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1. CALL TO ORDER 

a. Roll Call  

b. Invocation by City Commissioner John Penny 

c. Pledge of Allegiance  

2. REORGANIZATION OF CITY COMMISSION 

A. Selection of Vice Mayor 

B. Appointments to Boards: 

i. East Volusia Regional Water Authority (EVRWA) 

ii. Transportation Planning Organization (TPO) 

3. PUBLIC COMMENTS 

4. APPROVAL OF MINUTES  

1. Minutes - February 8, 2022, Workshop on Capital Improvement Projects, New Hires and 

February 8, 2022 Regular City Commission Meeting 

(Requested by Valerie Manning, City Clerk) 

5. CONSENT AGENDA - ITEMS ( 1 - 2 ) 

The action proposed is stated for each item on the Consent Agenda.  Unless a City Commissioner removes an item 

from the Consent Agenda, no discussion on individual items will occur and a single motion will approve all items.  

Is there anyone in the audience who wishes to speak on any item on the Consent Agenda?  

1. Resolution  -2022-R-13 A Resolution of the City of Holly Hill, Florida, Establishing the 

Adopt-A-Road Liter Removal Program; Providing for Severability; and Providing for an 

Effective Date. 

(Requested by Joseph Forte, City Manager) 

2. Resolution  -2022-R-14 A Resolution of the City Commission of the City of Holly Hill, 

Florida, Selecting C&S Chemicals as the Lowest, Responsible Bidder, Waiving 

Irregularities in Bid as Non-Substantial Irregularities, and Authorizing the City Manager 

to Enter into a Contract with C&S Chemicals for the Purchase of Alum with a Total 

Amount Not to Exceed $45,000 for Fiscal Year 2022 with Future Purchases Contingent 

Upon the Annual Approved Budget Appropriation Amount for Alum in that Year; 

Providing for Severability; and Providing for an Effective Date. 

(Requested by Antoine Khoury, Public Works) 

6. REGULAR AGENDA  
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1. Ordinance  -2022-O-3047 FIRST READING - an Ordinance of the City of Holly Hill, 

Florida, Amending Chapter 2, Administration, Article II., City Commission to Create 

Section 2-32, City Commission Badges; Providing for Conflicting Ordinances; Providing 

for Severability; and Providing for an Effective Date. 

(Requested by Valerie Manning, City Clerk) 

2. Negotiated Lien Reduction 154 Burleigh Avenue 

(Requested by Joseph Forte, City Manager) 

7. PUBLIC HEARINGS - NONE 

Please silence any cell phone, pager or noise making device as not to interrupt the meeting.  Staff will introduce 

each item for consideration, with comments and recommendations. The applicant or appellant and supporters will be 

heard first. Those in opposition to the request will be heard next. Comments should be restricted to pertinent 

information regarding the agenda item under discussion. Out of courtesy to others, we ask that speakers keep their 

comments brief and try to limit these comments to information not previously discussed. Speakers should state their 

name and address clearly for the record. The City Clerk’s office is required to retain any documents, photographs, 

drawings, etc. that are shown to the City Commissioners in support of a position. The City Commission may ask 

questions of speakers or of staff members.  The Mayor will then ask the City Commission to make a 

recommendation or motion.  Once a motion has been made and seconded, discussion will be closed to the floor.  

Following City Commission discussion, a vote will be taken.  During voting, Commissioners who do not cast 

objecting votes are considered to have voted in support of the motion.  

8. COMMUNICATIONS  

A. City Manager & Staff Comments 

a. Emergency Piggy Back Contract for IT Services 

(Requested by Joseph Forte, City Manager) 

B. City Attorney Comments 

C. City Commission Comments 

D. Mayor's Comments 

9. ADJOURNMENT 

Website Address – www.hollyhillfl.org (City Clerk) 

  
NOTICE – If any person decides to appeal any decision of the City Commission at this meeting, he/she will need a record of the proceedings 

and, for that purpose, he/she may need to ensure that a verbatim record of the proceedings is made, which record includes the testimony and 

evidence upon which the appeal is to be based.  The City does not prepare or provide such a record. 
 

 

For special accommodations, please notify the City 

Clerk’s Office at least 72 hours in advance.  (386) 248-

9441 
 

Help for the hearing impaired is available through the 

Assistive Listening System.  Receivers can be obtained 

from the City Clerk’s Office. 

 

In accordance with the Americans with Disabilities Act (ADA), persons needing a special accommodation to participate in the Commission 
proceedings should contact the City Clerk’s Office no later than three (3) days prior to the proceedings.  

 

http://www.hollyhillfl.org/


STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Agenda Item 
 

  

Updated: 2/11/2022 4:11 PM  Page 1 

 

MEETING DATE: February 22, 2022 

FROM: Valerie Manning 

SUBJECT: Minutes - February 8, 2022, Workshop on Capital Improvement 

Projects, New Hires and February 8, 2022 Regular City 

Commission Meeting 

NUMBER: (ID # 3645) 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION: 

Minutes from February 8, 2022 workshop and February 8, 2022 regular City Commission 

meeting.  

MOTION: 

Approve both sets of minutes as submitted by staff.  

 

 Minutes - February 8, 2022 - Regular City Commission meeting (PDF) 

 Minutes - February 8, 2022 - Workshop - Capital Improvements Project and New Hires

 (PDF) 
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 City Commission Chamber Regular City Commission Meeting 6:00 PM 
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1. CALL TO ORDER 

a. Roll Call  

 
Attendee Name Title Status Arrived 

Chris Via Mayor Present  

John Penny District 1 - Commissioner Present  

Penny Currie District 2 - Commissioner Present  

John C. Danio District 3 - Commissioner Present  

Roy Johnson District 4 - Commissioner Present  
 

b. Invocation by Mayor Via 

The Mayor led the invocation.  

c. Pledge of Allegiance  

The Mayor led the Pledge of Allegiance to the Flag.  

2. PUBLIC COMMENTS 

The following individuals spoke to the Mayor and City Commissioners:  

 

Ariel Kay, Holly Hill Eco Friends gave an update of the cleanups and Susan Shiver, gave 

reusable stencils to the City Manager for storm drainage markings if the city wanted to use 

them throughout the city.  

3. APPROVAL OF MINUTES 

1.  

Minutes - January 25, 2022 Workshop Discussion on LPGA Blvd., and January 25, 2022 

Regular City Commission and CRA Meeting 

(Requested by Valerie Manning, City Clerk) 

Mayor Via opened public participation. No one spoke.  
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RESULT: APPROVED [UNANIMOUS] 

MOVER: Roy Johnson, District 4 - Commissioner 

SECONDER: John C. Danio, District 3 - Commissioner 

AYES: Via, Penny, Currie, Danio, Johnson 

Enacted and approved this 8th day of February, 2022, in Holly Hill 

 
 

4. CONSENT AGENDA - ITEMS ( 1 - 2 ) 

Mayor Via asked if there was anyone from the audience who wishes to speak to any item on 

the Consent Agenda or if any member of the Commission would like to pull an item for 

further discussion.  

 

Commissioner Johnson stated he would like to pull Consent Agenda Item #2, Resolution 

2022-R-11 for further discussion.  There was no one from the audience who wished to 

speak to any item on the Consent Agenda.  

1.  -2022-R-10 Resolution  

A Resolution of the City Commission of the City of Holly Hill, Florida, Approving an 

Agreement with Mead and Hunt, Inc., to Provide Professional Services for Stormwater 

Needs Analysis for House Bill 53 Compliance in the Amount of $24,514.00 and 

Authorizing the City Manager to Execute the Same; Providing for Severability; and 

Providing for an Effective Date. 

(Requested by Antoine Khoury, Public Works) 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: John Penny, District 1 - Commissioner 

SECONDER: Roy Johnson, District 4 - Commissioner 

AYES: Via, Penny, Currie, Danio, Johnson 

RESOLUTION 

2022-R-10 

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF HOLLY HILL, 

FLORIDA, APPROVING AN AGREEMENT WITH MEAD AND HUNT, INC., TO 

PROVIDE PROFESSIONAL SERVICES FOR STORMWATER NEEDS ANALYSIS 

FOR HOUSE BILL 53 COMPLIANCE IN THE AMOUNT OF $24,514.00 AND 

AUTHORIZING THE CITY MANAGER TO EXECUTE THE SAME; PROVIDING 

FOR SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE DATE. 

 

A RESOLUTION OF THE CITY COMMISSION OF THE 

CITY OF HOLLY HILL, FLORIDA, APPROVING AN 

AGREEMENT WITH MEAD AND HUNT, INC., TO 

PROVIDE PROFESSIONAL SERVICES FOR 

STORMWATER NEEDS ANALYSIS FOR HOUSE BILL 53 

COMPLIANCE IN THE AMOUNT OF $24,514.00 AND 
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AUTHORIZING THE CITY MANAGER TO EXECUTE 

THE SAME; PROVIDING FOR SEVERABILITY; AND 

PROVIDING FOR AN EFFECTIVE DATE. 

WHEREAS, House Bill 53 was signed into law during the 2021 legislative 

session; and 

WHEREAS, this Bill requires a long-term planning process to be established for 

stormwater and wastewater needs; and 

WHEREAS, the City entered into a Continuing Services Contract for a term of 

three years with two (2) additional one (1) year extensions with Mead and Hunt on January 25, 

2022; and 

WHEREAS, the City desires Mead and Hunt to provide professional services; 

and 

WHEREAS, the requested amount for this authorization is $24,514.00. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA:  

 SECTION 1. That the City Commission of the City of Holly Hill approve the 

City Manager to execute any necessary price agreements with Mead and Hunt, Inc., to provide 

professional services for stormwater needs analysis for House Bill 53 Compliance. 

 SECTION 2. SEVERABILITY. If any section or portion of a section of this 

Resolution proves to be invalid, unlawful, or unconstitutional, it shall not be held to invalidate or 

impair the validity, force, or effect of any other section or part of this Resolution. 

  SECTION 3. EFFECTIVE DATE. This Resolution shall take effect 

immediately upon its adoption. 

  APPROVED AND AUTHENTICATED on this 8th day of FEBRUARY 2022.  

Enacted and approved this 8th day of February, 2022, in Holly Hill 

 
 

2.  -2022-R-11 Resolution  

A Resolution of the City Commission of the City of Holly Hill, Florida, Selecting the 

Proposal of RWB Services D/B/A Air One Heating and Cooling  in the Amount of 

$36,418.58 to Replace Six (6) Air Conditioning Split Systems Serving the Gymnasium at 

the YMCA  as the Lowest, Responsible Proposal and Authorizing the City Manager to 

Execute a Contract with RWB Services D/B/A Air One Hearing and Cooling for Said 

Amount; Providing for Severability; and Providing for an Effective Date. 

(Requested by Antoine Khoury, Public Works) 

Commissioner Johnson shared his concerns with the Mayor, Commissioners and staff 

about the submittal of the RFP from RWB Services d/b/a Air One Heating and Cooling 

for the Replacement of the A/C systems at the YMCA. Commissioner Johnson handed 

out a case management court event report printout to the Mayor and Commissioners to 

show them what he found out about RWB Services regarding an ongoing case that has 
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been filed with the court pertaining to auto owners insurance.  Commissioner Johnson 

requested that a Roll Call vote be done for this item. He expressed his reason for not 

voting “yes” to awarding the contract with them. (The meeting in its entirety is available 

online or a copy of the CD is available at the City Clerk’s Office by request).  

Roll Call Vote as follows: 

Commissioner Currie, Yes. 

Commissioner Danio, Yes. 

Commissioner Penny, Yes. 

Commissioner Johnson, No. 

Mayor Via, Yes. 

PASSED, 4-1.  

RESULT: ADOPTED [4 TO 1] 

MOVER: Penny Currie, District 2 - Commissioner 

SECONDER: John C. Danio, District 3 - Commissioner 

AYES: Via, Penny, Currie, Danio 

NAYS: Johnson 

RESOLUTION 

2022-R-11 

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF HOLLY HILL, 

FLORIDA, SELECTING THE PROPOSAL OF RWB SERVICES D/B/A AIR ONE 

HEATING AND COOLING  IN THE AMOUNT OF $36,418.58 TO REPLACE SIX (6) 

AIR CONDITIONING SPLIT SYSTEMS SERVING THE GYMNASIUM AT THE 

YMCA  AS THE LOWEST, RESPONSIBLE PROPOSAL AND AUTHORIZING THE 

CITY MANAGER TO EXECUTE A CONTRACT WITH RWB SERVICES D/B/A 

AIR ONE HEARING AND COOLING FOR SAID AMOUNT; PROVIDING FOR 

SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE DATE. 

 

A RESOLUTION OF THE CITY COMMISSION OF THE 

CITY OF HOLLY HILL, FLORIDA, SELECTING THE 

PROPOSAL OF RWB SERVICES D/B/A AIR ONE 

HEATING AND COOLING IN THE AMOUNT OF 

$36,418.58 TO REPLACE SIX (6) AIR CONDITIONING 

SPLIT SYSTEMS SERVING THE GYMNASIUM AT THE 

YMCA AS THE LOWEST, RESPONSIBLE PROPOSAL 

AND AUTHORIZING THE CITY MANAGER TO 

EXECUTE AN AGREEMENT WITH RWB SERVICES 

D/B/A AIR ONE HEATING AND COOLING  FOR SAID 

AMOUNT ; AND PROVIDING FOR SEVERABILITY; AND 

PROVIDING FOR AN EFFECTIVE DATE. 

 

  WHEREAS, five (5) out of (6) air conditioning split units currently serving the 

YMCA gymnasium are not functioning; and 

WHEREAS, these A/C units have exceeded their useful life and are not cost 

effective to repair; and 
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WHEREAS, sealed proposals were received from four (4) qualified vendors for 

the replacement of six (6) air conditioning split units; and  

WHEREAS, a unanimous recommendation was reached by a selection 

committee recommending that the contract for the replacement of the air conditioning systems 

serving the gymnasium of the YMCA be awarded to RWB Services dba Air One Heating and 

Cooling.  

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA:  

 SECTION 1. That the City Commission of the City of Holly Hill hereby 

selecting the proposal of RWB Services d/b/a Air One Heating and Cooling as the lowest, 

responsible proposal, approving an agreement with RWB Services d/b/a Air One Heating and 

Cooling in the amount of $36,418.58 to replace the air conditioning units serving the gymnasium 

at the YMCA and authorize the City Manager to execute the same.  

 SECTION 2. SEVERABILITY. If any section or portion of a section of this 

Resolution proves to be invalid, unlawful, or unconstitutional, it shall not be held to invalidate or 

impair the validity, force, or effect of any other section or part of this Resolution. 

  SECTION 3. EFFECTIVE DATE. This Resolution shall take effect 

immediately upon its adoption. 

  APPROVED AND AUTHENTICATED on this 8th day of FEBRUARY, 2022. 
  

Enacted and approved this 8th day of February, 2022, in Holly Hill 

 
 

5. REGULAR AGENDA  

1.  -2022-R-12 Resolution  

A Resolution of the City of Holly Hill, Florida, Appointing a Member to the Board of 

Planning and Appeals and Setting Forth the Term and Expiration Date for Said Member; 

and Providing for an Effective Date. 

(Requested by Valerie Manning, City Clerk) 

Mayor Via nominated Loretta Arthur to serve the remaining term of Arthur J. Byrne’s 

seat on the Board of Planning and Appeals (BOPA).  

 

There was consensus from the City Commission to appoint Loretta Arthur to the board 

and to insert her name into the Resolution.  

 

Mayor Via opened public participation. No one spoke.  
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RESULT: ADOPTED [UNANIMOUS] 

MOVER: Penny Currie, Roy Johnson 

SECONDER: John Penny, District 1 - Commissioner 

AYES: Via, Penny, Currie, Danio, Johnson 

RESOLUTION 

2022-R-12 

A RESOLUTION OF THE CITY OF HOLLY HILL, FLORIDA, APPOINTING A 

MEMBER TO THE BOARD OF PLANNING AND APPEALS AND SETTING 

FORTH THE TERM AND EXPIRATION DATE FOR SAID MEMBER; AND 

PROVIDING FOR AN EFFECTIVE DATE. 

 

 A RESOLUTION OF THE CITY OF HOLLY HILL, 

FLORIDA, APPOINTING A MEMBER TO THE BOARD OF 

PLANNING AND APPEALS AND SETTING FORTH THE 

TERM AND EXPIRATION DATE FOR SAID MEMBER; 

AND PROVIDING AN EFFECTIVE DATE.   

  WHEREAS, the City of Holly Hill created a Board of Planning and Appeals for 

the purpose of hearing and deciding appeals in reference to Development Code Administration, 

and to make recommendations to the Commission in regards to variance requests, zoning issues, 

the land development regulations, and to perform other related duties as defined by City Code; 

and  

  WHEREAS, members of said board shall not be an elected City official or City 

employee; and 

  WHEREAS, members of said board shall either be a resident of the City or own a 

business within the City; and 

WHEREAS, the terms of office for regular members of said board shall be two 

years. 

WHEREAS, in Section 82-74., - Removal of members from office; vacancies. It 

states that, “any vacancy occurring during the unexpired term of office of any member shall be 

filled by the city commission for the remainder of the term. Such vacancy shall be filled within 

30 days from the time it occurs.” 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA:  

  SECTION 1.  That the City Commission does hereby appoint the following 

individual to the Board of Planning and Appeals to fill the remaining vacancy of Arthur J. 

Byrnes who has submitted his resignation to the city on January 11, 2022: 

 

<>       Regular Member        Term Expires December 2022 

 

SECTION 2. That this Resolution shall take effect immediately upon its 

adoption. 
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APPROVED AND AUTHENTICATED on this 8th day of FEBRUARY, 2022. 

Enacted and approved this 8th day of February, 2022, in Holly Hill 

 
 

2.  

Upgrade Online Customer Payment System 

(Requested by Stella Gurnee, Finance) 

Mayor Via opened public participation. No one spoke.  

RESULT: APPROVED [UNANIMOUS] 

MOVER: Penny Currie, District 2 - Commissioner 

SECONDER: Roy Johnson, District 4 - Commissioner 

AYES: Via, Penny, Currie, Danio, Johnson 

Enacted and approved this 8th day of February, 2022, in Holly Hill 

 
 

6. PUBLIC HEARINGS - NONE 

7. COMMUNICATIONS  

A. City Manager & Staff Comments 

Mr. Forte mentioned, not taking anything away from staff or the evaluation committee, 

but having a Purchasing Agent would catch these kinds of things that were discussed 

tonight with the RFP award.  

B. City Attorney Comments 

None.  

