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1. CALL TO ORDER 

a. Roll Call  

b. Invocation by City Commissioner Penny Currie 

c. Pledge of Allegiance  

2. PUBLIC COMMENTS 

3. APPROVAL OF MINUTES  

1. Minutes - August 11, 2020, Regular City Commission Meeting, September 22, 2020, 

Regular City Commission and Second Public Hearing on Budget Meeting and November 

10, 2020, Regular City Commission, CRA and Installation of Elected Officials Meeting; 

and the November 17, 2020 Workshop Session. 

(Requested by Valerie Manning, City Clerk) 

4. CONSENT AGENDA - ITEMS ( 1 - 6 ) 

The action proposed is stated for each item on the Consent Agenda.  Unless a City Commissioner removes an item 

from the Consent Agenda, no discussion on individual items will occur and a single motion will approve all items.  

Is there anyone in the audience who wishes to speak on any item on the Consent Agenda?  

1. Resolution  -2020-R-68 A Resolution of the City Commission of the City of Holly Hill, 

Florida, Appointing Two Members to the Firefighters Pension Fund Board of Trustees; 

Setting Forth the Term and Expiration Date for Said Members; and Providing for an 

Effective Date. 

(Requested by Valerie Manning, City Clerk) 

2. Resolution  -2020-R-69 A Resolution of the City of Holly Hill, Florida, Appointing Two 

Members to the Police Pension Board of Trustees; Setting Forth the Term and Expiration 

Dates for Said Members; and Providing an Effective Date. 

(Requested by Valerie Manning, City Clerk) 

3. Resolution  -2020-R-70 A Resolution of the City of Holly Hill, Florida, Appointing 

Members to the Board of Planning and Appeals and Setting Forth Term and Expiration 

Date for Said Members; and Providing for an Effective Date. 

(Requested by Valerie Manning, City Clerk) 

4. Resolution  -2020-R-71 A Resolution of the City of Holly Hill, Florida, Adopted 

Pursuant to Section 30-71 of the Code of Ordinances to Approve the Contract and 

Authorize the City Manager to Execute Department of Corrections Contract Number 

W1191, and Addendum “A” to the Contract Allowing Florida Department of Corrections 

to Provide an Inmate Labor Work Squad(S) for the Three Year Contract Period Ending to 

April 8, 2024 Without Complying with the Formal Purchasing Procedure; Providing for 

Severability; Providing for Conflicting Resolutions; and Providing for an Effective Date. 

(Requested by Joseph Forte, City Manager) 
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5. Resolution  -2020-R-72 A Resolution of the City of Holly Hill, Florida, Adopted 

Pursuant to Section 30-71 of the Code of Ordinances to Approve the Contract and 

Authorize the City Manager to Execute Florida Power and Light for the Period of Seven 

Years with Three, One (1) Year Renewals, Without Complying with the Formal 

Purchasing Procedure; Providing for Severability; Providing for Conflicting Resolutions; 

and Providing an Effective Date. 

(Requested by Joseph Forte, City Manager) 

6. FDOT Grant - 2021 Speed / Aggressive Driving Enforcement Program Project Number : 

SC-2021-00021 FDOT Contract Number : G1S35 

(Requested by Steve Aldrich, Police) 

5. REGULAR AGENDA  

1. Resolution  -2020-R-73 A Resolution of the City Commission of the City of Holly Hill, 

Florida, Establishing the Start Time for City Commission Meetings to be Set at 6:00 PM 

Beginning January 2021, and Providing for Severability; and Providing for an Effective 

Date. 

(Requested by Valerie Manning, City Clerk) 

2. Resolution  -2020-R-74 A Resolution of the City of Holly Hill, Florida, Amending the 

Fiscal Year 2020-2021 Annual Operating Budget, Appropriating Open Encumbrances 

and Project Carry Over Funds from the Fiscal Year 2019-2020 to the Fiscal Year 2020-

2021 Budget; Setting Forth Revenues and Expenditures; Providing for Severability; and 

Providing for an Effective Date. 

(Requested by Stella Gurnee, Finance) 

3. Resolution  -2020-R-75 A Resolution of the City Commission of the City of Holly Hill, 

Florida, Authorizing the City Manager to Enter into an Agreement with Mead and Hunt, 

Inc., to Provide Professional Services for the Project Lift Station 17B Rehabilitation 

(21WW02) Not to Exceed $49,671.00; Providing for Severability; and Providing for an 

Effective Date. 

(Requested by Antoine Khoury, Public Works) 

4. Resolution  -2020-R-76 A Resolution of the City Commission of the City of Holly Hill, 

Florida, Authorizing the City Manager to Enter into an Agreement with Mead and Hunt, 

Inc., to Provide Professional Services for the Project Lift Station 5 Rehabilitation 

(21WW03) Not to Exceed $49,671.00; Providing for Severability; and Providing for an 

Effective Date. 

(Requested by Antoine Khoury, Public Works) 

5. Towing Service Contract RFP 2020-PD-02- Towing Services 

(Requested by Steve Aldrich, Police) 

6. Employee Benefit  Programs Agent of Record Request for Qualifications (RFQ) 2021-

HR-01 Award Recommendation 
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(Requested by Stella Gurnee, Finance) 

6. PUBLIC HEARINGS - NONE 

Please silence any cell phone, pager or noise making device as not to interrupt the meeting.  Staff will introduce 

each item for consideration, with comments and recommendations. The applicant or appellant and supporters will be 

heard first. Those in opposition to the request will be heard next. Comments should be restricted to pertinent 

information regarding the agenda item under discussion. Out of courtesy to others, we ask that speakers keep their 

comments brief and try to limit these comments to information not previously discussed. Speakers should state their 

name and address clearly for the record. The City Clerk’s office is required to retain any documents, photographs, 

drawings, etc. that are shown to the City Commissioners in support of a position. The City Commission may ask 

questions of speakers or of staff members.  The Mayor will then ask the City Commission to make a 

recommendation or motion.  Once a motion has been made and seconded, discussion will be closed to the floor.  

Following City Commission discussion, a vote will be taken.  During voting, Commissioners who do not cast 

objecting votes are considered to have voted in support of the motion.  

7. COMMUNICATIONS  

A. City Manager & Staff Comments 

B. City Attorney Comments 

C. City Commission Comments 

D. Mayor's Comments 

8. ADJOURNMENT 

Website Address – www.hollyhillfl.org (City Clerk) 
  

NOTICE – If any person decides to appeal any decision of the City Commission at this meeting, he/she will need a record of the proceedings 

and, for that purpose, he/she may need to ensure that a verbatim record of the proceedings is made, which record includes the testimony and 
evidence upon which the appeal is to be based.  The City does not prepare or provide such a record. 

 

 

For special accommodations, please notify the City 

Clerk’s Office at least 72 hours in advance.  (386) 248-

9441 
 

Help for the hearing impaired is available through the 

Assistive Listening System.  Receivers can be obtained 

from the City Clerk’s Office. 

 
In accordance with the Americans with Disabilities Act (ADA), persons needing a special accommodation to participate in the Commission 

proceedings should contact the City Clerk’s Office no later than three (3) days prior to the proceedings.  

 

http://www.hollyhillfl.org/


STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Agenda Item 
 

  

Updated: 11/24/2020 3:41 PM  Page 1 

 

MEETING DATE: December 8, 2020 

FROM: Valerie Manning 

SUBJECT: Minutes - August 11, 2020, Regular City Commission Meeting, 

September 22, 2020, Regular City Commission and Second 

Public Hearing on Budget Meeting and November 10, 2020, 

Regular City Commission, CRA and Installation of Elected 

Officials Meeting; and the November 17, 2020 Workshop 

Session. 

NUMBER: (ID # 3118) 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION: 

Minutes from August 11, 2020, Regular City Commission meeting 

Minutes from September 22, 2020, Regular City Commission, Second Public Hearing on Budget 

meeting  

Minutes from November 10, 2020, Regular City Commission, CRA, and Installation of Elected 

Officials meeting 

Minutes from November 17, 2020, Workshop session.  

MOTION: 

Approve minutes as submitted by staff. 

 

 Minutes - September 22, 2020 - Reg. CC & Second PH Budget meeting (PDF) 

 Minutes - August 11, 2020 - Regular City Commission meeting (PDF) 

 Minutes - November 10, 2020 Reg CC and Installation of Elected Officials meeting

 (PDF) 

 Minutes - November 17, 2020 - Workshop on Various Items (PDF) 
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1. CALL TO ORDER 

a. Roll Call  

 
Attendee Name Title Status Arrived 

Chris Via Mayor Present  

John Penny District 1 - Commissioner Present  

Penny Currie District 2 - Commissioner Present  

John C. Danio District 3 - Commissioner Present  

Roy Johnson District 4 - Commissioner Present  

b. Invocation by Mayor Chris Via 

Mayor Via led the invocation.  

c. Pledge of Allegiance  

Mayor Via led the Pledge of Allegiance to the flag.  

2. PUBLIC HEARINGS - BUDGET & MILLAGE RATE - SECOND AND FINAL 

READINGS 

1.  -2020-R-46 Resolution  

A Resolution of the City Commission of the City of Holly Hill, Volusia County, Florida, 

Adopting the Final Levying of Ad Valorem Taxes for the City of Holly Hill for the Fiscal 

Year 2020-2021; and Providing for Severability; and Providing for an Effective Date. 

(Requested by Stella Gurnee, Finance) 

Attorney Simpson read the Resolution in its entirety for the record:  

 

 

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF 

HOLLY HILL, VOLUSIA COUNTY, FLORIDA, ADOPTING THE 

FINAL LEVYING OF AD VALOREM TAXES FOR THE CITY OF 

HOLLY HILL FOR THE FISCAL YEAR 2020-2021; AND 

PROVIDING FOR SEVERABILITY; AND PROVIDING FOR AN 

EFFECTIVE DATE. 

 

  WHEREAS, The City of Holly Hill of Volusia County, Florida, on 

September 9, 2020, adopted a Fiscal year 2020-2021 tentative millage rate following a 
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public hearing as required by Florida Statute 200.065; and 

WHEREAS, The City of Holly Hill of Volusia County, Florida, on September  

22, 2020, adopted a Fiscal year 2020-2021 final millage rate following a public hearing 

as required by Florida Statute 200.065; and 

  WHEREAS, the City of Holly Hill of Volusia County Florida, held a 

public hearing as required by Florida Statute 200.065; and 

  WHEREAS, the gross taxable value for operating purposes not exempt 

from taxation Volusia County has been certified by the County Property Appraiser to the 

City of Holly Hill as $707,177,324. 

  NOW, THEREFORE, BE IT RESOLVED BY THE CITY 

COMMISSION OF THE CITY OF HOLLY HILL, FLORIDA:  

 SECTION 1.  The FY 2020-2021 final operating millage is 6.25 mills, 

which is greater than the rolled-back rate of 5.9014 mills by 5.91%. 

 SECTION 2.  The Final Public Hearing was held on September 22, 2020 

at 7:00pm. 

Mayor Via opened public participation. No one spoke.  

RESULT: ADOPTED [4 TO 1] 

MOVER: Penny Currie, District 2 - Commissioner 

SECONDER: John C. Danio, District 3 - Commissioner 

AYES: Penny, Currie, Danio, Johnson 

NAYS: Via 

RESOLUTION 

2020-R-46 

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF HOLLY HILL, 

VOLUSIA COUNTY, FLORIDA, ADOPTING THE FINAL LEVYING OF AD 

VALOREM TAXES FOR THE CITY OF HOLLY HILL FOR THE FISCAL YEAR 

2020-2021; AND PROVIDING FOR SEVERABILITY; AND PROVIDING FOR AN 

EFFECTIVE DATE. 

 

A RESOLUTION OF THE CITY COMMISSION OF THE 

CITY OF HOLLY HILL, VOLUSIA COUNTY, FLORIDA, 

ADOPTING THE FINAL LEVYING OF AD VALOREM 

TAXES FOR THE CITY OF HOLLY HILL FOR THE 

FISCAL YEAR 2020-2021; AND PROVIDING FOR 

SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE 

DATE. 

 

  WHEREAS, The City of Holly Hill of Volusia County, Florida, on September 9, 

2020, adopted a Fiscal year 2020-2021 tentative millage rate following a public hearing as 

required by Florida Statute 200.065; and 

WHEREAS, The City of Holly Hill of Volusia County, Florida, on September  

22, 2020, adopted a Fiscal year 2020-2021 final millage rate following a public hearing as 

required by Florida Statute 200.065; and 

  WHEREAS, the City of Holly Hill of Volusia County Florida, held a public 
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hearing as required by Florida Statute 200.065; and 

  WHEREAS, the gross taxable value for operating purposes not exempt from 

taxation Volusia County has been certified by the County Property Appraiser to the City of Holly 

Hill as $707,177,324. 

  NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA:  

 SECTION 1.  The FY 2020-2021 final operating millage is 6.25 mills, which is 

greater than the rolled-back rate of 5.9014 mills by 5.91%. 

 SECTION 2.  The Final Public Hearing was held on September 22, 2020 at 

7:00pm. 

SECTION 3. SEVERABILITY. If any section or portion of a section of this 

Resolution proves to be invalid, unlawful, or unconstitutional, it shall not be held to invalidate or 

impair the validity, force, or effect of any other section or part of this Resolution. 

  SECTION 4. EFFECTIVE DATE. This Resolution shall take effect 

immediately upon its adoption. 

  APPROVED AND AUTHENTICATED on this 22nd day of SEPTEMBER, 

2020. 

Enacted and approved this 22nd day of September, 2020, in Holly Hill 

 
 

2.  -2020-R-47 Resolution  

A Resolution of the City Commission of the City of Holly Hill, Volusia County, Florida, 

Adopting the Final Budget for the City of Holly Hill for the Fiscal Year 2020 - 2021; and 

Providing for Severability; and Providing for an Effective Date. 

(Requested by Stella Gurnee, Finance) 

Mayor Via opened public participation. No one spoke.  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Penny Currie, District 2 - Commissioner 

SECONDER: John C. Danio, District 3 - Commissioner 

AYES: Via, Penny, Currie, Danio, Johnson 

RESOLUTION 

2020-R-47 

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF HOLLY HILL, 

VOLUSIA COUNTY, FLORIDA, ADOPTING THE FINAL BUDGET FOR THE 

CITY OF HOLLY HILL FOR THE FISCAL YEAR 2020 - 2021; AND PROVIDING 

FOR SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE DATE. 

 

A RESOLUTION OF THE CITY COMMISSION OF THE 

CITY OF HOLLY HILL, VOLUSIA COUNTY, FLORIDA, 
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ADOPTING THE FINAL BUDGET FOR THE CITY OF 

HOLLY HILL FOR THE FISCAL YEAR 2020 - 2021; AND 

PROVIDING FOR SEVERABILITY; AND PROVIDING 

FOR AN EFFECTIVE DATE. 

 

  WHEREAS, The City of Holly Hill of Volusia County, Florida, on September 9, 

2020, held a public hearing for the tentative budget as required by Florida Statute 200.065; and 

 

WHEREAS, The City of Holly Hill of Volusia County, Florida, on September  

22, 2020, held a public hearing for the final budget as required by Florida Statute 200.065; and 

 

  WHEREAS, the City of Holly Hill of Volusia County Florida, set forth the 

appropriations and revenue estimate for the Budget for Fiscal Year 2020-2021. 

  NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA:  

 SECTION 1.  That the City Commission of the City of Holly Hill, Florida 

pursuant to the Charter of the City of Holly Hill and Chapter 166, Florida Statutes, does hereby 

adopt the Final General, Enterprise and all other related Fund Budgets, which are attached hereto 

and incorporated herein as Exhibit “A”, which may later be amended by the City Commission. 

 SECTION 2. SEVERABILITY. If any section or portion of a section of this 

Resolution proves to be invalid, unlawful, or unconstitutional, it shall not be held to invalidate or 

impair the validity, force, or effect of any other section or part of this Resolution. 

  SECTION 3. EFFECTIVE DATE. This Resolution shall take effect 

immediately upon its adoption. 

  APPROVED AND AUTHENTICATED on this 22nd day of SEPTEMBER, 

2020. 

Enacted and approved this 22nd day of September, 2020, in Holly Hill 

 
 

3. PRESENTATION - HONORING MICHAEL COOMANS RETIREMENT FROM 

HHPD 

1.  

Proclamation Honoring Michael Coomans Retirement from HHPD 

(Requested by Valerie Manning, City Clerk) 

RESULT: NO VOTE NEEDED 
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4. PUBLIC COMMENTS 

The following individual spoke to the Mayor and City Commissioners:  Jim Legary, Holly 

Hill.  

5. APPROVAL OF MINUTES - NONE 

6. CONSENT AGENDA - ITEMS ( 1 - 10 ) 

Mayor Via asked if any member of the Commission would like to pull any item on the 

Consent Agenda for further discussion. Mayor Via asked if there was any member from the 

audience who wishes to speak to any item on the Consent Agenda.  Heidi Heller stated she 

would like to speak to item number 9 there was no one else.  

 

Commissioner Penny mentioned he would like to pull item number 8 and Mayor Via 

mentioned he would like to pull item number 9.   

 

Commissioner Penny referencing item number 8, suggested that moving forward that if an 

RFP goes out, to ask staff to contact the current vendor either by email or letter to give them 

an opportunity to place a bid. Moving forward a policy will be put in place for that to take 

place.  

 

Mayor Via opened public participation for Consent Agenda item number 8.  No one 

spoke.  
 

Mayor Via referencing item number 9, asked if staff could create a column for future surplus 

items so that the Commission is aware as to why that particular item is being surplus. 

Moving forward, that will be presented for any list of surplus items; there was an error in the 

agenda packet pertaining to figures and those will be set back to zero. 

 

Mayor Via opened public participation for Consent Agenda item number 9.  
Heidi Heller, Holly Hill spoke to the Mayor and Commissioners.  

Mayor Via closed public participation.   

1.  -2020-R-48 Resolution  

A Resolution of the City Commission of the City of Holly Hill, Florida, Approving the 

Sole Source Purchase of a Body Worn Camera System Including a Cloud Based 

Evidence.Com Data Storage System for the Police Department, from Axon Enterprise 

Inc., and Authorizing the City Manager to Execute Any Necessary Purchasing 

Agreements; Providing for Severability; and Providing an Effective Date. 

(Requested by Steve Aldrich, Police) 
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RESULT: ADOPTED [UNANIMOUS] 

MOVER: John Penny, District 1 - Commissioner 

SECONDER: Roy Johnson, District 4 - Commissioner 

AYES: Via, Penny, Currie, Danio, Johnson 

RESOLUTION 

2020-R-48 

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF HOLLY HILL, 

FLORIDA, APPROVING THE SOLE SOURCE PURCHASE OF A BODY WORN 

CAMERA SYSTEM INCLUDING A CLOUD BASED EVIDENCE.COM DATA 

STORAGE SYSTEM FOR THE POLICE DEPARTMENT, FROM AXON 

ENTERPRISE INC., AND AUTHORIZING THE CITY MANAGER TO EXECUTE 

ANY NECESSARY PURCHASING AGREEMENTS; PROVIDING FOR 

SEVERABILITY; AND PROVIDING AN EFFECTIVE DATE. 

 

A RESOLUTION OF THE CITY COMMISSION OF THE 

CITY OF HOLLY HILL, FLORIDA, APPROVING THE 

SOLE SOURCE PURCHASE OF A BODY WORN CAMERA 

SYSTEM INCLUDING A CLOUD BASED EVIDENCE.COM 

DATA STORAGE SYSTEM FOR THE POLICE 

DEPARTMENT, FROM AXON ENTERPRISE INC., AND 

AUTHORIZING THE CITY MANAGER TO EXECUTE 

ANY NECESSARY PURCHASING AGREEMENTS; 

PROVIDING FOR SEVERABILITY; AND PROVIDING AN 

EFFECTIVE DATE.  

WHEREAS, the City of Holly Hill Police Department has identified a need for a 

comprehensive Body Worn Camera System with cloud-based data storage; and 

WHEREAS, AXON Enterprise Inc., manufactures and offers a comprehensive 

complete Body Worm Camera System including a cloud-based data storage system; and 

WHEREAS, this is a capital project identified in the FY 20-21 budget cycle; and  

WHEREAS, this is a five-year contract contingent upon yearly appropriation of 

funds ($16,902.00 years 2-5), for a total of $108,652.70 over the entire contract; and  

WHEREAS, the requested amount for initial authorization is $41,044.70. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA: 

SECTION 1.  That the City Commission of the City of Holly Hill approve the 

sole source purchase of a comprehensive Body Worn Camera system, including cloud-based data 

storage, from AXON Enterprise, Inc. 

3.1.a
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SECTION 2.  SEVERABILITY.  If any section or portion of a section of this 

Resolution proves to be invalid, unlawful, or unconstitutional, it shall not be held to invalidate 

or impar the validity, force, or effect of any other section of part of this Resolution.  

SECTION 3.  EFFECTIVE DATE.  This Resolution shall take effect 

immediately upon the beginning of the FY 20-21 budget cycle. 

APPROVED AND AUTHENTICATED on this 22nd day of SEPTEMBER, 

2020. 

Enacted and approved this 22nd day of September, 2020, in Holly Hill 

 
 

2.  -2020-R-49 Resolution  

A Resolution of the City Commission of the City of Holly Hill, Florida, Approving the 

Easement Agreement for 1065 Ridgewood Avenue and Authorizing the City Manager to 

Sign Said Easement Agreement to Florida Power and Light; Providing for Severability; 

and Providing for an Effective Date. 

(Requested by Antoine Khoury, Public Works) 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: John Penny, District 1 - Commissioner 

SECONDER: Roy Johnson, District 4 - Commissioner 

AYES: Via, Penny, Currie, Danio, Johnson 

RESOLUTION 

2020-R-49 

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF HOLLY HILL, 

FLORIDA, APPROVING THE EASEMENT AGREEMENT FOR 1065 

RIDGEWOOD AVENUE AND AUTHORIZING THE CITY MANAGER TO SIGN 

SAID EASEMENT AGREEMENT TO FLORIDA POWER AND LIGHT; 

PROVIDING FOR SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE 

DATE. 

 

A RESOLUTION OF THE CITY COMMISSION OF THE 

CITY OF HOLLY HILL, FLORIDA, APPROVING THE 

EASEMENT AGREEMENT FOR 1065 RIDGEWOOD 

AVENUE AND AUTHORIZING THE CITY MANAGER TO 

SIGN SAID EASEMENT AGREEMENT TO FLORIDA 

POWER AND LIGHT; AND PROVIDING FOR 

SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE 

DATE. 

 

WHEREAS, TECO Energy will require an easement at 1065 Ridgewood Avenue 

to construct and maintain a gas service line; and 
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WHEREAS, this easement will be for the new generator to be installed at City 

Hall. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA:  

 SECTION 1. That the City Commission of the City of Holly Hill approve the 

easement for TECO Energy to construct and maintain a gas service line for the new generator to 

be installed at City Hall. 

 SECTION 2. SEVERABILITY. If any section or portion of a section of this 

Resolution proves to be invalid, unlawful, or unconstitutional, it shall not be held to invalidate or 

impair the validity, force, or effect of any other section or part of this Resolution. 

  SECTION 3. EFFECTIVE DATE. This Resolution shall take effect 

immediately upon its adoption. 

  APPROVED AND AUTHENTICATED on this 22nd day of September, 2020.  

Enacted and approved this 22nd day of September, 2020, in Holly Hill 

 
 

3.  -2020-R-50 Resolution  

A Resolution of the City Commission of the City of Holly Hill, Florida, Approving Sole 

Source Purchase of a Drive Shaft for Softener #2 at the Water Treatment Plant from 

Westech Engineering, Inc., and Authorizing the City Manager to Execute Any Necessary 

Price Agreements; Providing for Severability; and Providing for an Effective Date. 

(Requested by Antoine Khoury, Public Works) 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: John Penny, District 1 - Commissioner 

SECONDER: Roy Johnson, District 4 - Commissioner 

AYES: Via, Penny, Currie, Danio, Johnson 

RESOLUTION 

2020-R-50 

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF HOLLY HILL, 

FLORIDA, APPROVING SOLE SOURCE PURCHASE OF A DRIVE SHAFT FOR 

SOFTENER #2 AT THE WATER TREATMENT PLANT FROM WESTECH 

ENGINEERING, INC., AND AUTHORIZING THE CITY MANAGER TO EXECUTE 

ANY NECESSARY PRICE AGREEMENTS; PROVIDING FOR SEVERABILITY; 

AND PROVIDING FOR AN EFFECTIVE DATE. 

 

A RESOLUTION OF THE CITY COMMISSION OF THE 

CITY OF HOLLY HILL, FLORIDA, APPROVING SOLE 

SOURCE PURCHASE OF A DRIVE SHAFT FOR 

SOFTENER #2 AT THE WATER TREATMENT PLANT 

FROM WESTECH ENGINEERING, INC., AND 
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AUTHORIZING THE CITY MANAGER TO EXECUTE 

ANY NECESSARY PRICE AGREEMENTS; AND 

PROVIDING FOR SEVERABILITY; AND PROVIDING 

FOR AN EFFECTIVE DATE. 

 

WHEREAS, the City has a drive shaft unit for softener #2 at the Water 

Treatment Plant that needs replacing; and 

WHEREAS, this drive shaft unit is manufactured by WesTech Engineering, Inc., 

who is a soul source provider; and 

WHEREAS, there is budget available in the Capital Project; and 

WHEREAS, the requested amount for this authorization is $113,067.00. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA:  

 SECTION 1. That the City Commission of the City of Holly Hill approve the 

sole source purchase of a drive shaft unit for softener #2 at the Water Treatment Plant from 

WesTech Engineering, Inc. 

 SECTION 2. SEVERABILITY. If any section or portion of a section of this 

Resolution proves to be invalid, unlawful, or unconstitutional, it shall not be held to invalidate or 

impair the validity, force, or effect of any other section or part of this Resolution. 

  SECTION 3. EFFECTIVE DATE. This Resolution shall take effect 

immediately upon its adoption. 

  APPROVED AND AUTHENTICATED on this 22nd day of SEPTEMBER, 

2020.   

Enacted and approved this 22nd day of September, 2020, in Holly Hill 

 
 

4.  -2020-R-51 Resolution  

A Resolution of the City Commission of the City of Holly Hill, Florida, Authorizing the 

City Manager to Modify the Agreement with Mead and Hunt, Inc., to Provide 

Professional Services for the Birmingham Avenue Water Main Replacement to a Not to 

Exceed Amount of $16,703.00; Providing for Severability; and Providing for an Effective 

Date. 

(Requested by Antoine Khoury, Public Works) 
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RESULT: ADOPTED [UNANIMOUS] 

MOVER: John Penny, District 1 - Commissioner 

SECONDER: Roy Johnson, District 4 - Commissioner 

AYES: Via, Penny, Currie, Danio, Johnson 

RESOLUTION 

2020-R-51 

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF HOLLY HILL, 

FLORIDA, AUTHORIZING THE CITY MANAGER TO MODIFY THE 

AGREEMENT WITH MEAD AND HUNT, INC., TO PROVIDE PROFESSIONAL 

SERVICES FOR THE BIRMINGHAM AVENUE WATER MAIN REPLACEMENT 

TO A NOT TO EXCEED AMOUNT OF $16,703.00; PROVIDING FOR 

SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE DATE. 

 

A RESOLUTION OF THE CITY COMMISSION OF THE 

CITY OF HOLLY HILL, FLORIDA, AUTHORIZING THE 

CITY MANAGER TO MODIFY THE AGREEMENT WITH 

MEAD AND HUNT, INC., TO PROVIDE PROFESSIONAL 

SERVICES FOR THE BIRMINGHAM AVENUE WATER 

MAIN REPLACEMENT TO A NOT TO EXCEED AMOUNT 

OF $16,703.00; AND PROVIDING FOR SEVERABILITY; 

AND PROVIDING FOR AN EFFECTIVE DATE. 

 

WHEREAS, the City has a issued a purchase order for the Birmingham Avenue 

water main replacement that excluded bidding services and analysis of the bids received; and 

WHEREAS, the City staff were able to patch the leaky pipe eliminating the need 

for an emergency repair which will allow for the plans to be advertised for open bids; and 

WHEREAS, the Change Order will authorize Mead and Hunt to complete 

bidding services and the analysis of the bids received and make final recommendations on the 

award; and 

WHEREAS, these additional services will require a Change Order to be issued to 

Mead and Hunt to complete bidding services in the amount of $5,684.00. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA:  

 SECTION 1. That the City Commission of the City of Holly Hill approve a 

Change Order to be issued to Mead and Hunt to complete bidding services in the amount of 

$5,684.00 for a total purchase order amount not to exceed $16,703.00. 

 SECTION 2. SEVERABILITY. If any section or portion of a section of this 

Resolution proves to be invalid, unlawful, or unconstitutional, it shall not be held to invalidate or 

impair the validity, force, or effect of any other section or part of this Resolution. 

  SECTION 3. EFFECTIVE DATE. This Resolution shall take effect 

immediately upon its adoption. 
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  APPROVED AND AUTHENTICATED on this 22nd day of SEPTEMBER, 

2020.   

Enacted and approved this 22nd day of September, 2020, in Holly Hill 

 
 

5.  

Uncollectible Utility Account Adjustments 

(Requested by Stella Gurnee, Finance) 

RESULT: APPROVED [UNANIMOUS] 

MOVER: John Penny, District 1 - Commissioner 

SECONDER: Roy Johnson, District 4 - Commissioner 

AYES: Via, Penny, Currie, Danio, Johnson 

Enacted and approved this 22nd day of September, 2020, in Holly Hill 

 
 

6.  

Police Department - Thomson Reuters (CLEAR) Contact 2020-2023 

(Requested by Steve Aldrich, Police) 

RESULT: APPROVED [UNANIMOUS] 

MOVER: John Penny, District 1 - Commissioner 

SECONDER: Roy Johnson, District 4 - Commissioner 

AYES: Via, Penny, Currie, Danio, Johnson 

Enacted and approved this 22nd day of September, 2020, in Holly Hill 

 
 

7.  

Harris System Maintenance Agreements FY2020-2021 

(Requested by Valerie Manning, City Clerk) 

RESULT: APPROVED [UNANIMOUS] 

MOVER: John Penny, District 1 - Commissioner 

SECONDER: Roy Johnson, District 4 - Commissioner 

AYES: Via, Penny, Currie, Danio, Johnson 

Enacted and approved this 22nd day of September, 2020, in Holly Hill 
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8.  

Towing Service Contract RFP 2020-PD-01- Towing Services 

(Requested by Steve Aldrich, Police) 

Mayor Via opened public participation. No one spoke.  

RESULT: APPROVED [UNANIMOUS] 

MOVER: John Penny, District 1 - Commissioner 

SECONDER: Penny Currie, District 2 - Commissioner 

AYES: Via, Penny, Currie, Danio, Johnson 

Enacted and approved this 22nd day of September, 2020, in Holly Hill 

 
 

9.  

Authorizing the City Manager to Dispose of the Attached List of Surplus Equipment 

(Requested by Antoine Khoury, Public Works) 

Mayor Via opened public participation.  
Heidi Heller, Holly Hill, spoke to the Mayor and Commissioners.  

Mayor Via closed public participation.  

RESULT: APPROVED [UNANIMOUS] 

MOVER: John Penny, District 1 - Commissioner 

SECONDER: John C. Danio, District 3 - Commissioner 

AYES: Via, Penny, Currie, Danio, Johnson 

Enacted and approved this 22nd day of September, 2020, in Holly Hill 

 
 

10.  

Halifax Humane Society 2020-2021 Renewal Contract 

(Requested by Valerie Manning, City Clerk) 

RESULT: APPROVED [UNANIMOUS] 

MOVER: John Penny, District 1 - Commissioner 

SECONDER: Roy Johnson, District 4 - Commissioner 

AYES: Via, Penny, Currie, Danio, Johnson 

Enacted and approved this 22nd day of September, 2020, in Holly Hill 
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7. REGULAR AGENDA  

1.  -2020-O-3031 Ordinance  

SECOND READING - an Ordinance Amending Section 10-1, Definitions, and Adding 

Section 10-51, Cruelty, of Chapter 10, Animals, Article II., Care and Control, of the Code 

of Ordinances of the City of Holly Hill by Prohibiting the Tethering of Animals; 

Providing Exceptions and Conditions for the Humane Tethering of Animals; Providing 

for Enforcement; Providing Penalties for Violators; Repealing All Inconsistent 

Ordinances or Parts Thereof; and Setting for an Effective Date. 

(Requested by Valerie Manning, City Clerk) 

Mayor Via mentioned that Councilwoman Lois Paritsky from the Town of Ponce Inlet 

and Debbie Darino, a local animal abuse fighting activist who lobbied Florida lawmakers 

to pass the “Ponce’s Law” which now makes it easier for prosecutors to punish anyone 

who maliciously kills an animal and asked if they would both like to come forward to say 

something. Ms. Paritsky and Ms. Darino came forward and thanked the Mayor and 

Commissioners for adopting the Ordinance on first reading and appreciated their support 

as many other cities have done the same.  

Mayor Via opened public participation. No one spoke.  

RESULT: APPROVED AT 1ST READING [UNANIMOUS] Next: 10/13/2020 7:00 PM 

MOVER: Roy Johnson, District 4 - Commissioner 

SECONDER: Penny Currie, District 2 - Commissioner 

AYES: Via, Penny, Currie, Danio, Johnson 

ORDINANCE 

2020-O-3031 

SECOND READING - AN ORDINANCE AMENDING SECTION 10-1, 

DEFINITIONS, AND ADDING SECTION 10-51, CRUELTY, OF CHAPTER 10, 

ANIMALS, ARTICLE II., CARE AND CONTROL, OF THE CODE OF 

ORDINANCES OF THE CITY OF HOLLY HILL BY PROHIBITING THE 

TETHERING OF ANIMALS; PROVIDING EXCEPTIONS AND CONDITIONS FOR 

THE HUMANE TETHERING OF ANIMALS; PROVIDING FOR ENFORCEMENT; 

PROVIDING PENALTIES FOR VIOLATORS; REPEALING ALL INCONSISTENT 

ORDINANCES OR PARTS THEREOF; AND SETTING FOR AN EFFECTIVE 

DATE. 

 
AN ORDINANCE AMENDING SECTION 10-1, 
DEFINITIONS, AND ADDING SECTION 10-51, 
CRUELTY, OF CHAPTER 10, ANIMALS, ARTICLE II., 
CARE AND CONTROL, OF THE CODE OF 
ORDINANCES OF THE CITY OF HOLLY HILL BY 
PROHIBITING THE TETHERING OF ANIMALS; 
PROVIDING EXCEPTIONS AND CONDITIONS FOR 
THE HUMANE TETHERING OF ANIMALS; 
PROVIDING FOR ENFORCEMENT; PROVIDING 
PENALTIES FOR VIOLATORS; REPEALING ALL 
INCONSISTENT ORDINANCES OR PARTS THEREOF; 
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AND SETTING FORTH AN EFFECTIVE DATE. 

 
  WHEREAS, the City of Holly Hill desires to protect animals from abuse and 

neglect; and 

  WHEREAS, the improper and unsafe tethering of animals is a form of abuse or 

neglect; and 

  WHEREAS, the improper and unsafe tethering of animals may place them in 

harm’s way, including the risk of injury or death; and 

WHEREAS, tethered animals that are left unattended without supervision may 

show increased aggressiveness; and 

WHEREAS, the City Commission of the City of Holly Hill hereby finds that it 

will serve the best interests of the general health, safety and welfare of the community to adopt 

regulations that will prevent abuse and neglect of animals by prohibiting the tethering of 

animals except as otherwise allowed under certain conditions. 

WHEREAS, words which are underlined (underlined) are additions to the text 

and words with strike through (strike through) the characters are deletions from the text. 

 NOW, THEREFORE, BE IT ORDAINED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA: 

SECTION 1. Section 10-1, Definitions, of Chapter 10, Animals, Article II, Care 

and Control, of the City of Holly Hill, Code of Ordinances, is hereby amended to add the 

following definitions: 

Sec. 10-1. - Definitions. 

 
The following words, terms and phrases, when used in this chapter, shall have the 

meanings ascribed to them in this section, except where the context clearly indicates a 

different meaning: 
 

Tether shall mean a trolley cable, cord, rope, chain, strap, or any other linear thing 

that restrains, limits or confines the free unimpeded movement of a dog, cat, or other animal 

to a limited space or area. 
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Tethering or tethered shall mean the act of affixing or attaching a tether to a dog, cat, 

or other animal. The act of “tethering” shall not include the use of a leash or other restraint 

when utilized by a person while walking or exercising a dog, cat, or other animal; nor shall it 

include commercial safety restraint devices that are designed for use in vehicles for the 

protection of animals while they are being transported from one location to another. 

 

 Adequate shelter shall mean provision of and access to a secure weather resistant shelter 

that is suitable for the species, age, condition, height, size, breed and type of each animal; 

provides adequate air ventilation, adequate space for each animal to stand up and turn around; is 

safe and protects each animal from injury, rain, hail, direct sunlight, the adverse effects of heat or 

cold, physical suffering, and impairment of health; is properly lighted; is properly cleaned; 

enables each animal to be clean and dry, except when detrimental to the species; during hot 

weather, is properly shaded with a covering and does not readily conduct heat; during cold 

weather, has a windbreak at its entrance and provides a quantity of bedding material consisting 

of straw, cedar shavings, or the equivalent that is sufficient to protect the animal from cold and 

promote the retention of body heat; and, for dogs and cats, provides a solid surface, resting 

platform, pad, floor mat, or similar device that is large enough for the animal to lie on in a 

normal manner and can be maintained in a sanitary manner. Under this chapter, shelters whose 

wire, grid, or slat floors: (i) permit the animals' feet to pass through the openings; (ii) sag under 

the animals' weight; or (iii) otherwise do not protect the animals' feet or toes from injury are not 

adequate shelter. 

 

[… all other definitions remain unchanged …] 

 

SECTION 2. Adding Section 10-51, Cruelty, Chapter 10, Animals, Article II, 

Care and Control, of the City of Holly Hill, Florida, Code of Ordinances, to read as follows: 

Sec. 10-51. Cruelty; tethering of animals prohibited; exceptions. 
 

(1) No person shall unnecessarily overload, overdrive, torment, deprive of 

necessary sustenance or adequate shelter, or unnecessarily or cruelly beat, 

mutilate, or kill any animal, or cause the same to done, or carry in or upon any 

vehicle, or otherwise, any animal in cruel or inhumane manner. 

 

(2) No person shall tether a dog, cat, or other animal on private property 

except as allowed in accordance with the following conditions: 
 

(a) The tether must be made of a material, thickness, size, strength, and weight 

that is reasonable to safely secure the dog, cat, or other animal without 

placing or causing excessive strain or stress on the animal. 

(b) Each end of the tether must have affixed to it a closed-end spring clip, 

carabineer clip, coupling, or other type of closed-end clip that is 

securely affixed to a swivel or pivot, all the components of which are 
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made of high-strength metal, steel or composite material, and that allows 

the ends of the tether to freely rotate 360 degrees. 

 

(c) The tether shall be at least five feet in length and no more than ten feet in 

length. 

 

(d) The tether shall be no higher in elevation than the height of the tethered 

animal. 

 

(e) One end of the tether must be securely attached to a commercially designed 

pet tie-out stake, commonly referred to as a spiral ground anchor or 

ground corkscrew, or some other commercial or non-commercial device 

that allows a tethered dog, cat or other animal to freely walk or move 

about the tie-out stake or device in a circular manner. The other end of 

the tether must be securely  attached to the animal’s collar or harness. 

 

(f) The pet tie-out stake or device and tether must be placed in a location 

that prevents the dog, cat, or other animal from becoming entangled with 

objects or other tethered animals, and must not be placed in a location 

that prevents the tethered animal from accessing water, dry ground, shade, 

or adequate shelter. 

 

(g) The dog, cat, or other animal must at all times be provided clean water, 

dry ground, and adequate shelter for protection from the sun, hot and cold 

weather, rain, and other inclement weather events. 

 

(h) The dog, cat, or other animal shall not be tethered in extreme weather 

conditions, which shall be defined as being hot weather in excess of eighty-

five degrees (85°), cold weather lower than fifty degrees (50°), 

thunderstorms, lightening, hail, hurricanes, tornados, tropical storms, 

flood waters, winds in excess of twenty miles per hour, and other natural 

and manmade calamities. 

 

(i) The dog, cat, or other animal must at all times be accompanied while 

outside by, and be within visual range of, its owner or other person who is 

responsible for supervising the tethered animal, except that a tethered 

animal may be left unattended for short periods of time not to exceed 

thirty minutes in duration. 

 

(j) In no event shall the owner or other person who is responsible for 

supervising the animal leave the property while the dog, cat, or other 

animal is tethered outside. 

 

(k)  A dog, cat, or other animal may never be tethered on unoccupied, 

vacant, or abandoned property. 

 

(l) A dog, cat, or other animal may never be tethered or left unattended inside 

any structure that is unsafe, dilapidated, or has been abandoned. 
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(m) The dog, cat, or other animal must be at least six months of age; and must 

not be sick, injured, or afflicted with contagious disease. 

 

(n) If multiple dogs, cats, or other animals are to be tethered, each animal 

must be tethered separately from the others, and tethered in a location that 

prevents them from becoming entangled with the other tethered animals. 

 

(o) Tethering shall be prohibited between the hours of dusk and dawn. 

 

(p) Tethering on public property shall be prohibited at all times. 
 

(3)  Violations of this section shall be shall be subject to enforcement in accordance 

with the special master code enforcement system as provided in Chapter 2, 

Article VII of this Code and/or criminal prosecution as provided by section 

828.12, Florida Statutes, if applicable. 

 

SECTION 3. All Ordinances or parts of Ordinances in conflict herewith are 

hereby repealed to the extent of such conflict. 

SECTION 4. Any section, paragraph, sentence, clause and phrase of this 

Ordinance is severable, and if any phrase, clause, sentence, paragraph or section of this 

Ordinance shall be declared unconstitutional, invalid or unenforceable by the valid judgment or 

decree of any court of competent jurisdiction, such unconstitutionality, invalidity or 

unenforceability shall not affect any of the remaining phrases, clauses, sentences, paragraphs 

and sections of this Ordinance. 

  SECTION 5. This Ordinance shall take effect immediately upon its adoption. 

 

  APPROVED AND AUTHENTICATED on the 13th day of OCTOBER, 2020 

for second reading.  

 

Enacted and approved this 22nd day of September, 2020, in Holly Hill 

 
 

8. PUBLIC HEARINGS - NONE 
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9. COMMUNICATIONS  

A. City Manager & Staff Comments 

Mr. Forte showed the Mayor and City Commissioners a Livability, Greater 

Daytona/Volusia County magazine that goes out and the city has bought advertisements 

in this magazine in the past and this is will also be a digital version. Mr. Forte discussed 

the ad with them and it’s a half page and mentioned that he took the approach to create an 

overall theme of Holly Hill. There was consensus to leave the city’s original seal on the 

ad. Mr. Forte spoke to the Commission about the towing contracts and has met with staff 

already and gave them further instruction and when staff gets the time, we’re going to 

talk to all of our Department Heads on the Purchasing Policy and do a refresher on that. 

Mr. Forte briefly explained the Purchasing Policy for RFP’s, etc., through the Vender 

Link system and beyond that.  

B. City Attorney Comments 

None.  

C. City Commission Comments 

Commissioner Currie glad that the Commission came to a consensus on the millage rate 

and came to a conclusion and did a good job moving forward.  

Commissioner Danio somebody he knows complimented on how Holly Hill is coming 

along.  

Commissioner Johnson appreciated all the concerns and prayers when he wasn’t doing 

well. There’s a lot of good things still going on in Holly Hill.  

Commissioner Penny reminded everyone about “Citizen of the Year” quickly 

approaching them. There was discussion about the Christmas Parade.  

Commissioner Penny made a MOTION TO GIVE STAFF DIRECTION TO 

CONTINUE PLANNING THE CHRISTMAS PARADE AND TREE LIGHTING 

CEREMONY AS USUAL, seconded by Commissioner Danio.  

Mayor Via opened public participation. No one spoke.  

PASSED, 4-1 (Commissioner Currie, Nay) 

D. Mayor's Comments 

Mayor Via welcomed Commissioner Johnson back and is glad he is feeling well. 

Thanked Vice-Mayor Penny for standing in for him in a meeting with Synergy Billing 

and representing the Commission at that meeting. Mayor Via mentioned that he asked the 

American Legion Post 120, when the Commission was talking about the Veterans 

Memorial out front, to track down through their resources, any person that could have 

possibly died in service to our Country in the military that was from Holly Hill, a resident 

from Holly Hill and he just received that list back and there are ten people on the list. He 

knows of one other, recently, back about ten years ago, who had died in Iraq and he 

wasn’t on that list and so, they are going to reach out to other sources as well because we 

want to make sure before we put those names in stone that we have everybody and that 

we’re not missing anybody. The city would want to welcome their families to that 
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ceremony whenever the city gets that built and make sure the city honors them in the 

right way.  

