.  PROVISIONS SUPPLEMENTAL. 

Nothing contained in this Article shall prohibit the City from enforcing its codes by any 

other means, including, but not limited to, injunction, abatement, or as otherwise provided by 

law or ordinance. 

Sec. 38-38.  PUBLIC NUISANCE. 

All Registrable Property is at risk of being a public nuisance and if vacant or blighted can 

constitute a public nuisance, the abatement of which pursuant to the police power is hereby 

declared to be necessary for the health, welfare, and safety of the residents of the City. 

Sec. 38-39.  ADDITIONAL AUTHORITY. 

(a) If the Enforcement Officer has reason to believe that a property subject to the provisions 

of this Article is posing a serious threat to the public health, safety, and welfare, the Code 

Enforcement Officer may bring the violations before the Special Magistrate or City 

Commission to address the conditions of the property.  

(b) The City Commission or special magistrate shall have the authority to require the 

Mortgagee or Owner affected by this Article, to implement additional maintenance and/or 

security measures including, but not limited to, securing any and all doors, windows or 

other openings, employment of an on-site security guard or other measures as may be 

reasonably required to help prevent further decline of the property. 

(c) If there is a finding that the condition of the property is posing a serious threat to the 

public health, safety, and welfare, then the City Commission or special magistrate may 

authorize the City to abate the violations and charge the Mortgagee or Owner with the 

8.2

Packet Pg. 205



Ordinance (ID # 1912)  Meeting of March 13, 2018 

Updated: 3/7/2018 1:56 PM  Page 16 

cost of the abatement. 

(d) If the Mortgagee or Owner does not reimburse the City for the cost of temporarily 

securing the property, or of any abatement authorized by the City Commission or special 

magistrate, within thirty (30) days of the City sending the Mortgagee or Owner the 

invoice, then the City may lien the property with such cost, along with an administrative 

fee. In addition to filing a lien the City may pursue financial penalties against the 

Mortgagee or Owner. 

Sec. 38-40.  OPPOSING, OBSTRUCTING ENFORCEMENT OFFICER; PENALTY. 

Whoever opposes obstructs or resists any Enforcement Officer or any person authorized 

by the enforcement office in the discharge of duties as provided in this Article shall be 

punishable as provided in the applicable code(s) or a court of competent jurisdiction. 

Sec. 38-41.  IMMUNITY OF ENFORCEMENT OFFICER. 

Any Enforcement Officer or any person authorized by the City to enforce the sections 

here within shall be immune from prosecution, civil or criminal, for reasonable, good faith entry 

upon Real Property while in the discharge of duties imposed by this Article. 

Sec. 38-42.  PENALTIES. 

Unless otherwise provided for in this Article, a violation of this Article is declared 

unlawful. 

  SECTION 2. If any section, subsection, sentence, clause, phrase, or portion of 

this Ordinance, or application hereof, is for any reason held invalid or unconstitutional by any 

Court, such portion or application shall be deemed a separate, distinct, and independent 

provision, and such holding shall not affect the validity of the remaining portions or application 
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hereof. 

  SECTION 3. That all ordinances made in conflict with this Ordinance are hereby 

repealed. 

  SECTION 4. That this Ordinance shall become effective immediately upon its 

adoption. 

  APPROVED AND AUTHENTICATED on this 13th day of MARCH, 2018, 

on second reading. 
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MEETING DATE: March 13, 2018 

FROM: Joseph Forte 

SUBJECT: Second Reading - Ordinance 3001 An Ordinance of the City of 

Holly Hill, Florida, Amending Section 14-126 (Unified 

Construction Code Adopted) to Adopt the Current Versions of 

the Florida Building Code, Florida Fire Prevention Code and 

the Florida National Electric Code (NEC), Including Any 

Future Amendments; Providing for Conflicting Ordinances; 

Providing for Severability; and Providing for an Effective 

Date. 

NUMBER: (ID # 1932) 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION:  
 
The Chief Building Official has requested that Section 14-126, Unified Building Code, be 

amended to remove the itemized listing of each of the codes and years of adoption and simply 

state that the City of Holly Hill adopts the most current versions of the Florida Building Code, 

Florida Fire Prevention Code and the National Electric Code, including any amendments.  

 

This will eliminate any confusion over which year of the respective codes the city is reviewing 

and inspecting projects under.  

 

FISCAL ANALYSIS:  

N/A 

STAFF RECOMMENDATION: 

Approve the second reading of Ordinance 3001 amending the Building Code. 

COMMISSION GOAL: 

Goal #2: Enhance City aesthetics through beautification and maintenance of city property and 

public rights of way, consistent enforcement of zoning and property maintenance codes, and 

development of reasonable design standards and a corresponding process which is applicable to 

all new developments and business improvements in the city. 
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MOTION:  

APPROVE SECOND READING OF ORDINANCE 3001, AMENDING SECTION 14-126 

(UNIFIED CONSTRUCTION CODE ADOPTED) TO ADOPT THE CURRENT 

VERSIONS OF THE FLORIDA BUILDING CODE, FLORIDA FIRE PREVENTION 

CODE AND THE FLORIDA NATIONAL ELECTRIC CODE (NEC), INCLUDING ANY 

FUTURE AMENDMENTS. 

 

 
HISTORY: 

02/27/18 City Commission APPROVED AT 1ST READING 

 Next: 03/13/18 

Mayor Penny opened public participation.  No one spoke.  
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Ordinance No. (ID # 1932) 

 

SECOND READING - ORDINANCE 3001 AN ORDINANCE OF THE CITY 
OF HOLLY HILL, FLORIDA, AMENDING SECTION 14-126 (UNIFIED 

CONSTRUCTION CODE ADOPTED) TO ADOPT THE CURRENT 
VERSIONS OF THE FLORIDA BUILDING CODE, FLORIDA FIRE 

PREVENTION CODE AND THE FLORIDA NATIONAL ELECTRIC CODE 
(NEC), INCLUDING ANY FUTURE AMENDMENTS; PROVIDING FOR 

CONFLICTING ORDINANCES; PROVIDING FOR SEVERABILITY; AND 
PROVIDING FOR AN EFFECTIVE DATE. 