C. City Commission Comments 

The Mayor and Commissioners thanked staff for holding the Movie With A Cop last 

Friday night; great turnout. They agreed that they were disappointed with FPL's lack of 

progress with the Overhead to Underground project with the utilities.  

Commissioner Currie mentioned that she would be willing to help the Police Explorers 

sell pizza as a fundraiser for them for the Movie With A Cop in the future.  

Commissioner Johnson mentioned he doesn't have anything against RWB dba Air One, 

he just thought that the Commission should be aware of what he had found out; glad to 

see that Loretta Arthur is on the BOPA and believes she will do a good job.  

D. Mayor's Comments 

Mayor Via mentioned Tom Leek was redistricted to District 30; the workshop was a good 

discussion, positive.  

8. ADJOURNMENT 

The meeting adjourned at approximately 7:20 PM.  
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CITY OF HOLLY HILL, FLORIDA 

CITY COMMISSION 

 MINUTES ● FEBRUARY 8, 2022 

 

 

  

 City Commission Chamber Work Session 5:00 PM 

CITY HALL 

1065 RIDGEWOOD AVENUE 

HOLLY HILL, FL  32117 

City Clerk’s office: (386) 248-9441   -   Fax: (386) 248-9448 

City of Holly Hill, Florida Printed: 2/11/2022 4:07 PM Page 1   

1. CALL TO ORDER 

a. Roll Call  

 
Attendee Name Title Status Arrived 

Chris Via Mayor Present  

John Penny District 1 - Commissioner Present  

Penny Currie District 2 - Commissioner Present  

John C. Danio District 3 - Commissioner Present  

Roy Johnson District 4 - Commissioner Present  
 

2. CITYWIDE CAPITAL IMPROVEMENT PROJECTS 

1.  

Citywide Capital Improvement Projects 

(Requested by Valerie Manning, City Clerk) 

Mr. Forte briefly discussed the four write-ups on the poster paper on the wall to the 

Mayor and City Commissioners.  The following was discussed for the Capital 

Improvement projects for the next several years out.  

General Fund - $4 Million 

Fire Station    $2.5 million 

Small Equipment Shop $50K 

Sunrise Park, S.O. Bulkhead $700K 

Riverside Park, Bulkhead $800K 

Centennial Park Bridge $100K 

  (Consensus to REMOVE)  $20K 

Old Fire Station Rehab $100K 

 

Solid Waste - $1.7 million 

Resurfacing - City Hall Parking Lot  $75K 

Sidewalk Improvements  $_______ 

 

Stormwater - $1.5 million 

Duckbills     $425K 

Mirage Stormwater Improvements $500K 
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Small Equipment Shop  $50K 

 

Water & Sewer - $5 million 

Small Equipment Shop $100K  

Clear wells    $650K 

Sandfilter Rehab  $650K 

3rd Street & Gibbons / Eddie  $300K 

 (Watermain) 

3rd Street Watermain  $200K 

Upgrade Influent  $350K 

 

There was CONSENSUS amongst the Mayor and Commissioners that the following 

would be added to the Capital Improvements Projects over the next several years:  

Sunrise Park Improvements 

Electric Charging Station / Landscaping  

Quiet Zone (Railroad tracks)  

 
 

3. NEW HIRES  

1.  

New Hires 

(Requested by Valerie Manning, City Clerk) 

Mr. Forte mentioned that there are some positions that he thinks the Mayor and City 

Commissioners need to consider filling. Some of the positions are already budgeted. 

There are still open law enforcement positions, finance director and assistant director 

position, a grant writer position that has never been filled but there are other positions 

that he wants to consider everything from a purchasing agent to hiring someone who will 

do nothing but pick up trash. There’s a lot of trash around the city and it’s not just our 

city. They have a part-time person who works for Code Enforcement and he would like to 

convert that to a full-time position for a couple of reasons. One is, the volume of work 

that is coming in is getting greater and greater and the other is, there is really no backup 

person for Eleni in Building and Zoning. When he first came back and that department 

was across the street, they had two people. There is enough workload for another person 

in that department. The project manager, owner’s rep; that would be a contract that the 

city would do (as we discussed earlier) and the other thing is, is hiring a lobbyist. South 

Daytona has a lobbyist and on average it runs them about $30,000 a year and that 

lobbyist brings to South Daytona anywhere from the low of $50,000 to a high of half a 

million dollars for projects. Mr. Forte stated he looked at it a couple of years ago and it 

just never seemed like the city had reasons to have a lobbyist but if we don’t do it and try 

it and see what that lobbyist can bring in terms of State and Federal grant monies, we 

won’t know. If we have a budget that we can match now, that would be even better that 

we can potentially get grants for railroad crossings or for the bridges or the seawalls or 

whatever, and get a lobbyist working on it.  

4.1.b
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Minutes City Commission February 8, 2022 

City of Holly Hill, Florida Printed: 2/11/2022 4:07 PM Page 3   

There was some discussion amongst the Mayor and Commissioners at this time. (The full 

version of this workshop discussion is available online or a copy of this workshop is 

available on CD upon request at the City Clerk’s Office). 

There was CONSENSUS from the Mayor and Commissioners to move forward with 

these positions now that Mr. Forte brought forward.  

Mr. Forte also mentioned that the city doesn’t have the inmates. Staff is trying to fill two 

(2) temporary full-time positions either until the inmates come back and if we find out for 

them to be never coming back then we will make them permanent full-time positions. 

The city is about to enter the growth season in another month or two and these guys are 

going to fall behind. We’re asking a lot of them and there’s only six (6) guys right now.  

Commissioner Penny asked how do we identify a temporary full-time person? Are they 

eligible for benefits?  

Stella Gurnee, Finance Director, stated she talked to Diane (Human Resources Manager) 

about that and they would be eligible because they will be over the 20 plus hours a week 

for healthcare benefits and if they’re here six (6) months or longer, you have to give them 

FRS (Florida Retirement System) benefits.  

Commissioner Penny asked wouldn’t it be better off in expanding our scope of services 

with our current landscape guys? 

Mr. Forte stated, no. It’s way too expensive. I even looked at potentially contracting that 

out and having somebody do just the right-of-ways but a lot of these smaller mom and 

pop types lawn companies, they don’t want the risk of working on the side of the road so 

they don’t want to do it. We have to basically take that on ourselves and I would prefer to 

pay them the benefits, get them here and hopefully, they will do a good job.  

Commissioner Penny stated and when the city hires them let them know this is 

temporary, this could be a six month job or a two year job.  

Mr. Forte stated he would say starting out it will be at least a year or two. I would say two 

years because even when the State gets back to issuing the inmates, they’re going to start 

out at the County level and then they will go out from there. As a smaller city, we’re not 

going to be one of their higher priorities.  

There was CONSENSUS to higher two temporary full-time positions and Mr. Forte 

will bring these other positions back to a Commission meeting for their approval along 

with what  the projects would be from the Capital Improvements discussion.  

Mr. Forte mentioned that he had experience with a company called ZHA. They did work 

for Seminole County as a project manager rep, they’re working in Osceola County and 

St. Cloud recently piggybacked off of their contract. The city could possibly piggyback 

that contract and if we did that, we can get them on board in four to six weeks and get 

some of these projects started. It will take some budget amending.  

Mayor Via stated the only question he has is the long-term things.  

Mr. Forte stated the Finance Director and Assistant Finance Director are in the budget. 

We have a grant writer position in the budget that we haven’t funded but what I want to 

do is convert that into the Purchasing Agent.  

Mayor Via stated, okay.  

(The full version of this workshop discussion is available online or a copy of this 

workshop is available on CD upon request at the City Clerk’s Office). 

Commissioner Penny stated since they are talking about city-wide stuff, do they need to 

talk about the old middle school property at all? (1200 Center Street) 
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Packet Pg. 14

A
tt

ac
h

m
en

t:
 M

in
u

te
s 

- 
F

eb
ru

ar
y 

8,
 2

02
2 

- 
W

o
rk

sh
o

p
 -

 C
ap

it
al

 Im
p

ro
ve

m
en

ts
 P

ro
je

ct
 a

n
d

 N
ew

 H
ir

es
  (

36
45

 :
 M

in
u

te
s)



Minutes City Commission February 8, 2022 

City of Holly Hill, Florida Printed: 2/11/2022 4:07 PM Page 4   

Mr. Forte stated it’s a chance for you to talk about what you want to do with those parcels 

if that’s what you’re talking about. The options for Parcels 3 and 4 expired and he’s had 

very little conversations with the developer on that.  

Commissioner Penny stated we should put a For Sale on it and get some people’s 

attention.  

Mr. Forte stated if you put it up For Sale, they have the opportunity to purchase it if they 

like. It doesn’t stop them from purchasing it.  

Mayor Via stated so at this point, they just haven’t responded? 

Mr. Forte stated the last response he got was on January 4th asking for an extension until 

February. I said no and that I wanted him to explore my idea of taking it out of the 

Incentive package and letting him buy it separately and they’ve gone silent.  

Mayor Via stated, okay.  

Commissioner Currie stated I think we need to do something.  

Mayor Via stated he knows what Vice-Mayor is saying but he wants to pump the brakes a 

little bit just because, personally, I just don’t know what I want to see there. I guess, what 

their vision would be is having that as a business complex.  

Commissioner Penny stated I think if we sold it and they can come and buy it and do 

whatever they want to with it. It’s outside of our control. It’s on the tax rolls. Hungry 

Howie’s could buy it. I don’t know. Amazon could buy it. Anyone could buy it. Do 

whatever they want to on that property as long as it’s zoned appropriately.  

Commissioner Johnson stated I wouldn’t agree to doing whatever you want with it.  

Commissioner Penny stated within the proper zoning.  

Mr. Forte stated it’s a PUD so it would have to be rezoned.  

Commissioner Penny stated it’s just sitting there and nothing is happening with it. 

There’s no sense of urgency. The options have all expired. It’s just sitting there as surplus 

property right now. That’s how I look at it.  

Commissioner Currie stated and the city did give them an extension.  

Commissioner Penny stated as I understand it, there’s no CO (Certificate of Occupancy) 

and when Mr. Forte and I met with them over six (6) months ago, they asked for a four 

(4) month extension because they would have their CO and we said, “why don’t we give 

you six”, and that time has passed. We just keep kicking the can down the road and it’s 

an asset that the city has that’s doing nothing. And I’m not saying, don’t sell it to them, 

I’m saying put it up For Sale and maybe that will make them move a little faster.  

Commissioner Currie agreed that the city needs to do something or we will keep 

watching them do nothing.  

Commissioner Penny stated they’re going to assume that the same rules apply; all those 

rules are going to expire. “Oh, we want to reinstate that.” I don’t know that I really want 

to reinstate anything. I want to move forward.  

Commissioner Currie stated she would be for putting it up For Sale and see what it 

attracts. Whether it’s them or somebody else.  

Mr. Forte asked do we give them the first right to purchase outside of the Incentive 

Agreement?  

Commissioner Danio stated only out of courtesy.  

Mr. Forte stated but do we sell it for market value or the $60,000?  

Commissioner Currie stated that expired. The city gave them… 

Mr. Forte stated that’s over.  
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Commissioner Currie stated, yes. That was supposed to be in January 2022 and they 

didn’t come through. If they want to buy it that they buy it at fair market value like 

anybody else would. I don’t know that I agree with first… 

Commissioner Johnson stated I don’t think they should buy it one acre at a time.  

Mr. Forte stated no, they would have to buy it in bulk. They have Parcels 3 and 4; they 

can buy either Parcel 3 or 4 or they can buy them together but I wouldn’t reduce them 

down anything less than what it is.  

Brian Walker, City Planner stated the entitles are very specific so they would have to 

amend the PUD, which they are a party to so you would have to figure out how you’re 

going to break that relationship because right now, to amend that PUD, their name is on it 

and the agreement is between them and the city and it includes that property. If the city is 

going to sell it, and you want the potential buyer to be able to have as many uses as 

possible and not be restricted to what Fountainhead wanted, you will have to amend the 

PUD but how we do that… 

Mr. Forte stated it may have a lot of “uses” contained in there.  

Mr. Walker stated they were all things that were complimentary to their main…childcare. 

I would say, you really only have maybe ten “uses” that are permitted on those parcels.  

Commissioner Currie stated because of where it’s located, do we want a lot more than 

that?  

Mr. Walker stated they don’t want to make it as broad as CC1 not by any means but you 

might want to give them more flexibility than just the things that…remember, those 

“uses” were picked, hand-picked by Fountainhead, where they may not be “uses” that a 

new buyer wants.  

Mayor Via stated he wants to give it some more consideration. He’s not ready to say, 

“I’m ready to sell tomorrow and put a sign in the yard” but the remaining of the 

Commissioner is For Sale.  

Commissioner Currie stated I agree that the city needs to do something.  

Commissioner Penny stated it would get my attention if I lived next door to a For Sale 

vacant lot. 

Mr. Forte stated it’s been eight years that I’ve been dealing with this project. I think it’s 

time to move on.  

Mayor Via asked what does Attorney Simpson think? Is there any liability of the city 

pulling this away and selling it?  

Mr. Forte stated the options expired. The only question is, like Mr. Walker stated, if 

they’re signature to the PUD, do they have to then be a signature to amending it. The 

signature to the PUD are only on parcels that they own.  

Mr. Walker stated the PUD was over the entire property.  

Mr. Forte stated, yes. That’s a question that he would have to ask Attorney Simpson.  

There was CONSENSUS for Mr. Forte to get with Attorney Simpson; and they agreed 

that something has to be done with the property.  

 
 

4. ADJOURNMENT 

The workshop adjourned at approximately 6:05 PM.  
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STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Resolution 
 

  

Updated: 2/15/2022 2:43 PM A Page 1 

 

MEETING DATE: February 22, 2022 

FROM: Joseph Forte 

SUBJECT: A Resolution of the City of Holly Hill, Florida, Establishing the 

Adopt-A-Road Liter Removal Program; Providing for 

Severability; and Providing for an Effective Date. 

NUMBER: 2022-R-13 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION:  

 

The City has received requests for volunteer groups to Adopt-A-Road for the purpose of cleaning 

up litter and debris. The City is in support of such efforts to help clean the city streets and 

encourages groups to volunteer their time through a formal program.  

FISCAL ANALYSIS:  

 

N/A 

 

STAFF RECOMMENDATION:  

 

Approve the Resolution, the Adopt-A-Road Program Guideline, the Adopt-A-Road Permit 

Application and the Non-Profit Volunteer Release and Waiver of Liability Form. 

COMMISSION GOAL: 

 

Goal #2 Enhance City aesthetics through beautification and maintenance of city property and 

public rights of way, consistent enforcement of zoning and property maintenance codes, and 

development of reasonable design standards and a corresponding process which is applicable to 

all new developments and business improvements in the city. 

MOTION:  

 

APPROVE THE RESOLUTION, THE ADOPT-A-ROAD PROGRAM GUIDELINE, THE 

ADOPT-A-ROAD PERMIT APPLICATION AND THE NON-PROFIT VOLUNTEER 

RELEASE AND WAIVER OF LIABILITY FORM. 

 

ATTACHMENTS: 

 Adopt a Road Permit Application (PDF) 

5.1
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Resolution 2022-13  Meeting of February 22, 2022 

Updated: 2/15/2022 2:43 PM A Page 2 

 Non-Profit Volunteer Release and Waiver of Liability (PDF) 

 Adopt A Road Program Guidelines (DOCX) 

5.1
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Resolution 2022-13  Meeting of February 22, 2022 

Updated: 2/15/2022 2:43 PM A Page 3 

Resolution No. 2022-13 

 

A RESOLUTION OF THE CITY OF HOLLY HILL, FLORIDA, 
ESTABLISHING THE ADOPT-A-ROAD LITER REMOVAL PROGRAM; 

PROVIDING FOR SEVERABILITY; AND PROVIDING FOR AN 
EFFECTIVE DATE. 

 
 

A RESOLUTION OF THE CITY OF HOLLY HILL, 

FLORIDA, ESTABLISHING THE ADOPT-A-ROAD LITER 

REMOVAL PROGRAM; PROVIDING FOR 

SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE 

DATE. 
 

 WHEREAS,  the City of Holly Hill wishes to promote cleanliness by decreasing 

litter throughout City streets; and 

 WHEREAS,  the City encourages participants to consider adopting a road and 

keeping it clean. 

 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA: 

 

 SECTION 1. The City Commission hereby establishes an “Adopt-A-Road” 

Program.  

 SECTION 2.  If any section, subsection, sentence, clause, phrase, or portion of 

this Resolution, or application hereof, is for any reason held invalid or unconstitutional by any 

Court, such portion or application shall be deemed a separate, distinct and independent provision, 

and such holding shall not affect the validity of the remaining portions or application hereof. 

  SECTION 3. That all resolutions made in conflict with this Resolution are 

hereby repealed. 

  

 SECTION 4. That this Resolution shall become effective immediately upon its 

adoption. 

 

 APPROVED AND AUTHENTICATED on this 22th day of FEBRUARY, 

2022.  

5.1
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CITY OF HOLLY HILL (City) 

RIGHT-OF-WAY UTILIZATION PERMIT 

ADOPT A ROAD PROGRAM 

To enhance the environment and appearance of the City’s roads: 

___________________________________________________________________________________ 

(Individual or Group Name) 

hereinafter referred to as “Permittee” has requested permission to “Adopt A Road” known as: 

__________________________________________________________________________(Roadway) 

(Road Name) 

Between ____________________________________ and ___________________________________ 

(intersecting roads/landmarks) in Holly Hill. 

The City hereby grants permission to Permittee to perform the work hereinafter described on the 

Roadway: 

1) The work will be performed in compliance with the Adopt A Roadway Program Guidelines 

attached hereto.  The Permittee is authorized only to pick up litter and trash on the designated Roadway 

pursuant to the rules contained herein.  Permittee is not authorize to conduct any additional activities, 

including the installation of improvements. 

2) Permittee shall perform all work in compliance with all applicable laws, rules and regulations 

related to highway utilization, safety and all other conditions as required by the City for the particular 

Roadway. 

3) Permittee and all other individuals who volunteer to provide services pursuant to the Permit shall 

execute a Release and Indemnitee Agreement releasing the City from any and all liability related to the 

activities conducted pursuant to this Permit. 

4) This Permit is a license authorizing the Permittee and other volunteers the right to enter on the 

City’s right of way solely for the purpose outlined herein.  This Permit is revokable by the City at any time, 

with or without cause, solely in the discretion of the City. 