10. ADJOURNMENT 

The meeting adjourned at approximately 8:00 PM.  
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CITY OF HOLLY HILL, FLORIDA 

CITY COMMISSION 

 MINUTES ● AUGUST 11, 2020 

 

 

  

 City Commission Chamber Regular City Commission Meeting 7:00 PM 

CITY HALL 

1065 RIDGEWOOD AVENUE 

HOLLY HILL, FL  32117 

City Clerk’s office: (386) 248-9441   -   Fax: (386) 248-9448 

City of Holly Hill, Florida Printed: 9/21/2020 1:46 PM Page 1   

1. CALL TO ORDER 

a. Roll Call  

 
Attendee Name Title Status Arrived 

Chris Via Mayor Present  

John Penny District 1 - Commissioner Present  

Penny Currie District 2 - Commissioner Present  

John C. Danio District 3 - Commissioner Present  

Roy Johnson District 4 - Commissioner Present  

b. Invocation by City Commissioner Penny Currie 

Commissioner Currie led the invocation.  

c. Pledge of Allegiance  

Commander David Lori from American Legion Post 120 let the Pledge of Allegiance to 

the flag.  

2. PRESENTATION 

Mayor Via recognized County Chairman, Ed Kelly for attending the City Commission 

meeting tonight.  

1.  

Purple Heart Proclamation 

(Requested by Valerie Manning, City Clerk) 

RESULT: NO VOTE NEEDED 

 
 

3. PUBLIC COMMENTS 

The following individual spoke to the Mayor and City Commissioners: Jim Schultz, 117 

Harvard Drive, Ormond Beach, FL.   

4. APPROVAL OF MINUTES - NONE 
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5. CONSENT AGENDA - ITEMS ( 1 - 2 ) 

Mayor Via asked if any Commissioner wished to remove an item on the Consent Agenda. 

There was no one. Mayor Via asked if there was anyone in the audience who wishes to speak 

to any item on the Consent Agenda? There was no one.   

1.  -2020-R-36 Resolution  

A Resolution of the City of Holly Hill, Florida, Supporting the One Year Renewal to the 

Interlocal Agreement for Distribution of Proceeds of Local Option Fuel Tax for the 

Period September 1, 2020 - August 31, 2021; and Providing for an Effective Date. 

(Requested by Valerie Manning, City Clerk) 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Roy Johnson, District 4 - Commissioner 

SECONDER: John C. Danio, District 3 - Commissioner 

AYES: Via, Penny, Currie, Danio, Johnson 

RESOLUTION 

2020-R-36 

A RESOLUTION OF THE CITY OF HOLLY HILL, FLORIDA, SUPPORTING THE 

ONE YEAR RENEWAL TO THE INTERLOCAL AGREEMENT FOR 

DISTRIBUTION OF PROCEEDS OF LOCAL OPTION FUEL TAX FOR THE 

PERIOD SEPTEMBER 1, 2020 - AUGUST 31, 2021; AND PROVIDING FOR AN 

EFFECTIVE DATE. 

 

A RESOLUTION OF THE CITY OF HOLLY HILL, 

FLORIDA, SUPPORTING THE ONE YEAR RENEWAL TO 

THE INTERLOCAL AGREEMENT FOR DISTRIBUTION 

OF PROCEEDS OF LOCAL OPTION FUEL TAX FOR THE 

PERIOD SEPTEMBER 1, 2020 - AUGUST 31, 2021; AND 

PROVIDING AN EFFECTIVE DATE. 

 

  WHEREAS, this extension to the agreement is entered into between the 

COUNTY OF VOLUSIA, a political subdivision of the State of Florida, and the municipalities 

of Volusia County by which it is executed; and  

  WHEREAS, the existing Interlocal Agreement governing the distribution of the 

Local Option Fuel Taxes is set to expire on midnight, August 31, 2020; and 

  WHEREAS, the parties desire to extend the Interlocal Agreement and its 

distribution formula for the proceeds of the 6-Cent and 5-Cent Local Option Fuel Taxes for an 

additional one year.  

  NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA:   
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 SECTION 1. The Interlocal Agreement for Distribution of Proceeds of Local 

Option Fuel Tax September 1, 2013 - August 31, 2019, is hereby renewed for an additional one 

(1) year. This renewal shall extend the Agreement to terminate midnight, August 31, 2021. 

  SECTION 2. All other terms and conditions of the Interlocal Agreement are 

hereby ratified and continue in full force and effect.  

  SECTION 3. This extension to the Agreement shall become effective if it shall 

have been executed by the County and by participating municipalities representing a majority of 

the population of the incorporated area of the County.  

  SECTION 4. This extension to the Agreement may be executed by the parties in 

counterparts, and each counterpart shall be deemed an original.  

  APPROVED AND AUTHENTICATED on this 11th day of AUGUST, 2020. 

Enacted and approved this 11th day of August, 2020, in Holly Hill 

 
 

2.  

TPO Funding Agreement for FY2020-2021 

(Requested by Valerie Manning, City Clerk) 

RESULT: APPROVED [UNANIMOUS] 

MOVER: Roy Johnson, District 4 - Commissioner 

SECONDER: John C. Danio, District 3 - Commissioner 

AYES: Via, Penny, Currie, Danio, Johnson 

 
 

6. REGULAR AGENDA  

1.  -2020-R-37 Resolution  

A Resolution of the City of Holly Hill Supporting the Designation of Proposed U.S. 

Bicycle Route 1 (USBR1) through Holly Hill Beginning in Bar Harbor, Maine and 

Ending in Key West, Florida; and Providing an Effective Date. 

(Requested by Valerie Manning, City Clerk) 

Mayor Via opened public participation. No one spoke.  
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RESULT: ADOPTED [UNANIMOUS] 

MOVER: John Penny, District 1 - Commissioner 

SECONDER: John C. Danio, District 3 - Commissioner 

AYES: Via, Penny, Currie, Danio, Johnson 

RESOLUTION 

2020-R-37 

A RESOLUTION OF THE CITY OF HOLLY HILL SUPPORTING THE 

DESIGNATION OF PROPOSED U.S. BICYCLE ROUTE 1 (USBR1) THROUGH 

HOLLY HILL BEGINNING IN BAR HARBOR, MAINE AND ENDING IN KEY 

WEST, FLORIDA; AND PROVIDING AN EFFECTIVE DATE. 

 

A RESOLUTION OF THE CITY OF HOLLY HILL 

SUPPORTING THE DESIGNATION OF PROPOSED U.S. 

BICYCLE ROUTE 1 (USBR1) THROUGH HOLLY HILL 

BEGINNING IN BAR HARBOR, MAINE AND ENDING IN 

KEY WEST, FLORIDA; AND PROVIDING AN EFFECTIVE 

DATE.  

 

  WHEREAS, long range bicycle tourism is a growing industry in North America, 

contributing $47 billion a year to the economies of communities that provide routes for such 

tourists; and 

 

             WHEREAS, the American Association of State Highway and Transportation 

Officials (AASHTO) has designated a corridor crossing Florida to be developed as United States 

Bike Route 1 (USBR 1); and 

   

  WHEREAS, the Adventure Cycling Association, Bike Florida, and the Florida 

Bicycle Association, with the cooperation of Florida Department of Transportation, have 

proposed a specific route to be designated as USBR 1; and 

 

  WHEREAS, the proposed route for USBR 1 comes through the City of Holly 

Hill and can therefore provide benefits to our city; and 

 

  WHEREAS, we have reviewed the proposed route and found it to be a suitable 

route, and desire that the route be designated so that it can be mapped and signed, thereby 

promoting bicycle tourism in our area.  

 

  NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA:  

 

  SECTION 1.  That the City Commission of the City of Holly Hill does hereby 

expresses its approval and support for the development of USBR1. 

 

  SECTION 2.  The City Commission of the City of Holly Hill requests that FDOT 

get the route officially designated by AASHTO. 

 

3.1.b

Packet Pg. 28

A
tt

ac
h

m
en

t:
 M

in
u

te
s 

- 
A

u
g

u
st

 1
1,

 2
02

0 
- 

R
eg

u
la

r 
C

it
y 

C
o

m
m

is
si

o
n

 m
ee

ti
n

g
  (

31
18

 :
 M

in
u

te
s)



Minutes City Commission August 11, 2020 

City of Holly Hill, Florida Printed: 9/21/2020 1:46 PM Page 5   

  SECTION 3.  The City Commission of the City of Holly Hill authorizes the 

posting of signs within Holly Hill rights-of-way, with coordination and approval of placement 

through city staff, once the route through the city has been officially designated. 

 

  SECTION 4. This Resolution shall take effect immediately upon its adoption. 

 

  APPROVED AND AUTHENTICATED on this 11th day of AUGUST, 2020. 

Enacted and approved this 11th day of August, 2020, in Holly Hill 

 
 

2.  

Authorization to Increase the Expenditure to Carmeuse Lime & Stone for High Calcium 

Quicklime for the City of Holly Hill Water Treatment Plant 

(Requested by Antoine Khoury, Public Works) 

Mayor Via opened public participation. No one spoke.  

RESULT: APPROVED [UNANIMOUS] 

MOVER: Penny Currie, District 2 - Commissioner 

SECONDER: John C. Danio, District 3 - Commissioner 

AYES: Via, Penny, Currie, Danio, Johnson 

 
 

7. PUBLIC HEARINGS 

1.  -2020-O-3029 Ordinance  

SECOND READING - an Ordinance of the City of Holly Hill, Florida, Amending the 

Land Development Regulations (LDR), by Rezoning the Parcel Described in Exhibit "A" 

from CC-1 (Commercial Corridor District) to BPUD (Business Planned Unit 

Development); Providing for Conflicting Ordinances; Providing for Severability; and 

Providing an Effective Date. 

(Requested by Brian Walker, City Planner) 

Brian Walker, City Planner briefly discussed the staff report pertaining to amending the 

Land Development Regulations by rezoning the parcel described in Exhibit “A” in the 

staff report from a CC-1 to BPUD. There was no ex parte communication amongst the 

Mayor, Commissioners and the applicant, for the record.  

 

Mayor Via opened public participation. No one spoke.  
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RESULT: ADOPTED AT 2ND READING [UNANIMOUS] 

MOVER: Penny Currie, District 2 - Commissioner 

SECONDER: John Penny, District 1 - Commissioner 

AYES: Via, Penny, Currie, Danio, Johnson 

ORDINANCE 

2020-O-3029 

SECOND READING - AN ORDINANCE OF THE CITY OF HOLLY HILL, 

FLORIDA, AMENDING THE LAND DEVELOPMENT REGULATIONS (LDR), BY 

REZONING THE PARCEL DESCRIBED IN EXHIBIT "A" FROM CC-1 

(COMMERCIAL CORRIDOR DISTRICT) TO BPUD (BUSINESS PLANNED UNIT 

DEVELOPMENT); PROVIDING FOR CONFLICTING ORDINANCES; 

PROVIDING FOR SEVERABILITY; AND PROVIDING AN EFFECTIVE DATE. 

 

AN ORDINANCE OF THE CITY OF HOLLY HILL, 

FLORIDA, AMENDING THE LAND DEVELOPMENT 

REGULATIONS, BY REZONING THE PARCEL 

DESCRIBED IN EXHIBIT A FROM CC-1 (COMMERCIAL 

CORRIDOR DISTRICT) TO BPUD (BUSINESS PLANNED 

UNIT DEVELOPMENT); PROVIDING FOR 

CONFLICTING ORDINANCES; PROVIDING FOR 

SEVERABILITY; AND PROVIDING AN EFFECTIVE 

DATE. 

 

WHEREAS, the City Commission of the City of Holly Hill, Volusia County, 

Florida, has adopted a comprehensive plan pursuant to, and in compliance with 163.3161 et. 

Seq., Florida Statutes and; 

WHEREAS, the City Commission, as authorized by 163.3202, Florida Statutes, 

has enacted and does enforce the Land Development Regulations, based on, related to, and as a 

means to implement its adopted comprehensive plan; and 

WHEREAS, the Holly Hill Board of Planning and Appeals has recommended 

that the requested rezoning be granted; and 

WHEREAS, the City Commission has determined that it is necessary to 

administratively amend its Land Development Regulations as herein provided in order to more 

effectively implement its adopted comprehensive plan. 
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NOW, THEREFORE, BE IT ORDAINED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA: 

 SECTION 1. The Official Zoning Map of the City of Holly Hill is hereby 

amended to designate the property described in Exhibit “A” as BPUD (Business Planned Unit 

Development) pursuant to the provisions contained in the attached Development Agreement, 

attached to this Ordinance as Exhibit “B” and incorporated in this Ordinance by reference. 

 SECTION 2. If any section, subsection, sentence, clause, phrase, or portion of 

this Ordinance, or application hereof, is for any reason held invalid or unconstitutional by any 

Court, such portion or application shall be deemed a separate, distinct, and independent 

provision, and such holding shall not affect the validity of the remaining portions or application 

hereof. 

 SECTION 3. That all ordinances made in conflict with this Ordinance are hereby 

repealed. 

  SECTION 4. That this Ordinance shall become effective immediately upon its 

adoption 

  APPROVED AND AUTHENTICATED on this 11th day of AUGUST, 2020 

for second reading. 
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EXHIBIT "A" 

LEGAL DESCRIPTION 

 

LOT 13 & LAND E OF HYWAY EXC W 175 FT SUB MB 6 PG 63 BLK 26 M & C HOLLY 

HILL PER OR 3957 PG 4470 PER OR 5418 PGS 3042-3043 PER OR 5744 PG 3085 PER OR 

6413 PG 0202 PER OR 6589 PG 1308 PER OR 6935 PG 4383 

APPROXIMATELY .461 ACRES 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

EXHIBIT B 

3.1.b
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DEVELOPMENT AGREEMENT 

Enacted and approved this 11th day of August, 2020, in Holly Hill 

 
 

8. COMMUNICATIONS  

A. City Manager & Staff Comments 

a.  

2020-2021 Payroll & Holiday Calendar 

(Requested by Valerie Manning, City Clerk) 

Mr. Forte mentioned in their agenda packet is the annual payroll and holiday calendar 

that is typically submitted to the Commission. Friday, this year is Christmas so the 

floating holiday is requested for Thursday. If anyone has any objection to the holiday 

calendar or payroll calendar just let him know. Mr. Forte mentioned the Florida 

League of Cities Virtual Conference.  

Mayor Via confirmed that he was the Voting Delegate for this year. They are doing 

the conference online and he’s on the Resolution Committee.  

 
 

B. City Attorney Comments 

None.  

C. City Commission Comments 

Commissioner Danio applauded the Mayor on the proclamation for Pastor Chuck this 

past Sunday. Well deserved to Pastor Chuck and all he does for this community. 

Congratulated the city on the Purple Heart plaque that was given to the city by the 

American Legion Post 120 earlier this evening.  

Commissioner Johnson spoke about power related issues; reminded everyone to be 

careful.  

Commissioner Penny asked the City Clerk about the precinct at UBIC moving to Sica 

Hall.  

Mrs. Manning informed the Mayor, Commissioners and the audience that Precinct 526 

will be at Sica Hall for voting because of the school and the close proximity.  

Commissioner Penny thanked the Mayor for forerunning the testing for COVID-19.  

Commissioner Currie thanked the Mayor as well and the challenges that her husband had 

as a first responder. Thanked the Mayor for giving Pastor Chuck the recognition that he 

deserves. 
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Mayor Via stated he appreciates everyone but the credit goes to all the mayors in the 

County.  

D. Mayor's Comments 

Mayor Via informed the Commissioners that there are four lanes coming to Volusia 

County for COVID-19 testing; soft launch is this Thursday. He will be doing a press 

conference with the County Chairman at 11:00 AM at the EOC in Daytona. Mayor Via 

mentioned that Commissioner Danio was with him Sunday morning at United Brethren in 

Christ (UBIC) church. He was asked by Pastor Matt McKeown to do a proclamation to 

surprise Pastor Chuck who is retiring and passing the torch on. He read a proclamation to 

Pastor Chuck and to declare that day, “Chuck McKeown Day” on behalf of the city. 

Mayor Via reminded everyone that the paving is about to start happening on Flomich 

Avenue.  

9. ADJOURNMENT 

The meeting adjourned at approximately 8:00 PM. 
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CITY OF HOLLY HILL, FLORIDA 

CITY COMMISSION 

 MINUTES ● NOVEMBER 10, 2020 

 

 

  

 City Commission ChamberReg. CC Meeting/Installation of Elected Officials 7:00 PM 

CITY HALL 

1065 RIDGEWOOD AVENUE 

HOLLY HILL, FL  32117 

City Clerk’s office: (386) 248-9441   -   Fax: (386) 248-9448 

City of Holly Hill, Florida Printed: 11/24/2020 3:06 PM Page 1   

1. CALL TO ORDER 

a. Roll Call  

 
Attendee Name Title Status Arrived 

Chris Via Mayor Present  

John Penny District 1 - Commissioner Present  

Penny Currie District 2 - Commissioner Present  

John C. Danio District 3 - Commissioner Present  

Roy Johnson District 4 - Commissioner Present  

b. Invocation by City Commissioner John Danio 

The invocation was led by Rich Tidwell.  

c. Pledge of Allegiance  

Mayor Via led the Pledge of Allegiance to the Flag.  

 

Mayor Via introduced the former mayors that were present for the Swearing-In 

ceremony.  

2. INSTALLATION   &  OATH  OF  OFFICE  OF  INCUMBENTS / ELECTED 

OFFICIALS 

3. REORGANIZATION OF CITY COMMISSION 

A. Selection of Vice-Mayor 

Commissioner Currie made a motion to APPOINT COMMISSION JOHN PENNY AS 

THE VICE-MAYOR, seconded by Commissioner Danio.  

 

Mayor Via opened public participation. No one spoke.  

 

PASSED, 5-0. 

B. Appointments to Boards 

1. EAST VOLUSIA REGIONAL WATER AUTHORITY (EVRWA) 

Commissioner Penny made a motion to RE-APPOINT COMMISSIONER PENNY 

CURRIE TO THE EAST VOLUSIA REGIONAL WATER AUTHORITY 

(EVRWA) BOARD and RE-APPOINT COMMISSIONER ROY JOHNSON TO 
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THE TRANSPORTATION PLANNING ORGANIZATION (TPO) BOARD, 

seconded by Commissioner Danio.  

Mayor Via opened public participation. No one spoke.  

PASSED, 5-0. 

2. TRANSPORTATION PLANNING ORGANIZATION (TPO)  

4. RECESS THE CC MTG & CONVENE AS THE CRA 

5. CRA  AGENDA 

1.  -2020-R-61  

A Resolution of the Community Redevelopment Agency of the City of Holly Hill, 

Volusia County, Florida, Amending the Final Budget for the City of Holly Hill 

Community Redevelopment Area (CRA) for the Fiscal Year 2019-2020; and Providing 

for Severability; and Providing for an Effective Date. 

(Requested by Joseph Forte, City Manager) 

Mayor Via opened public participation. No one spoke.  

RESULT: ADOPTED  [UNANIMOUS] 

MOVER: Penny Currie, District 2 - Commissioner 

SECONDER: Roy Johnson, District 4 - Commissioner 

AYES: Via, Penny, Currie, Danio, Johnson 

Enacted and approved this 10th day of November, 2020, in Holly Hill 

 
 

6. ADJOURN AS THE CRA & RECONVENE THE CC MTG 

7. PUBLIC COMMENTS 

No one spoke.  

8. APPROVAL OF MINUTES 

1.  

Minutes - August 25, 2020 - Workshop, Goals and Objectives; and October 27, 2020 - 

Regular City Commission Meeting 

(Requested by Valerie Manning, City Clerk) 

Mayor Via opened public participation. No one spoke.  
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RESULT: APPROVED [UNANIMOUS] 

MOVER: John C. Danio, District 3 - Commissioner 

SECONDER: Roy Johnson, District 4 - Commissioner 

AYES: Via, Penny, Currie, Danio, Johnson 

Enacted and approved this 10th day of November, 2020, in Holly Hill 

 
 

9. CONSENT AGENDA - ITEMS ( 1 - 5 ) 

Mayor Via asked if there was anyone in the audience who wished to speak on any item on 

the Consent Agenda or if any member of the Commission would like to pull or discuss any 

item.  There was no one.  

1.  -2020-R-62 Resolution  

A Resolution of the City Commission of the City of Holly Hill, Florida, Amending the 

Final Budget for the City of Holly Hill for the Fiscal Year 2019-2020; and Providing for 

Severability; and Providing for an Effective Date. 

(Requested by Stella Gurnee, Finance) 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Roy Johnson, District 4 - Commissioner 

SECONDER: Penny Currie, District 2 - Commissioner 

AYES: Via, Penny, Currie, Danio, Johnson 

RESOLUTION 

2020-R-62 

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF HOLLY HILL, 

FLORIDA, AMENDING THE FINAL BUDGET FOR THE CITY OF HOLLY HILL 

FOR THE FISCAL YEAR 2019-2020; AND PROVIDING FOR SEVERABILITY; 

AND PROVIDING FOR AN EFFECTIVE DATE. 

 

A RESOLUTION OF THE CITY COMMISSION OF THE 

CITY OF HOLLY HILL, VOLUSIA COUNTY, FLORIDA, 

AMENDING THE FINAL BUDGET FOR THE CITY OF 

HOLLY HILL FOR THE FISCAL YEAR 2019-2020; AND 

PROVIDING FOR SEVERABILITY; AND PROVIDING 

FOR AN EFFECTIVE DATE.                

                

              WHEREAS, the City of Holly Hill of Volusia County Florida, set forth the amended 

appropriations and revenue estimate for the Budget for Fiscal Year 2019-2020. 

               NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF 

THE CITY OF HOLLY HILL, FLORIDA:      

SECTION 1.  The Fiscal Year 2019-2020 final Budget shall be amended per 

3.1.c
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“Attachment A”. 

SECTION 2. SEVERABILITY. If any section or portion of a section of this 

Resolution proves to be invalid, unlawful, or unconstitutional, it shall not be held to invalidate or 

impair the validity, force, or effect of any other section or part of this Resolution. 

 

               SECTION 3. EFFECTIVE DATE. This Resolution shall take effect immediately 

upon its adoption. 

              APPROVED AND AUTHENTICATED on this 10th day of NOVEMBER, 2020. 

Enacted and approved this 10th day of November, 2020, in Holly Hill 

 
 

2.  -2020-R-63 Resolution  

A Resolution of the City Commission of the City of Holly Hill, Florida, Authorizing the 

City Manager to Surplus (1) Ford F-150 Pickup Truck, (1) Hustler Zero Turn Mower, (1) 

Otc Pathfinder Scan TOOL AND REINSTATE VEHICLE 22 TO THE CITY’S FLEET; 

Providing for Severability; and Providing for an Effective Date. 

(Requested by Antoine Khoury, Public Works) 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Roy Johnson, District 4 - Commissioner 

SECONDER: Penny Currie, District 2 - Commissioner 

AYES: Via, Penny, Currie, Danio, Johnson 

RESOLUTION 

2020-R-63 

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF HOLLY HILL, 

FLORIDA, AUTHORIZING THE CITY MANAGER TO SURPLUS (1) FORD F-150 

PICKUP TRUCK, (1) HUSTLER ZERO TURN MOWER, (1) OTC PATHFINDER 

SCAN TOOL AND REINSTATE VEHICLE 22 TO THE CITY’S FLEET; 

PROVIDING FOR SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE 

DATE. 

 

A RESOLUTION OF THE CITY COMMISSION OF THE 

CITY OF HOLLY HILL, FLORIDA, AUTHORIZING THE 

CITY MANAGER TO SURPLUS (1) FORD F-150 PICKUP 

TRUCK, (1) HUSTLER ZERO TURN MOWER, (1) OTC 

PATHFINDER SCAN TOOL AND REINSTATE VEHICLE 

22 TO THE CITY’S FLEET; AND PROVIDING FOR 

SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE 

DATE. 

 

WHEREAS, periodically, end of life vehicle and equipment are retired and 

disposed; and 

3.1.c
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WHEREAS, City staff has identified vehicles and equipment that have surpassed 

their useful life; and 

WHEREAS, vehicle 22, formerly approved for surplus on 09/09/2020 is 

recommended to be reinstated to the City’s fleet. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA:  

 SECTION 1. That the City Manager of the City of Holly Hill is hereby 

authorized to surplus Ford F-150 Vehicle 747, Hustler Zero Turn Mower Vehicle 772 and OTC 

Pathfinder Scan Tool.   

 SECTION 2.  That the City Manager of the City of Holly Hill is hereby 

authorized to reinstate Ford F-150 vehicle 22 to the City’s fleet. 

 SECTION 3. SEVERABILITY. If any section or portion of a section of this 

Resolution proves to be invalid, unlawful, or unconstitutional, it shall not be held to invalidate or 

impair the validity, force, or effect of any other section or part of this Resolution. 

  SECTION 4. EFFECTIVE DATE. This Resolution shall take effect 

immediately upon its adoption. 

  APPROVED AND AUTHENTICATED on this 10th day of NOVEMBER, 

2020.   

Enacted and approved this 10th day of November, 2020, in Holly Hill 

 
 

3.  -2020-R-64 Resolution  

A Resolution of the City Commission of the City of Holly Hill, Florida, Approving the 

Sole Source Purchase of the Fiscal Year 2020-2021 Supply of Micro-C from Hawkins 

Water Treatment Group for the Public Works Department; Providing for Severability; 

and Providing for an Effective Date. 

(Requested by Antoine Khoury, Public Works) 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Roy Johnson, District 4 - Commissioner 

SECONDER: Penny Currie, District 2 - Commissioner 

AYES: Via, Penny, Currie, Danio, Johnson 

RESOLUTION 

2020-R-64 

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF HOLLY HILL, 

FLORIDA, APPROVING THE SOLE SOURCE PURCHASE OF THE FISCAL 

YEAR 2020-2021 SUPPLY OF MICRO-C FROM HAWKINS WATER TREATMENT 

GROUP FOR THE PUBLIC WORKS DEPARTMENT; PROVIDING FOR 

SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE DATE. 

 

3.1.c
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A RESOLUTION OF THE CITY COMMISSION OF THE 

CITY OF HOLLY HILL, FLORIDA, APPROVING THE 

SOLE SOURCE PURCHASE OF THE FY 2020-2021 

SUPPLY OF MICRO-C FROM HAWKINS WATER 

TREATMENT GROUP FOR THE PUBLIC WORKS 

DEPARTMENT; PROVIDING FOR SEVERABILITY; AND 

PROVIDING FOR AN EFFECTIVE DATE. 

 

  WHEREAS, the City of Holly Hill is in need to purchase the Micro-C 2000 

additive for wastewater treatment; and 

 

  WHEREAS, the City has secured a pricing agreement permitted under the City's 

purchasing guidelines with Hawkins, Inc., a sole source provider of Micro-C 2000; and 

 

  WHEREAS, by Section 30-71 of the Holly Hill Code of Ordinances, "Where 

there is a single source, where standardization is determined to be in the best interest of the city, 

or where solicitation of bids is otherwise deemed to be inappropriate, the purchase of supplies, 

equipment and contractual services may be made by negotiation without regard to the cost 

negotiated contracts with a cost in excess of $25,000.00 must be approved by the City 

Commission prior to execution by the city"; and 

 

  WHEREAS, the price agreement for the purchase of FY 2020-2021 supply of 

Micro-C for the Public Works Department has been budgeted. 

 

  NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA:   

  SECTION 1.  That Hawkins, Inc., is hereby determined to qualify as a sole 

source contractor pursuant to the City’s Code of Ordinances and the City Manager is authorized 

to issue purchase orders to Hawkins, Inc., to provide the required material in an annual amount 

not to exceed $75,000.00.  

 

  SECTION 2.  That the City Commission does hereby approve price agreements 

for the purchase of the FY 20-21 supply of Micro-C from Hawkins Water Treatment Group for 

the Public Works Department to an amount up to $75,000, cost is $3.32 per gallon or $913.80 

per tote (275 gallons). 

 

  SECTION 3. SEVERABILITY.  If any section or portion of a section of this 

Resolution proves to be invalid, unlawful, or unconstitutional, it shall not be held to invalidate or 

impair the validity, force, or effect of any other section or part of this Resolution. 

 

  SECTION 4.  EFFECTIVE DATE.  That the Resolution shall take effect 

immediately upon its adoption. 

 

   APPROVED AND AUTHENTICATED on this 10th day of NOVEMBER, 

2020. 

Enacted and approved this 10th day of November, 2020, in Holly Hill 

3.1.c
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4.  -2020-R-65 Resolution  

A Resolution of the City Commission of the City of Holly Hill, Florida, Authorizing the 

Use of Pace Analytical Services, Inc., for Various Wastewater Laboratory Testing as a 

Sole Source Provider; Providing for Severability; and Providing for an Effective Date. 

(Requested by Antoine Khoury, Public Works) 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Roy Johnson, District 4 - Commissioner 

SECONDER: Penny Currie, District 2 - Commissioner 

AYES: Via, Penny, Currie, Danio, Johnson 

RESOLUTION 

2020-R-65 

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF HOLLY HILL, 

FLORIDA, AUTHORIZING THE USE OF PACE ANALYTICAL SERVICES, INC., 

FOR VARIOUS WASTEWATER LABORATORY TESTING AS A SOLE SOURCE 

PROVIDER; PROVIDING FOR SEVERABILITY; AND PROVIDING FOR AN 

EFFECTIVE DATE. 

 

A RESOLUTION OF THE CITY COMMISSION OF THE 

CITY OF HOLLY HILL, FLORIDA, AUTHORIZING THE 

USE OF PACE ANALYTICAL SERVICES, INC., FOR 

VARIOUS WASTEWATER LABORATORY TESTING AS A 

SOLE SOURCE PROVIDER; PROVIDING FOR 

SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE 

DATE.  

 

WHEREAS, The City of Holly Hill’s Wastewater Treatment Plant must perform 

certain tests in order to meet operational requirements required by various regulatory and 

permitting agencies; and 

WHEREAS,  Pace Analytical Services, Inc., is the only accredited laboratory in 

the local area to perform these tests; and 

WHEREAS, The estimated annual amount for services provided is $33,000 for 

the wastewater laboratory; and 

 WHEREAS,  The services are being provided and considered sole source due to  

the shelf life of the samples (tests must be completed within 6 hours) as allowed under section F- 

2.25-71 of the Holly Hill Purchasing Policy Manual; and 

 

WHEREAS, the services provided and considered sole source as allowed under 

section F- 2.25-71 of the Holly Hill Purchasing Policy Manual.  The following criteria must be 

met in order to satisfy the sole source or proprietary source requirement: 
 

3.1.c
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 It is the only item that will produce the desired results (or fulfill the specific 

need) …or 

 

 The item is available from only one source of supply … or 

 

 The item is available from more than one vendor but due to extreme 

circumstances, only one vendor is suited to provide the goods or services. 

 
WHEREAS, Negotiated contracts with a cost in excess of $25,000.00 must be 

approved by the City Commission prior to execution by the city. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA:  

 SECTION 1.  That Pace Analytical Services, Inc., is hereby determined to 

qualify as a sole source contractor pursuant to the City's Code of Ordinances and the City 

Manager is authorized to issue purchase orders to Pace Analytical Services, Inc., to perform the 

various laboratory tests as required in an annual amount not to exceed $50,000. 

 SECTION 2. SEVERABILITY. If any section or portion of a section of this 

Resolution proves to be invalid, unlawful, or unconstitutional, it shall not be held to invalidate or 

impair the validity, force, or effect of any other section or part of this Resolution. 

  SECTION 3. EFFECTIVE DATE. This Resolution shall take effect 

immediately upon its adoption. 

  APPROVED AND AUTHENTICATED on this 10th day of NOVEMBER, 

2020. 

Enacted and approved this 10th day of November, 2020, in Holly Hill 

 
 

5.  

Recommend One Year Renewal of Award for RFP 20-ED-01 Real Estate Services 

(Requested by Joseph Forte, City Manager) 

RESULT: APPROVED [UNANIMOUS] 

MOVER: Roy Johnson, District 4 - Commissioner 

SECONDER: Penny Currie, District 2 - Commissioner 

AYES: Via, Penny, Currie, Danio, Johnson 

Enacted and approved this 10th day of November, 2020, in Holly Hill 

 
 

10. REGULAR AGENDA  

3.1.c
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1.  -2020-R-66 Resolution  

A Resolution of the City Commission of the City of Holly Hill, Volusia County, Florida, 

Amending the Final Budget for the City of Holly Hill Community Redevelopment Area 

(CRA) for the Fiscal Year 2019-2020; and Providing for Severability; and Providing for 

an Effective Date. 

(Requested by Stella Gurnee, Finance) 

Mayor Via opened public participation. No one spoke.  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: John C. Danio, District 3 - Commissioner 

SECONDER: Roy Johnson, District 4 - Commissioner 

AYES: Via, Penny, Currie, Danio, Johnson 

RESOLUTION 

2020-R-66 

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF HOLLY HILL, 

VOLUSIA COUNTY, FLORIDA, AMENDING THE FINAL BUDGET FOR THE 

CITY OF HOLLY HILL COMMUNITY REDEVELOPMENT AREA (CRA) FOR 

THE FISCAL YEAR 2019-2020; AND PROVIDING FOR SEVERABILITY; AND 

PROVIDING FOR AN EFFECTIVE DATE. 

 

A RESOLUTION OF THE CITY COMMISSION OF THE 

CITY OF HOLLY HILL, VOLUSIA COUNTY, FLORIDA, 

AMENDING THE FINAL BUDGET FOR THE CITY OF 

HOLLY HILL COMMUNITY REDEVELOPMENT AREA 

(CRA) FOR THE FISCAL YEAR 2019-2020; AND 

PROVIDING FOR SEVERABILITY; AND PROVIDING 

FOR AN EFFECTIVE DATE.                

                

              WHEREAS, the City of Holly Hill of Volusia County Florida, set forth the amended 

appropriations and revenue estimate for the Community Redevelopment Area (CRA) Budget for 

Fiscal Year 2019-2020. 

               NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF 

THE CITY OF HOLLY HILL, FLORIDA:      

SECTION 1.  The Fiscal Year 2019-2020 final Budget shall be amended per 

“Attachment A”. 

SECTION 2. SEVERABILITY. If any section or portion of a section of this 

Resolution proves to be invalid, unlawful, or unconstitutional, it shall not be held to invalidate or 

impair the validity, force, or effect of any other section or part of this Resolution. 

 

               SECTION 3. EFFECTIVE DATE. This Resolution shall take effect immediately 

upon its adoption. 

3.1.c
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              APPROVED AND AUTHENTICATED on this 10th day of NOVEMBER, 2020. 

Enacted and approved this 10th day of November, 2020, in Holly Hill 

 
 

2.  -2020-R-67 Resolution  

A Resolution of the City Commission of the City of Holly Hill, Florida, Establishing the 

Start Time for City Commission Meetings to be Set at 6:00 PM Beginning January 2021, 

and Providing for Severability; and Providing for an Effective Date. 

(Requested by Joseph Forte, City Manager) 

Commissioner Penny asked if this item can be pulled and workshop it on November 17, 

2020 at 4:00 PM with the other workshop items.  

 

Mayor Via opened public participation. No one spoke.  

 

There was consensus to pull this item.  

RESULT: WITHDRAWN FROM MEETING  

 
 

11. PUBLIC HEARINGS 

1.  -2020-O-3030 Ordinance  

SECOND READING - an Ordinance of the City of Holly Hill, Volusia County, Florida, 

Annexing by Voluntary Petition Approximately 9.4 Acres Identified as Parcel Number 

4244-01-04-0080 Contiguous to the City of Holly Hill; Providing for Severability; and 

Providing for an Effective Date. 

(Requested by Brian Walker, City Planner) 

Mayor Via opened public participation. No one spoke.  
 

Mr. Walker informed the Mayor and Commissioners that this annexation will come back 

for second reading after the first of the year. Attorney Glen Storch representing the 

applicant was present to answer any questions the Mayor and Commissioners may have. 

He spoke briefly about the wetlands that was asked from the Commission.  

RESULT: APPROVED AT 1ST READING [UNANIMOUS] Next: 1/26/2021 6:00 PM 

MOVER: Roy Johnson, District 4 - Commissioner 

SECONDER: Penny Currie, District 2 - Commissioner 

AYES: Via, Penny, Currie, Danio, Johnson 

 
 

3.1.c
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2.  -2020-O-3032 Ordinance  

SECOND READING - an Ordinance of the City of Holly Hill, Volusia County, Florida, 

Annexing by Voluntary Petition Approximately 1.34 Acres Identified as Parcel Number 

4242-40-40-0160 Contiguous to the City of Holly Hill; Providing for Severability; and 

Providing for an Effective Date. 

(Requested by Brian Walker, City Planner) 

Mayor Via opened public participation. No one spoke.  
 

Mr. Walker informed the Mayor and Commissioners that this annexation will come back 

for second reading after the first of the year. Mr. Beazley, the applicant, was present to 

answer any questions the Mayor and City Commissioners may have.  

RESULT: APPROVED AT 1ST READING [UNANIMOUS] Next: 1/26/2021 6:00 PM 

MOVER: Roy Johnson, District 4 - Commissioner 

SECONDER: John C. Danio, District 3 - Commissioner 

AYES: Via, Penny, Currie, Danio, Johnson 

 
 

12. COMMUNICATIONS  

A. City Manager & Staff Comments 

Mr. Forte share a few items with the Mayor and Commissioners. Mr. Forte spoke about 

electrical vehicle charging stations at Pictona that FPL had contacted him about. FPL is 

looking to put four (4) electrical vehicle charging stations over at Pictona in an area that 

the city would approve. It wouldn’t cost the city anything to have these charging stations 

installed, or maintained over a ten year contractual period. What it would cost the city is 

$50.00 for parking space per month. The reason for that is it pays for the electricity on an 

on-average basis. Allowing a vehicle to charge up to four hours at a time in that spot. 

Daytona Beach Shores has a similar charging station over there. The focus on what FPL 

is trying to do is concentrate on it being more environmental friendly because they 

believe that in 2025, 20% of the cars on the road will be electric vehicles and they are 

looking for different places to put these charging stations so that people who are coming 

into the area and visiting, will have places to charge their cars. There’s a mobile app that 

shows where the different charging stations are at when you travel. This is well within his 

spending ability, however, he believes it’s more of a policy issue as to whether or not this 

is something that the city should engage in and get involved with. The big question that 

the Commission may be asked is why are the taxpayers monies being spent to allow 

people and most likely it will be visitors in the area not necessarily residents that are 

using these charging stations, except if you do get a resident that does have an electric 

vehicle then they would probably charge their vehicle there every day. He wants to leave 

it in the Commissioners direction to see what they want to do.  

Mayor Via asked if Mr. Forte was asking for a motion tonight or consensus?  

Mr. Forte stated FPL is looking for a decision to move forward with this. So, if the city is 

3.1.c
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ready to move forward with it, we certainly can. If we’re not ready to move forward with 

it, we can say no. No, not ever or no, not now; come see us in about a year or two. It’s 

really open for the Commission to decide. At the end of the ten years, FPL has the option 

to remove the equipment or sell the equipment to the city at a negotiated value.  

There was discussion amongst the Mayor and Commissioners and there was 

CONSENSUS to move forward with the electrical vehicle charging stations at Pictona.  

Mr. Forte brought up the holiday employee dinner or the other option he offered was 

giving out gift cards to the employees. There was discussion amongst the Mayor and 

Commissioners and there was CONSENSUS to give a dollar amount of $50 on the gift 

cards.  

Mr. Forte mentioned that at the last meeting he informed the Mayor and Commissioners 

that FPL was offering some money to spend to put back into the community and we were 

looking for an artificial tree for the front of City Hall but the city just doesn’t have a place 

to store that and the design that they come in. FPL agreed to purchase a Hansel and 

Gretel front lawn ornament and the city will recognize them each year when the city does 

its lighting ceremony. Mr. Forte informed the Mayor and Commissioners that the 

Daytona Cowboys, which they will be changing their name to the Holly Hill Cowboys, 

have been using field 4 for their football games. They have an all-day game day coming 

up this Saturday, November 14th, and field 4 is not big enough. He is going to allow them 

to use Parcels 3 and 4 behind Fountainhead. The Daytona Cowboys have gone out and 

walked the property and they are going to use that and they know that they can’t use the 

parking lot or go anywhere onto the Fountainhead parcel. It’s a onetime thing. It’s their 

last game day. They will see if this will work because there are no fields for them to use. 

He just wanted to make the Mayor and Commissioners aware in case you see these buses 

coming in with these kids that are going to be playing football on that property. Synergy 

Billing has already been aware of them using the property. The Daytona Cowboys will 

access off of Walker through the back gate. They will handle the parking, their own little 

concession stand and the trash. Portlets will be brought by them as well. Mr. Forte stated 

the next thing he wants to make the Commissioners aware of is the computer program, 

the ERP, that the city uses, if he tells them he gets complaints about that on a daily basis, 

he’s probably selling it short. Mostly, from the Finance Department. It’s just not working 

the way it should be. This is the system that the city started out with Kurt, that the city 

was going to do a complete change over and John came in and the city upgraded the HTE 

AS400 to the Central Square product. Staff is going to explore Tyler. Tyler has three 

products. Other cities use the Tyler product. On Monday, staff is going to go through a 

demo with them, each of the departments will be involved in a portion of the demo. From 

what he understands, the breakeven point is between what it’s costing the city for Central 

Square in the annual fee versus what it would cost the city to go to Tyler, would break 

even in about three years. The difference is, possible, after staff will see the demo, that 

Tyler is a much more friendly operations that interconnects with all of the city’s other 

programs. Right now, some of the work that the Finance Department is doing that should 

take five minutes, is probably taking thirty minutes or more. It’s just wasting a lot of time 

and it’s very frustrating. He just wanted the Commission to know staff is exploring that 

through a demo. If staff is going to make any change in direction, he will come back to 
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the Commission in a workshop session and give you greater detail in what staff found 

out. Mr. Forte stated he sent the Mayor and Commissioners an email, and there’s nothing 

for him to do right now with regards to the increase in minimum wage going to $15.00 

over the next five years. Right now, the city doesn’t have any employees making less 

than $10.00, so in October 2021 when it goes to $10.00, the city is already covered. His 

greater concern is the compression that this is going to cause and he has three Union 

contracts coming up after the first of the year and we haven’t quite figured out how we’re 

going to address that. Just know that this is going to be difficult for a small city like Holly 

Hill to try and incorporate a $15.00 minimum wage and not that, that’s the hard part, 

that’s not the hard part. The city can probably do that and potentially absorb that cost 

within our operations budgets. It’s the compression issues. When he’s starting a Police 

Officer and a Firefighter out at $16.00/$17.00 an hour and then he’s starting a custodian 

out at $15.00 an hour, that’s going to be a problem. They are going to be in for a rather 

tough negotiation season come this Spring. Lastly, just a reminder about the workshop 

session on Tuesday, November 17th at 4:00 PM.  

B. City Attorney Comments 

None.  

C. City Commission Comments 

Commissioner Penny recognized Tony Cassata for the fantastic car show that was held 

on the front lawn a couple of weeks ago. Thanked the former mayors and commissioners 

that served before the current elected officials for the work that is being seen within the 

city today. Things began to change within the city when they had the courage to fight the 

pitchforks for the Marina Grande. We’re seeing the fruits of their labor and he just 

wanted to thank them. Reminded the Commissioners that there is an upcoming virtual 

Volusia League of Cities meeting on December 3, 2020 and the important thing during 

that meeting will be discussing to change the bylaws. He mentioned one thing that did 

come up during the conference call with VLC today was COVID and holiday activities. 

He polled the nine members there today and no one is hosting a live Christmas tree 

lighting ceremony and no one is hosting a Christmas parade for fear of a major spreader 

event. It appears that most cities are having their Christmas tree lighting but they are 

doing it virtually with the elected officials there. There was discussion amongst the 

Mayor, Commissioners, and staff about the tree lighting and the parade.  

Commissioner Penny made a motion to DIRECT STAFF TO NOTIFY ANYONE WHO 

HAS BEEN INVITED TO THE PARADE, THAT IT WILL NOT HAPPEN THIS 

YEAR AND THAT STAFF ADDS TO THE NOVEMBER 17TH WORKSHOP 

SESSION AN ALTERNATIVE VERSION OF THE TREE LIGHTING CEREMONY, 

seconded by Commissioner Danio.  

Mayor Via opened public participation.  