 
 

ORDINANCE 3001 

AN ORDINANCE OF THE CITY OF HOLLY HILL, 

FLORIDA, AMENDING SECTION 14-126 (UNIFIED 

CONSTRUCTION CODE ADOPTED) TO ADOPT THE 

CURRENT VERSIONS OF THE FLORIDA BUILDING 

CODE, FLORIDA FIRE PREVENTION CODE AND THE 

FLORIDA NATIONAL ELECTRIC CODE (NEC), 

INCLUDING ANY FUTURE AMENDMENTS; PROVIDING 

FOR CONFLICTING ORDINANCES; PROVIDING FOR 

SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE 

DATE. 

 WHEREAS, the City Commission wants to amend the City Code of Ordinances 

to adopt the current version of the applicable construction codes and to provide that the City also 

adopts all future amendments to said codes. 

 WHEREAS, words which are underlined (underlined) are additions to the text 

and words with strike through (strike through) the characters are deletions from the text. 

 NOW, THEREFORE, BE IT ORDAINED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA: 

  SECTION 1. The City Commission of the City of Holly Hill hereby amends 

Section 14-126 (Unified Construction Code adopted.) to read as follows: 

Sec. 14-126. - Unified Construction Code adopted. 
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 (a)The city commission hereby adopts the Florida Building Code, Florida Fire Prevention 

Code and the Florida National Electric Code (NEC), including all future amendments. Unified 

Construction Code as developed by the Unified Code Committee of Volusia County, excluding 

fire regulations, which consists of the following model codes and local amendments: 

  (1)Standard Building Code, 2010 Edition, including appendices A, D, and H with 

local amendments. 

  (2)Standard Plumbing Code, 2010 Edition, including appendices A, B, C, D, E, F, 

G, I, and J. 

  (3)Standard Mechanical Code, 2010 Edition, including appendices A and C. 

  (4)Standard Gas Code, 2010 Edition, including appendices A, D and E. 

  (5)Standard Swimming Pool Code, 2010 Edition, with local amendments. 

  (6)Standard Unsafe Building Abatement Code, 1985 Edition. 

  (7)NFPA 70 (NEC) National Electrical Code, 2008 Edition. 

 (b)It shall be unlawful for any person to violate the codes adopted in subsection (a) of this 

section. 

 (c)Upon a conflict between the publication adopted by reference in subsection (a) of this 

section and any of the other provisions of this chapter, such provision of this chapter shall be 

controlling. 

  SECTION 2. If any section, subsection, sentence, clause, phrase, or portion of 

this Ordinance, or application hereof, is for any reason held invalid or unconstitutional by any 

Court, such portion or application shall be deemed a separate, distinct, and independent 
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provision, and such holding shall not affect the validity of the remaining portions or application 

hereof. 

  SECTION 3. That all ordinances made in conflict with this Ordinance are hereby 

repealed. 

  SECTION 4. That this Ordinance shall become effective immediately upon its 

adoption. 

  APPROVED AND AUTHENTICATED on this 13th day of MARCH, 2018 

for second reading.   
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MEETING DATE: March 13, 2018 

FROM: Valerie Manning 

SUBJECT: First Reading - Ordinance 3002 An Ordinance of the City of Holly 

Hill, Florida, Adopted Pursuant to Florida Statute Sections 

101.161 and 166.031 Setting Forth Proposed Amendments to 

the City's Charter to be Submitted to the Voters of the City at 

a General Election on August 28, 2018; Providing for a Ballot 

Summary and Title for Each Proposed Amendment; Providing 

for Conflicting Ordinances; Providing for Severability; and 

Providing for an Effective Date. 

NUMBER: (ID # 1899) 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION: 

The City Attorney has prepared an ordinance with proposed amendments to the City’s Charter 

which will be presented to the voters of the City of Holly Hill at its General Election on Tuesday, 

August 28, 2018.  

 

The following two (2) ballot summaries will be presented to the voters of Holly Hill: 

 

1. Elimination of Civil Service Act:  The Civil Service Act no longer provides protections 

to the City’s employees because most employees are now covered by union contracts.  

However, State law limits the retirement benefits some City employees can receive 

because the City has Civil Service.  Repealing Civil Service will allow some City 

employees to receive better retirement benefits without reducing employment protections 

for any City employee. 

Should the City Charter be amended to eliminate the Civil Service Act? 

 _______ Yes. In favor of amending the Charter to eliminate the Civil Service Act. 

 _______ No. Against amending the Charter to eliminate the Civil Service Act, thereby 

retaining the Civil Service Act. 

 

2. Four Year Staggered Terms:  The Charter limits the term of office of the Mayor and 

Commissioners to two (2) years and currently all elected offices are on the same election 

cycle.  This amendment proposes four (4) year staggered terms for elected offices.  If 

approved, the Mayor and two (2) Commissioners will be elected during one election 
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cycle and the other two (2) Commissioners will be elected in the next election cycle two 

(2) years later. 

 

 Should the City Charter be amended to provide for four (4) year staggered terms for the 

Mayor and Commissioners? 

 __________  Yes.   In favor of amending the Charter to provide four (4) year staggered 

terms of office for the Mayor and Commissioners. 

 __________  No.    Against amending the Charter to provide four (4) year staggered 

terms of office for the Mayor and Commissioners, thereby retaining two year terms. 

 

FISCAL ANALYSIS: 

Funds are available for this year’s municipal General Election being held on Tuesday, August 

28, 2018, in the Election Expenses for FY 2017-2018; account number 001-1201-512-4960. 

 

STAFF RECOMMENDATION: 

No recommendation by staff is offered. 

COMMISSION GOAL: 

N/A 

MOTION: 
 
APPROVE FIRST READING OF ORDINANCE 3002, ADOPTED 

PURSUANT TO FLORIDA STATUTE SECTIONS 101.161 AND 166.031 

SETTING FORTH PROPOSED AMENDMENTS TO THE CITY’S 

CHARTER TO BE SUBMITTED TO THE VOTERS OF THE CITY AT A 

GENERAL ELECTION ON AUGUST 28, 2018; PROVIDING FOR A 

BALLOT SUMMARY AND TITLE FOR EACH PROPOSED 

AMENDMENT; PROVIDING FOR CONFLICTING ORDINANCES; 

PROVIDING FOR SEVERABILITY; AND PROVIDING AN EFFECTIVE 

DATE. 
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Ordinance No. (ID # 1899) 

 

FIRST READING - ORDINANCE 3002 AN ORDINANCE OF THE CITY OF 
HOLLY HILL, FLORIDA, ADOPTED PURSUANT TO FLORIDA STATUTE 

SECTIONS 101.161 AND 166.031 SETTING FORTH PROPOSED 
AMENDMENTS TO THE CITY'S CHARTER TO BE SUBMITTED TO THE 

VOTERS OF THE CITY AT A GENERAL ELECTION ON AUGUST 28, 
2018; PROVIDING FOR A BALLOT SUMMARY AND TITLE FOR EACH 

PROPOSED AMENDMENT; PROVIDING FOR CONFLICTING 
ORDINANCES; PROVIDING FOR SEVERABILITY; AND PROVIDING 

FOR AN EFFECTIVE DATE. 