5) Permittee acknowledges that the work authorized pursuant to the Permit is inherently risky as it 

involves performing work in close proximity to moving vehicles.  Furthermore, the City makes no 

representations as to the condition and safety of the area the work will be performed.  The Permittee 

shall inspect the work area and make sure all volunteers are aware of any conditions that could cause 

harm.  If the Permittee determines that dangerous conditions exist, the Permittee shall have the right to 

cancel any work being performed and shall immediately notify the City 

6) Permittee and all other individuals perform work under this Permit shall at all times be consider 

volunteers and not employees of the City.  Permittee and all volunteers shall receive no compensation for 

services and shall receive no benefits such as worker’s compensation benefits, health insurance, 

retirement or sick/vacation time.   
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Please print or type 

Individual/Organization Name:______________________  Clean Up Coordinator:___________________ 

Address_______________________________       City_____________________  ZIP_________________ 

Contact Number:_______________________         Email:_______________________________________ 

Name on Sign______________________________________________________________________ 

I, _____________________________, having reviewed the above and being fully aware of the terms and 

conditions do hereby freely and voluntarily execute and agree to the above terms and conditions of this  

Permit. 

Name of Individual/Organization:___________________________________________ 

If an organization the title of person executing:________________________________ 

Date:_____________________________ 

Approved and Accepted by the City by: _______________________________ 

       Title:  _______________________________ 

       Date:  _______________________________ 
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VOLUNTEER RELEASE AND WAIVER OF LIABILITY 

This VOLUNTEER RELEASE AND WAIVER OF LIABILITY (this "Release") is 

executed as of ____ day of ________, 20__  by ___________________ ("I" or "me") in favor of 

the City of Holly Hill, a Florida municipal corporation, organized and existing under the laws of 

the State of Florida, and its elected officials,  officers, employees, volunteers, and agents 

(collectively, the "City"). 

I desire to volunteer for the City and engage in activities related to being its volunteer 

(the "Activities"). I understand that the Activities may include, but are not limited to, picking up 

litter along a roadway. I also understand that as a volunteer I will receive no compensation or 

remuneration for my services and will not be eligible for any employee benefits. I acknowledge 

that I am not an employee. 

In exchange for being allowed to participate in the Activities as a volunteer and for other 

good and valuable consideration, the receipt and sufficiency of which I acknowledge, I hereby 

freely, voluntarily, and without duress execute this Release and agree to the following terms: 

1. Assumption of Risk. I am aware and understand that the Activities may be 

inherently dangerous and may expose me to a variety of foreseen and unforeseen hazards and 

risks. I acknowledge that I am voluntarily participating in the Activities and have considered 

those risks. I hereby expressly and specifically assume such risks, including any and all risk of 

injury, harm, or loss that I may incur as a result of my participation in the Activities. 

2. Medical Treatment. I hereby give consent and authority to the City to obtain 

medical treatment on my behalf if I am injured or require medical attention during my 

participation in the Activities. I understand and agree that I am solely responsible for all costs 

related to such medical treatment, medical transportation, and/or evacuation. I hereby release, 

forever discharge, and hold harmless the City from any claim whatsoever in connection with 

such treatment or other medical services. 

3. Release and Waiver. I hereby fully and forever release and discharge the City 

from, and expressly waive, any and all liability, claims, and demands of whatever kind or nature, 

either in law or in equity, that may arise from my participation in the Activities. I agree not to 

make or bring any such claim or demand against the City, and fully and forever release and 

discharge the City from liability under such claims or demands. 

I UNDERSTAND THAT THIS RELEASE DISCHARGES THE 

ORGANIZATION FROM ANY LIABILITY OR CLAIM THAT I MAY HAVE AGAINST 

THE CITY WITH RESPECT TO ANY BODILY INJURY, PERSONAL INJURY, ILLNESS, 

DEATH, PROPERTY DAMAGE, OR PROPERTY LOSS THAT MAY RESULT FROM THE 

ACTIVITIES, WHETHER CAUSED BY THE NEGLIGENCE OF THE CITY OR 

OTHERWISE. 

4. Insurance. I UNDERSTAND THAT[, EXCEPT AS AGREED TO BY THE 

CITY IN WRITING,] THE CITY DOES NOT ASSUME ANY RESPONSIBILITY FOR OR 

OBLIGATION TO PROVIDE FINANCIAL ASSISTANCE OR OTHER ASSISTANCE, 

INCLUDING BUT NOT LIMITED TO MEDICAL, HEALTH, OR DISABILITY 
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   2 

INSURANCE OF ANY NATURE IN THE EVENT OF MY INJURY, ILLNESS, OR DEATH, 

OR DAMAGE TO OR LOSS OF MY PROPERTY. 

I also understand that workers' compensation insurance is not available to 

volunteers and that the C does not provide workers' compensation insurance for volunteers. I 

expressly waive any claim for compensation or liability on the part of the City in the event of any 

injury or medical expense. 

5. Indemnification. I hereby agree to indemnify, defend, and hold harmless the City 

from any and all liability, losses, damages, judgments, or expenses, including attorneys' fees, that 

it may incur or sustain as a result of my negligence, recklessness, or willful misconduct in 

connection with my participation in the Activities, arising out of any third-party claim. 

6. Photographic Release. I understand and agree that during the Activities, I may be 

photographed and/or videotaped by the City for internal and/or promotional use. I hereby grant 

and convey to the City all right, title, and interest, including but not limited to, any royalties, 

proceeds, or other benefits, in any and all such photographs or recordings, and consent to the 

Organization's use of my name, image, likeness, and voice in perpetuity, in any medium or 

format, for any publicity without further compensation or permission. 

7. Miscellaneous. I hereby agree that this Release represents the full understanding 

between the City and me and supersedes all other prior agreements, understandings, 

representations, and warranties, both written and oral, between us, with respect to the subject 

matter hereof. If any term or provision of this Release shall be held to be invalid by any court of 

competent jurisdiction, that term or provision shall be deemed modified so as to be valid and 

enforceable to the full extent permitted. The invalidity of any such term or provision shall not 

otherwise affect the validity or enforceability of the remaining terms and provisions. This 

Release is binding on and inures to the benefit of the City and me and our respective heirs, 

executors, administrators, legal representatives, successors, and permitted assigns. Section 

headings are for convenience of reference only and shall not define, modify, expand, or limit any 

of the terms of this Release. 

8. Governing Law. I hereby agree that this Release is intended to be as broad and 

inclusive as permitted, and that this Release shall be governed by and interpreted in accordance 

with the laws of the State of Florida, without reference to any choice of law doctrine. 

[SIGNATURE PAGE FOLLOWS] 
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BY SIGNING, I ACKNOWLEDGE THAT I HAVE READ AND UNDERSTOOD ALL OF 

THE TERMS OF THIS RELEASE AND THAT I AM VOLUNTARILY GIVING UP 

SUBSTANTIAL LEGAL RIGHTS, INCLUDING THE RIGHT TO SUE THE 

ORGANIZATION. 

Signature of Volunteer: _____________________________________________________ 

 

Witnesses: 

 

____________________________ 

 

____________________________ 
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Name of Volunteer (please print): _____________________________________________ 

Address: _________________________________________________________________ 

Date: ____________________________________________________________________ 

 

[If the volunteer is under 18 years of age, a parent or legal guardian must also sign. 

I am the parent or legal guardian of the minor named above. I have the legal right to consent to 

and, by signing below, I hereby consent in all respects to the terms of this Release. I authorize 

the Organization to obtain medical treatment for such minor and release it from liability in 

accordance with Section 2 of this Release. 

Signature of Parent or Legal Guardian: _________________________________________ 
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   5 

Name of Parent or Legal Guardian (please print): _________________________________ 

Address: _________________________________________________________________ 

Date: ____________________________________________________________________] 

[EMERGENCY CONTACT INFORMATION 

In case of an emergency, contact:  

Name: _________________________________________________________________ 

Relationship: ____________________________________________________________ 

Address: ________________________________________________________________ 

Telephone Number: _______________________________________________________ 

Email: __________________________________________________________________ 

Any allergies, medications, or other information needed in an emergency: 

________________________________________________________________________] 
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What volunteers must provide 

 A completed Adopt a Road application and right of way utilization permit. 
 A two-year commitment to pick up litter along the designated stretch of roadway. 
 A commitment to pick up litter at least four times a year. 
 A designated coordinator for clean-ups. 
 Schedule the date and time of each pickup through the City's Adopt a Road 

Coordinator at 386-248-9463. 
 Collect provided safety equipment and litter bags from the designated location. 
 Return provided safety equipment once clean-up is complete. 
 Place all trash collected at the base of their Adopt a Road sign. 
 Notify the Public Works Department of the trash location. 
 Return to the City the form which indicates the hours worked, the number of 

participants, and the number of bags of trash removed. 

What the City provides to volunteers 

 The City will erect a sign at each end of the adopted section with the group's name 
or acronym displayed in one color, as the group approved on the application form. 
No logos may be used. (**The City reserves the right to approve, disapprove 
and/or edit names or acronyms to go on the signs.) 

 Safety vests, which must be returned when clean-up is completed. 
 Portable safety orange road signs that announce volunteers are out. These also 

must be returned when clean-up is completed. 
 Litter bags. 
 Forms to report the hours worked, the number of participants, and the number of 

bags of trash removed. 

Suggested needy roads list: 

1. LPGA Boulevard 
2. Riverside Drive (City Limits) 
3. 3rd Street (between Ridgewood Avenue and Nova Road) 
4. 6th Street (between Ridgewood Avenue and Nova Road) 
5. 8th Street (between Ridgewood Avenue and Nova Road) 
6. 10th Street (between Ridgewood Avenue and Nova Road) 
7. Walker Street (between Ridgewood Avenue and Nova Road) 
8. Flomich Street (between Ridgewood Avenue and Nova Road) 
9. Calle Grande Street from Ridgewood Avenue to Riviera Estates Boulevard; Riviera 

Estates Boulevard to Timber Trail 
10. Center Avenue (Southern City Limits to Flomich Street) 
11. 15th Street (between Nova Road and Center Avenue) 
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Guidelines and Conditions 

We appreciate your willingness to assist in keeping roads in the City clean. The City also 
stresses the importance of volunteers following safety practices. The purpose of this 
section of your permit is to familiarize you with the guidelines and conditions that you 
agree to when you join the Adopt a Road program. 

I. Group responsibility 

 Any local community organization, school group or business group, as well as 
individuals 18 years of age or older, will be allowed to adopt roadways maintained 
by the City. Participants must have an approved Adopt a Road agreement on file 
with the City's Adopt a Road Program Coordinator, and it must be kept current. 

 Each group shall be responsible for appointing or selecting a clean-up coordinator 
to serve as spokesperson for the group. This person's name shall be provided to 
the Adopt a Road Program Coordinator and kept current. 

 Adopt a Road groups are prohibited from subcontracting or assigning its duties 
and responsibilities to any other group, organization or enterprise. 

 The group's clean-up coordinator shall advise the City in the event that the group 
no longer wishes to participate in the program. 

 Each group shall be required to adopt a minimum length of roadway of 1 mile. Litter 
pickup will be done on each side of the roadway including up to 10' of the paved 
roadway. Participants should not enter private property during the cleanup. The 
City shall advise the Permittee the width of the right-of-way adjacent to the paved 
roadway. 

 Each group shall be required to adopt a section of road for a minimum of two years. 
Adoption of these road sections may be renewed by completing a new application. 

 Each group shall be required to pick up litter a minimum of four times a year and 
report results to the Adopt a Road Program Coordinator. Groups may clean up 
more than four times if necessary. Several groups may adopt the same section if 
it is deemed beneficial by the Adopt a Road Program Coordinator due to large 
amounts of litter. A reminder will be sent out if no cleanups are reported within six 
months. If no cleanups are reported within 9 months, the road signs will be 
removed so that another group may adopt this section of roadway. 

 Each group will be provided with safety vests and collection supplies loaned from 
the City's Adopt a Road Program Coordinator. In order to assist operations, groups 
are asked to contact the City to order these items at least seven days prior to the 
scheduled clean-up event. 

 Each group will be responsible for returning all safety vests and unused supplies 
furnished by the City to the Adopt a Road Program Coordinator within 10 days 
following each cleanup, during regular business hours (8 a.m. to 5 p.m. Monday 
through Friday), unless other arrangements have been pre-approved. 

 Each group shall be responsible for placing the bagged litter at the Adopt a Road 
signs and notifying the Adopt a Road Program Coordinator of their location. The 
City's Public Works Department pick up the trash on their next workday. 
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 Each group agrees to separate recyclable materials and place them in the 
recycling receptacle at home for curbside collection or deliver them to a recycling 
drop-off site. Heavily soiled bottles and cans should be placed in with the trash for 
pickup. Do not recycle broken glass. Either leave the glass or carefully place 
broken glass in the trash bag for disposal by the City. 

II. City responsibility 

 The City shall, in no event, have the right to control when the group performs the 
details of picking up litter from the section of roadway adopted by the group. In 
picking up litter, the group shall act as an independent contractor. The City requires 
that cleanups be conducted during daylight hours. 

 The City's Adopt a Road Program Coordinator will be responsible for working with 
the group to determine the specific section of roadway right-of-way to be adopted. 

 The City will erect a sign at each end of the adopted section with the group's name 
or acronym displayed in one color, as the group approved on the application form. 
No logos may be used. 

 The City will provide safety vests, trash bags and safety signs for cleanups. 
 The City agrees to remove filled trash bags on the first workday after the clean-up 

event. 

III. Safety rules 

 The participants of each group agree to obey and abide by all laws and regulations 
relating to safety and such other terms and conditions as may be required by the 
City's Adopt a Road Program Coordinator. 

 The group agrees to furnish one adult for every seven participants of a group who 
are fifteen years of age or younger. No child under ten years of age should be 
participating in the collection of material on the roadway. 

 Each group agrees to ensure that the "Caution: Litter Clean-Up" signs are set out 
at each end of the road clean-up section. The group also agrees to place the filled 
trash bags at the nearest Adopt a Road identity sign for collection by the City. 

 Each individual participant of the group shall be responsible for wearing approved 
safety vests provided by the City during the pickup. Participants shall provide their 
own gloves and any cleanup devices as they determine are needed. 

 Each group shall be responsible for prohibiting participants from either possessing 
or consuming alcoholic beverages or illicit drugs while on the adopted section and 
performing tasks associated with the cleanup. 

 Each group shall be responsible for providing a proper first aid kit and adequate 
drinking water for volunteers who are participating in the litter pickup. 

 Waste that may pose a hazard to volunteers (i.e. syringes, chemicals, etc.) should 
not be picked up; it will be the responsibility of the group clean-up coordinator to 
contact the City for the pickup and disposal of these items. You may leave a 
message for Steven Juengst, Public Works Administration Manager by calling 386-
248-9463. Be sure to carefully describe where these items can be found and leave 
your name and phone number. 
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STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Resolution 
 

  

Updated: 2/16/2022 11:22 AM A Page 1 

 

MEETING DATE: February 22, 2022 

FROM: Antoine Khoury 

SUBJECT: A Resolution of the City Commission of the City of Holly Hill, 

Florida, Selecting C&S Chemicals as the Lowest, Responsible 

Bidder, Waiving Irregularities in Bid as Non-Substantial 

Irregularities, and Authorizing the City Manager to Enter into 

a Contract with C&S Chemicals for the Purchase of Alum with 

a Total Amount Not to Exceed $45,000 for Fiscal Year 2022 

with Future Purchases Contingent Upon the Annual Approved 

Budget Appropriation Amount for Alum in that Year; 

Providing for Severability; and Providing for an Effective 

Date. 

NUMBER: 2022-R-14 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION: 

The City has issued an RFP 22-WW-01 to purchase Aluminum Sulfate (ALUM) chemical for the 

use in the wastewater treatment plant.  The city has received 4 responses to the request: 

1. ChemTrade Chemicals US LLC @ $405/dry ton 

2. Affinity Chemical LLC @ $415/dry ton 

3. Thatcher Chemicals of Florida Inc. @ 371/dry ton 

4. C&S Chemicals @ 363/ dry ton 

The evaluation committee met and is recommending the award to C&S Chemicals as the lowest 

most responsive bidder C&S Chemicals.   

It was noted that the low bidder did not submitted the following bid documents:  Title page, 

table of contents, and label.  On page 2 and 16 of the bid document and in City’s purchasing 

Policy Resolution 2018-R-30, policy paragraph 2.33 the City reserves the right to waive any non-

substantial irregularities in any proposal submission.   As outlined in the Purchasing Policy, staff 

considered whether recommending a waiver of these documents, as non-substantial irregularities, 

would deprive the City of the assurance that the contract could be entered into and performed.  

Also the staff considered whether the deficit gave any bidder an unfair advantage or otherwise 

undermined “the necessary common standard of competition”.  City staff recommends that a 

waiver of the title page, table of contents, and label as non-substantial irregularities be granted.  

Further staff recommends that this waiver would not give any bidder an unfair advantage and 
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Resolution 2022-14  Meeting of February 22, 2022 

Updated: 2/16/2022 11:22 AM A Page 2 

that the contract could be entered into and performed without these documents.   

C&S chemicals also did not submit any acceptance of conditions.  The bid document indicates 

on page 17 that If no exceptions are indicated in this tabbed section, it will be understood that no 

exceptions to these documents will be considered after the award, or if applicable, during 

negotiations. 

The evaluation also noted that Chemtrade has pending outstanding litigation.  Additional 

information regarding this litigation can be found on page 15 of Chemtrade's bid submission. 

The term of the contract will be for five (5) one (1) year renewal based on the proposed price that 

will be submitted in December of the next 5 years, and if the price is acceptable to the city, a 

renewal will be issued to the supplier authorizing the upcoming year of supplies. 

FISCAL ANALYSIS: 

This project is funded in the Wastewater Operating Supplies Acct# 400-3020-535-5201 and not 

to exceed $45,000 for fiscal year 2022. Future purchases under this contract are contingent upon 

budget appropriations for the future fiscal years. 

 

 

STAFF RECOMMENDATION: 

Approve the award the contract to the low most responsive bidder C&S Chemicals and waive  

the failure to submit Title page, table of contents, and label as non-substantial irregularities.  

Approve and authorize the City Manager to enter into a contract with C&S Chemicals for RFP 

22-WW-01. 

 

COMMISSION GOAL: 

Goal #1: Develop and maintain a sound and sustainable financial plan for the city that 

establishes sufficient reserves for all funds, ensures (whenever possible) that user fees pay for 

services rendered, provides a realistic capital improvement program, and encourages 

public/private sector partnerships and intergovernmental partnerships. 

 

Goal #4: Provide proficient public health and safety services in terms of police and fire 

protection, water, storm water, waste water and solid waste management and disaster 

preparedness with a focus on intergovernmental collaboration, private sector partnerships, and 

utilization of technologies and proven innovations. 