Tony Cassata, 7 Echo Wood, Ormond Beach, spoke about the car show and the 

attendance for the kids was very rare. 

Roland Via, 534 Eagle Drive, Holly Hill, spoke about his softball game; COVID issue 

and numbers; suggested having Christmas in July, maybe the city could do something 

different.  

3.1.c
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Gilles Blais, 710 Magnolia, Holly Hill, spoke about being involved with the Veterans 

during the holidays and suggested having the parade on the city’s anniversary date.   

Mayor Via closed public participation.   

PASSED, 4-1 (Via voted nay) 

Commissioner Currie thanked everyone who came out to support the Commission and 

appreciates the last couple of terms they’ve had together but she looks forward to the 

future.  

Commissioner Danio agreed with Commissioner Currie. Thanked the Chamber of 

Commerce for the Trunk or Treat event they had. The car show was great. Looking 

forward to serving another term.  

Commissioner Johnson reminded everyone that tomorrow is Veteran’s Day and to 

remember the families.  

D. Mayor's Comments 

Mayor Via thanked all of the Commissioners and he is looking forward to the rest of his 

term serving with all of them. The city is moving forward and progress is being made. 

Briefly discussed the Mayor’s Roundtable meeting that he attended with Mr. Forte. 

Reminded everyone that tomorrow is Veteran’s Day and the ceremony will be out front at 

11:00 AM. Mayor Via read off a list of employees who have served in the military and 

thanked them for their service: Robert Culver, Mike Ballentine, Eddie Kinch, Steve 

Schibilla, Jerry Smith, Stella Gurnee, retiree Mark Juliano, Roy Johnson, Jeff Traylor, 

Spencer Alevisatos, Alton Smith, Jeff Jacobs, Jacob Blankenship (on active duty), Scott 

Gutauckis, and retiree Police Chief Mark Barker.  

13. ADJOURNMENT 

The meeting adjourned at approximately 9:10 PM.   
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CITY OF HOLLY HILL, FLORIDA 

CITY COMMISSION 

 MINUTES ● NOVEMBER 17, 2020 

 

 

  

 City Commission Chamber Work Session 4:00 PM 

CITY HALL 

1065 RIDGEWOOD AVENUE 

HOLLY HILL, FL  32117 

City Clerk’s office: (386) 248-9441   -   Fax: (386) 248-9448 

City of Holly Hill, Florida Printed: 11/24/2020 3:38 PM Page 1   

1. CALL TO ORDER 

a. Roll Call  

 
Attendee Name Title Status Arrived 

Chris Via Mayor Present  

John Penny District 1 - Commissioner Present  

Penny Currie District 2 - Commissioner Present  

John C. Danio District 3 - Commissioner Present  

Roy Johnson District 4 - Commissioner Present  

2. INVOCATION  

Mayor Via led the invocation.  

3. PICTONA  &  RESERVE ACCOUNT 

Rainer Martens, owner of Pictona at Holly Hill came before the Mayor, City Commissioners 

and staff to present to them an opportunity to expand Pictona to the YMCA location. Mr. 

Forte informed the Mayor and Commissioners that his next step would be to speak with the 

YMCA and go over the details and see what can be worked out with them. There was 

CONSENSUS from the Mayor and Commissioners for Mr. Forte to move forward with 

contacting the YMCA and for Mr. Martens to move forward with the expansion once Mr. 

Forte has spoken to the YMCA. (A copy of this meeting can be requested in the City Clerk’s 

office or listen online to the full recording). 

4. CHRISTMAS TREE LIGHTING DISCUSSION 

There was discussion amongst the Mayor and Commissioners for an alternative route for this 

year’s annual Christmas Tree Lighting for Friday, December 4th at 6:00 PM.  There was 

CONSENSUS from the Mayor and Commissioners that the Mayor would go Facebook LIVE 

and do a virtual tree lighting as well as light up the front lawn of City Hall. 

5. ESTABLISHING A NEW START TIME FOR CITY COMMISSION MEETINGS 

BEGINNING IN JANUARY 2021 

There was discussion amongst the Mayor, Commissioners and staff about establishing a new 

start time for the City Commission meetings beginning in January 2021. There was 

CONSENSUS to move forward with changing the City Commission meeting time to 6:00 

3.1.d
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PM beginning with the first meeting in January 2021. Mr. Forte will bring a Resolution to the 

December 8th City Commission meeting for adoption.  

6. ADJOURNMENT 

The workshop adjourned at approximately 5:55 PM. 
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STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Resolution 
 

  

Updated: 12/2/2020 2:39 PM  Page 1 

 

MEETING DATE: December 8, 2020 

FROM: Valerie Manning 

SUBJECT: A Resolution of the City Commission of the City of Holly Hill, 

Florida, Appointing Two Members to the Firefighters Pension 

Fund Board of Trustees; Setting Forth the Term and 

Expiration Date for Said Members; and Providing for an 

Effective Date. 

NUMBER: 2020-R-68 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION: 

In accordance with City Code Section 42-63, Board of Trustees, states the following:  (a) The 

Board shall consist of five trustees, two of whom, unless otherwise prohibited by law, shall be 

legal residents of the city, who shall be appointed by the Holly Hill City Commission, and two of 

whom shall be members of the system, who shall be elected by a majority of the firefighters who 

are members of the system.   

The fifth trustee shall be chosen by a majority of the previous four trustees as provided herein, 

and such person's name shall be submitted to the Holly Hill City Commission.  Upon receipt of 

the fifth person's name, the Holly Hill City Commission shall, as a ministerial duty, appoint such 

person to the board as a fifth trustee.  

The current board members terms will expire December 31, 2020.  Terms for appointed 

members will be for two (2) years, expiring December 31, 2022. 

 

FISCAL ANALYSIS: 

There is no budgetary impact on the City.  The item is neither an expenditure nor related to a 

revenue.  

STAFF RECOMMENDATION: 

Approve and insert the appointed names into the Resolution.  

COMMISSION GOAL: 

N/A 

4.1
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MOTION: 

APPROVE THE RESOLUTION APPOINTING THE FOLLOWING MEMBERS TO 

THE FIREFIGHTERS PENSION FUND BOARD OF TRUSTEES. 

 

ATTACHMENTS: 

 Firefighters Pension Board Application - Sharon H. Miller - Nov. 2020 (PDF) 

 Firefighters Pension Board Application - Laurie Taylor - Nov. 2020 (PDF) 

4.1
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Resolution No. 2020-68 

 

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF HOLLY 
HILL, FLORIDA, APPOINTING TWO MEMBERS TO THE FIREFIGHTERS 

PENSION FUND BOARD OF TRUSTEES; SETTING FORTH THE TERM 
AND EXPIRATION DATE FOR SAID MEMBERS; AND PROVIDING FOR 

AN EFFECTIVE DATE. 
 

 

A RESOLUTION OF THE CITY COMMISSION OF THE 

CITY OF HOLLY HILL, FLORIDA, APPOINTING TWO  

MEMBERS TO THE FIREFIGHTERS PENSION FUND 

BOARD OF TRUSTEES; SETTING FORTH THE TERM 

AND EXPIRATION DATE FOR SAID MEMBERS; AND 

PROVIDING AN EFFECTIVE DATE. 

  WHEREAS, in accordance with City Code Section 42-63, Board of Trustees, 

states the following:  (a) The Board shall consist of five trustees, two of whom, unless otherwise 

prohibited by law, shall be legal residents of the city, who shall be appointed by the Holly Hill 

City Commission, and two of whom shall be members of the system, who shall be elected by a 

majority of the firefighters who are members of the system.  The fifth trustee shall be chosen by 

a majority of the previous four trustees as provided herein, and such person's name shall be 

submitted to the Holly Hill City Commission.  Upon receipt of the fifth person's name, the Holly 

Hill City Commission shall, as a ministerial duty, appoint such person to the board as a fifth 

trustee; and  

  WHEREAS, the Board shall consist of five trustees, two of whom, unless 

otherwise prohibited by law, shall be legal residents of the city, who shall be appointed by the 

Holly Hill City Commission.   

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA:  

  SECTION 1.  That the City Commission does hereby appoint the following 

individuals to the Firefighters Pension Fund Board of Trustees:  

  Sharon H. Miller           Commission Representative  

 

  Laurie Taylor               Commission Representative    

   

  SECTION 2. That the term for said members is set for two (2) years, expiring 
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December 31, 2022. 

SECTION 3.  That this Resolution shall take effect immediately upon its 

adoption. 

APPROVED AND AUTHENTICATED on this 8th day of DECEMBER, 

2020. 

4.1
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STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Resolution 
 

  

Updated: 12/2/2020 2:42 PM  Page 1 

 

MEETING DATE: December 8, 2020 

FROM: Valerie Manning 

SUBJECT: A Resolution of the City of Holly Hill, Florida, Appointing Two 

Members to the Police Pension Board of Trustees; Setting 

Forth the Term and Expiration Dates for Said Members; and 

Providing an Effective Date. 

NUMBER: 2020-R-69 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION: 

The Police Pension Board of Trustees shall consists of five members, two of whom, unless 

otherwise prohibited by law, shall be legal residents of the City of Holly Hill and must be 

appointed by the City Commission, and two of whom shall be police officers as defined in F.S. § 

185.02, elected by a majority of the active police officers who are members of the plan. The fifth 

member shall be chosen by a majority of the stated four members, and such person's name shall 

be submitted to the City Commission. Upon receipt of the fifth person's name, the City 

Commission shall, as a ministerial duty, appoint such person to the board of trustees. The fifth 

member shall have the same rights as each of the other four members appointed or elected, shall 

serve as trustee for a period of two years, and may succeed himself or herself in office. Each 

resident member shall serve as trustee for a period of two years, unless sooner replaced by the 

legislative body at whose pleasure the member serves, and may succeed himself or herself as a 

trustee. Each police officer member shall serve as trustee for a period of two years, unless he or 

she sooner leaves the employment of the municipality as a police officer, whereupon a successor 

shall be chosen in the same manner as an original appointment. Each police officer may succeed 

himself or herself in office.  

The terms for the current Police Pension Fund Board of Trustees are set to expire on December 

31, 2020.  

The following citizens of Holly Hill have submitted their applications for the City Commission’s 

consideration to the board:  Robert W. Taylor and Charles A. Sharp.  

Terms for appointed new members will be for two years, expiring December 31, 2022. 

FISCAL ANALYSIS: 

There is no budgetary impact on the City.  The item is neither an expenditure nor related to a 

revenue.  
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STAFF RECOMMENDATION: 

Approve and insert the names into the Resolution.  

COMMISSION GOAL: 

N/A 

MOTION: 

APPROVE TWO MEMBERS TO THE POLICE PENSION BOARD OF TRUSTEES 

AND INSERTING THE NAMES INTO THE RESOLUTION. 

 

ATTACHMENTS: 

 Police Pension Board Application - Robert W. Taylor - Nov. 2020 (PDF) 

 Police Pension Board Application - Charlie Sharp - Nov. 2020 (PDF) 

4.2
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Resolution No. 2020-69 

 

A RESOLUTION OF THE CITY OF HOLLY HILL, FLORIDA, APPOINTING 
TWO MEMBERS TO THE POLICE PENSION BOARD OF TRUSTEES; 

SETTING FORTH THE TERM AND EXPIRATION DATES FOR SAID 
MEMBERS; AND PROVIDING AN EFFECTIVE DATE. 

 
 

 A RESOLUTION OF THE CITY OF HOLLY HILL, 

FLORIDA, APPOINTING  TWO MEMBERS TO THE 

POLICE PENSION BOARD OF TRUSTEES; SETTING 

FORTH THE TERM AND EXPIRATION DATES FOR SAID 

MEMBERS; AND PROVIDING AN EFFECTIVE DATE. 

  WHEREAS, in accordance with Section 42.86, City Code, the City of Holly Hill 

has a Police Pension Board as defined by Florida Statute Chapter 185; and 

  WHEREAS, the Board of Trustees shall consists of five members, two of whom, 

unless otherwise prohibited by law, shall be legal residents of the City of Holly Hill and must be 

appointed by the City Commission, and two of whom shall be police officers as defined in F.S., 

Section 185.02, elected by a majority of the active police officers who are members of the plan. 

The fifth member shall be chosen by a majority of the stated four members, and such person's 

name shall be submitted to the city commission. Upon receipt of the fifth person's name, the city 

commission shall, as a ministerial duty, appoint such person to the board of trustees. The fifth 

member shall have the same rights as each of the other four members appointed or elected, shall 

serve as trustee for a period of two years, and may succeed himself or herself in office. Each 

resident member shall serve as trustee for a period of two years, unless sooner replaced by the 

legislative body at whose pleasure the member serves, and may succeed himself or herself as a 

trustee. Each police officer member shall serve as trustee for a period of two years, unless he or 

she sooner leaves the employment of the municipality as a police officer, whereupon a successor 

shall be chosen in the same manner as an original appointment. Each police officer may succeed 

himself or herself in office.  

 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA:  

  SECTION 1.  That the City Commission does hereby appoint the following 

individuals to the Police Pension Board of Trustees. 

  Robert W. Taylor        Commission Representative 

    

  Charlie Sharp              Commission Representative  
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 SECTION 2. That the term for said members is set for two (2) years, expiring 

December 31, 2022. 

 SECTION 3.  That this resolution shall take effect immediately upon its 

adoption. 

 APPROVED AND AUTHENTICATED on this 8th day of DECEMBER, 

2020. 
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STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Resolution 
 

  

Updated: 12/2/2020 2:49 PM  Page 1 

 

MEETING DATE: December 8, 2020 

FROM: Valerie Manning 

SUBJECT: A Resolution of the City of Holly Hill, Florida, Appointing Members 

to the Board of Planning and Appeals and Setting Forth Term 

and Expiration Date for Said Members; and Providing for an 

Effective Date. 

NUMBER: 2020-R-70 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION: 

The City of Holly Hill created a Board of Planning and Appeals for the purpose of hearing and 

deciding appeals in reference to Development Code Administration and to make 

recommendations to the City Commission in regards to ordinances, variance requests, zoning 

issues, the land development regulations, and to perform other related duties as defined by City 

Code in accordance with the Comprehensive Plan.  

The Planning Board conducts public hearings as necessary for the drafting, establishment, and 

maintenance of the Comprehensive Plan and Land Development Code. 

A board member must either be a resident of the city, either permanent or seasonal, or own a 

business located with the city limits, which means owning a majority (i.e. more than 50 percent) 

of the ownership interest of the business.  

The current board members terms will expire December 31, 2020.  The following individuals 

have submitted their applications to be considered to serve on the board:  Michael M. Myer, 

Robin D. Hanger, Dennis Smith, Tony Cassata and Arthur J. Byrnes. 

Terms of appointed board members will serve two years.  Terms will expire December 31, 2022.  

FISCAL ANALYSIS: 

There is no budgetary impact on the City.  The item is neither an expenditure nor related to a 

revenue.  

STAFF RECOMMENDATION: 

Approve and insert the appointed names into the Resolution. 

COMMISSION GOAL: 

4.3

Packet Pg. 67



Resolution 2020-70  Meeting of December 8, 2020 

Updated: 12/2/2020 2:49 PM  Page 2 

N/A 

MOTION: 

APPROVE THE RESOLUTION APPOINTING MEMBERS TO THE BOARD OF 

PLANNING AND APPEALS AND SETTING FORTH THE TERM AND EXPIRATION 

DATE FOR SAID MEMBERS. 

 

ATTACHMENTS: 

 BOPA Application - Dennis Smith - Nov. 2020 (PDF) 

 BOPA Application - Michael Myer - Nov. 2020 (PDF) 

 BOPA Application - Robin D. Hanger - Nov. 2020 (PDF) 

 BOPA Application - Tony Cassata - Nov. 2020 (PDF) 

 BOPA Application - Arthur J. Byrnes - Nov. 2020 (PDF) 
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Resolution No. 2020-70 

 

A RESOLUTION OF THE CITY OF HOLLY HILL, FLORIDA, APPOINTING 
MEMBERS TO THE BOARD OF PLANNING AND APPEALS AND SETTING 

FORTH TERM AND EXPIRATION DATE FOR SAID MEMBERS; AND 
PROVIDING FOR AN EFFECTIVE DATE. 

 
 

 A RESOLUTION OF THE CITY OF HOLLY HILL, 

FLORIDA, APPOINTING MEMBERS TO THE BOARD OF 

PLANNING AND APPEALS AND SETTING FORTH THE 

TERM AND EXPIRATION DATE FOR SAID MEMBERS; 

AND PROVIDING AN EFFECTIVE DATE.   

  WHEREAS, the City of Holly Hill created a Board of Planning and Appeals for 

the purpose of hearing and deciding appeals in reference to Development Code Administration, 

and to make recommendations to the Commission in regards to variance requests, zoning issues, 

the land development regulations, and to perform other related duties as defined by City Code; 

and  

  WHEREAS, members of said board shall not be an elected City official or City 

employee; and 

  WHEREAS, members of said board shall either be a resident of the City or own a 

business within the City; and 

WHEREAS, the terms of office for regular members of said board shall be two 

years. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA:  

  SECTION 1.  That the City Commission does hereby appoint the following 

individuals to the Board of Planning and Appeals: 

 

Dennis Smith     Regular Member      Term Expires December 2020 

        Michael Myer       Regular Member         Term Expires December 2022 

Robin D. Hanger       Regular Member       Term Expires December 2022 

 Tony Cassata      Regular Member Term Expires December 2022 

Arthur J. Byrnes       Regular Member        Term Expires December 2022 

 

SECTION 2. That this Resolution shall take effect immediately upon its 
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adoption. 

APPROVED AND AUTHENTICATED on this 8th day of DECEMBER, 

2020. 
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STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Resolution 
 

  

Updated: 12/2/2020 3:00 PM A Page 1 

 

MEETING DATE: December 8, 2020 

FROM: Joseph Forte 

SUBJECT: A Resolution of the City of Holly Hill, Florida, Adopted Pursuant to 

Section 30-71 of the Code of Ordinances to Approve the 

Contract and Authorize the City Manager to Execute 

Department of Corrections Contract Number W1191, and 

Addendum “A” to the Contract Allowing Florida Department 

of Corrections to Provide an Inmate Labor Work Squad(S) for 

the Three Year Contract Period Ending to April 8, 2024 

Without Complying with the Formal Purchasing Procedure; 

Providing for Severability; Providing for Conflicting 

Resolutions; and Providing for an Effective Date. 

NUMBER: 2020-R-71 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION:  

 

The City currently has a contract with the Florida Department of Corrections for an inmate work 

squad. Department of Corrections Contract Number WS962 between Tomoka Correctional 

Institute and the City of Holly Hill, expires on April 8, 2021. This work squad is utilized to 

perform mowing and landscaping at various City facilities, stormwater retention areas and right 

of way locations.  

 

The Department of Corrections has provided a NEW Contract (W1191) with Contract term 

ending on April 8, 2024. As with previous contracts, there is no requirement that the DOC 

provides a certain number of inmates as a work crew.  The city gets 1 work squad of up to 8 

inmates, but there is no minimum number of inmates.  However, the city is only paying for the 

supervisor and not any compensation for inmates. The DOC will not guarantee a minimum 

number due to other circumstances that may take the inmates from this job to other requirements 

the inmate has such an education or rehab services.  

 

There is a provision that the DOC is responsible for capturing any escaped inmate and the DOC 

does in fact have insurance to cover this situation and other damages.  

 

 

FISCAL ANALYSIS: 

  

The contract amount is $57,497 annually. 

 

This item is funded in the current fiscal year budget.  Future years will be contingent upon 

4.4

Packet Pg. 81



Resolution 2020-71  Meeting of December 8, 2020 

Updated: 12/2/2020 3:00 PM A Page 2 

annual appropriation of funds for this contract. 

 

STAFF RECOMMENDATION:  

 

Approve the contract extension and authorize the City Manager to execute the Department of 

Corrections Contract Number W1191 allowing Florida Department of Corrections to provide an 

inmate labor work squad(s) for the three year contract period ending to April 8, 2024.  

 

COMMISSION GOAL:  

 

Goal #1:  Develop and maintain a sound and sustainable financial plan for the city that 

establishes sufficient reserves for all funds, ensures (whenever possible) that user fees pay for 

services rendered, provides a realistic capital improvement program, and encourages 

public/private sector partnerships and intergovernmental partnerships. 

 

Goal #2:  Enhance City aesthetics through beautification and maintenance of city property and 

public rights of way, consistent enforcement of zoning and property maintenance codes, and 

development of reasonable design standards and a corresponding process which is applicable to 

all new developments and business improvements in the city. 

 

 

MOTION:  

 

APPROVE THE RESOLUTION AND THE CONTRACT, WITHOUT COMPLYING 

WITH THE FORMAL PURCHASING PROCEDURE, AND AUTHORIZE THE CITY 

MANAGER TO EXECUTE DEPARTMENT OF CORRECTIONS CONTRACT 

NUMBER W1191, AND ADDENDUM “A” TO THE CONTRACT ALLOWING 

FLORIDA DEPARTMENT OF CORRECTIONS TO PROVIDE AN INMATE LABOR 

WORK SQUAD(S) FOR THE THREE YEAR CONTRACT PERIOD ENDING TO 

APRIL 8, 2024. 

 

ATTACHMENTS: 

 W1191 Unexecuted Letter (PDF) 

 Dept of Corrections W1191 Addendum A (PDF) 

 Dept of Corrections Contract W1191 April 2021- April 2024 (PDF) 
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Resolution No. 2020-71 

 

A RESOLUTION OF THE CITY OF HOLLY HILL, FLORIDA, ADOPTED 
PURSUANT TO SECTION 30-71 OF THE CODE OF ORDINANCES TO 

APPROVE THE CONTRACT AND AUTHORIZE THE CITY MANAGER TO 
EXECUTE DEPARTMENT OF CORRECTIONS CONTRACT NUMBER 

W1191, AND ADDENDUM “A” TO THE CONTRACT ALLOWING 
FLORIDA DEPARTMENT OF CORRECTIONS TO PROVIDE AN INMATE 

LABOR WORK SQUAD(S) FOR THE THREE YEAR CONTRACT PERIOD 
ENDING TO APRIL 8, 2024 WITHOUT COMPLYING WITH THE FORMAL 

PURCHASING PROCEDURE; PROVIDING FOR SEVERABILITY; 

PROVIDING FOR CONFLICTING RESOLUTIONS; AND PROVIDING FOR 
AN EFFECTIVE DATE. 

 
 

A RESOLUTION OF THE CITY OF HOLLY HILL, 

FLORIDA, ADOPTED PURSUANT TO SECTION 30-

71 OF THE CODE OF ORDINANCES TO APPROVE 

THE CONTRACT AND AUTHORIZE THE CITY 

MANAGER TO EXECUTE DEPARTMENT OF 

CORRECTIONS CONTRACT NUMBER W1191, AND 

ADDENDUM “A” TO THE CONTRACT ALLOWING 

FLORIDA DEPARTMENT OF CORRECTIONS TO 

PROVIDE AN INMATE LABOR WORK SQUAD(S) 

FOR THE THREE YEAR CONTRACT PERIOD 

ENDING TO APRIL 8, 2024 WITHOUT COMPLYING 

WITH THE FORMAL PURCHASING PROCEDURE; 

PROVIDING FOR SEVERABILITY; PROVIDING 

FOR CONFLICTING RESOLUTIONS; AND 

PROVIDING AN EFFECTIVE DATE 

 

WHEREAS, the City has historically utilized inmate labor pursuant to a 

contract the Florida Department of Corrections; and 

 

WHEREAS, the inmate labor provides a cost effective methodology for the 

City; and 

 

WHEREAS, the City entered into contract WS962 with the Florida 

Department of Corrections on January 13, 2015, which had an effective date of April 8, 

2015 and has used all of the allowable extensions; and  

 

WHEREAS, the City would like to enter into a new contract W1191 with the 

Florida Department of Corrections without going through the formal bidding process; and  

 

WHEREAS, the Agreement and Addendum “A” contain the entire 

agreement; and  
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WHEREAS, Section 30-71 of the Code of Ordinances allows the purchase of 

services without following the formal purchasing procedures under certain situations; and 

 

WHEREAS, this Contract may be renewed for up to an additional three (3) 

year term, in whole or part, after the initial Contract term, and upon the same terms and 

conditions contained herein. 

 

       NOW, THEREFORE, BE IT RESOLVED BY THE CITY 

COMMISSION OF THE CITY OF HOLLY HILL, FLORIDA: 

 

SECTION 1.  Pursuant to Section 30-71 the  City  Commission  hereby  

waives  the formal bidding procedure and authorizes the Mayor and City Manager execute 

the Department of Corrections contract number W1191 and Addendum “A” to the contract 

allowing Florida Department of Corrections to provide an inmate labor work squad(s) for a  

three year  period ending to April 8, 2024. 

 

SECTION 2.  If any section, subsection, sentence, clause, phrase, or portion 

of this Resolution, or application hereof, is for any reason held invalid or unconstitutional by 

any Court, such portion or application shall be deemed a separate, distinct, and independent 

provision, and such holding shall not affect the validity of the remaining portions or 

application hereof. 

 

SECTION 3.  That all resolutions made in conflict with this Resolution are 

hereby repealed. 

 

SECTION 4.  That this Resolution shall become effective immediately upon 

its adoption. 

 

APPROVED AND AUTHENTICATED on this 8th day of DECEMBER, 

2020. 
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FLORIDA   Governor 

DEPARTMENT of   RON DESANTIS 

CORRECTIONS   Secretary 

 MARK S. INCH 
 

501 South Calhoun Street, Tallahassee, FL 32399-2500  http://www.dc.state.fl.us 

 

INSPIRING SUCCESS BY TRANSFORMING ONE LIFE AT A TIME   

 

November 10, 2020 

 
Joseph Forte  
City of Holly Hill 
1065 Ridgeway Avenue 
Holly Hill, Florida 32117 
Telephone:  (386) 248-9425 

 
RE:  Work Squad Contract #W1191 
 
Dear Sir or Madam: 
 
Attached for signature is original in PDF format of Work Squad Contract #W1191 between the Florida Department of 
Corrections and your organization.  This Contract will begin on April 9, 2021 or when signed by both parties, whichever 
is latter and will end on April 8, 2024. 
 

To provide a seamless transition in contracting, please print two (2) copies of the attached original work squad contract 

and have the two (2) originals signed and returned to this office, via Express Mail, as soon as possible.   Once the 

Work Squad Contract has been executed by the Department, one (1) executed original of the Work Squad Contract will 

be returned to you by Express Mail. 
 
The address to return the Contract via express mail is:  Florida Department of Corrections 
        Bureau of Procurement 
        Attention: Mrs. Cristy Martin 
        501 South Calhoun Street 
        Tallahassee, Florida 32399-2500 
 
As a reminder, please be advised: 
 
 to include the Work Squad Contract number (W1191) on all associated invoices and correspondence; 
 that changes to the scope of services or changes in pricing cannot be made except through a formal Contract 

amendment, executed by both parties, and issued by this office; 
 that services may not be provided after the expiration date unless the Work Squad Contract has been renewed or 

extended through a formal renewal/extension, executed by both parties and issued by this office; and 
 invoices may be submitted after the expiration date for services properly provided up to and including the 

expiration date of the Work Squad Contract. 
 

If there are any questions, please call me at (850) 717-3661. 
 

Sincerely, 

  
Mrs. Cristy Martin 
Mrs. Cristy Martin 

Purchasing Analyst 

Bureau of Procurement
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Addendum A

Inmate Work Squad Detail of Costs for the City of Holly Hill

Interagency Contract Number W1191 effective April 9, 2021
***ENTER MULTIPLIERS IN SHADED BOXES ONLY IF TO BE INVOICED TO AGENCY*** Per Officer Total

 Annual Cost Annual Cost

I.  CORRECTIONAL WORK SQUAD OFFICER SALARIES AND POSITION RELATED-EXPENSES 

    TO BE REIMBURSED BY THE AGENCY:

Officers Salary # Officers  Multiplier 1 54,194.00$     ** 54,194.00$      

Salary Incentive Payment  1,128.00$        1,128.00$        

Repair and Maintenance 121.00$           121.00$           

State Personnel Assessment 354.00$           354.00$           

Training/Criminal Justice Standards 200.00$           200.00$           

Uniform Purchase 400.00$           400.00$           

Uniform Maintenance 350.00$           350.00$           

Training/Criminal Justice Standards  * 2,225.00$        

 

   TOTAL - To Be Billed By Contract To Agency 58,972.00$      56,747.00$      

*Cost limited to first year of contract as this is not a recurring personnel/position cost.

IA.

Number Total

Squads Annual Cost

II.  ADMINISTRATIVE COSTS TO BE REIMBURSED BY THE AGENCY:

Costs include but may not be limited to the following:  

Rain coats, staff high visibility safety vest, inmate high visibility  

safety vest, fire extinguisher, first aid kit, personal protection kit, flex  

cuffs, warning signs, handcuffs, Igloo coolers, portable toilets, insect   

repellants, masks, vaccinations, and other administrative expenses. 1 750.00$           

TOTAL - To Be Billed By Contract To Agency 750.00$           

    

Tools, equipment, materials and supplies not listed in Section II above

are to be provided by the Agency.

 
       CELLULAR PHONE WITH SERVICE REQUIRED:               YES              NO

       ENCLOSED TRAILER REQUIRED:                                       YES              NO

The Overtime Hourly Rate of Compensation for this Contract is $31.85, if applicable.   (The Overtime Hourly 

Rate of Compensation shall include the average hourly rate of pay for a Correctional Officer and the average benefit 

package provided by the department, represented as time and one half for purposes of this Contract.)         

         

"           

** Annual cost does not include overtime pay.

III.  ADDITIONAL AGENCY EXPENSES:

X

X

Addendum A Revised 06-02-03/01-12-04 Page 11 of 13
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Addendum A

Inmate Work Squad Detail of Costs for the City of Holly Hill

Interagency Contract Number W1191 effective April 9, 2021

Per Unit Number Total Bill To Provided Already

IV.  OPERATING CAPITAL TO BE ADVANCED BY AGENCY: Cost of Units  Cost Agency By Agency Exists

          Hand Held Radio   -$                 

          Vehicle Mounted Radio 1 -$                 

TOTAL Operating Capital To Be Advanced By Agency -$                 

 

 

 Total

V.  TOTAL COSTS TO BE  ADVANCED BY AGENCY: Cost

     1.  Operating Capital - from Section IV.   $0.00

     2.  Grand Total - To Be Advanced By Agency At Contract Signing: $0.00

VI.  TOTAL COSTS TO BE BILLED TO AGENCY BY CONTRACT: Total

Cost

     1.  Correctional Officer Salaries and Position-Related Expenses - from Section I. $56,747.00

     2.  Other Related Expenses and Security Supplies - from Section II.  $750.00

     3.  Grand Total - To Be Billed To Agency By Contract: $57,497.00

VII.  TOTAL OF ALL COSTS ASSOCIATED WITH CONTRACT: $57,497.00

        (Total of Sections V. and VI.)

VIII.  OVERTIME COSTS:  

        If the contracting Agency requests overtime for the work squad which is approved by the Department,

        the contracting Agency agrees to pay such costs and will be billed separately by the Department for the cost of overtime.

      

                                 

 

  

MACOM    $4969.00

 MACOM   $5400.00 XX

Addendum A Revised 06-02-03/01-12-04 Page 12 of 13
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                                                                                                 Addendum A - INSTRUCTIONS

Inmate Work Squad Detail of Costs for the City of Holly Hill

Interagency Contract Number W1191 effective April 9, 2021

Section I.  Costs in this section are determined each fiscal year by the Budget and Management Evaluation Bureau and are fixed.  

By entering the number of Officers required for this contract, the spreadsheet will automatically calculate the "Total Annual Cost" 

column.  If this Work Squad is beyond the first year of existence, enter a zero (0) in the "Total Annual Cost" 
column for "Training/Criminal Justice Standards" after you have entered the "# Officers Multiplier".

Section II. Safety and environmental health procedures require safety measures such as the use of safety signs, vests, and clothing.

The Department's procedure for Outside Work Squads requires that all Work Squad Officers be responsible for ensuring their squad 

is equipped with a first aid kit and a personal protection equipment (PPE) kit.  Section II identifies such required

equipment.  A new squad must be sufficiently equipped and an on-going squad must be re-supplied when needed.

Type in the number of squads used for this contract and the spreadsheet will automatically calculate the fixed annual expense

 of $750.00 per squad and place the total in Section VI.

Section III. Check "Yes" or "No" to indicate whether a Cellular Phone with Service and/or an Enclosed Trailer is required by the Contract Manager.

Section IV. The Department's procedure for Outside Work Squads requires that they have at least one (1) primary means of direct

communication with the Institution’s Control Room.  Communication via radio and/or cellular phone is appropriate. 

It is preferred that a backup, secondary means of communication also be available.  It is the Agency's responsibility to provide them.

a radio(s) is not being purchased at this time.  Check applicable boxes ("Bill to Agency", "Provided by Agency" and "Already Exists") for

NOTE:  All radio communication equipment owned or purchased by the Agency that is programmed to the Department's radio

frequency and used by the work squad(s), whether purchased by the Department or the Agency, shall be IMMEDIATELY

deprogrammed by the Department at no cost to the Agency upon the end or termination of this Contract.

Section V. The total funds the Agency must provide at the time the contract is signed will be displayed here when the form is properly filled out. 

Section VI. The total funds the Agency will owe contractually, and pay in equal quarterly payments, will be displayed here.

Section VII. The total funds associated with the Contract, to be paid by the Agency as indicated in Sections V. and VI., will be displayed here.

Section VIII. Any agreement in this area will be billed separately as charges are incurred.

each radio. 

If the Department purchases a radio(s), the Agency must fund the purchase at the time the Contract is signed.  Check the box for the type 

of radio and fill in the Per Unit Cost for the type of radio, Number of Units, and Total Cost columns. Leave the Total Cost column blank if

Addendum A Revised 06-02-03/01-12-04 Page 13 of 13
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CONTRACT # W1191 

Page 1 of 13 

CONTRACT BETWEEN 

 

THE FLORIDA DEPARTMENT OF CORRECTIONS 

 

AND 

 

CITY OF HOLLY HILL 

 
 

This Contract is between the Florida Department of Corrections (“Department”) and the City of Holly Hill 
(“Agency”), which are the parties hereto. 

 

WITNESSETH 
 

WHEREAS, Sections 944.10(7) and 946.40, Florida Statutes (F.S.), and Rules 33-601.201 and 33-601.202, Florida 

Administrative Code (F.A.C.), provide for the use of inmate labor in work programs; 
 

WHEREAS, inmate labor will be used for the purposes of providing services and performing work under the 

supervision of the Department’s staff; and 

 
WHEREAS, the Agency is a qualified and willing participant with the Department to contract for inmate work 

squad(s). 

 
THEREFORE, the parties hereto find it to be in their best interests to enter into this Contract, and in recognition of 

the mutual benefits and considerations set forth, the parties hereto covenant and agree as follows: 

 

I. CONTRACT TERM/RENEWAL 
 

A. Contract Term 

 
This Contract shall begin on April 9, 2021, or the last date of signature by all parties, whichever is 

later. 

 
 This Contract shall end on April 8, 2024.   

 

B. Contract Renewal 

 
This Contract may be renewed for up to an additional three (3) year term, in whole or part, after the 

initial Contract term, and upon the same terms and conditions contained herein.  This Contract 

renewal is at the Agency’s discretion with the concurrence of the Department.  The decision to 
exercise the option to renew should be made no later than 60 calendar days prior to this Contract’s 

expiration. 

 

II. SCOPE OF CONTRACT 

 

A.  Administrative Functions 
 

1. Each party shall cooperate with the other in any litigation or claims against the other party as a 

result of unlawful acts committed by an inmate(s) performing services under this Contract. 
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2. Each party will retain responsibility for its personnel, and its fiscal and general administrative 

services to support this Contract. 
 

3. Through their designated representatives, the parties shall collaborate on the development of 

policies and operational procedures for the effective management and operation of this Contract. 

 
B. Description of Services 

 

1. Responsibilities of the Department 
 

a. Pursuant to Rule 33-601.202(2)(a), F.A.C., supervision of the work squad(s) will be provided 

by the Department.  The Department shall provide one (1) Correctional Work Squad Officer 
position to supervise an inmate work squad.  This Contract provides for one (1) work squad 

of up to eight (8) inmates.   

 

b. The Department shall ensure the availability of the work squad(s) except: when weather 
conditions are such that to check the squad(s) out would breach good security practices; 

when the absence of the Correctional Work Squad Officer is necessary for reasons of 

required participation in training or approved use of leave; when the officer’s presence is 
required at the institution to assist with an emergency situation; when the officer is ill; or 

when the Correctional Work Squad Officer position is vacant.  In the event a position 

becomes vacant, the Department shall make every effort to fill the position(s) within five (5) 
business days. 

 

c. For security and other reasons, the Department shall keep physical custody of the vehicle 

furnished by the Agency.  Unless otherwise specified, the Agency shall maintain physical 
custody of all Agency trailers, all tools, equipment, supplies, materials, and personal work 

items (gloves, boots, hard hats, etc.) furnished to the Department by the Agency.  The 

Agency is responsible for the maintenance of all furnished equipment. 
 

d. In the event of damage to property as a result of an accident charged to a Department 

employee or blatant acts of vandalism by inmates, or loss of tools and equipment, the Agency 

may request that the Department replace or repair to previous condition the damaged or lost 
property. 

 

e. The Department shall be reimbursed by the Agency for the Department’s costs associated 
with this Contract in accordance with Addendum A.  Once the Agency reimburses the 

Department for the costs reflected on Addendum A, Section II., these items will be placed 

on the Department’s property records, as appropriate, and upon the end or termination of this 
Contract such items will be transferred to the Agency. 

 

f. The Department shall, to the maximum extent possible, maintain stability in the inmate work 

force assigned to the work squad on a day-to-day basis in order to maximize the effectiveness 
of the work squad. 

 

g. The Department shall provide food and drinks for inmates’ lunches. 
 

h. The Department shall be responsible for the apprehension of an escapee and handling of 

problem inmates.  The Department shall provide transportation from the work site to the 
correctional facility for inmates who refuse to work, become unable to work, or cause a 

disruption in the work schedule. 
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i. The Department shall be responsible for administering all disciplinary action taken against 

an inmate for infractions committed while performing work under this Contract. 
 

j. The Department shall provide for medical treatment of ill or injured inmates and 

transportation of such inmates. 

 
k. The Department shall provide inmates with all personal items of clothing appropriate for the 

season of the year. 

 
l. The Department shall be responsible for driving the Correctional Work Squad Officer and 

the inmates to and from the work site. 

 
m. Both parties agree that the Department is making no representations as to the level of skills 

of the work squad. 

 

2. Responsibilities of the Agency 
 

a. The Agency shall periodically provide the Department’s Contract Manager, or designee, 

with a schedule of work to be accomplished under the terms of this Contract.  Deviation from 
the established schedule shall be reported to, and coordinated with, the Department. 

 

b. If required, the Agency shall obtain licenses or permits for the work to be performed.  The 
Agency shall provide supervision and guidance for projects that require a permit or which 

require technical assistance to complete the project. 

 

c. The Agency shall ensure that all projects utilizing inmates are authorized projects of the 
municipality, city, county, governmental Agency, or non-profit organization and that private 

contractors employed by the Agency do not use inmates as any part of their labor force. 

 
d. The Agency shall retain ownership of any vehicles or equipment provided by the Agency 

for the work squad(s).  The Agency shall maintain its own inventory of transportation, tools, 

and equipment belonging to the Agency. 

 
e. The Agency shall provide vehicles for transportation of the work squad(s) and is responsible 

for the maintenance of said vehicle. 

 
3. Communications Equipment 

 

It is the intent of this Contract that the work squad(s) maintains communication with the 
institution at all times.  A method of communication (radios, cellular phone, etc.), shall be 

provided at no cost to the Department.  The Agency shall provide a primary method of 

communication that shall be approved by the Department’s Contract Manager, or designee, in 

writing, prior to assignment of the work squad(s).  Depending upon the method of 
communication provided, the Department’s Contract Manager, or designee, may require a 

secondary or back-up method of communication. 

 
All radio communication equipment owned or purchased by the Agency that is programmed to 

the Department’s radio frequency and used by the work squad(s), whether purchased by the 

Department or the Agency, shall be IMMEDIATELY deprogrammed by the Department, at no 
cost to the Agency, upon the end or termination of this Contract.  Under no circumstances shall 

the Agency accept the return of radio communications equipment provided to the Department 
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under this Contract until such time as the radio communications equipment has been 

deprogrammed by the Department. 
 

At the end or termination of this Contract, the Department's Contract Manager, or designee, will 

contact the Department's Utility Systems/Communications Engineer in the Office of Institutions 

to effectuate the deprogramming of radio communications equipment provided by the Agency. 
 

a. Vehicle Mounted Radios: 

 
Vehicles provided by the Agency, that are or that will be equipped with a mobile/vehicle 

mounted radio programmed to the Department's radio frequency(ies), will be retained by the 

Department to ensure security of the communication equipment except for short durations 
dictated by the need for vehicle and/or communications equipment maintenance and/or 

repair.  The use of these vehicle(s) during the period covered by this Contract shall not be 

for any purpose other than as indicated in this Contract. 

 
b. Hand-Held Radios: 

 

Hand-held radios provided by the Agency, that are or that will be programmed to the 
Department's radio frequency(ies), will be retained by the Department to ensure security of 

the communication equipment except for short durations dictated by the need for 

maintenance and/or repair.  The use of any hand-held radio(s) provided by the Agency that 
is programmed to a Department radio frequency utilized by the Agency during the period 

covered by this Contract shall not be for any purpose other than as indicated in this Contract. 

 

c. Cellular Phones: 
 

Cellular phones may be utilized by the Correctional Work Squad Officer as either a primary 

or secondary means of communication as approved by the Department’s Contract Manager, 
or designee.  The Department’s Contract Manager, or designee, shall designate whether the 

usage of a cellular phone is required on Addendum A.  The cellular phone will be retained 

by the Department and, upon the end or termination of this Contract, returned to the Agency.  

The use of the cellular phone is not authorized for any purposes other than as indicated in 
this Contract. 

 

4. Other Equipment 
 

The Department’s Contract Manager, or designee, shall determine if an enclosed trailer is 

required for the work squad to transport tools and equipment utilized in the performance of this 
Contract, and shall notify the Agency if a trailer is necessary.  The Department’s Contract 

Manager, or designee, shall designate whether the usage of an enclosed trailer is required on 

Addendum A.  

 
If a trailer is required, it will be provided by the Agency at no cost to the Department.  If the 

Department is to maintain control of the trailer when the work squad(s) is not working, the 

Agency shall provide an enclosed trailer that can be secured when not in use.  All tools and 
equipment utilized by the work squad shall be secured in the trailer.  The Department shall 

maintain an inventory of all property, expendable and non-expendable, which is in the custody 

and control of the Department.  Upon the end or termination of this Contract, the trailer and any 
non-expendable items will be returned to the Agency. 
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III. COMPENSATION 
 

A.  Payment to the Department 

 

1. Total Operating Capital To Be Advanced By The Agency, as delineated in Section IV., of 
Addendum A, shall be due and payable upon execution of this Contract.  The Department will 

not proceed with the purchase until payment, in full, has been received and processed by the 

Department’s Bureau of Finance and Accounting.  Delays in receipt of these funds may result in 

start-up postponement or interruption of the services provided by the work squad. 
 

2. Total Costs To Be Billed To The Agency By Contract, as delineated in Section VI., of 

Addendum A, will be made quarterly, in advance, with the first payment equaling one-fourth 
(1/4) of the total amount, due within two (2) weeks after the effective date of this Contract. The 

second quarterly payment is due no later than the 20th calendar day of the last month of the first 

Contract quarter.  Payment for subsequent consecutive quarters shall be received no later than 
the 20th calendar day of the last month of the preceding Contract quarter. 

 

3. In the event the Correctional Work Squad Officer position becomes vacant and remains vacant 

for a period of more than five (5) business days, the next or subsequent billing will be adjusted 
by the Department for services not provided. 

 

4. The Agency shall insure any vehicles owned by the Agency used under this Contract.   
 

5. The rate of compensation shall remain in effect through the term of this Contract or subsequent 

to legislative change.  In the event there is an increase/decrease in costs identified in Addendum 

A, this Contract shall be amended to adjust to such new rates. 