 
 

ORDINANCE 3002 

AN ORDINANCE OF THE CITY OF HOLLY HILL, 

FLORIDA, ADOPTED PURSUANT TO FLORIDA 

STATUTE SECTIONS 101.161 AND 166.031 SETTING 

FORTH PROPOSED AMENDMENTS TO THE CITY’S 

CHARTER TO BE SUBMITTED TO THE VOTERS OF THE 

CITY AT A GENERAL ELECTION ON AUGUST 28, 2018; 

PROVIDING FOR A BALLOT SUMMARY AND TITLE 

FOR EACH PROPOSED AMENDMENT; PROVIDING FOR 

CONFLICTING ORDINANCES; PROVIDING FOR 

SEVERABILITY; AND PROVIDING AN EFFECTIVE 

DATE. 

 WHEREAS, the City Charter currently has a Civil Service Act, which applies 

only to those employees whose rights are not governed by a collective bargaining agreement.  

Since the police, fire and general employees are now all represented by unions, the only 

employees who are covered by the City’s Civil Service Act are managerial level employees. 

However, managerial employees serve at the pleasure of the City Manager.  Therefore, 

managerial employees receive little, if any, benefits from the Civil Service Act.  However, 

because managerial employees are under Civil Service, State Law prohibits managerial 

employees from receiving Senior Management retirement benefits; and  

 WHEREAS, because the City’s Charter provides for two-year, non-staggered 

terms, all elected officials’ seats are up for election at the same time creating the possibility of a 

change in the majority, if not all, of the City Commission every two years.    

 

 NOW, THEREFORE, BE IT ORDAINED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA: 

  SECTION 1. The first proposed Charter amendment is the following: 
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BALLOT SUMMARY 

 The Civil Service Act no longer provides protections to the City’s employees because 

most employees are now covered by union contracts.  However, State law limits the retirement 

benefits some City employees can receive because the City has Civil Service.  Repealing Civil 

Service will allow some City employees to receive better retirement benefits without reducing 

employment protections for any City employee. 

 

ELIMINATION OF CIVIL SERVICE ACT 

Should the City Charter be amended to eliminate the Civil Service Act? 

 

_______ Yes.  In favor of amending the Charter to eliminate the Civil Service Act. 

 

_______ No.  Against amending the Charter to eliminate the Civil Service Act, thereby 

retaining the Civil Service Act. 

 

  SECTION 2. The second proposed Charter amendment is the following: 

BALLOT SUMMARY 

 The Charter limits the term of office of the Mayor and Commissioners to two (2) years 

and currently all elected offices are on the same election cycle.  This amendment proposes four 

(4) year staggered terms for elected offices.  If approved, the Mayor and two (2) Commissioners 

will be elected during one election cycle and the other two (2) Commissioners will be elected in 

the next election cycle two (2) years later. 

FOUR YEAR STAGGERED TERMS 

 Should the City Charter be amended to provide for four (4) year staggered terms for the 

Mayor and Commissioners? 

__________  Yes.      In favor of amending the Charter to provide four (4) year staggered terms 

of office for the Mayor and Commissioners. 

__________  No.     Against amending the Charter to provide four (4) year staggered terms of 

office for the Mayor and Commissioners, thereby retaining two year terms. 

   

  SECTION 3. Amendments shall become effective upon voter approval and shall 

be incorporated into the Charter as required by law.   

  SECTION 4. If any section, subsection, sentence, clause, phrase, or portion of 

this Ordinance, or application hereof, is for any reason held invalid or unconstitutional by any 

Court, such portion or application shall be deemed a separate, distinct, and independent 
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provision, and such holding shall not affect the validity of the remaining portions or application 

hereof. 

  SECTION 5. That all ordinances made in conflict with this Ordinance are hereby 

repealed. 

 

  SECTION 6. That this Ordinance shall become effective immediately upon its 

adoption. 

  SECTION 7. That this Ordinance shall be posted at City Hall as required by law. 

  APPROVED AND AUTHENTICATED on this 13th day of MARCH, 2018 

for first reading.    
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MEETING DATE: March 13, 2018 

FROM: Brian Walker 

SUBJECT: Variance Request - 1064 Riverside Drive - South Front Yard 

NUMBER: (ID # 1956) 

APPLICANT: Sam and Leigh Harris 

PLANNER: Brian Walker 

 

 

INTRODUCTION 

 

1064 Riverside Drive - Request for a south front yard setback variance from thirty-five feet 

(35’) to nine feet (9’) for an existing structure and a proposed second floor addition in the R-1 

(Single Family) district for property located on the northwest corner of Peterson Court and 

Riverside Drive, and more particularly known as 1064 Riverside Drive; V-2018-02 (Sam and 

Leigh Harris, Applicants) District 2 - Commissioner Currie (Brian Walker, City Planner)  

   
  
BACKGROUND 

 

 The subject property is located on the northwest corner of Peterson Court and 

Riverside Drive, and more particularly known as 1064 Riverside Drive. 

 The home is located on a corner lot. Based on Section 78-14 of the Land 

Development Regulations of Holly Hill, titled, Definitions - Lots lines (1) the 

property lines abutting a street right of way are considered to be front lot lines. 

Therefore, the property is considered to have two front yards. 

 Front yards on secondary streets for R-1 zoned lots fronting Riverside Drive are 

required to have a thirty-five foot (35’) setback. (Sec. 114-765) 

 Property Appraiser records indicate that the house was built in 1939. The lot is 

part of the Peterson Plat which was recorded in April of 1924. 