 

MOTION: 

APPROVE RESOLUTION,  SELECTING C&S CHEMICALS AS THE LOWEST, 

RESPONSIBLE BIDDER, WAIVING IRREGULARITIES IN BID AS NON-

SUBSTANTIAL IRREGULARITIES, AND AUTHORIZING THE CITY MANAGER TO 
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ENTER INTO A CONTRACT  WITH C&S CHEMICALS FOR THE PURCHASE OF 

ALUM WITH A TOTAL AMOUNT NOT TO EXCEED $45,000 FOR FISCAL YEAR 

2022 WITH FUTURE PURCHASES CONTINGENT UPON THE ANNUAL APPROVED 

BUDGET APPROPRIATION AMOUNT FOR ALUM IN THAT YEAR. 
 

ATTACHMENTS: 

 Bid - Affinity Chemical LLC (PDF) 

 Bid - C and S Chemcials (PDF) 

 Bid - Thatcher Chemical of Florida Inc (PDF) 

 Bid - Chemtrade Chemicals US LLC (PDF) 

 2021 12 30 - Liquid Aluminum Sulfate (ALUM) RFP Final (PDF) 

 2022 01 07 - Addendum #1 (PDF) 

 2022 01 11 - 22-WW-01 NJ Proof of Publication (PDF) 

 22-WW-01 Addendum #2 (PDF) 

 2022 02 01 - Bid Opening (PDF) 

 2022 02 01 - RFP 22-WW-01 - Bid submittal checklist (XLSX) 

 2022 02 08 - RFP 22-WW-01 Selection Committee Ranking (PDF) 
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Resolution No. 2022-14 

 

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF HOLLY 
HILL, FLORIDA, SELECTING C&S CHEMICALS AS THE LOWEST, 

RESPONSIBLE BIDDER, WAIVING IRREGULARITIES IN BID AS NON-
SUBSTANTIAL IRREGULARITIES, AND AUTHORIZING THE CITY 

MANAGER TO ENTER INTO A CONTRACT WITH C&S CHEMICALS FOR 
THE PURCHASE OF ALUM WITH A TOTAL AMOUNT NOT TO EXCEED 

$45,000 FOR FISCAL YEAR 2022 WITH FUTURE PURCHASES 
CONTINGENT UPON THE ANNUAL APPROVED BUDGET 

APPROPRIATION AMOUNT FOR ALUM IN THAT YEAR; PROVIDING 

FOR SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE DATE. 
 

 

A RESOLUTION OF THE CITY COMMISSION OF THE 

CITY OF HOLLY HILL, FLORIDA, SELECTING C&S 

CHEMICALS AS THE LOWEST, RESPONSIBLE BIDDER, 

WAIVING IRREGULARITIES IN BID AS NON-

SUBSTANTIAL IRREGULARITIES, AND AUTHORIZING 

THE CITY MANAGER TO ENTER INTO A CONTRACT  

WITH C&S CHEMICALS FOR THE PURCHASE OF 

ALUM WITH A TOTAL AMOUNT NOT TO EXCEED 

$45,000 FOR FISCAL YEAR 2022 WITH FUTURE 

PURCHASES CONTINGENT UPON THE ANNUAL 

APPROVED BUDGET APPROPRIATION AMOUNT FOR 

ALUM IN THAT YEAR PROVIDING FOR 

SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE 

DATE.  

 

   

  WHEREAS, the City requested a bid to supply ALUM to the waste water plant  

and opened bids on February 1, 2022; and 

 

  WHEREAS, C&S Chemicals was the low most responsive bidder, at $363 /dry 

ton; and 

 

  WHEREAS, City staff recommends award the contract to C&S Chemicals. 

 

  WHEREAS,  City staff recommends waiving  the failure to submit Title page, 

table of contents, and label as non-substantial irregularities.  

 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA: 

 

SECTION 1. That the City Commission of the City of Holly Hill does hereby 
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select C&S Chemicals as the lowest, responsible bidder; waives the failure to submit Title page, 

table of contents and label as non-substantial irregularities; and award the contract. 

 

 SECTION 2. That the City Manager of the City of Holly Hill is hereby 

authorized to execute the agreement with C&S Chemicals to supply ALUM to the Waste Water 

Plant pursuant to the terms of the bid.  

 

 SECTION 3. SEVERABILITY. If any section or portion of a section of this 

Resolution proves to be invalid, unlawful, or unconstitutional, it shall not be held to invalidate or 

impair the validity, force, or effect of any other section or part of this Resolution. 

 

  SECTION 4. EFFECTIVE DATE. This Resolution shall take effect 

immediately upon its adoption.  

 

  APPROVED AND AUTHENTICATED on this 22nd day of FEBRUARY, 

2022. 
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LEGAL NOTICE 
 

Notice is hereby given that the City of Holly Hill is accepting Sealed Proposals for the delivery of Liquid 
Aluminum Sulfate (ALUM) to the Waste Water Treatment Plant located at 453 LPGA Blvd, Holly Hill FL 32117. 
 

22-WW-01 
“Liquid Aluminum Sulfate (ALUM)” 

 
 
Sealed bids will be accepted by the City of Holly Hill, 1065 Ridgewood Avenue, Holly Hill, Florida 
32117, until 10:00 a.m., February 1, 2022 at which time and place all proposals received will be publicly 
opened and read aloud in the City Hall Commission Chambers. 
 
Description of work: Services to be provided shall include, but not be limited to the following: 
 
The City of Holly Hill, Florida, is requesting proposals from experienced supplier(s) to deliver 190 TONS,  
more or less, of Liquid Aluminum Sulfate (ALUM) to be furnished in accordance with the following 
general specifications and shall conform to standards prescribed by the standard B403-03 OR MOST 
RECENT STANDARDS. Bidders shall provide an affidavit of compliance with the requirements of B403-
03 OR MOST RECENT STANDARDS, product specifications or certificate of analysis, and a Material 
Safety Data Sheet with the bid form. 
 
The Liquid Aluminum Sulfate (ALUM) shall have a minimum 48 percent ALUM or 8 percent Al2O3 and 
water-insoluble matter shall not to exceed 0.2 percent. Each shipment will be accompanied by a chemical 
analysis to show that it conforms to specifications. The Liquid Aluminum Sulfate (ALUM) shall be 
delivered into two (2) 3,250-gallon storage tanks located at the City of Holly Hill Waste Water Treatment 
Plant, 453 LPGA Boulevard, Holly Hill, Florida. Delivery trucks will need a minimum of 15’ of 3” hose 
with 3” quick connect. The City of Holly Hill’s quick connect will be 3” male fitting. 
 
All deliveries shall be F.O.B. City of Holly Hill Waste Water Treatment Plant, located at 453 LPGA 
Boulevard, Holly Hill, Florida. Delivery will be accepted between 7:00 a.m. to 3:00 p.m. -- Monday 
through Friday as needed and shall be made within forty-eight (48) hours upon notification of need. 

 
IN THE EVENT THE SUPPLIER IS UNABLE TO SUPPLY, THE CITY OF HOLLY HILL 
RESERVES THE RIGHT TO PURCHASE SUPPLIES FROM THE BEST AVAILABLE 
SOURCE. 
 

         Copies of the bid documents may be obtained electronically from VendorLink at www.myvendorlink.com.  
         Any addenda to these bid documents will be posted on the VendorLink website. It is the bidder’s  
         responsibility to confirm that all addenda have been received prior to submitting a bid for this project. All  
         questions should be directed in writing to Stella Gurnee at financedirector@hollyhillfl.org. Questions to be           
         submitted no later than 5:00 pm on January 20, 2022.  
 
         Performance and bid bonds will not be required for this project. A permit from the City is required, but fees  
         will be paid by the Public Works Department.   
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         The City of Holly Hill is not responsible for the U.S. mail or private carriers or messengers in regard to 
         mail being delivered by the specific time so that a bid can be considered.   
 
         No bids received after the time and date specified for the opening will be considered. The City of Holly 
         Hill, Florida reserves the right to reject any and all bids, to waive any and all non-substantial irregularity 
         in bids reviewed, whenever such rejection or waiver is in the best interest of the City.  
 

One (1) original and (1) electronic copy on USB flash drive shall be addressed to City Clerk, City of Holly 
Hill, 1065 Ridgewood Avenue, Holly Hill, Florida 32117, in a sealed envelope plainly marked on the 
outside: “RFP 22-WW-01 Liquid Aluminum Sulfate (ALUM)” 

         CITY OF HOLLY HILL 
         VOLUSIA COUNTY, FLORIDA 
         s/ Joseph A. Forte 
         City Manager 
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1) Introduction/Overview 
 

A) Purpose/Objective 
 

The City of Holly Hill, Florida, is requesting proposals from experienced supplier(s) to deliver 190 TONS,  
more or less, of Liquid Aluminum Sulfate (ALUM) to be furnished in accordance with the following 
general specifications and shall conform to standards prescribed by the standard B403-03 OR MOST 
RECENT STANDARDS. Bidders shall provide an affidavit of compliance with the requirements of B403-
03 OR MOST RECENT STANDARDS, product specifications or certificate of analysis, and a Material 
Safety Data Sheet with the bid form. 
 
The Liquid Aluminum Sulfate (ALUM) shall have a minimum 48 percent ALUM or 8 percent Al2O3 and 
water-insoluble matter shall not to exceed 0.2 percent. Each shipment will be accompanied by a chemical 
analysis to show that it conforms to specifications. The Liquid Aluminum Sulfate (ALUM) shall be 
delivered into two (2) 3,250-gallon storage tanks located at the City of Holly Hill Waste Water Treatment 
Plant, 453 LPGA Boulevard, Holly Hill, Florida. Delivery trucks will need a minimum of 15’ of 3” hose 
with 3” quick connect. The City of Holly Hill’s quick connect will be 3” male fitting. 
 
All deliveries shall be F.O.B. City of Holly Hill Waste Water Treatment Plant, located at 453 LPGA 
Boulevard, Holly Hill, Florida. Delivery will be accepted between 7:00 a.m. to 3:00 p.m. -- Monday 
through Friday as needed and shall be made within forty-eight (48) hours upon notification of need. 
 
The firm awarded this contract must meet or exceed all terms, conditions and specifications of the City.  
The successful proposer(s) will hereinafter be referred to as the “Supplier”.  
 
The term of this agreement shall be for 5 years renewed every year, after the cost per ton quote is 
received, evaluated and accepted, from the date of award per the terms and conditions of the RFP 
beginning on the date the contract is issued. Also, the City reserves the right to cancel the agreement and/or 
contract with thirty (30) days written notice for any reason deemed by the City with no right to appeal. 

 
If awarded, a contract to provide these services will be effective on the date the contract is approved by 
the City of Holly Hill, City Commission (herein after, the “Commission”), signed by all required parties 
and filed with the City Clerk. 

 
The specifications included herein are based on requirements to ensure that the lowest practical cost and 
highest practical quality are obtained at quality prices using the latest technology. The City will not honor 
or consider any price increase, fuel surcharge, or add-on cost during the established performance 
period. 

 
Termination or cancellation of the contract will not relieve the bidder of any obligations or any deliveries 
or liabilities entered prior to termination of the contract. The Bidder my cancel the resulting contract with 
a (30) thirty days written notice. 

 
The City will notify the bidder in writing of any deficiencies or defaults in the performance of his/her 
duties under the Contract. 

 
As is more fully explained in Section “6L” of this RFP, an award, if made, will be made to the best overall 
proposer(s) whose bid is most advantageous to the City, taking into consideration the evaluation factors 
set forth in this RFP. The City will not use any other factors or criteria in the evaluation of the bids 
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received. 
 

B) Background 
 

The City serves an area of less than 4 square miles with a population of approximately 12,479. The City’s 
fiscal year begins on October 1st and ends on September 30th. The Finance Department maintains the 
funds and accounts of the City. The Finance Department is responsible for the custody and accounting of 
funds of each department. 

 
More detailed information on the government and its finances can be found in City of Holly Hill’s 
Comprehensive Annual Financial Report for fiscal year 2020-2021 and in the City’s Annual Budget for 
fiscal year 2021-2022. Copies of these documents may be viewed on www.hollyhillfl.org. The City of 
Holly Hill is exempt from any and all state, local and federal taxes. 

 
 

C) Inquiries 
 

Direct questions related to this RFP to Stella Gurnee, Finance Director, and submit such questions in 
writing to financedirector@hollyhillfl.org include the page and paragraph number for each question in 
order to ensure that questions asked are responded to correctly. Proposers must clearly understand that the 
only official answer or position of the City will be the one stated in writing and posted on VendorLink 
(www.myvendorlink.com) from financedirector@hollyhillfl.org. All questions asked, along with the 
answers rendered will be electronically distributed to firms registered for this solicitation and additionally 
posted on the City website (www.hollyhillfl.org) and on VendorLink (www.myvendorlink.com). 

 

D) Method of Source Selection 
 

The City is using the Competitive Sealed Proposals methodology of source selection for this procurement, 
as authorized by Resolution 2018-R-30 establishing and adopting the City Purchasing Policy. Each 
Qualification will be reviewed to determine if the proposal is responsive to the RFP. Proposals deemed 
to be non-responsive may be rejected without being evaluated by the Selection Committee appointed by 
the city manager, which shall be comprised of a minimum of three (3) City employees. The committee 
will make a recommendation to the City Commission who will make the final selection(s). A responsive 
proposal is one which has been signed and submitted by the specified Proposal deadline, and has provided 
the information required to be submitted with the Proposal. While poor formatting, poor documentation 
and/or incomplete or unclear information may not be cause to reject a Proposal without evaluation, such 
substandard submissions may adversely impact the evaluation of a Proposal. Respondents who fail to 
comply with the required and/or desired elements of this RFP do so at their own risk. 

 
The City may, as it deems necessary, conduct discussions with responsible proposers determined to be in 
contention for being selected for award for the purpose of clarification to assure full understanding of, and 
responsiveness to solicitation requirements. 

 
E) Pre-Bid Conference 

 

A pre-bid conference is not applicable for this solicitation. 
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F) Projected Timetable 
 

The following projected timetable should be used as a working guide for planning purposes only. The City 
reserves the right to adjust this timetable as required during the course of the RFP process. 
 
 

Event Date 
  

Issue RFP Notice January 4, 2022 
Last Date for Receipt of Written Questions January 20, 2022 @ 5:00 p.m.  
Addendum Issued (If Applicable)    January 21, 2022 @ 5:00 p.m.  
Proposal Opening Date   February 1, 2022 @ 10:00 a.m. 
Evaluation Committee February 3, 2022 @ 10:00 a.m. 
Notice of Recommendation February 4, 2022 @ 5:00 p.m.  
City Commission Hearing Date February 22, 2022 @ 6:00 p.m. 

 
 

2) General Description of Specifications or Scope of Work 

 
 To be furnished in accordance with the following general specifications and shall conform to 

standards prescribed by the standard B403-03 OR MOST RECENT STANDARDS. 
 Bidders shall provide an affidavit of compliance with the requirements of B403-03 OR MOST 

RECENT STANDARDS, product specifications or certificate of analysis, and a Material Safety 
Data Sheet with the bid form. 

 The Liquid Aluminum Sulfate (ALUM) shall have a minimum 48 percent ALUM or 8 percent 
Al2O3 and water-insoluble matter shall not to exceed 0.2 percent. 

 Each shipment will be accompanied by a chemical analysis to show that it conforms to 
specifications. 

 The Liquid Aluminum Sulfate (ALUM) shall be delivered into two (2) 3,250-gallon storage tanks 
located at the City of Holly Hill Waste Water Treatment Plant, located at 453 LPGA Boulevard, 
Holly Hill, Florida. Delivery truck will need a minimum of 15’ of 3” hose with 3” quick connect.  
City of Holly Hill’s quick connect will be 3” male fitting. 

 All deliveries shall be F.O.B. City of Holly Hill Waste Water Treatment Plant, located at 453 
LPGA Boulevard, Holly Hill, Florida. Delivery will be accepted between 7:00 a.m. to 3:00 p.m. 
-- Monday through Friday as needed and shall be made within forty-eight (48) hours upon 
notification of need. 

 
3) IN THE EVENT THE SUPPLIER IS UNABLE TO SUPPLY, THE CITY OF HOLLY HILL 

RESERVES THE RIGHT TO PURCHASE SUPPLIES FROM THE BEST AVAILABLE 
SOURCE. 
 

A) Supplier’s Responsibilities/Requirements 
 

It shall be understood and agreed that a firm submitting a Proposal shall meet the following 
responsibilities/requirements: 

 
1) Drug-Free Workplace: In accordance with Florida Statute 287.087, preference shall be given 

to businesses with drug-free workplace programs. Whenever two or more Qualifications which 
are equal with respect to price, quality, and service are received by the City for the procurement 
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of commodities or contractual services, a Qualification received from a business that furnishes 
a form certifying that it is a Drug Free Workplace shall be given preference in the award process. 
 

 
2) General: Supplier shall adhere to all applicable OSHA standards while performing work within 

the City. 
 

3) DAMAGE TO PUBLIC AND/OR PRIVATE PROPERTY: Extreme care shall be taken by 
Supplier to safeguard all existing facilities, site amenities, utilities, irrigation systems, windows, 
and vehicles on or around the job site. Damage to public and/or private property shall be the 
responsibility of the Supplier and shall be repaired and/or replaced by Supplier at no additional 
cost to the City. The Supplier shall use all means to protect existing objects, structures and 
vegetation designated to remain. In the event of damage, the Supplier shall immediately make 
all repairs, replacements and dressings to damaged materials, to the approval of the City, at no 
additional cost to the City. 

 
4) HOURS OF OPERATION: All work under this contract shall be performed between the hours of 7:00 

am and 5:00 pm, local time, Monday through Friday. Substantial work at City Hall shall be performed 
between the hours of 7:00 am and 5:00 pm, local time, Saturdays and Sundays only. No exceptions to 
these hours shall be made without the expressed written consent of the City. 

 
B) City’s Responsibilities 

 
City responsibilities include: 

 
1) The City will work with the Supplier to develop a schedule and ensure access to all locations 
assigned under future work orders. 

 

2) The City designates the Public Works Director/Utilities Manager/Chief Plant Operator as being 
the representatives of the City in all matters regarding this solicitation.  

 
3) City’s Right to Inspect 

The City or its authorized Agent shall have the right to inspect the Supplier’s files to determine   status 
of work on this project.  

 
4) Terms and Conditions of Contract 

 
The City has developed standard contracts/agreements. The Supplier shall be required to return a signed 
standard City contract/agreement contained within this RFP with your submittal. 