 

B. Official Payee 

 
The name and address of the Department’s official payee to whom payment shall be made is as 

follows: 

 
Florida Department of Corrections 
Bureau of Finance and Accounting  
Attn:  Professional Accountant Supervisor 
Centerville Station 
Call Box 13600 
Tallahassee, Florida 32317-3600 
 

C. Submission of Invoice(s) 
 
The name, address, and phone number of the Agency’s official representative to whom invoices shall 
be submitted is: 
 
Jacquelyn Maswary, Public Works Director  
City of Holly Hill  
1065 Ridgewood Avenue 
Holly Hill, FL 32117 
Phone: (386)248-9463 
Fax: (386)248-9499 
Email: jmaswary@hollyhillfl.org 
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IV. CONTRACT MANAGEMENT 
 

The Department will be responsible for the project management of this Contract.  The Department has 
assigned the following named individuals, addresses, and phone numbers as indicated, as the Department’s 
Contract Manager and the Department’s Contract Administrator for the Project. 
 

 A. Department’s Contract Manager 
 

The Department’s Field Office Manager of Martin Correctional Institution is designated as the 
Department’s Contract Manager and is responsible for enforcing performance of this Contract terms 
and conditions and shall serve as a liaison with the Agency.  The title, address, and telephone number 
of the Department’s Contract Manager for this Contract is: 
 
Field Office Manager 
Tomoka Correctional Institution 
3950 Tiger Bay Road 
Daytona Beach, Florida 32124 
Telephone:   (386) 254-2673 
Email:  Donna.Wilkins@fdc.myflorida.com 
 

B. Department’s Contract Administrator 
 

The Department’s Contract Administrator is responsible for maintaining a Contract file on this 
Contract service and will serve as a liaison with the Department’s Contract Manager.   
 
The title, address, and telephone number of the Department’s Contract Administrator for this 
Contract is: 
 
Contract Administrator 
Bureau of Procurement 
Florida Department of Corrections 
501 South Calhoun Street 
Tallahassee, Florida 32399-2500 
Telephone:  (850) 717-3681 
Fax:  (850) 488-7189 

 
C. Agency’s Representative 
 

The name, address, and telephone number of the Agency’s Representative is: 
 
Joseph Forte, City Manager 

City of Holly Hill 
1065 Ridgewood Avenue 

Holly Hill, Florida 32117 

Phone: (386) 248-9425 

Fax: (386) 248-9448 
Email: jforte@hollyhillfl.org  
 

D. Changes to Designees 
 

In the event that different representatives are designated by either party after execution of this 
Contract, notice of the name and address of the new representatives will be provided, in writing, to 
the other party and said notification attached to originals of this Contract. 
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V. CONTRACT MODIFICATION 
 

Unless otherwise stated herein, modifications to provisions of this Contract shall only be valid when they have 
been provided, in writing, and duly signed by both parties.  The parties agree to renegotiate this Contract if 
stated revisions of any applicable laws, regulations, or increases/decreases in allocations make changes to 
this Contract necessary. 

 
VI. TERMINATION/CANCELLATION 

 
This Contract may be terminated by either party upon no less than 30 calendar days notice, without cause, 
unless a lesser time is mutually agreed upon by both parties.  Said notice shall be delivered by certified mail 
(return receipt requested), by other method of delivery whereby an original signature is obtained, or in-person 
with proof of delivery.  In the event of termination, the Department will be paid for all costs incurred and 
hours worked up to the time of termination.  The Department shall reimburse the Agency any advance 
payments, prorated as of the last day worked. 

 
VII. CONDITIONS 
 

A. Records 
 

The Agency agrees to allow the Department and the public access to any documents, papers, letters, 

or other materials subject to the provisions of Chapter 119 and Section 945.10, F.S., made or received 
by the Agency in conjunction with this Contract.  The Agency’s refusal to comply with this provision 

shall constitute sufficient cause for termination of this Contract. 

B. Annual Appropriation 
 

The Department’s performance under this Contract is contingent upon an annual appropriation by 
the legislature.  It is also contingent upon receipt of payments as outlined in Addendum A and in 
Section III., COMPENSATION. 
 

C. Disputes 
 

Any dispute concerning performance of the Contract shall be resolved informally by the 

Department’s Contract Manager, or designee.  Any dispute that cannot be resolved informally shall 
be reduced to writing and delivered to the Department’s Deputy Director of Institutional Operations.  

The Department’s Deputy Director of Institutional Operations shall decide the dispute, reduce the 

decision to writing, and deliver a copy to the Agency, the Department’s Contract Administrator, and 
the Department’s Contract Manager. 
 

D. Force Majeure 
 

Neither party shall be liable for loss or damage suffered as a result of any delay or failure in performance 
under this Contract or interruption of performance resulting directly or indirectly from acts of God, fire, 
explosions, earthquakes, floods, water, wind, lightning, civil or military authority, acts of public enemy, 
war, riots, civil disturbances, insurrections, pandemics, strikes, or labor disputes.  
 

E. Severability 
 

The invalidity or unenforceability of any particular provision of this Contract shall not affect the 
other provisions hereof and this Contract shall be construed in all respects as if such invalid or 
unenforceable provision was omitted. 
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F. Verbal Instructions 
 

No negotiations, decisions, or actions shall be initiated or executed by the Agency as a result of any 
discussions with any Department employee.  Only those communications which are in writing from 
the Department’s administrative or project staff identified in Section IV., CONTRACT 
MANAGEMENT, of this Contract shall be considered as a duly authorized expression on behalf of 
the Department.  Only communications from the Agency that are signed and, in writing, will be 
recognized by the Department as duly authorized expressions on behalf of the Agency. 
 

G. Governing Law and Venue 
 

This Contract is executed and entered into in the State of Florida, and shall be construed, performed 

and enforced in all respects in accordance with the laws, rules and regulations of the State of Florida.  
Any action hereon or in connection herewith shall be brought in Leon County, Florida. 

 
H. No Third-Party Beneficiaries 
 

Except as otherwise expressly provided herein, neither this Contract, nor any amendment, addendum, 
or exhibit attached hereto, nor term, provision, or clause contained therein, shall be construed as 
being for the benefit of, or providing a benefit to, any party not a signatory hereto. 
 

I. Prison Rape Elimination Act (PREA)   
 

The Agency shall report any violations of the Prison Rape Elimination Act (PREA), Federal Rule 
28 C.F.R. Part 115, to the Department’s Contract Manager, or designee. 
 

J. Cooperation with Inspector General 
 

In accordance with Section 20.055(5), F.S., the Agency understands and will comply with its duty to 
cooperate with the Inspector General in any investigation, audit, inspection, review, or hearing. 
 

K. Sovereign Immunity  
 
The Agency and the Department are state agencies or political subdivisions as defined in Section 
768.28, F.S., and agree to be fully responsible for acts and omissions of their own agents or 
employees to the extent permitted by law.  Nothing herein is intended to serve as a waiver of 
sovereign immunity by either party to which sovereign immunity may be applicable.  Further, 
nothing herein shall be construed as consent by a state agency or political subdivision of the State of 
Florida to be sued by third parties in any matter arising out of this Contract. 
 

L. Americans with Disabilities Act 
 
The Agency shall comply with the Americans with Disabilities Act.  In the event of the Agency’s 
noncompliance with the nondiscrimination clauses, the Americans with Disabilities Act, or with any 
other such rules, regulations, or orders, this Contract may be canceled, terminated, or suspended, in 
whole or in part, and the Agency may be declared ineligible for further Contracts. 
 

M. Cooperation with the Florida Senate and the Florida House of Representatives 
 
In accordance with Florida law, the Contractor agrees to disclose any requested information, relevant 
to the performance of this Contract, to members or staff of the Florida Senate or Florida House of 
Representatives, as required by the Florida Legislature.  The Contractor is strictly prohibited from 
enforcing any nondisclosure clauses conflictive with this requirement. 
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Waiver of breach of any provision of this Contract shall not be deemed to be a waiver of any other breach and shall 
not be construed to be a modification of the terms of this Contract. 
 
This Contract and Addendum A contain all of the terms and conditions agreed upon by the parties. 
 
IN WITNESS THEREOF, the parties hereto have caused this Contract to be executed by their undersigned officials 
as duly authorized. 
 

 

AGENCY:   

CITY OF HOLLY HILL 

 

SIGNED 
BY: 

 

  

NAME:  

  
TITLE:  

  

DATE:  

  

FEIN:  

  

  

FLORIDA DEPARTMENT OF CORRECTIONS  Approved as to form and legality, subject to 

execution. 

   
SIGNED 

BY: 

 SIGNED 

BY: 

 

    

NAME: Kasey A. Bickley NAME: Dorothy M. Burnsed 

    

TITLE: Chief, Bureau of Procurement TITLE: Deputy General Counsel 

    

DATE:  DATE:  
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STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Resolution 
 

  

Updated: 12/2/2020 3:08 PM  Page 1 

 

MEETING DATE: December 8, 2020 

FROM: Joseph Forte 

SUBJECT: A Resolution of the City of Holly Hill, Florida, Adopted Pursuant to 

Section 30-71 of the Code of Ordinances to Approve the 

Contract and Authorize the City Manager to Execute Florida 

Power and Light for the Period of Seven Years with Three, 

One (1) Year Renewals, Without Complying with the Formal 

Purchasing Procedure; Providing for Severability; Providing 

for Conflicting Resolutions; and Providing an Effective Date. 

NUMBER: 2020-R-72 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION:  

 

On November 10th the City Commission was presented with a proposal for FPL to install and 

maintain 4 Electric Vehicle Charging Stations on the property of Hollyland Park. The City 

Commission discussed the benefits and problems associated with the installation of EV charging 

stations and the fact that this would be FREE to any electric vehicle owner to charge their 

vehicle at no cost.  

The City Commission agree that this service would be a benefit to the residents and visitors to 

Holly Hill and authorized the City Manager to bring forward the agreement and Resolution for 

approval. 

FISCAL ANALYSIS:  
 

The cost is $50.00 for each EV charging station for which there are four with a full annual 

budget requirement of $2,400.00 per year.  

STAFF RECOMMENDATION:  

 

That the City Commission approve the Electric Vehicle Charging Equipment Agreement and 

authorize the City Manager to execute the Agreement. 

 

COMMISSION GOAL: 
 

Goal #5: Promote a small town city “branding” that focuses on the city’s accessible staff and 

interactive use of technologies (i.e. city website), the city’s business friendly approach to attract 

and retain business, and the city’s available open space, parks, and waterfront amenities that 

enhance the quality of life for citizens. 
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Resolution 2020-72  Meeting of December 8, 2020 

Updated: 12/2/2020 3:08 PM  Page 2 

MOTION:  
 

To approve the Electric Vehicle Charging Equipment Agreement and authorize the City Manager 

to execute the Agreement. 

 

ATTACHMENTS: 

 EV Charging Station Fact Sheet - Workplace (PDF) 

 FPL EV Charging Equipment Agreement (PDF) 
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Resolution No. 2020-72 

 

A RESOLUTION OF THE CITY OF HOLLY HILL, FLORIDA, ADOPTED 
PURSUANT TO SECTION 30-71 OF THE CODE OF ORDINANCES TO 

APPROVE THE CONTRACT AND AUTHORIZE THE CITY MANAGER TO 
EXECUTE FLORIDA POWER AND LIGHT FOR THE PERIOD OF SEVEN 

YEARS WITH THREE, ONE (1) YEAR RENEWALS, WITHOUT 
COMPLYING WITH THE FORMAL PURCHASING PROCEDURE; 

PROVIDING FOR SEVERABILITY; PROVIDING FOR CONFLICTING 
RESOLUTIONS; AND PROVIDING AN EFFECTIVE DATE. 

 
 

A RESOLUTION OF THE CITY OF HOLLY HILL, 

FLORIDA, ADOPTED PURSUANT TO SECTION 30-

71 OF THE CODE OF ORDINANCES TO APPROVE 

THE CONTRACT AND AUTHORIZE THE CITY 

MANAGER TO EXECUTE FLORIDA POWER AND 

LIGHT FOR THE PERIOD OF SEVEN YEARS WITH 

THREE, ONE (1) YEAR RENEWALS, WITHOUT 

COMPLYING WITH THE FORMAL PURCHASING 

PROCEDURE; PROVIDING FOR SEVERABILITY; 

PROVIDING FOR CONFLICTING RESOLUTIONS; 

AND PROVIDING AN EFFECTIVE DATE 

 

WHEREAS, the City would like to have FPL install 4 Electric Vehicle 

Charging stations; and 

 

WHEREAS, FPL will install and maintain the EV Charging stations at no 

cost to the City; and 

 

WHEREAS, the city would be responsible to pay for the power used at a rate 

of $50.00 per month per EV charging station; and  

 

WHEREAS, Section 30-71 of the Code of Ordinances allows the purchase of 

services without following the formal purchasing procedures under certain situations; and 

 

WHEREAS, this Contract may be renewed for up to an additional three (3) 

one (1) year terms. 

 

       NOW, THEREFORE, BE IT RESOLVED BY THE CITY 

COMMISSION OF THE CITY OF HOLLY HILL, FLORIDA: 

 

SECTION 1.  Pursuant to Section 30-71 the  City  Commission  hereby  

waives  the formal bidding procedure and authorizes the City Manager execute the Florida 

Power and Light, Electric Vehicle Charging Equipment Agreement. 
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Resolution 2020-72  Meeting of December 8, 2020 

Updated: 12/2/2020 3:08 PM  Page 4 

 

SECTION 2.  If any section, subsection, sentence, clause, phrase, or portion 

of this Resolution, or application hereof, is for any reason held invalid or unconstitutional by 

any Court, such portion or application shall be deemed a separate, distinct, and independent 

provision, and such holding shall not affect the validity of the remaining portions or 

application hereof. 

 

SECTION 3.  That all resolutions made in conflict with this Resolution are 

hereby repealed. 

 

SECTION 4.  That this Resolution shall become effective immediately upon 

its adoption. 

 

APPROVED AND AUTHENTICATED on this 8th day of DECEMBER, 

2020. 
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1 Alliance of Automobile Manufacturers
2  The Edison Foundation (EEI)

3  U.S. Department of Energy (April 2019)

FPL EVolution  
provides partners at no cost:
»» EV-charging equipment

»» Installation and maintenance

»» Dedicated EV-parking signage

Our partners agree to:
»» Seven-year commitment with the option to renew

»» Offer charging as a free amenity for their employees

»» Cover the cost of EV charging at host site’s current  
electric rate

FPL EVolution charging:  
a state-of-the-art amenity with  
numerous benefits
»» Enhances brand image

»» Reinforces commitment to sustainability 

»» Contributes to LEED certification 

»» Increases employee engagement 

»» Attracts and retains top-talent 

FPL EVolution:  
Charges ahead 
The efficient growth of EVs relies on the 

availability and access to more charging 

infrastructure. Workplace charging is one of the 

most effective ways to promote the adoption of 

electric vehicles.

FPL EVolution – an innovative plan to install 

an estimated 600 new EV-charging stations  

at approximately 100 locations throughout 

our service area

By partnering with leading organizations like 

yours, FPL EVolution will create more than a 

thousand “charging points” for current and future 

EV drivers. This high-tech initiative will accelerate 

the adoption of EVs and generate valuable data 

to help us ensure the continued reliability of the 

energy grid for all FPL customers.

»» NEW EV-CHARGING INFRASTRUCTURE AT 100+ LOCATIONS

»» MORE THAN 1,000 “CHARGING POINTS” AT 600 NEW EV-CHARGING STATIONS

»» DEDICATED PARKING SPACES FOR EV CHARGING 

»» START OF EQUIPMENT INSTALLATIONS: SUMMER 2019 

P R O G R A M  H I G H L I G H T S

FPL EVOLUTION 
CHARGING LOCATIONS 
WILL INCLUDE:

»» MAJOR HIGHWAYS

»» L ARGE EMPLOYERS

»» POPUL AR DESTINATIONS

Advancements in battery 

technology and other 

improvements have triggered a 

rapid increase in electric vehicle 

(EV) use here and across the 

nation. In Florida alone, EV 

ownership has increased 300% 

since 2013, making it the fourth 

largest EV state in the country.1 

And, the adoption of EVs 

shows no sign of slowing down. 

Automotive manufacturers 

continue to produce more and 

better vehicles than ever before 

– currently more than 20 battery-

electric models in all. For the 

first time, the average battery-

range for all new 2019 EV models 

is expected to exceed 200 miles. 

E
V

 u
se

 a
cc
el
er
at
es

SHIFTING GEARS 

ONE OF EVERY FIVE 

VEHICLES SOLD IN THE 

U.S. WILL BE BAT TERY 

POWERED BY 2030. 2

EVs GET A JOLT

FPL EVOLUTION 

COULD INCREASE THE 

AVAILABILITY OF  

CHARGING STATIONS  

BY MORE THAN 

50%

WHEN WORKPLACE 

CHARGING IS 

AVAILABLE,  

EMPLOYEES ARE

MORE LIKELY TO 

PURCHASE AN EV 3

6x

 3
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STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Agenda Item 
 

  

Updated: 12/2/2020 3:11 PM  Page 1 

 

MEETING DATE: December 8, 2020 

FROM: Steve Aldrich 

SUBJECT: FDOT Grant - 2021 Speed / Aggressive Driving Enforcement 

Program Project Number : SC-2021-00021 FDOT Contract 

Number : G1S35 

NUMBER: (ID # 3139) 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION:   
 

The Holly Hill Police Department applied for and was recently awarded a grant from the Florida 

Department of Transportation (FDOT) to specifically address Speeding / Aggressive Driving.  

This grant award is for a total of $40,000.00 that must be used for overtime payments to officers 

assigned specifically to Traffic Enforcement in the targeted enforcement areas.   

This grant allows for targeted enforcement areas throughout the city as speeding complaints have 

not been isolated to just arterial roadways. 

Funding through this grant will expire on September 30, 2021. 

 
FISCAL ANALYSIS:   
 
This is a non-matching grant that will reimburse the city quarterly for qualified overtime 

expenses.  The total grant is for $40,000.00.   

 

STAFF RECOMMENDATION:   
 

Approve the acceptance of the FDOT Grant (Project Number: SC-2021-00021) 

Speed/Aggressive Driving Enforcement Program grant award.  The acceptance of the grant will 

allow for enhanced Traffic Enforcement operations within targeted areas.   

 

The overall expectations of this grant award is to reduce speed related crashes in the targeted 

areas by at least 5%, when compared to the previous three-year average.  

 

COMMISSION GOAL:   
 

Goal #1: Develop and maintain a sound and sustainable financial plan for the city that 

establishes sufficient reserves for all funds, ensures (whenever possible) that user fees pay for 
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Agenda Item (ID # 3139)  Meeting of December 8, 2020 

Updated: 12/2/2020 3:11 PM  Page 2 

services rendered, provides a realistic capital improvement program, and encourages 

public/private sector partnerships and intergovernmental partnerships. 

Goal #4:  Provide proficient public health and safety services in terms of police and fire 

protection, water, storm water, waste water, and solid waste management and disaster 

preparedness with a focus on intergovernmental collaboration, private sector partnerships, and 

utilization of technologies and proven innovations. 

 
MOTION:   
 
Motion to approve the acceptance of the FDOT Grant (Project Number, SC-2021-00021) 

Speed/Aggressive Driving Enforcement Program grant award and authorize the Mayor and 

authorized representatives to execute the agreement.   

 

 FDOT Grant - Speed-Aggressive Driving Enforcement Program - SC-2021-00021

 (PDF) 
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STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Resolution 
 

  

Updated: 11/24/2020 4:02 PM  Page 1 

 

MEETING DATE: December 8, 2020 

FROM: Valerie Manning 

SUBJECT: A Resolution of the City Commission of the City of Holly Hill, 

Florida, Establishing the Start Time for City Commission 

Meetings to be Set at 6:00 PM Beginning January 2021, and 

Providing for Severability; and Providing for an Effective 

Date. 

NUMBER: 2020-R-73 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION:  
 

This item was discussed at the November 17, 2020 workshop and beginning in January 2021, the 

City Commission meetings will begin at 6:00 PM.  

Per the City Charter, the City Commission shall regularly meet on the second and fourth Tuesday 

of each month, except that the mayor or acting mayor may determine to cancel or amend the date 

of not more than one meeting per month.  Notice of a cancelled or amended meeting shall be 

provided to each commissioner and shall be published in the same manner that the notice of the 

commission meeting is published. The City Commission may set the start time of. 

During the City Commission meeting on October 27, 2020, Commissioner Penny raised a 

question asking the City Commission if they would agree to move the start time of each 

Commission meeting to 6:00 PM.  There was support to move the start time of the meeting. 

Therefore, a Resolution changing the start time of the meeting is being presented to the City 

Commission for approval this evening.  

MOTION:  

APPROVE THE RESOLUTION OF THE CITY COMMISSION OF THE CITY OF 

HOLLY HILL, FLORIDA, ESTABLISHING THE START TIME FOR CITY 

COMMISSION MEETINGS TO BE SET AT 6:00 PM BEGINNING JANUARY 2021. 
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Resolution 2020-73  Meeting of December 8, 2020 

Updated: 11/24/2020 4:02 PM  Page 2 

Resolution No. 2020-73 

 

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF HOLLY 
HILL, FLORIDA, ESTABLISHING THE START TIME FOR CITY 

COMMISSION MEETINGS TO BE SET AT 6:00 PM BEGINNING 
JANUARY 2021, AND PROVIDING FOR SEVERABILITY; AND 

PROVIDING FOR AN EFFECTIVE DATE. 
 

 

A RESOLUTION OF THE CITY COMMISSION OF THE 

CITY OF HOLLY HILL, FLORIDA, ESTABLISHING THE 

START TIME FOR CITY COMMISSION MEETINGS TO 

BE SET AT 6:00 PM BEGINNING JANUARY 2021, AND 

PROVIDING FOR SEVERABILITY; AND PROVIDING 

FOR AN EFFECTIVE DATE. 

 

  WHEREAS, the City Commission shall regularly meet on the second and fourth 

Tuesday of each month, except that the mayor or acting mayor may determine to cancel or 

amend the date of not more than one meeting per month; and 

 

  WHEREAS, notice of a cancelled or amended meeting shall be provided to each 

City Commissioner and shall be published in the same manner that the notice of the Commission 

meeting is published; and 

 

  WHEREAS, the tentative agenda shall be prepared with explanatory information 

where necessary and forwarded to the City Commissioner by the preceding Friday; and 

 

  WHEREAS, the City Commission may set the start time of. 

 

  NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA: 

 

  SECTION 1. That the City Commission does set the start of the City 

Commission meeting to be at 6:00 PM beginning January 2021. 

 

  SECTION 2. SEVERABILITY.  If any section or portion of a section of this 

Resolution proves to be invalid, unlawful, or unconstitutional, it shall not be held to invalidate or 

impair the validity, force, or effect of any other section or part of this resolution. 

 

  SECTION 3. EFFECTIVE DATE.  That the Resolution shall take effect 

immediately upon its adoption. 

 

   APPROVED AND AUTHENTICATED on this 8th day of DECEMBER, 

2020. 
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STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Resolution 
 

  

Updated: 12/2/2020 3:24 PM  Page 1 

 

MEETING DATE: December 8, 2020 

FROM: Stella Gurnee 

SUBJECT: A Resolution of the City of Holly Hill, Florida, Amending the Fiscal 

Year 2020-2021 Annual Operating Budget, Appropriating 

Open Encumbrances and Project Carry Over Funds from the 

Fiscal Year 2019-2020 to the Fiscal Year 2020-2021 Budget; 

Setting Forth Revenues and Expenditures; Providing for 

Severability; and Providing for an Effective Date. 

NUMBER: 2020-R-74 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION:   
 
The City of Holly Hill issued Purchase Orders and Projects prior to the commencement of Fiscal 

year 2021 on October 1, 2020 which were incomplete at that time.   

This Resolution will carryover budget funds into the new fiscal year to fund the Purchases and 

Projects that began in the prior fiscal year but were incomplete on September 30, 2020. 

FISCAL ANALYSIS:   
 
There are sufficient funds for this request.  All fund balances reserve requirements are at the 

appropriate level. 

STAFF RECOMMENDATION:   

Approve Resolution as submitted by staff. 

COMMISSION GOAL: 

 

Goal #1: Develop and maintain a sound and sustainable financial plan for the city that 

establishes sufficient reserves for all funds, ensures (whenever possible) that user fees pay for 

services rendered, provides a realistic capital improvement program, and encourages 

public/private sector partnerships and intergovernmental partnerships. 

MOTION: 

APPROVE AMENDING THE FISCAL YEAR 2020-2021 ANNUAL OPERATING 

BUDGET, APPROPRIATING OPEN ENCUMBRANCES AND PROJECT CARRY 

OVER FUNDS FROM THE FISCAL YEAR 2019-2020 TO THE FISCAL YEAR 2020-
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Resolution 2020-74  Meeting of December 8, 2020 

Updated: 12/2/2020 3:24 PM  Page 2 

2021 BUDGET; SETTING FORTH REVENUES. 
 

ATTACHMENTS: 

 Carryover projects & POs by account FY2020 to FY2021 (PDF) 

 Carryover Budget Resolution Exhibit A 12-08-2020 (PDF) 
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Resolution 2020-74  Meeting of December 8, 2020 

Updated: 12/2/2020 3:24 PM  Page 3 

Resolution No. 2020-74 

 

A RESOLUTION OF THE CITY OF HOLLY HILL, FLORIDA, AMENDING 
THE FISCAL YEAR 2020-2021 ANNUAL OPERATING BUDGET, 

APPROPRIATING OPEN ENCUMBRANCES AND PROJECT CARRY OVER 
FUNDS FROM THE FISCAL YEAR 2019-2020 TO THE FISCAL YEAR 

2020-2021 BUDGET; SETTING FORTH REVENUES AND 
EXPENDITURES; PROVIDING FOR SEVERABILITY; AND PROVIDING 

FOR AN EFFECTIVE DATE. 
 

 

RESOLUTION OF THE CITY OF HOLLY HILL, 

FLORIDA, AMENDING THE FISCAL YEAR 2020-2021 

ANNUAL OPERATING BUDGET, APPROPRIATING 

OPEN ENCUMBRANCES AND PROJECT CARRY OVER 

FUNDS FROM THE FISCAL YEAR 2019-2020 TO THE 

FISCAL YEAR 2020-2021 BUDGET; SETTING FORTH 

REVENUES AND EXPENDITURES AND PROVIDING FOR 

AN EFFECTIVE DATE. 
 
  WHEREAS, the City of Holly Hill has certain Purchase Orders issued 
encumbering funds and projects initiated prior to the fiscal year commencing October 1, 2020, 
which remain incomplete and will carryover from fiscal year 2019-2020 into the ensuing fiscal 
year; and 
 
  WHEREAS, the City of Holly Hill City Commission adopted Resolution 2020-
R-47 approving the Annual Operating Budget for Fiscal Year 2020-2021; and 
 

  WHEREAS, the City of Holly Hill City Commission desires to appropriate the 

necessary carryover funds for continuation and completion of certain City operations and 

continuing projects and to set forth and appropriate certain revenues and expenses. 
 

  NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA:  

 

 SECTION 1. BUDGET AMENDMENT.  The project carryover funds and 

funds encumbered with open Purchase Orders are hereby appropriated as set forth in Composite 

Exhibit A. attached hereto, which reflects revenues and corresponding expenditures for the 

designated projects for fiscal year 2019-2020 budget. 

 

SECTION 2. SEVERABILITY. If any section or portion of a section of this 

Resolution proves to be invalid, unlawful, or unconstitutional, it shall not be held to invalidate or 

impair the validity, force, or effect of any other section or part of this Resolution. 

 

  SECTION 3. EFFECTIVE DATE. The Budget item adopted in the preceding 
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Resolution 2020-74  Meeting of December 8, 2020 

Updated: 12/2/2020 3:24 PM  Page 4 

section shall govern the expenditures relating to operations and projects for the City during the 

current fiscal year effective October 1, 2020 through September 30, 2021. This Resolution shall 

become effective immediately upon its adoption.  

 

  APPROVED AND AUTHENTICATED on this 8th day of DECEMBER, 

2020. 
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FY2020 Carryover Project, Encumbrance, and Reserve Budgets to FY2021

GL Account  2020 Budget   2020 Expenditures    Adjustment   Project FY2020 
Balance 

Project# Project Description

001‐1303‐513.55‐01 600.00                 ‐                               400.00                           1,000.00                    TRAINING
001‐1303‐513.34‐00 23,250.00                     23,250.00                 ONLINE PAYMENT PROCESSOR FEES
001‐1303‐513.34‐00 58,000.00                     58,000.00                 ONLINE PAYMENT PROCESSOR FEES
001‐1310‐513.55‐01 7,000.00              1,977.00                     (2,023.00)                      3,000.00                    TRAINING CITY WIDE
001‐2410‐515.55‐01 1,100.00              520.00                         420.00                           1,000.00                    TRAINING‐FAPA
001‐2410‐524.34‐00 10,000.00            3,300.00                     6,700.00                    PROFESSIONAL SVC CODE ENFORCEMENT
001‐8110‐580.34‐00 ‐                        ‐                               5,000.00                       5,000.00                    GPS VEHICLE TRACKING SYSTEM
001‐8110‐580.64‐00 ‐                        ‐                               135,000.00                   135,000.00               3 VEHICLE REPLACEMENT
001‐8110‐580.64‐00 15,000.00            ‐                               ‐                                 15,000.00                 20BG10 Lightning Damage
001‐8110‐580.64‐00 75,000.00            ‐                               ‐                                 75,000.00                 20BG01 100KW GENERATOR CITY HALL
001‐4172‐572.46‐01 ‐                        35,000.00                     35,000.00                 A/C UV SANTITIZATION
001‐4172‐572.46‐01 ‐                        30,000.00                     30,000.00                 WATER HEATER, TOUCHLESS FAUCETS, ET
001‐8110‐580.64‐00 20,000.00            20,000.00                 20BG02 REPLACEMENT A/C UNITS 0431019 SJ
001‐8110‐581.03‐01 ‐                        80,000.00                     80,000.00                 TRANSFER TO CAPITAL 301 FUND
001‐8110‐580.99‐10 178,852.00         175,000.00               CONTINGENCY

Fund 001 Total 662,950.00              

002‐8110‐580.46‐01 688,284.00         638,283.67                 50,000.00                 20ST02 FY20 ROADWAY RESURFACING
Fund 002 Total 50,000.00                

004‐2415‐524.34‐00 ‐                        ‐                               1,200.00                       1,200.00                    GPS VEHICLE TRACKING SYSTEM
Fund 004 Total 1,200.00                   

 130‐8110‐580.99‐10 4,734,963.00      ‐                                 4,734,963.00            OVER‐UNDERGRND CONVERSION Phase I
Fund 130 Total 4,734,963.00           

 135‐8110‐580.82‐00 548,990.00         22,529.80                   ‐                                 526,460.00               FOUNTAIN HEAD INCENTIVE
Fund 135 Total 526,460.00              

Carryover projects & POs by account FY2020 to FY2021 Page 1
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FY2020 Carryover Project, Encumbrance, and Reserve Budgets to FY2021

GL Account  2020 Budget   2020 Expenditures    Adjustment   Project FY2020 
Balance 

Project# Project Description

 139‐8110‐580.63‐00 256,626.00         105,139.73                 ‐                                 151,486.00               13ST03 OVER‐UNDERGRND CONVERSION
 139‐8110‐580.63‐00 1,632,880.00      1,571,731.48             ‐                                 61,149.00                 PKLBLL PICKLE BALL‐HOLLYLAND

Fund 139 Total 212,635.00              

 301‐8110‐580.62‐00 150,000.00         ‐                               ‐                                 150,000.00               20BG08 Public Works Bldg
 301‐8110‐580.63‐00 787,500.00         420.00                         26,500.00                     813,580.00               19BG07 SUNRISE PARK‐N PIER
 301‐8110‐580.63‐00 420.00                         36,240.00                     35,820.00                 19BG09 SUNRISE PARK‐N PIER SEAWALL
 301‐8110‐580.63‐00 800,000.00         420.00                         28,500.00                     828,080.00               19BG10 SUNRISE PARK‐N PIER SEAWALL
 301‐8110‐580.63‐00 50,000.00            ‐                               25,000.00                     75,000.00                 20BG09 VETERANS FLAG POLE & CIRCLE
 301‐8110‐580.63‐00 ‐                        ‐                               80,000.00                     80,000.00                 SUNRISE PARK‐IMPV
 301‐8110‐580.64‐00 70,000.00            ‐                               70,000.00                 PORTABLE RADIO UPGRADE
 301‐8110‐580.64‐00 50,000.00            ‐                               50,000.00                 FIRE TRUCK RESERVE
 301‐8110‐580.64‐00 323,402.00         ‐                               323,402.00               18NAVA ERP UPGRADE

Fund 301 Total 2,425,882.00           

 400‐3010‐533.34.00 ‐                        ‐                               3,500.00                       3,500.00                    GPS VEHICLE TRACKING SYSTEM
 400‐3010‐535.34.00 ‐                        ‐                               3,500.00                       3,500.00                    GPS VEHICLE TRACKING SYSTEM
 400‐3010‐533.46.63 20,000.00            ‐                               ‐                                 20,000.00                 WATER TOWER PAINTING
 400‐3010‐533.52‐01 228,000.00         223,482.00                 15,000.00                     19,518.00                 OPERATING SUPPLIES
 400‐8110‐581.10‐01 ‐                        ‐                               81,250.00                     81,250.00                 TRANSFER TO GENERAL FUND
 400‐3010‐533.52‐64 22,500.00            4,287.00                     ‐                                 18,213.00                 AUTO FLUSING DEVICES

Fund 400 Total 145,981.00              

 407‐8110‐580.63‐00 77,500.00            10,140.00                   ‐                                 67,360.00                 19WW04 LIFTSTATION #11
 407‐8110‐580.63‐00 160,000.00         5,171.00                     154,829.00               20WA02 WTR MN BIRMINGHAM
 407‐8110‐580.63‐00 220,000.00         169,451.00                 14,185.99                     64,735.00                 20WW01 SCADA SYSTEM
 407‐8110‐580.63‐00 450,000.00         185,378.00                 264,622.00               20WW02 LIFTSTATION #9
 407‐8110‐580.63‐00 480,000.00         22,598.00                   457,402.00               20WW03 LIFTSTATION #10

Carryover projects & POs by account FY2020 to FY2021 Page 2
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FY2020 Carryover Project, Encumbrance, and Reserve Budgets to FY2021

GL Account  2020 Budget   2020 Expenditures    Adjustment   Project FY2020 
Balance 

Project# Project Description

 407‐8110‐580.63‐00 150,000.00         15,412.00                   134,588.00               20WW04 AERATED WALKWAY
 407‐8110‐580.63‐00 30,000.00            30,000.00                 20WA01 WELLFIELD UPGRADES
 407‐8110‐580.63‐00 135,000.00         ‐                               ‐                                 135,000.00               20WA05 SOFTENER DRIVE SHAFT 2

Fund 407 Total 1,308,536.00           

 460‐3080‐538.34‐00 ‐                        3,000.00                       3,000.00                    GPS VEHICLE TRACKING SYSTEM
Fund 460 Total 3,000.00                   

 461‐8110‐580.63‐00 342,489.33         2,444.67                     ‐                                 340,045.00               19SW01 FLOMICH ST PIPE REPLACE
 461‐8110‐580.63‐00 301,850.00         ‐                               ‐                                 301,850.00               19SW02 ESPANOLA AVE DRAINAGE
 461‐8110‐580.63‐00 133,000.00         ‐                               ‐                                 133,000.00               19SW03 STATE AVE DRAINAGE
 461‐8110‐580.63‐00 183,700.00         ‐                               ‐                                 183,700.00               19SW04 TUSCALOOSA AVE DRAINAGE
 461‐8110‐580.63‐00 41,993.00            37,500.00                   ‐                                 4,493.00                    20SW02 espanola s drainage
 461‐8110‐580.63‐00 660,000.00         ‐                                 660,000.00               Mirage Pond

Fund 461 Total 1,623,088.00           

501‐8110‐580.64‐00 ‐                        ‐                               18,000.00                     18,000.00                 IT CARRYOVER
501‐8110‐580.64‐00 26,000.00            3,589.00                     (411.04)                         22,000.00                 IT CARRYOVER
501‐8110‐580.64‐00 13,424.00            4,784.00                     ‐                                 8,640.00                    CENTRAL SQ FOR PAYMENTUS

Fund 501 Total 48,640.00                

502‐4160‐519.34‐00 ‐                        ‐                               1,200.00                       1,200.00                    GPS VEHICLE TRACKING SYSTEM
Fund 502 Total 1,200.00                   

Total 11,744,535.00        

Carryover projects & POs by account FY2020 to FY2021 Page 3
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FUND BUDGET DETAIL

REVENUES AND EXPENSES FY 2020 - 2021 REVENUES EXPENSES VARIANCE

001 - GENERAL FUND  662,950$            662,950$            -$                  

002 - FUEL TAX FUND 50,000$              50,000$              -$                  

004 - BUILDING AND ZONING 1,200$                1,200$                -$                  

130 - CRA 4,734,963$         4,734,963$         -$                  

135 - CRA FOUNTAIN HEAD 526,460$            526,460$            -$                  

139 - CRA CAPITAL 212,635$            212,635$            -$                  

301-CAPITAL PROJECTS FUND 2,425,882$         2,425,882$         -$                  

400-WATER SEWER FUND 145,981$            145,981$            -$                  

407-WATER SEWER R&R FUND 1,308,536$         1,308,536$         -$                  

460 - STORMWATER 3,000$                3,000$                -$                  

461 - STORMWATER CAPITAL 1,623,088$         1,623,088$         -$                  

501- INFORMATION TECHNOLOGY 48,640$              48,640$              -$                  

502 - FLEET 1,200$                1,200$                -$                  

TOTAL ALL FUNDS 11,744,535$       11,744,535$       -$                  

Exhibit "A"

FY 2020 - 2021 BUDGET AMENDMENT

5.2.b

Packet Pg. 151

A
tt

ac
h

m
en

t:
 C

ar
ry

o
ve

r 
B

u
d

g
et

 R
es

o
lu

ti
o

n
 E

xh
ib

it
 A

 1
2-

08
-2

02
0 

 (
20

20
-R

-7
4 

: 
B

u
d

g
et

 C
ar

ry
 O

ve
r 

F
u

n
d

s 
fr

o
m

 F
Y

19
-2

0 
 t

o
 F

Y
20

-2
1)



STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Resolution 
 

  

Updated: 12/2/2020 3:36 PM  Page 1 

 

MEETING DATE: December 8, 2020 

FROM: Antoine Khoury 

SUBJECT: A Resolution of the City Commission of the City of Holly Hill, 

Florida, Authorizing the City Manager to Enter into an 

Agreement with Mead and Hunt, Inc., to Provide Professional 

Services for the Project Lift Station 17B Rehabilitation 

(21WW02) Not to Exceed $49,671.00; Providing for 

Severability; and Providing for an Effective Date. 

NUMBER: 2020-R-75 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION: 

During an evaluation of the City’s lift stations it was determined that Lift Station 17B, located 

on 1028 Great Oaks Circle, is in need of refurbishing.  This lift station improvement project was 

proposed due to the age (27 years old) and the condition of the lift station. The upgrade will 

include converting the lift station from a dry pit can-style lift station to a submersible style. This 

upgrade will also include removal of the existing hardware and the installation of new 

submersible pumps, rails, pipes and controls.  The existing wetwell will be reused. This 

proposed refurbishing is consistent with the need to upgrade facilities to reach full compliance 

with the Department of Environmental Protection standards and protect health, safety and 

welfare of our citizens.  

 

The scope of services from Mead and Hunt, Inc., includes the design, permitting, bidding 

services, construction administration, and construction observation to rehabilitate Lift Station 

17B. The consultant will provide agendas and summaries for all design and construction 

meetings.  Engineering services include data collection, preliminary design, final design, 

preparation of specifications, permitting, and completion of bidding. Construction services 

include contract administration, inspection, preparation of record drawings, and certification of 

project completion to permitting agencies. 

 

The overall project costs are estimated at $350,000 with $100,119 reimbursable through the 

grant. Per HUD requirements, CDBG funds may be used for Water/Sewer Improvements 

provided the service area has at least 50.42% of the population within a low/moderate income 

bracket. The service area of Lift Station #17B is exclusively residential, with 69 residential 

parcels. The percentage of residents of low to moderate income in this service area is 53.87%. 

 

A copy of the proposed CDBG application is included under Exhibit "A". 
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Resolution 2020-75  Meeting of December 8, 2020 

Updated: 12/2/2020 3:36 PM  Page 2 

FISCAL ANALYSIS: 

The City entered into a Continuing Services Contract for a term of five (5) years with Mead & 

Hunt (formerly Quentin L. Hampton) in December 2015.  A one (1) year renewal of this contract 

was granted with the same original contract terms and conditions. 

 

Anticipated revenue of $100,119 and expenditures of $350,000 was budgeted in the FY 

2020/2021 budget.   

 

$49,671.00 for this engineering design has been budgeted in account number 407-8110-580.63-

00 and Project Code 21WW02. 

 

STAFF RECOMMENDATION: 

Authorize the City Manager to enter into an agreement with Mead and Hunt, Inc., to provide 

professional services to facilitate the improvements to Lift Station 17B. 

 

COMMISSION GOALS: 

Goal #1: Develop and maintain a sound and sustainable financial plan for the city that 

establishes sufficient reserves for all funds, ensures (whenever possible) that user fees pay for 

services rendered, provides a realistic capital improvement program, and encourages 

public/private sector partnerships and intergovernmental partnerships. 

 

Goal #4: Provide proficient public health and safety services in terms of police and fire 

protection, water, storm water, waste water and solid waste management and disaster 

preparedness with a focus on intergovernmental collaboration, private sector partnerships, and 

utilization of technologies and proven innovations. 

 

MOTION: 

APPROVE AUTHORIZING THE CITY MANAGER TO ENTER INTO AN 

AGREEMENT WITH MEAD AND HUNT, INC., TO PROVIDE PROFESSIONAL 

SERVICES FOR THE PROJECT LIFT STATION 17B REHABILITATION NOT TO 

EXCEED $49,671.00. 
 

ATTACHMENTS: 

 Exhibit A - CDBG FY2020-2021 Annual Plan (1) (PDF) 

 Engineer Proposal Lift Station 17B Rehabilitation 5.22.20 (PDF) 

5.3
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Resolution 2020-75  Meeting of December 8, 2020 

Updated: 12/2/2020 3:36 PM  Page 3 

Resolution No. 2020-75 

 

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF HOLLY 
HILL, FLORIDA, AUTHORIZING THE CITY MANAGER TO ENTER INTO 

AN AGREEMENT WITH MEAD AND HUNT, INC., TO PROVIDE 
PROFESSIONAL SERVICES FOR THE PROJECT LIFT STATION 17B 

REHABILITATION (21WW02) NOT TO EXCEED $49,671.00; 
PROVIDING FOR SEVERABILITY; AND PROVIDING FOR AN 

EFFECTIVE DATE. 
 

 

A RESOLUTION OF THE CITY COMMISSION OF THE 

CITY OF HOLLY HILL, FLORIDA, AUTHORIZING THE 

CITY MANAGER TO ENTER INTO AN AGREEMENT 

WITH MEAD AND HUNT, INC., TO PROVIDE 

PROFESSIONAL SERVICES FOR THE PROJECT LIFT 

STATION 17B REHABILITATION (21WW02) NOT TO 

EXCEED $49,671.00; PROVIDING FOR SEVERABILITY; 

AND PROVIDING FOR AN EFFECTIVE DATE.  

 

  WHEREAS, the City Commission of the City of Holly Hill approved the 

proposed capital project as part of the fiscal year 2020-21 budget; and 

 

  WHEREAS, the proposed capital project has been submitted as part of the fiscal 

year 2020-2021 CDBG Annual Plan; and 

 

  WHEREAS, the City has a continuing services agreement with and has received 

a proposal from Mead and Hunt, Inc., to perform the engineering services for this project.  

 

  NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA:  

 

  SECTION 1.  That the City Commission of the City of Holly Hill does hereby 

authorize the City Manager to enter into an agreement with Mead and Hunt, Inc., to provide 

professional services for the project Lift Station 17B Rehabilitation not to exceed $49,167.00. 

 

  SECTION 2.  If any section or portion of a section of this Resolution proves to 

be invalid, unlawful, or unconstitutional, it shall not be held to invalidate or impair the validity, 

force, or effect of any other section or part of this Resolution. 

 

  SECTION 3. This Resolution shall take effect immediately upon its adoption. 

 

  APPROVED AND AUTHENTICATED on this 8th day of DECEMBER, 

2020. 
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Mead & Hunt | 4401 Eastport Parkway, Port Orange, FL, 32127 | 386-761-6810 | meadhunt.com 

May 22, 2020 
 
 
Antoine Khoury, P.E.            Email: akhoury@hollyhillfl.org 
City Engineer/Public Works Director       Hard Copy Mailed Only on Request 
City of Holly Hill 
453 LPGA Blvd 
Holly Hill, FL 32117 
 
Subject: CITY OF HOLLY HILL 
  LIFT STATION #17B REHABILITATION 
  SCOPE OF SERVICES AND FEE ESTIMATE 
   
Dear Antoine: 
 
Mead & Hunt is pleased to provide this engineering scope of services and fee estimate for the above 
referenced project.  The scope includes design, permitting, bidding services, construction administration, 
and construction observation.   
 