 The existing breakfast nook on the south side of the house is part of the original 

house and is approximately ten feet (10’) from the front yard property line on 

Peterson Court. The current required setback is thirty-five feet (35’), however 

the breakfast nook was constructed prior to the existence of the Land 

Development Regulations and setback requirements. The existing structure is 

considered legal non-conforming. (Sec. 114-34) 

 The applicant proposes to build a second floor master bathroom over the 

existing breakfast nook. Since the master bathroom is proposed to go over the 

existing breakfast nook, it will not add to the building footprint or encroach any 

further into the setback. 

 The request is for a variance from the Land Development Regulations of Holly 
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Hill, Sec. 114-765 for a front yard (Peterson Court) setback variance from 

thirty-five feet (35’) to nine feet (9’) in the R-1 (Single Family) district for an 

existing legal non-conforming structure and a proposed second floor addition to 

said structure. 

 

STAFF FINDINGS 

 
The applicant has satisfied all six criteria under Sec. 82-317 of the Land Development 

Regulations for granting a variance, listed below: 

  

(1) That special conditions and circumstances exist which are peculiar to the land, structure or 

building involved, as distinguished from the applicant himself, and which are not 

applicable to other lands, structures or buildings in the same zoning district; 

 

Response: The existing structure pre-dates the Land Development Regulations and setback 

requirements of Holly Hill and is legal non-conforming. The home was not in violation of 

any zoning requirements when it was constructed. 

 

(2) That the special conditions and circumstances do not result from the applicant's own 

actions;  

 

Response: The existing structure pre-dates the Land Development Regulations and setback 

requirements of Holly Hill and is legal non-conforming. The applicant did not create the 

non-conformity. 

 

(3) That granting the variance requested will not confer on the applicant any special privilege 

that is denied by this subpart to other lands, buildings or structures in the same zoning 

district; 

Response: In any classification, a legal non-conforming structure can still be used. The 

applicant is not requesting an expansion to the building footprint or further encroachment 

into the front-yard setback. All structures in the R-1 zoning district are permitted a height 

of thirty feet (30’). The granting of this request will allow the applicant the same right.  

 

(4) That a literal interpretation of the provisions of this subpart would deprive the applicant of 

rights commonly enjoyed by other properties in the same zoning district under the terms of 

this subpart, and would work an unnecessary and undue hardship on the applicant;  

 

Response: Properties within the R-1 zoning district are permitted a maximum building 

height of thirty-feet. The subject structure of this variance request is a single-story. 

Without a variance, the applicant will not be able to add a second-story to part of the 

house.  

 

(5) That the variance granted is the minimum variance necessary to make possible the 

reasonable use of the land, building or structure;  
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Response: The applicant is not requesting an expansion to the building footprint or 

encroachment into the south front-yard setback. 

 

(6) That the grant of the variance will be in harmony with the general intent and purpose of 

this subpart and the city's comprehensive plan, and that such variance will not be injurious 

to the area involved or otherwise detrimental to the public welfare.  

 

Response: The granting of the variance will not increase the building footprint or 

encroachment of the structure that was constructed in its current location prior to the 

adoption of the Land Development Regulations. The variance approval and vertical 

expansion will not be injurious to the public or public welfare. 

STAFF CONCLUSIONS 
 

Staff finds that the variance criterion have been satisfied. The existing structure was constructed 

prior to the adoption of the Land Development Regulations of Holly Hill. The proposed structure 

will not encroach any further into the required setback or expand the existing footprint. The 

existing structure and its proposed vertical addition, will not be injurious to the area involved or 

otherwise detrimental to the public welfare. 

 

BOARD OF PLANNING AND APPEALS RECOMMENDATION 

 

At its March 5, 2018 meeting, the Board of Planning and Appeals voted unanimously to 

recommend approval of the variance request. 

STAFF RECOMMENDATION 
 

Based on the stated findings, staff recommends approval of the south-side front setback variance 

from thirty-five feet (35’) to nine feet (9’) for both the existing legal non-conforming (breakfast 

nook) structure and its proposed vertical addition. 

 

 Aerial (PDF) 

 Applicant Justification Statement (PDF) 

 Application (PDF) 

 Area of Request Expanded (PDF) 

 Front of House (PDF) 

 Location Map (PDF) 

 North View of Breakfast Nook (PDF) 

 PA Information Sheet (PDF) 

 Plat (PDF) 

 Rear of House (PDF) 

 Rendering (PDF) 
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 Survey & Area of Request (PDF) 

 BOPA Minutes (PDF) 

 Historic Property Survey of Holly Hill (PDF) 
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Front of House.  

View facing west from Riverside Drive. The existing breakfast nook is on the left. 
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Location Map 

 

 

 

 

  

8.5.f

Packet Pg. 230

A
tt

ac
h

m
en

t:
 L

o
ca

ti
o

n
 M

ap
  (

19
56

 :
 1

06
4 

R
iv

er
si

d
e 

- 
S

o
u

th
 F

ro
n

t 
Y

ar
d

 V
ar

ia
n

ce
 R

eq
u

es
t)



View from Peterson Court facing north. This is the existing breakfast nook. The applicant wants to place a master 
bathroom on top of the breakfast nook. 
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Rear of House. 
 
View facing east on Peterson Court. 
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CITY OF HOLLY HILL, FLORIDA 

BOARD OF PLANNING AND APPEALS 

 MINUTES ● MARCH 5, 2018 

 

 

  

 City Commission Chamber BOPA Regular Meeting 6:30 PM 

CITY HALL 

1065 RIDGEWOOD AVENUE 

HOLLY HILL, FL  32117 

City Clerk’s office: (386) 248-9441   -   Fax: (386) 248-9448 

City of Holly Hill, Florida Printed: 3/6/2018 3:38 PM Page 1   

1. CALL TO ORDER 

 
Attendee Name Title Status Arrived 

Mike Myer Chairman Present  

Jim Legary Board Member Present  

Robin D. Hanger Board Member Absent  

Arthur Cappuccio Board Member Present  

Arthur W. Morris Board Member Present  

2. INNVOCATION 

Invocation was led by Chairman Mike Myer. 

3. PLEDGE OF ALLEGIANCE 

Art Cappuccio led the Pledge of Allegiance. 

4. BOPA MINUTES APPROVAL  

1.  