 
A contract/agreement resulting from this RFP shall be subject to the terms and conditions set forth in a 
standard City Contract and any terms and conditions included in this RFP. The City reserves the right to 
include in any contract document such terms and conditions, as it deems necessary for the proper 
protection of the rights of the City. The City will not be obligated to sign any contracts, maintenance 
and/or service agreements or other documents provided by the Supplier with their submittal until approved 
by Commission. 

 
The term of this Agreement shall be for 5 years renewed every year after the cost per ton is received, 
evaluated and accepted from the date of award with no extension options in adherence to the terms and 
conditions set forth in the RFP documents. 
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There are no price escalations during the term of this contract year. 

 
5)  General Terms and Conditions 

 
A)  Licenses 

 
The Supplier is required to possess the correct occupational license, professional license, and any other 
authorizations necessary to carry out and perform the work required by the project pursuant to all 
applicable Federal, State and Local Law, Statute, Ordinances, and rules and regulations of any kind. 

 
If required and/or requested, copies of the required licenses must be submitted with the bid response 
indicating that the entity proposing, as well as the team assigned to the City account, are properly licensed 
to perform the activities or work included in the contract documents. A Supplier, with an office within the 
City is also required to have a business tax receipt and certificate of use. 

 
If you have questions regarding required professional licenses and Business Tax Receipt and Certificate 
of use, contact the Finance Department, (386) 248-9420. 

 
B) Principals/Collusion 

 
By submission of this Qualification, the undersigned, as Proposer, does declare that the only person or 
persons interested in this Bid as principal or principals is/are named therein and that no person other than 
therein mentioned has any interest in this Bid or in the contract to be entered into; that this Bid is made 
without connection with any person, company or parties making a Bid, and that it is in all respects fair 
and in good faith without collusion or fraud. 

 
C) Taxes 

 
The City is exempt from Federal Excise and State of Florida Sales Tax. 
 

D) Relation of City 
 

It is the intent of the parties hereto that the Supplier shall be legally considered an independent Supplier, 
and that neither the Supplier nor their employees shall, under any circumstances, be considered employees 
or agents of the City, and that the City shall be at no time legally responsible for any negligence on the 
part of said Supplier, their employees or agents, resulting in either bodily or personal injury or property 
damage to any individual, firm, or corporation. 
E) Term Contracts 

 
If funds are not appropriated for continuance of a term contract to completion, cancellation will be 
accepted by this Supplier on thirty (30) days prior written notice. 

 
F) Termination 

 
Should the Supplier be found to have failed to perform his services in a manner satisfactory to the City, the 
City may terminate this without cause or for convenience with a thirty (30) day written notice. The City 
shall be sole judge of non-performance. 
 
G) Liability 
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The Supplier will not be held responsible for failure to complete contract due to causes beyond its control, 
including, but not limited to, work stoppage, fires, civil disobedience, riots, rebellions, Acts of Nature and 
similar occurrences making performance impossible or illegal. 

 
H) Assignment 

 
The Supplier(s) shall not assign, transfer, convey, sublet or otherwise dispose of this contract, or of any or 
all of its rights, or interest therein, or his or its power to execute such contract to any person, company or 
corporation without prior written consent of the City. 

 
I) Lobbying 

 
All firms are hereby placed on NOTICE that the City does not wish to be lobbied, either individually or 
collectively about a matter for which a firm has submitted a Qualification. 

 
Firms and their agents are not to contact members of the City Commission for such purposes as meeting 
or introduction, luncheons, dinners, etc. During the process, from Proposal announcement to final 
Commission approval, no firm or their agent shall contact any other employee of the City in reference to 
this Bid, with the exception of the Finance Director or his designee(s). Failure to abide by this provision 
may serve as grounds for disqualification for award of this contract to the firm. 

 
J) Single Bid 

 
Each Proposer must submit, with their bid, the required signed contract/agreement and all forms included 
in this RFP. Only one bid from a legal entity as a primary will be considered. A legal entity that submits 
a bid as a primary or as part of a partnership or joint venture submitting as primary may not then act as a 
sub-consultant to any other firm submitting under the same RFP. 
 

If a legal entity is not submitting as a primary, or, that legal entity may not act as a sub-consultant to any 
other firm or firms submitting under the same RFP nor act as part of a partnership or joint venture to the 
primary. All submittals in violation of this requirement will be deemed non-responsive and rejected from 
further consideration. 

 
K) Protest Procedures 

 
Any appeal or protest to the Request for Bid shall be governed by the City of Holly Hill’s Purchasing 
Policies and Procedures. 

 
L) Public Entity Crime 

 
A person or affiliate who has been placed on the convicted vendor list following a conviction for a public 
entity crime may not submit a bid, bid, or reply on a contract to provide any goods or services to a public 
entity; may not submit a bid, bid, or reply on a contract with a public entity for the construction or repair 
of a public building or public work; may not submit bids, bids, or replies on leases of real property to a 
public entity; may not be awarded or perform work as a Supplier, supplier, subSupplier, or consultant 
under a contract with any public entity; and may not transact business with any public entity for a period 
of 36 months following the date of being placed on the convicted vendor list. 
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M) Conflict of Interest 
 

Proposer shall complete the Conflict of Interest Affidavit included as an attachment to this RFP document. 
Disclosure of any potential or actual conflict of interest is subject to City staff review and does not in and 
of itself disqualify a firm from consideration. These disclosures are intended to identify and or preclude 
conflict of interest situations during contract selection and execution. 

 
N) Prohibition of Gifts to City Employees 

 
No organization or individual shall offer or give, either directly or indirectly, any favor, gift, loan, fee, 
service or other item of value to any City employee, as set forth in Chapter 112, Part III, Florida Statutes, 
the current City Ethics Ordinance, and City Administrative Policy. Violation of this provision may result 
in one or more of the following consequences: a. Prohibition by the individual, firm, and/or any employee 
of the firm from contact with City staff for a specified period of time; b. Prohibition by the individual 
and/or firm from doing business with the City for a specified period of time, including but not limited to: 
submitting bids, RFP, and/or quotes; and, c. immediate termination of any contract held by the individual 
and/or firm for cause. 

 
O) Immigration Reform and Control Act 

 
Proposer acknowledges, and without exception or stipulation, any firm(s) receiving an award shall be fully 
responsible for complying with the provisions of the Immigration Reform and Control Act of 1986 as 
located at 8 U.S.C. 1324, et seq. and regulations relating thereto, as either may be amended. Failure by the 
awarded firm(s) to comply with the laws referenced herein shall constitute a breach of the award 
agreement and the City shall have the discretion to unilaterally terminate said agreement immediately. 
 

P) Billing Instructions – Awarded Supplier(s) 
 

Invoices, unless otherwise indicated, must show Work Order or Purchase Order numbers and shall be 
submitted in to the City of Holly Hill, 1065 Ridgewood Ave., Holly Hill, FL 32117. Specific format of 
the invoice shall be worked out between the City and the consultant prior to the first invoice being 
submitted. Payment shall be made in accordance with the Florida Prompt Payment Act, as amended from 
time to time. 

 
Q) Vendor Preference 

 
A local vendor would be interpreted as a bidder, which as of the date of the bid opening, has a valid 
Business Tax Receipt (BTR) issued by the City of Holly Hill to do business in the City of Holly Hill which 
authorizes the vendor to provide the goods, services, or construction to be purchased and has a physical 
address located within the limits of Holly Hill from which the vendor operates or performs business. A 
Post Office Box cannot be used to establish physical address. A local vender preference of no greater than 
5% (Not to exceed $5,000) of the price submitted by the non-local vender shall be granted with City 
Commission approval. 

 
6) Instructions for Bid 

 
A) Compliance with the RFP 

 
Bids must be in strict compliance with this RFP. Failure to comply with all provisions of the RFP may 
result in disqualification. 
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B) Acknowledgment of Insurance Requirements 

 
By signing the Insurance Requirements included in this RFP, Proposer acknowledges these conditions 
include Insurance Requirements. 

 
It should be noted by the Proposer that, in order to meet the City's requirements, there may be additional 
insurance costs to the Proposer's firm. It is, therefore, imperative that the proposer discuss these 
requirements with the Proposer’s insurance agent, as noted on the Insurance Check List, so that allowances 
for any additional costs can be made by the Proposer. 

 
The Proposer's obligation under this provision shall not be limited in any way by the agreed upon contract 
price, or the Proposer's limit of, or lack of, sufficient insurance protection. 

 
Proposer also understands that the evidence of required insurance may be required within five (5) business 
days following notification of its offer being accepted; otherwise, the City may rescind its acceptance of 
the Proposer’s bid. 

 
The specific insurance requirements for this solicitation are included as part of this solicitation. 

 
C) Acknowledgment of Bonding Requirements 

 
By signing its bid, and if applicable, Proposer acknowledges that it has read and understands the bonding 
requirements for this bid. Requirements for this solicitation are checked. 

          ☒    Not Applicable 
 

☐   Bid Bond: Shall be submitted with bid response in the form of certified funds, cashiers’ check, or an 
irrevocable letter of credit, a cash bond posted with the City Clerk, or bid bond in a sum equal to 5% of 
the cost bid. All checks shall be made payable to the City of Holly Hill on a bank or trust company located 
in the State of Florida and insured by the Federal Deposit Insurance Corporation. The Bid Bond shall be 
retained by the City as liquidated damages if the successful Proposer fails to execute and deliver to the 
City the unaltered contract, or fails to deliver any required Performance and Payment Bonds or Certificates 
of Insurance, all within twenty-one (21) calendar days after receipt of the Notice of Selection for Award. 
Bid Bonds shall be executed by a corporate surety licensed under the laws of the State of Florida to execute 
such bonds, with conditions that the surety will, upon demand, forthwith make payment to the City upon 
said bond. The Bid Bonds of the three (3) highest ranked Proposers shall be held until the contract has 
been executed by the successful Proposer and same has been delivered to the City together with the 
required bonds and insurance, after which all three (3) Bid Bonds shall be released to the respective 
Bidders. All other Bid Bonds shall be released within fourteen (14) calendar days of the Selection 
Committee meeting date. No bids including alternates shall be withdrawn within one hundred and eighty 
(180) days after the bid closing date thereof. If a bid is not accepted within said time period it shall be 
deemed rejected and the Bid Bond shall be released to the Proposer. In the event that the City awards the 
contract prior to the expiration of the one hundred and eighty (180) day period without selecting any or 
all alternates, the City shall retain the right to subsequently award to the successful Proposer said alternates 
at a later time and approved by the Finance Director or designee, and the successful Proposer. 

 

    Performance and Payment Bonds: For projects in excess of $300,000, bonds shall be submitted with 
the executed contract by Proposers receiving award, and written for 100% of the Contract award amount, 
the cost borne by the Proposer receiving an award. The Performance and Payment Bonds shall be 
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underwritten by a surety authorized to do business in the State of Florida and otherwise acceptable to 
Owner; provided, however, the surety shall be rated as “A-“ or better as to general policy holders rating 
and Class V or higher rating as to financial size category and the amount required shall not exceed 5% of 
the reported policy holder’s surplus, all as reported in the most current Best Key Rating Guide, published 
by A.M. Best Company, Inc. of 75 Fulton Street, New York, New York 10038. 
 
Should the contract amount be less than $500,000, the requirements of Section 287.0935, F.S. shall govern 
the rating and classification of the surety. All performance security under the subsequent contract shall be 
in force throughout the final completion and acceptance of the project awarded. 

 
If the surety for any bond furnished by Supplier is declared bankrupt, becomes insolvent, its right to do 
business is terminated in the State of Florida, or it ceases to meet the requirements imposed by the Contract 
Documents, the Supplier shall, within five (5) calendar days thereafter, substitute another bond and surety, 
both of which shall be subject to the Owner’s approval. 
 
 
D) Delivery of Bids 

 
All bids are to be delivered before 10:00 a.m., local time, on or before February 1, 2022 to: 

 
City of Holly Hill 

City Clerk 
1065 Ridgewood Ave. 

Holly Hill, Florida 32117 
 

The City shall not accept bids delivered to the City Clerk past the stated date and/or time indicated, or to 
an incorrect address by proposer’s personnel or by the proposer’s outside carrier. However, the City Clerk, 
or designee, shall reserve the right to accept bids received after the posted close time only under the 
following condition: The tardy submission of the bid is due to the following circumstances, which shall 
include but not be limited to: late delivery by commercial carrier such as Fed Ex, UPS or courier where 
delivery was scheduled before the deadline. 

 
Proposers must submit one (1) hard copies and one (1) electronic copy on a USB flash drive 

 
List the Proposal Number on the outside of the box or envelope and note “Liquid Aluminum Sulfate 
(ALUM)” 

 
E) Evaluation of Bids (Procedure) 

 
The City’s procedure for selecting is as follows: 

 
1. The City Manager shall approve an Evaluation Committee to review all Proposals submitted in 

accordance with Statute. At a minimum there will be non-voting member of the Finance Department 
as part of the evaluation committee. There shall be a minimum of three voting members of the 
committee, but always an odd number. 
 

2. Request for Proposals (RFP) issued. 
 

3. Subsequent to the closing of Proposals, the Finance Department shall review the Proposals received 
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and verify whether each Proposals appears to be minimally responsive to the requirements of the 
published RFP. Meetings shall be open to the public and the Finance Department shall endeavor to 
publicly post prior notice of such meeting in the lobby of the City Hall three (3) days in advance of 
all such meetings, but no less than (1) day in advance. 
 

4. The voting committee members shall review each Proposal individually and score each Proposals 
based on the evaluation criteria state herein. 
 

5. Prior to the first meeting of the evaluation committee, the City will post a notice announcing the date, 
time and place of the first committee meeting. Said notice shall be posted in the lobby of the City Hall 
not less than three (3) working days prior to the meeting. The City shall also post prior notice of all 
subsequent committee meetings and shall post such notices at least one (1) day in advance of all 
subsequent meetings. 

 
6.  The voting members of the committee will compile individual rankings, based on the evaluation 

criteria  as stated herein, for each Proposals to determine committee recommendations. The committee 
may schedule presentations or demonstrations from the top-ranked firm(s), and may at their discretion 
make site visits, and obtain guidance from third party subject matter experts. The final 
recommendation will be decided based on review of scores and consensus of committee. 

 
In general, the City wishes to avoid the expense to the City and to proposers of unnecessary oral 
interviews. Therefore, the City will make every reasonable effort to achieve the ranking using written 
submittals alone. If no single top-ranked firm can be clearly identified by review of the written submittals 
alone, then the evaluator(s) will request the Finance Department to schedule the top ranked firm(s) for 
oral presentations/interviews. The City reserves the right to withdraw this RFP at any time and for any 
reason, and to issue such clarifications, modifications, and/or amendments as it may deem appropriate. 

Receipt of a Proposals by the City or a submission of a Proposals to the City offers no rights upon the 
Proposer nor obligates the City in any manner. 

 
Acceptance of the Proposals does not guarantee issuance of any other governmental approvals. 

 
F) Ambiguity, Conflict, or Other Errors in the RFP 

 
If a Proposer discovers any ambiguity, conflict, discrepancy, omission, or other error in the RFP, Proposer 
shall immediately notify the Finance Director, noted herein, of such error in writing and request 
modification or clarification of the document. The Finance Director will make modifications by issuing a 
written addendum/revision and will give written notice to all parties who have received this RFP from the 
Finance Department. 

 
The Proposer is responsible for clarifying any ambiguity, conflict, discrepancy, omission, or other error 
in the RFP prior to submitting the Proposals or it shall be waived. 

 
G) Proposals, Presentation, and Protest Costs 

 
The City will not be liable in any way for any costs incurred by any proposer in the preparation of its 
Proposals in response to this RFP, nor for the presentation of its Proposal and/or participation in any 
discussions, negotiations, or, if applicable, any protest procedures. 
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H) Acceptance or Rejection of Qualifications 
 

The right is reserved by the City to waive any irregularities in any Proposal, to reject any or all Proposals, 
to re-solicit for Proposals, if desired, and upon recommendation and justification by the City to accept the 
Proposals which in the judgment of the City is deemed the most advantageous for the public and the City. 

 
Any Proposal which is incomplete, conditional, obscured or which contains irregularities of any kind, may 
be cause for rejection. In the event of default of the successful proposer, or their refusal to enter into the 
City contract, the City reserves the right to accept the Proposals of any other proposer or to re-advertise 
using the same or revised documentation, at its sole discretion. 
 
I) Requests for Clarification of Proposals 

 
Requests by the Finance Director to a proposer(s) for clarification of Proposal(s) shall be in writing. 
Proposer’s failure to respond to request for clarification may deem proposer to be non-responsive, and 
may be just cause to reject its Proposal. 

 
J) Validity of Proposals 

 
No Proposal can be withdrawn after it is filed unless the Proposer makes their request in writing to the 
City prior to the time set for the closing of Proposals. 

 
All Proposals shall be valid for a period of one hundred eighty (180) days from the submission date to 
accommodate evaluation and selection process. 
 

K) Response Format 
 

The Proposals shall be deemed an offer to provide services to the City. In submitting a Proposal, the 
Proposer declares that he/she understands and agrees to abide by all specifications, provisions, terms and 
conditions of same, and all ordinances and policies of the City. The Proposer agrees that if the contract is 
awarded to him/her, he/she will perform the work in accordance with the provisions, terms and conditions 
of the contract. 

 
To facilitate the fair evaluation and comparison of Proposals, all Proposals must conform to the guidelines 
set forth in this RFP. Any portions of the Proposals that do not comply with these guidelines must be so 
noted and explained the Acceptance of Conditions section of the Proposals. However, any Proposal that 
contains such variances may be considered non-responsive. 

 
Proposals should be prepared simply and economically, providing a straightforward concise description 
of the Proposer’s approach and ability to meet the City’s needs, as stated in the RFP. All copies of the 
Proposals should be bound and tabbed. The utilization of recycled paper for Proposal submission is 
strongly encouraged. 

 
The items listed below shall be submitted with each Proposals and should be submitted in the order shown. 
Each section should be clearly labeled, with pages numbered and separated by tabs. Failure by a proposer 
to include all listed items may result in the rejection of its Proposals. 
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Title Page: 
 

Title Page shall show the Request for Proposal's subject, title and Proposal number; the firm's name; the 
name, address and telephone number of a contact person; and the date of the Proposal. 
 
Table of Contents: 

 
The Table of Contents shall provide listing of all major topics, their associated section number, and starting 
page. 

 
Tab I, Acceptance of Conditions 

 
Indicate any exceptions to the general terms and conditions of the RFP, and to insurance requirements or 
any other requirements listed in the RFP. If no exceptions are indicated in this tabbed section, it will be 
understood that no exceptions to these documents will be considered after the award, or if applicable, 
during negotiations. 