We look forward to the opportunity to serve the City of Holly Hill on this and future projects.  If you have 
any questions or comments, please contact our office. 
 
Sincerely, 
MEAD & HUNT, Inc.  
 
 
 
Kevin Lee, P.E.            David King, P.E. 
Project Manager           Vice President/Business Unit Leader 
 
KAL/DAK; bf 
 
Enclosures: Scope of Services, Fee Estimate 
 
cc: John Dally – City of Holly Hill jdally@hollyhillfl.org 
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Antoine Khoury  
May 22, 2020 
Page 2 

Mead & Hunt | 4401 Eastport Parkway, Port Orange, FL, 32127 | 386-761-6810 | meadhunt.com 

SCOPE OF SERVICES  
FOR 

LIFT STATION #17B REHABILITATION 
CITY OF HOLLY HILL 

 
 
This Task Order is in conformance with the Services Agreement for General Engineering Services, RFQ-
ENG-15-01 dated December 4, 2015 between the City of Holly Hill (CITY) and Mead & Hunt, Inc. 
(CONSULTANT) and is referred to herein as the Contract. 
 
GENERAL 
 
This scope of services provided to the CITY of Holly Hill includes the design, permitting, bidding services, 
construction administration, and construction observation to rehabilitate Lift Station #17B.  CONSULTANT 
will provide electronic copies of all work products, with hard copies upon request.  CONSULTANT will 
provide agendas and summaries for all design and construction meetings.  
 
BASIS OF DESIGN 
 
The rehabilitation of this lift station is necessary due to its age and condition.  Upgrades will convert the lift 
station from a dry pit can-style lift station to a submersible style, including removal of the existing hardware 
and the installation of new submersible pumps, rails, pipes, and controls.  The existing wetwell will be 
reused.  No expansion or relocation of the existing lift station site is assumed. 
 
SCOPE OF SERVICES 
 
PHASE 1 – DESIGN 
 
After receipt of authorization to proceed, CONSULTANT will complete the following design work: 
 

1. Attend kick-off meeting with CITY 

2. Collect field and CITY record information 

3. Coordinate survey by survey subconsultant 

4. Prepare 60% design documents and submit to CITY, including: 

a. Construction drawings 

b. Specifications 
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c. Opinion of Probable Construction Cost 

5. Meet with CITY to discuss 60% design review comments  

6. Prepare 90% design documents incorporating CITY 60% design comments and submit to CITY, 
including: 

a. Construction drawings 

b. Specifications 

c. Opinion of Probable Construction Cost 

7. Meet with CITY to discuss 90% design review comments  

8. Prepare 100% design documents incorporating CITY 90% design and permit agency comments 
and submit to CITY, including: 

a. Construction drawings 

b. Specifications 

c. Opinion of Probable Construction Cost 
 
PHASE 2 – PERMITTING 
 
Upon 90% design, CONSULTANT will complete the following permitting work: 
 

1. Prepare and submit FDEP Wastewater Collection System permit application with copy to CITY, 
pay for permit application fees 

2. Respond to one (1) request for additional information from FDEP with copy to CITY 

3. Review received permit for accuracy 
 
PHASE 3 – BIDDING ASSISTANCE 
 
Upon receipt of permit, CONSULTANT will complete the following bidding assistance: 
 

1. Prepare bidding documents using CITY provided template documents, including bidding, contract, 
general conditions and supplementary conditions, submit to CITY for review 

2. Meet with CITY to discuss bidding documents review comments  
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3. Provide electronic version of bidding and design documents to CITY for public advertisement and 
distribution 

4. Attend pre-bid meeting 

5. Address questions from potential bidders 

6. Prepare addenda for CITY review and distribution 

7. Attend the bid opening  

8. Prepare a bid tabulation, submit to CITY 

9. Review the lowest responsive bidder’s qualifications and references. 

10. Prepare an award recommendation letter, submit to CITY 

11. Attend CITY Commission meeting for bid award to address potential questions 
 
PHASE 4 – CONSTRUCTION CONTRACT ADMINISTRATION AND OBSERVATION 
 
Upon award of the bid by the CITY, CONSULTANT will complete the following construction contract 
services over the estimated 5-month construction contract period: 

1. Coordinate construction contract execution between CITY and contractor 

2. Prepare conformed released for construction documents, including: 

a. Construction drawings with any addenda revisions incorporated 

b. Specifications with any addenda revisions incorporated 

3. Provide released for construction documents to CITY and contractor 

4. Attend and preside over preconstruction meeting 

5. Review up to five (5) material and equipment submittals from contractor, maintain log 

6. Review up to five (5) preconstruction submittals from contractor, maintain log 

7. Issue Notice to Proceed to contractor on behalf of CITY 

8. Monitor contractor progress on a weekly basis 
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9. Address up to ten (10) contractor submitted Requests for Information (RFIs), maintain log 

10. Attend and preside over three (3) monthly progress meetings 

11. Review up to five (5) monthly pay requests and make recommendation to CITY for payment 

12. Review up to two (2) contractor change order requests and make recommendation to CITY for 
approval 

13. Conduct up to three (3) site visits during construction 

14. Prepare and submit completion certification to FDEP  

15. Establish substantial completion and prepare punch list of remaining/corrective work 

16. Establish final completion 

17. Coordinate execution of contract closeout paperwork by contractor 

18. Prepare construction record drawings utilizing the contractor prepared as-builts 

19. Upon mobilization by the contractor, CONSULTANT will complete the following construction 
observation services over the estimated 1.5-month actual construction period: 

a. Provide part-time construction project representative to observe the contractor’s efforts 

b. Verify compliance of contractor’s efforts with contract documents 

c. Document construction activity with written reports and photographs 

d. Observe and review tests performed by contractor 

e. Maintain annotated construction drawings of observed conditions and minor changes 

f. Coordinate resolution of resident/property owner complaints with CITY and contractor 

g. Verify installed quantities and measurements of completed work 

h. Serve as a liaison between CITY and contractor for any coordinated outages and work   
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EXCLUSIONS 
 
This scope of services excludes all items not specifically described herein.  The CITY acknowledges that 
CONSULTANT cannot control the contractor’s work progress and adjustment in fees may be necessary if 
construction contract and/or actual construction duration extend beyond estimated timeframes.  
 
SCHEDULE 
 
CONSULTANT will strive to complete the work per the following schedule: 
 

Phase/Task Duration to Complete Starting upon 
Phase 1 – Design 120 days Receipt of authorization to proceed 
Phase 2 – Permitting 60 days Client acceptance of 90% deliverable 

Phase 3 – Bidding Assistance 
Est. 60 days 

(per CITY schedule) 
Client approval of Bid Documents 

Phase 4 – Construction Contract 
Administration and Observation 

180 days Bid award by CITY 

The above timeframes include 20 days of CITY design review and 20 days of FDEP permit application/RAI 
review time. 
 
COMPENSATION 
 
CONSULTANT shall complete the above services for a total price of $49,671 based on the following 
breakdown and basis and the attached estimated manhour schedule. 
 

Phase Fee Basis 
Phase 1 – Design $17,485 Lump Sum 
Phase 2 – Permitting $2,728 Lump Sum 
Phase 3 – Bidding Assistance $5,684 Lump Sum 
Phase 4 – Contract Administration and Observation $21,274 Lump Sum 
Phase 5 - Subs/Reimbursables $2,500 Time & Expense 

Total $49,671  
  
 
AUTHORIZATION: 
 
The scope of services and compensation stated in this proposal are valid for a period of thirty (30) days 
from date of submission. If authorization to proceed is not received during this period, this proposal may be 
withdrawn or modified by CONSULTANT.   
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Accepted by: CITY OF HOLLY HILL Approved by:    MEAD & HUNT, INC. 

By:  By:  

Name:  Name: David King, PE 

Title:  Title: Vice President/Business Unit Leader 
The above person is authorized to sign for Client  
and bind the Client to the terms hereof.   

Date:  Date May 22, 2020 
 
 

PURSUANT TO FLORIDA STATUTE SECTION 558.0035, AN INDIVIDUAL 
EMPLOYEE OR AGENT OF MEAD & HUNT INC. MAY NOT BE HELD 
INDIVIDUALLY LIABLE FOR NEGLIGENCE. 
 
IF THE CONTRACTOR (MEAD & HUNT, INC.) HAS QUESTIONS REGARDING THE 
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE CONTRACTOR’S 
(MEAD & HUNT, INC.’s) DUTY TO PROVIDE PUBLIC RECORDS RELATING TO 
THIS CONTRACT (PROPOSAL), CONTACT THE CUSTODIAN OF PUBLIC 
RECORDS AT CITY HALL, CITY OF HOLLY HILL, 1065 RIDGEWOOD AVENUE, 
HOLLY HILL, FL  32117, City Clerk, Valerie Manning, (386) 248-9441, 
cityclerk@hollyhillfl.org. 
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Phase Description
Project 

Manager 
(hours)

Professional 
Engineer 
(hours)

Engineer 
Intern 

(hours)

CAD 
Technician 

(hours)

Construction 
Project 

Representative 
(hours)

Admin 
Assistant 
(hours)

Total ($)

$172.00 $150.00 $115.00 $86.00 $86.00 $70.00
1. Attend kick-off meeting with CITY 2 0 2 0 0 2  $                        714 
2. Collect field and City record information 0 2 4 2 0 1  $                     1,002 
3. Coordinate survey by survey subconsultant 0 0 2 2 0 1  $                        472 
4. Prepare 60% design documents and submit to CITY 4 8 16 40 0 8  $                     7,728 
5. Meet with CITY to discuss 60% design review comments 2 0 2 0 0 2  $                        714 
6. Prepare 90% design documents incorporating CITY 60% design comments and submit to CITY 2 4 10 20 0 4  $                     4,094 
7. Meet with CITY to discuss 90% design review comments 2 0 2 0 0 2  $                        714 

8. Prepare 100% design documents incorporating CITY 90% design and permit agency comments and submit to CITY 1 2 5 10 0 2  $                     2,047 

Subtotals 13 16 43 74 0 22  $                  17,485 
1. Prepare and submit FDEP Wastewater Collection System permit application with copy to CITY, pay for permit
application fees 2 0 8 0 0 2  $                     1,404 
2. Respond to one (1) request for additional information from FDEP with copy to CITY 2 0 4 0 0 1  $                        874 
3. Review received permit for accuracy 0 1 2 0 0 1  $                        450 

Subtotals 4 1 14 0 0 4  $                    2,728 
1. Prepare bidding documents using CITY provided template documents, including bidding, contract, general conditions
and supplementary conditions, submit to CITY for review 1 2 0 0 0 16  $                     1,592 

2. Meet with CITY to discuss bidding documents review comments 2 2 0 0 0 0  $                        644 
3. Provide electronic version of bidding and design documents to CITY for public advertisement and distribution 0 0 0 0 0 1  $                          70 
4. Attend prebid meeting 2 0 0 0 0 0  $                        344 
5. Address questions from potential bidders 1 2 0 0 0 2  $                        612 
6. Prepare addenda for CITY review and distribution 1 2 0 0 0 2  $                        612 
7. Attend the bid opening 1 0 0 0 0 0  $                        172 
8. Prepare a bid tabulation, submit to CITY 1 1 0 0 0 1  $                        392 
9. Review the lowest responsive bidder’s qualifications and references. 1 2 0 0 0 2  $                        612 
10. Prepare an award recommendation letter, submit to CITY 1 1 0 0 0 2  $                        462 
11. Attend CITY Commission meeting for bid award to address potential questions 1 0 0 0 0 0  $                        172 

Subtotals 12 12 0 0 0 26  $                    5,684 
1. Coordinate construction contract execution between CITY and contractor 1 0 0 0 0 2  $                        312 
2. Prepare conformed released for construction documents 1 0 0 4 0 2  $                        656 
3. Provide released for construction documents to CITY and contractor 0 0 0 0 0 1  $                          70 
4. Attend preconstruction meeting 2 0 2 0 0 2  $                        714 
5. Review up to five (5) material and equipment submittals from contractor, maintain log 0 5 0 0 0 2  $                        890 
6. Review up to five (5) preconstruction submittals from contractor, maintain log 0 5 0 0 0 2  $                        890 
7. Issue Notice to Proceed to contractor on behalf of CITY 1 0 0 0 0 1  $                        242 
8. Monitor contractor progress on a weekly basis 0 0 4 0 0 0  $                        460 
9. Address up to ten (10) contractor submitted Requests for Information (RFIs), maintain log 1 0 4 0 0 2  $                        772 
10.  Attend and preside over three (3) monthly progress meetings 0 6 0 0 0 2  $                     1,040 
11.  Review up to five (5) monthly pay requests and make recommendation to CITY for payment 2 0 0 0 0 2  $                        484 
12.  Review up to two (2) contractor change order requests and make recommendation to CITY for approval 0 2 0 0 0 1  $                        370 
13.  Conduct up to three (3) site visits during construction 0 0 6 0 0 0  $                        690 
14.  Prepare and submit completion certification to FDEP 0 2 0 0 0 2  $                        440 
15.  Establish substantial completion and prepare punchlist of remaining/corrective work 1 0 0 0 0 1  $                        242 
16.  Establish final completion 1 0 0 0 0 4  $                        452 
17.  Coordinate execution of contract closeout paperwork by contractor 1 0 0 0 0 2  $                        312 
18.  Prepare construction record drawings utilizing the contractor prepared as-builts 0 0 2 8 0 2  $                     1,058 
19. Resident Project Representative (Assumed 1.5 months at 4 hours per day) 0 0 0 0 130 0  $                  11,180 

Subtotals 11 20 18 12 130 30  $                  21,274 
 $                  47,171 

Description Amount  $                    2,500 
Survey Allowance  $            1,500 49,671$             
Permit Fee Allowance  $                500 
Printing/Reproduction/Postage  $                500 

Total  $            2,500 

Hourly Rate

Lump Sum Total
Subs/Reimbursables

1. Design

Total

2. Permitting

3. Bidding Assistance

4. Construction Contract 
Adminstration

5. Subconsultants 
/Reimbursables

CITY OF HOLLY HILL
LIFT STATION #17B REHABILITATION

ESTIMATED MANHOUR SCHEDULE
22-May-20
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STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Resolution 
 

  

Updated: 12/2/2020 3:36 PM  Page 1 

 

MEETING DATE: December 8, 2020 

FROM: Antoine Khoury 

SUBJECT: A Resolution of the City Commission of the City of Holly Hill, 

Florida, Authorizing the City Manager to Enter into an 

Agreement with Mead and Hunt, Inc., to Provide Professional 

Services for the Project Lift Station 5 Rehabilitation 

(21WW03) Not to Exceed $49,671.00; Providing for 

Severability; and Providing for an Effective Date. 

NUMBER: 2020-R-76 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION: 

During an evaluation of the City’s lift stations it was determined that Lift Station 5, located 

opposite of 946 Riverside Drive, is in need of refurbishing.  This lift station improvement 

project was proposed due to the age (over 50 years old) and the condition of the lift station. A 

complete upgrade including converting the lift station from a dry pit can-style lift station to a 

submersible style. This upgrade will also include removal of the existing hardware and the 

installation of new submersible pumps, rails, pipes and controls.  The existing wetwell will be 

reused. This proposed refurbishing is consistent with the need to upgrade facilities to reach full 

compliance with the Department of Environmental Protection standards and protect health, 

safety and welfare of our citizens.  

 

The scope of services from Mead and Hunt, Inc., includes the design, permitting, bidding 

services, construction administration, and construction observation to rehabilitate Lift Station 5.  

The consultant will provide agendas and summaries for all design and construction meetings.  

Engineering services include data collection, preliminary design, final design, preparation of 

specifications, permitting, and completion of bidding. Construction services include contract 

administration, inspection, preparation of record drawings, and certification of project 

completion to permitting agencies. 

 

FISCAL ANALYSIS: 

The City entered into a Continuing Services Contract for a term of five (5) years with Mead & 

Hunt (formerly Quentin L. Hampton) in December 2015.  A one (1) year renewal of this contract 

was granted with the same original contract terms and conditions. 

 

Funding for this project has been included in Fiscal Year budget 2020/2021. $49,671.00 for this 

engineering design has been budgeted in account number 407-8110-580.63-00 and Project Code 

5.4
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Resolution 2020-76  Meeting of December 8, 2020 

Updated: 12/2/2020 3:36 PM  Page 2 

21WW03. 

 

STAFF RECOMMENDATION: 

Authorize the City Manager to enter into an agreement with Mead and Hunt, Inc., to provide 

professional services to facilitate the improvements to Lift Station 5. 

 

COMMISSION GOALS: 

Goal #1: Develop and maintain a sound and sustainable financial plan for the city that 

establishes sufficient reserves for all funds, ensures (whenever possible) that user fees pay for 

services rendered, provides a realistic capital improvement program, and encourages 

public/private sector partnerships and intergovernmental partnerships. 

 

Goal #4: Provide proficient public health and safety services in terms of police and fire 

protection, water, storm water, waste water and solid waste management and disaster 

preparedness with a focus on intergovernmental collaboration, private sector partnerships, and 

utilization of technologies and proven innovations. 

MOTION: 

APPROVE AUTHORIZING THE CITY MANAGER TO ENTER INTO AN 

AGREEMENT WITH MEAD AND HUNT, INC., TO PROVIDE PROFESSIONAL 

SERVICES FOR THE PROJECT LIFT STATION 5 REHABILITATION NOT TO 

EXCEED $49,671.00. 
 

ATTACHMENTS: 

 Engineer Proposal Lift Station 5 Rehabilitation 5.22.20 (1) (PDF) 

5.4
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Resolution 2020-76  Meeting of December 8, 2020 

Updated: 12/2/2020 3:36 PM  Page 3 

Resolution No. 2020-76 

 

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF HOLLY 
HILL, FLORIDA, AUTHORIZING THE CITY MANAGER TO ENTER INTO 

AN AGREEMENT WITH MEAD AND HUNT, INC., TO PROVIDE 
PROFESSIONAL SERVICES FOR THE PROJECT LIFT STATION 5 

REHABILITATION (21WW03) NOT TO EXCEED $49,671.00; 
PROVIDING FOR SEVERABILITY; AND PROVIDING FOR AN 

EFFECTIVE DATE. 
 

 

A RESOLUTION OF THE CITY COMMISSION OF THE 

CITY OF HOLLY HILL, FLORIDA, AUTHORIZING THE 

CITY MANAGER TO ENTER INTO AN AGREEMENT 

WITH MEAD AND HUNT, INC., TO PROVIDE 

PROFESSIONAL SERVICES FOR THE PROJECT LIFT 

STATION 5 REHABILITATION (21WW03) NOT TO 

EXCEED $49,671.00; PROVIDING FOR SEVERABILITY; 

AND PROVIDING FOR AN EFFECTIVE DATE.  

 

  WHEREAS, the City Commission of the City of Holly Hill approved the 

proposed capital project as part of the fiscal year 2020-21 budget; and 

 

             WHEREAS, the City has a continuing services agreement with and has received 

a proposal from Mead and Hunt, Inc., to perform the engineering services for this project.  

 

  NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION 

OF THE CITY OF HOLLY HILL, FLORIDA:  

 

  SECTION 1.  That the City Commission of the City of Holly Hill does hereby 

authorize the City Manager to enter into an agreement with Mead and Hunt, Inc., to provide 

professional services for the project Lift Station 5 Rehabilitation not to exceed $49,167.00. 

 

  SECTION 2.  If any section or portion of a section of this Resolution proves to 

be invalid, unlawful, or unconstitutional, it shall not be held to invalidate or impair the validity, 

force, or effect of any other section or part of this Resolution. 

 

  SECTION 3. This Resolution shall take effect immediately upon its adoption. 

 

  APPROVED AND AUTHENTICATED on this 8th day of DECEMBER, 

2020. 
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Mead & Hunt | 4401 Eastport Parkway, Port Orange, FL, 32127 | 386-761-6810 | meadhunt.com 

May 22, 2020 

Antoine Khoury, P.E.  Email: akhoury@hollyhillfl.org 
City Engineer/Public Works Director Hard Copy Mailed Only on Request 
City of Holly Hill 
453 LPGA Blvd 
Holly Hill, FL 32117 

Subject: CITY OF HOLLY HILL 
LIFT STATION #5 REHABILITATION 
SCOPE OF SERVICES AND FEE ESTIMATE 

Dear Antoine: 

Mead & Hunt is pleased to provide this engineering scope of services and fee estimate for the above 
referenced project.  The scope includes design, permitting, bidding services, construction administration, 
and construction observation.   

We look forward to the opportunity to serve the City of Holly Hill on this and future projects.  If you have 
any questions or comments, please contact our office. 

Sincerely, 
MEAD & HUNT, Inc. 

Kevin Lee, P.E.  David King, P.E. 
Project Manager Vice President/Business Unit Leader 

KAL/DAK; bf 

Enclosures: Scope of Services, Fee Estimate 

cc: John Dally – City of Holly Hill jdally@hollyhillfl.org 
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May 22, 2020 
Page 2 

Mead & Hunt | 4401 Eastport Parkway, Port Orange, FL, 32127 | 386-761-6810 | meadhunt.com 

SCOPE OF SERVICES  
FOR 

LIFT STATION #5 REHABILITATION 
CITY OF HOLLY HILL 

This Task Order is in conformance with the Services Agreement for General Engineering Services, RFQ-
ENG-15-01 dated December 4, 2015 between the City of Holly Hill (CITY) and Mead & Hunt, Inc. 
(CONSULTANT) and is referred to herein as the Contract. 

GENERAL 

This scope of services provided to the CITY of Holly Hill includes the design, permitting, bidding services, 
construction administration, and construction observation to rehabilitate Lift Station #5.  CONSULTANT will 
provide electronic copies of all work products, with hard copies upon request.  CONSULTANT will provide 
agendas and summaries for all design and construction meetings.  

BASIS OF DESIGN 

The rehabilitation of this lift station is necessary due to its age and condition.  Upgrades will convert the lift 
station from a dry pit can-style lift station to a submersible style, including removal of the existing hardware 
and the installation of new submersible pumps, rails, pipes, and controls.  The existing wetwell will be 
reused.  No expansion or relocation of the existing lift station site is assumed. 

SCOPE OF SERVICES 

PHASE 1 – DESIGN 

After receipt of authorization to proceed, CONSULTANT will complete the following design work: 

1. Attend kick-off meeting with CITY

2. Collect field and CITY record information

3. Coordinate survey by survey subconsultant

4. Prepare 60% design documents and submit to CITY, including:

a. Construction drawings

b. Specifications

5.4.a
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c. Opinion of Probable Construction Cost

5. Meet with CITY to discuss 60% design review comments

6. Prepare 90% design documents incorporating CITY 60% design comments and submit to CITY,
including:

a. Construction drawings

b. Specifications

c. Opinion of Probable Construction Cost

7. Meet with CITY to discuss 90% design review comments

8. Prepare 100% design documents incorporating CITY 90% design and permit agency comments
and submit to CITY, including:

a. Construction drawings

b. Specifications

c. Opinion of Probable Construction Cost

PHASE 2 – PERMITTING 

Upon 90% design, CONSULTANT will complete the following permitting work: 

1. Prepare and submit FDEP Wastewater Collection System permit application with copy to CITY,
pay for permit application fees

2. Respond to one (1) request for additional information from FDEP with copy to CITY

3. Review received permit for accuracy

PHASE 3 – BIDDING ASSISTANCE 

Upon receipt of permit, CONSULTANT will complete the following bidding assistance: 

1. Prepare bidding documents using CITY provided template documents, including bidding, contract,
general conditions and supplementary conditions, submit to CITY for review

2. Meet with CITY to discuss bidding documents review comments
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3. Provide electronic version of bidding and design documents to CITY for public advertisement and
distribution

4. Attend pre-bid meeting

5. Address questions from potential bidders

6. Prepare addenda for CITY review and distribution

7. Attend the bid opening

8. Prepare a bid tabulation, submit to CITY

9. Review the lowest responsive bidder’s qualifications and references.

10. Prepare an award recommendation letter, submit to CITY

11. Attend CITY Commission meeting for bid award to address potential questions

PHASE 4 – CONSTRUCTION CONTRACT ADMINISTRATION AND OBSERVATION 

Upon award of the bid by the CITY, CONSULTANT will complete the following construction contract 
services over the estimated 5-month construction contract period: 

1. Coordinate construction contract execution between CITY and contractor

2. Prepare conformed released for construction documents, including:

a. Construction drawings with any addenda revisions incorporated

b. Specifications with any addenda revisions incorporated

3. Provide released for construction documents to CITY and contractor

4. Attend and preside over preconstruction meeting

5. Review up to five (5) material and equipment submittals from contractor, maintain log

6. Review up to five (5) preconstruction submittals from contractor, maintain log

7. Issue Notice to Proceed to contractor on behalf of CITY

8. Monitor contractor progress on a weekly basis
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9. Address up to ten (10) contractor submitted Requests for Information (RFIs), maintain log

10. Attend and preside over three (3) monthly progress meetings

11. Review up to five (5) monthly pay requests and make recommendation to CITY for payment

12. Review up to two (2) contractor change order requests and make recommendation to CITY for
approval

13. Conduct up to three (3) site visits during construction

14. Prepare and submit completion certification to FDEP

15. Establish substantial completion and prepare punch list of remaining/corrective work

16. Establish final completion

17. Coordinate execution of contract closeout paperwork by contractor

18. Prepare construction record drawings utilizing the contractor prepared as-builts

19. Upon mobilization by the contractor, CONSULTANT will complete the following construction
observation services over the estimated 1.5-month actual construction period:

a. Provide part-time construction project representative to observe the contractor’s efforts

b. Verify compliance of contractor’s efforts with contract documents

c. Document construction activity with written reports and photographs

d. Observe and review tests performed by contractor

e. Maintain annotated construction drawings of observed conditions and minor changes

f. Coordinate resolution of resident/property owner complaints with CITY and contractor

g. Verify installed quantities and measurements of completed work

h. Serve as a liaison between CITY and contractor for any coordinated outages and work
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EXCLUSIONS 

This scope of services excludes all items not specifically described herein.  The CITY acknowledges that 
CONSULTANT cannot control the contractor’s work progress and adjustment in fees may be necessary if 
construction contract and/or actual construction duration extend beyond estimated timeframes.  

SCHEDULE 

CONSULTANT will strive to complete the work per the following schedule: 

Phase/Task Duration to Complete Starting upon 
Phase 1 – Design 120 days Receipt of authorization to proceed 
Phase 2 – Permitting 60 days Client acceptance of 90% deliverable 

Phase 3 – Bidding Assistance 
Est. 60 days 

(per CITY schedule) 
Client approval of Bid Documents 

Phase 4 – Construction Contract 
Administration and Observation 

180 days Bid award by CITY 

The above timeframes include 20 days of CITY design review and 20 days of FDEP permit application/RAI 
review time. 

COMPENSATION 

CONSULTANT shall complete the above services for a total price of $49,671 based on the following 
breakdown and basis and the attached estimated manhour schedule. 

Phase Fee Basis 
Phase 1 – Design $17,485 Lump Sum 
Phase 2 – Permitting $2,728 Lump Sum 
Phase 3 – Bidding Assistance $5,684 Lump Sum 
Phase 4 – Contract Administration and Observation $21,274 Lump Sum 
Phase 5 - Subs/Reimbursables $2,500 Time & Expense 

Total $49,671 

AUTHORIZATION: 

The scope of services and compensation stated in this proposal are valid for a period of thirty (30) days 
from date of submission. If authorization to proceed is not received during this period, this proposal may be 
withdrawn or modified by CONSULTANT.   
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Accepted by: CITY OF HOLLY HILL Approved by:    MEAD & HUNT, INC. 

By:  By:  

Name:  Name: David King, PE 

Title:  Title: Vice President/Business Unit Leader 
The above person is authorized to sign for Client  
and bind the Client to the terms hereof.   

Date:  Date May 22, 2020 
 
 

PURSUANT TO FLORIDA STATUTE SECTION 558.0035, AN INDIVIDUAL 
EMPLOYEE OR AGENT OF MEAD & HUNT INC. MAY NOT BE HELD 
INDIVIDUALLY LIABLE FOR NEGLIGENCE. 
 
IF THE CONTRACTOR (MEAD & HUNT, INC.) HAS QUESTIONS REGARDING THE 
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE CONTRACTOR’S 
(MEAD & HUNT, INC.’s) DUTY TO PROVIDE PUBLIC RECORDS RELATING TO 
THIS CONTRACT (PROPOSAL), CONTACT THE CUSTODIAN OF PUBLIC 
RECORDS AT CITY HALL, CITY OF HOLLY HILL, 1065 RIDGEWOOD AVENUE, 
HOLLY HILL, FL  32117, City Clerk, Valerie Manning, (386) 248-9441, 
cityclerk@hollyhillfl.org. 
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Phase Description
Project 

Manager 
(hours)

Professional 
Engineer 
(hours)

Engineer 
Intern 

(hours)

CAD 
Technician 

(hours)

Construction 
Project 

Representative 
(hours)

Admin 
Assistant 
(hours)

Total ($)

$172.00 $150.00 $115.00 $86.00 $86.00 $70.00
1. Attend kick-off meeting with CITY 2 0 2 0 0 2  $                        714 
2. Collect field and City record information 0 2 4 2 0 1  $                     1,002 
3. Coordinate survey by survey subconsultant 0 0 2 2 0 1  $                        472 
4. Prepare 60% design documents and submit to CITY 4 8 16 40 0 8  $                     7,728 
5. Meet with CITY to discuss 60% design review comments 2 0 2 0 0 2  $                        714 
6. Prepare 90% design documents incorporating CITY 60% design comments and submit to CITY 2 4 10 20 0 4  $                     4,094 
7. Meet with CITY to discuss 90% design review comments 2 0 2 0 0 2  $                        714 

8. Prepare 100% design documents incorporating CITY 90% design and permit agency comments and submit to CITY 1 2 5 10 0 2  $                     2,047 

Subtotals 13 16 43 74 0 22  $                  17,485 
1. Prepare and submit FDEP Wastewater Collection System permit application with copy to CITY, pay for permit
application fees 2 0 8 0 0 2  $                     1,404 
2. Respond to one (1) request for additional information from FDEP with copy to CITY 2 0 4 0 0 1  $                        874 
3. Review received permit for accuracy 0 1 2 0 0 1  $                        450 

Subtotals 4 1 14 0 0 4  $                    2,728 
1. Prepare bidding documents using CITY provided template documents, including bidding, contract, general conditions
and supplementary conditions, submit to CITY for review 1 2 0 0 0 16  $                     1,592 

2. Meet with CITY to discuss bidding documents review comments 2 2 0 0 0 0  $                        644 
3. Provide electronic version of bidding and design documents to CITY for public advertisement and distribution 0 0 0 0 0 1  $                          70 
4. Attend prebid meeting 2 0 0 0 0 0  $                        344 
5. Address questions from potential bidders 1 2 0 0 0 2  $                        612 
6. Prepare addenda for CITY review and distribution 1 2 0 0 0 2  $                        612 
7. Attend the bid opening 1 0 0 0 0 0  $                        172 
8. Prepare a bid tabulation, submit to CITY 1 1 0 0 0 1  $                        392 
9. Review the lowest responsive bidder’s qualifications and references. 1 2 0 0 0 2  $                        612 
10. Prepare an award recommendation letter, submit to CITY 1 1 0 0 0 2  $                        462 
11. Attend CITY Commission meeting for bid award to address potential questions 1 0 0 0 0 0  $                        172 

Subtotals 12 12 0 0 0 26  $                    5,684 
1. Coordinate construction contract execution between CITY and contractor 1 0 0 0 0 2  $                        312 
2. Prepare conformed released for construction documents 1 0 0 4 0 2  $                        656 
3. Provide released for construction documents to CITY and contractor 0 0 0 0 0 1  $                          70 
4. Attend preconstruction meeting 2 0 2 0 0 2  $                        714 
5. Review up to five (5) material and equipment submittals from contractor, maintain log 0 5 0 0 0 2  $                        890 
6. Review up to five (5) preconstruction submittals from contractor, maintain log 0 5 0 0 0 2  $                        890 
7. Issue Notice to Proceed to contractor on behalf of CITY 1 0 0 0 0 1  $                        242 
8. Monitor contractor progress on a weekly basis 0 0 4 0 0 0  $                        460 
9. Address up to ten (10) contractor submitted Requests for Information (RFIs), maintain log 1 0 4 0 0 2  $                        772 
10.  Attend and preside over three (3) monthly progress meetings 0 6 0 0 0 2  $                     1,040 
11.  Review up to five (5) monthly pay requests and make recommendation to CITY for payment 2 0 0 0 0 2  $                        484 
12.  Review up to two (2) contractor change order requests and make recommendation to CITY for approval 0 2 0 0 0 1  $                        370 
13.  Conduct up to three (3) site visits during construction 0 0 6 0 0 0  $                        690 
14.  Prepare and submit completion certification to FDEP 0 2 0 0 0 2  $                        440 
15.  Establish substantial completion and prepare punchlist of remaining/corrective work 1 0 0 0 0 1  $                        242 
16.  Establish final completion 1 0 0 0 0 4  $                        452 
17.  Coordinate execution of contract closeout paperwork by contractor 1 0 0 0 0 2  $                        312 
18.  Prepare construction record drawings utilizing the contractor prepared as-builts 0 0 2 8 0 2  $                     1,058 
19. Resident Project Representative (Assumed 1.5 months at 4 hours per day) 0 0 0 0 130 0  $                  11,180 

Subtotals 11 20 18 12 130 30  $                  21,274 
 $                  47,171 

Description Amount  $                    2,500 
Survey Allowance  $            1,500 49,671$             
Permit Fee Allowance  $                500 
Printing/Reproduction/Postage  $                500 

Total  $            2,500 

Hourly Rate

Lump Sum Total
Subs/Reimbursables

1. Design

Total

2. Permitting

3. Bidding Assistance

4. Construction Contract 
Adminstration

5. Subconsultants 
/Reimbursables

CITY OF HOLLY HILL
LIFT STATION #5 REHABILITATION

ESTIMATED MANHOUR SCHEDULE
22-May-20
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STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Agenda Item 
 

  

Updated: 12/2/2020 3:41 PM  Page 1 

 

MEETING DATE: December 8, 2020 

FROM: Steve Aldrich 

SUBJECT: Towing Service Contract RFP 2020-PD-02- Towing Services 

NUMBER: (ID # 3138) 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION:   
 

The Towing Service Agreement provides the City with an exclusive towing service provider that 

professionally and timely removes inoperable vehicles from roadways, crash sites, and other 

locations as authorized by City representatives.  The service agreement also allows for the 

towing of City owned vehicles and storage of vehicles seized as evidence in criminal 

investigations. 

The City of Holly Hill announced the Request for Proposals (RFP) for Towing Service 

Agreements, on October 10, 2020, via MyVendorLink.com (An online solicitation company 

used to secure professional services).   Also, the RFP was published on the City's website.  

Additionally, all local Holly Hill Towing Service providers were independently contacted and 

advised to monitor MyVendorLink.com and the City's website for the Towing (RFP). 

There were four (4) Towing Service providers that submitted bids on this contract.  The contract 

that was bid was provided by the city and did not allow individual vendors to vary required 

service levels or fees charged to patrons.    

On November 11, 2020, at 2:00 pm, the sealed bids submitted to the city were opened and 

documented.  Four (4) Towing Service providers submitted bids on the city's proposed contract.  

(Arrow Service & Towing, Fryer’s Towing Service, Volusia County Towing, and Universal 

Towing) 

On November 24, 2020, at 10:00 am and November 30, 2020 at 3:30 pm, the Towing Service 

contract review committee met and ranked the vendors that submitted bids.   

Arrow Service & Towing was ranked first at $1,805.41 per month for a total of $59,578.53 for 

the duration of the 33 month contract, which also allows for two 12 month extensions.  Arrow 

Service & Towing facilities have been inspected to ensure that they meet the city's required 

insurances, towing vehicle fleet, vehicle storage capacity, and proximity to the City.   Arrow 

Service and Towing has met all of the city's contract requirements. 

Volusia County Towing was ranked second at $1,500.00 per month for a total of $49,500.00 for 

the duration of the 33 month contract, which also allows for two 12 month extensions.   

5.5
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Agenda Item (ID # 3138)  Meeting of December 8, 2020 

Updated: 12/2/2020 3:41 PM  Page 2 

Universal Towing had bid $1,861.00 per month for a total of $61,413.00 for the duration of the 

33 month contract.  The Selection Review Committee is recommending that Universal  

Towing's bid be rejected due to past performance issues on a prior awarded Towing Service 

contract with the City. 

Fryer's Towing bid $2,346.12 for the 33 month contract period (documentation did not clearly 

state whether the $2,346.12 was per month the total for the 33 month contract period).  However, 

the Selection Review Committee is recommending that the bid be rejected for failing to include a 

signed contract and failing to disclose currently pending civil litigation with the City of Holly 

Hill.  

 

FISCAL ANALYSIS:    
 

This is a revenue generating contact that would provide benefit to the city each year the contact 

is in effect. 

STAFF RECOMMENDATION:   
 

Accept and approve entering into the Towing Service contract with Arrow Service & Towing. 

 

COMMISSION GOAL:   

Goal #1: Develop and maintain a sound and sustainable financial plan for the city that 

establishes sufficient reserves for all funds, ensures (whenever possible) that user fees pay for 

services rendered, provides a realistic capital improvement program, and encourages 

public/private sector partnerships and intergovernmental partnerships 

 

Goal #4: Provide proficient public health and safety services in terms of police and fire 

protection, water, storm water, waste water and solid waste management and disaster 

preparedness with a focus on intergovernmental collaboration, private sector partnerships, and 

utilization of technologies and proven innovations. 

 

MOTION:   

APPROVE THE CITY'S ENTRY INTO A TOWING SERVICE CONTACT WITH 

ARROW SERVICE & TOWING AND ALLOW THE CITY MANAGER TO SIGN AND 

EXECUTE THE AGREEMENT. 

 

 RFP 20-PD-02 Towing_BID final (PDF) 

 Volusia County Towing 2020-PD-02 (PDF) 

 Universal Towing submission 2020-PD-02 (PDF) 

 Fryer's submission HHPD Bid # 2020-PD-02 (PDF) 
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 Arrow Towing submission Bid #2020-PD-02 (PDF) 

 RFP 2020-PD-02 Towing Selection Review Committee Recommendation (1) (PDF) 

 Arrow Towing contract Bid #2020-PD-02 (PDF) 
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City of Holly Hill 
1065 Ridgewood Ave 

Holly Hill, Florida 32117 Telephone (386) 248-9426 
Fax (386) 248-9458 

 
 
 
 
 

 
 
 

REQUEST FOR BIDS 
 
BID TITLE: Towing Company Agreement 

 
BID NUMBER: 2020-PD-02 

 
BID DUE DATE & TIME: November 11, 2020 at 2:00pm 

 
BID OPENING LOCATION: City of Holly Hill, Commission Chambers 

     1065 Ridgewood Avenue, Holly Hill, Florida 32117 
 
QUESTION DEADLINE: October 28, 2020, at 5:00 pm 

5.5.a

Packet Pg. 196

A
tt

ac
h

m
en

t:
 R

F
P

 2
0-

P
D

-0
2 

T
o

w
in

g
_B

ID
 f

in
al

  (
31

38
 :

 T
o

w
in

g
 S

er
vi

ce
 C

o
n

tr
ac

t)



2  

PROPOSER ACKNOWLEDGEMENT FORM 

THIS FORM MUST BE COMPLETED AND RETURNED WITH YOUR BID 
 

BID TITLE: Towing Company Agreement 
 
BID NUMBER: 2020-PD-02 

 
BID DUE DATE & TIME: November 11, 2020 at 2:00pm 

 
BID OPENING LOCATION: City of Holly Hill, Commission Chambers 

1065 Ridgewood Avenue, Holly Hill, Florida 32117 
 
QUESTION DEADLINE:  October 28, 2020, at 5:00pm 

 
Bids Received After The Above Date And Time Will Not Be Accepted. 

BIDDER’S NAME:     
 

BIDDER’S MAILING ADDRESS:     
 
 

 

CITY-STATE-ZIP:     
 

F.E.I.N:    
 

PHONE NUMBER:   FAX NUMBER:     
 

If returning as a “No Bid”, please state reason (s):     
 
 

 
 

I certify that this Bid is made without prior understanding, agreement, 
or connection with any corporation, firm, or person submitting a Bid for 
the same materials, supplies, or equipment, and is in all respects fair and 
made without collusion or fraud. I agree to abide by all conditions of 
this Bid and certify that I am authorized to sign this Bid for the Proposer. 
In submitting a Bid to the City of Holly Hill, the Proposer offers and 
agrees that if the Bid is accepted, the Proposer 

X    
AUTHORIZED SIGNATURE (MANUAL) 

will  convey,  assign  or  transfer  to  the  City of  Holly Hill  all rights,    
title, and interest in and to all causes of action it may now or hereafter 
acquire under the Antitrust laws of the United States and the State of 
Florida for price fixing relating to the particular commodities or services 
purchased or acquired by the City of Holly Hill. At the City’s discretion, 
such assignment shall be made and become effective at the 

NAME (TYPED) 

time the City tenders final payment to the Bidder.    

TITLE 
 
 
 
 

DATE 
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3  

GENERAL CONDITIONS 
 

PUBLIC ENTITY CRIMES: A person or affiliate who has been placed on the convicted 
vendor list following a conviction for a public entity crime may not submit a Bid on a contract 
to provide any goods or services to a public entity, may not submit a Bid on a contract with 
a public entity for the construction or repair of a public building or public work, may not 
submit Bids on leases or real property to a public entity, may not be awarded or perform work 
as a contractor, supplier, subcontractor, or consultant under a contract with any public 
entity, and may not transact business with any public entity in excess of the threshold 
amount provided in Section 287.017, for CATEGORY TWO for a period of 36 months from 
the date of being placed on the convicted vendor list. 

 
CRIMINAL CONVICTIONS AND PENDING CHARGES: No owner, partner, employee, or 
agent of the Towing Company shall have been convicted, entered a plea of “no contest”, 
entered into a “Differed Prosecution Agreement” with the State Attorney’s Office, or have 
any pending criminal changes, of any felony or a misdemeanor directly relating to the 
business or operation of a Towing Company – regardless of whether civil rights have been 
restored. 

 
DISCRIMINATION: Pursuant to Section 287.134(2)(a), Florida Statutes, an entity or 
affiliate who has been placed on the discriminatory vendor list may not submit a bid or Bid 
on a contract to provide any goods or services to a public entity, may not submit        a bid 
or Bid on a contract with a public entity for the construction or repair of a public building or  
public  work, may not  submit bid or Bid on leases of real property  to  a  public entity, may 
not be awarded or perform work as a contractor, supplier, subcontractor, or consultant 
under a contract with any public entity, and may not transact business with any public 
entity. 

 
PUBLIC RECORDS/NON-CONFIDENTIALITY OF BIDS AND/OR BIDS. The 
City of Holly Hill cannot and does not warrant the confidentiality of any information 
submitted in response to this solicitation. Florida law provides that municipal records shall 
at all times be open for personal inspection by any person, Section 119.01, F.S., The 
Public Records Law. Information and materials received by the City of Holly Hill in 
connection with all Proposers’ response shall be deemed to be public records subject to 
public inspection upon award, recommendation for award, or 30 days after bid opening, 
whichever occurs first. Section 119.071, F.S. 

 
DISTRIBUTION OF BIDS: The City uses the services of Vendorlink 
(www.myvendorlink.com) to  distribute  its  Bid’s  on  the Internet. If you have received  a 
copy of this BID from any source other than Vendorlink, please be aware that you  may 
not have received the latest version of the Bid or any related addendums. 

 
SUBMISSION OF RESPONSES: All Submittals shall be delivered in a sealed envelope. 
The Bid number, title,  and  opening  date  shall  be  clearly displayed  on  the  outside of 
the sealed envelope (and on the outside of any express shipping package). The delivery 
of said submittal to the City Clerk’s Office on or before the specified opening date and 
time is solely and strictly the responsibility of the Bidder. Any submittal received by the 
City Clerk’s Office after the specified date and time will not be accepted. Submittals must 
be presented on forms provided by the City. No other forms will be 
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4  

accepted. Telephone, telefax and telegraph Submittals will not be considered. No 
Submittal may be modified after opening. No Submittal may be withdrawn after opening 
for a period of ninety (90) days unless otherwise specified. 