Minutes of February 5, 2018 BOPA Meeting 

(Requested by Brian Walker, City Planner) 

RESULT: APPROVED [UNANIMOUS] 

MOVER: Arthur W. Morris, Board Member 

SECONDER: Jim Legary, Board Member 

AYES: Myer, Legary, Cappuccio, Morris 

ABSENT: Hanger 

Enacted and approved this 5th day of March, 2018, in Holly Hill 

 
 

5. AGENDA ITEM(S) 

1.  

1700 Ridge Avenue Front Setback Variance Request 
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Minutes Board of Planning and Appeals March 5, 2018 

City of Holly Hill, Florida Printed: 3/6/2018 3:38 PM Page 2   

(Requested by Brian Walker, City Planner) 

Brian Walker, summarized his staff report, stating that the request is for a front yard 

setback variance from thirty feet (30') to ten feet (10')  for a detached two car garage.  

Further stating that the applicant has not satisfied all six criteria of the Land Development 

Regulations for granting a variance.   

 

The two criteria that are not satisfied are number (2) "That the special conditions and 

circumstances do not result from the applicant's own actions".  The applicant converted 

and incorporated the previous single-car garage into an in-law apartment, therefore, the 

special conditions and circumstances are a result of the applicant's own actions. 

 

Number (3)  "That granting the variance requested will not confer on the applicant any 

special privilege that is denied by this subpart to other land's, buildings or structures in 

the same zoning district".  The proposed encroachment of the two car garage into the 

front yard setback would allow the applicant to build where other owners within the R-1 

zoning district are not allowed to build; therefore, the granting of the variance requested 

would confer on the applicant special privileges that are denied by Section 114-765 to 

other lands, buildings, or structures in the same zoning district.  

 

Based on these findings, staff recommends denial of the request. 

 

Greg Reynolds, 1700 Ridge Avenue, husband of applicant, stepped to the podium to 

answer any questions, the Board may have.  He was asked why the original garage was 

converted into an apartment.  He stated it was for family. 

 

After some discussion, he was given some other options for placing the detached garage 

on his property without the use of a variance. 

 

The Board denied the request for a variance. 

RESULT: DO NOT RECOMMEND APPROVAL TO CITY COMMISSION 

[UNANIMOUS] 

MOVER: Jim Legary, Board Member 

SECONDER: Arthur W. Morris, Board Member 

AYES: Myer, Legary, Cappuccio, Morris 

ABSENT: Hanger 

Enacted and approved this 5th day of March, 2018, in Holly Hill 

 
 

2.  

1064 Riverside Drive - South Front Yard Variance Request 

(Requested by Brian Walker, City Planner) 

Brian Walker, City Planner summarized his staff report, stating that the request is for a 

south front yard setback variance from thirty-five feet (35') to nine feet (9') for an existing 

structure and a proposed second floor addition in the R-1 district. 
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Minutes Board of Planning and Appeals March 5, 2018 

City of Holly Hill, Florida Printed: 3/6/2018 3:38 PM Page 3   

 

The existing breakfast nook on the south side of the house is part of the original house 

and is approximately ten feet (10') from the front yard property line on Peterson Court.  

The current required setback is thirty-five feet (35'), however the breakfast nook was 

constructed prior to the existence of the Land Development Regulations and setback 

requirements.  The existing structure is considered legal non-conforming. 

 

The application proposes to build a second floor master bathroom over the existing 

breakfast nook.  Since the master bathroom is proposed to go over the existing breakfast 

nook, it will not add to the building footprint or encroach any further into the setback. 

 

Staff finds that the variance criteria has been satisfied and recommends approval for both 

the existing legal non-conforming (breakfast nook) structure and its proposed  vertical 

addition.   

 

Elizabeth Bell, 100 Peterson Court stepped to the podium and stated that she is in favor 

of the variance and addition of the second story. 

 

Ned Wolfarth, 1074 Riverside Drive addressed the Board stating that this home that was 

built in 1939 by his great grandfather and he has no objections to the variance request. 

 

Sam Harris, 1064 Riverside Drive, applicant that if approved the 2nd story addition will 

be constructed in the same manner as the original structure.  There will be no difference 

in appearance between the original residence and the addition. 

 

The Board recommends approval to the City Commission for the variance request. 

RESULT: RECOMMEND APPROVAL TO CITY COMMISSION [UNANIMOUS] 

MOVER: Arthur W. Morris, Board Member 

SECONDER: Arthur Cappuccio, Board Member 

AYES: Myer, Legary, Cappuccio, Morris 

ABSENT: Hanger 

Enacted and approved this 5th day of March, 2018, in Holly Hill 

 
 

6. OLD BUSINESS 

None 

7. BOARD/STAFF COMMUNICATIONS 

Staff and Board members had a lengthy discussion regarding Code Enforcement procedures 

and rental/vacant property upkeep, along with discussing the lien process. 

1.  

2018 BOPA Meeting Schedule 

(Requested by Brian Walker, City Planner) 
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Minutes Board of Planning and Appeals March 5, 2018 

City of Holly Hill, Florida Printed: 3/6/2018 3:38 PM Page 4   

The Board members accepted the meeting schedule for the year 2018. 

RESULT: INFORMATION ONLY  

Enacted and approved this 5th day of March, 2018, in Holly Hill 

 
 

8. ADJOURNMENT 

This Meeting adjourned at 7:25 PM 
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STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Agenda Item 
 

  

Updated: 3/7/2018 4:31 PM  Page 1 

 

MEETING DATE: March 13, 2018 

FROM: Brian Walker 

SUBJECT: Variance Request - 1700 Ridge Avenue for Front Yard Setback 

NUMBER: (ID # 1955) 

APPLICANT: Greg and Amy Reynolds 

PLANNER: Brian Walker 

 

 

INTRODUCTION:  
 
1700 Ridge Avenue - Request for a front yard (south) setback variance from thirty-feet (30) feet 

to ten (10) feet for a detached two car garage in the R-1 (Single Family) district for property 

located on the northwest side of the Ridge Avenue and Granada Street intersection, and more 

particularly known as 1700 Ridge Avenue; V-2018-03 (Greg and Amy Reynolds, Applicants) 

District 4 - Commissioner Via (Brian Walker, City Planner).  

 
BACKGROUND: 
 

 The subject property is located on the northwest side of Ridge Avenue and Granada 

 Street intersection, and more particularly known as 1700 Ridge Avenue. 