 
Tab II, Documents 

 
• Professional Certifications/Licenses 
• Affiliations and/or memberships 

 

         Tab III, Required Form Submittals 
 

Required forms: 
 Standard Contract 
 Proposers Checklist 
 Conflict of Interest Affidavit 
 Proposers Qualification Form 
 Declaration Statement 
 Insurance Requirements 
 Drug Free Workplace Certification 
 Non-Collusion Affidavit of Prime Bidder 
 Acknowledgements 
 Compliance with Public Records Law 
 References Form 
 Public Entity Crimes Statement 
 Vendor Information 
 W9 
 Label 

 
6) Tab IV, Price Proposal Form – (The form included in this RFP document must be used) 

 
The proposal should provide the total, all inclusive, maximum fees for this project. The fee should include 
all direct and indirect costs including out of pocket expenses. If additional work is requested that is outside 
the Scope of Services of this project, the City of Holly Hill reserves the right to negotiate a fixed fee for 
such services. Calculation of points for cost will be completed as described in the following EXAMPLE. 
Lowest Cost Proposed with a weighted multiplier of 85% of an available 100% total value (85-points): 
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 PROPOSAL 
COST 

LOWEST COST 
PROPOSED 

 
% OF LOW 

 
MULTIPLIER 

TOTALPOINTS 
ASSIGNED 

Company #1 $100,000.00 $100,000.00 100.0% 85 85.0 
Company #2 $108,000.00 $100,000.00 92.6% 85 78.7 
Company #2 $120,000.00 $100,000.00 83.3% 85 70.8 

 
 
 

1. Proposal Evaluation Committee and Evaluation Factors 
 

All Proposals will be subject to a review and evaluation process. It is the intent of the City that all proposers 
responding to this RFP, who meet the requirements, will be ranked in accordance with the criteria 
established in these documents. The City will consider all responsive and responsible Proposals received 
in its evaluation and award process. For evaluation purposes, the term “Responsible” means: A business 
entity or individual who is fully capable to meet all of the requirements of the solicitation and subsequent 
contract. Must possess the full capability, including financial and technical, to perform as contractually 
required and be able to fully document the ability to provide good faith performance. 

 
Proposals shall include all of the information solicited in this RFP, and any additional data that the 
Proposer deems pertinent to the understanding and evaluating of the Proposal. Proposers will provide their 
best price and cost analysis and should not withhold any information from the written response in 
anticipation of presenting the information orally or in a demonstration, since oral presentations or 
demonstrations may not be solicited. Each proposer will be ranked based on the criteria herein addressed. 

 
Proposers submitting the required criteria will have their Proposals evaluated by an evaluation committee 
and scored for the non-price factors to include technical response, qualifications and experience. Weights 
for cost will not be assigned by the evaluation committee. Some exceptions may apply depending on the 
complexity of the project scope of work. During the evaluation process and at the sole discretion of the 
City, requests for clarification of one or more proposer submittals may be conducted. This request for 
clarification may be performed by the City in a written format, or through scheduled oral interviews. Such 
clarification request will provide proposers with an opportunity to answer any questions the City may have 
on a proposer’s submittal. 

 
Submissions will be evaluated on a total score basis, with a maximum score of one hundred (100) points. 
The following criteria will be used in the evaluation process to determine the successful respondent(s): 

 
 Maximum Points 

Cost Proposal 
90 

Qualification 
10 

Total Points 100 

 
In general, the City wishes to avoid the expense to the City and to proposers of unnecessary oral 
interviews. Therefore, the City will make every reasonable effort to achieve the ranking using written 
submittals alone. If no single top-ranked firm can be clearly identified by review of the written submittals 
alone, then the evaluator(s) will request the Purchasing Agent to schedule the top ranked firm(s) for oral 
presentations/interviews. 
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Drug-Free Workplace: In accordance with Florida Statute 287.087, preference shall be given to businesses 
with drug-free workplace programs. Whenever two or more Qualifications which are equal with respect 
to quality and service are received by the City for the procurement of commodities or contractual services, 
a Proposal received from a business that furnishes a form certifying that it is a Drug Free Workplace shall 
be given preference in the award process. NOTE: In the event, the submitter wishes to provide items 
specified above and beyond the stated requirements of this request at “no cost” to the City of Holly Hill, 
these services should be identified and included in the request response. 

 
Tie Breaker: In the event of a tie (with each business certifying that it is a Drug-Free Workplace), 
both in individual scoring and in final ranking, the firm with the lowest volume of work on City 
projects within the last five (5) years will receive the higher individual ranking. This information 
will be based on information provided by the Proposer, subject to verification at the City’s option. 
If there is a multiple firm tie in either individual scoring or final ranking, the firm with the lowest 
volume of work shall receive the higher ranking, the firm with the next lowest volume of work shall 
receive the next highest ranking and so on. If neither vendor has performed in work in the last five 
years, the preference will be given to the Proposer within the city limits or principal office closest to 
City Hall.  
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PROPOSER CHECK LIST 
 

I M P O R T A N T: Please read carefully, sign in the spaces indicated and return with your 
Proposal. 
Proposer should check off each of the following items as the necessary action is completed: 

 

The standard contract/ agreement has been signed and included. 
 

All applicable forms have been signed and included 
 

All information as requested in the Proposer’s Qualification Form is included. 
 

Any addenda have been signed and included. 
 

The mailing envelope has been addressed to: 
 

CITY CLERK 
City of Holly Hill 

1065 Ridgewood Ave. 
Holly Hill, Florida 32117 

 

The mailing envelope must be sealed and marked with Proposal Number “RFP # 22-
WW-01, Proposal Title “Liquid Aluminum Sulfate (ALUM)” and Due Date “February 
1, 2022 @ 10:00 am”. 

 

The Proposals will be mailed or delivered in time to be received no later than the specified 
due date and time. (Otherwise Proposals cannot be considered.) 

 

ALL COURIER-DELIVERED PROPOSALS MUST HAVE THE RFP NUMBER AND 
PROPOSAL NAME ON THE OUTSIDE OF THE COURIER PACKET 

 
 

Company Address 
 
 

Authorized Signature City, State, Zip Code 
 
 

Printed Name & Title Telephone No. 
 
 

Email Fax No. 
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SUPPLIER SERVICES AGREEMENT 
Delivery of Liquid Aluminum Sulfate 

(ALUM) 
Request for Proposal (RFP) 22-WW-01 

 
THIS AGREEMENT is made and entered into this   day of _____ , _____, by and 

between  , duly authorized to conduct business 
in the State of Florida and whose address is    , hereinafter, called 
“SUPPLIER” and the CITY OF HOLLY HILL, a political subdivision of the State of Florida, whose 
address is 1065 Ridgewood Ave, Holly Hill, FL 32117, hereinafter called “CITY”. 

 
SECTION 1. AGREEMENT. The terms of this Agreement, together with the incorporation of 

the terms and conditions of the Request for Proposal (RFP #22-WW-01), and any exhibits, schedules and 
attachments hereto, and any and all amendments relating to same, and any and all submittals from 
SUPPLIER, constitute the entire Agreement between CITY and SUPPLIER. This Agreement is the final, 
complete and exclusive expression of the terms and conditions of the parties’ Agreement. Any and all prior 
agreements, representations, negotiations, and understandings made by the parties, oral or written, 
expressed or implied, are hereby superseded and merged herein. 

 
SECTION 2. TERM OF AGREEMENT. The term of this Agreement shall be for 5 years 

renewed every year after the cost per ton quote is received, evaluated and accepted from the date of 
award per the terms and conditions of the RFP. 

 
SECTION 3. COMPENSATION. For Services rendered, the CITY shall pay the SUPPLIER a 

lump-sum fee, including or excluding reimbursable expenses as mutually agreed upon. Unless otherwise 
agreed in a Scope of Services, the SUPPLIER will invoice the City monthly based upon the SUPPLIER’s 
estimate of the portion of the total Services actually completed at the time of billing. 

 
SECTION 4. NOTICES. Whenever either party desires to give notice unto the other, it must be 

given by written notice, sent by registered or certified United States mail, return receipts requested, 
addressed to the party for whom it is intended at the place last specified. The place for giving of notice 
shall remain such until it shall have been changed by written notice in compliance with the provisions of 
this Section. For the present, the parties designate the following as the respective places for giving of 
notice, to-wit: 

 
For City: For Supplier: 
Valerie Manning, City Clerk   ,  (Name, Title) 
City of Holly Hill   . (Company) 
1065 Ridgewood Ave.   (Address) 
Holly Hill, FL 32117   (City, State, Zip) 
(386)248-9441   (Phone) 

 

SECTION 5. RIGHTS AT LAW RETAINED. The rights and remedies of CITY, provided for 
under this Agreement, are in addition and supplemental to any other rights and remedies provided by law. 

 
SECTION 6.  CONTROLLING LAW, VENUE, ATTORNEY’S FEES. This Agreement is to 

be governed, construed, and interpreted by, through and under the laws of Florida. Venue for any litigation 
between the parties to this Agreement shall be in the County of Volusia, Florida and any trial shall be non- 
jury. The prevailing party in any litigation arising from or related to this Agreement shall be reimbursed 
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reasonable attorney fees and costs, including all fees and costs of an appeal. 
 
 

SECTION 7. MODIFICATIONS TO AGREEMENT. This Agreement and any exhibits, 
amendments and schedules may only be amended, supplemented, modified or canceled by a written 
instrument duly executed by the parties hereto of equal dignity herewith. 

 
SECTION 8. SEVERABILITY. If, during the term of this Agreement, it is found that a specific 

clause or condition of this Agreement is illegal under federal or state law, the remainder of the Agreement 
not affected by such a ruling shall remain in force and effect. 

 
SECTION 9. WAIVER OF JURY TRIAL. THE CITY AND SUPPLIER HAVE 

SPECIFICALLY WAIVED THE RIGHT TO A JURY TRIAL CONCERNNG ANY DISPUTES 
WHICH MAY ARISE CONCERNING THIS AGREEMENT. 

 

SECTION 10. NON-WAIVER. No indulgence, waiver, election or non-election by CITY under 
this Agreement shall affect CONSULTANT’s duties and obligations hereunder. 

 
IN WITNESS WHEREOF, the parties hereto have made and executed this Agreement on the 

date written above for execution by CITY. 
 

WITNESSES: CITY OF HOLLY HILL 
 
 

Joseph Forte, City Manager 
 

Dated:     
 

WITNESSES: FIRMS 
By:    
  
 ,    

 

Dated:   
 

 

Attachments: A. RFP # 22-WW-01 
B. Firm Response to RFP 

 
 

Approved by the City Commission of the City of 
Holly Hill at a meeting held on this    
day of  , 2022 under 
Agenda Item No.   . 
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CONFLICT OF INTEREST AFFIDAVIT 
 

By the signature below, the firm (employees, officers and/or agents) certifies, and hereby discloses, that, 
to the best of their knowledge and belief, all relevant facts concerning past, present, or currently planned 
interest or activity (financial, contractual, organizational, or otherwise) which relates to the proposed 
work; and bear on whether the firm (employees, officers and/or agents) has a possible conflict have been 
fully disclosed. 

 
Additionally, the firm (employees, officers and/or agents) agrees to immediately notify in writing the 
Finance Director, or designee, if any actual or potential conflict of interest arises during the contract and/or 
project duration. 

 
 

 
Company Address 

 
 

Authorized Signature City, State, Zip Code 
 
 

Printed Name & Title Telephone No. 
 
 

Email Fax No. 
 
 

State of   ) 
City of  ) 

 
SUBSCRIBED AND SWORN to before me this  day of  , 20  , by 
  , who is personally known to me to be the 
   for the Firm, OR who produced the following 
identification:   . 

 
 
 
 

Notary Public 
 
 

My Commission Expires:    
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PROPOSERS QUALIFICATION FORM 

LIST MAJOR WORK PRESENTLY UNDER CONTRACT: 

% Completed Project Contract Amount 
 

   $    
 

   $    
 

   $    
 

LIST CURRENT PROJECTS ON WHICH YOUR FIRM IS THE CANDIDATE FOR AWARD: 
 

 
 

 
 
 

OTHER INFORMATION ABOUT PROJECTS: 
 

 
 
 
 
 

Have you, at any time, failed to complete a project? Yes No 

STATEMENT OF LITIGATION: 

Are there any judgments, claims or suits pending or outstanding by or against you? 
Yes No 

 
If the answer to either question is yes, submit details on separate sheet. List all lawsuits that have been filed 
by or against your firm in the last five (5) years: 

 

 
 

FEES: 
 

List total fees for work done on all City projects in the past five (5) years, whether as an individual firm or as 
part of a joint venture. Fees must be listed individually by contract or project and then summarized as a 
total dollar amount. Attach additional page if necessary. 

 
$  Total Fees for work done on all City projects 
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REFERENCES: 
Bank(s) Maintaining Account(s):    

 
 
 

Surety/Underwriter: (if required)   
 
 
 
 

Other References: (Use additional sheets if necessary) 
 

 
 
 

TYPE OF FIRM: 
 

Corporation/Years in Business:  . If firm is a corporation, please list state in which it is 
incorporated:  . If firm is a corporation, by signing this form, Proposer certifies that the 
firm is authorized to do business in the State of Florida. 

Partnership/Years in Business:       
Sole Proprietorship/Years in Business:       
Other: Please list:       

 

Pursuant to information for prospective Proposers for the above-mentioned proposed project, the 
undersigned is submitting the information as required with the understanding that it is only to assist in 
determining the qualifications of the organization to perform the type and magnitude of work intended, 
and further, guarantee the truth and accuracy of all statements herein made. We will accept your 
determination of qualifications without prejudice. 

 
 

Company Address 
 
 

Authorized Signature City, State, Zip Code 
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DECLARATION STATEMENT 
 

City of Holly Hill 
1065 Ridgewood Ave. 
Holly Hill, FL 32117 

 
 

RE: RFP NO. 22-WW-01 “Liquid Aluminum Sulfate (ALUM)” 
Dear Mayor and Commission Members: 

 
The undersigned, as Proposer (herein used in the masculine, singular, irrespective of actual gender and 
number) declares that he is the only person interested in this Proposal or in the contract to which this 
Proposal pertains, and that this Proposal is made without connection or arrangement with any other person 
and this Proposal is in every respect fair and made in good faith, without collusion or fraud. 

 
The Proposer further declares that he has complied in every respect with all the Instructions to Proposers 
issued prior to the opening of Proposals, and that he has satisfied himself fully relative to all matters and 
conditions with respect to the general condition of the contract to which the Proposal pertains. 

 
The Proposer puts forth and agrees to commence negotiations, in accordance with the Federal 40 USC 
Title 1101-1104 (Brooks Act) and F.S. 287.055(5), and execute an appropriate City document for the 
purpose of establishing a formal contractual relationship between him, and the City for the performance 
of all requirements to which the Proposal pertains. The Proposer states that the Proposal is based upon the 
Proposal documents listed in RFP # 22-WW-01. 

 
IN WITNESS WHEREOF, WE have hereunto subscribed our names on this        day of  , 
20     in the City of  , in the State of  . 

 
 

 
Company Address 

 
 

Authorized Signature City, State, Zip Code 
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INSURANCE REQUIREMENTS 
 

INSURANCE TYPE REQUIRED LIMITS 
=================================================================== 

 

   1. Worker's Compensation Statutory Limits of Florida 
Statutes, Chapter 440 and all 
Federal Government Statutory Limits and 
Requirements. 

 

  2. Commercial General Liability Bodily Injury & Property Damage 
(Occurrence Form) patterned 
after the current I.S.O form 
with no limiting endorsements. $1,000,000 single limit per 

occurrence 
 

  3. Indemnification: To the maximum extent permitted by Florida law, the Supplier/Vendor/Consultant 
shall indemnify and hold harmless the City of Holly Hill, its officers and employees from any and 
all liabilities, damages, losses and costs, including, but not limited to, reasonable attorneys’ fees 
and paralegals’ fees, to the extent caused by the negligence, recklessness, or intentionally wrongful 
conduct of the Supplier/Vendor/Consultant or anyone employed or utilized by the 
Supplier/Vendor/Consultant in the performance of this Agreement. This indemnification 
obligation shall not be construed to negate, abridge or reduce any other rights or remedies which 
otherwise may be available to an indemnified party or person described in this paragraph. 

 

This section does not pertain to any incident arising from the sole negligence of the City of Holly Hill. 
 

        4. Automobile Liability $ 500,000 Each Occurrence 
Owned/Non-owned/Hired 
Automobile Included 

 

        5.  Other Insurance as indicated below: $ 1,000,000 Per Occurrence 
Errors and Omissions or Professional 
Malpractice Coverage 

 

6. Aircraft Liability $1,000,000 each occurrence combined single limit for bodily injury 
liability and property damage liability. 

 

   7. Supplier shall ensure that all sub-suppliers comply with the same insurance requirements that 
he is required to meet. The same Supplier shall provide City with certificates of insurance meeting the 
required insurance provisions. 

 

   8. The City of Holly Hill must be named as "ADDITIONAL INSURED" on the Insurance 
Certificate for Commercial General Liability where required. 
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INSURANCE REQUIREMENTS 
(Continued) 

 

   9. The City of Holly Hill shall be named as the Certificate Holder. NOTE--The "Certificate 
Holder" should read as follows: 

 
City of Holly Hill 

1065 Ridgewood Ave. 
Holly Hill, Florida 

 
No City Division, Department, or individual name should appear on the Certificate. No other format 
will be acceptable. 

 

   10. Thirty (30) Days Cancellation Notice required. 
 

   11. The Certificate must state the RFP Number 22-WW-01  and Liquid 
Aluminum Sulfate (ALUM) 

 
 

= = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = 

PROPOSER’S AND INSURANCE AGENT’S STATEMENT: 

We understand the insurance requirements of these specifications and that the evidence of insurability may 
be required within five (5) days of the award of RFP. 

 
 

Company Address 
 
 

Authorized Signature City, State, Zip Code 
 
 

Printed Name & Title Telephone No. 
 
 

Email Fax No. 
 
 

Insurance Agency 
 
 

Signature of Proposer’s Agent 
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DRUG-FREE WORKPLACE PROGRAM CERTIFICATION 
 

Preference to businesses with drug-free workplace programs. -- Whenever two or more bids, proposals, or replies 
that are equal with respect to price, quality, and service are received by the state or by any political subdivision for 
the procurement of commodities or contractual services, a bid, proposal, or reply received from a business that 
certifies that it has implemented a drug-free workplace program shall be given preference in the award process. In 
order to have a drug-free workplace program, a business shall: 

 
(1) Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or 
use of a controlled substance is prohibited in the workplace and specifying the actions that will be taken against 
employees for violations of such prohibition. 