 
EXECUTION OF SUBMITTAL: Submittals must contain a manual signature of authorized 
representative in the space(s) provided. Submittals must be typed or printed in ink. Use 
of erasable ink is not permitted. All corrections made by Bidder to any Submittal entry 
must be initialed. The company name and Federal Employer Identification Number 
(F.E.I.N.) shall appear in the space(s) provided. 

 
BID OPENING: Submittals shall be opened and the name of the submitters shall be read 
publicly. No discussion of the Submittals will occur at this time. 

 
SUBMITTAL TABULATION: Any bidder wishing to receive a copy of the tabulation is 
required to enclose a stamped, self-addressed envelope with their Submittal response. 

 
CLARIFICATION/CORRECTION OF BID ENTRY: The City of Holly Hill reserves the right 
to allow for the clarification of questionable entries and for the correction of obvious 
mistakes. 

 
INTERPRETATION: Any questions concerning conditions and specifications shall be 
directed to the Deputy Police Chief. Those interpretations which may affect the eventual 
outcome of this Submittal will be furnished in writing to all prospective bidders through 
Vendorlink. No interpretation shall be considered binding unless provided in writing by the 
City of Holly Hill. 

 
LICENSES AND PERMITS: The Towing Company is responsible for obtaining all 
necessary permits and licenses to comply with all Federal, State, local laws, rules and 
regulations required to perform work in accordance with the specifications. 

 
ADDITIONAL TERMS AND CONDITIONS: The City of Holly Hill reserves the right to 
reject Submittals containing any additional terms or conditions not specifically  requested 
in the original conditions and specifications. This is a firm Bid and changes to the 
Towing Company Agreement will not be allowed. 

 

TAXES: The City of Holly Hill is exempt from Federal Excise Taxes and all sales taxes. 
 

SILENCE OF SPECIFICATIONS: The apparent silence of any specification and any 
supplemental specifications as to any details or the omission from same of any detailed 
description concerning any point shall be regarded as meaning that only the best 
commercial practices are to prevail and that only materials of first quality and correct type, 
size, and design are to be used. All workmanship is to be first quality. All interpretations 
of the specifications shall be made upon the basis of this statement. 

 
ASSIGNMENT: Any purchase order or contract issued pursuant to a Submittal and the 
monies which may become due hereunder are not assignable except with the prior written 
approval of the City Commission, which shall authorized the Towing Company 
Agreement. 

5.5.a

Packet Pg. 199

A
tt

ac
h

m
en

t:
 R

F
P

 2
0-

P
D

-0
2 

T
o

w
in

g
_B

ID
 f

in
al

  (
31

38
 :

 T
o

w
in

g
 S

er
vi

ce
 C

o
n

tr
ac

t)



5  

LIABILITY: The Towing Company shall hold and save the City of Holly Hill, its officers, 
agents, and employees harmless against claims by third parties resulting from  the Towing 
Company’s or supplier’s breach of contract or negligence, including all attorney’s fees and 
costs, and shall pay any and all damages, fees,  and costs assessed on behalf  of the City. 
The City expressly reserves all rights, privileges and benefits of sovereign immunity. 

 
PATENTS AND ROYALTIES: The Towing Company, without exception, shall indemnify 
and hold harmless the City of Holly Hill and its employees from liability of any kind, including 
cost and expenses for, or on account of, any copyrighted, patented, or unpatented invention, 
process, or article manufactured or used in the performance of the contract, including its 
use by the City of Holly Hill. If the Towing Company uses any design, device, or materials 
covered by letters, patent or copyright, it is mutually agreed and understood without 
exception that the Submittal prices shall include all royalties or cost arising from the use of 
such design, device, or materials in any way involved in the work. 

 
NON-APPROPRIATION OF FUNDS: In the event sufficient budget funds are not available 
for a new fiscal period, the CITY shall notify the Towing Company of such occurrence and 
the contract shall terminate on the last day of the current fiscal period, without any penalty 
or expense to the CITY of any kind whatsoever. 

 
AWARDS: The CITY reserves the right, in its sole discretion, as the best interest of the 
CITY may require, to make award(s) by individual item, group of items, all or none, or a 
combination thereof; on a geographical basis and/or with one or more vendors, contractors, 
consultants or specialists; or to reject any and all Submittals or waive any minor irregularity 
or technicality in the Submittals received. 

 
OTHER AGENCIES: All Bidder(s) awarded contracts from this Bid may permit any 
municipality or other government agency to participate in the contract under the same 
prices, terms, and conditions, if agreed to by both parties. 

 
It is understood that at no time will any city, municipality, or other agency be obligated for 
placing an order for any other city, municipality, or agency; nor will any city, municipality, or 
agency be obligated for any bills incurred by any other city, municipality, or agency. Further, 
it is understood that each agency will issue its own purchase orders to the awarded bidder(s). 

 
COMPLIANCE WITH FLORIDA PUBLIC RECORDS LAW: The Towing Company 
expressly agrees that it shall comply with the public records law provided in Florida Statutes, 
Chapter 119, and specifically to: 

 
(a) Keep and maintain public records that ordinarily and necessarily would be required by 
the City in order to perform the contracted service. 

 
(b) Provide the public with access to public records on the same terms and conditions  that 
the City would provide the records and at a cost that does not exceed the cost provided in 
Chapter 119, Florida Statutes, or as otherwise provided by law. 

 
(c) Ensure that public records that are exempt or confidential and exempt from public 
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records disclosure requirements are not disclosed except as authorized by law. 
 
(d) Meet all requirements for retaining public records and transfer, at no cost, to the City 
all public records in possession of the contractor upon termination of the contract and 
destroy any duplicate public records that are exempt or confidential and exempt from public 
records disclosure requirements. All records stored electronically must be provided to the 
City in a format that is compatible with the information technology systems of        the City. 

 
(e) Failure of the Towing Company to comply with Public Records Law as provided by 
Florida Statutes, Chapter 119, shall subject the Agreement to termination for cause by the 
City. 

 

 
TERMS AND CONDITIONS 

 
A. The City of Holly Hill reserves the right without prejudice to reject any or all Bids, to 

request clarification of information submitted, and to request additional information of 
one or more bidders. 

 
B. The City reserves the right to award the contract to the next most qualified Towing 

Company if the successful Towing Company fails to execute a contract within two 
weeks after the award of the Contract by the City Commission. 

 
C. In accordance with federal, state, and local regulations, the Towing Company shall 

not discriminate under the contract against any person. 
 

D. The Towing Company shall not assign or transfer any interest in the contract without 
prior approval of the City Commission. 

 
E. Submission of a Bid indicates acceptance by the Towing Company of the conditions 

contained in this Request for Bids. 
 

F. A copy of the City of Holly Hill’s Towing Company Agreement is included in this 
Request for Bid for review and acceptance by the qualified Towing Company. 

 
G. Submittals should include a copy of the Towing Company’s insurance certificate, Non- 

Conflict of Interest Statement/Litigation Statement, and Drug Free Workplace 
Certificate. 

THE CITY OF HOLLY HILL RESERVES THE RIGHT TO REJECT ANY OR ALL BIDS, 
AND TO WAIVE INFORMALITIES AS MAY BE DEEMED TO BE IN THE BEST 
INTEREST OF THE CITY. 
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I. INTRODUCTION 

CITY OF HOLLY HILL, FLORIDA 
REQUEST FOR BIDS 

TOWING COMPANY AGREEMENT BID 
NUMBER 2020-PD-02 

 

The City of Holly Hill is requesting Bids from qualified Towing Companies to 
provide exclusive towing services within the City of Holly Hill when requested and 
authorized by a representative of the City. 

 
TERM OF AGREEMENT 

 
The term of this Agreement shall be for a thirty-three (33) months period beginning 
January 1, 2021, and ending September 30, 2023, based upon satisfactory 
performance by the Towing Company. The City shall have the option of extending 
the contract for two additional twelve month periods. The first beginning on October 
1, 2023 ending on September 30, 2024, and the second beginning on October 1, 
2024 and ending on September 30, 2025. Any adjustments in the maximum wrecker 
fees allowed and monthly payments to the City may also be considered at these 
times. The option for the extension(s) is solely for the benefit of and at the sole 
desecration of the City. The Towing Company shall not have any right to an 
extension. 

 
SUBMITTAL INSTRUCTIONS. 

 
Please check the contents of your Bid package carefully  to  ensure  that  you have 
in your possession all the necessary and required documents, as  referenced with 
this Bid, including any addenda. All pertinent documents will be maintained on the 
myvendorlink.com website. 

 
Submission of a Bid pursuant to this Bid Request shall constitute acknowledgement 
and acceptance of the terms and conditions set forth herein. Portions of this Bid 
and the contents of the Bid submitted by the successful bidder may become 
contractual obligations if an Agreement is awarded. Failure of the successful bidder 
to accept these obligations may result in cancellation of the award of contract. 

 
The City reserves the right to withdraw this  Bid  at  any  time  without  prior  notice. 
All Bids submitted in response to this Bid become the property of the City of Holly 
Hill. 

 
Bid Delivery: Submit one (1) signed original of the complete Bid packet along  with 
one (1) electronic fully complete copy in PDF format on a flash drive, by the closing 
date and time. Both versions must be included in the sealed envelope or package. 
Submit Bids to: Valerie Manning, City Clerk, City of Holly Hill, 1065 Ridgewood 
Avenue, Holly Hill, Florida, 32117. The Bid title and number shall be plainly marked 
on the outside of the delivery envelope or package. It is solely the responsibility of 
the bidder to ensure that the Bid is delivered on or before the specified due date and 
time. Late BIDS will not be accepted. 
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8  

Deadline for Submission: To be considered, BIDS must be received no later  than 
November 11, 2020, at 2:00pm. 

 
Inquiries: Technical questions may arise as Towing Companies are preparing their 
Bids. The City will accept written inquiries regarding this Bids until October 28, 2020, 
at 5:00pm. Questions received after that time will not be responded to. Answers to 
questions that warrant attention will be distributed on myvendorlink.com. Please 
direct written inquiries to: 

 
Stella Gurnee, Finance Director 

City of Holly Hill 
1065 Ridgewood Ave Holly Hill, FL 32117 

Telephone: (386) 248-9426 
FAX: (386) 248-9458 

sgurnee@hollyhillfl.org 
 

Contact: All prospective bidders are hereby instructed not to contact any member of 
the City of Holly Hill Commission, City Manager, or City of Holly Hill staff members 
other than the noted contact person regarding this bid/Bid or their bid at any time 
prior to the posting on the website of the final evaluation and recommended ranking 
by the City staff for this engagement. Any such contact shall be cause for rejection of 
your bid/Bid. 

 
Signature Requirements: Bids must be signed by a duly authorized official(s) of 
the proposing Towing Company. Consortiums, joint ventures, or teams submitting 
Bids, although permitted and encouraged, will not be considered responsive unless 
it is established that all contractual responsibility rests solely with the Towing 
Company or legal entity which shall not be a subsidiary or affiliate with limited 
resources. Each Bid shall indicate the entity responsible for execution on behalf of 
the Bid team. 

 
Rejection Rights: The City of Holly Hill reserves the right, at any time, to modify, 
waive or otherwise vary the terms and conditions of this Bid, including, but not limited 
to, the deadlines for submission and submission requirements. The City further 
reserves the right to reject any or all submittals, to cancel or withdraw      this Bid at 
any time and to negotiate with any party prior to or after submittal of Bids. 

 
Cost of Bid Preparation: No reimbursement will be made by the City of Holly Hill 
for any costs incurred in the preparation of the Bid. 

 
Bids to be in Effect: Each Bid shall state that it is valid for a period of not less than 
ninety (90) days from the date of receipt. 
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II. NATURE OF SERVICES REQUIRED 

 
A. General 

 
The City of Holly Hill is requesting Bids from qualified towing companies 

to provide an exclusive towing service within the City of Holly Hill, when 
requested by an authorized representative of the City. 

 
B. Scope of Work to be Performed 

 
The City of Holly Hill desires the Towing Company to provide exclusive 
towing service of motor vehicles and trailers from the public and private 
property when authorized by a representative of the City of Holy Hill. For the 
period of January 1, 2019 through December 31, 2019, a city audit 
revealed that approximately 250 vehicles were towed pursuant to the 
prior agreement. This is not a guarantee or representation of the number or 
volume of future towed vehicles, as the future number of towed vehicles is 
subject to variations and fluctuations. 

 
III. DESCRIPTION OF THE CITY 

 
A. Background 

 
The City of Holly Hill is a municipal corporation created by the laws of Florida, 
located in Volusia County. The City operates under a Commission- City 
Manager form of government. The City Commission is comprised of    a 
mayor and four Commission members. The City Manager is  appointed by 
the City Commission and serves as the Chief Executive Officer. 

 
The City of Holly Hill has an estimated population of 12,316 living within an 
area of approximately 4.5 square miles. 

 
B. Contact Person 

 
The Towing Company’s principal contact with the City of Holly Hill will be 
Jeffrey Miller, Deputy Police Chief, or a designee, who will coordinate the 
assistance to be provided by the City to the towing company. 

 
IV. BID REQUIREMENTS 

 
A. Submission of Bids 

 
To ensure consistency, Bids must conform to the following  format and must 
be received no later than 2:00 p.m. on November 11, 2020, to be considered: 

 
1. Title Page: Show the Bid subject, the name of the Towing Company, the 

name, address, telephone number and email address of a contact 
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10  

person, and the date of the Bid. 
 

2. Table of Contents: Include a clear identification of the material included 
in the Bid by page number. 

 
3. Detailed Bid: This detailed Bid should follow the order set forth in Section 

IV. (B). of this Request for Bids. 
 

4. Bid Response Form which includes the bidder’s certification of 
compliance with all terms and conditions of the bid, its attachments and 
any addendums. 

 
B. Technical Bid General Requirements 

 
The purpose of the technical Bid is to demonstrate the qualifications, 
competence and capacity of the Bidder’s seeking to undertake the towing 
services for the City of Holly Hill in  conformity  with  the  requirements  of this 
Request for Bids. As such, the substance of Bids will carry more weight than 
their form or manner of presentation. The technical Bid should demonstrate the 
qualifications of the Towing Company and of the particular staff to be assigned 
to this engagement. 

 
Although additional data may be included, the following items must be 
presented as they represent the criteria against which the Bid will be evaluated: 

 
1. Independence 

 
The Towing Company should  provide  an  affirmative  statement  that it 
is independent of the City of Holly Hill. The Towing Company should also 
list and describe any relationships involving the City of Holly Hill for the 
past five (5) years. 

 
2. License to Practice in the State of Florida 

 
An affirmative statement should be included indicating that the Towing 
Company and all assigned staff are properly licensed to tow vehicles  in 
the State of Florida. 

 
3. Conflict of Interest 

 
The Towing Company shall list, and describe any relationships – 
professional, financial or otherwise – that the Towing Company, any of 
its principals or employees, or any affiliate or subcontractor, may have 
with the City of Holly Hill, its elected or appointed officials, its employees 
or agents or any of its agencies or component units for the past five (5) 
years, together with a statement explaining why such relationships do 
not constitute a conflict of interest relative to performing the services 
sought in this Bid. Failure to disclose any such contractual or personal 
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relationships will be cause for disqualification of the Bid. 
 

Additionally, the Towing Company shall give the City written notice of 
any other relationships – professional, financial or otherwise – that the 
Towing Company, any of its principals or employees, or any affiliate or 
subcontractor, enters into with the City, its elected or appointed officials, 
its employees or agents or any of its agencies or component 

 

4. Towing Company Qualifications and Experience 
 

The Bid should state the size of the Towing Company, the location of the 
office from which the work is to be performed. 

 
If the Bid is a joint venture or consortium, the qualifications of each 
Towing Company comprising the joint venture or consortium should   be 
separately identified and the Towing Company that is to serve as the 
principal should be noted. 

 
The Towing Company shall provide information on the nature, magnitude, 
and outcome of all litigation and proceedings for the previous three (3) 
years, where a court or administrative agency has ruled for or against the 
Towing Company in any matter related to the Towing Company’s 
professional activities. 

 
V. BID EVALUATION 

 
The City Staff will evaluate the Bids. The City Commission will have the final vote 
to select a Towing Company service provider for the City. Bids will be evaluated 
on the following criteria: 

 
A. Generally 

 
1. The Towing Company is independent and licensed to practice in the 

State of Florida. 
 

2. The Towing Company meets all the minimum requirements for 
bidders, listed in the technical qualifications. 

 
3. The Towing Company has no conflict of interest with regard to any 

other work performed by the Towing Company for the City of Holly 
Hill. 

 
4. The Towing Company is accepting responsibility for providing 

exclusive towing services for the City of Holly Hill, when 
requested by an authorized representative of the City. 

 
5. The Towing Company adheres to the instructions in this Request for 

Bids in preparing and submitting the Bid. 
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B. Technical Qualifications 

 

1. The Towing Company’s past experience and performance on 
government engagements of comparable size and complexity.  

 
2. The Towing Company’s storage facilities must be located within 7 

miles of the City of Holly Hill city limits. 
 

 

3. The Towing Company’s response time must be within 20 minutes, 
95% of the time and the other 5% must be no longer than 30 minutes. 
Response time starts from the time the towing service receives the 
request to dispatch a wrecker. Response time compliance will be 
calculated on a calendar month basis. The city reserves the right to 
bill the wrecker company for the cost of city services incurred as a 
result of delayed response. 

 
4. The Towing Company’s primary storage facility must be open, or an 

employee on immediate call 24 hours a day, seven days a week, 
including holidays. 

 
5. The Towing Company must comply with the Volusia County tow rate 

structure. 
 

6. The Towing Company must supply a storage facility with a minimum 
of 200 spaces, with each space measuring 9’ by 19’ and be 
completely fenced. Two (2) spaces will be provided inside an 
enclosed building for police processing. 

 
7. The Towing Company must own or lease at least 4 wreckers, which 

must include 2 class “A” wreckers, 1 class “C” wrecker and 1 Roll 
Back car carrier. 

 
8. The Towing Company must carry minimum insurance requirements 

as follows: 
 

• Workers’ Compensation Insurance, which complies with the 
Florida Workers’ Compensation Law, including Employers 
Liability Insurance with Limits of at least $500,000 per 
occurrence. 

 
• General and Automobile Liability Insurance of at least 

$500,000   per   person,   $1,000,000   per   occurrence  and 
$250,000 property damage insurance.  In the alternative, a 
$1,000,000 combined single limit for bodily injury and property 
damage and a general aggregate of at least $2,000,000. 
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13  

• Garage Keepers legal liability Insurance. 
 

9. The Towing Company must have 1/12th of the annual contract 
amount in cash or check to be placed with the City upon award of 
contract. 

 
10. No owner, partner, employee, or agent of the Towing Company shall 

have been convicted, entered a plea of “no contest”, entered into a 
“Differed Prosecution Agreement” with the State Attorney’s Office, or 
have any pending criminal charges, or any felony or a misdemeanor 
regardless of whether civil rights have been restored. 

 

C. Fee Bid 
 

Total all-inclusive maximum fee for the duration of the Towing Company 
Agreement. Please note that t h e price will be the sole factor in  the selection 
of the Contractor if all minimum requirements are met. 

 
D. Local Vendor Preference 

 
The City follows its local bidder preference ordinance as applicable. Please see 
the City code of ordinances pertaining to local bidder preference for further 
clarification. 
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CITY OF HOLLY HILL, FLORIDA 
REQUEST FOR BIDS 

TOWING COMPANY AGREEMENT 
BID NUMBER 2020-PD-02 

REGISTRATION AND INSURANCE REQUIREMENTS 
 
Registration Requirements 

 

Towing Company’s doing business within the City Limits must be registered with  the 
City. Requirements for registering a business are as follows: 

 
Copy of City Business Tax Receipt (where your business is located). 

 
Certificate of Insurance showing General Liability and Workers’ Comp (or State Workers’ 
Comp Exemption form). 

 
For further information please contact the city’s building and zoning department at 386-248- 
9442. 

 
State Certified/Registered Towing Company’s 

 

All towing companies, if required, must be registered with Volusia County. Volusia 
County Contractor Licensing, 123 W. Indiana Ave., Rm 203, Deland, Fl. 32720 (386) 
736-5938 Option 0. 

 
If you have any questions regarding the above requirements, please contact the 
business tax receipt official at (386) 248-9442. 
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TOWING COMPANY AGREEMENT 
 

This agreement entered into this 1st day of January 2021 by and between the City of Holly Hill, 
Florida, a Municipal Corporation, hereinafter referred to as "City" and 
  , hereinafter referred to as "Towing Company", in 
consideration of the mutual covenants contained herein, and subject to the terms and conditions 
listed below. 

 
WITNESSETH: 

 
1. AGREEMENT The terms of this Agreement, together with the incorporation of the terms 
and conditions of the Request for Proposal (RFP 20-PD-02), and any exhibits, schedules and 
attachments hereto, and any and all amendments relating to same, and any and all submittals 
from CONTRACTOR, constitute the entire Agreement between the CITY and CONTRACTOR.  
This Agreement is the final complete and exclusive expression of the terms and conditions of the 
parties’ Agreement.  Any and all prior agreements, representations, negotiations, and 
understandings made by the parties, oral or written, expressed or implied, are hereby superseded 
and merged herein. 
 
2. SERVICES TO BE PERFORMED BY TOWING COMPANY: The Towing Company shall 
provide the following services: 

 
a) The Towing Company shall provide for the towing and storage when required, of motor 

vehicles and trailers from public or private property lying within the City of Holly Hill 
when so authorized by a representative of the City, at a rate not greater than the 
applicable maximum rates specified herein. 

 
b) When authorized by a representative of the City, the Towing Company shall, at a rate 

not greater than the applicable maximum rate specified herein, provide for the towing 
and storage of any motor vehicle, trailer, motorcycle, or motor scooter which is towed 
under the provisions of the Code of the City of Holly Hill covering the removal and/or 
impounding of illegally parked or disabled vehicles, applicable Florida Statutes, or 
which is otherwise impounded or required to be moved by or at the direction of a police 
officer, from the point of origin to the place of business of the Towing Company. The 
Towing Company shall, at a rate not greater than the applicable maximum rate specified 
herein, provide for the towing and storage of any vehicle or trailer from the scene of an 
accident to a location within the area, as designated by the owner, other than the place 
of business of the Towing Company. 

 
c) When authorized by a representative of the City, the Towing Company shall, at no 

charge, provide towing services for all disabled city vehicles, whether owned or leased 
(excluding vehicles leased by the City where the lessor is responsible for the towing 
service). The no charge towing service shall be for city vehicles located within a 50- 
mile radius of Holly Hill City Hall. For city vehicles located beyond the 50 mile radius, 
the loaded per mile charge for each mile beyond the 50 mile radius shall be as follows: 
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Class A $1.50 
Class B $2.50 
Class C $3.50 

 
d) The Towing Company shall, at no cost to the City, promptly clean all debris off the 

public streets, ways, sidewalks, parks, avenues, and property of the City, and remove 

the same to a proper place away from the scene of any motor vehicle accident if the 
accident scene is to be, is being, or has been serviced by the  Towing Company, or  the 
agent, servants, or employees of the Towing Company. 

 
e) The Towing Company guarantees that wrecker service shall be rendered at any and all 

times, as required by this Agreement, twenty-four (24) hours a day, seven (7) days a 
week, including holidays, and that personnel will be subject to call at any and all times. 
The Towing Company further guarantees that, for at least 95% of all calls, it will be at 
the requested location within the City limits within twenty (20) minutes from the time 
the Towing Company receives a call requesting that a wrecker be dispatched. It  further 
guarantees that in the remaining 5% of calls, a wrecker will be at the location within 
thirty (30) minutes. Compliance with this requirement will be calculated on a calendar 
month basis. Further, the City reserves the right to charge the towing company for the 
cost of city services incurred as a result of the delayed response. 

 
f) The Towing Company shall answer expeditiously all calls from the Holly Hill Police 

Department, or other City representative, for on-scene service at accidents and shall 
immediately remove all obstructions caused by accidents even if actual towing is not 
required (cleanups). In this event, the City shall pay the Towing Company $25.00 for 
this service. 

 
g) Upon request, the Towing Company shall provide the Holly Hill Police Department with 

reasonable assistance in the examination of vehicles stored by the Towing Company. 
Such assistance shall include the availability and use of a wrecker at the storage site for 
the moving of vehicles to be examined by the Police. Any vehicles towed by the Police 
Department, within a 50-mile radius of Holly Hill City Hall, marked as evidence in a 
criminal case or marked as “pending seizure” in a civil case shall be towed at no charge. 
For these types of vehicles beyond the 50 mile radius, the loaded per mile charge for 
each mile beyond the 50 mile radius shall be as follows: 

 
Class A $1.50 
Class B $2.50 
Class C $3.50 

 
h) Definitions: As used in this article, the following words and terms shall have the meaning 
respectively ascribed: 

 
1. Immobilization shall mean the installation of a boot or similar device on a 

vehicle on private property for the purpose of making it unmovable. 
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2. Consensual towing shall mean the property owner is consenting to the towing 
of the vehicle by the Towing Company. 

 

3. Nonconsensual towing shall mean the removal and storage of wrecked or 
disabled vehicles from an accident scene or the removal and storage of a vehicle 
in the event the owner or operator is incapacitated, unavailable, or otherwise 
does not consent to the removal of the vehicle, excepting, however, all incidents 
of "trespass towing" as herein below defined. 

 
4. Property owner shall mean that person who exercises dominion and control 

over a parcel of real property, including but not limited to the legal title holder, 
lessee, a resident manager, a property manager or other agent who has legal 
authority to bind the owner. A person providing a towing service may not be 
appointed as an agent for a property owner. 

 
5. Tow shall mean to haul, carry, pull along, or otherwise transport or remove a 

vehicle by means of another vehicle. 
 

6. Trespass towing shall mean towing or removal of a vehicle, without the consent 
of the vehicle's owner or operator, as such is authorized by F.S. § 715.07, when 
that vehicle is parked on private real property. 

 
7. Wrecker shall mean any truck or other vehicle which is used to carry, tow or 

otherwise transport vehicles and which is equipped for that purpose with a 
boom, winch, car carrier, or similar equipment. "Wrecker" shall include the 
person or firm owning, operating, and/or controlling the wrecker vehicles. 

 
3. PAYMENT TO THE CITY 

 
In consideration of the Towing Company being called by the City for the term as provided         in 
Section 3 below, the Towing Company shall pay to the City, beginning January 1, 2021 the sum 
of $  , payable in equal monthly installments of $  for a period of thirty- 
three (33) months so long as this Agreement is in effect. 

 
4. TERM 

 
a) The term of this Agreement shall be for a thirty-three (33) month period beginning 

January 1, 2021 and ending September 30, 2023. Extension - the City shall have the 
option of extending this contract, based upon satisfactory  performance  by the  Towing 
Company, for two additional twelve-month periods: The first of these two additional 
twelve-month periods to be given consideration beginning on October 1, 2023 and 
ending on September 30, 2024, and the second beginning on October 1, 2024 and ending 
on September 30, 2025. Any adjustments in the maximum wrecker fees allowed and 
monthly payments to the City may also be considered at these times. The option for an 
extension(s) is solely for the benefit of and at the sole discretion of the City. Towing 
Company shall not have any right to an extension. 
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b)  It is further understood by the parties to this Agreement that in the event the Towing 
Company is unable to respond to a call during the term of this contract, with one of its 
own wreckers, it is still responsible for providing a wrecker. It may utilize a wrecker 
from any other wrecker company in the County, in such cases; the substitute wrecker 
must comply with the terms agreed upon herein. 

 
5. RATE CHARGED OWNERS 

 
a) In consideration for the services to be provided by the Towing Company under the terms 

of this Agreement, the Towing Company may charge the owner of the vehicle being 
towed or stored the rates listed below, provided that: 

 
1. The City shall not be liable in the event of nonpayment by the owner of the 

vehicle being towed. 
 

2. The towing/servicing of City owned/leased vehicles follows the specifications 
outlined previously in l (c). 

 
b) The maximum rates for towing a vehicle, for the storage of a towed vehicle or for the 

rendition of other services involving the use of a wrecker or other customary towing 
services when the point of origin of the tow or such services is within the boundaries of 
Holly Hill shall be as follows: 

 
1. Class A vehicles (gross vehicle weight rating at 9,999 pounds or less or a 

vehicle carrying a vessel 15 feet or less in length): 
 

a. Trespass tow (flat rate): $125.00 
 

b. Consensual/Nonconsensual tow: $125.00 
 

c. Consensual/Nonconsensual tow, per mile over initial 
ten miles, per full extra mile: $3.00 

 
d. Consensual/Nonconsensual tow, time beyond initial 

30 minutes at scene, 15-minute block: $25.00 
 

e. Trespass or consensual/nonconsensual tow daily storage 
per day, inside storage $25.00 

 
f. Immobilization: $75.00 

 
g. Outside storage, per day: $20.00 
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2. Class B vehicles (gross vehicle weight rating at 10,000 pounds or more, but 
less than 19,500 pounds or vehicle carrying a vessel more than 15 feet, but 
less than 22 feet in length): 

 
a. Trespass tow (flat rate): $250.00 

 
b. Consensual/Nonconsensual tow: $250.00 

 
c. Consensual/Nonconsensual tow, per mile over initial 

ten miles, per full extra mile: $4.00 
 

d. Consensual/Nonconsensual tow, time beyond initial 
30 minutes at scene, per 15-minute block: $50.00 

 
e. Trespass or consensual/nonconsensual tow daily storage 

per day, inside storage: $30.00 
 

f. Immobilization: $75.00 
 

g. Outside storage, per day $25.00 
 

3. Class C vehicles (gross vehicle weight rating at 19,500 or more pounds, but 
less than 25,000 pounds or vehicle carrying a vessel more than 22 feet in 
length): 

 
a. Trespass tow (flat rate): $375.00 

 
b. Consensual/Nonconsensual tow: $375.00 

 
c. Consensual/Nonconsensual tow, per mile over initial 

ten miles, per full extra mile: $5.00 
 

d. Consensual/Nonconsensual tow, time beyond initial 
30 minutes at scene, per 15-minute block: $75.00 

 
e. Trespass or consensual/nonconsensual tow daily storage 

per day, inside storage: $60.00 
 

f. Outside storage, per day: $55.00 
 

4. Class D vehicles (gross vehicle weight rating at more than 25,000 pounds): 
 

a. Trespass tow (flat rate): $500.00 
 

b. Consensual/Nonconsensual tow: $500.00 
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c. Consensual/Nonconsensual tow, per mile over initial 
ten miles, per full extra mile: $6.00 

 
d. Consensual/Nonconsensual tow, time beyond initial 

30 minutes at scene, per 15-minute block: $100.00 
 

e. Trespass or consensual/nonconsensual tow daily storage 
per day, inside storage: $60.00 

 
f. Outside storage, per day: $55.00 

 
c) An additional daily storage fee, as set forth above, may be charged for any vessel, trailer 

or other mobile item, whether motorized or not, which is mounted on wheels and 
attached to a towed vehicle. 

 
d) The maximum rates established in subsection 4 b) 1, 2, 3, and 4, listed above shall be 

a flat fee which shall be all-inclusive and, by way of illustration, no additional charges 
shall be made for: 

 
1. Any fees for special equipment or services such as double hook-up, vehicle 

entry when locked, dropping transmission linkage, axle or drive shaft 
removal, dollies, trailer or flat bed, lifts, slim jims, go jacks, removing 
bumpers, airing up brakes, and mileage, other than those specified in the rate 
schedule; 

 
2. Time spent at the scene of the tow, other than those specified in the rate 

schedule; 
 

3. Release fees during normal business hours (Monday—Friday, 8:00 a.m.— 
6:00 p.m.); 

 
4. Access fees to allow the owner or the owner's representative to remove 

personal property or examine the vehicle; 
 

5. Yard fees, set-out fees, or gate fees for allowing the owner or any tow 
company designated by the owner or his insurance company to take custody 
of and remove the vehicle from the impound area; 

 
6. Fuel surcharge fees; 

 
7. Storage for the first twelve hours. 

 
e) No other fees of whatever kind may be charged for services rendered during the first 

12 hours that the vehicle is in the possession of the wrecker, beginning from the time 
the vehicle is delivered to the storage facility, except as specifically provided herein. 
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An administrative fee for compliance with statutory notice requirements may be 
charged after the first 48 hours so long as the wrecker service has actually complied 
with the requirements of F.S. § 713.78, including execution and mailing of the lien 
notice. The fee must be based on actual costs for such compliance. Further, a "tarpaulin 
fee" in the amount of $15.00 may be assessed when the towing service reasonably finds 
it necessary to install and maintain tarpaulin coverage on any class A stored vehicle in 
order to protect the interior accessories or upholstery of such vehicle from damage by 
inclement weather. Tarpaulin fees for coverage of any other class vehicle must be 
reasonable and based on actual costs. 

 
f) An after-hours (Monday—Friday, 6:00 p.m.—8:00 a.m., Saturday and Sunday and 

national holidays) release fee not to exceed $35.00 may be charged. 
 

g) The above rates shall remain consistent with Volusia County Ordinance 118-98 for the 
duration of this agreement to include any extensions. Additionally, if the Volusia 
County Ordinance is modified, the City and Towing Company agree to follow the 
modified County Ordinance. Item 4. e) of this Agreement varies from County Ordnance 
118-98 and shall remain at 12 hours for the duration of this Agreement even if the 
County modifies Ordinance 118-98. 

 
h) The Towing Company agrees to tow abandoned  or  lost  vehicles  at  no charge to  the 

City and City shall surrender all salvage rights, if any, to the vehicle to Towing 
Company and shall retain no liens upon the vehicle. 

 
i) No other charges or fees, other than those specified and authorized in this schedule, and 

applicable sales tax are allowed for towing or storage services provided under this 
Agreement. 

 
6. RATES CHARGED THE CITY 

 
In consideration for the services to be provided by the Towing Company under the terms of this 
Agreement, the Towing Company will provide the City with wrecker services for City vehicles as 
outlined previously in 1(c). 

 
7. PROHIBITED CHARGES 

 
The services called for in Section 1 of this Agreement entitled SERVICES TO BE PERFORMED 
BY TOWING COMPANY shall be provided at no cost to the owner of the towed vehicle or City 
whenever the City determines that the vehicle was towed in error at the request of the City. 

 
8. SALVAGE RIGHTS 

 
In consideration for the services to be provided by the Towing Company, under the terms of this 
Agreement, the City hereby grants the Towing Company all salvage rights that may be permitted 
by law on any vehicle which may be towed pursuant to this Agreement and as specifically outlined 
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in 3(b), excluding those vehicles seized and held for possible forfeiture by the City. The City does 
not guarantee that the City has any salvage rights nor that by this grant the City is transferring any 
salvage rights to the Towing Company. The City will not be charged towing charges or storage 
fees for temporary storage in cases of vehicles seized for forfeiture. Prior to releasing a seized 
vehicle to the owner, the owner must pay the Towing Company for the towing and/or storage fees 
and present the City with a paid receipt from Towing Company. 

 
9. STORAGE FACILITIES 

 
The Towing Company shall maintain a primary storage garage and/or outside storage facility 
complying with applicable city code ordinances, including all related building and zoning 
regulations. Such storage facility shall: 

 
a) Contain a minimum of two hundred (200) spaces, measuring 9 feet by 19 feet each, in 

an area, which is completely fenced. 
 

b) Have available a minimum of two (2) spaces inside a building for the storing of vehicles 
which require police processing. These spaces shall be maintained to provide protection 
from the weather and security from the general public for vehicles, which require police 
processing. 

 
c) Be located within seven (7) miles of Holly Hill city limits. 

 
1. The Towing Company shall have an employee on duty at said primary storage 

facility, or upon immediate call to the facility, twenty-four (24) hours a day, 
seven (7) days a week, including holidays. 

 
2. Said storage facilities shall be subject to inspection and shall be approved by 

the City prior to the award of any contract. Storage facilities shall be subject to 
periodic inspections at any time during the term of this Agreement when 
deemed necessary by the City to insure compliance with this contract. Notice 
of any discrepancies or deficiencies in contract compliance found by the City 
shall be submitted to the Towing Company in writing, and the Towing 
Company shall remedy the same within fifteen (15) days of receipt of such 
notice. Upon failure of the Towing Company to remedy the deficiencies in 
contract compliance, action may be taken by the City pursuant to Section 24 
herein. 

 
3. Vehicles, which have been marked "HOLD" for investigative purposes by the 

Police Department, shall be held at the storage facility, unless indicated 
otherwise, for whatever period of time necessary to properly process the vehicle 
and finish the investigation, at no charge to the City. Personnel of the Holly Hill 
Police Department shall be permitted access to such vehicles at any time. 
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Vehicles stored in enclosed areas shall be secured from access by unauthorized 
persons. The Towing Company shall take reasonable steps to protect all stored 
vehicles and their contents from theft and damage. 

 
10. WRECKER EQUIPMENT AND WRECKER COMPANY PERSONNEL 

 
a) The Towing Company shall, during the term of this Agreement, own or lease a 

minimum of four (4) wreckers to provide the services called  for  by  this  Agreement. 
The wreckers must include: two (2) Class "A" wreckers; one (1) Class "C" wrecker; 
and one (1) rollback. The wreckers of the Towing Company shall meet the 
requirements and specifications established and set forth in the current Florida 
Highway Patrol Rules and Regulations for Wreckers. 

 
b) Said wreckers shall be of a recognized commercial make and shall have a wrecker 

winch (chassis) and truck towing capacity suitable for the removal and  transportation 
of the various types of motor vehicles contemplated by this Agreement without 
damage to such vehicles and without undue interference with  the flow of traffic. 

 
c) No owner, partner, employee, or agent of the Towing Company shall have been 

convicted, entered a plea of “no contest”, entered into a “Differed Prosecution 
Agreement” with the State Attorney’s Office, or have any pending criminal changes, 
of any felony or a misdemeanor directly relating to the business or operation of a 
Towing Company – regardless of whether civil rights have been restored. 

 
d) The Towing Company shall not hire or retain any wrecker driver, permanently or 

temporarily, who has been convicted of the offense of driving under the influence of 
alcohol or any controlled substance or chemical substance to the extent that normal 
faculties are impaired or driving with an unlawful blood alcohol level, or of any 
criminal traffic offense. 

 
11. RADIO AND TELEPHONE COMMUNICATIONS 

 
The Towing Company shall provide a two-way radio communications system between their office 
and all tow trucks operated by the Towing Company. The Towing Company shall maintain a direct 
telephone line for incoming Police calls. 

 
12. NON-EXCLUSIVENESS OF SERVICE 

 
The Towing Company agrees that the owner or person in possession of any vehicle which has been 
incapacitated shall have the opportunity of contacting a wrecker or tow company of his or her own 
choice if the disabled vehicle does not create a hazardous condition and a reasonable response time 
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can be expected. Said person, at the accident or place of incapacity, shall be given the opportunity 
of having such vehicle towed to a location other than the storage facility of the Towing Company. 

 
13. BENEFITS FROM REPAIRS PROHIBITED 

 
The Towing Company shall not benefit directly or indirectly, without the express written consent 
of the owner of the vehicle, or the owner's designated representative, from any motor vehicle repair 
or painting with respect to vehicles towed and/or stored by the Towing Company under the terms 
and provisions of any agreement between the City and the Towing Company. Any such agreement 
between the Towing Company and the owner shall state the repairs/painting to be done as well as 
the price and terms of payment therefore. 

 
14. LIABILITY OF TOWING COMPANY 

 
The liability of the Towing Company for any towed vehicle and all property contained therein 
shall commence at the time a wrecker is hooked to any vehicle to be towed. The Towing Company 
or its employee, representative, or agent shall inventory all personal property contained in the 
vehicle to be towed or endorse the inventory prepared by the Police Officer in charge. 

 
15. PERSONAL PROPERTY IN VEHICLES 

 
To the extent provided by law, the Towing Company shall be accountable and liable for damage 
or loss to all personal property in the vehicles towed and for all vehicle accessories. Personal 
property situated in a vehicle stored by the Towing Company shall not be disposed of to defray 
any charges for storage or towing of the vehicle, except as provided by law. All such personal 
property must be returned at once, unless directed otherwise by the City, to the owner or person 
entitled to legal possession thereof upon proper proof of ownership or right to possession. The 
determination of the owner or person entitled to legal possession shall be made by the Towing 
Company. Should the Towing Company release any personal property, the owner or person 
entitled to possession thereof shall receipt the Towing Company for the same. 

 
16. RELEASE OF THE VEHICLE 

 
The Towing Company agrees to release any vehicle, which has not been marked "HOLD" to    the 
proper owner, or person entitled to possession of the vehicle. The tow company will release the 
vehicle to the owner of the vehicle or the person that was in custody of the vehicle at the time of 
the tow. It will be presumed that said person was in custody of the vehicle if the person has the car 
key for said vehicle. Any vehicle, which has been marked "HOLD" by the Holly Hill Police 
Department, cannot be released without prior authority from the Police Department. The Towing 
Company shall require proper proof of ownership or right to possession before releasing a vehicle, 
and the Towing Company shall be given a receipt for the vehicle. 
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17. POSTING CHARGES AND ACCEPTANCE OF CREDIT CARDS 
 

The Towing Company shall prominently post a sign at the storage facility in such a manner that it 
is conspicuous to the public, which lists the charges to be imposed upon persons whose vehicles 
are towed pursuant to this Agreement. As to such persons, the Towing Company shall not impose 
any charges that exceed such posted or listed amounts. If the tow company accepts payment by 
credit card in any aspect of its business operations, then the tow company must accept credit cards 
as payment for city authorized tows and storage. The credit card payment must be accepted for 
every item charged for the release of the vehicle. 

 
18. ITEMIZED STATEMENTS 

 
Should any owner or person entitled to possession of a towed and/or stored vehicle seek to reclaim 
the same from the Towing Company, the Towing Company shall provide such owner or such 
person offering title to possession with an itemized statement of all charges relating to the towing 
and storage of such vehicle. 

 
19. INDEMNIFICATION 

 
The Towing Company shall indemnify and hold harmless the City of Holly Hill and its agents, 
officers and employees from and against all claims, damages, losses and expenses, including but 
not limited to attorney's fees arising out of or resulting from the work provided that the claim, 
damage, loss and expense is caused in whole or in part by any negligent act or omission of the 
City, the Towing Company, any subcontractor, anyone directly or indirectly employed by any one 
of them or anyone for whose acts any of them may be liable, regardless of whether or not it is 
caused in part by a party indemnified hereunder. 

 
20. INSURANCE 

 
a) Required Insurance: 

 

The Towing Company shall purchase and maintain, at its own expense, the following 
types and amounts of insurance, in form and companies satisfactory to the City: 

 
1. Workers' Compensation Insurance: 

 
Workers' Compensation Insurance for all employees of the Towing Company 
connected with the work, which is the subject of this Agreement. The insurance 
required by this provision shall comply fully with the Florida Workers' 
Compensation Law and include Employers Liability Insurance with limits of not 
less than $500,000 per occurrence. No class of employee, including the Towing 
Company itself, if an individual, shall be excluded from the Workers' 
Compensation coverage. 
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2. Liability Insurance: 
 

General Liability Insurance, including coverage for operations, products - 
completed operations, and personal injury insuring the Towing Company and any 
other interests, including but not limited to any associated or subsidiary companies 
involved in the work. 

 
Automobile Liability Insurance which shall insure claims for damages because of 
bodily injury or death of a person or property damage arising out of the ownership, 
maintenance or use of any motor vehicle used by the Towing Company for the work 
which is the subject of this Agreement. The Liability Insurance shall include 
contractual liability insurance applicable to the Towing Company's obligations 
under Paragraph 18 of this Agreement. 

 
The Liability Insurance shall name the City of Holly Hill as an additional insured. 
The General and Automobile Liability Insurance shall each have a limit of liability 
of no less than $500,000 for injury or death and no less than $1,000,000 for injury 
or death to two or more persons as a result of any one occurrence and no less than 
$250,000 for property damage to one or more persons as a result of any one 
occurrence, or in lieu thereof, a combined single limit for bodily injury and property 
damage of no less than $1,000,000. If insurance coverage is provided with a general  
aggregate,  then  the  aggregate  shall  be  in  an  amount  of  no  less than 
$2,000,000.  The  limit  of  liability  for  personal  injury  shall  be  no  less  than 
$1,000,000 and the limit of liability for contractual liability shall be no less than 
$1,000,000. 