 The home is located on a corner lot. Based on Section 78-14 of the Land Development 

Regulations of Holly Hill, titled, Definitions - Lots lines (1), the property lines abutting a 

street right of way are considered to be front lot lines. Therefore, the property is 

considered to have two front yards. 

 The front yard setback in the R-1 zoning district is thirty (30) feet. 

 The applicant proposes to build a two-car garage up to 484 square feet in size within the 

south front yard setback. 

 The request is for a variance from the Land Development Regulations of Holly Hill, Sec. 

114-765 for a front yard (south) setback variance from thirty (30) feet to ten (10) feet in 

the R-1 (Single Family) district. 

 

STAFF FINDINGS: 

 
The applicant has not satisfied all six criteria under Sec. 82-317 of the Land Development 

Regulations for granting a variance, listed below: 

  

 (1) That special conditions and circumstances exist which are peculiar to the land, structure or 

building involved, as distinguished from the applicant himself, and which are not 

applicable to other lands, structures or buildings in the same zoning district;  

8.6
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Agenda Item (ID # 1955)  Meeting of March 13, 2018 

Updated: 3/7/2018 4:31 PM  Page 2 

(2) That the special conditions and circumstances do not result from the applicant's own 

actions;  

(3) That granting the variance requested will not confer on the applicant any special privilege 

that is denied by this subpart to other lands, buildings or structures in the same zoning 

district;  

(4) That a literal interpretation of the provisions of this subpart would deprive the applicant of 

rights commonly enjoyed by other properties in the same zoning district under the terms of 

this subpart, and would work an unnecessary and undue hardship on the applicant;  

(5) That the variance granted is the minimum variance necessary to make possible the 

reasonable use of the land, building or structure; and  

 

(6) That the grant of the variance will be in harmony with the general intent and purpose of this 

subpart and the city's comprehensive plan, and that such variance will not be injurious to 

the area involved or otherwise detrimental to the public welfare.  

 

Staff finds that the following variance criterion has not been satisfied: 

 

The applicant converted and incorporated the previous single-car garage into an in-law 

apartment, therefore, the special conditions and circumstances are a result of the applicant's 

own actions. (Sec 82-317 (2)) 

 

The proposed encroachment of the two car garage into the front yard (south) setback would 

allow the applicant to build where other owners within the R-1 zoning district are not allowed to 

build; therefore, the granting of the variance requested would confer on the applicant special 

privileges that are denied by Section 114-765 to other lands, buildings, or structures in the same 

zoning district. (Sec. 82-317 (3)) 

 
STAFF CONCLUSIONS: 
 
Based upon the foregoing findings, the requested variance is not in the public interest and failure 

to grant the variance would not result in an unnecessary and undue hardship. 

 
Board of Planning and Appeals: 
 
At its March 5, 2018 meeting, the Board of Planning and Appeals voted unanimously to 

recommend denial of the variance request. 

 
STAFF RECOMMENDATION: 
 
Based on the stated findings, staff recommends denial of the request. 

 

 Application (PDF) 

 PA Information Sheet (PDF) 

 Applicant's Justification Statement (PDF) 

 Aerial Photo Blowout (PDF) 
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 West Facing Photo (PDF) 

 East Facing Photo (PDF) 

 North Facing Photo (PDF) 

 Aerial Photo (PDF) 

 Proposed Location (PDF) 

 Survey (PDF) 

 BOPA Minutes (PDF) 
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AERIAL PHOTO BLOWOUT 
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Facing West 
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Facing East 
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Home Facing North 
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CITY OF HOLLY HILL, FLORIDA 

BOARD OF PLANNING AND APPEALS 

 MINUTES ● MARCH 5, 2018 

 

 

  

 City Commission Chamber BOPA Regular Meeting 6:30 PM 

CITY HALL 

1065 RIDGEWOOD AVENUE 

HOLLY HILL, FL  32117 

City Clerk’s office: (386) 248-9441   -   Fax: (386) 248-9448 

City of Holly Hill, Florida Printed: 3/6/2018 3:38 PM Page 1   

1. CALL TO ORDER 

 
Attendee Name Title Status Arrived 

Mike Myer Chairman Present  

Jim Legary Board Member Present  

Robin D. Hanger Board Member Absent  

Arthur Cappuccio Board Member Present  

Arthur W. Morris Board Member Present  

2. INNVOCATION 

Invocation was led by Chairman Mike Myer. 

3. PLEDGE OF ALLEGIANCE 

Art Cappuccio led the Pledge of Allegiance. 

4. BOPA MINUTES APPROVAL  

1.  

Minutes of February 5, 2018 BOPA Meeting 

(Requested by Brian Walker, City Planner) 

RESULT: APPROVED [UNANIMOUS] 

MOVER: Arthur W. Morris, Board Member 

SECONDER: Jim Legary, Board Member 

AYES: Myer, Legary, Cappuccio, Morris 

ABSENT: Hanger 

Enacted and approved this 5th day of March, 2018, in Holly Hill 

 
 

5. AGENDA ITEM(S) 

1.  

1700 Ridge Avenue Front Setback Variance Request 
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Minutes Board of Planning and Appeals March 5, 2018 

City of Holly Hill, Florida Printed: 3/6/2018 3:38 PM Page 2   

(Requested by Brian Walker, City Planner) 

Brian Walker, summarized his staff report, stating that the request is for a front yard 

setback variance from thirty feet (30') to ten feet (10')  for a detached two car garage.  

Further stating that the applicant has not satisfied all six criteria of the Land Development 

Regulations for granting a variance.   

 

The two criteria that are not satisfied are number (2) "That the special conditions and 

circumstances do not result from the applicant's own actions".  The applicant converted 

and incorporated the previous single-car garage into an in-law apartment, therefore, the 

special conditions and circumstances are a result of the applicant's own actions. 

 

Number (3)  "That granting the variance requested will not confer on the applicant any 

special privilege that is denied by this subpart to other land's, buildings or structures in 

the same zoning district".  The proposed encroachment of the two car garage into the 

front yard setback would allow the applicant to build where other owners within the R-1 

zoning district are not allowed to build; therefore, the granting of the variance requested 

would confer on the applicant special privileges that are denied by Section 114-765 to 

other lands, buildings, or structures in the same zoning district.  

 

Based on these findings, staff recommends denial of the request. 

 

Greg Reynolds, 1700 Ridge Avenue, husband of applicant, stepped to the podium to 

answer any questions, the Board may have.  He was asked why the original garage was 

converted into an apartment.  He stated it was for family. 