 
(2) Inform employees about the dangers of drug abuse in the workplace, the business's policy of maintaining a drug- 
free workplace, any available drug counseling, rehabilitation, and employee assistance programs, and the penalties 
that may be imposed upon employees for drug abuse violations. 

 
(3) Give each employee engaged in providing the commodities or contractual services that are under bid a copy of 
the statement specified in subsection (1). 

 
(4) In the statement specified in subsection (1), notify the employees that, as a condition of working on the 
commodities or contractual services that are under bid, the employee will abide by the terms of the statement and 
will notify the employer of any conviction of, or plea of guilty or nolo contendere to, any violation of Chapter 893 
or of any controlled substance law of the United States or any state, for a violation occurring in the workplace no 
later than 5 days after such conviction. 

 
(5) Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or rehabilitation program 
if such is available in the employee's community by, any employee who is so convicted. 

 
(6) Make a good faith effort to continue to maintain a drug-free workplace through implementation of this section. 

 
Does the individual responding to this solicitation certify that their firm has implemented a drug-free 
workplace program in accordance with the provision of Section 287.087, Florida Statues, as stated above? 

 

YES 
NO 

 
 
 

Company Address 
 
 

Authorized Signature City, State, Zip Code 
 
 

Printed Name & Title Telephone No. 
 
 

Email Fax No. 
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NON-COLLUSION AFFIDAVIT OF PRIME QUALIFIER 
 

State of   
 

County of   
 

  , being first duly sworn, deposes and says that: 
 

He/she   is  of  , Proposer that has submitted the attached 
Qualification; 

 
He/she is fully informed respecting the preparation and contents of the attached Proposal and of all pertinent 
circumstances respecting such Proposal; 

 
Neither the said Proposer nor any of its officers, partners, owners, agent representatives, employees, or parties in 
interest, including this affiant, has in any way colluded, conspired, connived or agreed, directly or indirectly, sought 
by agreement or collusion or communication or conference with any other Proposer, firm or person, to fix the price 
or prices in the attached Qualification or of any other Proposer, or to fix any overhead, profit or cost element of 
the Proposal price or the Proposal price of any other Proposer, or to secure through any collusion, conspiracy, 
connivance or unlawful agreement any advantage against the CITY OF HOLLY HILL. 

 
The price or prices quoted in the attached Proposal are fair and proper and are not tainted by any collusion, 
conspiracy, connivance or unlawful agreement on the part of the Proposer or any of its agents, representatives, 
owners, employees, or parties in interest, including this affiant. 

 
 
 

Company Address 
 
 

Authorized Signature City, State, Zip Code 
 
 

Printed Name & Title Telephone No. 
 
 

Email Fax No. 
 
 

Subscribed and sworn to before me this  day of  , 20  . 
 
 

 
 

Title 
 

My Commission Expires:    
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ACKNOWLEDGEMENTS 
RFP # 22-WW-01 Liquid Aluminum Sulfate (ALUM) 

To: City of Holly Hill 
1065 Ridgewood Ave 
Holly Hill, FL 32117 

 
 

From :  
 
 

The Supplier agrees to provide Liquid Aluminum Sulfate (ALUM) to the Waste Water Treatment 
Plant as defined in this Request for Proposals document and in accordance with the requirements of the 
specifications and related work authorizations/contract documents. 

 
The undersigned Supplier has carefully examined the RFP requirements and related contract documents 
and is familiar with the nature and extent of the work and any local conditions that may in any manner affect 
the work to be done. 

 
The undersigned agrees to provide the Liquid Aluminum Sulfate (ALUM) called for by the RFP documents, in 
the manner prescribed therein and to the standards of quality and performance established by the City for 
the quality of service quoted. 

 
The undersigned agrees to the right of the City to hold the Request for Proposals submittals and guarantees 
the future related proposals shall be for 5 years renewed every year after the cost per ton quote is received, 
evaluated and accepted from the effective date of the contract term. 

 
The undersigned accepts the invoicing and payment policies specified in the RFP. 

 
Upon award of this RFP, the City and Supplier each binds himself, itself, or herself, its partners, successors, 
assigns, and legal representatives to the other party hereto in respect to all covenants, agreements, and 
obligations contained in the RFP Documents. 

 
The RFP Document constitutes the entire agreement between City and Supplier and may only be altered, 
amended, or repealed by a Change Order or a written amendment. 

 
The Supplier, by signing these RFP Submittal pages, acknowledges and agrees to abide by all the terms, 
conditions, and specifications contained in this RFP Document. 

 
Supplier  shall  guarantee Liquid Aluminum Sulfate (ALUM) TWO (2) calendar days from receipt of 
Purchase Order or Work Authorization / Notice to Proceed. 

 
 

Dated this  day of  ,    
(Month) (Year) 
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INDIVIDUAL, FIRM, CORPORATION, LIMITED LIABILITY, PARTNERSHIP, OR OTHER FORM 
OF ENTITY 

 
By:   /   

(Signature)  (Print name) 
 

Address:    
 
 

 
 

Telephone: (  )  Fax: (  )    
 
 

Taxpayer Identification Number (TIN):    
 

CORPORATION 
 
 

By:   /  
(Signature) (Print name) 

 
Address:    

 
 

 
 
 

Telephone: (  )  Fax: (  )    
 

Taxpayer Identification Number (TIN/EIN):    
 

State Under Which Corporation Was Chartered: 
 
 

Corporate President:    
(Print Name) 

 
Corporate Secretary:    

(Print Name) 
 

Corporate Treasurer:    
(Print Name) 

CORPORATE SEAL 
 
 

Attest By:     
Secretary 

 
Signature:  Date:    
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COMPLIANCE WITH THE PUBLIC RECORDS LAW 
 

Upon award recommendation or ten (10) days after opening, submittals become "public 
records" and shall be subject to public disclosure consistent with Chapter 119, Florida Statutes. 
Proposers must invoke the exemptions to disclosure provided by law in the response to the 
solicitation, and must identify the data or other materials to be protected, and must state the 
reasons why such exclusion from public disclosure is necessary. The submission of a proposal 
authorizes release of your firm’s credit data to the CITY. 

 
If the company submits information exempt from public disclosure, the company must identify 
with specificity which pages/paragraphs of their bid/proposal package are exempt from the 
Public Records Act, identifying the specific exemption section that applies to each. The 
protected information must be submitted to the CITY in a separate envelope marked 
accordingly. 

 
IF THE SUPPLIER HAS QUESTIONS REGARDING THE APPLICATION OF CHAPTER 119, FLORIDA 
STATUTES, TO THE SUPPLIER'S DUTY TO PROVIDE PUBLIC RECORDS RELATING TO THIS 
CONTRACT, CONTACT THE CUSTODIAN OF PUBLIC RECORDS AT 

 
Valerie Manning, City Clerk 

386-248-9441 
vmanning@hollyhillfl.org 

1065 Ridgewood Ave 
Holly Hill, FL 32117 

 
A provision that requires the Supplier to comply with public records laws, specifically to: 
1. Keep and maintain public records required by the public agency to perform the service. 
2. Upon request from the public agency's custodian of public records, provide the public agency with a copy of 
the requested records or allow the records to be inspected or copied within a reasonable time at a cost that does 
not exceed the cost provided in this chapter or as otherwise provided by law. 
3. Ensure that public records that are exempt or confidential and exempt from public records disclosure 
requirements are not disclosed except as authorized by law for the duration of the contract term and following 
completion of the contract if the Supplier does not transfer the records to the public agency. 
4. Upon completion of the contract, transfer, at no cost, to the public agency all public records in possession of 
the Supplier or keep and maintain public records required by the public agency to perform the service. If the 
Supplier transfers all public records to the public agency upon completion of the contract, the Supplier shall 
destroy any duplicate public records that are exempt or confidential and exempt from public records disclosure 
requirements. If the Supplier keeps and maintains public records upon completion of the contract, the Supplier shall 
meet all applicable requirements for retaining public records. All records stored electronically must be provided 
to the public agency, upon request from the public agency's custodian of public records, in a format that is 
compatible with the information technology systems of the public agency. 

 
By submitting a response to this solicitation, the company agrees to defend the CITY in the 
event we are forced to litigate the public records status of the company’s documents. 
Company Name:    

 

Authorized representative (printed):    
 

Authorized representative (signature):    
 

Project Number: 22-WW-01 Date: _   
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REFERENCES FORM 
 

Provide the business names, contact persons and telephone numbers of four (4) references for which the firm has 
provided services described in this Qualification for three (3) years or more within the last five (5) years. Include 
relationships with governmental agencies. It is our intent to contact these references during the evaluation process. 

 
1. Name of Company:     

Address:   

Point of Contact:                                     

Phone #:  Email address:    

Service(s) Provided:     

 

Dates of Service:    
 

2. Name of Company:     

Address:   

Point of Contact:                                     

Phone #:  Email address:    

Service(s) Provided:     

 

Dates of Service:    
 

3. Name of Company:     

Address:   

Point of Contact:                                     

Phone #:  Email address:    

Service(s) Provided:     

 

Dates of Service:    
 

4. Name of Company:     

Address:   

Point of Contact:                                     

Phone #:  Email address:    

Service(s) Provided:     

 

Dates of Service:    
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SWORN STATEMENT PURSUANT TO SECTION 287.133(3)(A), FLORIDA STATUTES, 
ON PUBLIC ENTITY CRIMES 

 
THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC 
OR OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS. 

 
1. THIS SWORN STATEMENT IS SUBMITTED TO    City of Holly Hill  

 

by  
(Print Individual’s Name and Title) 
for   

(Print Name of Entity Submitting Sworn Statement) 
whose business is   

 

and (if applicable) its Federal Employer Identification Number (FEIN) is   
2. I understand that a “public entity crime” as defined in Paragraph 287.133 (1)(g), Florida Statutes, 

means a violation of any state or federal law by a person with respect to and directly related to the 
transaction of business with any public entity or with an agency or political subdivision of any other 
state or of the United States, including, but not limited to, any bid or contract for goods or services 
to be provided to any public entity or an agency or political subdivision of any other state or of the 
United States and involving antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy, or 
material misrepresentation. 

 
3. I understand that “convicted” or “conviction” as defined in Paragraph 287.133(1)(b), Florida Statutes, 

means a finding of guilt or a conviction of a public entity crime, with or without an adjudication of 
guilt, in any federal or state trial court of record relating to charges brought by indictment or 
information after July 1, 1989, as a result of a jury verdict, nonjury trial, or entry of a plea of guilty 
or nolo contendere. 

 
4. I understand that an “affiliate” as defined in Paragraph 287.133(1)(a), Florida Statutes, means: 

 

a. A predecessor or successor of a person convicted of a public entity crime; or 
 

b. An entity under the control of any natural person who is active in the management of the 
entity and who has been convicted of a public crime. The term “affiliate” includes those 
officers, directors, executives, partners, shareholders, employees, members and agents who 
are active in the management of an affiliate. The ownership by one person of shares 
constituting a controlling interest in another person, or a pooling of equipment or income 
among persons when not for fair market value under an arm’s length agreement, shall be a 
prima facie case that one person controls another person. A person who knowingly enters 
into a joint venture with a person who has been convicted of a public entity crime in Florida 
during the preceding 36 months shall be considered an affiliate. 

 
5. I understand that a “person” as defined in Paragraph 287.133(1)(e), Florida Statutes, means any 

natural person or entity organized under the laws of any state or of the United States with the legal 
power to enter into a binding contract and which bids or applies to bid on contracts for the provisions 
of goods or services let by a public entity, or which otherwise transacts or applies to transact business 
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with a public entity. The term “person” includes those officers, directors, executives, partners, 
shareholders, employees, members, and agents who are active in management of an entity. 

6. Based on information and belief, the statement which I have marked below is true in relation to the 
entity submitting this sworn statement. (Indicate which statement applies). 

 
   Neither the entity submitting this sworn statement, nor any of its officers, directors, 
executives, partners, shareholders, employees, members, and agents who are active in management 
of an entity, nor any affiliates of the entity has been charged with and convicted of a public entity 
crime subsequent to July 1, 1989. 

 
   The entity submitting this sworn statement, or one or more of its officers, directors, 
executives, partners, shareholders, employees, members, and agents who are active in management 
of an entity, or an affiliate of the entity has been charged with and convicted of a public entity crime 
subsequent to July 1, 1989. 

 
   The entity submitting this sworn statement, or one or more of its officers, directors, 
executives, partners, shareholders, employees, members, and agents who are active in management 
of an entity, or an affiliate of the entity has been charged with and convicted of a public entity crime 
subsequent to July 1, 1989. However, there has been a subsequent proceeding before a Hearing 
Officer of the State of Florida, Division of Administrative Hearings and the Final Order entered by 
the Hearing Officer determined that it was not in the public interest to place the entity submitting this 
sworn statement on the convicted vendor list. (Attach a copy of the final order). 

 
I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING OFFICER 

FOR THE PUBLIC ENTITY IDENTIFIED IN PARAGRAPH 1 (ONE) ABOVE IS FOR THAT PUBLIC 
ENTITY ONLY AND, THAT THIS FORM IS VALID THROUGH DECEMBER 31 OF THE CALENDAR 
YEAR IN WHICH IT IS FILED. I ALSO UNDERSTAND THAT I AM REQUIRED TO INFORM THE 
PUBLIC ENTITY PRIOR TO ENTERING INTO A CONTRACT IN EXCESS OF THE THRESHOLD 
AMOUNT PROVIDED IN SECTION 287.017, FLORIDA STATUTES, FOR A CATEGORY TWO OF 
ANY CHANGE IN THE INFORMATION CONTAINED IN THIS FORM. 

 
 

 
(Signature) 

 
Sworn and subscribed before me this  day of  , 2022. 

 

Personally known      
(Notary) 

OR produced identification   Notary Public State of   
 

My commission expires:   
(Type of Identification) 
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VENDOR INFORMATION 
 

Vendor is: 
( ) Corporation 
( ) Partnership 
( ) Sole Proprietorship 
( ) Other  (Explain) 

 
Federal Employer Identification Number:    

 

Firm Name:    
 

Mailing Address:    
 
 

 
Telephone No.  Fax No.:    

 

Email Address:  Web Address:   
 
 

If remittance address is different from the mailing address so indicate below. 
 

Firm Name:    
 

Remittance Address:    
 
 
 
 
 

Submitted by:     
 

Name & Title Printed:    
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PROPOSAL PRICING FORM   

RFP 22-WW-01 
Liquid Aluminum Sulfate (ALUM) 

 

RFP Date: January 4th, 2022 
 

TO: The City of Holly Hill, Florida 
 

FROM:    
 

Submitter is solely responsible for developing / determining / verifying for this contract work all methods 
necessary to provide satisfactory fully completed contract work under the provisions of the RFP, to the 
City’s satisfaction, to include costs for all labor, all sub-Supplier work, all taxes, all insurance, and any 
/ all other contract related work and/or cost / expense that is not listed, and all of which shall be the basis 
for the respondent’s Fee Proposal. 

 
Respondent must provide a fee proposal. All entries in the proposal must be made clearly in ink. Prices 
on the Proposal Form must be written in figures. Proposals in which the prices obviously are unbalanced 
may be rejected by the City at its sole discretion. 

 
In accordance with the RFP to provide the completed work for the delivery of Liquid Aluminum Sulfate 
(ALUM) to the Waste Water Treatment Plant for the City of Holly Hill, Florida, subject to the 
Specifications and Addenda, if any, all of which are made a part of the respondent’s Proposal, thereof, the 
undersigned hereby submits the Proposal Pricing Form for the  Liquid Aluminum Sulfate (ALUM) is 
follows: 
 
To be furnished in accordance with the following general specifications and shall conform to standards 
prescribed by the standard B403-## MOST RECENT STANDARDS. 
Bidders shall provide an affidavit of compliance with the requirements of B403-03 OR MOST RECENT 
STANDARDS, product specifications or certificate of analysis, and a Material Safety Data Sheet with the 
bid form. 
The liquid Aluminum Sulfate (Alum) shall have a minimum 48 percent Alum or 8 percent Al2O3 and water-
insoluble matter shall not to exceed 0.2 percent 
Each shipment will be accompanied by a chemical analysis to show that it conforms to specifications. 
The liquid Aluminum Sulfate (Alum) shall be delivered into two (2) 3,250 gallon storage tank located at City 
of Holly Hill Waste Water Treatment Plant, located at 453 LPGA Boulevard, Holly Hill, Florida.  Delivery 
truck will need a minimum of 15’ of 3” hose with 3” quick connect.  City of Holly Hill’s quick connect will 
be 3” male fitting. 
All deliveries shall be F.O.B. City of Holly Hill Waste Water Treatment Plant, located at 453 LPGA 
Boulevard, Holly Hill, Florida. Delivery will be accepted between 7:00 a.m. to 3:00 p.m. -- Monday through 
Friday as needed and shall be made within forty eight (48) hours upon notification of need. 

 
IN THE EVENT THE SUPPLIER IS UNABLE TO SUPPLY, THE CITY OF HOLLY HILL 
RESERVES THE RIGHT TO PURCHASE SUPPLIES FROM THE BEST AVAILABLE SOURCE. 
 

 
 
 

 

5.2.e

Packet Pg. 243

A
tt

ac
h

m
en

t:
 2

02
1 

12
 3

0 
- 

L
iq

u
id

 A
lu

m
in

u
m

 S
u

lf
at

e 
(A

L
U

M
) 

R
F

P
 F

in
al

  (
20

22
-R

-1
4 

: 
A

w
ar

d
 C

&
S

 C
h

em
ic

al
s 

th
e 

C
o

n
tr

ac
t 

to
 S

u
p

p
ly

 A
L

U
M

 t
o

 t
h

e



 
22-WW-01 Liquid Aluminum Sulfate  (Alum) 

pg. 39  

 

                  Total Cost Per Ton Delivered:_____________________________________________________      

The City reserves the sole prerogative whether or not to order / contract for any and all work listed in this 
proposal, and when the work is to be done, all in the best interests of the City. The respondent agrees that 
this proposal shall be good and may not be withdrawn for a period of 180 days after the opening of 
proposals. 

 
 

Authorized Signature Address 
 
 

Printed Name & Title City, State, Zip Code 
 
 

Company Telephone No. 
 