 
3. Garage Keepers Legal Liability Insurance: 

 
Garage Keepers Legal Liability Insurance in an amount reasonably sufficient to 
protect the owners of any and all vehicles towed or stored by the Towing Company, 
pursuant to this Agreement, from loss or damages to such vehicle on account of 
such removal or storage. The insurance may be provided with a deductible in an 
amount deemed acceptable to the City Manager. 

 
b) Proof of Insurance 

 

The Towing Company shall furnish proof of insurance acceptable to the City prior to 
or at the time of execution of the Agreement and the Towing Company shall not 
commence work under this Agreement until all the insurance required under this 
Agreement has been obtained and filed with and approved by the City. The Towing 
Company shall furnish evidence of all required insurance in the form of certificates of 
insurance which shall clearly outline all hazards covered as itemized above, the 
amounts of insurance applicable to each hazard, the expiration dates, and shall contain 
the following language as to cancellation: 
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c) In the event of cancellation of this policy by the insurer or any insured, this company 
shall give not less than thirty (30) days advance written notice to: 

 
City Manager 

City of Holly Hill 
1065 Ridgewood Avenue 
Holly Hill, Florida 32117 

 
d) If requested by the City, the Towing Company will furnish copies of the insurance 

contracts to support the certificates of insurance and the copies of said  insurance must 
be acceptable to the City. The Towing Company shall file replacement certificates 
thirty (30) days prior to expiration or termination of the required insurance occurring 
prior to the expiration of this Agreement. In the even such insurance shall lapse, the 
City expressly reserves the right to renew the insurance at the Towing Company's 
expense. 

 
21. RECORDS, BOOKS, AND PAYMENT 

 
The City reserves the right, during normal business hours, to inspect and audit the Towing 
Company records pertaining to service provided under this Agreement. All records must be 
maintained at one central location as provided hereinafter. Additionally, the monthly sum payable 
to the City by the Towing Company will be submitted to the office of the City Finance Director 
on the first day of each month for the duration of this contract, along with information contained 
in subparagraph (b) below. The Towing Company shall maintain for one (1) year following the 
towing of any vehicle towed under authority of the Police Department  the following records     of 
such tow: 

 
a) Where the vehicle was towed from; the date towed; the driver who towed the vehicle; 

where it was towed to; a complete description of the vehicle; the name and address of 
the registered owner; the disposition of the vehicle; the date the vehicle  was  released 
or disposed of; and all correspondence sent or received concerning said vehicle. 

 
b) The Towing Company shall be required to submit a list of all vehicles towed under 

authority of the Police Department by the seventh (7th) day of each month for the 
previous month services, describing each vehicle by Make, Year, Model, VIN, Tag 
Number, Towing/Storage charges, invoice of the towed vehicle, method of payment 
by vehicle owner, vehicle owner name, address, and telephone number for auditing 
purposes. 
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c) The Towing Company shall be required to pay a 15% late payment penalty for any 
required monthly payment received after the close of business on the 15th day of each 
month for the duration of this contract. 

 
22. RIGHT TO CANCEL SERVICE CALL 

 
The City shall have the right to cancel a request for Towing Company services until the time the 
wrecker arrives on the scene, and there shall be no charge to the City or the vehicle operator/owner. 
When a wrecker is to be canceled, it must be canceled over the police radio prior to the wrecker's 
arrival on the scene. The term "arrives on the scene" is construed to mean that the responding 
wrecker has arrived within the close physical proximity of the vehicle to be towed and the wrecker 
has stopped in preparation to perform the towing service. 

 
23. COMPLIANCE WITH LAWS 

 
The Towing Company agrees to and shall comply with all applicable provision of the Florida 
Statutes, including Section 316.530, and all applicable City ordinances. 

 
24. CASH BOND 

 
Prior to the effective commencement date of this Agreement, the Towing Company shall deliver 
cash or check in the amount of 1/33rd of the total contract to be placed with the City upon award 
of the contract in the event: 

 
a)  The Towing Company fails to provide  wrecker  service  required  by  this  Agreement, 

for the purpose of defraying costs incurred by the City in making  adequate arrangements 
for the removal of vehicles. 

 
b)  The Towing Company breaches the terms of this Agreement and it is terminated by the 

City as provided in Section 24 entitled BREACH OF AGREEMENT, for the purpose 
of defraying the cost of re-bidding this Agreement. 

 
25. RIGHTS AT LAW RETAINED.  The rights and remedies of the CITY, provided for under 

this agreement, are in addition and supplemental to any other rights and remedies provided by 
law. 
 

26. MODIFICATIONS TO AGREEMENT. The Agreement and any exhibits amendments and 
schedules may only be amended, supplemented, modified or canceled by a written instrument 
duly executed by the parties hereto of equal dignity herewith. 

 
27. BREACH OF AGREEMENT 

 
a) The City may, by written notice to the Towing Company, terminate this Agreement in 

whole or in part, at any time, either for the City’s convenience or because of the failure 
of the Towing Company to fulfill its Agreement obligations. Upon receipt of such 
notice, Towing Company shall immediately discontinue all services affected, unless the 
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notice directs otherwise, and deliver to the City all data, drawings, specifications, 
reports, estimates, summaries and any and all such other information and materials of 
whatever type or nature as may have been accumulated by the Towing Company in 
performing this Agreement, whether completed or in process. 

 

b) If the termination is for the convenience of the City, Towing Company shall be paid 
compensation for services performed to the date of termination. 

 
c) If the termination is due to the failure of Towing Company to fulfill its Agreement 

obligations, City may take over the work and prosecute the same to completion by other 
agreements or otherwise. In such case, Towing Company shall be liable to City for all 
reasonable additional costs occasioned to the City thereby. Towing Company shall not 
be liable for such additional costs if the failure to perform the Agreement arises without 
any fault or negligence of the Towing Company; provided, however, that Towing 
Company shall be responsible and liable for the actions of its subcontractors, agents, 
employees, persons and entities of a similar type or nature. Such causes may include 
acts of God or of the public enemy, acts of City in its sovereign or contractual capacity, 
fires, floods, epidemics, quarantine restrictions, strikes, freight embargoes, and 
unusually severe weather, but in every case the failure to perform must be beyond the 
control and without any fault or negligence of the Towing Company. 

 
d) If after notice of termination for failure to fulfill its agreement obligations it is 

determined that Towing Company had not so failed, the termination shall be 
conclusively deemed to have been effected for the convenience of City. In such event, 
adjustment in the Agreement price shall be made as provided for in subsection (b) of 
this Section. 

 
e) The rights and remedies of City provided in this section are in addition and supplemental 

to any and all other rights and remedies provided by law or under this Agreement. 
 

f) It shall be the right of the City Manager and any officials of the City which he may 
designate to observe closely the wrecker service operations and if, in the opinion of the 
City Manager, there has been a breach of contract, the City Manager shall so notify   the 
Towing Company, in writing, specifying the manner in which there has been a breach of 
contract.  If, within a period of seven (7) days, the Towing Company has    not eliminated 
the condition considered to be a breach of contract to the satisfaction of the City Manager, 
the City Manager may make a recommendation to the City Commission that the 
agreement be terminated. The termination shall be placed on the agenda of a City 
Commission meeting and the Towing Company shall be given notice of the agenda item. 
If the City Commission finds that the Towing Company breached the Agreement, the 
City Commission may declare the Agreement terminated immediately and the cash bond 
forfeited. 

 
g) In addition to terminating this Agreement, the City may recover from the cash bond all 

administrative costs as provided by Section 23 of this Agreement. 
 

h) The City may, if is so elects pursue  any  other  remedies  provided  by  law  for  breach 
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of this Agreement or any of its terms, covenants, conditions, or stipulations. No 
 

right or remedy herein conferred upon or reserved to the City or Towing Company is 
intended to be exclusive of any other right or remedy, and each and every right and 
remedy given hereunder, or now or hereafter existing at law or at equity or by statute. 

 
28. MISLEADING, DISHONEST AND ILLEGAL PRACTICES 

 
The Towing Company warrants that it has not and will not engage in any misleading, dishonest, 
or illegal practices with regard to the operation of it business operations, including but not limited 
to vehicles towed pursuant to this Agreement, or any other agreement with the City, and shall 
charge owners of vehicles towed pursuant to this Agreement only those amounts permitted  under 
this Agreement for those services covered by this Agreement. In the event that an overcharge or 
other violation covered by this paragraph is reported to the City, the City shall promptly notify the 
Towing Company of the alleged violation. If a satisfactory explanation is not received by the City 
within twenty-four (24) hours from the Towing Company, or the violation is not otherwise 
remedied and assurances given that similar violations will not occur in the future, within the 
twenty-four (24) hour period the violation may be reported to the City Commission for cancellation 
of this Agreement or other appropriate action as provided by Section 24 herein. 
 
29. Public Records Law: 
 
IF THE TOWING CONTRACTOR HAS QUESTIONS REGARDING THE 
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE 
CONTRACTOR'S DUTY TO PROVIDE PUBLIC RECORDS RELATING TO 
THIS CONTRACT, CONTACT THE CUSTODIAN OF PUBLIC RECORDS 
AT (telephone number, e-mail address, and mailing address) . 
 
The Towing Contractor shall comply with public records laws, specifically to: 
 
1. Keep and maintain public records required by the City to perform the service. 
 
2. Upon request from the City's custodian of public records, provide the City with a copy of 
the requested records or allow the records to be inspected or copied within a reasonable 
time at a cost that does not exceed the cost provided by law. 
 
3. Ensure that public records that are exempt or confidential and exempt from public records 
disclosure requirements are not disclosed except as authorized by law for the duration of 
the contract term and following completion of the contract if the Towing Company does not 
transfer the records to the City. 
 
4. Upon completion of the contract, transfer, at no cost, to the City all public records in 
possession of the Towing Contractor or keep and maintain public records required by the 
City to perform the service. If the Towing Contractor transfers all public records to the City 
upon completion of the contract, the Towing Contractor shall destroy any duplicate public 
records that are exempt or confidential and exempt from public records disclosure 
requirements. If the Towing Contractor keeps and maintains public records upon completion 
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of the contract, the Towing Contractor shall meet all applicable requirements for retaining 
public records. All records stored electronically must be provided to the City, upon request 
from the City's custodian of public records, in a format that is compatible with the 
information technology systems of the City. 

 
30.  MISCELLANEOUS 

 
a) The descriptive headings appearing in this Agreement are for convenience only and 

are not  to  be  construed  either  as  a  part  of  the  terms  and  conditions  hereof  or 
as any interpretation thereof. 

 
b) The bid documents and specifications, attached hereto, are made a part of this 

Agreement. 

c) It is mutually understood and agreed that nothing contained in this Agreement is 
intended, or shall be construed, as in any way creating or establishing the relationship 
of co- partner or joint ventures between the parties hereto or as constituting the Towing 
Company as agent or representative of the City for any purpose or in any manner 
whatsoever. 

 
d) The Towing Company shall not assign this Agreement and its rights hereunder, in whole 

or in part, except with the prior written consent of the City. 
 

e) This Agreement shall be governed by the laws of the State of Florida. 
 

f) Venue for any legal proceedings regarding this Agreement shall be in Volusia County, 
Florida. 

 
g) In the event either party is required to file suit to enforce this Agreement, the prevailing 

party shall be reimbursed reasonable attorneys' fees and costs. 

The undersigned parties, being fully advised of the above terms and conditions, do hereby freely 
and voluntarily execute this Renewal. 

 
City of Holly Hill, Florida Wrecker Service: 

 
By: 

 
   

 
By:    

Title:    Title:    

Date:    Date:    

 
Attest: 

  

 
 
 
 

Valerie Manning, City Clerk 
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CITY OF HOLLY HILL, FLORIDA 
REQUEST FOR BIDS 

TOWING COMPANY AGREEMENT 
BID NUMBER 2020-PD-02 

 

BID RESPONSE FORM 
 

THIS RESPONSE IS SUBMITTED TO: 
City Clerk, City of Holly Hill 

1065 Ridgewood Avenue  
Holly Hill, Florida 32117 

 
The undersigned SUBMITTER proposes and agrees, if this Submittal is accepted, to 
enter into a Contract with the CITY that is in the form of this Request for Bid (BID) 
and to provide all  services,  as  specified  or  indicated  in  the  BID  Documents, in 
full accordance with the terms and conditions set forth therein. 

 
SUBMITTER  accepts  all of the terms and conditions  of the Bid Conditions, and  
the Wrecker Service Agreement. SUBMITTER will sign the Contract and submit the 
Contract security (when applicable) and other documents required by the Contract 
Documents within ten (10) days after the date of CITY’s Notice of Award. 

 
In submitting this information, SUBMITTER represents, as more fully set forth in the 
Agreement, that: 

 
SUBMITTER has examined copies of all the BID Documents and of the following 
Addenda: 

 
Addendum Date Addendum Number 

 
 
 
 

 

Receipt of all of which is hereby acknowledged. 
 

This Bid is genuine and not made in the interest of or on behalf of any undisclosed 
person, firm or corporation and is not submitted in conformity with any  agreement  or   
rules of any group, association, organization or corporation; BIDDER has not directly or 
indirectly induced or solicited any other BIDDER to submit a false or sham BID; BIDDER 
has not solicited or induced any person, firm or a  corporation  to  refrain  from  bidding; 
and BIDDER has not sought by collusion to obtain for himself any advantage over any 
other Bidder or over the CITY. 
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THIS RESPONSE IS SUBMITTED BY: 
 
 

COMPANY NAME:    
 
 

VENDOR/CONTRACTOR LICENSE NUMBER:    
 
 

ADDRESS:    
 
 
 
 

 
 
 

PHONE NO.:  FAX NO.:   
 
 

BIDDER’S NAME:    
(Typed or Printed in Ink) 

 
TITLE:    

 
 

AUTHORIZED SIGNATURE: I,  hereby 
(Original signature required in each document) 

 

declare that I have read and fully understand the BID Documents, including  the 
General Conditions and the Scope of Work, and that I am duly authorized to sign and 
submit this Submittal. 

 
Our Thirty-three (33) month Bid is $  . 

 
The CITY reserves the right to reject any and all Submittals, to waive informalities, and 
to accept any Submittal or parts thereof as the CITY, in its sole discretion, determines to 
be in the best interest of the CITY. 

 
PLEASE ENSURE THAT YOU HAVE SIGNED THE BID  RESPONSE  FORM  OF 
THIS REQUEST FOR BID. OMISSION OF A SIGNATURE ON THAT PAGE WILL 
RESULT IN REJECTION OF YOUR BID. 
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NON-CONFLICT OF INTEREST STATEMENT & LITIGATION STATEMENT 
 

[ ] To the best of our knowledge, the undersigned Towing Company has no potential conflicts of 
interest due to any other clients or contracts for this project. 

 

[ ] The undersigned Towing Company,  by  attachment  to  this  form,  submits  information 
which may be a potential conflict of interest due to other clients or contracts for this project. 

 
 
 

 
[ ] The undersigned Towing Company has had no litigation on any project in the last five (5) 

years. 
 
 

[ ] The undersigned Towing Company, by attachment to this form, submits a summary and 
disposition of individual cases of litigation during the past five (5) years. 

 
 
 
 
 

COMPANY NAME 
 
 

 
AUTHORIZED SIGNATURE 

 
 

 
NAME (PRINT OR TYPE) 

 
 

 
TITLE 

 
 

 
DATE 
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DRUG-FREE WORKPLACE CERTIFICATION 
 

IDENTICAL OR “TIE” SUBMITTALS: Preference shall be given to businesses with drug-
free workplace programs. Whenever two or more Bids which are equal in respect to price, 
quality, and service are received by the State or by any political subdivision    for the 
procurement of commodities or contractual services, a bid received from a business that 
certifies that it has implemented a drug-free workplace program shall be given preference 
in the award process. Established procedures for processing tie bids will be followed if 
none of the tied vendors have a drug-free workplace program. In order to have a drug-
free workplace program, a business shall: 

1) Publish a statement notifying employees that the unlawful manufacture, distribution, 
dispensing, possession, or use of a controlled substance is prohibited in the workplace 
and specifying the actions that will be taken against employees for violations of such 
prohibition. 

2) Inform employees about the dangers of drug abuse in the workplace, the business’ 
policy of maintaining a drug-free workplace, any available drug counseling, 
rehabilitation, and employee assistance programs, and the penalties that may be 
imposed upon employees for drug abuse violation. 

 
3) Give each employee that engages in providing the commodities or contractual 

services that are under bid a copy of the statement specified in subsection (1). 
 

4) In the statement specified in subsection (1), notify the employees that, as a condition 
of working on the commodities or contractual services that are under bid, the 
employee will abide by the terms of the statement and will notify the employer of any 
conviction of, or plea of guilty or nolo contendere to, any violation of Chapter 893 or of 
any controlled substance law of the United States or any state, for a violation occurring 
in the workplace no later than five (5 ) calendar days after such conviction. 

 
5) Impose sanctions on, or require the satisfactory participation in a drug abuse 

assistance or rehabilitation program if such is available in the employee’s community, 
by any employee who is so convicted. 

 
6) Make a good faith effort to continue to maintain a drug-free workplace through 

implementation of this section. 
 

Company Name 

Authorized Signature 

Print Name 

Title 
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STAFF REPORT 

CITY OF HOLLY HILL, FLORIDA 

  

City Commission 

Agenda Item 
 

  

Updated: 12/2/2020 3:58 PM  Page 1 

 

MEETING DATE: December 8, 2020 

FROM: Stella Gurnee 

SUBJECT: Employee Benefit  Programs Agent of Record Request for 

Qualifications (RFQ) 2021-HR-01 Award Recommendation 

NUMBER: (ID # 3137) 

APPLICANT:  

PLANNER:  

 

 

DISCUSSION:  
 
The city’s current contract with Brown & Brown for agent of record services is set to expire at 

the end of December. City staff issued an RFQ for agent of record services for a new contract for 

these services and had two respondents.  Brown & Brown, and Acentria Public Risk.  The 

evaluation committee reviewed and unanimously made the following rankings: 

   

1) Brown & Brown  

2) Acentria Public Risk 

 

After review the Review Committee feels that based on the criteria established in the RFQ that 

Brown & Brown submittal more closely meets the needs of the City of Holly Hill.  This 

recommendation is based primarily on a higher level of municipal experience, demonstrated 

financial capability and a larger number of rankings as a preferred vendor status among 

insurance providers (both medical and ancillary programs). 

 
The local Vendor Preference as adopted in the Purchasing Policy Resolution 2018-30, Section K 

2.44 states: 

 

 "A local vendor would be interpreted as a bidder, which as of the date of the bid opening, has a 

valid Business Tax Receipt (BTR) issued by the City of Holly Hill to do business in the City of 

Holly Hill which authorizes the vendor to provide the goods, services, or construction to be 

purchased and has a physical address located within the limits of Holly Hill from which the 

vendor operates or performs business. A Post Office Box cannot be used to establish physical 

address." 

 
Therefore, neither vendor is eligible for Local Vendor Preference. 

 
 
FISCAL ANALYSIS:  
 
The proposed amount of $35,000 from Brown and Brown is the current budgeted annual amount.  

While Acentria’s proposed annual fee was $28,500, the overall ranking considering all 
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Agenda Item (ID # 3137)  Meeting of December 8, 2020 

Updated: 12/2/2020 3:58 PM  Page 2 

evaluation criteria showed Brown and Brown as the highest ranked Firm. 

 
STAFF RECOMMENDATION:  
 
Award the agent of record services contract to Brown and Brown. 

 
COMMISSION GOAL:  
 
Goal #1: Develop and maintain a sound and sustainable financial plan for the city that 

establishes sufficient reserves for all funds, ensures (whenever possible) that user fees pay for 

services rendered, provides a realistic capital improvement program, and encourages 

public/private sector partnerships and intergovernmental partnerships. 

 
MOTION:  
 
Authorize the City Manager to execute the agreement for agent of record services with Brown & 

Brown Insurance. 

 

 Brown & Brown Agent of Record Services for Employee Benefit Programs RFQ 2021-

HR-01 (PDF) 

 Acentria Public Risk - RFQ 2021-HR-01 - Holly Hill (PDF) 

 RFQ 2021-HR-01 Addendem No 2 (PDF) 

 RFQ 2021-HR-01 Addendem No. 1 (PDF) 

 Employee Benefit Services - RFQ 2021-HR-01 (PDF) 

 RFQ 2021-HR-01 Selection Review Committee Ranking (PDF) 
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City of Holly Hill 

REQUEST FOR QUALIFICATIONS 
Agent of Record Services for Employee Benefit Programs 

 [RFQ 2021-HR-01] 

ORIGINAL 

Responding Agent:  Alan Florez 
Telephone:  (386) 455-0128
Email:  AFlorez@Foundationrp.com

1540 Cornerstone Blvd. Suite 200 
Daytona Beach, FL 32117 

(386) 999-0001
(386) 523-9705 – FAX
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City of Holly Hill 
RFQ 2021-HR-01 

 1540 Cornerstone Blvd. Ste 200 
Daytona Beach, FL 32117

November 10, 2020 

City of Holly Hill 
1065 Ridgewood Avenue. 
Holly Hill, FL 32117 

RE: Agent of Record Services for Employee Benefit Programs (RFQ 2021-HR-01) 

Thank you for the opportunity to present our employee benefits consulting capabilities and service platform to the City 
of Holly Hill (the “City”). 

Acentria Public Risk is an agency of Foundation Risk Partners, Corp. established with the single purpose of servicing 
Florida’s public entities. 

Foundation Risk Partners (FRP) is a privately held brokerage and consulting firm that is headquartered in Daytona Beach. 
FRP began with the convergence of two large, established consulting and brokerage platforms that now provide FRP’s 
comprehensive employee benefits and property and casualty insurance services. FRP currently operates in 13 states with 
more than 1,300 employees and is among the 25th largest insurance consulting and brokerage firms in the United States. 

Our dedicated Public Entity Practice, Acentria Public Risk is guided by the principle of excellent risk management and 
experiential knowledge of governmental service provide an optimum outcome for our clients. 

The practice is led by Alan Florez and David Lodwick who are authorized to make representation for the firm and to bind 
coverage for Acentria Public Risk.   

Alan Florez, Executive Vice President    David Lodwick, CRM, CIC 
Public Entity Practice Leader       Director of Public Entity Services 
Acentria Public Risk       Acentria Public Risk 
1540 Cornerstone Blvd., Ste. 200        1540 Cornerstone Blvd., Ste 200 
Daytona Beach, FL  32117        Daytona Beach, FL  32117 
Email : AFlorez@Foundationrp.com Email :DLodwick@Foundationrp.com 
Direct : (386) 455-0128       Mobile : (561) 827-6432 

Prior to Acentria Public Risk, Alan and David both proudly served both State and local government in Tallahassee and 
Palm Beach County.  After working in the public sector, Alan and David both held leadership roles for two of the largest 
competing organizations responsible for public entity insurance services.  For over 10 years they have been fortunate to 
provide risk management programs to over 500 public entities in Florida.   

Our Public Entity team is based locally in Daytona Beach and will provide a high level of service and expertise to the City 
staff. We have included an example Service Calendar as an indication of the services that the City should expect in 
addition to additional agency services.  We are also including an Online Benefits Administration platform at no additional 
charge to the City as part of our proposed services. 

We understand the unique needs associated with a City and are uniquely qualified to help Cities manage benefit 
programs in the face of mounting costs, regulatory pressures and ongoing changes in the healthcare and insurance 
industries. 

We affirm that we meet all minimum qualifications set forth in this RFQ. 
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City of Holly Hill  
RFQ 2021-HR-01 

 

 1540 Cornerstone Blvd. Ste 200 
Daytona Beach, FL 32117 

 
Our proposal for employee benefits includes the following services: 
 
 Online benefits administration and enrollment 
 Benefits administration technology and support 
 Facilitation of open enrollment with the direction from HR  
 Implementation and coordination of wellness and disease management program 
 Current plan data analysis 
 Plan marketing and carrier negotiations including all funding options 
 Healthcare reform and other regulatory compliance support 
 Employee education and communication campaigns 
 Voluntary/worksite benefit products 
 Design and facilitation of an annual short-term and long-term strategies

 
 

 

Acentria Public Risk is strategically aligned with the Florida  

League of Cities, the administrator for the Florida Municipal 
Insurance Trust. We are one of only two organizations that 
have access to the League’s employee benefits program.  
Acentria Public Risk is able to present the FMIT program as 
a viable option for the City. 

This additional option can also add pressure on traditional 
benefit carriers to obtain the best value for the City’s 
employees. 

This municipal pooling option through the Florida League of Cities is fully insured and does not include exit/claims fees 
contained in many other pooling options. 

We have Preferred National Tier 1 status with all major insurers and serve on a majority of their advisory committees.  
As a hopeful partner with the City, we wish to make it clear that we will work for you, not the insurance companies. Our 
commitment is to, year in and year out, negotiate the most optimal carrier contracts available in the marketplace, by 
leveraging the breadth and depth of our book of business.  
Our firm places approximately $1 billion in annual premium volume with virtually all major and regional carriers. We 
have achieved Preferred Status with carriers, serve on their advisory boards and maintain direct access to top-level 
executives within their organizations. We will leverage our position to develop to negotiate cost-controlled, high-value 
benefit programs on behalf of the City and your employees. 

COVID-19 Information Resources: As the coronavirus pandemic continues to unfold throughout the nation, employers 
look to us for guidance. We publish and maintain a Coronavirus Resource page with regularly updated information on 
benefits compliance, insurance carrier responses and suggested employer actions. The page includes updates from 
medical authorities, such as the Centers for Disease Control and Prevention and Johns Hopkins Coronavirus Resource 
Center. We are also helping our clients’ employees understand how to respond to the virus’ threat to their health. Our 
Coronavirus Resource page described above also includes links to infographics to educate employees about the 
pandemic. Our in-house team of content creators have launched a coronavirus employee education campaign with 
posters, flyers, a PowerPoint presentation, facts vs. myths, and other components.   

5.6.b

Packet Pg. 479

A
tt

ac
h

m
en

t:
 A

ce
n

tr
ia

 P
u

b
lic

 R
is

k 
- 

R
F

Q
 2

02
1-

H
R

-0
1 

- 
H

o
lly

 H
ill

  (
31

37
 :

 E
m

p
lo

ye
e 

B
en

ef
it

  P
ro

g
ra

m
s 

A
g

en
t 

o
f 

R
ec

o
rd

 R
F

Q
 2

02
1-

H
R

-0
1 

A
w

ar
d

https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.corpsyn.com%2Fcoronavirus%2F&data=02%7C01%7Crbeach%40foundationrp.com%7C9d7d9254605243310c9d08d7e7943f15%7C7ba70ca2d9de49119277f5febbf4589c%7C0%7C0%7C637232496228392910&sdata=6J2C9fJYta7pc%2BdGZU5XmJdiHTW3LR2bR3iQWx%2BagXQ%3D&reserved=0


Page | 5 
 

City of Holly Hill  
RFQ 2021-HR-01 

 

 1540 Cornerstone Blvd. Ste 200 
Daytona Beach, FL 32117 

As will be communicated throughout our RFQ response, we are a performance-based organization that is culturally 
committed to driving results. We specialize in public entities that are similar in size to the City of Holly Hill and are 
providing best in class service and driving the best value and results for our clients.  

Thank you again for the opportunity to present our capabilities.  

 
 
 
 
 
 

Alan Florez, Executive Vice President 
Public Entity Practice Leader 
Direct: 386.455.0128; AFlorez@foundationrp.com 
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City of Holly Hill  
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 1540 Cornerstone Blvd. Ste 200 
Daytona Beach, FL 32117 

 
 

 

 

 

 

 

 

 

 

  

 
 
 

Tab 1 

Methodology 
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City of Holly Hill  
RFQ 2021-HR-01 

 

 1540 Cornerstone Blvd. Ste 200 
Daytona Beach, FL 32117 

Online Benefit Administration:  

We would provide a platform that allows employees to make benefit elections during open enrollment and at 
Qualifying Life Events at no additional 
cost.  The system can limit members’ abilities 
to make changes during the year, but 
employees are always able to login to the 
portal to view current benefit summaries and 
elections.  Plan administrators can access 
system created and customized reporting to 
assist in auditing changes monitoring both employee and employer contributions.   

Acentria Public Risk offers expert support for our Ben Admin Platform throughout the year including 
onboarding training for both the HR Users and the employees.  Changes made in the Acentria Public Risk Ben 
Admin Portal are fed to the applicable carriers and vendors and managed by our team easing plan 
administration.  

Saving the City Money, Reducing Staff Workload and Meeting Employee Needs 
 
Acentria Public Risk  offers an all inclusive model that includes Employee Navigator Online Enrollment, 
an internet-based employee benefits administration system in order to meet the growing benefit 
administration needs of the public sector. 
 

• PAPERLESS – paper forms and files are replaced by a centralized HR management console and 
employee portal that’s always up-to-date. 

• EFFICIENT – Manage interactions in one place so you can spend more time growing your 
business and less time on manual process. 

• ACCESSIBLE – Help your employees help themselves by allowing HR and employees to find the 
information they need without having to call for support, 

• CONTROL- Go beyond the basics and improve communication and engagement with quick 
access to reports and configuration tools. 

 
FOR HUMAN RESOURCES 

• Improves communication 
• Gain instant access to your data 
• East to use and customize 
• Streamlines benefit shopping 

experience  
• Modernizes employee management 
• ACA Tracking, IRS 1095-3 

 

FOR EMPLOYEES 

• Easy access to HR information 
• Intuitive benefit enrollment 
• On-the go mobile access 
• Paperless on-boarding 
• Employee self-service  
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City of Holly Hill  
RFQ 2021-HR-01 

 

 1540 Cornerstone Blvd. Ste 200 
Daytona Beach, FL 32117 

Our methodology features: 

 Analysis of current benefit program data to identify key cost drivers 
 A detailed utilization and financial review of benchmarking against regional, national and industry norms, plan 

performance, contracts, enrollee demographics, payroll contributions, benchmarking against regional, national 
and industry norms. 

 Evaluation of funding arrangements including fully funded plans, level funding plans, municipal pooling options 
as well as self-funding options to ensure the optimal benefit and cost structure for the City’s employees. 

 Striking the best plan cost and value via our knowledge of and ongoing engagement with the benefits 
marketplace. We leverage our position as a respected national benefits broker during aggressive negotiations, 
resulting in the most advantageous pricing and plan design. 

 Personal support of your employees through our in-house advocacy and service center, BenefitsVIP®, whose 
benefit professionals provide peace of mind as they assist your employees and HR team by answering their 
questions and resolving claims issues.  

 
 Employee education and communication strategies that engage and educate plan participants to increase their 

benefits literacy and assist in controlling employer costs. Our campaigns feature targeted messaging to heighten 
participant awareness and perceived benefit value while promoting consumerism through education and 
engagement. 

 
 Wellness initiatives to further assist in controlling near- and long-term cost while promoting personal 

responsibility for health and appropriate plan utilization. 

 A skilled in-house compliance staff, who are experts in the Affordable Care Act and all other laws and regulations 
that impact benefit programs. They identify and resolve immediate risks and develop an ongoing strategy to 
keep plans compliant year after year. They communicate relevant government regulations and carrier 
information that affect benefits. 
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City of Holly Hill  
RFQ 2021-HR-01 

 

 1540 Cornerstone Blvd. Ste 200 
Daytona Beach, FL 32117 

 Benefits administration technology and support to assist HR in day-to-day and annual tasks. Our platform 
empowers participants through online self-service tools, thus eliminating the burden of open enrollment and 
ongoing administration on HR personnel. Our approach streamlines and automates enrollment and eligibility 
systems, connects the employer with participants, educates them, and helps them manage their benefits. 

 Voluntary benefits consultation to address workforce needs with a comprehensive strategy that provides 
additional robust coverage at little or no cost to the employer.  

Our firm places approximately $1 billion in annual premium volume with virtually all major and 
regional carriers. We have achieved Tier 1 status with carriers, serve on their advisory boards and 
maintain direct access to top-level executives within their organizations. We will leverage our position 
to develop and negotiate cost-controlled, high-value benefit programs on behalf of the City and your 
employees. 

COVID-19 Information Resources: As the coronavirus pandemic continues to unfold throughout the 
nation, employers look to us for guidance. Foundation Risk Partners is closely following the latest news 
and government announcements related to the healthcare crisis. We have published a Coronavirus 
Disease 2019 Resource page with regularly updated information on benefits compliance, insurance 
carrier responses and suggested employer actions. The page includes updates from medical 
authorities, such as the Centers for Disease Control and Prevention and Johns Hopkins Coronavirus 
Resource Center. We are also helping our clients’ employees understand how to respond to the virus’ 
threat to their health. Our Coronavirus Disease 2019 Resource page described above also includes links 
to infographics to educate employees about the pandemic. Our in-house team of insurance/benefits 
writers and graphic designers have launched a coronavirus employee education campaign with posters, 
flyers, a PowerPoint presentation, facts vs. myths, and other components.   
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City of Holly Hill  
RFQ 2021-HR-01 

 

 1540 Cornerstone Blvd. Ste 200 
Daytona Beach, FL 32117 

Local Service Team: 

The Public Entity service team that would work directly with the City of Holly Hill staff are located in our 
Daytona Beach office. 

Daytona Beach Office: 

 Address: 1540 Cornerstone Blvd. Suite 200, Daytona Beach, FL 32117 
 Head of Office: Alan Florez – Executive Vice President 

 
Our office hours are from 8:00AM - 5:00PM, Monday – Friday and our account leads understand that our 
priority is a commitment to immediate response and are available via cell phone at any time and their contact 
information will be provided. 

Our team will meet with employees and actively manage the open enrollment process, provide immediate 
on-site responses to requests for meetings, attend claim review meetings and serve in a leadership role for 
the City.   

Professional Staff 

 

Key team members and their roles are listed below: 

 

 

 

 

 

 

 

 

Alan Florez, EVP, Southeast Sales 
Account Role: Executive Advisor 
Alan is responsible for executive oversight to include sales, service and operations. As an 
executive in the insurance intermediary industry for more than 12 years, Alan Florez presided 
over Florida’s largest retail agency division. He managed 180 employees responsible for 
servicing and selling commercial insurance to private and public-sector clients. During this 

tenure the offices he presided over, achieved the highest levels of recognition for the nation’s 6th largest 
insurance intermediary. He has 10 years of service to governmental clients, including counties, school 
districts, cities and other municipalities. 

Before his career in the insurance industry, Alan was the Deputy Director of Legislative Affairs and Special 
Assistant to the Governor. He was appointed to the University of Central Florida’s Board of Trustees in  
2006 by Governor Jeb Bush and subsequently by Governor Rick Scott. 
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City of Holly Hill  
RFQ 2021‐HR‐01 

 

 1540 Cornerstone Blvd. Ste 200 
Daytona Beach, FL 32117 

 Luke Wolkers   
Account Role: Benefits Consultant  
Luke is the primary consultant for his clients.  He meets with his clients regularly to 
understand their needs and customizes insurance coverage and service offerings to best 
support his clients.  Luke has expansive experience working with 

                            both public and private sector clients.  Luke utilizes his experience to work with carriers 
and vendors to secure the best pricing and contract terms available for his clients.  
Luke has over 13 years of experience in the employee benefits and health insurance industry.  
  

  Alex Doberstein, RHU, REBC, ChHC 
Account Role: Benefits Resource Leader 
Alex is a liason for Acentria Public Risk to the internal and external reources that are 
available  including  compliance,  technology,  administrative  and  analytical  tools.   He 
posseses the technical expertise and marketplace awareness to serve as a consultative 
resource.  

Alex is an alumnus at Temple University with a degree in Risk Management and Insurance  ‐ Employee 
Benefits and has over a  12 year of employee benefits insurance industry experience.  

Amber Bair  
Account Role: Account Management Team Lead  
Amber drives the Account Management process and ensures Acentria Public Risk meets 
the client’s expectations. Her role includes developing actionable strategies based 
on information gathered from the client. She is focused on delivering exceptional client 

service.  
Amber is a graduate of Flagler College and has over 12 years of experience in the employee benefits 
insurance industry.  
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City of Holly Hill 
RFQ 2021-HR-01 

 1540 Cornerstone Blvd. Ste 200 
Daytona Beach, FL 32117

The selection of our team would allow the City to have a partnership with an experienced Government 
service team who has implemented leading edge concepts to their clients such as alternative funding 
arrangements, international pharmacy, consumer directed health plans, gap plans, telehealth programs, 
EAP, innovative wellness and disease management programs,  reference based pricing, direct provider 
contracts, and pharmacy management.  
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City of Holly Hill  
RFQ 2021‐HR‐01 

 

 1540 Cornerstone Blvd. Ste 200 
Daytona Beach, FL 32117 

 Local Presence through our Daytona Beach office allows Acentria Public Risk to provide The City with on‐site 
support when needed.  

o With Offices across the state of Florida it also ensures business continuity, with Geographic separation 
of our people and our resources. 

 Experienced Specialists to assist with all facets of Benefits Administration:  
o Compliance team 
o Benefits Administration Implementation team 
o On ‐staff ERISA Attorney 
o Underwriter/Actuary 
o Internal creative team of writers and designers generate professional, branded communication materials 

that support client engagement and educate employees 
o Internal wellness team  

 Impeccable account management  support and administrative  services,  collectively more  than 100  years of 
benefits experience. 

 Tier 1 Recognition with all major insurers  
 Expertise in evaluating multiple funding and plan options, included data to allow our clients to make the most 

informed decisions possible.  
o Fully Insured, Level Funding, Self‐Insured, Captive Plans, Plan Design, International Medicine, Retiree 

Carveouts, Telemedicine 
o Including Strategic partnership with the Florida League of Cities – Bringing pooling capabilities to the 

City. We are one of few benefits broker for the Florida Municipal Insurance Trust.  
 Adaptive Service Calendar to increase transparency with the City staff and ensure the City receives a promise 

that can be measured.  
 Agnostic support of our Clients’ Technology Platform 

 Nationally Recognized thought leaders with heavy involvement in PRIMA, Florida League of Cities, SHRM, etc. 
 Supporting our clients relentlessly through the COVID‐19 pandemic is something our clients have appreciated 

and is an important characteristic of us as a partner. While it is impossible to predict an unforeseen scenario like 
the recent pandemic, it is important to know that FRP is equipped to help our clients navigate the unexpected 
from a financial, compliance and employee‐support perspective.  

 

Foundation Risk Partners Public Entity Services is dedicated to providing world class service to our municipal 
clients.  In this section, we cover all questions regarding Brokerage/Consulting Services, Communication, 
Enrollment and Benefits Administrative Services.  

Key differentiators that Foundation Risk Partners Public Entity Services will bring to The City of Holly 
Hill: 
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City of Holly Hill  
RFQ 2021-HR-01 

 

 1540 Cornerstone Blvd. Ste 200 
Daytona Beach, FL 32117 

If selected as the City’s Broker of Record, we would take a fresh and unbiased look at the current products and 
vendors in place.  We will obtain proposals from 
appropriate carriers, alternate funding and municipal 
pooling options. We will manage the entirety of the process 
on behalf of the City. 

Our firm is agnostic and does not maintain an ownership 
interest or management interest in any carrier proposed or 
any municipal pooling or consortium options. 

As an authorized agent for virtually every A- or better rated 
insurance company/vendor in the marketplace, we pride 
ourselves on our ability to work with total objectivity in all 
of our initiatives.  We focus on aligning our clients with the 
best suited vendor partners by utilizing data analytics to assist the City staff in decisions on plan design to 
obtain optimal benefit value. 

Acentria Public Risk represents virtually every carrier nationwide and we participate on several national 
advisory boards: Aetna, Cigna, United HealthCare, Hartford, Lincoln Financial, MetLife and Reliance 
Standard. We have achieved Preferred status with most of the major insurers.  

Preferred status typically results in a higher level of advocacy from the carrier, including but not limited to: 

 Enhanced claims reporting at no additional cost  
 Dedicated service teams 
 Inclusion on the carriers’ Advisory Council 
 Accelerated case implementation 
 Direct access to underwriters and medical directors 
 New product rolls out 

We leverage this industry clout when negotiating with carriers on rates, policy terms and plan design. As Public 
Entity specialists, we also have access to municipal pooling options that many brokers can’t offer to the City. 
Several members of our staff serve on the Broker Advisory Boards of national insurers, including, the following 
list:  
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City of Holly Hill 
RFQ 2021-HR-01 

 1540 Cornerstone Blvd. Ste 200 
Daytona Beach, FL 32117

Formal Bid Process. Our team will collaborate with your human resources team, in creating a Request for 
Proposal (RFP).  During our RFP process, we will prepare and manage the process to obtain competitive quotes 
from carriers and other vendors and serve as the contact during the bidding process. Our Request for Proposal 
(RFP) will include: 

• Detailed benefit plan design
• Historical cost information
• Identify the appropriate markets to

approach
• Customized request for proposal (RFP)
• Appetite for risk
• Demographics

• Industry
• Locations
• Technological knowledge
• Provider networks and discounts
• Wellness and disease management

capabilities

Acentria Public Risk has vast  experience in the solicitation of all insurances through working with public entity 
procurement departments and abiding by the Sunshine Law and State legislation.   

Our firm has the ability to market your program to all national carriers and also would utilize the Florida 
Municipal Insurance Trust (FMIT) as an additional option.  This fully insured pooling option is only available 
to 2 brokers in the State and will ensure the optimal pricing and benefit structure regardless of the carrier 
chosen. 

Market Solicitation and Renewal Negotiation.  All vendor proposals will be reviewed and evaluated by our 
team prior to presentation to the City staff.  This evaluation and presentation processes will be inclusive of 
the following: 

• Provide a detailed carrier analysis of their proposed benefit plan with comparison to in-force plans
• Illustrate the plan differences to include the advantages and disadvantages of each benefit
• Detailing a cost comparison of the total program cost
• Model employer and employee contributions
• Detail all applicable proposal caveats and exclusions
• Produce a network disruption report and discount analysis will be performed to compare and

determine which proposers may be considered viable options for the City.

Once our analysis is complete, we will meet with HR staff and insurance committee to review all options and 
recommendations. After our presentation we will begin the best and final negotiation process, securing any 
missing information and clarifying any details prior to making a final recommendation. 

We will collaborate with HR staff and insurance committee on the best and final process, then we will provide 
a formal evaluation and recommendation for presentation to the City staff, insurance committee and council 
for approval.  
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City of Holly Hill  
RFQ# 20023 ‐ Broker/Agent for Insurance Programs 

 

 

 1540 Cornerstone Blvd. Ste 200 
Daytona Beach, FL 32117 

Below  are  case  studies where we  reduced  the  renewal  premium  increase  and  enhanced  the  employee 
benefits through our bid process and carrier negotiations. 

Case Study 1 

Situation: A public sector client with 85 employees was experiencing 
provider network issues, service problems, and being incorrectly billed 
month after month on their health insurance premiums. Their annual 
renewal was presented at an increase of 14% or $124,368.  

Solution: We managed a bid process via electronic posting as well as a 
submittal to all viable carriers in their geographic area. Once all proposals were 
received, reviewed and evaluated it was clear that our client had received 
several options to reduce their renewal cost as well as add benefit 
enhancements. We evaluated a network disruption report from all responding 
carriers to present to our client and continued with our negotiations for best 
terms and conditions.  

Result: We reduced our client’s annual premium by $243, 000 for their renewal, 
experienced 0 network disruption to their employees, received an incentivized wellness 
program for employee participation and an Employee Assistance Program. Second year 
renewal we negotiated a 3% increase. 

Case Study 1a 

Situation: A Florida public entity on a fully insured contract continued experiencing year over 
year rate increases, being advised the increase was due to claims but no transparency on claim 
experience.   

Solution: After being awarded agent of record through a formal bid process, our team analyzed 
a 3-year period of renewal history, claims, and large claim reporting to analytically present the 
benefit of moving to a pooling program. We managed a successful transition for the staff and 
their employees. The public entity benefitted from plan spend transparency, enhanced benefits, 
employee education and a comprehensive wellness program. 

Result: The first-year renewal was a great success, our client renewed with no increase due to a 
positive claim year.   
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City of Holly Hill  
RFQ# 20023 - Broker/Agent for Insurance Programs 

 

 

 1540 Cornerstone Blvd. Ste 200 
Daytona Beach, FL 32117 

 

  

Case Study 2a 

Situation: A public sector client hired our firm to accomplish two primary goals (1) 
Mitigate premium spend on healthcare (2) Drive administrative efficiency to 
support their budget-driven reduction in HR staff. The client spent $3M in health 
insurance premiums per year with 200 active and retiree participants on their plan. 

Solution: Acentria Public Risk identified the underlying cost drivers of their program 
with the deployment of a full participation-based wellness program for the previous 
two years, steps-driven wellness program within which HRA funding occurs based 
on steps taken each day, along with an annual onsite health fair. We rolled out our 
Employee Navigator online enrollment technology tool, benefits administration 
outsourcing support and employee advocacy services to educate employees. 