 

After some discussion, he was given some other options for placing the detached garage 

on his property without the use of a variance. 

 

The Board denied the request for a variance. 

RESULT: DO NOT RECOMMEND APPROVAL TO CITY COMMISSION 

[UNANIMOUS] 

MOVER: Jim Legary, Board Member 

SECONDER: Arthur W. Morris, Board Member 

AYES: Myer, Legary, Cappuccio, Morris 

ABSENT: Hanger 

Enacted and approved this 5th day of March, 2018, in Holly Hill 

 
 

2.  

1064 Riverside Drive - South Front Yard Variance Request 

(Requested by Brian Walker, City Planner) 

Brian Walker, City Planner summarized his staff report, stating that the request is for a 

south front yard setback variance from thirty-five feet (35') to nine feet (9') for an existing 

structure and a proposed second floor addition in the R-1 district. 
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Minutes Board of Planning and Appeals March 5, 2018 

City of Holly Hill, Florida Printed: 3/6/2018 3:38 PM Page 3   

 

The existing breakfast nook on the south side of the house is part of the original house 

and is approximately ten feet (10') from the front yard property line on Peterson Court.  

The current required setback is thirty-five feet (35'), however the breakfast nook was 

constructed prior to the existence of the Land Development Regulations and setback 

requirements.  The existing structure is considered legal non-conforming. 

 

The application proposes to build a second floor master bathroom over the existing 

breakfast nook.  Since the master bathroom is proposed to go over the existing breakfast 

nook, it will not add to the building footprint or encroach any further into the setback. 

 

Staff finds that the variance criteria has been satisfied and recommends approval for both 

the existing legal non-conforming (breakfast nook) structure and its proposed  vertical 

addition.   

 

Elizabeth Bell, 100 Peterson Court stepped to the podium and stated that she is in favor 

of the variance and addition of the second story. 

 

Ned Wolfarth, 1074 Riverside Drive addressed the Board stating that this home that was 

built in 1939 by his great grandfather and he has no objections to the variance request. 

 

Sam Harris, 1064 Riverside Drive, applicant that if approved the 2nd story addition will 

be constructed in the same manner as the original structure.  There will be no difference 

in appearance between the original residence and the addition. 

 

The Board recommends approval to the City Commission for the variance request. 

RESULT: RECOMMEND APPROVAL TO CITY COMMISSION [UNANIMOUS] 

MOVER: Arthur W. Morris, Board Member 

SECONDER: Arthur Cappuccio, Board Member 

AYES: Myer, Legary, Cappuccio, Morris 

ABSENT: Hanger 

Enacted and approved this 5th day of March, 2018, in Holly Hill 

 
 

6. OLD BUSINESS 

None 

7. BOARD/STAFF COMMUNICATIONS 

Staff and Board members had a lengthy discussion regarding Code Enforcement procedures 

and rental/vacant property upkeep, along with discussing the lien process. 

1.  

2018 BOPA Meeting Schedule 

(Requested by Brian Walker, City Planner) 
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City of Holly Hill, Florida Printed: 3/6/2018 3:38 PM Page 4   

The Board members accepted the meeting schedule for the year 2018. 

RESULT: INFORMATION ONLY  

Enacted and approved this 5th day of March, 2018, in Holly Hill 

 
 

8. ADJOURNMENT 

This Meeting adjourned at 7:25 PM 

8.6.k

Packet Pg. 272

A
tt

ac
h

m
en

t:
 B

O
P

A
 M

in
u

te
s 

 (
19

55
 :

 1
70

0 
R

id
g

e 
A

ve
n

u
e 

F
ro

n
t 

S
et

b
ac

k 
V

ar
ia

n
ce

 R
eq

u
es

t)


	Agenda Packet
	1. CALL TO ORDER
	a. Roll Call 
	b. Invocation 
	c. Pledge of Allegiance 

	2. POSITIVITY AWARD
	3. PRESENTATION
	1. 1945 : UBIC Academy RAMS Boys Basketball Team - State Champions 2018
	Printout: 1945 : UBIC Academy RAMS Boys Basketball Team - State Champions 2018
	a. Proclamation - UBIC Academy RAMS Boys Basketball Team - State Championship 2018


	4. PUBLIC COMMENTS
	5. APPROVAL OF MINUTES 
	1. 1941 : Minutes
	Printout: 1941 : Minutes
	a. Minutes - February 27, 2018 - Regular City Commission and CRA meeting


	6. CONSENT AGENDA - Items ( 1 - 4 )
	1. 1953 : Interlocal Agreement Between the City of Holly Hill and Volusia County Tax Collector
	Printout: 1953 : Interlocal Agreement Between the City of Holly Hill and Volusia County Tax Collector
	a. Tax Collector Interlocal - 2018

	2. 1952 : Interlocal Agreement Between the City of Holly Hill and Volusia County Property Appraiser
	Printout: 1952 : Interlocal Agreement Between the City of Holly Hill and Volusia County Property Appraiser
	a. Property Appraiser Interlocal

	3. 1938 : FDLE/DEA Central Storage Letter of Agreement (MOU) 2018-2021
	Printout: 1938 : FDLE/DEA Central Storage Letter of Agreement (MOU) 2018-2021
	a. Authorized Central Storage Program MOU

	4. 1937 : DBPD/HHPD - MOU for Sharing of License Plate Reader Data
	Printout: 1937 : DBPD/HHPD - MOU for Sharing of License Plate Reader Data
	a. MOU for ALPR data - DBPD-HHPD


	7. REGULAR AGENDA 
	1. 1944 : Traffic Signal Maintenance and Compensation Agreement FY 17/18 & FY 18/19
	Printout: 1944 : Traffic Signal Maintenance and Compensation Agreement FY 17/18 & FY 18/19
	a. Holly Hill - Exhibit A - FY 18
	b. Holly Hill - Exhibit A - FY 19
	c. Copy of .D5 Annual Report FY 2018
	d. Holly Hill TWO 17-18 (21)

	2. 1943 : Manheim Remarketing, Inc., - Vehicle and Equipment Consignment
	Printout: 1943 : Manheim Remarketing, Inc., - Vehicle and Equipment Consignment
	a. Piggyback Contract - Manheim Remarketing, Inc
	b. Exhibit A CityofPortOrange.agreement