 

Date Email Address. 
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Cut and use this label for Proposal Package 

 
 

 

CITY OF HOLLY HILL 
CITY CLERK 

1065 RIDGEWOOD AVE 
HOLLY HILL, FL 32117 

 

RFP# 22-WW-01 
 

LIQUID ALUMINUM SULFATE (ALUM) 
 

OPENING DATE/TIME: 
February 1, 2022 

by 10:00 a.m. 
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1 
RFP XX-XX-XX PROJECT NAME 

 
ADDENDUM NUMBER 1 

RFP 22-WW-01 
 LIQUID ALUMINUM SULFATE (ALUM) 

 CITY OF HOLLY HILL 

To All Plan Holders: 
 
The following changes, clarifications and additions are hereby made part of the RFP 22-WW-01 
for the above request for LIQUID ALUMINUM SULFATE (ALUM) as fully and completely as 
if the same were fully set forth therein. All required forms (must be included in the submitted 
proposals and all bids MUST be submitted or your bid may be declared Non-Responsive. 

 
QUESTIONS AND ANSWERS 
 

Q1 Do you have a start date for the contract so we know the initial performance period? Can you confirm 
the we need to only fix the price for 1 year? 
 
A1. The price is fixed for the first year. The initial period will run from February 15, 2022 to 

February 15, 2023. After the first year the City will evaluate pricing which is due no later 
than December 1 of each year.   

Q2  What are you currently paying per ton? 

A2. $234.25 per dry ton. 

Q3  Who is the current supplier? 

A3. C&S Chemicals 4180 Providence Rd., Marietta, GA 30062 
 

Q4 Can I get the most recent bid tabulation? 
 
A4. There is no recent bid tabulation. Current. 
 

 

Signature acknowledges receipt and understanding of this addendum. 
 
 
 

Name/Title 
 

Date 
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1 
RFP 22-WW-01 LIQUID ALUMINUM SULFATE (ALUM) 

 
ADDENDUM NUMBER 2 

RFP 22-WW-01 
 LIQUID ALUMINUM SULFATE (ALUM) 

 CITY OF HOLLY HILL 

To All Plan Holders: 
 
The following changes, clarifications and additions are hereby made part of the RFP 22-WW-01 
for the above request for LIQUID ALUMINUM SULFATE (ALUM) as fully and completely as 
if the same were fully set forth therein. All required forms (must be included in the submitted 
proposals and all bids MUST be submitted or your bid may be declared Non-Responsive. 

 
QUESTIONS AND ANSWERS 
 

Q1 What is your average shipment size? 
 
A1. 24 wet tons every delivery.   

Q2  Is the volume listed 190 tons on pg 6 per dry or liquid ton? 

A2. Dry tons. 

Q3  On pg 10 tab II, documents, please clarify further on the requirements for professional cert/licenses 
and affiliations and/or memberships. 

A3. If there are any certifications, licenses, affiliation, or memberships required for the 
manufacturing, testing, or shipment of the product, the bidder will be required to procure 
them. This applies to EPA, DOT, FLDEP, or any other organizations. 

 
Q4 Please clarify on pg 24 your definition of “major work” and “current projects”. Also on pg 24, please 

provide clarification on “total fee”. We are not sure how that applies to supply chemicals. 
 
A4. Provide a list of current facilities you supply. 

 
Q5 Could you please provide the previous bid tabulations for the Aluminum Sulfate? 

 
A5. Attached Peace River bid opening. 
 

Q6 Could you provide an estimated delivery Qty? I see that there are (2) 3,250 gal tanks so does that mean 
it could be between 3,000 – 5,000 gal deliveries? 
 
A6. The City orders 24 wet tons every delivery and confirms that it can receive 24 wet tons at 

the specified concentration.   
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RFP 22-WW-01 LIQUID ALUMINUM SULFATE (ALUM) 

 

Signature acknowledges receipt and understanding of this addendum. 
 
 
 

Name/Title 
 

Date 

5.2.h

Packet Pg. 251

A
tt

ac
h

m
en

t:
 2

2-
W

W
-0

1 
A

d
d

en
d

u
m

 #
2 

 (
20

22
-R

-1
4 

: 
A

w
ar

d
 C

&
S

 C
h

em
ic

al
s 

th
e 

C
o

n
tr

ac
t 

to
 S

u
p

p
ly

 A
L

U
M

 t
o

 t
h

e 
C

it
y)



£
Z5O
CD

LU
h-
< c\lCM

rsirsi Z3 oooQ_ rsiu_ Ecc r-—I
3 ■

M -QCc OJ
£ u_

OJ 3O)
<
T3T3
13CD CT

5.2.i

Packet Pg. 252

A
tt

ac
h

m
en

t:
 2

02
2 

02
 0

1 
- 

B
id

 O
p

en
in

g
  (

20
22

-R
-1

4 
: 

A
w

ar
d

 C
&

S
 C

h
em

ic
al

s 
th

e 
C

o
n

tr
ac

t 
to

 S
u

p
p

ly
 A

L
U

M
 t

o
 t

h
e 

C
it

y)



RFP

22-WW-01

Liquid Aluminum Sulfate (ALUM)

X denotes documents were submitted with proposers bid submission

Minimum Requirements

Affinity Chemical 

LLC
C & S Chemicals

Chemtrade 

Chemicals US 

LLC

Thatcher 

Checmical of 

Florida Inc

Title Page X

Table of Contents X

Management Summary
Not required by 

RFP

Not required by 

RFP

Not required 

by RFP

Not required 

by RFP

Corporate Experience and Capacity
Not required by 

RFP

Not required by 

RFP

Not required 

by RFP

Not required 

by RFP

Specialized Expertise of Team Members
Not required by 

RFP

Not required by 

RFP

Not required 

by RFP

Not required 

by RFP

Customer Listing
Not required by 

RFP

Not required by 

RFP

Not required 

by RFP

Not required 

by RFP

Staff Qualifications, Resumes and Organizational Charts
Not required by 

RFP

Not required by 

RFP

Not required 

by RFP

Not required 

by RFP

Acceptance of Conditions X

Professional Certifications/Licenses, Affiliations and/or Memberships X X

Prior Projects
Not required by 

RFP

Not required by 

RFP

Not required 

by RFP

Not required 

by RFP

Standard Contract Agreement X X X

Proposers Checklist X X X X

Conflict of Interest Affidavit X X X X

Proposers Qualification Form X X X X

Declaration Statement X X X X

Insurance Requirements X X X

Drug Free Workplace Certification X X X X

Non-Collusion Affidavit of Prime Bidder X X X X

Acknowledgements X X X X

Compliance of Public Records Law X X X X

References Form X X X X

Public Entity Crimes Statement X X X X

Vendor Information X X X

W9 X X X X

Label X

Addendum 1 X X X X

Addendum 2 X X X X

Pricing Proposal Form X X X X
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STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Ordinance 
 

  

Updated: 2/16/2022 11:28 AM  Page 1 

 

MEETING DATE: February 22, 2022 

FROM: Valerie Manning 

SUBJECT: FIRST READING - an Ordinance of the City of Holly Hill, Florida, 

Amending Chapter 2, Administration, Article II., City 

Commission to Create Section 2-32, City Commission Badges; 

Providing for Conflicting Ordinances; Providing for 

Severability; and Providing for an Effective Date. 

NUMBER: 2022-O-3047 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION:  

 

Many cities issue their City Commission and Council members an identification badge which 

would allow the member to have proof of identification as a public official.  Many years ago the 

City of Holly Hill issued similar badges to its City Commissioners. Over time this practice has 

stopped.  

The attached Ordinance would formalize a program to issue badges to City Commissioners and 

also have a process to issue a badge to an outgoing Mayor or Commissioner that would be 

mounted in a frame or plaque and a remembrance of their time served. 

FISCAL ANALYSIS:  
 

Badges were purchase several years ago and held in the City Manager’s office. There is no 

expenditure at this time.  

STAFF RECOMMENDATION:  

 

To approve the first reading of the Ordinance and issue a wallet badge and lapel badge to each 

member of the City Commission upon approval of second reading.   

COMMISSION GOAL: 

N/A 

MOTION: 

 

APPROVE AMENDING CHAPTER 2, ADMINISTRATION, ARTICLE II., CITY 

COMMISSION TO CREATE SECTION 2-32, CITY COMMISSION BADGES AND 

ISSUE A WALLET BADGE AND A LAPEL BADGE TO EACH MEMBER OF THE 

CITY COMMISSION UPON APPROVAL OF THE PUBLIC HEARING / SECOND 
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READING.  
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Ordinance 2022-3047  Meeting of February 22, 2022 

Updated: 2/16/2022 11:28 AM  Page 3 

Ordinance No. 2022-3047 

 

FIRST READING - AN ORDINANCE OF THE CITY OF HOLLY HILL, 
FLORIDA, AMENDING CHAPTER 2, ADMINISTRATION, ARTICLE II., 

CITY COMMISSION TO CREATE SECTION 2-32, CITY COMMISSION 
BADGES; PROVIDING FOR CONFLICTING ORDINANCES; PROVIDING 

FOR SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE DATE. 
 

 

AN ORDINANCE OF THE CITY OF HOLLY HILL, 

FLORIDA, AMENDING CHAPTER 2, ADMINISTRATION, 

ARTICLE II., CITY COMMISSION TO CREATE SECTION 

2-32, CITY COMMISSION BADGES; PROVIDING FOR 

CONFLICTING ORDINANCES; PROVIDING FOR 

SEVERABILITY; AND PROVIDING AN EFFECTIVE 

DATE. 

 

WHEREAS, this Ordinance does not change the amount of compensation being 

paid to the City Commission members; and 

WHEREAS, the City Clerk shall be responsible for purchasing and record-

keeping related to badges issued to elected officials. The City Clerk shall utilize such forms and 

procedures as deemed necessary and appropriate to satisfy the responsibilities assigned to that 

Office under this subsection; and 

 

WHEREAS, the bade is the property of the City of Holly Hill until re-issued as a 

termination badge as set forth in this Ordinance.  

 

 NOW, THEREFORE, BE IT ORDAINED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA: 

 

 SECTION 1. - ISSUANCE OF BADGES.   
 

A.  The City Manager is authorized to issue to each member of the City Commission 

a city badge designating the member as the Mayor or a member of the City 

 Commission.  No member of the City Commission shall have more than two 

 badges at any time during such member’s term of office consisting of a wallet 

badge and a   

 

B.  Each badge issued shall have a unique identification and the City Clerk shall 

 maintain records containing the identification of each badge, the date of issuance,  

 and the name and address of the member of the City Commission to whom the 
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 badge was issued.  
 

C.  Loss of the badge shall be reported immediately to the City Clerk in writing, with 

replacement at the expense of the person to whom the badge was issued.  
 

D.  Each member of the City Commission, to whom a badge is issued, shall 

 reimburse the City for the cost to replace the badge in the event the badge is 

 destroyed through the members negligence or if the badge is lost for any reason.  

 

 SECTION 2. - PRESENTATION OF BADGE UPON TERMINATION OF 

SERVICE.  
 

A.  Notwithstanding any other provision of the City of Holly Hill Code of 

 Ordinances, the city may present to the member of the City Commission the 

 member’s badge(s) (including if applicable a Mayor badge) upon the termination 

 of the members service, in excess of four (4) years, as a member of the City 

 Commission. Prior to such presentation, the City Clerk shall cause the badge(s) to 

 be affixed permanently to a plaque, within a frame, or otherwise presented in a 

 manner that will effectively improper the use of the badge. 

 

B.  No person shall remove a badge presented from the plaque, frame or other 

 presentation material, or wear such badge, or otherwise display the badge unless 

 the badge is displayed in or on a presentation material.  

 

 

 SECTION 3. - UNLAWFUL USE OF CITY COMMISSION BADGE. 

 

A. The badge may be used only during activities related to the responsibilities of the 

City Commission.  

 

B. It shall be a violation of the city’s policy for any member of the City Commission 

to use the badge for any purpose except as reasonably necessary for identification 

when acting in an official capacity as a member of the City Commission or as the 

Mayor.  In addition, it shall be a violation of the city’s policy for any person to 

wear, exhibit or use the badge with the intent of fraudulently impersonating a City 

Official or fraudulently inducing the belief that the person is a City Official at the 

time the badge is worn, displayed, or used.  
 

C. Any member or former member of the City Commission found to be misusing the 

privilege of possession of the badge, at the discretion of the City Commission, 

shall forfeit the badge immediately.  

 

 

  SECTION 4. If any section, subsection, sentence, clause, phrase, or portion of 

this Ordinance, or application hereof, is for any reason held invalid or unconstitutional by any 

Court, such portion or application shall be deemed a separate, distinct, and independent 
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provision, and such holding shall not affect the validity of the remaining portions or application 

hereof. 

 

 

  SECTION 5.  All ordinances or parts of ordinances in conflict herewith are 

hereby repealed. 

 

   

  SECTION 6. That this Ordinance shall become effective immediately upon its 

adoption. 

  APPROVED AND AUTHENTICATED on this 22nd day of FEBRUARY, 

2022 for first reading.  
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CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Agenda Item 
 

  

Updated: 2/15/2022 10:05 AM  Page 1 

 

MEETING DATE: February 22, 2022 

FROM: Joseph Forte 

SUBJECT: Negotiated Lien Reduction 154 Burleigh Avenue 

NUMBER: (ID # 3647) 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION:  
 
The property located at 154 Burleigh Avenue, Holly Hill, FL 32117, Parcel ID# 533721000010 

(Property) has been in a state of disrepair and neglect for an extended period of time despite 

repeated demands and code enforcement action by the City of Holly Hill (City).  

 

David Lloyd Trimble (deceased) is the owner of record of the property.  SAKL Properties, LLC, 

(Buyer) is a Kentucky based business doing business in the State of Florida as a foreign entity 

until the establishment of a Florida based company, is interested in buying and rehabilitating the 

property and is currently under contract with an “AS IS” Purchase Agreement with a closing 

scheduled for Friday, February 11, 2022.  The first code violation on the property (temporary 

storm protection) has been brought into compliance and the lien for this violation will be paid to 

the City of Holly Hill at closing in the amount of $27,050.00.  

 

The City Manager was willing to allow Buyer a reasonable period of time to refurbish the 

property, not to exceed 60 days from the date of closing, to remedy all recorded code 

enforcement violations into compliance. The City offered a reduction to the second lien (repair 

of vehicles, exterior walls, protective treatment) to Buyer to an amount not to exceed $2,600.00 

and file a release of lien after the property is brought into compliance no later than 60 days 

following the closing.   

 

In conclusion: 

 

1) The City will receive payment from the closing through the title company, in an amount 

not less than $27,050.00 as payment for the recorded lien for the first violation. Case # 

19-1408 

 

2) The City hereby, agrees to release all liens under the new ownership of Buyer to an 

amount not to exceed $2,600.00 and file a release of lien after the property is brought into 

compliance no later than 60 days following the closing.  Case # 21-4668 

 

3) Buyer hereby agrees to: 

 

a) Acquire the property within 30 days of the date of the last party to sign this 
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Agreement. 

 

b) Within 60 days of becoming the owner of the property, the Buyer shall remedy the 

existing code violations and take other action necessary to correct the existing code 

violations bringing the property into compliance. 

 

4) If the Buyer fails to comply with the above requirements, the Buyer acknowledges that 

the City has the right to collect the remaining balance of the lien in the amount of $26,000.00 or 

pursue foreclosure. 
 
FISCAL ANALYSIS:  
 

The City will receive $27,050.00 from the closing to release the first lien and $2,600.00 to 

release the second lien after the repairs are made within 60 days following the closing.  

STAFF RECOMMENDATION:  
 

To approve the negotiated lien reduction from $26,000.00 to $2,600.00 upon the property being 

brought into compliance 60 days from the date of closing.   

COMMISSION GOAL: 

N/A 

MOTION:  
 

TO APPROVE THE NEGOTIATED LIEN REDUCTION FROM $26,000.00 TO $2,600.00 

UPON THE PROPERTY BEING BROUGHT INTO COMPLIANCE 60 DAYS FROM 

THE DATE OF CLOSING.   

 

 154 Burleigh Av.e Agenda item to release 2nd lien (PDF) 
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STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Agenda Item 
 

  

Updated: 2/16/2022 11:14 AM  Page 1 

 

MEETING DATE: February 22, 2022 

FROM: Joseph Forte 

SUBJECT: Emergency Piggy Back Contract for IT Services 

NUMBER: (ID # 3652) 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION:  

Recently, the IT Director became ill and will be out of the office for several weeks. Without a 

backup person in the IT Department, there is no one available to maintain the day to day 

operation or to address daily issues. During this emergency, the City Manager consulted with the 

former IT Manager from Ormond Beach who together with Advanced Systems Solutions Inc. 

(ASSI) and Empire Computing, two consultants Ormond Beach uses, they have been able to 

maintain the systems. 

The City Manager entered into an as needed piggyback agreements with ASSI and Empire 

Computing until such time as the IT Director can return to work full time.   

FISCAL ANALYSIS:  

Funds for these expenditure will be taken from contingency accounts.  

 

 Ormond Beach RES 2019-123 for RFP 2019-28-Advanced Systems Solutions Exhibit 

A (PDF) 

 Empire Piggyback Agreement (PDF) 

 ASSI Piggyback Agreement (PDF) 
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RESOLUTION NO. 2019-123 

A RESOLUTION ACCEPTING PROPOSALS AND 

AUTHORIZING THE EXECUTION OF CONTRACTS WITH 

THREE PROFESSIONAL FIRMS FOR INFORMATION 

TECHNOLOGY CONTRACTING SERVICES ON AN AS-NEEDED 

BASIS, UNDER RFP 2019-28; REJECTING ALL OTHER 

PROPOSALS; AND SETTING FORTH AN EFFECTIVE DATE.  

WHEREAS, the City advertised a Request for Proposals (RFP 2019-28) for 

professional information technology services on an as needed basis relative to various projects 

throughout the City (“the Project”), and 

WHEREAS, the City's professional staff have reviewed the proposals received and 

have negotiated contracts with three (3) firms to provide the aforedescribed professional services 

(copies of said proposals being incorporated in the contracts which are attached hereto and 

incorporated herein by reference), and 

WHEREAS, based on the foregoing, the City’s professional staff recommends that 

the City Commission accept the proposals of Advanced Systems Solutions, Inc.; Empire Computing 

and Consulting, Inc.; and James Moore & Co., P.L. to provide services for the Project at the prices 

set forth on the attached contracts, and 

WHEREAS, the City Manager has certified that money for the project, not to exceed 

$45,000.00 annually, has been appropriated to the General Fund (301), and has not been appropriated 

for any other purpose, and 

WHEREAS, the City Commission concurs with the foregoing recommendations, now 

therefore, 

BE IT RESOLVED BY THE CITY COMMISSION OF THE CITY OF 

ORMOND BEACH, FLORIDA, THAT: 
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