Results: Our client reduced their benefits spend by an average of -5% over the last 
three renewal cycles with no changes in the benefits offered to employees. We’ve 
also taken on all functions associated with benefits administration, becoming an 
extension of our client’s internal benefits staff with direct interaction with 
employees for anything relating to the benefits program. 
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City of Holly Hill  
RFQ# 20023 - Broker/Agent for Insurance Programs 

 

 

 1540 Cornerstone Blvd. Ste 200 
Daytona Beach, FL 32117 

Claims Analytics 

We affirm, Luke Wolkers and account management team will utilize claims analytics to assist in reviewing 
current plan designs and identify key cost drivers.  In addition, the analysis will assist our team to 
effectively implement directed wellness initiatives for the City.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Once we have reviewed claim reporting we are able to provide informed recommendations with 
consideration of both short-term and long-term cost containment. 
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Daytona Beach, FL 32117 

Our goal is to provide the City with a program that meets the City’s objectives. We strive to reduce costs 
while minimizing coverage changes and disruption while increasing transparency.  

Luke Wolkers, in his role as the City’s assigned team leader and account management team will 
continuously monitor and evaluate the plan utilization and performance on an ongoing basis. Luke will 
consistently communicate with your HR staff and insurance committee to explore ways to enhance the 
employee benefits program, including wellness partners, disease management program, telehealth 
program, mail order pharmacy, Gap plans, EAP and other cost saving initiatives. As part of the review 
process we will benchmark the City’s current benefit program. Benchmarking is an additional, and 
extremely important piece of the review process.  We understand that the employee benefits program is 

Pharmacy Networks Plan Design 

 PDL and Formulary
Management

 Specialty drug copays
 International Mail

Order

 Tiered Networks
 Ambulatory
 Surgical and

Imaging
 Preferred Provider 

 Premium provider network
(reduced copays)

 Consumer-driven health
plan (CDHP) w/ HSA

 Health Reimbursement
Accounts (HRA)

Funding Claims Management Wellness 

 Participating or
dividend eligible
contracts

 Alternate Funding
 Government Pooling

Programs

 Claims advocacy
 Member education
 Claims auditing

 Results based wellness
 Employee pricing

differentials
 Onsite physicals
 Population health

management
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an important component of attracting and retaining quality employees.  We have comparative data readily 
available to ensure the City’s program remains competitive and cost effective.  

We believe the COVID-19 pandemic illustrated our commitment to thought leadership, compliance resources 
and speed of information. The following provides small excerpts of our client resource center. We welcome 
the  City to visit the site at www.foundationrp.com/coronavirus.  

Most recent example of timely content and seminars is our COVID-19 Information Resources provided on 
the next page. 
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Communications: 

Most recent example of timely content and seminar is our COVID-19 Information Resources 

Client Compliance 

As the coronavirus pandemic continues to 
unfold throughout the nation, employers 
look to us for guidance. Our organization is 
closely following the latest news and 
government announcements related to the 
healthcare crisis. We have published a 
Coronavirus Resource page with regularly 
updated information on benefits 
compliance, insurance carrier responses 
and suggested employer actions. The page 
includes updates from medical authorities, 
such as the Centers for Disease Control and 
Prevention and Johns Hopkins Coronavirus 
Resource Center. 

Our website, also lists routine client 
services provided by our skilled in-house 
compliance staff.  

Employee Communications 

We help our clients’ employees understand 
how to respond to the virus’ threat to their 
health. Our Coronavirus Resource page 
described above also includes links to 
infographics to educate employees about 
the pandemic.   
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Tab 2 

Submittal Form 
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ADDENDUM NUMBER 2 
RFQ 2021-HR-01 

 Agent of Record Services for  
Employee Benefit Programs 

 
 CITY OF HOLLY HILL 

To All Plan Holders: 
 
The following changes, clarifications and additions are hereby made part of the RFQ 2021-HR-01 for the above Agent of  
Record Services for Employee Benefit Programs as fully and completely as if the same were fully set forth therein. All 
required forms (must be included in the submitted proposals and all bids MUST be submitted or your bid may be declared 
Non-Responsive. 
 

Page 5 addition A.18 Lobby Notice 
 
All firms are hereby placed on NOTICE that the City does not wish to be lobbied, either 
individually or collectively about a matter for which a firm has submitted a Qualification. Firms 
and their agents are not to contact members of the City Commission for such purposes as meeting 
or introduction, luncheons, dinners, etc. During the process, from Proposal announcement to 
final Commission approval, no firm or their agent shall contact any other employee of the City 
in reference to this Bid, with the exception of the Finance Director or the Human Resource 
Manager. Failure to abide by this provision may serve as grounds for disqualification for award 
of this contract to the firm. 

 
Page 14 Section 3.        DURATION AND TERMINATION is updated as follows: 
The initial term of this Agreement shall be from 01/01/2021 date and shall
expire on 12/31/2021.  The City shall have the right to exercise two three(3) 
successive one (1) year extensions on the same terms and conditions by 
providing the Agent of Record with written notice at least thirty (30) days
before the end of the term of the City’s intent to exercise the extension.
In the event the City does not provide written notice of intent to exercise
the extension, the Agreement shall expire.  The Agreement may be terminated
during the term as follows: 
 
 
Page 15 Section 4.        COMPENSATION is updated as follows: 
Compensation. The Agent of Record shall be paid the total sum of
$_______________________ for the services rendered for the duration of the
contract.   
 
 Year One: $__________  Period 01/01/2021 – 12/31/2021 
 Year Two: $___________ Period 01/01/2022 – 12/31/2022 
  
 Total:  $___________ 
  
 Options (if elected by City) 
 Year Two: $___________ Period 01/01/2022 – 12/31/2022 
 Year Three: $__________  Period 01/01/2023 – 12/31/2023 
 Year Four: $___________ Period 01/01/2024 – 12/31/2024 
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ADDITIONAL REQUIRED FORM 
MUST BE SUBMITTED WITH BID RESPONSE 

RFQ 2021-HR-01 

COMPLIANCE WITH THE PUBLIC RECORDS LAW 

Upon award recommendation or  ten  (10)  days  after  opening,  submittals  become  "public records"  
and shall be subject to public disclosure consistent with Chapter 119, Florida Statutes. Proposers must 
invoke the exemptions to disclosure provided by law in the response to the solicitation,  and  must 
identify the data or other materials to be protected, and must state the reasons why such exclusion from 
public disclosure is necessary.   

 
If the company submits information exempt from public disclosure, the company must identify with 
specificity which pages/paragraphs of their bid/proposal package are exempt from the Public Records 
Act, identifying the  specific  exemption  section  that applies to each.  The protected information must  
be submitted to the CITY in a separate envelope marked accordingly. 

IF  THE  BIDDER  HAS  QUESTIONS   REGARDING   THE   APPLICATION   OF CHAPTER 119, 
FLORIDA STATUTES, TO  THE  BIDDER'S  DUTY  TO  PROVIDE  PUBLIC RECORDS 
RELATING TO THIS CONTRACT, CONTACT THE CUSTODIAN  OF  PUBLIC RECORDS AT 

Valerie Manning, City Clerk 
386-248-9441 

vmanning@hollyhillfl
.org 1065 Ridgewood 

Ave Holly Hill, FL 
32117 

 
A provision that requires the bidder to comply with public records laws, specifically to: 

 
1. Keep and maintain public records required by the public agency to perform the service. 
2. Upon request from the public agency's custodian of public records, provide the public agency with a copy of the requested 
records or allow the records to be inspected or copied within a reasonable time at a cost that does not exceed the cost provided 
in this chapter or as otherwise provided by law. 
3. Ensure that public records that are exempt or confidential and exempt from public records  disclosure requirements     
are not disclosed except as authorized by law for the  duration of the contract term and following completion of the 
contract if the bidder does not transfer the records to the public agency. 
4. Upon completion of the contract, transfer, at no cost, to the public agency all public records in possession of the 
bidder or keep and maintain public records required by the public agency to perform the service. If the bidder transfers 
all public records to the public agency upon completion of the contract, the  bidder  shall  destroy  any duplicate public 
records that are exempt or confidential and exempt from public records disclosure requirements. If the bidder keeps and 
maintains public records upon  completion  of  the  contract,  the  bidder  shall  meet  all  applicable requirements for 
retaining public records. All records stored electronically must be provided to the public agency, upon request from the 
public agency's custodian of public records, in a format that is compatible with the information technology systems of 
the public agency. 

 
By submitting a response to this solicitation, the company agrees to defend the CITY in the event we are forced to litigate the 
public records status of the company’s documents. 

 
Company Name:    

 

Authorized representative (printed):    
 

Authorized representative (signature):      

Date:    
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RFQ 2021-HR-01 Addendum 2 

 

QUESTIONS AND ANSWERS 

Question: 

 Is the Holly Hill health plan fully insured or partially self-funded? 

Answer: Fully insured 

Question: 

 The consulting agreement (Page 14 of 17 - Section 3) shows a one year initial contract with 
(2) one year options; (Page 15 of 17 - Section 4) shows a two year contract with (2) one year 
options.  Can you please clarify? 

Answer:  One year contract with options for successive years two through four. 

 Question: 

 
 The RFQ asserts that the successful respondent must have the meet the following criteria: 

  
a. Minimum of 5 years’ experience dealing providing governmental insurance services – 

we also assume this includes school systems? 
  

b. Does the Agent of Record have a minimum of five (5) years’ experience in providing 
governmental insurance services? 
  

c. Has the Agent of Record had municipal clients within the last ten (10) years? 
  

d. Can the Agent of Record produce reference contacts from municipal clients serviced 
within the past ten (10) years? 

  
If the agent of record cannot satisfy the other criteria mentioned above, are they automatically 
disqualified? 

 
Answer:  No, but submitter should demonstrate in there submission how the submitter’s 

experience is of a similar nature as the requested criteria.  
 
Question: 

 
 The  City of Holly Hill requests that proposer provide a minimum of five (5) references of similar 

size projects in similar circumstances with reference information, concentrating only on those 
projects completed within the last three (3) years or currently underway by the proposer’s 
firm.  If proposer is unable to provide 5 references, are we automatically disqualified? 

 
Answer:  No, but submitter should demonstrate in there submission how the submitter’s 

references are of a similar nature as the requested references.  
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Question: 
  

 The standard RFQ typically attempts to qualify an advisor based upon size, history, services, 
etc., but rarely does it seek to understand an advisor’s ability to affect health plan costs.  Can 
this qualify for a “Sole Source” exclusion to standard RFQ rules? 

 
Answer: No 

  
 
 
 
Question: 

 
 Can a bidder propose with an alternative approach other than the format provided and not be 

considered “unresponsive”?  Are they allowed? 
 

Answer:  No 
  

 Are “Piggybacks” allowed in lieu of this RFQ? 
 

Answer: No 
 

Question: 
  

 Is the CITY OF HOLLY HILL using a fully insured platform or a self-funded platform?  If fully 
insured with an insurance carrier, can you share with us your reasoning for taking this funding 
approach?  And, would the CITY OF HOLLY HILL consider a properly designed partially self-
funded approach? 
 

Answer:  The City is fully insured currently and will consider partially funded approach for 
future contracts covered in years two (2) through four (4) of this. 
 
Question: 
 

 What is the CITY OF HOLLY HILL medical plan/other benefits plan year? 
 
Answer: Calendar Year – January 1 through December 31 

  
Question: 
 

 Often, for a group the size of the CITY OF HOLLY HILL, the best way to directly control costs is 
to have available your own health facility.  Has CITY OF HOLLY HILL considered (or would you 
consider) a "clinic" or wellness center approach? 

 
Answer:  Yes 

  
Question: 
 

 Does the CITY OF HOLLY HILL have any current direct contracts/relationships with medical 
providers in the area? 
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Answer:  Yes – Florida Health Care 
 

Question: 
  

 We have some questions concerning the number of employee lives that the City of Holly Hill 
currently covers: 
  
What is the total number of the City of Holly Hill employees? 

 
Answer:  107 

  
What is the total number of the City of Holly Hill benefit eligible employees? 

 
Answer:  103 

  
What is the current number of Employee contracts who are taking coverage under the medical 
plan, and does that include active employees and retirees?  Not the total number of lives 
covered, but just the employee contracts? 

 
Answer:  Employees:  100    Retirees:   9 
 

Question: 
                                           

 What is the total number of bellybuttons (all employee lives plus spouse and dependents)? 
 

Answer:  120 
  

Question: 
 

 How many years has the CITY OF HOLLY HILL been working with the current Agent of Record, 
who is that current Agent of Record, and before the current Agent of Record, who did CITY OF 
HOLLY HILL work with? 
 

Answer:  The current Agent of record is Brown & Brown, Inc.  The City has been working with 
the current agent greater than 10 years 

 

Question: 
 

 What is the annual fee/commissions that CITY OF HOLLY HILL is currently paying the current 
Agent of Record – is it commissions alone, fee alone, or a combination of the two?  Are there 
any commissions currently being paid to the current Agent of Record above and beyond their 
fee such as for other products including carrier inforce block bonuses -see below: 
   Medical, Dental, Vision, Life, and Voluntary Benefit Services and Fire Department 
State mandated cancer insurance 

 
Answer:  Current fee is $35,000 annually 

 
Question:  
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 How long is the current contract with the medical insurance carrier/ASO assuming you are in a 
contract with them, and when does it expire?  

 
Answer:  One year expiring December 31, 2021 

  
Question:  

 

 Is the current medical insurance carrier/ASO  to be the carrier regardless of the advisor 
choice?  

  
 Is the advisor allowed to suggest a different direction for the administrative services? 

 

Answer:  Yes to both of the above questions 
 

The same questions above apply to the other benefits below listed in ADDENDUM NUMBER 1 
RFQ 2021-HR-01: 

  
Medical, Dental, Vision, Life, and Voluntary Benefit Services and Fire Department State 
mandated cancer insurance 
  

Answer:  December 31, 2021 
 
Question: 
 

 When does CITY OF HOLLY HILL expect to evaluate different benefit options in the future, and 
how soon can they be implemented as we assume you are in contractual relationships with the 
current vendor partners? 

 
Answer:  Upon expiration of the contract period and any approved extensions. 
 
Question: 
 

 Will each bidder have an opportunity to present orally?  Is there a chance that CITY OF HOLLY 
HILL will hire a consultant without an oral presentation?  Please elaborate on the consultant 
selection process. 

 
Answer:  Bidder would present orally if, the Selection recommendation committee requests oral 
presentations. Yes the City may hire a consultant without oral presentations.  The selection 
evaluation is described in Section IV  pages 10 through 11 of the RFQ. 

  
Question: 
 

 How many people will be on the selection/evaluation committee to review these RFQ 
responses, and what are their titles/rolls? 

 
Answer:  Three people will be on the selection recommendation committee.  Committee 
members have not yet been assigned.  The City Commission will make the final determination.  
Please note the Lobbying section added to the RFQ on page 1 of this addendum. 
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Question: 
 

 It appears the CITY OF HOLLY HILL employs union workers, if so, what roll will Unions or 
collective labor play in general and more specifically in the decision-making process associated 
with this RFQ?  As an example, would a Union member be present on the selection committee? 

 
Answer:  The unions with the City are not involved in the decision making process, nor does 
the collective bargaining agreements require their approval. 
Question: 
 

 The RFQ ask “As an Agent of Record, does your agency hold a minimum of five million dollars 
in professional errors and omissions liability insurance?” – if the Agent of Record doesn’t have 
$5,000,000 coverage limit, are we automatically disqualified? 
 

Answer:   Yes 
  

Question: 
 

 The RFQ would suggest you will show some preference for a “local bidder preference 
ordinance” yet, like most large account RFQ your questions seem to be looking for size as a 
virtue in the process.  Could you please provide clarity to this seeming contradiction? 
 

Answer:  The Local vendor preference is adopted in Resolution 2018-30 Section K-Local 
Vendor Preference policy 2.44 Vendor Preference which states: 
 

“A local vendor would be interpreted as a bidder, which as of the date of the bid opening, has a valid Business Tax 
Receipt (BTR) issued by the City of Holly Hill to do business in the City of Holly Hill which authorizes the vendor to 
provide the goods, services, or construction to be purchased and has a physical address located within the limits of 
Holly Hill from which the vendor operates or performs business. A Post Office Box cannot be used to establish 
physical address. 

 
A local vender preference of no greater than 5% (Not to exceed $5,000) of the price submitted by the non- local vendor 
shall be granted with City Commission approval.” 

 
Question: 

  
 A follow-up question on the above, the RFQ states the following: 

  
The City follows its local bidder preference ordinance as applicable. Please 
see the City code of ordinances pertaining to local bidder preference for further 
clarification.  Where can we find this City code of ordinances pertaining to local bidder 
preference for further clarification?  We have looked on the website, but we have been 
unable to locate this. 

 
Answer:  See response to previous answer 

 
Question: 
 

 What expectations does the CITY OF HOLLY HILL have for its consultant, once hired, as far as 
in person meetings?  Example: weekly/monthly/quarterly insurance committee meetings, etc.? 
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Answer:  Meetings as needed and available through zoom and in person meetings 

  
Question: 
 

 What is the total medical and Rx spend combined annually?  What is the medical ONLY spend 
annually?  What is the pharmacy ONLY spend annually?  Can any claims data be shared with 
us to review in our response? 
 

Answer:  This data is not available to the City; fully insured plans 
 

Question: 
 

 Would it be possible to obtain the following health insurance plan reports? : 
  

Answer:  Not available – The City of Holly Hill is fully insured.  
 

 
Question: 

 
 Can we get a copy of the current medical insurance carrier/ASO and Master Services 

Agreement? 
 
Answer:  Copy of FHC Contract - Attached  

  
Question: 
 

 Is the City of Holly Hill open to 2 different Benefit Advisory Firms partnering/working together 
i.e. multiple advisors (brokers) as we are part of a national group of 29 Benefit Advisory Firms 
that collaborate and partner together on many clients? 

 
Answer:   No – one firm 

  
Question: 
 

 Please provide clarification on the content a responder may submit that is deemed “exempt,” 
“confidential,” or “trade secret” as to how the responder is to respond in a different section.  Can 
we respond under the applicable sections of the RFQ response as long as those pages are 
marked “exempt,” “confidential,” or “trade secret” or does it have to be placed in an entirely 
different section?  See below from the RFQ p.14: 

  
We are asking If material is claimed by the respondent to be “exempt”, “confidential” or 
“trade secret”, is it kept as such regardless of the RFQ’s opinion as to the validity of such 
claim?  Or can the RFQ override the request for “exempt”, “confidential” or “trade secret” 
and make said materials public without permission from the respondent? 

  
Answer:  Please see the Public Records required form on page 2 of this addendum. 
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Question: 
 

 What type of benefit technologies does CITY OF HOLLY HILL use that CITY OF HOLLY HILL 
may want to keep or would like to review in the future outside of the following below mentioned 
in the RFQ? 
  

Answer:  Current benefit technology is Plan Source.  A compatible employee self-service 
online portal for employees to enroll and manage benefits plan, ACA tracking and reporting 
and the production of Employer IRS forms 1095-C is required. 

 
Question:  
 

 Will the City extend the RFQ submission deadline? 
 

Answer:  No 
 
 
Question:  
 

 Can you please provide the current broker services agreement in place, and if the agreement does not 
include the current compensation, please provide that separately as well. 

 
Answer:  Current Broker agreement is attached to this addendum. 
 
 
 
 
 
 
 
 
 

Signature acknowledges receipt and understanding of this addendum. 
 
 

 
Name/Title 

 
 

 
Date 
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ADDENDUM NUMBER 1 
RFQ 2021-HR-01 

 Agent of Record Services for  
Employee Benefit Programs 

 
 CITY OF HOLLY HILL 

 
 

To All Plan Holders: 
 
The following changes, clarifications and additions are hereby made part of the RFP 2021-HR-01 for the above Agent of  
Record Services for Employee Benefit Programs as fully and completely as if the same were fully set forth therein. All 
required forms (must be included in the submitted proposals and all bids MUST be submitted or your bid may be declared 
Non-Responsive. 
 
 
Page 6 Section I.        PROJECT DESCRIPTION is updated as follows: 
 
The City of Holly Hill is requesting submittals from qualified firms to provide Agent of Record Services 
for the Employee Benefit Programs.  The benefit programs include Medical, Dental, Vision, Life, and 
Voluntary Benefit Services and Fire Department State mandated cancer insurance.   
 
 
 
 
 
 

Signature acknowledges receipt and understanding of this addendum. 
 
 
 

Name/Title 
 
 
 

Date 
 
 
 
 
 
 
 
 
 
RFQ 2021-HR-01 Agent of Record Services for Employee Benefit Programs – Addendum No. 1 10/21/2020 
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REQUEST FOR QUALIFICATIONS 
RFQ 2021-HR-01 
City of Holly Hill 

 
 

PROJECT NAME: 
 

Agent of Record Services for  
Employee Benefit Programs 

 
 

 
BID BOND REQUIRED:  NO 
PERFORMANCE BOND REQUIRED: NO 
 
The City of Holly Hill requests qualifications for Agent of Record Services 
for Employee Benefits Programs effective January 1, 2021.  All responses 
should include one (1) original, which shall be clearly marked as the 
original, three (3) copies and electronic fully complete copy in pdf format 
on a thumb drive. 
  
Refer all technical questions regarding this bid to:  
 
Diane Cole 
Human Resources Manager 
1065 Ridgewood Avenue 
Holly Hill, FL 32117 
 
RFQ CLOSING DATE:  November, 17 2020 
 
RFQ CLOSING TIME:   2:00 PM 
 
All submittals must be received prior to the date and the time shown above. 
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REQUEST FOR QUALIFICATIONS 
 
The following must be completed, signed, and returned as part of your 
submittal.  Submittals will not be accepted without this form, signed by an 
authorized agent of the bidder, and delivered by bid closing date and time. 
 
COMPANY NAME: __________________________________________________________ 
 
MAILING ADDRESS: __________________________________________________________ 
 
CITY, STATE, ZIP: __________________________________________________________ 
 
FEDERAL EMPLOYER’S IDENTIFICATION NUMBER (FEIN):___________________________ 
 
TELEPHONE NUMBER:_____________________  FACSIMILE NUMBER:_________________ 
 
EMAIL: _____________________________________________________________________ 
 
 
 
PRIMARY CONTACT INFO FOR CONTRACT MANAGEMENT: Employee Benefits Program 
 
NAME:  ________________________________________________________________ 
 
MAILING ADDRESS: __________________________________________________________ 
 
CITY, STATE, ZIP: _____________________________________________________________ 
 
TELEPHONE NUMBER: ____________________  FACSIMILE NUMBER:_________________ 
 
EMAIL: _______________________________________________________  
 
I CERTIFY THAT THIS SUBMITTAL IS MADE WITHOUT PRIOR UNDERSTANDING, 
AGREEMENT, OR CONNECTION WITH ANY OTHER BIDDER SUBMITTING A SUBMITTAL 
FOR THE SAME MATERIALS, SUPPLIES, EQUIPMENT OR SERVICES, AND IS IN ALL 
RESPECTS FAIR AND WITHOUT COLLUSION OR FRAUD.  I AGREE TO ABIDE TO ALL 
TERMS AND CONDITIONS OF THIS REQUEST FOR QUALIFICATIONS AND CERTIFY THAT 
I AM AUTHORIZED TO SIGN THIS REQUEST FOR QUALIFICATIONS FOR THE BIDDER.   
 
 
AUTHORIZED SIGNATURE: __________________________________________________ 
 
TYPED OR PRINTED NAME: _____________________________________________________ 
 
TITLE: ______________________________________    
 
DATE: ___________________________ 
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INTRODUCTION:  The City of Holly Hill is seeking submittals from established 
qualified Insurance Agents of Record to service the City’s Employee Benefits 
Programs.  The Agent of Record selected will be responsible for performing all 
services as outlined in the scope of services in response to this RFQ.  This RFQ 
is for Agent of Record services only.  It is not a request for quotes. 
 
Section A:  Information to Proposers 
 
A.01   Opening date time and location 
 
Submittals must be received by the City of Holly Hill no later than 2 PM on   
November 17, 2020    in order to be considered.  The names of the firms 
submitting submittals will be read aloud at this time.  All interested parties are 
invited to attend this opening. 
 
A.02   Submittal information 
 
Copies of the submittal documents may be requested directly from the City 
Clerk’s office at the City of Holly Hill.  If you have any questions regarding this 
submittal, please contact Diane Cole at the City of Holly Hill.  
  
 Address: 1065 Ridgewood Avenue 
   Holly Hill, FL 32117 
Phone number: (386) 248-9440 
E-mail: dcole@hollyhillfl.org 
Fax number: (386) 248-9498 
 
A.03   Submittal form delivery requirements 
 
Any submittal received after the stated time and date will not be considered. It 
shall be the sole responsibility of the proposer to have their submittal delivered to 
the City of Holly Hill for receipt on or before the stated time and date.  The City of 
Holly Hill is not responsible for the submittals sent via US Mail.  Submittals 
delayed by mail will not be considered nor opened. 
 
A.04   Clarification & Addend 
 
Each proposer shall examine all requests for submittal documents and shall 
judge all matter relating to the adequacy and accuracy of such documents.  Any 
inquiries, suggestions or requests concerning interpretation, clarification or 
additional information pertaining to the request for qualifications shall be made, in 
writing, through the Human Resources Department.  Requests for information will 
be accepted up to five (5) business days prior to the RFP opening date.  The City 
shall not be responsible for oral interpretations given by any City employee, 
representative or others.  The issuance of written addendum is the only official 
method whereby interpretation, clarification or additional information can be 
given.  The City will make every reasonable attempt to notify all bidders of any 
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issued addenda however, it shall be the sole responsibility of each proposer, 
prior to submitting their submittal, to contact the City of Holly Hill to determine if 
addenda were issued and to make such addenda a part of the submittal. 
 
A.05  Sealed and Marked 
 
One original signed submittal, signed in blue ink, along with one (1) signed 
original, three (3) copies and 1 electronic copy on thumb drive of the 
submittal shall be submitted in (1) sealed package.  The package must be 
clearly marked on the outside “REQUEST FOR QUALIFICATIONS” RFQ 
2021-HR-01 Agent of Record for Employee Benefit Programs:  Addressed 
the to City of Holly Hill. 
 
A.06   Legal Name 
 
Submittals shall clearly indicate the legal name, address and telephone number 
of the proposer (company, firm and partnership, individual.)  Submittals shall be 
signed above the typed or printed name and title of the signer.  The signer shall 
have the authority to bind the proposer to the submitted submittal. 
 
A.07   Submittal Expenses 
 
All expenses for the preparation and submission of submittals to the City of Holly 
Hill are to be borne by the proposer. 
 
A.08   Examination of Offer 
 
The examination and evaluation of the submittals may require a minimum period 
of ten days from the date of opening of the submittals. 
 
A.10 Reserved Rights 
 
The City reserves the right to accept or reject any and or all submittals, to waive 
the irregularities and technicalities as long as such waiver would not adversely 
affect competitive bidding by placing a bidder in a position of advantage over 
other bidders or by otherwise undermining the intent of competitive bidding or to 
request resubmission.  The City shall select the submittal that is in the best 
interest of the city as determined in the City’s sole discretion and its decisions 
shall be final.  The City reserves the right to make such investigations as it 
deems necessary in order to determine the ability of any proposer to perform the 
services requested.  Any additional information the City deems necessary to 
make this determination shall be provided by the proposer. 
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A.11   Applicable Laws 
 
Proposer must be authorized to transact business in the State of Florida.  All 
applicable laws and regulations of the State of Florida, Ordinances and 
regulations of the City of Holly Hill will apply to any resulting agreement.  
 
A. 12  Form Agreement 
 
Attached hereto marked as Exhibit ”B” is a form agreement that the selected 
Agent of Record will be expected to execute.  By submitting a submittal all 
bidders agree to the terms and conditions of the said form agreement. 
 
A.13   Collusion 
 
By offering a submission to this Request for Qualifications, the proposer certifies 
the proposer has not divulged to, discussed or compared his submittal with other 
proposers and has not colluded with any other proposer or parties to this 
submittal whatsoever. 
 
A.14  Submittal Forms 
 
Submittals must be submitted on the forms provided and in the format specified 
in this Request for Qualifications. 
 
A.15 Public Entity Crimes 
 
In accordance with Section 287.133, Florida Statutes, a person or affiliate who 
has been placed on the convicted vendor list following a conviction for a public 
entity crime may not submit a submittal to a public entity to perform work as a 
contractor, supplier, subcontractor, or Agent of Record under a contract with any 
public entity, and may not transact business with any public entity in excess of 
the threshold amount provided in Section 287.017, Florida Statutes, for Category 
Two for a period of 36 months from the date of being placed on the convicted 
vendor list. 
 
A.16  Assignment 
 
Agent of Record, his/her assigns or representative, shall not enter into any 
agreements with third parties to delegate any or all of the responsibilities or rights 
herein set forth without prior written approval of the City. 
 
A.17 Prime Firm Responsibilities 
 
The selected Agent of Record will be required to assume responsibility for all 
services offered in their submittal. 
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AGENT OF RECORD SERVICES FOR EMPLOYEE BENEFIT PROGRAMS 
 

 
Section I.        PROJECT DESCRIPTION 
 
The City of Holly Hill is requesting submittals from qualified firms to provide 
Agent of Record Services for the Employee Benefit Programs.  The benefit 
programs include Medical, Dental, Vision, Life, and Voluntary Benefit Services.   
 
Section II.        SCOPE OF SERVICES 
 
The City of Holly Hill is seeking a qualified Agent of Record for the purpose of 
reviewing and evaluating ongoing employee benefit programs to assure such 
programs are complying with all Federal, State, and Local rules.  The Agent of 
Record will be expected to assess cost effectiveness of such programs, offer 
alternatives for evaluation, and recommend changes that are in the best interest 
of the City of Holly Hill.  Employee benefit programs include Medical, Dental, 
Vision, Life, and Voluntary Benefit Services.  The Agent of Record will advise on 
current trends or innovative programs that may be of interest to or benefit the 
City of Holly Hill employee benefit programs.  The City of Holly Hill reserves the 
right to add, modify, or delete coverages as determined to be in the best interest 
of the city.  All coverages are to be proposed to the City net of commission. 
Included within the scope of services the Agent of Record will facilitate claim 
review and coverage issues as requested. 
 
The agent of Record’s firm must provide an employee self-service online portal 
for employees to enroll and manage benefit plans.  System must provide Human 
Resource benefit management and reporting.  System must provide Affordable 
Care Act (ACA) tracking, reporting, and production of Employer IRS forms 1095-
C.  The Request for Qualifications submission must include a summary overview 
of the employee sell-service online portal.   Please also provide the City of Holly 
Hill with any additional Services that your agency will provide as the Agent of 
Record for the Employee Benefits Program.  Please do not exceed one page. 
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Section III. 
 
Where applicable please check the correct response: 
 
Q1. Is the Agent of Record properly licensed by the State of Florida; currently 
in good standing with the State of Florida Department of Insurance and all other 
applicable regulatory entities to conduct business in the state and provide the 
required services requested. 
 
A1:          Yes   No 
 
Q2. Does the Agent of Record have a minimum of five (5) years’ experience in 
providing governmental insurance services?      
 
A2          Yes   No 
 
 
 
Q3. Has the Agent of Record had municipal clients within the last ten (10) 
years? 
 
A3          Yes   No 
 
If yes, please provide a list five (5) clients below. 

 
 
 
 
 
 
 
Q4. Can the Agent of Record produce reference contacts from municipal 
clients serviced within the past ten (10) years? 
 
A4          Yes   No 
  
If yes, please list entity name(s), contact name(s) and contact phone number(s) 
below.  NOTE:  Contacts listed will be validated. 
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Section III.  (Continued) 
 
Q5. As an Agent of Record, do you have benefit seminar planning experience? 
 
A5         Yes   No 
 
Q6. As an Agent of Record, do you understand the Scope of Services? 
 
A6         Yes   No 
 
Q7. As an Agent of Record have you had government experience with the 
following types of insurance and service? 
 

A1.      Agent of Record: 
 
Medical:    Yes   No 
Vision:     Yes   No 
Dental:     Yes   No 
Long Term Disability:   Yes   No 
Life:     Yes   No 
Flexible Spending Plan:  Yes   No 
Claims Services:   Yes   No 
Voluntary Benefits Services:  Yes   No 
 
Q8. Have Agent of Record or any member of your agency ever been indicted, 
convicted, plead guilty or plead no contest to the commission of a felony? 
 

A2.          Yes   No 
 
Q9. As an Agent of Record, does your agency hold a minimum of five million 
dollars in professional errors and omissions liability insurance? 
 
A9:           Yes   No 
If not, what is the limit? ___________________ 
 
 
Q10. Have Agent of Record or any member of your agency been involved in 
any claim or litigation with any Federal, State or Local Government or Private 
Entity? 
 
A10.         Yes   No 
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Section III.  (Continued) 
 
Q11. As an Agent of Record, do you have preferred status with the insurance 
carriers?    If so, please list which carriers and at what level: 
 
A11.  Carrier: Preferred Status with Carrier: 
__________________________ ________________________________ 
__________________________ ________________________________ 
__________________________ ________________________________ 
__________________________ ________________________________ 
__________________________ ________________________________ 
 
 
Q11. Who will be the City’s principal contact(s) for this project?  Provide name, 
title, and a brief description of the individual(s) experience in brokering benefit 
coverage. 
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Section IV 
 
Proposals will be evaluated by a Selection Committee and ranked on the criteria 
listed below and submitted the City Commission for final approval. The criteria 
are itemized with their respective weights for a maximum total of one hundred 
(100) points per Evaluation/Selection. The most qualified agency will be selected 
to provide the services to the City of Holly Hill based upon, but not limited to, the 
following evaluation criteria:  ; Past and present performance with other 
municipalities; Litigation History.  Submittal evaluation shall be based on the 
following: 
 
Experience and Expertise (30 points) 
  

i. The licensed to practice in the State of Florida. 
 

ii. The firm has no conflict of interest with regard to any 
other work performed by the firm for the City of Holly Hill. 

 
iii. The firm has a history of performing quality services as 

demonstrated by recent external references. 
 

iv. Completion and clarity of information in the submittal for this 
proposal. 

 

v. Quality of service: The firm’s past experience and 
performance on government engagements of 
comparable size and complexity. 

 
vi. The quality and experience of the firm’s professional 

personnel to be assigned to the engagement and the 
quality of the firm’s management support personnel to be 
available for technical consultation.  

 

vii. The financial capability 
 
 
Scope of Services offered (35 points) 
 

i. Proposed services provided in response 
 

ii. Preferred Status with Insurance Carriers 
 

iii. Employee self-service online portal 
 

iv. Additional benefit services 
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v. Proof of Insurance  

 

Local Vendor Preference (5 points) 
 
The City follows its local bidder preference ordinance as applicable. Please 
see the City code of ordinances pertaining to local bidder preference for 
further clarification. 

 
Fee Proposal (30 points) 

 
The evaluation criteria will be reviewed by the evaluation committee.  The City shall 
in addition to price consider other factors shown above. 
 
Evaluation 
 
This process will culminate with the identification of those considered to be the 
best qualified to partner with the City in providing the desired services and will be 
presented to the City commission for award of the bid.  The City Commission’s 
award is final.  Accordingly, since other factors in addition to price will be 
considered, the City reserves the right to award the contract to other than the 
Vendor submitting the lowest price submittal, to accept or reject any submittal or 
portion thereof, and to negotiate or not negotiate with any firm. 
 
 
Section V 
 
The submittal shall be organized in binder form using index tabs to correspond to 
the following required information: 
 
1. Methodology – A brief summary demonstrating an understanding of the 
services required and a planned approach to achieve those directives. 
 
2. Submittal Form – Section III, Qualifications / Evaluation Criteria of this 
RFP must be returned, each page initialed, with your submittal. 
 
3. Other Information – Include copies of all applicable licenses and Errors 
and Omissions certificate. 
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EXHIBIT “A” 
 
 

INSURANCE CONSULTING SERVICES AGREEMENT 
 

 THIS AGREEMENT made and entered by and between the City of 
Holly Hill (City) and __________________________________________ 
(Agent of Record). 
 
 

WITNESSETH 
 
 

 WHEREAS, the City desires to retain and engage an AGENT OF 
RECORD for the City for employee benefit programs. 
 
 WHEREAS, the parties hereto have reached an understanding 
with each other regarding the professional services to be performed 
and the compensation to be paid for such services as more 
specifically set forth herein. 
 
 NOW, THEREFORE, for and in consideration of mutual covenants 
contained herein, the sufficiency of which are hereby 
acknowledged, the undersigned parties hereby agree to the 
following: 
 
1)  Engagement and Scope of Service.  The City hereby retains the 
Agent of Record and the Agent of Record hereby accepts said 
engagement for the purpose of providing the City with professional 
services related to the City’s insurance,  including but not 
limited to: 
 
 a) Continually review the City’s insurances and make 
recommendations to the City regarding all issues related to the 
City’s insurances, including but not limited to the types of 
insurance needed, appropriate coverages and appropriate 
deductibles. 
 
 b) Market the insurance coverages on an annual basis 
including review of coverage forms, terms and conditions. 
 
 c) Review all insurance submittals and provide a summary to 
the City of all relevant information regarding each  
submittal including an evaluation of the limits, retentions, 
coverages, exclusions and pricing of all submittals.  Agent of 
Record shall make a written recommendation to the City and detail 
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the basis for the recommendation, including an evaluation of the 
limits, retentions and coverages.  Agent of Record shall also 
evaluate the financial strength and solvency of each bidder. 
 
 d) Assist the City in negotiating coverages, policy 
language, services, limits, retention and price with a proposed 
insurer.  Provide expertise in negotiations with insurers to obtain 
acceptable policy terms and conditions and in the preparation of 
manuscript forms and endorsements. 
  
 e) Assist the City to facilitate the review of all claims 
and to advocate for the City’s interest. 
 
 f) Assist the City in all disputes with the City’s insurance 
companies and to advocate for the City’s interest. 
 
 g) Continually review and monitor applicable rules and laws 
and assure that the City’s insurance programs are in compliance 
with all Federal, State, and Local rules.  Ensure that all 
insurance coverage provided by the City’s insurer’s at all times 
meet or exceed the City’s requested coverage.  Continually monitor 
the financial strength and solvency of each of the City’s insurance 
companies and advise the City of condition(s) that may adversely 
impact the insurance company’s ability to fulfill its contractual 
obligations to the City.  
 
 h) Assess the cost effectiveness of such programs, offer 
alternatives for evaluation, and recommend changes that are in the 
best interest of the City. 
  
 i) Advise on current trends or innovative programs that may 
be of interest to or benefit the City. 
  
 j) Provide such other assistance as the City may request 
from the Agent of Record related to the City’s insurance. 
 
2)  City Insurance.  The Agent of Record agrees to provide the 
service described in Paragraph 1 above for all of the City’s 
insurance, including insurance the City does not currently have 
but may elect to purchase during the term of this Agreement.  The 
City’s insurance shall at a minimum consist of the following: 
 
 (a) Employee Benefit Programs.  Benefits shall include 
dental, vision, life, and voluntary benefit services. 
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3) Duration and Termination.  The initial term of this Agreement 
shall be from 01/01/2021 date and shall expire on 12/31/2021.  The 
City shall have the right to exercise two (2) successive one (1) 
year extensions on the same terms and conditions by providing the 
Agent of Record with written notice at least thirty (30) days 
before the end of the term of the City’s intent to exercise the 
extension.  In the event the City does not provide written notice 
of intent to exercise the extension, the Agreement shall expire.  
The Agreement may be terminated during the term as follows: 
 
 a. Either party shall have the right to terminate without 
cause upon providing the other party at least thirty (30) days 
advance written notice.  If the Agent of Record terminates without 
cause, the Agent of Record shall not be entitled to any 
compensation from the effective date of termination.  The City has 
the option of waiving the thirty (30) day notice and making the 
termination effective at an earlier date including up to the date 
of receipt of the notice.  In the event the City terminates without 
cause, the Agent of Record will be paid the full compensation owed 
through the end of the current term of the Agreement as if the 
Agreement had not been terminated. 
 
 b. Either party shall have the right to terminate for cause 
upon providing the other party written notice outlining in detail 
the breach(s).  The breaching party shall have thirty (30) days 
from receipt of said notice to correct the breach(s).  In the event 
the breach(s) are not corrected within said period of time, the 
non-breaching party can terminate immediately upon providing the 
breaching party a written notice of termination.  In the event the 
City terminates for cause, the Agent of Record shall not be 
entitled to receive any additional compensation after the 
effective date of the termination as provided in the written notice 
of termination.  In the event the Agent of Record terminates for 
cause, the Agent of Record will be paid the full compensation owed 
through the end of the current term of the Agreement as if the 
Agreement had not been terminated.  The only basis for the Agent 
of Record to terminate for cause is in the event the City fails to 
pay the Agent of Record compensation that is due and owing.  
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4. Compensation. The Agent of Record shall be paid the total 
sum of $_______________________ for the services rendered for the 
duration of the contract.   
 
 Year One: $__________  Period 01/01/2021 – 12/31/2021 
 Year Two: $___________ Period 01/01/2022 – 12/31/2022 
  
 Total:  $___________ 
  
 Options (if elected by City) 
 Year Three: $__________  Period 01/01/2023 – 12/31/2023 
 Year Four: $___________ Period 01/01/2024 – 12/31/2024 
 
One-half of the Annual compensation shall be paid within thirty 
(30) days of the City purchasing/renewing all insurance covered by 
this Agreement.  The annual balance shall be paid in four equal 
quarterly installments from the effective date of this Agreement 
through the end of the annual period.  Payment shall be made by 
the 15th of the first month of the quarter.  Agent of Record shall 
be responsible for all costs it incurs in providing the City the 
services outlined in this Agreement.  Agent of Record shall execute 
an affidavit(s) at the request of the City attesting that the 
insurance premiums paid by the City are net of any commission or 
other benefit paid to the Agent of Record and that the Agent of 
Record has not received any compensation or any other form of 
benefit due to the City purchasing said insurance(s) other than 
the compensation paid by the City. 
 
5. Prohibited Services, Compensation and Conflicts.  The Agent 
of Record hereby represents that the only compensation or any other 
form of benefit the Agent of Record received or will receive in 
any way related to the insurance obtained pursuant to this 
Agreement is the compensation set forth in Paragraph 4 above.  The 
Agent of Record will act in the capacity as a broker, agent or 
agent of record for any insurance obtained or procured pursuant to 
this Agreement.  At all times the Agent of Record shall avoid any 
relationship with any of the City’s insurance companies that would 
create or give the appearance of a conflict of interest.  Any 
questionable relationship shall be disclosed to the City and the 
City shall make the final determination as to whether the 
relationship creates a conflict of interest.  In the event the 
City determines that a relationship creates a conflict of interest, 
the Agent of Record shall either not have the relationship with 
the insurance company or terminate this agreement without cause. 
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6. Insurance.  The Agent of Record shall at a minimum provide 
the following insurance and the City shall be named as an 
additional named insured on each policy: 
 
 a) Commercial liability insurance in an amount of not less 
than $1,000,000 combined single limit, per occurrence for bodily 
injury and property damage. 
 
 b) Automobile liability insurance covering all owned, non-
owned and hired vehicles used in connection with the operation of 
the Agent of Record, in an amount of not less than $1,000,000 
combined single limit per occurrence for bodily injury and 
property. 
 
 c) Workers’ compensation insurance for all employees of the 
proposing agency as required by Florida Law to include employee 
liability of not less than $500,000 for each occurrence. 
 
 d)  Errors and omissions liability coverage in an amount of 
not less than $5,000,000. 
 
7. Governing Law, Venue, Attorney Fees and Severability.  The 
rights, obligations and remedies of the parties as specified under 
this Agreement shall be interpreted and governed by laws of the 
State of Florida.  Should any provision of this Agreement be 
determined by the courts to be illegal or in conflict with any law 
of the State of Florida, the validity of the remaining provisions 
shall not be impaired.  Venue for any litigation arising out of or 
in any way related to this Agreement shall be in State Court, 
Volusia County, Florida and the Agent of Record specifically waives 
any Federal Court jurisdiction.  The prevailing party in any 
litigation arising out of or in any way to related to this 
Agreement shall be entitled to be reimbursed reasonable attorney 
fees and costs, including all cost of appeal. 
 
8. Entire Agreement.  This Agreement constitutes the entire 
agreement between the parties hereto for the services to be 
performed and furnished by the Agent of Record hereunder.  No 
statement, representation, writing understanding or agreement made 
by either party, or any representative of either party, which is 
not expressed herein shall not be binding.  All changes to, 
additions to, modifications of, or amendments to this Agreement, 
or any of the terms, provisions and conditions hereof, shall be 
binding only when in writing and signed by the authorized officer, 
agent or representative of each of the parties hereto. 
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9.  This Agreement shall be effective on _________________. 
 
 
City of Holly Hill    _______________________ 
 
By:____________________   By:____________________ 
 
Title:_________________   Title:_________________ 
 
Date:__________________    Date:__________________ 
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