	3. 1942 : SunTrust Bank - Banking Services
	Printout: 1942 : SunTrust Bank - Banking Services
	a. Piggyback Contract - Banking Services
	b. Exhibit 1 SunTrust - City of Edgewater - RFP FINAL
	c. Exhibit 2 SunTrust - City of Edgewater Government Sector Consortium Pricing 6-2-16
	d. Attachment 1 2018 TM contract extension Letter City of Holly Hill
	e. Attachment 2 TM Management Master Agreement - City of Holly Hill
	f. Attachment 3 City of Holly Hill - Proforma - City of Edgewater Mirror
	g. Attachment 4 Analysis of Edgewater Fee Structure to Holly Hill


	8. PUBLIC HEARINGS
	1. 1909 : Redevelopment District LDR Text Amendments
	Printout: 1909 : Redevelopment District LDR Text Amendments
	a. CRA RENDERING
	b. Ordinance Text Amendments
	c. BOPA Minutes

	2. 1912 : Foreclosure Registry Ordinance
	Printout: 1912 : Foreclosure Registry Ordinance

	3. 1932 : Amendment to the Building Code
	Printout: 1932 : Amendment to the Building Code

	4. 1899 : Establishing the Ballot Questions for Changes to the City Charter
	Printout: 1899 : Establishing the Ballot Questions for Changes to the City Charter

	5. 1956 : 1064 Riverside - South Front Yard Variance Request
	Printout: 1956 : 1064 Riverside - South Front Yard Variance Request
	a. Aerial
	b. Applicant Justification Statement
	c. Application
	d. Area of Request Expanded
	e. Front of House
	f. Location Map
	g. North View of Breakfast Nook
	h. PA Information Sheet
	i. Plat
	j. Rear of House
	k. Rendering
	l. Survey & Area of Request
	m. BOPA Minutes
	n. Historic Property Survey of Holly Hill

	6. 1955 : 1700 Ridge Avenue Front Setback Variance Request
	Printout: 1955 : 1700 Ridge Avenue Front Setback Variance Request
	a. Application
	b. PA Information Sheet
	c. Applicant's Justification Statement
	d. Aerial Photo Blowout
	e. West Facing Photo
	f. East Facing Photo
	g. North Facing Photo
	h. Aerial Photo
	i. Proposed Location
	j. Survey
	k. BOPA Minutes


	9. COMMUNICATIONS 
	A. City Manager & Staff Comments
	B. City Attorney Comments
	C. City Commission Comments
	D. Mayor's Comments

	10. ADJOURNMENT

	Appendix
	3.1 · 1945 : UBIC Academy RAMS Boys Basketball Team - State Champions 2018
	3.1.a · Proclamation - UBIC Academy RAMS Boys Basketball Team - State Championship 2018

	5.1 · 1941 : Minutes
	5.1.a · Minutes - February 27, 2018 - Regular City Commission and CRA meeting

	6.1 · 1953 : Interlocal Agreement Between the City of Holly Hill and Volusia County Tax Collector
	6.1.a · Tax Collector Interlocal - 2018

	6.2 · 1952 : Interlocal Agreement Between the City of Holly Hill and Volusia County Property Appraiser
	6.2.a · Property Appraiser Interlocal

	6.3 · 1938 : FDLE/DEA Central Storage Letter of Agreement (MOU) 2018-2021
	6.3.a · Authorized Central Storage Program MOU

	6.4 · 1937 : DBPD/HHPD - MOU for Sharing of License Plate Reader Data
	6.4.a · MOU for ALPR data - DBPD-HHPD

	7.1 · 1944 : Traffic Signal Maintenance and Compensation Agreement FY 17/18 & FY 18/19
	7.1.a · Holly Hill - Exhibit A - FY 18
	7.1.b · Holly Hill - Exhibit A - FY 19
	7.1.c · Copy of .D5 Annual Report FY 2018
	7.1.d · Holly Hill TWO 17-18 (21)

	7.2 · 1943 : Manheim Remarketing, Inc., - Vehicle and Equipment Consignment
	7.2.a · Piggyback Contract - Manheim Remarketing, Inc
	7.2.b · Exhibit A CityofPortOrange.agreement

	7.3 · 1942 : SunTrust Bank - Banking Services
	7.3.a · Piggyback Contract - Banking Services
	7.3.b · Exhibit 1 SunTrust - City of Edgewater - RFP FINAL
	7.3.c · Exhibit 2 SunTrust - City of Edgewater Government Sector Consortium Pricing 6-2-16
	7.3.d · Attachment 1 2018 TM contract extension Letter City of Holly Hill
	7.3.e · Attachment 2 TM Management Master Agreement - City of Holly Hill
	7.3.f · Attachment 3 City of Holly Hill - Proforma - City of Edgewater Mirror
	7.3.g · Attachment 4 Analysis of Edgewater Fee Structure to Holly Hill

	8.1 · 1909 : Redevelopment District LDR Text Amendments
	8.1.a · CRA RENDERING
	8.1.b · Ordinance Text Amendments
	8.1.c · BOPA Minutes

	8.2 · 1912 : Foreclosure Registry Ordinance
	8.3 · 1932 : Amendment to the Building Code
	8.4 · 1899 : Establishing the Ballot Questions for Changes to the City Charter
	8.5 · 1956 : 1064 Riverside - South Front Yard Variance Request
	8.5.a · Aerial
	8.5.b · Applicant Justification Statement
	8.5.c · Application
	8.5.d · Area of Request Expanded
	8.5.e · Front of House
	8.5.f · Location Map
	8.5.g · North View of Breakfast Nook
	8.5.h · PA Information Sheet
	8.5.i · Plat
	8.5.j · Rear of House
	8.5.k · Rendering
	8.5.l · Survey & Area of Request
	8.5.m · BOPA Minutes
	8.5.n · Historic Property Survey of Holly Hill

	8.6 · 1955 : 1700 Ridge Avenue Front Setback Variance Request
	8.6.a · Application
	8.6.b · PA Information Sheet
	8.6.c · Applicant's Justification Statement
	8.6.d · Aerial Photo Blowout
	8.6.e · West Facing Photo
	8.6.f · East Facing Photo
	8.6.g · North Facing Photo
	8.6.h · Aerial Photo
	8.6.i · Proposed Location
	8.6.j · Survey
	8.6.k · BOPA Minutes



